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BBenenue

1. MHCcTpyKUMs TIO JEI0NPOU3BOJCTBY B apOMTpakHBIX cynax Poccuiickoi
Oenepanuu  (nanee — HWHCTpyknusa) pa3paborana Ha ocHOBe DenepalibHOTO
KOHCTUTYIIMOHHOTO 3aKkoHa oT 28.04.1995 No 1-OK3 «O6 apOuTpakHbIX CyJax B
Poccutiickoii denepamnumy, ApOUTPaKHOTO MPOIECCYaTLHOTO Kojekca Poccuiickoit
Odenepanuu (manee — AIIK P®, Koaekc), MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
PEryJIMPYIOIUX BOMPOCHI AEJIONPOU3BOJACTBA M CYJONPOU3BOJCTBA, IPUKA30B U
pacniopsikenuil Breiciiero Apoutpaxuoro Cyna Poccuiickoit @enepanuu (nanee —
BAC P®), a takxke B coorBercTBUU ¢ ['OCT P 6.30-2003 «YHubunupoBaHHble
CUCTEMBbl  JIOKYMEHTallMu. YHU(PUUUPOBAHHAS  CHUCTEMa  OpPraHU3alMOHHO-
pacrnopsiIuTeIbHOM HOKyMeHTaluu. TpeboBaHus K 0opOpPMIICHUIO JOKYMEHTOBY», C
ydyeroM mojoxkeHud [IpaBunm  nenonpou3BoACTBa B - (eepalibHBIX — OpraHax
ucnonHuTeNbHOM Biacth oT 15.06.2009 Ne 477 (B penakuuu IMOCTaHOBJICHUS
[IpaBurenscTBa Poccutickoii ®eneparmu ot 07.09.2011 Ne 751).

2.  WHcTpykuMsi  yCTaHABIMBA€T  E€QUHYI0  CHCTEMY  OpraHHM3aluu
JIeJI0NPOU3BOACTBA, MOPSIOK PA0OTHI C MPOIECCYaTbHBIMUA U UHBIMU JJOKYMEHTAMH,
€UHbIC TpaBUia OPraHU3AlMU [pHUEeMa, PErUCTpaluy, y4yeTa JOKYMEHTOB, HX
MOATOTOBKM U O(OPMIICHHS, PACCMOTPEHUS, OTMPABKM M BbIJaud, IE€YaTH U
TUPAXKUPOBAHUS, TEKYLIETO XpPAaHEHUs U IMEpe/layd Ha XpaHEHUE B apXUB, a TAKKe
OCYIIECTBJICHUS  KOHTPOJII 32  COOJIOJICHMEM  YCTAHOBJIGHHBIX  TPaBUII
JIEJOMPOU3BOACTBA BCEMU CTPYKTYPHBIMU MOAPA3ACICHUSIMUA apOUTPAKHBIX CYIOB.

[lepeuenr apOuTpaxkubix cynoB Poccuiickoit ®enepanuu (mamee —
apOUTpakHbIC CYyIbl, CYIbl), HUX HHACKCHI M ajapeca OQUIMAIBbHBIX CAUTOB
npeacTasiieHbl B ipuioxkeHun Ne 1 k MHcTpykium.

3. Nuctpykius pa3zpaboTana B HEemsx COBEPIIECHCTBOBAHUS
JOKYMEHTAIITMOHHOTO  OOecreyeHusi JACSATEIbHOCTH apOUTPaXKHbIX CYJIOB U
MOBBINIEHUS €T0 A(D(HEKTUBHOCTH MyTeM YHU(DUKAIINH, & TAK)KE MPUMEHEHHUS CUCTEM
aBTOMAaTHU3ALMH CYAONPOU3BOJCTBA U AECIONPOU3BOICTBA.

4. B cocTaB MOHATHS «AEJIIONPOU3BOICTBO B apOUTPAKHOM CYJI€» BXOJAT BCE

9TaIlbl IMPOXOXKACHUA AJOKYMCHTOB, KaK Cy,[[e6HBIX, TaK W OpPraHU3alMOHHBIX C
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MOMEHTa WX TOCTYIUIeHHs (Co37aHMsl)) O MOMEHTa IepeJayd Ha MOCTOSHHOE
XpaHEHUE UM YHUYTOKEHUE B YCTAHOBJICHHOM TMOPSIJIKE.

S. CtpykTypa NIETOMpOU3BOJICTBA B KaKJIOM KOHKPETHOM apOUTpaKHOM
CyZl€ 3aBUCUT OT CTPYKTYpbl CyJd, IITAaTHOW YHCIECHHOCTH CYIEH, KOJWYECTBA
paccMaTpUBaEMbIX UMU JIETT.

Boigensitorcss  1B€  OCHOBHBIE ~ CUCTEMBI B apOUTpPaXKHOM  Cy/Ie:
LIEHTPAJIM30BaHHAs U JICIICHTPAIM30BaHHAs!.

LleHTpanmu3oBaHHass CHCTEMa JAEJONPOU3BOJACTBA IPEANOJAraeT, 4YTO BCE
orepanuu ¢ CyAeOHBIM JIEJIOM OT €ro MEPBUYHOTO (OPMUPOBAHUS JIO MOIIHUBKU
JIOKYMEHTOB, HYMEpallul CTPaHMUI], OTCICKUBAHUS JIOCTAaBKU KOPPECTOHICHIINU
CTOPOHAM  OCYUIECTBISIFOTCSA  CHELHAIM3UPOBAHHBIM  MOAPA3JCICHUEM  CYJa,
OTBEUAIOIIMM 332 BEACHUE JEJIOMPOU3BOACTBA  (OOIIMM  OTACIOM/OTIIEIOM
JIEJIONPOU3BOCTBA) (J1ajiee — MmojapasiesieHue Aenonpon3BoacTBa). Cyabs morydaer
JEN0 Il OCYLIECTBIICHUS MPOLIECCYANIbHBIX JAEHCTBUM, 10 OKOHYAHUU KaXKJIOTO U3
KOTOPBIX [IeJI0 BHOBb MEPEAacTCs B MOJpa3ciCHUE JACJIONPOU3BOACTBA IS
00pabOTKH U MOTMOJHEHHSI TOCTYNAIONUMHU JOKYMEHTaMH.

JleneHTpann3oBaHHasi CUCTEMA, TAK)K€ UMEHYeMasi CUCTEMOU «O0(UC CyabN»,
MpeInoiaraeT, YTo BCe OmNepaluu ¢ ASJIOM OCYIIECTBISIOTCS MOMOITHUKAMU CyAeH
U CIICIHUATUCTAaMU CYACOHBIX COCTaBOB, COCTABJISIONIMX B COBOKYIHOCTH «O(HUCH
KaXJ0r0 KOHKPETHOrO CYJbU WM HECKOJIBKUX Cyleill. B paMkax TaHHOM CHCTEMBbI
MaTEepHANIBI/JEN0 W3 TMOJpa3JeeHus] JEJONPOU3BOJCTBA CyJa TIOCIE €ro
pErucTpanuy MOCTYHAaEeT K CYJb€ B TOM BUJE, B KOTOPOM OHO MOJYYE€HO OT CTOPOHBI
WM U3 CyJla HIKECTOSIICH WHCTaHIIMM, BCE JajbHEWINE OIepaluu C JeJIoM (3a
HCKJIIOYEHUEM PErUCTpalliy MOCTYNAIOIUX B JI€JI0 IOKYMEHTOB) OCYIIECTBISIOTCS
Cylbell W ero mnoMmolrHuKaMu/cnenuanucramu. KaxaoMmy oducy cyapu B cyie
NPUCBAaUBAETCA MOPSAKOBBIM HOMep. BHyTpeHHMII ydeT mocTymaromux B oQuc
CyIlbU CYIEOHBIX Tl M JOKYMEHTOB OCYIIECTBIISICTCS IyTEM BEIICHUS >KypPHAJIOB
JNBIDKCHUSI CYACOHBIX M€ W JOKYMEHTOB, MHPHU DTOM MCIOJIB3YETCS MPUHITUIT

CKBO3HOU HyMCpalrH NOCTYIIUBIIUX B TCUCHHUC I'0Jld C}’I[GGHI)IX JACII.
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CynebOHoe neno BO3BpalllaeTCs B MOJpa3eieHue JAeI0NPOU3BOACTBA TOJIBKO
MOCJIe OKOHYAHUSI €r0 PaCCMOTPEHMs JUOO0 AJis Lelel Mmepeaayu B BBIIIECTOSIIYIO
WHCTAHIMIO, TUOO JUIS 11eJIel TOMEIICHHs Ha XpaHEHUE B apXUB Cy/a.

Cucrema JeIONpPOM3BOJICTBA BBHIOMpPAETCA CYJIOM CaMOCTOSITEBHO U
pacupocTpaHsieTcss Ha IMpoLecC AEJONPOU3BOACTBA cyJa B LeiaoM. Mcmonb3oBaHue
Pa3IMYHBIX CHUCTEM JIETIONPOU3BOJICTBA B paMKaxX OJHOTO cyna (B pa3iIHYHbIX
KOJUIETHSIX CyJla, CyJeOHBIX COCTaBax) HE JOMYCKaeTCsl.

B coorBerctBUM ¢  BBIOpaHHOW  apOUTpPaXHBIM  CYJOM  CHUCTEMOM
JEJIONPON3BOACTBA,  IUTATHOW  YHUCJIEHHOCTBIO  PAOOTHUKOB,  TEXHUYECKOU
OCHAILIEHHOCTHIO BO3MOKHBI PA3IMYHBIE MOAXOAbl K PEHICHUIO CYJAaMH HEKOTOPBIX
OpraHU3allMOHHBIX BOIIPOCOB JEJONPOM3BOACTBA. B 3TOM ciywae, C y4eToMm
TpeboBanuii MHCTpyKLMHU, Cya pa3padaThiBaeT JOMOJHUTEIBHYI0 MHCTPYKIUIO IO
JIEJIONPOU3BOACTBY,  ONUCBHIBAIOLIYID JaHHbIE OCOOEHHOCTH. TekcT Takoi
UHCTPYKLIMM HE JOJDKEH INPOTUBOPEUYUTH JCUCTBYIOIIEMY 3aKOHOJATEIbCTBY H
Hactosimed WMuctpykuuu. Ilocie  yTBepKAEHUS MHCTPYKIMU MpeaceaaTeIeM
apOUTpaXKHOTO CyJa OHA MOJJICKUT OMyOJUKOBAHUIO HA caiiTe apOUTPakKHOTO cyaa
U pa3MeNIeHUIo Ha TopTaje apOuTpakHbIX cy0B Poccuiickoi deneparuu.

6. BHe 3aBucMMOCTH OT BBIOPAaHHOW AapOUTPaXHBIM CYJOM CHCTEMBI
JEJIONPOU3BOACTBA OpPraHU3alMsl, BEICHUE U COBEPIICHCTBOBAHUE CHUCTEMBI
JOKYMEHTAI[MOHHOTO  o0ecrnedyeHus:  JeATEIbHOCTH  CyJa,  METOJUYECKOe
PYKOBOJICTBO M KOHTpPOJb 3a COOJIOACHHEM YCTAaHOBJIEHHOIO MOpsiaKa paboThl C
JOKYMEHTaMU OCYLIECTBIISIIOTCA IMOAPA3ICICHUEM JAEJIONPOU3BOICTBA CyAa.

7. ABTOMaTH3aIMs AEJONPOU3BOACTBA OOECIIEUUBAETCA COBOKYITHOCTBIO
aBTOMATHU3UPOBAHHBIX CHCTEM, IKCIUTYaTHPYEMbIX apOUTPAKHBIMU CYJaMU:

Cucrembl aBTomatuzauuu cynonpousBojactBa (CAC) — uHbopMalMoHHbIE
CUCTEMBI, obecrieunBaroIme aBTOMAaTHU3AIIUIO MIPOIIECCOB cyneOHoro
JeJIONPON3BOACTBA. B  apOUTpakHBIX Cyaax UCIIOJIB3YIOTCSL JIB€ CHCTEMBI:
aBTOMaTU3MpOBaHHas HHPopManuoHHas cucrema «CynonpousBonactso» (AUC
«CynonpousBoacteo») u  [Iporpammusiii  komiuiekc «CyneOHO-apOUTpaKHOE

nenonpouszBoAcTBO» (ITIK «CAl»).
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Cucrembl aBTromaTuzauusa naenornpousBoacTBa (CAJl) — uHboOpMaloHHbIE
CUCTEMBI, 00eCIeuynBarOIINe ABTOMATH3ALIIIO MIPOLECCOB o011ero
JIEJIONPOU3BOACTBA. B apOUTpakHBIX CyAaX HCHOJB3YIOTCS TPU CUCTEMBI: CUCTEMa
«/leno», aBTOMaTH3MpOBaHHas HHGPOpPMAlMOHHAs cuUcTeMa «Jlernonpou3BoaCTBO»
(AUC  «Jlenonpou3BOJCTBOY), CUCTEMa DBJEKTPOHHOIO JOKYMEHTO0OOpOTa
BAC P® (C210).

Nudopmarmonnas cucrema «Kaproreka apobutpaxusix nem» (KAJ) -
uH(pOpMaIIMOHHAS cucrema, oOecrieynBaroas aBTOMATHYECKHI
[EHTPAJIIM30BaHHBIA cOOp MHPOpPMAlMU O JBWKEHUU CyAEOHBIX JIeN U3
apOUTpaXKHBIX CYI0B M UX npencraBieHue B cetu Uurepuer. B KAl pa3memniaercs
B MOJHOM 0ObeMe Bca uHGpopMals O cyAeOHOM Jienie, a TaKkKe TEKCThl BCEX
Cy/eOHBIX aKTOB, 332 MCKJIIOUCHHEM TEKCTOB CYJI€OHBIX aKTOB, KOTOPBIE COAEpKaT
CBEJICHUS, COCTAaBJIAIONIME TOCYIAPCTBEHHYIO WM HMHYI OXPaHIEMYIO 3aKOHOM
taiiny. KAJl siBisieTcsi OCHOBHBIM MECTOM pPa3MEIIEHUs TEKCTOB CyIE€OHBIX aKTOB
apoutpaxxkusix cynoB Poccutickoit denepannu B cetu UHTEpHET.

Nudopmarmonnas cucrema «bank pemennii apourpaxusix cynaos» (BPAC) —
uH(pOpPMAIIMOHHAsT CHUCTEeMa, OOECIeUMBAIOIIasi TMPEACTaBICHHE CYACOHBIX aKTOB,
3aBEpIIAOIINX PACCMOTPEHUE CYACOHBIX Je.

Nudopmarmonnas cucrema «KameHmapp CyneOHBIX — 3acelaHui»  —
nHpopMaIlMoHHasE CcUCTeMa, OO0ecCleunuBaroliasl OINEpaTUBHOE MPE/ICTABICHUE
uHbopMaIiu O CyneOHBIX 3aceldaHMusX, Ha3HAYEHHBIX Ha 3aJaHHYI0 JaTy, U
nmepeppiBax B CyHeOHBIX 3acemaHusax. B wHdOpManum yKa3bIBalOTCA CYIbA,
NPUHSBIINN CyACOHBIM aKT O Ha3HAYEHUU CYJeOHOro pa3doupaTebCTBa, BpeMs U
MECTO MPOBEJACHUS CyJeOHOT0 3aceaHNy, HAMMEHOBAHUSI CTOPOH, YYaCTBYIOIIUX B
nene.

Nudopmarmonnas cucrema «Cucrema mojayu xajiod Ha ACHCTBUS Cyaed U
paboTHUKOB anmaparoB apouTpaxHbix cyaoB» (CIDK) — cucrema, mpenHasHaueHHas
JUIS TIOZlauu B apOuTpakueie cynl, Bkitodass BAC P®, xxanob Ha npeicTBus cyneu u
pabOTHUKOB ammapaTtoB apOUTpakHBIX CyaoB. [logada WHBIX 3asBICHUH,

X0JaTalCTB, K00 MOCPEACTBOM JAHHON CHCTEMbI HEBO3MOXKHA.
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Hcnonb3oBaHue cyJaMu CHCTEM aBTOMAaTH3allUM SIBISIETCS O0S3aTeNIbHBIM.
[Topsimok paboOThl ¢ cHCTEMaMH aBTOMATH3AlMU OMpPEACNSIETCS perjiaMeHTaMu
paboThl TOJIb30BATENEH JAHHBIX CHUCTEM; PETJIaMEHThl YTBEPKIAIOTCA MPUKA30M
apOUTpaxHOrO cyzaa U 00s3aTeNbHbl N1 HMCIOJHEHUS BCEMH CYIbsIMHU,
deneparTbHBIMU TPAXAAHCKUMH CITY>KAIAMU U CYXKAITUMU apOUTPaKHOTO Cy/a.

Hannsie CAC u CA/] cuntaroTcsi NepBUYHBIMU, a CBEICHUSI, COJIEpKaIuecs B
KYPHAIBHO-KAPTOUHBIX CHUCTEMaxX yd4eTa apOUTpaXHBIX CYyJAOB, HOCAT JIUIIb
BCIIOMOTATEIIbHBIN XapaKTep.

8. ABromaTuzanus JCIONPOU3BOJCTBA, OCYIIECTBIsieMas Ha OCHOBE
WCIIOJb30BaHUs BBIIICHA3BAHHBIX CHUCTEM, OOECIEYMBACT PEUICHUE CIETYIOUIUX
3a/1a4:

perucrTpanus, y4eT U KOHTPOJIb IBUKEHUS IOKYMEHTOB;

yHU(pUKAIMSA cocTaBa U 0()OPMIICHHS IOKYMEHTOB;

€IMHOOOpa3HOE OTpaKCHHE JaHHBIX Ha aBTOMATU3MPOBAHHBIX pPabOUYUX
MECTax UCIIOJHUTEIICH;

pacueT CTaTUCTUYECKUX U HWHBIX JIaHHBIX, B TOM YHUCJE BEJCHUE
CTATUCTUYECKUX KapT CYJACOHBIX JEI;

BEJICHUE U OOHOBJICHHE 0a3 JaHHBIX;

nporpaMmMHoe (OPMHUPOBAHHE JOKYMEHTOB, B TOM 4YHCIE al(aBUTHBIX,
PETUCTPAIMOHHO-KOHTPOJIBHBIX U CTATUCTUYECKUX KapTOTEK;

OTIepaTUBHBIN OUCK WH(OpPMAIUHU B 0a3ax TaHHBIX CUCTEM;

nH(OPMAITMOHHOE B3aUMOJICUCTBUE BCEX CTPYKTYPHBIX MOAPA3ACICHUN Cy/1a;

aBTOMATHYECKOE pa3MelieHrne WH(opMaiuu o CyJeOHbIX JelaX U CyJIeOHbBIX
aKTOB, a TaKXK€ BEJCHHE DJICKTPOHHBIX CyIeOHBIX nen ocymectBisiercs B KAJ[ u
BPAC, noctyn K KOTOPBIM MPEIOCTABISIETCS ¢ OQUIHUATBHBIX CAUTOB apOUTPAKHBIX
cynoB Poccuiickoit ®depeparuu. Paszmemenne undopmanuu B KAJl sBiasercs
o0s13aTeIbHBIM, OTBETCTBEHHOCTD 3a pasMmenienue nndopmarmu B KAJl Hecer cyn,
SIBJISTIOIIMICS MCTOYHMKOM DJTOM HWH(OpMalMKM, KOHTPOJIh 3a pa3MEIICHUEM

OCYIIECTBIISIET MPEACeaaTeb dTOTO CYy/a;
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aBToOMaTu3alus ~ mpoiecca oOMmeHa wuHpopmaiuedn (B TOM  YHCIe
AIIEKTPOHHBIMU JIETIaMH) MEXAY CyJaMu, Kak B HWH(GOPMAIMOHHBIX, TaK U B
pOLIeCCYaTbHBIX IEISIX;

oOecrieyeHUEe BO3MOXKHOCTH  BBIBEJACHUSI Ha  OyMaXHBIH  HOCHUTENb
uH(pOpMallMK, COJEpXKaIIelcs B CHCTEME aBTOMAaTH3allUM, B BUAE JKypHAJOB,
peecTpoB, KapT u ¢GopM, MPEeAyCMOTPEHHbIX Hactosmed WHeTpykiuedn u
nokanbHbIMHU akTamu BAC PO.

9. Bes undopMmanus mo cyAeOHBIM JellaM, TMEPBUYHBIE JOKYMEHTHI IIO
KOTOPBIM MOCTYIMIIX B CyJl B OyMa)XHOM BU/JIE, pa3MEIlleHHas B 3JIEKTPOHHOM BHUJIE B
CUCTEMax aBTOMAaTHU3allMH, IOJKHA TOYHO COOTBETCTBOBATh MaTepuaiaM CyAeOHOro
nena. O0beM npaB pabOTHUKOB CyJa HA U3MEHEHHE CBEJIEHUI B PErMCTPAl[MOHHOM
KApTOYKE JieJla PErNIAMEHTHPYETCS JOJKHOCTHBIMHU pErjlaMeHTaMH pPabOTHUKOB
apOUTPaXKHOTO CyJZia, a TAKXKE PErJIAMEHTOM/pErJlaMEHTaMU CUCTEM aBTOMAaTHU3ALIMH,
U 3aBUCHUT OT CIIy>K€OHBIX OJTHOMOYMI TOTO UM MHOTO Pa0OTHHKA.

[lo pewmenuto npeacenaTenns apOUTPAKHOTO CyAa B CyJ€ MOTYT JEHCTBOBaTh
OJIHOBPEMEHHO  KaK  CHCTEMBI  aBTOMAaTH3alUu  CYJIONpPOU3BOJACTBA  H
JIeJIONPON3BOCTBA, TaK M JKypHaJbHbIE U KapTOUHbIE (POpPMBI yueTa MO JeiaM U
nokyMeHTam. IIpu sTom Bce mpemycMoTpeHHble MHCTpyKImen )KypHaibl, peecTphl,
KapTbl U (POPMBI JOJDKHBI B 00S13aTEIIBHOM MOPSJIKE BECTUCH CYJIOM B JIEKTPOHHOM
BU/JIE, a B Cllydyae HEOOXOJIMMOCTH MOTYT AyOJIMPOBATHCA HA OyMaKHBIX HOCUTEISIX,
B TOM 4YHCJE IIyTeM M3rOTOBJIEHUs (pacreyaTblBaHus) UX U3 CHUCTEM
aBTOMAaTHU3ALMH.

10. B cTpykType Aenonpou3BOACTBa apOUTPAXKHOTO Cy/ia 0c000 BBIACISIETCS
opraHu3zaius paboThl apXUBa.

JlesiTeIbHOCTh apXuBa CyJa OpraHU3yeTcss B cOOTBeTCTBUMU ¢ [lpaBuiamu
paboThI apXUBOB apOUTpakHBIX cys10B Poccuiickoit ®enepanuu (ganee — [IpaBuna),
pa3pabaTbiBaeMbIMU B COOTBETCTBUU ¢ DenepanbHbIM KOHCTUTYLIHOHHBIM 3aKOHOM
ot 28.04.1995 Ne 1-®K3 «O6 apbutpaxknsix cygax B Poccuiickoit deneparny,
@enepanibibiM  3akoHOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM J1ele B

Poccuiickoit @®eaepaunn», AIIK PO u yrBepxnaembivu nipukazom BAC PO.
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11. C tpeboBanusmu MucTpykiun u I[lpaBun 10KkHBI OBITH 03HAKOMIICHBI
Bce paboTHUKH cyaa. O3HAKOMIIEHHE MOYKET OCYIIECTBIISTHCS KaK ¢ OyMa)KHOMU, Tak
U C 2JeKkTpoHHOM Kommer Mucrpykumm u IlpaBui, ¢ oOsi3atenbHOM ¢uKcanyen
(akTa TaKOrO O3HAKOMJICHHS B CUCTEME aBTOMAaTH3aIlMH JEJIOMPOU3BOACTBA Cy/1a, B
KypHaJe 03HAKOMJIEHUS WJIM UHBIM IIPUHATBHIM B CYJ€ CIOCOOOM.

[Topsimok paboOThl ¢ JOKYMEHTaMH, NPEeayCMOTpeHHbIH WHCTpyKkumed wu
[IpaBunamu, oOsi3aTeneH sl CyJel, MOMOIIHUKOB CyJie U paOOTHUKOB ammapara
Cylla, KOTOpbI€ HECYT TIEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHUE UX
TpeOOBaHMUI, COXPAaHHOCTb CYAECOHBIX J€J, OJIaHKOB CTPOrOM OTYETHOCTH H
CIIyKE€OHBIX JOKYMEHTOB.

Hevicteue Wuctpykuuu u IlpaBun He pacmpocTpaHseTcss Ha paboTy cC
JOKyMEHTaMH, OOpalleHUue KOTOpPBIX perjaMeHTupyercs 3akoHoOM Poccuiickoit
®enepanun ot 21.07.1993 Ne 5485-1 «O rocynapcTBEHHON TallHE».

12. B UHCTpYyKIIMH UCTIOJIB3YIOTCS CIEIYIOIINE OCHOBHBIE MTOHSATHS:

PYKOBOJICTBO cyZa — MpeceaaTeNb apOuTPakKHOrO CyJa U €ro 3aMeCTUTENH,
PYKOBOJUTENb amnmapara — aJMUHUCTPATOp apOUTPaXKHOTO Cy/Aa, PYKOBOJUTEITH
cekperapuara npeaceaarelis cyaa, yupasisomuil eJIaMy Cya,

IKCMEIUUMA —  CIHEUUATUCThl  (CHEUMANUCT) TOJpa3feieHus  Ccyna,
MOJTy4YaroU[e KOPPECIIOHACHILIMIO U3 TTOYTOBBIX OTAENIEHUH CBSI3U, (penbaberepckon
CBA3M, CIEUUAJIBHON CBA3M, MO KaHAJaM 3JIEKTPOHHOW CBA3M (B TOM YHCIE W3
CHelualbHBIX CEPBHUCOB Ha caiTe cynaa), OT TpakJaH M OpTraHu3alui, Hu
OTHPABJIAIOIINE UCXOIALLYIO KOPPECIIOHACHIINIO;

rpynna perucTpalnuy — CrelruagIucThl (CISUANNCT), MOTYyYarolue BXOIAIue
JOKYMEHTBI W3 SKCHEIHULHH, PETHUCTPUPYIOIIHE HX B CHCTEMAaX aBTOMAaTU3ALMU
NEIONPOU3BOACTBA WJIM CYAONPOU3BOACTBA U IPOU3BOIAILLINE IEPEPETUCTPALIUIO
JOKYMEHTOB, MOJTYYEHHBIX U3 CYACOHBIX COCTABOB U MOAPA3/ICICHUN’;

rpymnmna oGOpMIICHUS W BBIAAYM WCIIOTHUTENBHBIX JIMCTOB — CIHEIUATMCTHI
(cnenuanucTt), OCYUIECTBISIOIIME  XpaHEHHE, y4eT, O(OpMIICHHME U BbIIAUY
CTOpPOHAM HCHOJHUTENbHBIX JIUCTOB;

JEIONPOU3BOACTBO  —  JESATENBHOCTb,  oOOecredyuBaronias  CO3JaHHe

opUIMaTBHBIX JOKYMEHTOB U OpTraHU3aINI0 pa0OThl C HUMU B apOUTPAKHBIX CyAax;
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MoJIpa3/ieJiecHue  JICJONMPOM3BOJCTBA —  CTPYKTYPHOE  TOJpa3eicHUE
apOuTpakHoro cyna (KaHUETspHus cynaa, CiaykOa AeIONmpOM3BOJACTBA W T.IL.), B
COCTaB KOTOPOT'O BXOJST CIEIUATUCTBI, 00E€CIICUNBAIOIINE PETHCTPAIIUIO CYICOHBIX
7€M, JOKYMEHTOB, aylo0, XO0JaTaliCTB W T.II.; OTIPaBKy IOKYMCHTOB H JCII;
XpaHEHHE Jel1 U JOKYMEHTOB; a TaKXKe OCYIIECTBISIONINE KOHTPOJIb 3a
OCYIIIECTBJICHUEM TIpoliecca ACIONPOU3BOACTBA B apOUTPAKHOM CY/IC;

CHEIUAIKNCTBl  JIEJONPON3BOACTBA CyAeOHOTO cocTaBa — PaOOTHHUKH
CyneOHOTO CcoCTaBa Cyda, HCIOJHSIONME  OOS3aHHOCTH IO  BEJACHHIO
JICIIONIPOM3BOICTBA B CYICOHBIX KOJUICTHAX, CYJACOHBIX COCTaBaX;

CHEIUAINCTBl  JICJIONPOM3BOJICTBA TOApA3ICIEHUs Cyna — paOOTHUKH
CTPYKTYPHBIX TOJPa3JCICHUN Cyaa, HCIHOJHSIONINEC OOS3aHHOCTH II0 BEICHUIO
JIEIOTIPOU3BOICTRA;

HOMEHKJIaTypa JieJ — CHCTEMAaTH3WPOBAHHBIN MepeueHb HAMMCHOBAHUH JIel,
coJiepKalllMii  JIOKYMEHThI ~HEMPOIECCYaIbHOIO — XapakTepa, (QopMUpyeMble B
apOUTPaKHBIX CyJaX, C YKa3aHHEM CPOKOB MX XPaHCHHS,

JIEJ0 IO HOMEHKIAType — JeJI0 CTPYKTYpPHOI'O IOAPA3ACIICHHS Cyaa ¢
UCIIOJITHCHHBIMU OPraHU3al[MOHHO-PACTIOPAIUTSIIBHBIME JIOKYMEGHTAMH, HMEIOIICE
CBOM 3aroJIOBOK M HOMED I10 CBOJTHON HOMEHKJIAType JeT apOUTPaKHOTO CYy/Ia;

Marepuaibl CcyjneOHOro Jenma — 3asBiICHUSA, KajdoObl, XOJaTalCTBa,
MUCbMEHHBIC JIOKA3aTeIbCTBA, B TOM YHCIIC 3aKIIOYCHHS KCICPTOB, OOBICHCHHMS
JIUII, YYaCTBYIOIIUX B JIeJIC, TOKa3aHUs CBUJICTEIICH, ayIMO- U BHUJICO3AIIMCH, HHBIC
JOKYMEHTBI, HA OCHOBaHUHM KOTOPBIX CyJI YCTaHABIMBACT HAIMYUE WU OTCYTCTBHE
00CTOSATEILCTB, UMEIOIINX 3HAYEHWE JUIS MPABHJIBHOTO pa3pericHus Jeia, a TakKe
MIPOTOKOJIBI CYJCOHBIX 3acelaHuii W CyAeOHBIC aKThI, MPUHATHIE CYIOM IO JIEIy.
MatepuagamMu CyJaeOHOro Jiejla MOTYyT OBITh KaK JOKYMEHThI Ha OyMasKHBIX
HOCHUTEJISX, TaK M DIIGKTPOHHBIC JOKYMEHThI W/WIM O3JCKTPOHHBIC 0Opa3bl
JOKYMEHTOB,

MaTepUaNbHBIH HOCUTENNh ayauo- BHJICO3AMUCH CYAeOHOTO 3acemaHus
(OTHENBHOTO MPOIeCCYyaTbHOTO JIEHCTBU) — onTudeckuii quck (muck CD-R(RW),

DVD-R(RW), Blue-Ray), Ha koTopom 3anucana uHpopmamms o Xoie cyacOHOTro
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3acenanusi (OTIEIBHOTO MPOIECCYaTbHOTO NEUCTBHS) M KOTOPBIM 0OecreuynBaeT
BO3MOXXHOCTH COXpaHEHUS 3TON MHPOPMAIIUN B HEU3MEHHOM BUJIE;

OYMaXKHBIN SK3EeMIUISIp JOKYMEHTa — JOKYMEHT, CO3JaHHBIA HOPUIAHMYECKUM
WK (PU3NYECKUM JUIIOM, O(OPMIICHHBIN B YCTAaHOBJICHHOM MOPSJIKE Ha OyMa)KHOM
HOCHTEJIE U CHA0KEHHBIN HEOOXOIMMBIMH PEKBHU3UTAMH;

PEKBU3UT JOKYMEHTa — 00513aTE€IbHBIN 3JIEMEHT 0(OPMIICHUS JOKYMEHTA;

perucrpauus JOKYMEHTa — IPUCBOEHHE JOKYMEHTY IOCTOSSHHOTO
PErUCTPAallMOHHOTO HOMepa U (UKcalus AaThl JAHHOTO COOBITHS;

perucrpaloHHas kaprouka aokymeHnTa (manee — PK) — Ha®op pekBu3uTOB
JOKYMEHTa, TMO3BOJSIIOIINX 3aUKCHpPOBaTh HH(GOPMALIMIO, COJEpXKAIIyIoCs B
JOKYMEHTE, U JOCTAaTOYHBIX ISl €ro WACHTU(PUKAIMH, MPEICTABICHHBIA B BHJE
€AMHOTO YYETHOTO OOBEKTa B COOTBETCTBUU C MPABUIIAMHU JEIONPOU3BOACTBA CYa;

CKaHMpPOBaHUE JOKYMEHTA — MOJIyYeHHE 3JIEKTPOHHOr0 00pa3a JOKYMEHTa;

KapTouKa 3aJlaHus (MOpY4YeHHsI) — yueTHasi KapTouKa BHYTPEHHETO TOKYMEHTA
OpraHu3alliH, COAEPXKAIIEr0 YKa3aHWUs WM pacnopsikeHus, GUKCHpyrolmas Habop
PEKBU3UTOB  pACHOPAIWUTEIBHOTO  JOKYMEHTa,  JOCTAaTOYHBIX  JUIL  €ro
UACHTU(UKAIIMA B COOTBETCTBUM C MpaBUJIIAMH JEIONPOU3BOJICTBA apOUTPaXKHOTO
cyna,

MPUKPEIUICHHBIA (paiil — TeKCTOBBIN win rpadudeckuii aitn odpunnramTbHOTO
nokymenTa (B (hopmate PDF, unu unom gopmare, npeaycCMOTPEHHOM JIOKAJIbHBIMU
aktamu BAC PO®), npukpennennsiii k PK nokymenra,

yKa3aHUe M0 UCIIOJIHECHHIO JJOKYMEHTOB (Jajiee — PE30JIIoIus) — JOKYMEHT, B
KOTOpOoM (Qukcupyercss HHPoOpManusg O 3aJaHUAX U TOPYYEHMSIX, JIaHHBIX
UCIIOJIHUTENIAM  JIOKyMeHTa. Pe3omonusi  BKJIIOYaeT CBeAeHUs 00 aBTope,
UCIIOJIHUTENIE, KOHTPOJIEPE, COIEPKAHUE MTOPYUEHUS, CPOK MCIIOTHEHUSI MOPYUYCHUS,
NpU3HAK KOHTPOJIS,

3ajlaHie (MOpYYEHHE) — YacTh PE3O0JIIOLUM, KAaCAroUIAasCs BBIIOIHEHUS
KOHKPETHOTO ITyHKTa PE30JIIOLINK ONPEACIICHHBIM UCIIOJIHUTEIIEM;

NOArOTOBKA JIOKYMEHTa — HpOLEAypa CO3JaHUsl HCIOJHUTEIEM HOBOTO

JOKYMEHTA;
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YTBEPXKACHUE JOKYMEHTa — IpOLEAypa YTBEP)KIEHUS JOKyMEHTa JIMLaMH,
YIOJHOMOYEHHBIMU Ha BBINOJHEHUE AAHHOW ONEpalMH, IyTEM MPOCTaBICHUS
rpuda yTBepkAeHUA. ['pud BKIIOYAET JIMYHYIO MOANKNCH WU DJIEKTPOHHYIO
HNOJNUCH JIMIA, €CIU YTBEPKACHHUE IPOU3BOAUTCA B HJIEKTPOHHOM BHJE; €€
pacumdppoky (D.M.0.); MODKHOCTH JHIA, YTBEPKIAMOIIETO JAOKYMEHT; aTy
YTBEPKACHUS TOKYMEHTA,;

UCIIOJIHEHHE JOKYMEHTa — IPOBEACHUE HCIOJIHUTEIEM MPELyCMOTPEHHBIX
pe30yIIoIMeld MO0 JOKYMEHTY (WM B JIOKYMEHTE) MEPONPUATUN WIA MOJATOTOBKA
IPOEKTa T0KyMeHTa «Bo ucnomgHeHuey;

KOHTPOJIb ~ MCHOJHUTEIbCKOM JHUCHMIUIMHBI — TpOUEAypa KOHTPOJIS
COOTBETCTBYIOIIMMH JIOJDKHOCTHBIMM JIMLAMH HCIIOJIHEHMS PACIOPSDKCHUS WM
MOPYYEHUS] C CO3JaHUEM 3alHMCH M YKA3aHUEM CpPOKa HCIIOJHEHHS] TOPYYEHHUS
WCIIOJIHUTEIIEM;

PacHOpsIIUTENBHBIN TOKYMEHT — IIPUKA3 WU PACIIOPSKEHUE CY/a,;

ANEKTPOHHBIA 00pa3 JOKyMEHTa — DJIEKTPOHHAs KONUs JIOKYMEHTa,
M3rOTOBJICHHOTO Ha OyMa)KHOM HOCHUTEJIE;

CUCTEMa BHUACOKOH(PEPEHII-CBA3M — KOMIUIEKC MpOrpaMMHO-annapaTHbIX
CPEACTB apOUTPaKHBIX CYIOB, MO3BOJISIONIUX MPOU3BOJIUTH 00MeH HHpOpMaIUen
MEXly apOUTPaXKHBIMU CyJJaMU TIOCPEICTBOM Tepefjaun ayIuo- U BUJIEOCUTHAJIOB B
peXKUME PEATbHOTO BPEMEHU;

JOKYMEHT-KaMepa — Kamepa, MpeiHa3HaueHHas Ui Mepeaadn n300paxeHuit
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

13. Kontpoub 3a cobmoaenuem corpynnukamu cyna Mucrpykuuu u Ipasun
BO3JIaraeTcs Ha MOJAPA3AEIICHHUE IEI0NPON3BO/ICTBA.

[Ipuka3zoMm apOUTPaKHOTO Ccya YTBEPKAAETCS MOJIOKEHUE O MOApPa3AeICHUN
JEJONPOU3BOACTBA, OMNpeAesioniee 3agaud U (QYHKIMM  HOJpa3JeieHHUs,
JOJDKHOCTHBIE PETJIaMEeHThl PYKOBOAMTENS W pPaOOTHUKOB MOAPA3JCICHUS, B
KOTOPBIX U3JI0KEHBI UX (DYHKIMOHATIbHBIE 00SI3aHHOCTH, IIPABa U OTBETCTBEHHOCTb.

PykoBoauTens noapasfeneHus AeI0ONpOU3BOICTBA OPraHU3yeT paboTy 3TOro
MO/IPA3/ICNIEHUs], HECET OTBETCTBEHHOCTh 32 BBIIOJHEHUE BO3JIOKEHHBIX Ha

pabOTHUKOB (PYyHKIMI, oOecrneuyrBaeT OpPraHU3alil0 M KOHTPOJIb COCTOSIHUS
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JIEJIONPOU3BOACTBA B apOUTPaXHOM CyJE€ B COOTBETCTBUM C TpeOOBaHUAMHU
Nuctpykiuu. Ha Hero Bo3naraercsi 0Of3aHHOCTh OPTaHU3alMKM O3HAKOMJICHUS
PabOTHUKOB JIETONPON3BOJCTBA cyna ¢ Muctpykuueit u [IpaBunamu, npaBoBbIMU U
METOOUYECKUMHU  JOKYMEHTaMHM 1O  JEJONPOU3BOACTBY.  PykoBoauTento
MOJIpa3AcaeHUs JIEIIOMTPOU3BOJICTBA MPEOCTABISIOTCA MTOJTHOMOYUS
aIMUHHCTPATOPA CUCTEM aBTOMATHU3ALUU JIETIONPOU3BOJCTBA U CYJIONPOU3BOJICTBA,
a TaKXe CHCTEM OJJICKTPOHHOW TMOJA4Y¥ MCKOBBIX 3asBJICHUA W MPOYHX
npoliecCyalbHbIX JTOKYMEHTOB € caiiTa apOuTpaxkHoro cyzaa B cetu Murepuer. [pu
HEOOXOIUMOCTH OH KOPPEKTUPYEeT WH(OOPMAIUIO, BHECEHHYIO CICIHAINCTAMU
MOJIpa3AesCHUs EIOMPOU3BOACTBA B CUCTEMbI aBTOMATU3AIMU AEIOIPOU3BOJICTBA
U CYJOIIPOU3BOICTBA.

14. OTBETCTBEHHOCTh 3a OPTaHU3ALMIO JIEJIONPOU3BOJICTBA B CYACOHBIX
COCTaBax U MOJpa3JIeJCHUSIX apOUTPAXKHOTO CYJa, a TAKXKE TEKYIIUA KOHTPOJIb 3a
coOmro/ieHeM TpeOoBaHUM, ycTaHOBIEHHBIX MHcTpykumit m IlpaBumamu, HecyT
npeaceaaTenu CyAeOHbIX COCTABOB U PYKOBOJUTENN CTPYKTYPHBIX MOApa3AcICHUN
cyna.

B nensix ocyuiecTBieHNs KOHTPOJIS 32 COCTOSIHUEM BEICHHUS JIEJIONPOU3BOCTBA
MOXXET Ha3Ha4yaTbCsl KOMHMCCHOHHAsi mpoBepka. IIpu 3ToM B cocTaB KOMHCCHH
0043aTENbHO JIOJDKEH BXOJUTh HAYaJIbHUK OTEJa JIEJIONPOU3BOACTBA U PYKOBOIAUTEID

IMPOBCPACMOTO CTPYKTYPHOTO ITOAPA3ACICHUA Cya.



20

Pazgea |. O0mue mojioxxeHus

1. ®yHKuMOHAJbHbIE 00SI3AHHOCTH PA0OOTHUKOB ApOUTPAKHBIX CY/I0B 10
Be/ICHHIO /1eJI0NPOU3BOICTBA

1.1. Benenue aenonpon3BOACTBa B CyIeOHBIX COCTaBax apOUTPaKHOTO CyJa
OCYLIECTBJISIETCS  CEKpETapsMH CYIEOHBIX 3acelaHHil, CHEHUAIACTAMH IO
JIEJIOMPOU3BOACTBY CYJI€OHBIX COCTAaBOB JIMOO MPU HEOOXOIUMOCTH MOMOUTHUKAMHU
Cyaen.

B Apyrux CTpyKTypHBIX MOJpa3[elEHUsIX CyJlia IEJIONPOU3BOJICTBO BEIETCA
CrenuainucTaMi, Ha  KOTOPHIX  (YHKIHMH  JIETOMPOU3BOJICTBA  BO3JIOKEHBI
JTOJDKHOCTHBIM ~ PETJIAMEHTOM, JIMOO paOOTHHUKAMU TOJPA3ACIICHUsI, KOTOPBIM
PYKOBOJUTENIEM TMOJPA3ACICHUS] HapsAy C JAPYTMMH OOSI3aHHOCTSIMHU TOPYYEHO
BBITIOJTHEHUE TaKOM pabOTHI.

OO0si3aHHOCTH  ATUX PAOOTHUKOB  OMNPENCTSAIOTCS HUX  JOJDKHOCTHBIMU
periiaMeHTaMu, YTBEPKIaeMbIMU TIPEICeIaTeIsIMU apOUTPAKHBIX CYJIOB.

[Tepeuenb (yHKITMOHATBHBIX 00s13aHHOCTEH, MIPUBEICHHBIX B
nynktax 1.2 — 1.5 WHCTpykumu, SBISETCS TNPUMEPHBIM U MOXKET OBITh
CKOPPEKTHPOBAH JOJDKHOCTHBIMM ~ pErJIaMEeHTaMu COTPYJIHUKOB cyna,
YTBEPKIAaEMbIMU TpeiceiaTeNeM apOuTPakKHOrO Cya.

1.2. CnenuanucTsl oapasiejeHus AeJIONPOU3BOICTBA ApOUTPAKHOTO Cy/1a:

peructpupytoT B CAC uckoBbie 3asBicHUs (3asBJICHUS) (Hanee — UCKOBBIC
3asBJICHMSI), JOIMOJHUTEIbHbIE MaTephaibl MO ey (3asBIEHHUs, XOJaTalCTBa,
XKaJIOOBl M T.II.), B TOM YHCJIC TIOJIaHHBIE B 3JICKTPOHHOM BHJIC ITyTEM 3aIOJTHCHHUS
dbopmbl, pa3MEIIeHHOW Ha OQUIMATIBLHOM CcailiTe apOUTpPaXHOrO Ccyda B CETH
WNuTtepHer, nui, 0OOpaTUBIIMXCA C YKa3aHHBIMH JOKYMEHTAMH, OTBETYHMKOB W
TPETHUX JIMIl, aleJUISIUOHHbBIC, KAcCAIlMOHHBIE >XaJOO0bl M TPHJIOKEHHBIE K HUM
nokymeHtsl B CAC, a Ttakke peructpupyror B CAJl  HOKyMEHTHI
HETPOIIECCYaTbHOTO XapaKTepa, MOAJIeKAITUE PACCMOTPEHUIO B CYJIEOHBIX COCTaBaxX
U TIOJIpa3JIeIICHUSX;

NpPEABAPUTENIBLHO OMPEACISIOT CHEUUANU3alUI0 CIOPOB MO MOCTYHUBIIUM

3asBieHusM U BHOCAT B CAC naHHbIe U3 KIacCu(PUKaTOPOB CUCTEMBI;
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NepeaoT MOCTYNUBIINE HUCKOBBIE 3asBJICHUSI B CYJEOHBIA COCTAB COTIACHO
YCTaHOBJICHHOM crienuain3anui u BBoAT uHpopmanuio o6 3tom B CAC. Ecnu B
CyJlle TPUMEHSETCS aBTOMATU3UPOBAHHOE pACIIPEICIICHUE UCKOBBIX 3asBJICHUMN, OHU
nepenaTcs mociie pacupeeieH!s] HEMOCPEACTBEHHO CY/Ibe WU €r0 TOMOIIHUKY;

dbopMUPYIOT peecTphl MepeAaud JOKYMEHTOB CYyIbSIM WM B CyAeOHBbIC
COCTaBbl U MOJPA3CICHUS U TIEPENAOT JOKYMEHTHI [0 PEECTpy CHEIUAIUCTaM 0
JEJIOMPOU3BOACTBY CYAEOHOr0 COCTaBa MJIM MHOMY YIOJHOMOYEHHOMY Ha MHpPHEM
JIOKYMEHTOB JIUILY;

OCYILIECTBIISIOT HOUCK UH(DOPMALIMH 110 TOKYMEHTaM U JeJaM;

OQOpPMJIISIFOT CIPaBKM O HEMOCTYIUIGHMH B CYJ HCKOBOIO 3asIBJICHHUS
(3asBJIEHMS) IPU MOCTYIUVIEHUH 3aIIPOCOB;

PETUCTPUPYIOT CyJeOHBIE JieTa, NOCTYNUBILINE AJII PACCMOTPEHHS U3 APYTHX
cynoB, BBOAAT B CAC HE0OX0uMBbIE CBEJICHUS IO Cy/IeOHOMY JCIY;

GopMUpPYIOT peecTpbl [ OTHPaBKM CyNEOHBIX [Jel1 U JOKYMEHTOB
OTJIEJICHUSIMUA TIOYTOBOM CBSI3U U O(POPMIISIIOT IOUTOBYIO KOPPECIIOHACHIINIO, B TOM
quciie (GOpMHUPYIOT CHHUCKU OaHIEeposeil s OTHpaBKU OTACIECHUSMHU MOUYTOBOU
CBS3HU;

BHOCAT B CAC uH(popmMaIuio o 1are OTIpaBKu JOKYMEHTOB U JIeJl, TOYTOBbIE
ajipeca 1 UHbIe 00s13aTeNIbHbIE PEKBU3UTHI UCTIIOB, OTBETYMKOB, TPETHUX JIMII;

GOpMHPYIOT M TIeYaTaroT KOHBEPTHI, HAKJICHKN Ha OAHIEPOJIM WM MOCHUIKU
JUISL OTIIPaBKH UX OTJEJIECHUSIMHU ITIOYTOBOM CBSI3H;

BEIyT y4eT KOJIMYECTBA MOCTYIUBIIUX B CyJ TOKYMEHTOB M JEJI, COCTABIISIOT
COOTBETCTBYIOIIINE CBOJIKH;

bopMHpYIOT U 0POPMIISIOT JIea IO HOMEHKJIIAType.

1.3. Ha cekperaps cyaeOHOro 3acelaHusi BO3JararOTCA CICAYIOIIUE
00S13aHHOCTH:

3aM0JHEHUE CTATUCTUYECKON KapTOUYKH 110 JIEIY;

HaIpaBJeHUE W BPYUEHUE MOJ] PACHHUCKY KONMUN CYIEOHBIX aKTOB JIMLIAM,
YYACTBYIOIIMM B J€Jie, & TAK)K€ WMHBIM JIMIAM MO YKa3aHWIO CyIbH, B TOM YHUCIE
pasmerenue nHbopmanmu 1o cyaeousiM aenam B CAC cyna, a Takke KOHTPOJb 32

ee pa3menieHueM B cetu MuTepHer;
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HaIpaBJIEHUE U3BELICHUN O BPEMEHU U MECTE CyJIeOHOI0 3aceJaHMs;

pa3MeIlEHNE CIHUCKOB JI€J, HA3HAYEHHBIX K PACCMOTPEHHUI0 B CyAcOHOM
3acejaHNM, Ha UH(POPMAIMOHHBIX CTEHJAX WM KHOckaX. KOHTpOJIb COOTBETCTBUS
CBEJCHUM O MECTE U BPEMEHM PACCMOTPEHUS CYJIEOHBIX €], Pa3MEIICHHBIX B CETH
Wutepuer (B ToM uncie B cepBuce «Kanennaps cyneOHbIX 3aceqaHuil»), cyaeOHbIM
aKTaM, BBIHECEHHBIM I10 Cy/1Ie0HOMY Jiey, POBEpKa MPaBUIBHOCTH (POPMHUPOBAHMUS
CIUCKOB Ha WH(MOPMALMOHHBIX TMaHEIsIX U HHPOPMAIIMOHHBIX KHOCKAaX,
pa3MEUIeHHbIX Y 3aja CyAeOHOro 3acefaHusi, MpU HEOOXOAUMOCTH pacredyaTka
CIHCKa U pa3MelIeHNe Ha MHPOPMAIIMOHHOM CTEHJI€ WM Ha OTBEJEHHOM JJIsl 3TOTO
MECTE;

NOJrOTOBKAa MHGMOpMalnuu JUisl CyAbH O HaJUIeXkKaIleM HW3BEIICHUU JIMII,
YYACTBYIOIIMX B JIEJ€, 0 IPUUYMHAX UX HEABKU B CyZI€OHOE 3ace/laHuE;

IpOBEpPKa SIBKU JIUI], NPUOBIBIIMX B CyAeOHOE 3acelaHHe MO BBI3OBY CY/a,
MH(POPMUPOBAHUE CYJIbU O HESABKE JIUI] U IPUUUHAX HESIBKU;

IpoBepKa SABKM apOUTpaXHbIX 3acemarenedl B CcyAeOHOe 3acelaHue,
MH(POPMUPOBAHKE CYJIbU 00 UX HESIBKE U MPUYMHAX HESBKH, €CJIM OHU U3BECTHBI;

BEJICHUE TMPOTOKOJIa CyneOHOro 3acelaHusi; OpraHu3alusi BeICHUS
ayIUOINpPOTOKOJIA U TOCIENyIomas ero oopaboTka; 03HAKOMIIEHUE € MPOTOKOJIaMHU
JIMII, YYaCTBYIOUIUX B JIeJie, 0 UX XoJaTaiicTBam;

COJICHCTBHE CYJbE€ B IPOBEICHUH BUICOKOH(DEPEHII-CBS3H;

BEJICHUE ITPOTOKOJIA O COBEPIICHUH OTAEIIBHOIO MPOLIECCYATbHOTO IEUCTBUS;

npueM M OTIpaBKa IO YKa3aHUIO CYIbH Tene(oHOrpamMM, 3JIEKTPOHHBIX
cooO1eHnit, pakcos, MOJIIIMBKA UX TEKCTA B Cy/1IeOHOE J1ET10;

3aIoJIHeHNE OJJAHKOB UCTIOJIHUTENBHBIX JIMCTOB T10 JIeIaMm;

M0 YKa3aHHUIO CYJbU BO3BPAILIEHUE IO 3asBJICHUSM JIML, yYACTBYIOLIUX B J€Jie,
NPEICTAaBICHHbIX JOKYMEHTOB WJIM UX OTIpPaBKa 3aKa3HbIMU MHUCbMAaMH C
YBEJOMIICHHEM O BPYUYEHUH;

BbIJlaua HA OCHOBAHMM BBIHECEHHOT'O CYJIOM CYA€OHOIO aKTa BEIECTBEHHBIX
JI0Ka3aTeNbCTB  JMIy (OpraHu3aluu), TMpeACTaBHBIIEMY WX, WIM JIHILLY,

ONpPEEIEHHOMY CYJI0M;
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M0 YKa3aHUIO CYJIbU O3HAKOMJICHHE JIUII, YYaCTBYIOIIMX B JIeJie, U UHBIX JUI] C
MarepualiaMu CcyneOHoro jena (OpOW3BOACTBA), €CIM B Cyl€ HE CO3JaHO
COOTBETCTBYIOIIIEE MOJpa3eiieHre MO0 He Ha3HAYE€HO OTBETCTBEHHOE JIMIIO IIO
03HAKOMJICHUIO C MaTepuaiaMu CyJeOHBIX Jiell (IPOU3BOJICTB);

KOHTPOJIb TOCTYIUICHUSI W3 OTAEJICHUM ITOYTOBOW CBSI3M YBEIOMIJIEHUU O
BPYYEHUU THUCEM C KONUSMU CyAE€OHBIX aKTOB JIMIlaM, Y4YaCTBYIOIIUM B JIEJe€,
M3BEIIECHUN O BpEMEHU PAaCCMOTPEHUS JIEN B CY/IE;

BBOJI uH(popmaiuu B CAC 0 mpoXO0KJI€HWHU HMCKOBOTO 3asBIICHUS U Jieja B
cyne;

CBUJICTEJILCTBOBAHUE KOTIUM Cy/1I€OHBIX aKTOB U JIOKYMEHTOB;

MOJTOTOBKA CY/IEOHBIX JIEN JJIs CIa4d B apXMB, cllaya JIeJl B apXUB;

BBITIOJTHEHUE JApYrol paboThl 1O MOPYYEHHUIO CYAbM U Mpecenaress
CcyneOHOro cocTasa.

1.4. Ha cnemuanucra 1O JIETONPOU3BOJICTBY CyAE€OHOrO  COCTaBa,
Mopa3IeeHUs BO3JIaratoTcsl CJIeIyIomne 00sI3aHHOCTHU:

IpUEM IO PEECTpy MOJ PACIUCKY OT CIEIUAIUCTOB MOJpa3IeiICHHs
JEJIONPOU3BOACTBA MCKOBBIX 3asBIICHHM, TOMOJHUTEIBHBIX MATEPHUANIOB, IPYTUX
JIOKYMEHTOB U CYJIOHBIX JIET;

HA OCHOBaHMM BHU3BI TMpejcenareNis CyAeOHOro cocraBa Iiepenaya
HCTIOJTHUTEIISIM 110 PEECTPy UCKOBBIX 3asIBICHUM U CYJIEOHBIX JIE;

nepefaya HWCIOJHUTENSAM JOMOJHUTENBHBIX MaTepHaloB K MOCTYIMHBIINM
MCKOBBIM 3asiBICHHSM, IHCEM, XaJo0 W WHBIX OOpalleHHW, a TaKXKe IPYyrou
JIOKYMEHTALIHH [0J] PACIIHICKY B peecTpe (KypHaie');

peructpaiusa B CAC uHbopMamu Mo pe30JIONHUH TpeiceaTeNsi Cy1e0HOTO
coctaBa (ecid B CyJe HE TPUMEHSETCS aBTOMATHU3UPOBAHHOE paCHpEICICHHUE

MCKOBBIX 3asIBJICHUM W JI€J1) O HA3HAYCHUH CYJIbH, CYJIbU-I0KJIaIuMKa, O JBHKCHUU

! Bce ymomsimyThie B HacTOsmel MHCTPYKIMH JKYpHAIBI M PEECTPsl MOTYT BECTHCh B apOMTPOKHOM Cyae B
JNMEKTPOHHOM BHAe. B ciaydae HeoOXOAMMOCTH MONNHCAHMS TEX WM WHBIX Tpad KypHama/peecTtpa CTPaHUIIBI
JKypHaJla pacrevyarbiBaloTCs, HyMEPYIOTCS M MOAIIMBAIOTCS 10 MOPSAKY B COOTBETCTBYIOLIEE HOMEHKIATYPHOE JIEINO,
IPU 3TOM BO3MOXKHA OPTraHU3aIMsl 3JICKTPOHHOTO IMOJIMUCAHUS TAKHX >KYPHAJOB/PEECTPOB, B TOM YHCIE MyTEM
MIPOCTABJICHUS OTMETOK «repenaHo-npuHsaTo» B CAC apOouTpakHOro cyaa.
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CylleOHOTO Jiefla, COBEPIIEHHBIX MPOLECCYalbHBIX JCUCTBUSAX M MPUHATHIX
CyleOHBIX aKTax;

peructpauus B CAJl wuHbopManMu 1O PE3OJIOLMH  PYKOBOAMTEIS
CTPYKTYPHOTO TIOJIpa3/ieJieHUs] O Ha3HAYCHUU UCIHOJHUTENs,  JCHCTBUAX IO
WCTIOJTHEHUIO JIOKYMEHTA, HaIpPaBJICHUHM OTBETA 3asIBUTEIIIO, UTOTOBBIX JOKYMEHTAX
U T.1.;

BHeceHue B peructpanronnsie kaptouku CAC u CAJ] AONOJTHUTETBHBIX
JAHHBIX IO JieJaM M JOKyMEHTaM [0 Mepe UX MPOXOXKIEHUS B CyJeOHOM COCTaBe
WM TIOJIpa3/IeICHUH CY/Ia;

dbopMupoBaHUE€ W TOAMMBKA CYACOHBIX Jed MO Mepe MOCTYIICHUS
MaTepualoB Jeia, HyMepalus JUCTOB Jea,

odopmiieHHE CyIeOHBIX A€, aleJUIAIMOHHBIX, KACCAIIMOHHBIX MPOU3BOJICTB;

dbopMupoBaHUE PEECTPOB Jed U JOKYMEHTOB [JIsl Tepenadyd B JPyrue
NOAPA3ACICHUS Cya;

MOATOTOBKA COMPOBOIUTEIILHBIX TTUCEM;

CBUJIETEILCTBOBAHUE KOMUM Cy/IEOHBIX aKTOB U IOKYMEHTOB;

HaIpaBJICHUE KOMUI CyJIeOHBIX aKTOB U UCIIOJIHUTEIbHBIX JIUCTOB;

dbopmMupoBaHUE peecTpa OTIPABKU /€]l U JTOKYMEHTOB, Mepeada peecTpoB B
AKCHEAULMIO TOJ] PACIUCKY BMECTE C JENaMU U JTOKYMEHTaMH, 3alle4aTaHHbIMU B
KOHBEPTHI,

dbopMHUpoOBaHUE JOKYMEHTOB IS BJIOXKEHUS B TOYTOBBIE KOHBEPTHI,
reyaTaHhe Ha KOHBEPTaxX aJpecoB OTIpaBUTENICH M TMOJy4yaTesed, 3amoJIHEHUE
MOYTOBBIX YBEJOMJICHUN O BPYUCHUHU KOPPECTIOHACHIINHU aJipecaTaM;

nevyaTaHue HAKJICCK Ui TIAKeTOB M OaHAepoJsiel, KOHBEPTOBAaHUE TAKETOB U
OaHepoJIeii;

BeJICHHE HEOOXOAMMOM CITpaBOYHO-UH(OPMAIIMOHHON PabOTHI;

HaIpaBJICHUE JOKYMEHTOB U JIeJI 110 3ampocam, epeaadya JOKyMEHTOB U JIeJT B
apXuB Cyja,

COCTaBJICHUE AKTOB HAa YHUUYTOXXEHUE JIe]l [0 HOMEHKJIAType C HUCTEKIIUMHU
CpOKaMH XpaHEHHS M Tepeada dTUX JIeN B CIyKOy XO3SHCTBEHHOTO 00ecTeueHUs

AJI1 YHUYTOXKCHUA,
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NEPUOANYECKas CBEpKA HAJINUUsA Cy1€OHBIX A€ U JOKYMEHTOB, HaXOAIIMXCS
Ha UCIOJHEHUU Yy CyJeH, MOMOIIHUKOB CyZel, paOOTHUKOB CyAeOHOro COCTaBa,
HOJIpa3AesICHuUs;

UHPOPMHUPOBAHUE Tpeacenarenss CyAeOHOro CcocTaBa, pPYKOBOJUTENS
MO/APA3/IEIECHUs O CPOKAX UCIOJHEHUS TOPYUYEHUH, 1€]1 U TOKYMEHTOB;

NOJrOTOBKA IMPEIJIOKEHUN 10 HOMEHKIAType Jel CyJeOHOro CcocTaBa,
nojipa3ziesieHuss U (GOPMUPOBAHWE HOMEHKIATYpPHBIX JENl IO CPOKaM XpaHEHUs
JOKYMEHTOB, Ilepesiaya JIe B apXHB JIJIsl IOCTOSIHHOTO XpaHEHMS;

CBOEBPEMEHHAsl TOJArOTOBKA 3asfBOK U1 IIOJIy4€HUs OJIaHKOB, CpPEICTB
OpPITEXHHUKH, KAHUEISIPCKUX MPUHAJIEKHOCTEN, UX YUET U BblJaua padOTHUKAM;

XpaHEHUe MevyaTeil, ITamMIoB, 0JIaHKOB, UCIIOJIB3YEMBIX B paboTe, B Cy1e0HOM
COCTaBe, OJPA3ACICHNY;

opopMieHHE 3afBOK Ha MAIIWHONUCHbIE W KOMUPOBAJIBHBIE pPaOOTHI,
neperadya HMX B IPYIIy AaBTOMAaTU3UPOBAHHOW TIOJATOTOBKM JOKYMEHTOB U
KOIUPOBAIbHO-MHOXKHUTEIBHOE OI0PO, MOIYyYEHHE TOTOBOM padOThI;

nevyaTaHue KONMUM CyJeOHBIX aKTOB, MOJIEKAIIUX OTIPAaBKE, 3aBEpEHUE HX
HOJTMHHOCTH, 0(OpMJICHHE MTAKETOB JJIsl OTIIPABKHU, C/laya UX B SKCIEAUIINIO;

BBITNIOJIHEHWE UHOW pabOThl IO OPYUYEHUIO MpEACenaTeNs CyJeOHOro cocTaBa
Y PYKOBOJUTEIS OAPA3IACIICHHUS.

1.5. TloMomHMK cynbpH, oOecrieurBasi UCHOJHEHHUE CYIbEH MOJHOMOYMHA H
COJIEUCTBYSl OCYIIECTBICHUIO IPABOCYIHsl, HAa OCHOBAaHUM IOPYYEHHUH CyIbH
BBITOJIHSET CIeAYIOUINe 00513aHHOCTH:

U3y4yaeT MOCTYNUBLIME CYJIb€ HCKOBBIC 3asBIICHUS, 3asBJICHUS, >KaJOOBbI,
MIPEACTABJICHUS] U BHOCHUT MIPEMJIOKEHUS 10 UX PACCMOTPEHUIO;

NPUHUMAET y4acTHEe B PEIICHUWU 3a7a4 MOJATOTOBKM JieJla K CyneOHOMY
pazOupaTenbCTBy, BKJIIOYAs MOJ00p 3aKOHOB M HMHBIX HOPMATHMBHBIX MPAaBOBBIX
aKTOB, MaTEPHAJIOB CYJCOHOM MPAaKTUKH, HEOOXOIUMBIX JJIsl PACCMOTPEHUS Aena;

MNOATOTABIMBAET 3aKIIOYEHUS MO CJIOXKHBIM UM CIOPHBIM  BOIpPOCaM
MIPUMEHEHUSI HOPM MaTE€pUaIbHOTO NPABA;

OKa3bIBAET CyAbE MOMOILIb B COBEPUICHUU ACHCTBUN MPHU MOJATOTOBKE Jeia K

cyneOHOMY pa30oupaTenbCTBY, MpeaycMoTpeHHbIX ctatbeit 135 AIIK PO. IIpu stom
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NOMOIIHUK CyJIbU HE BIIpaBe COBepUIaTh JCHUCTBUA, BIEKYyIME 3a COOOMU
BO3HMKHOBEHHE, W3MEHEHHE WU IMpEeKpalleHue MpaB WM OOA3aHHOCTEH JIHII,
Yy4aCTBYIOIIUX B JIeJi€, U APYTUX YYACTHUKOB apOUTPaKHOTO MpoIliecca,

NPUHUMAET y4yacTUE B OpPTraHM3allMU MOATOTOBKM W TMPOBEACHHS CYJIeOHOTO
Ipolecca, a MIMEHHO: KOHTPOJIUPYET U3TOTOBIIEHUE U CBOEBPEMEHHOE HAIIPABJICHUE
KOMUM CyAeOHOro aKTa, KOTOPHIMHU H3BEHIAIOTCS WM BBI3BIBAIOTCS YYACTHUKU
nporecca; GopMHpyeT CHHCOK CyAeOHBIX /e, Ha3HAYCHHBIX JJII PACCMOTPEHHS B
CylieOHOM 3acelJaHuu; TOTOBUT CyIbe MHPOPMALMIO O HAAJIEKAIIEM H3BEIICHUU
JIUII, yYaCTBYIOIIUX B JI€Jie, a TAKXKE O MPUUUHAX UX HESIBKU B Cy/leOHOE 3aCe/IaHNE;
KOHTPOJIUPYET MOCTYIUIEHUE JOKYMEHTOB, UCTPEOOBAHHBIX CY/I0M;

OKa3blBa€T CyAbE€  COJCHCTBUE B  OpraHU3allid U  IPOBEICHUU
BH1ICOKOH(EPEHII-CBSI3U CYJIEOHOTO 3aceaHus;

BEJIET MPOTOKOJ CyAeOHOro 3acefaHusi B Cly4asX OTCYTCTBHUS B CyH€
CeKpeTapel cyZeOHOro 3ace1aHus;

OKa3bIBAET COJICHCTBUE CYJbE€ TP MOJATOTOBKE MPOEKTOB CYACOHBIX AKTOB;

OCYIIECTBJISIET KOHTPOJb MO MCKOBBIM 3asiBICHUSIM, 3asBICHHUIM U KajnoOam,
OCTAaBJICHHBIM 0€3 JBWIKEHHUS, a TakKe IO JejlaM, 10 KOTOPBIM OTJIOKEHO
paccMOTpeHHE JTUO0 MPUOCTAHOBIIEHO MPOU3BOJICTBO;

KOHTPOJUPYET pabOTy CMENUaTuCTOB MO (OPMHUPOBAHUIO MATEPUATIOB JIETIa;
[0 CBOEBPEMEHHOMY HAINpaBJICHUIO JIMLAM, YYacTBYIOIIMM B Jelie, U APYTUM
y4acTHUKaM apOUTPaKHOTO MpoIlecca Cy/IeOHBIX aKTOB, UCIIOJTHUTEIIbHBIX JIUCTOB,;

KOHTPOJIMPYET MPABUIBHOCTh 3alOJIHEHUSI BJEKTPOHHBIX CTAaTUCTUYECKUX
KapTOYEK;

npoBepsier B CAC moONHOTY W MPaBWIBHOCTh 3allOJHEHUS PEKBU3UTOB
CyJIeOHBIX JIe U JOKYMEHTOB, MOJIE CTAaTUCTUYECKOW KapTOUKHU Cy/1e0HOTO Jena;

noAroTtaBiauBaeT ¢ ucnoiabzoBanueM CAC nepuoanueckue (exxeMecsuHbIE,
KBapTaJbHbIE, OJIYTOJIOBBIE U TOJIOBbIC) CTATUCTHYECKUE OTYETHI IO PACCMOTPEHUIO
CylIeOHBIX JIe]l U 1O APYTUM BOMPOCAM, YUaCTBYET B COCTABIEHUU CTATUCTUYECKOIO
oTyeTa 0 paboTe CyabH;

TOTOBUT JaHHblE WM MaTepHalibl, HEOOXOIUMBIE CyAbE s O0OOLICHMIA,

IIOKJIAJI0B, CTaTE€M, BBICTYILICHUN;
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TOTOBUT MPOEKTHI OTBETOB Ha OOpAIEHUsI U 3aMpPOChl, MOCTYNAIOLIUE B aJIpecC
CyJbH, B TOM YHUCJIE B CBA3U C HAXOSIIUMHUCS B IPOU3BOJICTBE CYJIbU JCIaMH.

2. O0mue TpedboBaHus K padoTe ¢ JOKyMEHTaMH

2.1. Ha Bcex cramusax paboThl ¢ CyIeOHBIMU JIeJJaMH M JIOKYMEHTaMH
npeaceaTeu CylaeOHbIX COCTAaBOB, CYy/bH, PYKOBOJIUTENIW MOJIpa3/ICIICHU,
NOMOIIHUKK ~ CyJAeH, cekpeTapu CyAeOHbIX 3acelaHuii UM  CIELHUAIUCTHI
JEJIOMPON3BOACTBA COOIIOIAIOT CIICAYIONINE IPaBUIa;

MOCTYIAIOIINE HCKOBBIC 3asBJICHUS (3asBJICHUS), TPUIIOKEHHBIE K HUM
JIOKYMEHTBI, KajoObl, CyJeOHBIC JieJla U HMHbIE JOKYMEHTBHI MPOIECCYyaIbHOTO H
HENPOLIECCYaJbHOTO XapakTepa PEerucTpupyrorcs cooTrBeTcTBeHHO B CAC wnu B
CO0 B cpoku, ycTaHOBIEHHbIe HacTosimed MHcTpykuuei. Bee nponeccyanbHO
3HAYMMBbIE OOpaIlleHus K Cyay (MCKOBBIC 3asIBJICHUS, 3asiBJIICHUS, Kao0bl, OT3bIBHI,
xonmaraiictea) peructpupyrorcsi B CAC ¢ oO0s3aTelbHBIM  yKa3aHHEM UX
npoueccyanbHoro craryca. [IpuobiieHne k Marepuanam cyneOHOTo jena W/ Wiu
repenadya MUCHOJHUTENSAM JOKYMEHTOB, HE MPOLICAIIMX PETUCTPALMIO B MOPSIKE,
YCTaHOBJIEHHOM  Hacroswmen MHcTpykumen, He nomyckaercs. B ciydae
IIPEIOCTaBICHUSI CTOPOHOM CyJIeOHOTO Jiejla TOKYMEHTOB HEIOCPEICTBEHHO B XOJIe
CyneOHOro 3acelaHusl TaKue JIOKYMEHTBhI IIOCI€ HX NPHOOIIEHUS CYIAOM K
MarepuaiaM Jnena peructpupytorcsi B CAC HeNmocpeacTBEHHO IO OKOHYAHUU
cyneOHOro  3acelaHusi, a TpPU  HAIMYUM  TEXHUYECKOM  BO3MOMXKHOCTH
HEMOCPEJICTBEHHO B X0JI€ Cy/IeOHOTO 3aceaHus CIEIUaAINCTOM COOTBETCTBYIOIIETO
CyZIeOHOTO COCTaBa/CeKpeTapeM CyeOHOTO 3aceJaHus;

BCE IIOCTyMNaloIIMe B CyA JOKYMEHThl Ha OYMaXXHBIX HOCHUTENISAX, Kak
MPOIECCYATbHOTO TaK M HEMPOLIECCYAIbHOTO XapaKTepa, MOAJIeKaT CKaHUPOBAHUIO
u pasmemenuto B KAJl B pexume orpanndeHHoro pgoctyna win CAJl
COOTBETCTBEHHO;

3apEeruCTPUPOBAHHbBIC TOKYMEHTHI B JAE€Hb MOCTYIICHUS, B KPAaWHUX CIIydasix
HE MO3/JHEEe TEepPBON TMOJIOBUHBI CJICAYIONMIETO JHS, 3a UCKIIOYEHUEM Hepabouux
JHEHW, TepenaroTcs MO0 HA3HAYEHUIO MO PEeCTPy B COOTBETCTBYIOIIHME CY/EOHBIC

COCTaBbl, CTPYKTYpPHbIE MOJPa3ICICHUS CYa;
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CBeJIeHUs1 000 BCEX MPOM3BOAUMBIX MO MOCTYNUBIIUM CYACOHBIM JejlaM U
JOKYMEHTaM  JIEUCTBUSIX  (PETUCTPAllMOHHBIX,  YYETHBIX,  KOHTPOJIbHBIX,
NepeIaToOYHbIX, MPOLECCYATbHBIX U UHBIX JEUCTBUSX, MPUHATHIX CY/EOHBIX aKTax,
UCIIOJIHEHHBIX JOKyMEHTaxX W T.M.) HE TMO3JHEE IHS HMX COBEPIICHUS BBOJATCS
cnenuanuctamu 1o genonpousBoAcTBy B CAC wmm CAJl, dukcupyoorcs B
COOTBETCTBYIOIIUX KypHajaX, PErMCTPAllMOHHBIX W CTATUCTUYECKUX KapTOuKax
(ecm Takwe BEmyTCS B Cyne€), Ha OOJOXKKAaX CyIeOHBIX e, ale/UBIIIHOHHBIX U
KaCCallMOHHBIX TPOU3BOJICTB;

CBEJICHUS O pacchlUike M Bbigade NoKyMeHTOB BBoasTca B CAC wmu CAJl B
JI€Hb UX OTHPaBKH WIH BbIIAUH;

nepeaada JOKYMEHTOB CYIbSM WM TIOMOIIHUKAM Cyled B CyIeOHBIX
COCTaBaxX MPOU3BOJUTCS MO PEECTPY WIIM MOJ PACIUCKY B JKypHAJE yuyeTa HMCKOBBIX
3asBJICHUM U CyJI€OHBIX /1€l CyZ€OHOTO COCTaBa B ICHb UX PACTIPE/ICIICHHUS.

2.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHYIO PETHCTPAIMI0 MOCTYMUBIIUX
CyneOHBIX JIe1 U JOKYMEHTOB, cBoeBpeMeHHbIM BBoA AaHHbIX B CAC u CA[,
cOOMI0/IeHNE TIOPSIKA W CPOKOB TMPOXOKICHUSI M HANPABJICHHUS JTOKYMEHTOB IIO
HA3HAYEHUIO, 00ECTICUCHNE KOHTPOJIS UCTIOMHEHHUSI HECYT PYKOBOAUTENU CyIEOHBIX
COCTaBOB, Cy/IbH, PYKOBOJUTEIN U PAOOTHUKU MOAPA3EICHUMN, TOMOIIHUKHU CYyJIeH,
CeKpeTapu CyAcOHBIX 3acelaHMil, CIEIHUATUCTHI JEJIONPOU3BOJCTBA CYy/IEOHBIX
COCTaBOB U NojipazaeneHnii. KoHTpoib 3a cocTosiHueM cyneOHOro Jiena Bo3jaaraercs
Ha CYJbl0, paccMaTpHBaromiero cyjaeOHoe aeno. J[0KHOCTHBIE OOSI3aHHOCTH H
OTBETCTBEHHOCTh 32 MX HApYIICHHE YCTAHABIMBAIOTCS 3aKOHOM U JIOJKHOCTHBIMHU
perjiaMeHTaMH COOTBETCTBYIOIIUX PAOOTHUKOB.

2.3. CBenenusi, cozepxaliuecs B CyJeOHbIX Jieiax U CIyKEOHbBIX TOKyMEHTax
(MX TPOEKTax), IOMUMO MYyOJIUKYEeMbIX Ha caliTe apOUTPaKHOTO CyJla B OTKPHITOM
JOCTYTIE, SBISIOTCS KOH(MUICHIIMAIBLHBIMU M HE MOJIeKaT pasrialleHUI0, MOTYT
WCIIOJIH30BATHCSA TOJBKO B CIYXKEOHBIX IEJIAX U B COOTBETCTBUU C TOJHOMOUYHUSIMHU
JOJKHOCTHBIX JIMII, pA0OTAIOIIUX C 3TON MHPOpMALIHEH.

JlocTym k mMaTepuaiaM CyAeOHBIX JCN U COAEpKaIehcs B HUX WH(POpMaIuu
OCYIIECTBIISIETCS B TOPSAKE, OIMPEACIICHHOM ApOUTpPaXKHBIM MPOIECCYaAThHBIM

konekcoM Poccuiickont ®Depepanmu. PasriamieHue CBEIEHUN, COIEpKAIIUXCS B
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CyleOHBIX JeNaxX MW CIYyXKeOHBIX JOKYMEHTaX, 3a paMKaMH MpPOLECCyalIbHbIX
JNEUCTBUM HE JOMYCKAETCS.

B3aumopeiicTBue  COTpyIHHMKOB  ammapara apOUTpaXHOro cyga ¢
IPEICTaBUTENIIMU CPEJICTB MAacCOBOM MH(pOpMaIINK, repeaya UM UHPOPMALIUU 110
CyneOHBIM JenaMm, APYrod CciykeOHoW wHhOpMaluh, a TakkKe JIOKYMCHTOB
OCYUIECTBJISIIOTCSI B YCTAHOBJICHHOM TOPSJAKE TMOJpa3JeieHUueM, CIelUaIbHO
YIOJHOMOYEHHBIM Ha 3TO PACIOpPSLKEHUEM IMpejcenaTelis Ccyla, MO pa3perieHHIo
WIH TIOPYYEHHUIO PYKOBOJCTBA CY/Ia.

24. Cynpu u paOOTHUKKA apOUTPAXHOTO CyAa HECYT MEepPCOHAIbHYIO
OTBETCTBEHHOCTbH 3a COOJII0/ICHHE TpeOboBaHU HacToseld MHCTpyKInU, a Takxke 3a
COXPAHHOCTh HaXOJSIIMXCS Y HUX CYAEOHBIX /€], OJIaHKOB CTPOTOM OTYETHOCTH U
WHBIX TOKYMEHTOB.

2.5. Ilpu BbIsIBIeHNH (AKTOB MOAMNETKU CYACOHBIX aKTOB, UCHOTHUTEIBHBIX
JUCTOB U JAPYTUX JAOKYMEHTOB, CBSI3aHHBIX C JEATEIbHOCTBIO CYyJa, PYKOBOAMUTEIH
CyIeOHBIX COCTaBOB W TOJpa3felieHud HEMEIJICHHO JOKIaAbIBaloT 00 3TOM
peaceaTeNto cyAa A peuieHus Bonpoca 00 oOpallleHuu B IPaBOOXPaHUTEIbHBIE
OpraHbl IJ1sl NPOBEACHUS IPOBEPOK M BO30YKIECHUS YTOJOBHBIX JIE.

Nudopmanuss o BbISBIEHHBIX (akTax MOAAENOK, 00 oOpalieHuu B
IPaBOOXPAHUTEIIbHBIE OPTaHbl M PE3yJbTaTax TaKUX OOpAaIllEHWN HAINpaBIsSETCSA B
KontponpHo-ananutuueckoe ynpasienne BAC P® B necATUAHEBHBINA CPOK CO JHS
MOJTyYeHUs! OTBETA U3 IPABOOXPAHUTEIBHBIX OPTaHOB.

2.6. O6 yrtpare cyacOHBIX e, OJaHKOB CTPOTOM OTYETHOCTH WJIM WHBIX
NPOIECCYaTbHBIX JOKYMEHTOB TMpeceaaTeNlb CyJeOHOro cocTaBa He3aMeJIUTEILHO
CTaBUT B U3BECTHOCTH MpECEAATENS Cya.

O6 yTpaTe JOKYMEHTOB HEIPOLECCyalIbHOTO XapaKTepa pPYKOBOJIUTEINb
noipa3AesieHus] HEeMEIJICHHO JOKJIabIBaeT PYKOBOJCTBY Cy/a.

O xaxmom (akTe yTpaThl COCTaBIIAECTCS CIIy)KeOHasl 3amucka Wi akT o0
yTpare cyaeOHoro jena, OJaHKa CTPOrod OTYETHOCTH  WIJIM JOKYMeHTa. B
HEOOXOUMBIX CITydasix MpU yTpaTe JOKYMEHTOB B JECATHIHEBHBII CPOK C MOMEHTa

BBISIBJICHUSI (DaKTa yTpaThl TOKyMEHTa MIPOBOAUTCS CIYKeOHasl MPOBEPKA.
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[Io ¢akTy yTparbl HCHOIHUTENbHBIX JHCTOB, KPOME MEPEUMCIECHHBIX
JIEUCTBUN CyZbl 00s13aHEbI He3aMeUIUTEIILHO U3BECTUTH YnpasneHue
nenonpousBoacTsa BAC P®, @enepanbHoe kazHauecTBO Poccuiickoit deaepanun
U €ro TeppuropuanbHoe TnonpasaeneHue, DenepanbHyro cinyx0y CyneOHBIX
npuctaBoB Poccun u  ee TeppuTtopuanbHOE moapaszaeneHue, LleHTpanbHblii OaHK
Poccuiickoii @enepaud W €ro TEPPUTOPUATBHOE TMOAPA3LACICHUE 110 MECTY
HAXOXJICHUS CyJa.

[Ipu ytpare cyneOHOro nena, OjJaHKa CTPOTrOM OTUETHOCTH  CIIyKeOHas
IIPOBEpKa MPOBOJAUTCS B 00SA3aTEIILHOM TOPSIJIKE.

O pesynbratax ciayxeOHOW npoBepku cya uHpopmupyeT KoHTponbHO-
aHanutuyeckoe ynpasieHnne BAC P®, Ynpasnenue aenonpousBoactsa BAC PO B
TPEXJHEBHBIMA CPOK IO €€ 3aBepuicHNH. K yBETOMIICHUIO MPUIIATAtOTCS CIEAYIOIINE
JOKYMEHTBI: TIPUKAa3 O HA3HAYCHUM KOMHUCCUM TIO TMPOBEICHUIO CIIYKEOHOMH
IPOBEPKH, MPUKa3 00 YTBEPKICHUH UTOTOB CIY>KEOHOM MPOBEPKU C MPUTIOKEHUEM
JTIOKYMEHTOB, COJIp>KalllUX BBIBOJBI KOMUCCHH, B CIydae yTpaThl CyJIeOHBIX JeT —
IPUKa3 O BOCCTAHOBJICHUU CyAEOHOTO Jeia, OOBSICHUTEIbHBIC 3aNUCKU W HHBIC
JIOKYMEHTHI 110 (haKTy yTpaThI.

2.7. Tlepemaya cyaeOHBIX €1 OT OIHOTO CYABH JIPYrOMYy CYAbC
OCYIIECTBISIETCS. B ciydae OGOpMIICHHS TMPOIECCYadbHOM 3aMEHBI CyIbU JHOO
3aMEHBI B TTOPSJKE B3aUMO3aMEHIEMOCTH.

Cynapu mepenaroT HaxoNAIIMecs y HUX Ha PacCMOTPEHHH CyAcOHbIC Aela U
JIOKYMEHTBI APYroMy CyAb€ MOJ PACIUCKy B peecTpe (KypHalie Mepeiayd MCKOBBIX
3asiBJICHUN (3asBJICHMI), 1e71 U TONOJHUTEIbHBIX MaTepUaloB) (gajiee — peecTp uiu
KypHaJ ydera 3asBieHuit u nen) (nmpunoxenue Ne 2). B xypHaie ydyera 3asiBIeHUi
U JIeJl YKa3bIBAaeTCS KOJMYECTBO TOMOB Kaxkaoro nena. [lepenaBaembie cyneOHbIe
nena JOJDKHBI OBITh HaJuIeXaluMm o0pa3oM oGOpPMIICHBI: JIMCTHI Jiefla CIIUTHI,
CTpaHUIIbl TPOHYMEPOBAaHbI U COCTABJIEHA OMUCH JEa.

Nudopmaruss o mepenade CyAeOHBIX A€ U JOKYMEHTOB JPYyroMy CYJbe
BHOcuTtcsi B CAC.

2.8. Ilpu yxoze B OTIIYCK, IEPEMELICHUU IO JIOJKHOCTH, YBOJIBHEHUH WU

HHBIX HOI[O6HBIX 00CTOATEILCTBAX IIOMOIIHUK CYyIAbH, CCKPCTApPb CyI[C6HOFO
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3aceaHusl, CIEUUATUCT CYAeOHOr0 COCTaBa WU CTPYKTYPHOTO MOJpa3eICHHUS
CyJa Ha OCHOBAaHHMM pACIOpSOKEHUS TMpejacenaTens cyAeOHOTo cocTaBa WU
PYKOBOJMTENS TMOAPA3CICHUs TMepeaeT UMEIOIUEcs Yy Hero cylaeOHbIe nena u
JOKYMEHTBI CIIELUATUCTY, HAa KOTOPOTO BO3JIOKEHBI OOSI3aHHOCTH MO BEJICHUIO
JEIONPOU3BOICTBA, MO/ PACIIUCKY B peecTpe (KypHaje ydeTa 3asBICHUH U Jen), a
CHEIUATUCT MPUHUMAET JIea U JIOKYMEHTHI ¥ IIPOU3BOJIUT HEOOXOAMMbIE OTMETKH B
KypHaJle y4eTa 3asBJICHUM U Jel. 3aTeM MPUHATHIC JIea U JOKYMEHTBI ePeIatoTCs
O] PacCIUCKy B peecTpe ApyruM ucnoiaHutensm. CBeAeHus o nepeaadye BBOISTCS B
COOTBETCTBYIOIIIME CHCTEMbl aBTOMAaTHU3alMu. PeecTphl XpaHSATCS B Jele II0
HOMEHKJIAType Cy/IeOHOTO COCTaBa UM CTPYKTYPHOTO MOAPA3ICICHHUS.

2.9. B cnyuae nporieccyallbHON 3aMEHBI CYJIbU 0 TPUYUHE €r0 IITUTEIHHOTO
OTCYTCTBUSA (HampuMep, MJIUTENbHOW OO0Je3HH) CylaeOHble Jela W HUHbIe
MpolecCyaabHbIe JOKYMEHTHI 110 PaCHOPsHDKEHUIO TIpeiceaaTens cyaeOHoro cocTaBa
U3BIMAIOTCSI C paboUyero MecTa Cy/ibH.

B ciydyae niutensHOro OTCYTCTBHS paOOTHHMKA ammapaTa Cyaa JOKYMEHTHI,
HAXOJSIIMECS B €r0  PAaCCMOTPEHHH, IO PACIOPSHKCHUIO  PYKOBOIUTEIS
MoJipa3/ieJICHUs MOTYT OBITh U3BSTHI C PA0OYETO MECTa 3TOr0 PaOOTHHUKA.

OO0 u3BATUM JOKYMEHTOB W JIeNl COCTABIISIETCS aKT W3BATHSA C IEpPEUYHEM
U3bIMAEMBbIX CYACOHBIX JIeT U TOKyMEHTOB (mpuiokenue Ne 4) ¥ mpou3BOIUTCS UX
nepenada mo peectpy (mpwiokeHue Ne 2) Ha3HAYEHHOMY HWCIIOJIHHUTENIO. B
COOTBETCTBYIOIIME CHUCTEMBbl ABTOMATH3AIlMM BBOJUTCS WHGOpMAIUsi O HOBOM
WCIIOJTHUTENIC, B )KypHAJIC y4yeTa 3asBJICHUN U JIeTT OTPAKAIOTCS COOTBETCTBYIOIIHE
CBEJICHUS.

2.10. PabGota ¢ mOKyMEHTaMH, COJIEPKAIUMH CBEJCHUS, COCTABJISIOIINEC
TOCYy/IapCTBEHHYI0O WM HWHYIO OXpaHseMyro ¢eaepaabHbIM 3aKOHOAATEIHCTBOM
TallHy, a TakXke CIy)KeOHy0 WH(GOPMAIMI0 OTPAaHMYEHHOTO pPaCIpOCTPaHEHHUS,
OCYILIECTBJISIETCA B  COOTBETCTBUU ¢ 3akoHOM Poccuiickoii  ®Denepanuu
ot 21.07.1993 No 5485-1 «O rocynapCTBEHHOU TailHe», HHBIMU (eaepaTbHbIMU
3aKOHAMH, CICIHAIBHBIMU HHCTPYKIIUSAMHE, a IO BOMPOCaM, HE yperyJIupOBaHHBIM

CIICOUAJIbBHBIMA MHCTPYKIUAMHU, — B COOTBECTCTBHUU C Tpe6OBaHI/I$IMI/I I/IHCTPYKL[I/II/I.
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Uudopmamuss o  genax,  coaepKallMX  CBEACHHS,  COCTaBIISIOLIUE
rOCyJapCTBEHHYIO WJIM MHYI0 OXPaHSEMYIO 3aKOHOM TailHy (Jajiee — CEeKpETHbIE),
pasmemaercas B CAC B moysHOM oObeMe, 32 UCKIIOUYEHHUEM CYyJIeOHBIX aKTOB IIO
TaKuM JeJaM, U CBEJECHUN O JOKYMEHTAaX, COJAEPKAUIUX IOCYyTAPCTBEHHYIO U WHYIO
OXpAHSIEMYIK) 3aKOHOM TaiiHy. B perucrpanmoHHONW KapTOuKe Jena, B pPaMKax
KOTOPOTO PacCMaTpUBAIOTCS JOKYMEHTBI, COAEpKAaIIUE TOCYJapCTBEHHYIO WIIH
MHYIO0 OXPaHIEMYI0 3aKOHOM TailHy, JejlaeTcs OTMeTKa «Jleno paccmaTpuBaeTcs B
3aKPBITOM CYJIEOHOM 3aceaHUum.

BBuay Ttoro, uto Bce cyneOHble Jena, B KOTOPBIX pPacCMaTpPUBAIOTCS
JOKYMEHTBI, COJIEpKalllu€ TOCYJapCTBEHHYIO TalHy, SBIAIOTCA  J€JaMHu,
3aTparuBalIUMKU  0€30MacHOCTh TOCYJapCTBA, B COOTBETCTBUU C YACThIO 5
ctatbu 15 ®enepanbHoro 3akoHa oT 22.12.2008 No 262-®3 «O06 obecrnieueHUN
JOCTynma K HWHQOpMAIMU O JESITeNBHOCTH cynoB B Poccuiickoit ®depeparum»
CylleOHBIE aKThl IO TAKUM JIeJaM He MOJJIekaT OIMyOJIMKOBAaHUIO B JIIOOOM BHUJE, B
TOM 4HCJIE€ pa3MmenieHnto B cethu MurepHer. K peructpanimoHHON KapTOYKE 3TOrO
nena CcyAeOHbIM aKT HE MPHUKPEIUISIETCs, 3aBOAMTCS JIMIIbL PETUCTPAIIMOHHAS
KapTouka CyJeOHOro akta. BMecTo TeKCTOB CyneOHBIX aKTOB, BBIHOCUMBIX 10 TAaKUM
nenaM, K KapToukaM CYyJeOHBIX aKTOB CIEAYET MPUKPEIUIATh TOKYMEHT C TEKCTOM:
«CyneOHbIi aKT IPUHST B 3aKPHITOM CYJCOHOM 3aCEeTaHHI.

OdopmiieHne cyneOHbIX aKTOB MO JeliaM, COJEpKalllUM TOCYAapCTBEHHYIO
TallHy, OCYIIIECTBIISICTCS Yepe3 PEeKUMHO-CEKPETHOE MOpa3ACIeHUe apOUTPaKHOTO
cyna.

2.11. Tlo nenam, B paMKaxX KOTOPBIX MPEJICTABICHBI JOKYMEHTHI, COAEPKAIIIHE
HMHYIO OXPaHSIEMYIO 3aKOHOM TailHy, U paCCMOTPEHUE KOTOPBIX OCYIIECTBIISIOCH M0
X0JIaTaliCTBY CTOPOHBI B 3aKPHITOM CYJI€OHOM 3aCEIaHUH, TEKCThI CYJeOHbIX aKTOB,
TaKXe He mojyiexar pazMmenieHuto B cetu Murepuet. [Ipu stom B CAC BKIIIOUarOTCS
TEKCTHI TAKUX CY/IEOHBIX aKTOB C IIPOCTaBiieHHeM aTpudyTa «He my0amkoBaThy.

2.12. Jlns paboThl € JOKYMEHTAMH B CTPYKTYPHBIX TMOJpa3/IeICHUsIX
HCTIONB3YIOTCS CPEACTBA KOMITBIOTEPHOM, KOMUPOBATBLHO-MHOXKUTEILHON TEXHUKU,

AIIEKTPOHHOM MOYTHI U (PaKCUMUIBHON CBSI3H.
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2.13. HWcxopsmas wu3 cyaa TOYTOBasg KOPPECHOHACHIMS OTIPaBIISIETCS
HCKITFOUUTEITLHO Yepe3 IKCTICAUIINIO apOUTPaKHOTO Cya.

Koppecnionnenuus opuiuaibsHOr0 XapakTepa, HampapiisieMas IO KaHajam
(bakCUMWIBHONW CBSI3W JMOO 1O KaHallaM »dJEKTPOHHOW TMOYTHI, HAMPaBIAETCS
HCKJIFOUUTEIIbHO COTPYJIHUKAMHU, YMOJHOMOYEHHBIMH HA BEICHUE NEPENHUCKU C
TPETHUMHU JIMLIAMH OT HMEHH apOUTPAKHOTO Cyla, M HCKIIOYUTEIBHO C
HCTOJIb30BAaHUEM odpurmanpbHOr0 HOMepa TeneoHa (PaKCUMUIBLHON CBSI3H,
yKa3bIBAEMOT0 Ha caiTe cyja, nbo aapeca B EAuHON cucTeMe 3JIeKTPOHHOM MOYTHI
apoutpaxxHsix cynoB Poccuiickoit denepannu (nanee — ECOII ninm BegoMcTBeHHAs
AJIEKTPOHHAS 110YTA).

BHyTpuBeOMCTBEHHAsE JJIEKTPOHHAsI TEperucka MeXAy apOUTpakHbIMU
CyJlaMH OCYILIECTBIIACTCS UCKIFOUUTENBHO 1Mo KaHaam ECOIL.

3. IMpuem, o0padoTKa, perucrpauus U pacnpeaesieHue
KOPPEeCHOHACHIIMH, MOCTYNAaIeld B apOUTPaKHbIe CyAbl

3.1. IlpueM KoppecnOHIEHIHMN, MOCTYNHMBIIEH MO KaHAjJaM IOYTOBOM
CBAI3H, CHEHUAJBHON M (Qeababerepckoil CBf3M, a TaKKe [J0CTABJICHHOM
HAPOYHBIM B IKCIEAULMIO Cya

3.1.1. Tlocrymaromas B apOUTPaKHBIM Cyl KOPPECHOHISHIUS MPUHUMACTCS
DKCIICIUIIMEN W PETUCTPUPYETCS B TPYyNIIE PErucTpaluu MOJIpa3aeiIeHUs
JEIIOITPOU3BOICTBA.

KoppecnonaeHuuss npuHUMAETCS SKCIEAULIMEN W3 MOYTOBBIX OTACIICHUU
CBSI3M, OT OpraHu3alui, CHEHHAIM3UPYIOINIMXCA Ha JOCTaBKE MOYTOBOM
KOPPECIIOHACHIIMUY U TPY30B, OT (PeNbaberepckol CiyxObl, MOJpa3IeICHUI
CIICLIMAJIbHOW CBSI3M, [0 KaHajlaM 3JJIEKTPOHHOW CBSI3M, B TOM 4YHCIIE C CalTa
apOUTPAXKHOTO CyJa, MpeICcTaBUTENeH IOPUINYECKUX U (PU3NUYECKUX JIUIl B TEUCHUE
BCEro paboyero JIHs.

Peructpauuss 3asBieHUMNA NPOU3BOAMTCA B JEHb IMOCTYIUIEHHS B CYI.
JIOKyMeHTBI, TMOCTYNUBIIME B padoune AHU Tocie 15 yacoB, MOTyT OBIThH
3apeTUCTPUPOBAHBI HA CICAYIOIINI pabounii 1EHb.

[IpreM KOppeCIOHICHIIMN, TOAABAEMON HAPOUYHBIM, BEJETCS B TCUCHHUE BCETO

pa6oqero AHA Cyadd, OOAHAKO B CBA3U C OOJBIINM KOJIMYSCTBOM HOCTYH&IOH.IGIZ
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KOPPECHOHJAEHIIMM M €  Y4€TOM IITaTHOM  YHUCJIEHHOCTH  pPabOTHHUKOB,
OCYIIECTBISIONIUX TpHUEM, OO0pabOTKYy M PErucTpanuio KOPPECHOHICHIUH,
CAABAaEMOM TpaXkIaHAMM U MPEACTABUTEIAMU OpraHU3alMi Yyepe3 NMPUEMHYIO CyAa,
PUKa30M apOUTPaKHOTO CyJa BpeMs IpHEMa KOPPECHOHJEHUUH MOXKET ObITh
COKpaIlleHO He 0oJiee 4YeM Ha TpH 4aca. B ciydae cokpamieHusi BpEMEHH MpUueMa B
CyJ€ JI0JKHA OBITh pa3MelleHa HHpopMalus 00 aJbTEpHATUBHOM CIIOoco0€e MoJauu
JOKYMEHTOB B CyJl, B TOM YHCJI€ IyTEM NEPECHUIKA MMOYTOBOIO OTHpaBICHUS (C
yKa3zaHUEM ajjpeca U pekuMma padoThl OJIMXKaMIIEero Mmo4ToBOro OTAENIEHUs) JINOO
IOCPEJCTBOM  CEpBHCA  JJIEKTPOHHOM IOJAYM  JIOKYMEHTOB, a TakKke C
UCIIOJIb30BAaHUEM SIIIMKA IpHEMa KOPPECIOHIEHIUHU, YCTAHOBJIECHHON B 3JaHHUU
apOUTPa)KHOTO Cy/a.

B BbIXO/HBIE U MPAa3AHUYHBIE JHU IPUEM KOPPECTIOHJAEHIIUN HE BEIETCS.

Ha Bcex cragusx paboTbl ¢ CyneOHBIMU JIOKYMEHTaMH, MPUCHUIAEMBIMH B
KOHBEpPTaX WM [EpPEJaBacMbIMU HENOCPEACTBEHHO B CyI, a TaKXke IpH
dbopMupoBaHUM  TOMOB CyneOHbIX  Jen1  paOOTHHKHU MOJIpa3AeIeHUN
JIeJIONPON3BOACTBA U CYACOHBIX COCTaBOB INpU OOHAPYXKEHUM Ha KOHBEPTE WU
JOKYMEHTE Ipua CEeKpeTHOCTH OO0S3aHbI HEMEMJIEHHO COOOLIUTH 00 3TOM CBOEMY
HETMOCPEICTBEHHOMY PYKOBOJIUTENIO U MEpeJaTh TAKUE KOHBEPTHI 0€3 BCKPBITUA U
JOKYMEHTBI B PEKUMHO-CEKPETHOE MTOAPA3/IEIICHNUE.

3.1.2. IlpueM JOKYMEHTOB OT IMpPEACTABUTENCH IOPUANYECKUX U (HUBHUECKUX
JIMI] TIPOU3BOJMUTCS B HE3aleyaTaHHOM BHJE. 3aledyaTaHHble KOHBEPTHI (ITAKEThI)
BCKPBIBAIOTCS CIELMAIIMCTOM 3KCHEAUIMM B MPUCYTCTBUM JIMLA, JIOCTABHUBILETO
NakKeT, JM00 JUIOM, JOCTABUBLINM MaKET.

B 3panum apOUTpaskHOTO Cyna MOKET ObITh YCTaHOBJICH SAILIUK JJIs TpreMa
KOPPECTIOHJCHIIMU B 3al€yaTaHHBIX MaKeTaX, MPU 3TOM Ha SUIUKE JOJKHO OBIThH
YKa3aHO BpeMsl BBIEMKH KOPPECHOHJCHIIMM U3 SIIIMKa. BbleMka KOppecrnoHAeHIINN
U3 SALIMKOB OCYILIECTBIISIETCS €KEIHEBHO, €€ 00paboTKa MPOU3BOIUTCS aHAIOTUYHO
00paboTKe KOPPECTIOH ICHIINH, TTOCTYMHBIIEH 110 KaHaJIaM TIOYTOBOM CBSI3H.

3.1.3. Ilpu npuemMe AOKYMEHTOB OT IOPUAMYECKUX M (PU3MUECKHX JIUIL[ BCE
MO/VIMHHUKM W KONHHM JOKYMEHTOB, YKAa3aHHbIE B NPHJIOKEHUHM K OCHOBHOMY

AOKYMCHTY, IIPOBEPAIOTCA 110 KOJIMYCCTBY U HAMMCHOBAHUIO.
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Ecnu nokyMeHTBbI npecTaBIeHbl HE B MOJIHOM WM B OOJIbIIIEM, YEM B OIHCH,
0o0beMe WM BMECTO MOJIMHHBIX JIOKYMEHTOB MPEJCTABICHBI UX KOMHU U 3TO B
IPUIOKEHUN HE OTOBOPEHO, CHEHHAINCT SKCIEAUINU BIIPABE MPEMJIOKUTH JIUILY,
CHAloUIEMy JOKYMEHTHI (MpU HAJIWYUU y HETr0 JOKYMEHTOB, YJIOCTOBEPSIONIMX
JIMYHOCTh W TOATBEPKJAOIIUX MOJHOMOYMS Ha TMPEICTABICHUE HHTEPECOB
3asiBUTEJIS), BHECTH U3MEHEHUS B npuiioxkeHue. [locie BHeCeHUs COOTBETCTBYIOIIUX
W3MEHEHUM JINIIOM, CAAFOIIUM JTIOKYMEHTBI, TOKYMEHTBI IPUHUMAIOTCS.

B cmywasx, korma cHammMi  JIOKYMEHTBl  OTKa3bIBAETCS  BHECTH
COOTBETCTBYIOIIIME W3MEHEHUsS B NPWIOKEHHE W HACTaWuBaeT HA IpUEME
JIOKYMEHTOB, CIIEIUATUCT SKCIETUIIUN 00s13aH UX MPUHATH. [Ipu 3TOM cocTaBiseTcs
aKT B TpexX Hsk3eMiuiipax (mpwioxkeHrne No 3), HOINMCHIBACMbI PabOTHHUKOM
SKCIECIUIMN U JIMIOM, CHAIOIIMM JOKYMEHTHI, ITPU HAIUYHUMU Y HETO JTOKYMEHTOB,
YIAOCTOBEPSIOMINX JUYHOCTh U MOATBEPKAAIOMINX MTOTHOMOYUSA HA MPEIACTABICHUE
UHTEPECOB 3asBUTENIS, @ MPU OTCYTCTBUHM YKA3aHHBIX JOKYMEHTOB — TOJIBKO
Pa0OTHUKOM DKCIEIUIINM, TPUHUMAIOMIMM JOoKyMeHThl. Eciau numo, cpatoiee
JIOKYMEHTBI, OTKAa3bIBAETCS MOMANKCATH aKT, TO 00 3TOM (akTe JelaeTcs 3aluch B
aKTE C YKa3aHUEM MPUYUHBI OTKA3a.

OnuH DBK3eMIUIAp aKTa TMEepeNacTcs JHIy, CHAIMEMy AOKYMEHTHI, MpH
HAJIMYUM Y HETrO JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTh M MOATBEPKIAKOIINX
MOJJTHOMOYHMSI Ha TPEACTABICHUE WHTEPECOB 3aABUTEINS, a MPU OTCYTCTBUU
YKa3aHHBIX JOKYMEHTOB, & TAK)KE B CIIydyae OTKa3a JIUIA, CAAOLIET0 TOKYMEHTBI, OT
MOJINKCAHUSI aKTa — HANpPaBIAETCA 3asiBUTENI0 MO IOYTE 3aKa3HBIM ITOYTOBBIM
OTIIPABJICHUEM, JIPYrOoMl MOMAIIMBACTCA B JI€JI0 MO HOMEHKJIATYpE HKCHEIUIINH,
TPETHI TIepenaeTcss BMECTe ¢ JIOKYMEHTAMU B Cy/IEOHBIN COCTaB WJIM CTPYKTYPHOE
NOApAa3AEIECHUE Cya.

3.14. Ecaum 1OKyMEHTHI TIOCTYNWJIM U3 TIOYTOBOTO OTIEICHUS CBSI3U,
JIOCTABJICHBI (heTbIBETEPCKON CITYKOOM, MOAPA3ACIICHUEM CIICIIMAIIBHON CBS3U WJIH
OpraHu3alren, CIeHUATM3UPYIONIEHCS HA JOCTABKE MOYTOBOM KOPPECIIOHACHIIUN U
IPY30B, CIELUAINACT SKCIEIWIMUA IPOBEPSIET COXPAHHOCTh YMNAKOBKH, HAJIUYUE
MOBPEXKAEHUN, COOTBETCTBUE KOJIMYECTBA MOCTYIHUBIIUX JTOKYMEHTOB KOJUYECTBY,

YKa3aHHOMY B AOKYMCHTC H IIPUJIO0XCHHHW K HCMY, IPABHUIBHOCTb AOCTABKH IIO
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aJipecy, yKa3aHHOMY Ha KOHBEpTe M B JokyMeHTe. OmuOOYHO MOCTaBIICHHAsS
KOPPECTIOHJICHITAS TEPEChUIaeTCa 10 MPUHAIICKHOCTH WM  BO3BpAIacTCs
OTIIPABUTEIII0O C COMPOBOAUTEIHHBIM IMHUCHMOM, TOAMMCAHHBIM PYKOBOJIUTEICM
noJipa3/ieJIeHusl JIeJIOTPOU3BOJICTBA. 3aKa3Has KOPPECHOHJCHIIMS CBEpSETCA C
3aMUCSIMU TTOYTOBBIX PEECTPOB.

[Tpy HaMMUUU HEJOCTATKOB B OGOPMIICHHH JOKYMEHTOB, a TaKKe B Cllydae
€CTM JOKYMEHTHI BJIOXKEHBI HE B IOJTHOM WM B OOJBIIEM, YeM B OIMHUCH, O0OBEME,
VI BMECTO TIOJJIMHHBIX JTOKYMEHTOB BJIOKCHBI MX KOTIHH U 3TO B MPHUIIOKCHUH HE
OTOBOPEHO, COCTABIISIETCS aKT B Tpex sk3eMinisipax (mpwioxkenue Ne 3.1). Omun
DK3EMIUISIP HAIpPaBISAETCS 3aKa3HbIM IMOYTOBBIM OTIPABICHUEM OTIPABUTEIIO
KOPPECTIOHICHIIUY, APYTOd MOAIIMBACTCS B JIEJ0 MO0 HOMEHKIIATYpE SKCIEAUIINH,
TPETHH TIepenaeTcss BMECTe ¢ JIOKYMEHTAMU B CyJIE€OHBIN COCTaB WM CTPYKTYPHOE
noJipa3ziesiecHue cyza.

B moctynuBmiMx cyneOHBIX JeflaX CBEpSETCS KOJUYECTBO JIMCTOB KaXKIOTO
TOMa JieJia ¢ KOJUYSCTBOM JIMCTOB, YKa3aHHBIX BO BHYTPEHHEW OMHCH, HMEIOIICHCS
B JIEJIE.

KoHBepThI npuiararoTcst K JOKyMeHTaM.

3.1.5. Ha monmydyeHHOM JOKYMEHTE CHEIUATUCTBI KCIICTUIINN TPOCTABIISIOT
PETHCTPAlMOHHBIM IITaMIl apOUTpakHOTO cyna (mpuioxenue Ne 5) B mpaBom
HIDKHEM YTIIy CBOOOJHOTO OT TEKCTA ITOJIS JIMIIEBOW CTOPOHBI TIEPBOTO JICTA, a TIPH
OTCYTCTBUM CBOOOJHOTO TOJII — HA JPYTOM CBOOOJHOM OT TEKCTa MECTE JIMIICBOU
CTOPOHBI TMIEPBOTO JIUCTA JOKYMEHTA U YKA3bIBAIOT JAATy U BPEMS €ro MOCTYTUICHUS C
TOYHOCTHIO 70 MUHYT. PerucTpamvOHHBIN INTaMIT TPOCTABISAETCS HAa OCHOBHOM
JIOKyMEHTE.

[Ipy  guyHOM  TIpHIEME  JOKYMEHTOB  CIICHHAIUCT  TOJpa3aeiICHUS
JCIIOTPON3BOACTBA TIPOCTABISIET INTAaMI W HAa BTOPOM JK3EMIUISIPE OCHOBHOTO
JIOKyMEHTa, KOTOPBIA OCTAETCs Y JIMIA, CIAIOIIETO TOKYMEHTHI.

B ciydae ecnu JOKYMEHTBI IPEACTABJICHBI HE B TTOJITHOM HMJIM B OOJIBIIIEM, YeM
B ONHUCH, 00BEME WIIM BMECTO MOJIMHHBIX JOKYMEHTOB MPEJCTABICHBI UX KOTUHU H

9TO B IPUITOKCHHUHU HE OI'OBOPCHO, IICPC IMPOCTABICHHUCM PETUCTPAIMOHHOTO



37

mITamna CHeUUajucT  AKCHEeAMIMM JellaeT HAANKUCh WIM TPOCTABISET ILITAMII
CJIEIYIOLIErO COACPKAHNUSA:
«IlonmyueHHbIE JOKYMEHThl HE COOTBETCTBYIOT NpuioxkeHusM. [lo dakty

HCCOOTBCTCTBHUA COCTABJICH AaKT OT . HOI[HI/ICL COTPYIAHHKA

SKCIICAUIINH, paciIupOBKa MOATHCH.

3.1.6. ITpu nocTyrieHud B apOUTPAKHBINA CyJl HEUUTAEMBIX JIOKYMEHTOB WJIH
UX KOIHMW, a TaKxke JOKYMEHTOB, HMEIOIINX CEpPbE3HBIE MOBPEKIACHUSA,
MCKJIFOYAIOIINX BO3MOYKHOCTh IIPaBUJIbHO OINPEIEIUTh UX COAECPKAHUE, CIICIIUATUCT
SKCIIEAUIIMM COCTaBIsIeT aKT 00 YKa3aHHBIX HEAOCTaTKaX B JABYX SK3eMIULIpax
(mpmtoskerre Ne 3.1), THOANUCHIBAEMBIN CIICIUAIMCTAMHU SKCICIUIUU. Takue
JNOKYyMEHTBI peructpupyrorcst B CAJl U cOnpOBOAUTENBHBIM ITMCBMOM O BO3BpaTe
JOKYMEHTOB, INOANMCAHHBIM PYKOBOJMTENIEM IOAPA3NAEICHUS AEIONPOU3BOJICTBA,
HAIIPaBJSIIOTCS.  3asBUTENII0 BMECTE€ C NOCTYNUBIIMMHM JOKyMEHTamMH. Bropon
DK3EMIUIAP aKTa IOMENIAETCs B 1€JI0 110 HOMEHKJIATYPE SKCIICIULIVH.

3.1.7. Peructpamusi HUCKOBBIX 3asBICHHA M JAPYTUX MPOIECCYaTbHBIX
JOKYMEHTOB BEIETCS OTACIBHO OT OCTaJIbHBIX JTOKYMEHTOB.

ITocTynuBias KOppeCIOHACHIMS, KaK IIPABUIIO, IIEPENAETCA U3 DKCIIEAULUU B
IPYIIy PETHCTPALMM B JEHb IOCTYIUIEHUS, HO HE MO3AHEE MEPBOM IOJIOBUHBI
CICAYIOIIETO paboyero JaHS.

JIOKyMEHTBI, OCTYNMBIIME HA UMS IPEACENATENs Cyla, PETUCTPUPYIOTCS U
IIepeSaroTCs B CEKpEeTapuar npeacenarelis cyaa B IeHb MOCTYILICHHUS.

3.1.8. Ha xaxzabslii NEepBUYHO TMOCTYNHUBIIMA JOKYMEHT 3aIOJIHAETCS
AJIEKTpOHHAsE  perucTtpanroHHas kaptrouka B CAC  (mis  JTOKYMEHTOB
nmporeccyainbHoro xapakrepa) wm CAJl (mos mucem, oOpaiieHuii, xkaioo,
CITy’)KEOHOH MEePENnruCcKu) M OCYIIECTBISICTCS PETUCTPAINS BXOISIIETO TIOKYMEHTA.

IIpu peructpanuu B CAJl crienranrcToM Moapa3iesieHUs 1eI0NPOU3BOACTBA
WY JIMLOM, IIPUBJICYEHHBIM CYIAOM JUIsl OKa3aHus YCIYyr II0 CKaHWPOBAHHIO,
OCYUIECTBJISIETCS 00s3aTENbHOE CKAaHUPOBAHME BCEX MOCTYMAIOIIMX JOKYMEHTOB
HEMPOIECCYaJbHOTO0  XapakTepa C MPUKPEIUIEHUEM D3JIEKTPOHHBIX  00pa3oB

JOKYMEHTOB K perucTpaioHHbIM kapToukam CAJI.
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ApOuTpaXkHble CyJIbl OCYHIECTBIISIIOT BXOJHOE IMOTOKOBOE CKAaHUPOBAHHE
MOCTYMAIOMINX MPOIECCYANbHBIX JOKYMEHTOB II0 MEpe IOSBIEHUS Y CYAOB
COOTBETCTBYIOIIEH TEXHUYECKON BO3MOKHOCTH.

3.1.9. He nmoayie’xaT oTIEIbHON pEerucTpaiviyi BO3BpaICHHbIE OTACICHUSIMHU
IIOYTOBOM CBSI3M BCJIECTBHE HEMOJNYUYECHHS MM HEHAXO0XKJICHUS aJpecara MOYTOBBIE
OTMPABIICHUSA C KOMMUSIMU CYACOHBIX aKTOB, & TAaK)XE MOYTOBBIC YBEIOMJICHUS C
OTMETKOM O BpYYEHUHM IIOYTOBOIO OTHPABICHHS ajapecaTy. Takue IOYTOBBIE
OTIpPAaBIICHUS nepelalTcsi B COOTBETCTBYIOIIMM CyneOHBI cocTaB st
npuoOmieHuss K Marepuanam jena. DakT TOCTYIUICHUS  BO3BPAIIEHHOTO
OTHpaBJieHUs nin yBenomiueHus peructpupyercs B CAC.

3.1.10. Ha kouBeprax ¢ mnOMETKOM «JIMYHO» TPOCTABISAIOTCS Jara
MOCTYIUICHUS U YYETHBIN HOMEp. Takue KOHBEPTHI HE BCKPBHIBAIOTCS U YUUTHIBAIOTCS
B CHEIHATBbHOM XypHane (mpuioxeHne Ne 6) mo pekBU3WTaM, YKa3aHHBIM Ha
KOHBEpTE, IMOCJIE€ Yero NepeJaloTcs TMoj pacnucky azapecatam. IlonoOnas
KOPPECHOHEHIIMS CTAHOBUTCS O(QUIMAIBHBIM JOKYMEHTOM IOCJI€ BO3BpAIICHUS B
ASKCHEAUUMIO Ui PETUCTpAllMM M HAMNpaBJIEHUS HA PACCMOTPEHHE IO
PUHA/JIEKHOCTH.

3.1.11. Tlpu mocTymieHW:u B OJHOM KOHBEPTE HECKOJBKHUX TOKYMEHTOB IO
pa3HbBIM HE OTHOCSILIMMCS JIpYr K APYry BOMNpPOCAaM, KOHBEPT MPHUIIATAaeTCA K TOMY
JOKYMEHTY, B KOTOPOM HauOoiyiee BaxkxHa Jjara ortnpaBieHus. K ocTanbHbIM
JOKYMEHTaM MPUJIAraroTcsi KCEPOKOMUU KOHBEPTA C OTMETKONW O MECTOHAXO0XKICHUU
MO/UIMHHUKA KOHBEPTA. 3aluCy 3aBEpPAIOTCA MOJNKCHI0 CHEHUAMCTa C €€
paci@poBKOiA.

3.1.12. Tlepen peructpamnueit TOKyMEHTa U BBOJOM HH(OpPMAIUU MO HEMY B
CAC wmu CAJl cnenudalucThl MOJpa3AeiiCHUs AEIOMPOU3BOACTBA IPOBEPSIOT B
0a3e JaHHBIX HAIMYME UMEIOIIHUXCS MaTepHaOB, OTHOCSIIMUXCS K MOCTYNHUBIIEMY
JOKYMEHTY.

B cnyuae wHamuuus B CAJl aHajJOTWYHBIX W/WIM CBSI3aHHBIX C HUM
JOKYMEHTOB, paHee MOCTYNHBIINX B CYJ, B KAPTOUKE PETUCTPUPYEMOrO JOKYMEHTA

YCTAaHABJIMNBACTCA CBA3b C KapTquoﬁ paHeC MOCTYIIUBLICTO JOKYMCHTA.
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B cnyuae HaxoxkaeHUWs 1ena WM JOKyMEHTa Ha MCIIOJIHEHWH TOCIEAYIONTNe
JOKYMEHTBI TOCJ€ HX PErucTpalud HampaBsSIOTCS HEMOCPEICTBEHHO CYAbEe
(TOMOIHUKY CyIbU) WM B TOJpa3feiieHue, TAe BeleTcsl paboTa 1Mo paHee
MOCTYNHUBIIMM JOKYMEHTaM (32 WCKJIIOYCHHEM >Kajio0 Ha JEHCTBUS CyAeH WM
pabOTHUKOB armapara cyzaa).

3.1.13. 3asBnenus u kanoObl, a TaKXKe IpPYrue JOKYMEHThI, HE CBSI3aHHbBIC C
paccMOTpeHHEM CyIeOHBIX Jied (JOKYMEHThl HEMpOLEeCCyallbHOTO XapakTepa),
npeaHa3HAYCHHBIE [UJII  PAacCMOTpPEHHUS TMpejcenareneM apOUTpakHOTO Cyaa,
3aMECTUTENIIMU TIpeJceaaTesiss apOUTPaKHOTO cyna (COTJIacHO pacIpeiesieHUIO
00s13aHHOCTEH MEXTy HUMH), PyKOBOJUTEISIMHA CTPYKTYPHBIX TIOJIpa3IeJICHUN Cya,
peructpupytorcss B CAJl u mepenaroTcsi moj paciucKy B peecTpe B CeKpeTapuar
npenceaarens Cyaa, cekperapro (B MPHEMHYIO0) COOTBETCTBYIOIIETO 3aMECTUTEIIS
npenceaaTens Wik PyKOBOAUTENS TOApa3AeTICHUS.

3.1.14. Tlpu peructpaiy JOKYMEHTa HEMPOIECCYyaIbHOIO XapakTepa emy
MPUCBANBACTCS YHUKAIBHBIA PETHUCTPAIIMOHHBI HOMEP B 3aBHCHUMOCTH OT BHJIA
BXOJIAIIETO JOKYMEHTA U JIUIIA WU TI0JIpa3/eieHus, KOTOPOMY OH aJIpECOBaH.

PerucrpaiiioHHpii HOMEp BXOJSIIETO JOKYMEHTa COCTOUT M3 CIICIYIOIIUX

PEKBU3UTOB:

XX-NNNN/TTTT,

rjae:

XX — xox mojapaszneneHus apOUTPaXKHOTO Cyna, KOTOPOMY aJpecoBaH
JOKYMEHT;

NNNN — mnopsakoBblii HOMEp MOCTYNHMBIIErO JOKYMEHTa B TEKYIIEM

KaJICHAApPHOM TOfy;

ITTT — Texymui KajJleHAAPHbBIA TOI.

Kon mnonpasznenenusi, kak TpaBWIO, COCTOUT M3 YCIOBHBIX OYKBEHHBIX
0003HaueHN Cy1eOHBIX COCTABOB U MOJIpa3/IeICHUH.

Hanpumep:

C — mpencenaTenb apOUTPaKHOTO CYy/Ia;

Cl1, C2, C3 — 3amecTtuTenu npeacenaTens cyna;

OK — otanen kazpos;
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OBb — otnen 06001eHUS;

O/l — moapasneneHue aeI0nporu3BO/ICTRA,;

b — Gyxrantepus u T.1.

[IpucBOEHHBIN perucTpaloOHHbIM HOMEP 3aKPEIUIEeTC 32 ITUM JOKYMEHTOM
Ha BECh MEPUOJI €T0 PACCMOTPEHHUS U MTPOXOXKICHUSI B apOUTPAKHOM CY/IE.

3.1.15. TloguHHUK JOKYMEHTa OCTaeTcs JJIsi XpaHEHHsS B IOApa3/eiecHUU
apOUTpaXHOTO Cy/da, Ha KOTOpOE TMPHUKA30M apOUTPaXHOTO CyJa BO3JIOKEHA
GYHKIMS MO XpaHEHUIO JOKYMEHTOB HEIMpPOIIECCYalbHOTO XapaKTepa, a B Cilyyae
OTCYTCTBUSI B CyJIe TaKOTO TMOJpa3JeieHs] — HaMNpaBiIIeTcs B CTPYKTYPHOE
mojipasiesiecHue apOUTPaKHOTO CyJla, OTBETCTBEHHOE 3a HWCIIOJHCHHE IOKYMEHTA.
CTpyKTypHbIE MOApPA3ACIICHUs], IBISIOMNECS UCTIOJHUTEISIMA U COUCTIOTHUTEIISIMHU
0 JOKYMEHTY, OCYIIECTBIIIOT pab0OTy C TOKYMEHTOM Ha OCHOBAHUH DJICKTPOHHOTO
oOpasza JOKyMeHTa, NMPUKpEIJIECHHOro K Kaprouke nokymenta B CAJl. B ciyuae
HEOOXOIUMOCTH CTPYKTYpHOE TMOJpA3CICHHE BIIpaBE 3alpPOCUTh MOJJIUHHUK
JTOKYMEHTA JIJIsT 03HAKOMJICHHUS C HUM.

3.1.16. 3aperucTpUupoOBaHHbBIE  TOAPA3ACICHUEM  JICIIONPOU3BOJICTBA
JIOKYMEHTBI IOBTOPHO B JAPYTHUX MOAPA3ACICHUAX Cy/la HE PETUCTPUPYIOTCS.

3.1.17. ChneumamvcTel TOApa3aeiCHUS  ACIONPOU3BOACTBA  TEPEHAIOT
MOMOIIHUKY CYJIbU/CHCIHUAINCTY CYJAEOHOTr0 COCTaBa WM JCIOMPOU3BOAUTEIIO
moJipa3JielIecHusl BCE JIOKYMEHTBI M Jieia HCKIouuTeNbHO 1o peectpy (Kypnamy
nepenayy UCKOBBIX 3asBIICHUMN, TOMOJHUTEIBHBIX TOKYMEHTOB B CYJI€OHBIN COCTAB)
C YKa3aHHEM WHUIMAIOB ¥ (paMUIMK TOJYUYMBIIETO, 1aThl iepeaadn (MPUIIOKeHUE
Ne 7). Ilepemaua MOXKET OCYIIECTBIATHCS KaK B OJJCKTPOHHOM, Tak U B
JOKyMEHTapHOU (opme.

[Ipu mepemadye MO DSIEKTPOHHOMY PEECTPY COTPYIHHK TOpa3ICICHHS,
OCYILIECTRIISIONMINM Tiepeaaqy 10KkyMeHToB, 00si3aH otMeTuTh B CAC i CAJl daxt
nepeaayu, a JIMIo, X MPUHUMAoIIee, — GakT MPUHATHS.

[Ipu nepenave nokymMeHTOB (kano0, CyaeOHBIX AeN, MPOYUX JOKYMEHTOB) B
CyIneOHbI COCTaB MO peecTpaM B JAOKYMEHTapHOH (opMe NpUHUMAIOIIEE JHUIO

pacnucChIBAaeTCs B JAHHOM PEECTpE.



41

Bce xypHanbl u peecTpel BeayTCsi apOUTPaKHBIM CYJOM B 3JIEKTPOHHOM
Bujge. B ciydae HEOOXOAMMOCTHM BHECEHHUS B KypHAJ/pEecTp MOAMHCEN
3aMHTEPECOBAHHBIX  JIMI[  JIMCTHI KypHayla/peectpa  pacleyaTbIBalOTCS,
COOTBETCTBYIOIIME Tpadbl MOAMMUCHIBAIOTCS, TOCIE YEro JIUCThHI MOALIMBAIOTCA B
KYpHaAJI/HOMEHKJIATYPHOE JIETI0 B XPOHOJIOTUYECKOM TMOPSJIKE.

Yyer  nepememieHuss ~ JOKYMEHTOB ~ BHYTpU  CyneOHOro  cocraBa
OCYIIECTBISIETCS TMOO HA OCHOBAHUU 3JEKTPOHHBIX peecTpoB B CAC, nmbo myrtem
BHECEHHS 3allcedl O meperadye KakJoro CyaeOHOro JAena/Kakaoro JOKyMEHTa B
PETUCTPALIMOHHYIO KapTouKy cyaeOHoro aena B CAC, nubo myTeM OCylIeCTBICHHUS
3anucei o gakte nepeaaun B KypHalie nepeiaud UCKOBBIX 3asBJICHUM (3asBJICHUN),
JeN W JONOJHUTENBHBIX MAaTepUajoB, BEAyLIEMCSH B CyIeOHOM COCTaBe

(Ipunoxenue Ne 2).

3.1.18. Ilpm mepemadye MOKYMEHTOB H J€JI W3 OJHOTO CTPYKTYPHOTO
NOJpa3/ieJIeHUusl CyAa B JIPYroe OTBETCTBEHHOCTh 33 KOHTPOJIb IPABUIBHOCTH H
CBOEBPEMEHHOCTH  BHECEHMSI COOTBETCTBYIOIIEH HH(POPMALMH B 3JIEKTPOHHYIO
PETHCTPAllMOHHYIO KApTOYKY JIOKYMEHTa/[lela JIeKUT Ha  TMOJApa3/elieHuH,
NEPENAOIIEM TOKYMEHT WM JIETIO.

3.2. Ilpuem, o0OpadoTka, perucrpauusi M Inepeaada JOKYMEHTOB II0
3JIEKTPOHHOM MOYTe, KAHAJIAM TeJ1e(POHHOU M (GaKCUMMIBbHON CBSA3HU

3.2.1. Jlns omepaTHUBHOW OTMHPAaBKH M TMOJYYCHHS] TEKCTOB JTOKYMEHTOB
UH(OPMAITMOHHOTO XapakTepa, a TakkKe IS TMOATOTOBKU W TPEABAPUTEIHLHOTO
COrJacoBaHUsl JOKYMEHTOB MOXET MCIOJb30BaThCsl  DJIEKTPOHHAs  IOYTa,
TenedoHorpaMmMbl U (haKCUMUIIbHAS CBS3b.

CooOuienust, MOCTYNMUBIINE B apOUTPaKHBIM CyJ MO 3JIEKTPOHHOW IMOYTE,
KaHaJlaM (PaKCUMMJIBHOM CBSI3U U MOCPEACTBOM TeliepoHOrpaMm, 00padaThIBatOTCS
TaK k€, KaK M JOKYMEHTbl Ha OYMa)KHbIX HOCUTENSX, U MEepeAaroTcs aapecaram
IIOCJIE PETHCTPALIUN.

[Tonyuennsie ¢pakcorpaMmsbl, TeaeOHOTPAMMBI U DJICKTPOHHBIE COOOIICHUS
MOJIeXKAT YUeTy U peructpanuu no mecty ux npuema B cuctemax CAC unu CAJL

AHAJIOTUYHO NJOKYMCHTAaM Ha 6YMEDKHBIX HOCHUTCIIAX.
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3.2.2. Tlo 2/eKTpOHHOW MOUYTE ApOUTPAKHBIM CYJOM MOTYT OBITh NPUHSTHI
JOKYMEHThl WH(GOPMAIMOHHOTO XapakTepa, OTHOCALIMECS K CyIeOHBIM JeJam,
HalpuMep, 3arpochl O JIBMKEHUM JeJl, ’KajioObl Ha JEHCTBUS CyAEW, 3ampochl O
peJoCTaBIeHUN NH(POPMaLlUU B IOPSAAKE, yCTaHOBIEHHOM (DeiepaibHbIM 3aKOHOM
or 22.12.2008 No 262-®3 «0O06 obecnedyeHun poctyna K wuHpopmanuu o
NEeSITeIIbHOCTH CyA0B B Poccuiickoint denepauum.

3.2.3. ®akcorpaMMbl U AJIEKTPOHHBIE COOOIIEHNUS, MOCTYMUBIINE [0 KaHAJaM
(pakCUMUIIBHOMN CBSI3M WX 10 JIEKTPOHHOM NOYTE CyJa, B TOM uucie u no Cucreme
AJIEKTPOHHOM TMOAAauu >Kajno0 Ha JEHCTBUS CyAed M COTPYJHUKOB arrmapara
apOUTpaXKHBIX CYJOB, B CBSI3M C HaXOMSIIMMHCSI HA PACCMOTPEHHH B CyAEOHBIX
cocTaBax CyJeOHbIMM Je€JaMu M JKajobamH, a Takke MaTepualami,
paccMaTpyUBaEMbIMU B  MOJPA3[ECHMSIX, TIOCIE€ PETUCTpalUu MepeaaroTCs
MO/Ipa3/IeIEHUEM JIEJIONPOU3BOJICTBA IO PEECTPY CYbSIM, B IIPOU3BOJICTBE KOTOPBIX
HaxoasTCcs  Jieda M JKajloObl, WIM  PYKOBOJUTENIM  COOTBETCTBYIOLIMX
MOJpa3ieieHui (32 MCKIIOYEHUEM >KaloOd Ha JAeMcTBUS Ccylded M pabOTHHUKOB
anmapara cyja, KOTOpbIe MepelaloTcsl B ceKpeTrapuaT mpejaceaatens cyna). [locie
nojyyeHusi coobmienus, nonanHoro no CIDK, paGoTHuk oTaena perucrpanuu
pacriedareiBaeT ero u  peructpupyer B CAJl. Pesynprar paccmMoTpeHMs
MOCTYMUBIIEH *)ano0sl pasmeraercs B CITK.

DONeKTpoHHbIE COOOIMIEHUsT M (haKCOorpamMMbl, TOCTYIUBIIME B CyJ Ha
MHOCTPAaHHBIX A3bIKAX, JIOCTABIIAIOTCS aapecary 0e3 mepeBoja.

[TocTynuBiine TenerpaMMbl MPUHUMAIOTCS MO PACIUCKY C MPOCTABICHUEM
JaThl 1 BPEMEHHU MIPUEMaA, PETUCTPUPYIOTCS MO MPABUIIAM PETUCTPALIMH ITHCEM.

TexcTsl mOCTynmMBIIMX B  CyAeOHbIE COCTaBbl U TOJpa3AeiCHUs
TerneoHOrpaMM, B TOM 4HCie OOpalleHus, MOCTyNUBIIME Ha «TenedOH IT0BEpHUs»
cyna, pakcorpamMm U 3JEeKTpOHHBIX coobuieHuit peructpupytorcs B CAC uimu CA/JL
(B 3aBUCHUMOCTH OT XapakTepa oOpalleHus), a B Clydyae OTCYTCTBUSI TE€XHUUYECKOU
BO3MOXHOCTH TaKOW PErucTpaldyd — 3alUCBHIBAIOTCA MOJydaTelleM B JKypHajax
ydyera NpHUHATBIX (pakcorpamm, TenedoHorpaMM, TelIerpaMM M SJICKTPOHHBIX
coobmenuit (mpunoxenue Ne 8) W omepaTMBHO NEPENAIOTCS JUIY, KOTOPOMY

aJpeCcOBaHO COOOIIECHHUE.
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Tekctol dakcorpamm, Teneponorpamm (npunoxenne Ne 9) U 3JIEKTPOHHBIX
COOOILIEHH MO CyZIeOHBIM JiesiaM MOIIMBAIOTCS B MaTepUalibl CyJIeOHOrO Jiena.

B cekperapuare mnpencenatens apOUTPaKHOTO Cylla MPU HEOOXOIUMOCTH
JIOTIOJTHUTENIBHO BEAETCS KypHaj yuera MpuemMa-nepenadyd TtenedoHorpaMMm M
(akcorpamm, 3JIEKTPOHHBIX COOOIICHHM, MOCTYNMUBIIMX Ha UMS PYKOBOJIUTENEH
cyna.

3.2.4. TlonyueHue U OTIPaBKYy TelerpamM, TeiedoHOrpaMM, TOKYMEHTOB IO
KaHaJlaM (PaKCUMMJIBHOM CBSI3U U 3JIEKTPOHHOM MOYTE OCYIIECTBIISIIOT CIIEIIMATIACTHI
CEKpeTapuaToB (MPUEMHBIX) PYKOBOJCTBA apOUTPaKHOTO CynAa, MOAPa3ICICHUS
JIEJIOIPOU3BOICTBA, CYJEOHBIX COCTABOB M MOAPA3ACIICHUN.

3.2.5. [lonyyenue, oTmpaBky, yueT ¢pakcorpamMm M 3JIEKTPOHHBIX COOOIIECHUM
OCYILIECTBIISIIOT PAaOOTHUKM apOUTPaXKHOTO CyJla, OTBETCTBEHHBIE 3a paboTy C
(pakCUMWIbHBIMUA ~ ammapataMd M DJEKTPOHHBIMM  TIOYTOBBIMH  SIIUKAMH
BEJJOMCTBEHHOM 3JIEKTPOHHOU ITOYTBHI.

3.2.6. IlpuHAThIe MO 3IEKTPOHHON MOYTE W KaHaiaM (HaKCHMHIBHOW CBSI3U
cooOlleHusi,  MepeJaBaeMble B MOJApA3JeNeHUs  apOUTpaxxHOro  cyja,
peructpupyrorcst HenocpeAacTBeHHO B CAJl ¢ MpUKperyIeHneM K perucTpanMOHHON
KApTOYKE TEKCTa 3JEKTPOHHOrO COOOHIEHHWS JIMOO MPH OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTH HEMOCPEICTBEHHON PETUCTpAllMU pacrleyaThiBalOTCs Ha OyMasKHBIX
HOCUTEISAX U peructpupyrorcs B CA/L.

B HeoO0XoauMbIX ciayyasx OTHPAaBUTENIO IMpeAjiaraercs MpHUCIaTh OPUTHHAI
COOOILIEHUs ¢ MOJJIMHHON MOJMUCHI0 Ha OyMakHOM HocuTese. PakT MOCTYIUICHUS
OpUTHHAJIOB IOKYMEHTOB peructpupyercs B kaprouke CA/l, B KoTopoil paHee ObLIH
3apEruCTPUPOBAHBI JEKTPOHHBIE JOKYMEHTBHI.

3.2.7. JIokyMeHThI, MOCTyNUBIIME MO KaHajaM (PAKCUMHUIILHON CBS3U WM
AIIEKTPOHHOM MOYTe U3 (efepalIbHbIX OPraHOB TOCYAAPCTBEHHOW BJIACTH, OPraHOB
rocyJapCTBEHHOM BiacTH CyOBekTOB Poccuiickoii dexepanuu U OT JACMYTaTOB,
XKanoObl Ha JIEUCTBUS Cy/ei, HA HAPYIICHUS] 3aKOHHOCTU B apOUTpaXHOM CyJe, a
TaKkke (pakcorpaMMbl U 3JEKTPOHHBIE COOOIIEHUs, aJpPECOBAHHBIE IMpPeICeaaTelNto

apOUTpaXKHOTO Cyza, PETUCTPUPYIOTCS mo obmuM mpaBuiam B CAJl u mepenarorcs



44

HE3aMEeIJUTENBHO B CEKpeTapuar Mnpeacenaresiss apoOuTpaxxHOro cyia JUisl peleHus
BOIIpOCa O JaJibHEHIIe paboTe ¢ ATUMH IOKYMEHTaMHU.

3.2.8. 3asBKU Ha nepeaavy Telerpamm, ciry>keOHoM HH(popMalMy 1Mo KaHaIam
(akCUMIIBHOM CBSI3W W 3JIEKTPOHHOM MOYTE C HCIMOJIb30BaHHEM O(UIIMATBHOTO
SIIMKAa BEJOMCTBEHHOW OJJIEKTPOHHOM TMOYTHI CyJa (mpmtoxxerne Ne 10)
MNOJMUCHIBAIOTCS  CYIbSIMH WM PYKOBOAMUTENSAMH CYICOHBIX COCTaBOB W
noapasaeneHuid. Ha moanuMHHUKE Marepuana CHEeLHAINACT, OTIPABISIOMINANA €ro,
yKa3bIBaeT MOPSAKOBBIM HOMEp, ATy U BpeMs HalpaBieHUs MHGOpPMAIIUH, MOCIe
Yero marepuan BO3BpAIIACTCS HWCIOJIHUTENI0. 3asBKM OCTAlOTCS B JIeNie 0
HOMEHKJIaType CyAEOHOro COCTaBa, MOJAPA3ACICHHUS U XPAHITCS B TE€UYEHUE OJHOIO
roja.

VYuyer oTnpaBiieHHBIX (PaKCUMUIIBHBIX COOOIIEHUIN MPOU3ZBOAUTCS B KypHAJIE
y4eTa OTIPaBJICHHBIX TelepoHOorpamMM, (pakcorpaMM U SJIEKTPOHHBIX COOOIICHUI
(mpunoxxerne Ne 11).

3.29. Tlo onexkTpoHHOM mToOYTe © KaHajgaMm (AKCUMUIBHOW  CBSI3U
apOUTpaKHBIA CYJ MOXKET HampaBUTh WH(POPMAIIMIO, UMEIOIYI0 MPOIeCCyaabHOEe
3Ha4Y€HUe, HapuMep, cya Bopase B cuiy yactu 1 crateu 122 AIIK P® uzBectuth
JU1, YY4acTBYIOIIUX B J€J€, O MOCIEAYIOMUX CyAeOHbIX 3aCENaHUAX U OTIACIbHBIX
MPOLIECCYANTbHBIX JCHCTBUSAX TIO JIeJy IyTEeM HaIpaBiIeHUs TeIePOHOTPAMMBI,
TeJerpamMMbl, MO KaHajdaM (DAKCUMWIHHOW CBS3U WJIM DJIEKTPOHHOM MouTe JMOO C
UCIIOJIb30BAHUEM HWHBIX CPEACTB CBS3UM C y4E€TOM TPEOOBAHMM, H3JIOKEHHBIX B
nyHkre 5.9 UHcTpykuum.

Kpome Toro, B ciyuasx, He TEpIAIIUX OTiarareyibcTBa (4acth 3 crathu 121
AIIK P®), a Takxe eciy Takoe yBEJOMJIEHUE COIIACOBAHO CO CTOPOHOM MO Aely,
apOUTPXKHBIA Cyl MOKET U3BECTUTh WM BBI3BATh JIMI], YYACTBYIOIIUX B JieJie, U
MHBIX YYaCTHHUKOB apOUTPa)KHOTrO Mpoliecca TeaedOoHOrpaMMon, TeJlerpaMMOi, 1o
KaHaJiaM (DaKCUMUJIBHOM CBSI3W WJIM AJICKTPOHHOM MOYTE JUOO C MCIOJIh30BAHUEM
UHBIX CPEJICTB CBSI3H.

[Tpu 5TOM Ha KONIMU MEPEJAHHOTO TEKCTA, OCTAIOUIEHCS B apOUTPaKHOM CY/IE,
yYKa3bIBalOTCA (hamwuids JuIa, MepeaBIIero TEKCT, JaTa W BpeMs Iepeaadd, a

TAaKXKE (I)aMI/IJ'II/IH Jyna, €ro nNpruHABLICTO.
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3.2.10. JlokymeHT, NOJICKAIIUA Tepenade Mo KaHajgaM (PaKCUMUILHON
cBs3M, m3roTaByimBaercs mpudrom Times New Roman, pasmepom 14, depHoro
nBera, yepe3 1,5 uHTEpBasa, mepenaercs COTPYAHUKY OTHela JeJIONpPOU3BOJICTBA,
OTBETCTBEHHOMY 3a Mepeiayy JOKYMEHTOB M0 KaHaiaM (paKCUMUIIbHOM CBSI3H.

HenpasuibHo oopMiIeHHBIA MaTepral BO3BPAIAETCS HCTIOIHUTEIIO.

3.2.11. [lepenaBaTh JOKYMEHTHI U MaTepHalibl ¢ moMeTKON «CekpeTHo», «Jliis
CIIy>)KeOHOTO TOJIb30BaHUs», «He ansg meuaTuy Mo >IEeKTPOHHOM MoYTe M KaHajiam
(hakCUMIIBHON CBSI3U 3alpeniaeTcsl.

OTBETCTBEHHOCTh 3a COJAEpKaHWE HWH(POpMaluu, IMepeJaBacMol  Io
(haKCUMWIBHOW CBSI3M U 3JIEKTPOHHOM MOYTE, BO3JIAraeTcs Ha CyAblO, MpeaceaaTes
CyIeOHOro CcOCTaBa, pPYKOBOAMUTENS CTPYKTYPHOIO MOAPA3ACICHUS  W/WIH
MCIIOJIHUTEJISA, TOATOTOBUBIIEr0 MaTEpHall K Iepeaye.

3.2.12. C npunsartueM BAC P® nokaiapbHOro akTa 0 MOPSAIKE UCTIOIB30BAHUS
AJIEKTPOHHOM TOJIMUCU B apOUTPaKHBIX CyJax, IJs Lesled Mpuema, rnepeiayu u
XpaHEeHHs] JTOKYMEHTUPOBAHHON HHGOpMALMK O(PUIMAIBHOIO XapakTepa MOXKET
OBITh MCIOJIB30BaHa CUCTEMA 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

3.2.13. B pabouem mopsiake [asi OOMEHa OHJIEKTPOHHBIMHU JIOKYMEHTaMHU
MEXIy apOUTPaKHBIMU CyJaMU U MEX]Y MOAPA3IEICHUSIMH B Cy/€ UCIOJIb3YeTCs
Enunas cucrema snexktponHo# noutsl (ganee — ECOII).

Eannas cuctema 5»I€KTpPOHHOM MOYTHI NpeJHAa3HaueHa I Nepefayd u
npremMa COOOIIEHUHN PIEKTPOHHOM MOUTHI (JIEKTPOHHBIX COOOIICHUI), B TOM YHCIIE
C  BJOXXEHHEM  JOKyMEHTOB, MEXAy apOUTPaXHbIMU  CyJaMH,  MEXAY
M0JIB30BATENISIMU B apOUTPAKHOM CY/I€, & TAK)KE C BHEITHUMU TOJIb30BATEISIMU.

Hcnons3oBaHWe MHBIX IOYTOBBIX CHCTEM, B TOM YHCIE W paHeEe
NPUMEHSBIIMXCS B apOUTPAKHBIX CyJIaX, HE JOMYCKaeTCsl.

3.2.14. JHoctryn k ECDJIlI nonwp3oBareneid  apOUTPaKHBIX  CYZIOB
obOecrieunBaeTcsl C HCIOIb30BaHUEM TporpammHoro obecmeuenus MS Outlook
yepe3 ceTb HMHTepHeT MO0 ¢ MOOWIBHBIX YCTPOMCTB MpPU HMX HAIUYUHA Y
II0JIb30BATENIEN.

AJipeca 3JIEKTPOHHOM IOYTHI ITOJIB30BATENIEW N€HEPUPYIOTCS aBTOMATUYECKU

Ha OCHOBAHHUHU IIPHKa3a COOTBCTCTBYIOLICTO ap6HT‘pa}I(HOFO CyJda O Ha3HAYCHHUHU Ha
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JOJDKHOCTh CYIbH WIHM TPaXAAHCKOTO CIYKalllero M BBOJA 3TOM HMH(OpManuu B
CHUCTEeMY €IMHOTO IITaTHOTO pachmucaHus apOUTpakHBIX cyAoB Poccuiickoi
®enepanuu (CEILP) B ycranoBneHHOM dopmare:

nnn.ifio@arbitr.ru, T1e

NNN — HHJIEKC apOUTPaXKHOTO CyJla B COOTBETCTBUU ¢ WHCTpyKiued 1o
JIEJONPOU3BOCTBY B apOUTpakHBIX cynax Poccutickoit deneparuy;

| — mepBast OyKBa IMEHH IOJIb30BATEIIS;

fio — ¢damwinsa monp30BaTENs, aBTOMATHYECKH CO3JIaHHAs IO IpaBHJIAM
TPaHCIUTEPAIUU B TATHHCKON TPAHCKPUIIIIUH.

Pa3smep moyToBOro simMKa Ka)XAOro TIOJIb30BATENsl COCTABJSIET HE MEHeEe
1024 M0.

3.2.15. DnexkTpoHHOE COOOIIEHUE — OJJIEKTPOHHOE IMHMCHhMO (BXOASIICE,
UCXOJIAIEE), CTPYKTYPUPOBAHHOE OINPEAECICHHBIM 00pa3oM.

O0s13aTeTbHBIMU PEKBU3UTAMH JIEKTPOHHBIX COOOIICHU SBIISIOTCS:

1) aapec »MEKTPOHHOU MOYTHI OTIPABUTENS — (POPMUPYETCS] aBTOMATHYECKU
npu co3aanuu nucbma B ECOII;

2) aapec DJIEKTPOHHOM TMOYTHI MOTyYaTeNsl — MOJIb30BaTENsl B apOUTPAKHOM
cyJie 1100 BHEILIHETO MOJIb30BaTES;

3) TeMa — KpaTKoe COJiep>KaHue COOOIIEHUS;

4) conmepaHuU€ DJIEKTPOHHOTO COOOIIEHUS — HeoOXoauMoe ISl Tepeaadu
TEKCTOBOE COOOIICHHE, HAMPAaBIIIEMOE TIOJTy4aTeio;

5) noamuck oTmnpaBuTeNs — WHOpPMAIUA O CyAbe WIM TPaKIAHCKOM
ciyxamieM apOUTpaXHOrOo CyJa, OTIPABHUBIIEM COOOIIEHHE, BKJOYas €ro
dbamMunuio, WM, OTYECTBO, JODKHOCTh, a TakKe IIOYTOBBIM aapec W aapec
obUIHAIBHOTO caliTa apOUTPaKHOTO Cy/1a.

DJIEKTPOHHOE COOOIICHUE MOXET COACpPXKaTh BJIOXKEHHE — aia 1r00ro
¢dbopmara, HarpaBIsIEMBbIil TIOTyYaTEeITIO.

3.2.16. Ilopsamox oOTHpaBKM MW MpuUeMa MOANHCAHHBIX JOKYMEHTOB
(37eKTpOHHBIX ~ 00pa30B  JOKYMEHTOB)  ompenenserca  MHCTpykumed 1o

JIEONIPOU3BOCTBY B apOUTpakHbIX cynax Poccuiickoit denepammm.



47

OtnpaBka U TNpUEM TaKUX JOKYMEHTOB MEXAY apOUTPaKHBIMU CyJaMu
OCYIIECTBIISICTCS O OPHUIMATBHBIM ajpecaM, YKa3aHHBIM B IpuiiaraeMom llepeune
opuImanbHBIX aapecoB EquHOM crcTeMbl AIEeKTPOHHON MOYTHI apOUTPaKHBIX CYJI0B
Poccuiickon @enepannm.

3.217. OO6meH »snekTpoHHbIMU coobmeHusimu 1o ECOIl  mexny
apOUTpaXKHBIMU CYJIlaMU, MEKY MOJIb30BaTENIIMU B apOUTPAKHOM CyJ€ BEIETCS B
HesIX Tepefayd  paclopsAUTEIbHOM, CHOPAaBOYHOW H JAPYro HHQpOpMAIUH,
coJiepKalieicss B 3JIEKTPOHHOM COOOIIEHHMM U HeoOXoauMoM g oOecreyeHus
IOBCETHEBHOM  J€ATENILHOCTH, OOMEHa WH(OPMALMOHHBIMU JIOKyMEHTaMU B
MIPOU3BOJIBHOM (pOpMaTE U MPOEKTAMH IOKYMEHTOB B TEKCTOBBIX (pOpMaTax.

3.2.18. OOmeHn »snekTpoHHBIMH coobmeHussMu 1o ECDOII ¢ BHemHUMU
MOJIb30BATESIMU  BEAETCS B paMKax CIY>KEOHOM JIeATeNbHOCTH CyIed W
IPAKIAHCKHUX CITYXaIIUX apOUTPaXKHBIX CYJI0B.

3.2.19. DnexTponHbie coobuieHus, nocrymnawiue no ECIII, B Tom yucne c
BJIO’)KEHHBIMH (pailyiaMu, OTHOCATCS K MH(OPMALIMH CITy>KEOHOTO MOJIb30BaHUS.

Cynbpu 1 rpaX/IaHCKue ciayXalire apOuTpaKHBIX CYJI0B 00513aHbl PETYJISIPHO B
TEYeHHEe pabodyero BPEMEHM 3HAKOMUTBHCS C MOCTYNUBUIMMH 3JIEKTPOHHBIMU
COOOHIEHUSIMM M TpPU HEOOXOAMMOCTH HANpPaBJISATh OTBETHBIE COOOIIECHUS
aapecaram.

3.2.20. He moanesxar nepenade ¢ ucrnoiap3zoBanuem ECOIT:

1) cynebGHBbIe JOKYMEHTHI MO JejiaM, HaxXOIAIIUMCS B IPOU3BOJICTBE, 3a
HCKJIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOM, HacTtosimen MHCTpykuuen u
WUHBIMH MPABOBBIMU aKTAMH.

Hannexame mnNOJaHHBIMM B JJIEKTPOHHOM BHJE CUUTAKOTCS  TOJIBKO
npoleccyanbHble JOKYMEHTHI, HallpaBJIEHHbIE B apOUTpakHbIE CYJbl Yepe3 OHJIANH-
CEpBUC TOJAaYu JOKyMEHTOB «Moit ApOutp». JlOKYMEHTBHI, MOJYyYEHHBIE C
ucnionb3zoBanueM ECOII, HocsaT wWHGOPMAIMOHHBIA XapakTep U HE JOJDKHBI
paccMaTpUBaThCA B KAUECTBE MPOLECCYATbHBIX JOKYMEHTOB.

2) NOKYMEHTBI, COJEp)Kalllue€ CBEACHMS, COCTABIIAIOLIME TOCYIapCTBEHHYIO
TaiiHy, ¥ UHbIE JOKYMEHTHI, HOCAILIUE KOH(PHUACHIMATIbHBINA XapaKkTep, B TOM YUCIE

NEPCOHAJIbHBIE IAHHBIE CYJIeH U TPaXIaHCKUX CIyKallUX apOUTPaKHBIX CYJIOB.
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3.2.21. DnexTpoHHBIE 00pa3bl JOKYMEHTOB, MOJMUCAHHBIX (YTBEP)KICHHBIX)
IIpeacenarenem BAC P®, ero 3aMecTturensiMu, pPyKOBOAMTENIEM amnmapara —
agmuuauctparopom BAC P®, HampaBidrOTCA NOCIE PETHUCTPALMU B TOT K€ JICHb
KoppecnoHjeHTaM ((eaepaabHbIM ApOUTPAKHBIM CyJlaM OKPYTOB, apOUTpakHBIM
aneJUIAIIMOHHBIM Cy/IaM, apOUTPaKHBIM cyaaM cyobekToB Poccuiickoit deneparmm)
B COOTBETCTBUU C NIEPEYHEM aJIPECOB, YKAa3aHHBIX B HacTosel NHCTpyKuu.

3.2.22. DnexTpoHHBIE 00pa3bl JOKYMEHTOB, MOAMHCAHHBIX PYKOBOAUTEISIMH
CTPYKTypHbIX moapazfencHuii BAC P®, nomiexamue nepenade Mo KaHalam
ECOII, nampaBistoTcs B TOT K€ JECHb IIOCIIE PErMCTPALMA KOPPECHOHIECHTAM
(penepanbHbIM apOUTPaXKHBIM CyJlaM OKpPYIOB, apOUTPakKHbIM arNeJUIIHUOHHBIM
cynamM, apOuTpaxHbiM cyaam cyObekToB Poccuiickoit ®enepanuu, Cyay 1o
MHTEJUIEKTYaJIbHBIM IIpaBaM) € MOYTOBOIO aJIpeca CTPYKTYPHOrO IMOApA3/IEICHUS B
COOTBETCTBUHM C niepeureM aapecoB ECOIL.

3.2.23. DneKTpOoHHbIE 00pa3bl JOKYMEHTOB, MOJAMUCAHHBIX PYKOBOJUTEISIMU
apoutpaxkubix cysoB Poccuiickoit denepannu, Hanpasisitorcs B BAC PO B ToT xe
J€Hb TIOCJIE€ PETUCTpAlMU B apOUTPaXHOM CYJE€, B COOTBETCTBUM C IEpEYHEM
anpecoB ECOIL.

3.2.24. DnexTpoHHBIE 00pa3bl JOKYMEHTOB, MOAMMCAHHBIX PYKOBOAUTEISIMU
apoutpaxssix cynoB Poccuiickoit deneparuu, HAIpPaBISIIOTCS B apOUTPaKHbBIC
CylIbl B TOT K€ JI€Hb IOCJIE UX PETrUCTpaluy B CyJ€, B COOTBETCTBHM C NEPEUHEM
aJpeCcOB BHYTPUBEAOMCTBEHHOU 3JIEKTPOHHOU IOYTHI.

3.2.25. DnexkTpoHHbIE 00pa3bl JOKYMEHTOB, MOCTYMHUBIINE B apOUTpaKHBIC
cynbl Poccuiickoit @enepaniv, perucTpUpyrOTCsi B COOTBETCTBUU C TPEOOBAaHUSIMU
Hactosimen MHcTpykuuu.

3.2.26. O6Gs3zarenpHor mnepemade no ECOII B aapec apOUTpaxxHBIX CYAOB
Poccuiickoit denepariuu mojijiexkaT 3JIEKTPOHHBIE 00pas3bl JOKYMEHTOB Briciiero
Apoutpaxnoro Cyna Poccutickoii deneparum B 9acTu, Kacaromencs 1esaTeIbHOCTH
apouTpaxkHbix cyaoB Poccutickoit denepanyu:

npukassl U pacnopsbkenuss BAC PO
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NUChbMa M0 BOMPOCAaM OPraHU3AIMOHHOIO, KaJpOBOTO, (PMHAHCOBOTIO,
MaTepUATHHO-TEXHUYECKOTO W HWH(GOPMAIIMOHHOTO O00ECTICUCHUS eATeILHOCTH
apOUTpaXKHBIX CYJIOB;

UHBIE JOKYMEHTBI, HE HOCSIINE WHIWBHUAYAJIbHO-PACIOPAIUTEIBLHOIO
xapakrtepa (1o ykazanuro pykoBojictea BAC P®D).

3.2.27. O6s3arensHoit nepenadye no ECOIl B aapec BAC P® momnexar
AIEKTPOHHBIE 00pa3bl CACAYIOMUX JOKYMEHTOB:

nucbmMa pykoBoactBy BAC P® wu  pykoBOguTENsIM  CTPYKTYPHBIX
nonpasneneHuit BAC P®, noamnucanHble PYKOBOIUTEISIMU apOUTPAXKHBIX CYJIOB
Poccuiickonn  ®enepanuu, 1O BOONpOcCaM  OPraHUW3aALMOHHOTO,  KaJapOBOrO,
(UHAHCOBOTO, MAaTEpUATBLHO-TEXHUYECKOTO W HMHGOPMAIIMOHHOTO oOecreueHus
NEATEeIbHOCTU apOUTPaKHBIX CY/IOB;

WHBIE JIOKYMEHTBI, HE€ HOCSIIUE HWHIUBUAYAIbHO-PACTIOPSAIUTEIBHOTO
xapakTepa (10 YCMOTPEHHUIO PYKOBOAMUTENEH apOuTpaxHbIX cynoB Poccuiickoit
denepanun).

3.2.28. Oo6s3arenvHoil nepenaye no ECOII Mexay apOUTpakHBIMU CyIaMu
Poccuiickoii @eaepannu Mojiekat JIEKTPOHHbBIE 00pa3bl TOKYMEHTOB:

MMChbMa, aJpEeCOBaHHbIE B apOuTpaxkHbie cynbl Poccuiickoit denepanuu, mo
BOIIPOCAM  OPraHU3AIMOHHOTO,  KaJapoBOro, (UHAHCOBOTO,  MaTepUATBLHO-
TEXHUYECKOr0 W HHGPOPMAIMOHHOTO OOECIEUCHUS! JEATECIIBHOCTH apOUTPaKHBIX
CYJIOB;

WHBIE JIOKYMEHTBI, HE€ HOCSUIME HWHIUBUAYAIbHO-PACTIOPAIATEIHHOTO
xapakTepa (10 YCMOTPEHHUIO PYKOBOJAMTENICH apOUTpa)KHBIX CynoB Poccuiickoit
denepanun).

3.3. IIpuem mnpoueccyaabHbIX J0KYMEHTOB, IOJAAHHBIX B apOUTPAKHbBIN
CyJ B 2JIEKTPOHHOM BH/I€

3.3.1. Cornacno vactu 1 crateu 41 AIIK P® numa, ywactByromue B Jede,
BIIPABE MPEACTABISATh B apOUTPAXKHBIN CYJl TOKYMEHTBI B DJICKTPOHHOM BHJIE, ITyTEM
3anojgHeHus (PopM JOKYMEHTOB, pa3MENICHHBIX Ha OPHUITMATLHOM CaliTe Cy/ia B CETH
HNHTepHeT, B MOpSAIKE, YCTAHOBIEHHOM B IPEAEIAX CBOMUX ITOJIHOMOYMK Bpicmmm

Apo6utpaxubsiM Cynom Poccuiickoit deneparum.


consultantplus://offline/main?base=LAW;n=108526;fld=134;dst=267
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JIOKyMEeHTBI B 3JEKTPOHHOM BHUJE MOTYT IOJAaBaThCid B apOUTPAKHBIN CyA
aumb - cnocobamu, omnpeneneHHbiMA - «IlopsakoM  mogauM  JOKYMEHTOB B
apoutpaxkuele cyael  Poccuiickoit  dexeparud B DJIIGKTPOHHOM  BHUIEY,
yrBepxkieHHbIM BAC PO (nanee — Ilopsanok mogaun JOKYMEHTOB B 3JIEKTPOHHOM
BHJIC).

Bo ncnonuenue [opsiaka nogaum JOKyMEHTOB B 3JIEKTPOHHOM BUE Briciinm
ApOutpaxusim Cynom Poccutickoit @eneparuu pazpaboTaHa U BHEIpPEHa CHCTEMa
ANEKTPOHHOM IMOJayu MPOLECCYaJbHbIX JOKYMEHTOB MTOCPEACTBOM ceTH MHTEpHET
(mamee — cepBUC PJIEKTPOHHOW MOJAaYM JOKYMEHTOB). Pelias BoOmpoc 0 NMpUHSTHH
COOTBETCTBYIOIIETO OOpallleHHs] K TMPOU3BOJICTBY, HEOOXOJAMMO YCTAaHOBUTD,
COOTBETCTBYET JIU OHO (PopMajbHBIM TpeOoBaHusAM, npeabsaBiasieMbiM AIIK PO k
ero popMe U CoJIepKaHUIO.

B xone paccmoTpeHus nena yCTaHaBJIMBAETCS, ACHCTBUTENBHO JIM UCKOBOE
3asiBJICHUE (3asiBICHHE, 5Kajio0a), MOCTYMUBIIEE B CYJl B AJIEKTPOHHOM BHJIE, TIOJIAHO
JULIOM, €ro nojanucaBimuM. [Ipu moaroroBke jaena kK cyaeOHOMY pa3z0UpaTeIbCTBY
ATOMY JIMIy MOKET OBITh NPENJIOKEHO B IENAX TMOATBEPKICHUS YKa3aHHOTO
0o0CTOsITEILCTBA SBUTHCS B  TpElBapuUTEIbHOE CyneOHOe 3acemaHue JuOo
MPEJCTAaBUTh B CYJl OPUTHHA MOJAAHHOTO UM JOKYMEHTa B CPOK, YCTAaHOBJICHHBIN
cynoM. DakT MOANUCAHUS JOKYMEHTA, MOCTYNUBIIETO B CyJ B 3JIEKTPOHHOM BHJE,
MOJABIIIMM €ro JIMIIOM MOXET OBbITh TaKKe€ YCTAaHOBJIEH Ha OCHOBAHUM WHBIX
JOKYMEHTOB, MPEACTABICHHBIX 3THUM JULOM. EciM Hamuuue MOANKUCU Ha MCKOBOM
3asIBJICHUM, 3asBICHUHM WM KaJI00€ B pe3yibTaTe MPEANPUHSTHIX CyJIOM Mep He
NOJTBEPKIAETCS, COOTBETCTBYIOIEE OOpallieHue OCTaBIsIETCsl O€3 pacCMOTPEHUS Ha
OCHOBaHMM MyHKTa 7 yacTtu 1 ctaten 148 AIIK PO.

3.3.2. 3agBinenne 00 oOecmedyeHHMM WCKa, 3asdBiIcHHE 00 obOecrneueHun
UMYyIlIeCTBEHHbIX uHTepecoB (cratbu 92, 99 AIIK P®), xonaraiictBo o0
MIPUOCTAHOBIICHUN HWCIIONMHEHUS CyneOHbIX akToB (ctathu 283 AIIK P®) moryr
OBITh MOJIAaHBI B CYJ TOJIbKO Ha OymMakHOM HocuTene, nmockoyibky AIIK P® He
MpeayCcMaTPUBAETCS M0Jlaya 3TUX JOKYMEHTOB B AJIEKTPOHHOM BHUJE. XO0J1aTaiiCTBO
00 oOecrieyeHHH WCKa, U3JI0)KEHHOE B FKCKOBOM 3asBICHHH, TIOJAHHOM B

cootBeTcTBHUM ¢ yacTbio 1 cratbu 125 AIIK P® mocpenctBom 3anosHeHUs: (HOPMBI,


consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=100550
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=100607
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=101870
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=310

o1

pa3MEUIeHHOM Ha O(UUMAIBHOM caiiTe apOuTpa)kHoro cyna B cetu HHTepHer,
CUMTAETCS HETIOJaHHBIM B apOUTPAXKHBIN CYJl, TPU STOM B ONPEACICHUN O IPUHITHH
MCKOBOT'O 3asBJICHUS (3asBJICHUS) YKa3bIBA€TCsl, YTO TAKOE XOAATaliCTBO MOXKET
OBITh IIOJJAHO JIMILb HAa OyMa>KHOM HOCHUTEIIE.

3.3.3. [Ipu noctymiieHnu B apOUTPaX)HBIN Cy/1 TOKYMEHTOB, MPEACTaBICHHBIX
B DJIEKTPOHHOM BUJE, COTPYIHUK apOUTPaKHOTO CyJa, OTBETCTBEHHBIA 3a MpPHUEM
JOKYMEHTOB B DJIGKTPOHHOM BHUJIE, pacieuaThIBACT CIACAYIONINE TOKYMEHTHI (TIpU UX
HaJIU4UH):

HCKOBOE 3asBJICHHE (3asBJICHUE, allCJUILUOHHYIO >Xajio0y, KacCallMOHHYIO
*anoly, 3asBIEHUE O TMEPEeCMOTpe CYIACOHOTO akTa IO HOBBIM HJIM BHOBB
OTKPBIBIIMMCS OOCTOSATEIbCTBAM, 3asBJICHUE O MPUCYXKACHUM KOMIICHCALlUU 32
HapyIIeHHE TMpaBa Ha CYAOIPOU3BOJICTBO B pa3yMHBId CpPOK WJIM TIpaBa Ha
WCIIOJTHEHHUE CyIeOHOTO aKTa B pa3yMHBIN CPOK, 3asiBICHUA (X0AaTaliCTBa);

ONHUCh JOKYMEHTOB, NOCTYNHMBIIMX B 3JEKTPOHHOM BHIE (popmupyercs
aBTOMATUYECKH CEPBHUCOM DJIEKTPOHHOM MOJaun JOKYMEHTOB).

B cnyuyae otcyTcTBHS B yMcle NOCTYNHMBIIMX B apOUTpaXKHbI CyJ B
AJIEKTPOHHOM BHJI€ JOKYMEHTOB KaKUX-TUOO M3 JOKYMEHTOB, YKa3aHHBIX B OIHUCH
WIM TIPUIOKECHHUHU, cocTaBiisieTcsl akT (mpunoxkenne Ne 3.1), KOTOpBIH TepemacTcs
BMECTE C pacreyaTaHHbIMU JOKYMEHTaMH B IPYIIY PErUCTPALUU.

3.3.4. Ilpu mocTymieHWH B CyA MO KaHalaM »JJIEKTPOHHOW moduThl (0e3
3allOJIHEHUS CIEUUAIbHBIX (OPM JTOKYMEHTOB, HperycMOTpeHHbIX Ilopsakom
MoJlayll JIOKyMEHTOB B DJIEKTPOHHOM BHJE) HCKOBOIO 3asBIICHHUs (3asBICHHUS,
’KaJI00bI) MITH TIPOYUX CBSI3aHHBIX C CYACOHBIM JIEJIOM MPOIECCYaThHBIX TOKYMEHTOB
0e3 3aloJIHEHUsl CHEIUAIBbHBIX (OPM TOKYMEHTOB TaKU€ IOKYMEHTHI CYIOM HE
NPUHUMAIOTCA Kak ToJaHHble B HapymeHue [lopsinka momadu JOKYMEHTOB B
AJIEKTPOHHOM BHUJIE, O UM 3asBUTEIIO COOOIAETCsl B MUChbMEHHOUN opMe.

3.3.5. lna uneHTUGUKALUMA TOKYMEHTOB, MOCTYNHUBIIMX B 3JIEKTPOHHOM
BUJIC, HAa JTUIICBOM YACTH PACIEYaTKH KaXXJI0TO JOKYMEHTa CTaBUTCS OTMETKa Cy/a
«TOCTYIUJIO B AJIGKTPOHHOM BHUE». Perucrpainus yka3aHHBIX JOKYMEHTOB BEAETCS

B IIOPSIIKE, IPELYCMOTPEHHOM HacTosAmen MHcTpykunen.
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B cnywae ecnu moctynuBiME B apOMTPaKHBIM CyJ JOKYMEHTBI MOJJIEKAT
PacCMOTPEHHIO 3TUM K€ CYyJIOM, OHH IEpeNaloTcs CyleOHOMY COCTaBy TAaHHOTO
apOUTpaKHOTO Cy/a.

3.3.6. H3ydyeHue [OKYMEHTOB, TMOCTYNHUBIIMX B apOUTpPaXHBIA CyI B
AJIIEKTPOHHOM BHJIE, OCYIIECTBIISIETCS CYAbSIMU M COTPYAHUKAMU CyJia MIPH TOMOIIN
UMEIOIIUXCS B PACTIOPSKEHUU Cy/1a TEXHUYECKHUX cpeAcTB. [Ipu HeobxoaumocTu mo
TpeOOBaHUIO CyIbUM Takhe JOKYMEHThI MOTYT OBITh pacmedaTtaHbl €ro
MOMOIIHUKAMK/CIIEIUATUCTaMH CyJIeOHOTO COCTaBa.

3.3.7. B ciywyae ecnu MNOCTyNUBIIKME B apOUTPaXKHBIM CyJ JOKYMEHTHI
MOJIJIe)KAaT HAMPABICHUIO B apOUTPAXHBIA Cy/A BBIMICCTOSIIEH WHCTAHIMH IS
paccmotpenust (yactb 2 cratbu 257, dacth 2 crtatbu 275 W 4Yacth 2
crateu  222° AIIK P®), pacredaTaHHble B COOTBETCTBHH C IyHKTOM 3.3.3
WNHCTpyKIIMKM JOKYMEHTBI BMECTE C JI€JIOM HAMpaBISIOTCA B COOTBETCTBYIOIIHIA
apOUTpakHbIN Ccy 1o mourte. B cy/ BhIecTOsAIIEeH NHCTAHIIUN HAMIPABIISIETCS TAKXKE
JIMCK, COJIEPKaIINi KOTIHH BCEX IOKYMEHTOB, MMOCTYMUBIINX B JJIEKTPOHHOM BHJIE B
X0/JIe PACCMOTPEHUS JeNia B Cyie MepBOH (aneUIAIMOHHON ) UHCTAHIINH.

B cnyuae ecnu o obOpareHusi ¢ aneuISIMOHHON (KacCallMOHHOM) Kano0o0it
JOKYMEHTHI B DJIEKTPOHHOM BHJIE B CyJ HE HANpPaBJsUIMCh, & B JICKTPOHHOM BHJIC
MOCTYIUJIA TOJIBKO aneJuIAIMOHHAsA (KaccallmOHHas ) kano0a U MPUJIOKEHHBIE K Hel
TOKYMEHTBI, B Cy/Jl BBIIIECTOSIIEH HHCTAHIIMN JUCK HE HAIIPABIISICTCA.

JIOKYMEHTBI, MOCTYNUBILINE B CyJ MEPBOIl MHCTAHLIMU B AJIEKTPOHHOM BHU/IE,
0TOOpaXkaroTCsl B CUCTEME IMOJayd JOKYMEHTOB COOTBETCTBYIOUIETO apOUTPaKHOTO
CyJa BBIIIECTOSINIEH WHCTAHIIMM B OTICIBHOM pasjielie, HO PacCMaTPUBAIOTCS UM
nocJie MOJyYEeHHs Jiea U3 Cy/ia epBOM HHCTAHIIUH.

3.3.8. IlpuumuHbl, B CHIIy KOTOPBIX JIOKYMEHTHI, MOJIAHHBIE B apOUTPaXKHBIM
CyI B DJEKTPOHHOM BHJE, CUYUTAIOTCS HEMOCTYMUBIIUMHU B apOUTPaXHBIH CYI,
onpeaenstorcs [lopsakom nogaun JOKYMEHTOB B 3JIEKTPOHHOM BH/IE.

3.3.9. O3HakoMJIeHHE JIMII, YYACTBYIOIIMX B JI€Jie, U UHBIX JMI[ B CIy4asx,
npenycMoTperablx  AIIK  P®, ¢ wmarepuasiamu [1ena, CYLWIECTBYIOIIMMHU B
AIIEKTPOHHOM BHJI€, OCYILIECTBISIETCS B 3/IaHUU Cy/la 0€3 WX pacrevyaTbIBaHUs IyTeM

MMpeAOCTaBJICHUA 3aMHTCPCCOBAHHLBIM JIMIIaM JOCTyIIa K JaHHBIM MaTcpuajlaM C
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UCIOJIb30BAaHUEM TEXHUYECKUX CPEACTB Cy/a MO0 IMyTeM MPeqOCTABICHUS JaHHBIX
MaTepualoB JJIs O3HAKOMJIEHUS HAa MaTEpHAIbHBIX HOCUTENSAX, MPEAOCTABISIEMBIX
CTOpPOHOM, X0/laTalCTBYIOIEH 00 03HAKOMIIEHUH C JEJIOM.

3.3.10. Ecnu mociie moCTymieHUusT B CyJ JOKYMEHTOB, MOJAHHBIX  4Yepe3
CUCTEMY DJIEKTPOHHOM MOJa4yu JOKYMEHTOB, B Cyx OyAyT HalpaBJ€Hbl HX
OpUTHHAIBI HA OyMa>XHOM HOCHTEJIE, TO 3TU JOKYMEHTBI JIOJHKHBI ObITh MPOBEPEHBI
Ha WJEHTUYHOCTh pPaHEE IMOCTYNUBUIMM 3JIEKTPOHHBIM JOKYMEHTaM U B Cllydae
YCTaHOBJICHUSI TaKOBOW 3apeructpupoBanbl B CAC Kak MOBTOPHBIE JOKYMEHTHI I10
neiy. OpuruHaibl JOKyMEHTOB MOALIMBAIOTCSA B MaTepualbl Aeia (IpoOU3BOACTBA) U
MOTYT OBITh MPHUHATBI CYAOM B MLEJISIX MOATBEPKACHHUS IOJHOMOYMHN JIHL,
oOpaTUBIIKXCS K CyAy IpH IOjJaye JOKYMEHTOB B AJIEKTPOHHOM BHze. B ciyudae
OOHapyXE€HHsI OTJIMYMH B MEPBUYHBIX MPOLECCYyaIbHBIX JOKYMEHTaX (MCKOBOM
3asIBJICHUM, 3asBJICHUM) Takue AOKYMEHTbl peructpupyrorcsi B CAC Kak BHOBb
NOCTYNUBIINE, NPU 3TOM (HOPMUPYETCS HOBOE J1eJ0 (MIPOU3BOJCTBO) B MOPSJIKE,

YCTaHOBJICHHOM HacTosen MHcTpykuuei.
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Pazned II. CyneOHoe 1e,10npon3BOACTBO

4. CBenenus 00 McTIE M OTBETYHKE

4.1. CBenmeHus O HanMEHOBaHWH ((aMUIUU, WMEHH, OTUYECTBE), MECTE
HAXOXKICHUS WM MECTE KHUTEJIbCTBA UCTIA W OTBETYHKA, HUJICHTU(PUKAMOHHOM
HOMepe Hanororuiarensinvka (qanee — MHH), npuobperennu Quandeckum JIUIOM
cTaTyca WHIWBHUIYIBHOTO MPEANPUHUMATENS JTU00 TpeKpameHnn (Hpu3ndecKum
JULOM JAESATEIbHOCTH B Ka4€CTBE WHAWBUIYAIbHOTO MPEANPUHUMATENS 3aHOCSITCSA
CIEUHUAIUCTOM TPYIIbl peructpanuu apoutpaxknoro cyna B CAC Ha OCHOBaHUM
CBEJICHUI, COAEpXKAIMXCSI B IPEACTABICHHOW HWCTLIOM BBINIUCKE W3 EaWHOrO
rocyJIapcTBEHHOTO peectpa ropuauueckux auil (mamee — EI'PIOJI) unu Eaunoro
rOCyJIapCTBEHHOTO peecTpa WHIAWBHUAYAJIbHBIX MpeAnpuHUMaTene (maiee —
EI'PUII) (mpeacraBienHoi Ha OyMa)XHOM HOCHUTeENE JHOO B 3JIEKTPOHHOM BHUJE U
3aBEPEHHON PETUCTPUPYIONIUM OpPraHOM HaJJIexalnuM o0pa3oM), JHUOO HHBIM
JOKYMEHTOM, TMOATBEPKIAIOMIUM HAJIMYUE WIA OTCYTCTBUE JTHUX CBEICHUH,
KOTOPBIN YIOCTOBEPEH HAJUICKAIUM 00pa3oM.

WNHbIM TOKYMEHTOM B JAaHHOM CJIy4ae MOXKET ObITh:

pacnieyaTaHHas Ha OyMa>XHOM HOCHUTEJIE U 3aBEPEHHAs MOJIUCHIO HCTIA WU
€ro TMpEeJCTAaBUTENS KOIMUS CTPAHUIBI O(UIUAIBLHOTO CaiTa PErUCTPUPYIOIIETO
oprana B cetu HHTEpHET, cojepkaliel CBEACHUS O MECTe HaXOXKICHUS
IOPUANYECKOTO JIUIIA U JaTy UX OOHOBJICHHUS;

pacrieyataHHble Ha OyMa)KHOM HOCHUTEJE CBEACHUS, MPEIOCTaBJIsIEMbIE B
AJIEKTPOHHOM BHJE MOCPEICTBOM JocTymna K (denepanbHor 6a3e manubix EI'PHOJI,
MpU YCIIOBUU, 4TO (aKT IMOJTYUYEHHUS ITUX CBEACHHUHN YIOCTOBEPSETCA IMOIMUCHIO
JIMIIa, UMEIOLIET0 JOCTYI K yKa3aHHOW WH(OpMaluu B MOPSIKE, YCTAHOBJICHHOM
YIOJIHOMOYEHHBIM (he/IepaibHBIM OPTaHOM MCTIOJTHUTEILHOU BIIACTH.

Hctiiom MoXeT OBITh MPEICTaBICH JOKYMEHT, MOATBEPKIAIOIINN OTCYTCTBUE
CBEIEHUN O €r0 MECTOHAXOKIECHUHU JTN00 MecTOoHaxoxaeHuu orBeTurka B EI' PTOJI.
[ToaTBepkaeHne HSTOTO OOCTOATENHCTBA OJHWUM W3 Ha3BaHHBIX CIOCOOOB
JIOIYCKAeTCsl, €ClId JTOT CMoco0 TMO3BOJIAET ONPEeNeNuTh YCIOBHUS M JaTy

MPEIOCTABIICHUS COOTBETCTBYIOIIEH uHGOpMaruu. B 3ToM ciiydae CrHeruaiuct
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TPYIIbl PETUCTPALMKM 3aHOCUT B cooTBeTcTBytollyto rpady CAC «CsemeHus o
MECTOHAXO0XIEHUU OTCYTCTBYIOT.

4.2. IIpu nomaue B apOUTpaKHBIN Cy/1 3asBJICHUS 1O JI€Ty, BOSHUKAIOIIEMY U3
aAMUHUCTPATUBHBIX U HHBIX MYOJMYHBIX MPABOOTHOIIECHUMU, JUIsI MOATBEPKIACHUS
CBEIEHMA O MECTE€ HaXOXJCHHs 3auHTEPECOBAHHOIO JMIla — Oprasa,
OCYUIIECTBJISIONIETO0 MyOJUYHbIE TOJHOMOYHUS, 3asBUTEIEM MOXKET OBITh TaKkKe
MpEJCTaBlICHa paclieyaraHHas Ha OyMaKHOM HOCHUTENIE Komus OQUIMaTIbHON
CTpPaHMIIBl CaliTa 3TOr0 OpraHa, cojepkam@as HHPOPMAIMIO O MECTe €ro
HAXOXKIEHUS, 3aBEPEHHAs TOANMUCHIO 3asIBUTENS WIH €r0 MPEACTABUTENS.

[Tonoxxenne mynkra 9 gactu 1 crareu 126 AIIK P® He nmpumensiercsa B
Clly4ae, KOIrZla MCTLIOM HJIM OTBETYMKOM SBIIIETCS WHOCTPAHHOE JIMILIO, IIPU 3TOM
HEOOXOJMMO PYKOBOJICTBOBAThCA MPABWIAMH, HPEIYCMOTPEHHBIMU YacThio 3
cratbu 254 AIIK P®.

Eciu B kauecTBe MCTLA WJIM OTBETYMKA BBICTYNAET (PU3UYECKOE JIMIIO, HE
ABJISIFOLIEECS MHAUBUIYATBHBIM MPEANPUHUMATENEM, IPEICTABICHUE BBIUCKU Ha
ocHoBaHuM nmyHKTa 9 yactu 1 crareu 126 AIIK P® He TpebyeTcs.

4.3. Ecnu Ha ML, y4acTBYIOLIUX B Jiesie, MpU MOoJade 3asBJICHUS B CyJ HE
BO3JIOKEHA OO0S3aHHOCTH npenacrasnennss Boimucku w3 EIPIOJI, EI'PUII
(manpumep, cormacHo TpeOoBaHusaM yactu 2 ctathil 214 AIIK P®), apoutpakusbiii
CyJl MIOJIy4aeT €€ CaMOCTOATENbHO MyTeM OOpallleHHUs B PErUCTPUPYIOIINIA OpPTaH ¢
COOTBETCTBYIOIIHUM 3aIIPOCOM.

JlaHHBIE O J1aT€ rocyAapCTBEHHOW PErMCTpALMM IOPUANYECKOro JIMIA, B TOM
YuCcIie SBIIAIOMIErocsl rocyaapcTBeHHbM opranoM, MHH, koTtopeie B 00s3aTenbHOM
MOPSAJKE JOJDKHBI COJEP)KAThCS B MCIOJHUTEIBLHOM JOKYMEHTE, MOTYT OBITh
MOJIYYEHbI apOUTPAKHBIM CYIOM JIMOO HEMOCPEJICTBEHHO Yy CTOPOHBI B IpoIiecce
paccMOTpeHus Jiena, MO0 B PEruCTPUPYIOIIEM OpraHe, B TOM YHCIIe MPU TOMOLIU
CUCTEMBI MEXBEJOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHCTBUS C HCIIOJIb30BAHHEM
cepuca «EI'PIOJI/EPT UTI».

4.4. CornacHo myHKTy 5 cratbum 6 @DepepanbHoro 3akoHa ot 08.08.2001
Ne 129-®3 «O rOCYymapCTBEHHOM pPETUCTpAllMU IOPUAMYECKUX JIMI U

VHAUBUAYAJIbHBIX NpeanpuHumarencin» coaepxammecs B EI'PUIl cBenenus o
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MECTE JKUTENbCTBA KOHKPETHOIO MHAUBUAYAJIBLHOTO MPEIPUHUMATENS MOTYT OBITh
MPEJIOCTABIEHbl PETUCTPUPYIOUIMM OpPraHOM TOJBKO HA OCHOBAHWM 3aIpoca,
IPE/ICTaBIICHHOTO HEMOCPEJACTBEHHO B PETUCTPUPYIOIIUNA Oprad (HU3NYECKUM
JUIOM, TPEAbSIBUBIIUM  JOKYMEHT, YIOCTOBEPSIONIMA €ro JUYHOCTh B
COOTBETCTBMHM C 3aKOHOATENLCTBOM Poccuiickon ®Penepanun.

B cBsi3u ¢ 3TUM HCKOBOE 3as1BJICHUE HE MOXKET ObITh OCTaBJICHO 0€3 JIBHIKECHHUSI
Ha TOM JHIIb OCHOBAHWM, YTO HCTLUOM HE IPEACTABICHBI CBEICHHUS O MECTE
KUTEIHCTBA OTBETUMKA, SIBJISIOIIETOCS UHIUBUAYAIbHBIM NpeanpuaumMareneM. Cya
BIIpaBe OOPATUTHCS B PETUCTPUPYIOLIUI OPTraH ¢ COOTBETCTBYIOLUM 3aIIPOCOM.

OmnpeneneHre 0 TPUHITUU WCKOBOTO 3asBJICHUSI HAMNPABIIAETCS OTBETUUKY C
Y4€TOM CBEJICHUH 00 aJipece ero MeCTOHAaXO0XKACHHSI/MECTOKHUTENBCTBA.

5. CyneOHbIe N3BeIEHUS

5.1. Cornacuo wactu 1 crareu 121 AIIK P® nuna, yyacTByromue B Jieje, U
UHbIE YYaCTHMKHM apOUTPaKHOTO Ipoliecca M3BELIAIOTCS apOUTPaKHBIM CYAOM O
MPUHATUU KWCKOBOTO 3asBJICHHSI WIHM 3asBJICHUS K MPOU3BOACTBY M BO30YKICHHUH
IIPOM3BOCTBA IO JIeTY, O BpEMEHH M MecTe CyAeOHOT0 3aceJaHus WM COBEPIICHHUS
OTJEJNBHOIO MPOLECCYaJbHOr0 JAEUCTBUS IMyTEM HANpaBiIeHUs KOMUHM CYJeOHOro
aKra.

B cootBerctBumM ¢ yvacteto 6 cratbu 121, dacteio 1 crateu 123 AIIK PO
apOUTpakHBIA CyJl K Hadally CyAeOHOro 3acelaHusi, COBEPIICHHS OTAEIbHOIO
POLECCYANbHOTO JEHCTBHUS JOJDKEH paclojiaratb CBEICHUSMH O IOJyYEHUU
JIMIIOM, YYacTBYIOIIKMM B JieJie, MHBIM YYaCTHUKOM apOUTPa)KHOTO IMpoliecca KOMUH
NEepBOro Cyae0HOro aKTa Io ey Ju00 UHBIMU CBEICHUSIMH, YKa3aHHBIMU B YacTu 4
cratbu 123 AIIK PO.

[lepBbIM CyneOHBIM aKTOM I JIMLA, YYacTBYIOIIETO B Jelie, SBIISIETCS
onpeeseHrue O MPUHATUA HMCKOBOTO 3asBIICHUS (3asBJICHUSI) K MPOU3BOJCTBY U
BO30YKJICHUU TIPOU3BOJACTBA 1O jaeny (uacth 6 crateu 121 AIIK P®); mnsa nwia,
BCTYNHUBLIETO B JIEJ0 MO3JHEE, — ONpeneseHue o0 yI0BIETBOPEHUH XOAaTaiicTBa O
BCTYIUIEHUH B J€JIO0, ONPEIEICHUE O MPUBJICYEHUH K YYaCTUIO B JIeJIe; IS JIMLA, He

yY4aCTBOBAaBOICTO B JICJIC B KAYCCTBC TPETHCTO JiMlad, HO 00>KaJIOBaBIIIETO HpHHHTBIfI


consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=285
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=292
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=299
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=302
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=302
consultantplus://offline/main?base=LAW;n=112758;fld=134;dst=292

S7

0 ero mpaBax M 0053aHHOCTAX cyneOHbIN akT (cTaThsa 42 AIIK P®), — onpenencHue
O MPUHATHHN aTeJUBIITMOHHON (KacCallMOHHOM ) KaI00HkI.

5.2. Ilpu Hanmuyuu B MaTepuanax Jeia YBEJAOMIICHUS O BPYUYCHUH JIUILY,
y4acTBYIOIIEMY B Jieje, MO0 MHOMY YYaCTHUKY apOMTPa)KHOTO Ipoliecca KOMHUU
MEPBOTO CyAEOHOTO aKTa IO pacCMaTPUBAEMOMY ISy TUOO CBEICHHM, YKa3aHHBIX B
yactu 4 ctatbu 123 AIIK P®, Takoe Iu1I0 cuuTaeTCs HaJJIexkKallle U3BEIICHHBIM TIPH
paccCMOTpEHUM JieJla  CYJIOM  amleJUIAIMOHHOM, KacCAal[MOHHOM, HaJ30pHOMU
WHCTaHIINM, IPU PACCMOTPEHUU CYAOM NEPBOM MHCTAHIMU 3asIBJICHUS 10 BOIIPOCY O
CyleOHBIX pacxojax, €cClIH CyAOM, pacCMaTpUBAIOUIUM JI€JIO, BBITOIHIIOTCS
00SI3aHHOCTH TI0 pa3MElIeHUI0 HH(OpMalMK O BPEMEHU U MECTe CYJIeOHBIX
3acelaHuii, COBEPIICHUH OTICIbHBIX MPOLECCYATbHBIX JACHCTBUN HAa O(UIIUATEHOM
caiiTe apOUTpa)KHOTO cyna B ceTh VHTEepHET B COOTBETCTBUU C TPEeOOBaAHUSIMHU
a63aita BToporo yactu 1 crateu 121 AIIK PO.

Komnust ompeneneHuss o NPUHATAU K MPOU3BOJCTBY aleUISILIMOHHON JIMOO
KacCallUOHHOM kajoObl, OMNpeleNeHuss O Tepefadye Jaeia Jyuisi TepecMoTpa
OCTapuBaeMoro CyAeOHOro akTa B MOPSIKE HAA30pa, OMPEICIICHHS] O MPUHATUU K
IIPOU3BOJICTBY 3asIBJICHUS O BOMPOCY O CYACOHBIX pacxoaax HaIpaBiseTCs CyI0M
JIMIlaM, y4acCTBYIOIIMM B JEJ€, HAa OCHOBAHUM IOJIOKEHUM 4YacTu 3 cratbu 261,
yactu 3 cratbu 278, yactu 5 ctateu 299 AIIK P®D.

[Ipu »TOM OTCYTCTBHE B MaTepHaiax Jiejia 10Ka3aTesIbCTB, MOATBEPKIAIOIINX
NOJIyYEHHUE JIMIIAMU, YYaCTBYIOIIMMH B J€JI€, HA3BAHHBIX JOKYMEHTOB, HE MOXET
pacIeHUBAThCS KaK HECOONIOAeHUE apOuTpakHbIM cyaoM TmpaBun Kopgekca o
HaJJISKaIeM W3BEIICHUH, 3a UCKIIOUCHHEM CIIy4aeB, KOrja aneJuIaiuoHHas 0o
KacCallMOHHAs Kajio0a, 3asBICHUE O TMEPEeCMOTpe CyAeOHOTrO aKTa B TOPSJKE
HaJ30pa, 3asBJICHUE IO BOIMPOCY O CYIEOHBIX pacxojax MOJATCSA MO UCTCUYECHUU
CpPOKOB, YCTaHOBJICHHBIX 4acTbio 2 ctaTbu 112, yacteio 2 cratbu 259, yacthio 2
cratbm 276, uyacteio 4 cratbum 292 AIIK P®, BMecTe ¢ XO0IaTaiiCTBOM O
BOCCTAHOBJICHUH TMPOMYIIEHHOTO CpOKa €€ IMOJayu JIUIIOM, YYacTBYIOUIUM B JEJe,
HO HE MPUHUMABIINM y4acTHe B CYJcOHOM 3aceIaHWM BCJICACTBUE HEW3BEIICHHUS

HaJJISKAIIM 00pa30M O €ro BpEeMEHH M MECTE, WM JIUIIOM, YKa3aHHBIM B CTaThe 42

AIIK PO.
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B »Tux ciydasx, a Takke B cllydae MPUHATHS K MPOU3BOJCTBY 3asBJICHUS O
MepecMoTpe CyAICOHOr0 aKkTa MO BHOBb OTKPBIBIIMMCS OOCTOATENbCTBAM (4acTh 2
ctatbu 314 AIIK P®) nuna, ydyacTBYIOIIME B Jeje, CUMTAIOTCS H3BCIICHHBIMU
HaJJIeKaumM o0pa3oM, €clii apOUTPaKHBIN CyJl K Hayaly CyneOHOTo 3acelaHus,
COBEpIICHUS OTACIBHOTO MPOILIECCYAIbHOTO JCHCTBUS pacrojaracT CBEICHUSIMU O
NOJIYYEHUH S3THUMHU JIMIAMUA KOIHUU ONPEACIICHUS O NPUHATUA K IPOU3BOJCTBY
aneuIsIMOHHON (KaccallmOHHOM) >KaynoObl, ONpeleNieHUus O Iepenaye jaena s
nepecMoTpa CyAeOHOro akTa B MOPSAKE HA/30pa, ONpENeNieHUs O MPUHATHH K
IIPOU3BOJICTBY 3asBIICHUSI O MEPECMOTPE CyACOHOro0 aKkTa MO BHOBb OTKPBIBIIUMCS
00CTOSATENBCTBAM, OMPEACIICHUSI O MPUHATUM K TMPOU3BOJACTBY 3asABJICHUS IIO
BOIIPOCY O CyJIEeOHBIX pacxojaX COOTBETCTBEHHO JMOO CBEJICHUAMHM, YKa3aHHBIMU B
yactu 4 crateu 123 AIIK PO.

5.3. Ecnu mocne HampaBi€HUS UCTIY WJIH OTBETYUMKY COOTBETCTBYIOLIETO
CylleOHOTO aKTa B apOUTPaKHBIMA Cy/ OT OpraHU3AIMK MOYTOBOM CBSI3U MOCTYIHIIA
uHopmariiusi, ykazaHHas B myHkTe 2 wid 3 vactu 4 crareu 123 AIIK PO,
MOMOIIHUK CYJbU, PACCMATPUBAIOIIETO JAEJIO, IPOBEPSAET, COOTBETCTBYET JIU aJIpec,
M0 KOTOPOMY IOPUIMYECKOMY JIMIy HAlpaBieH OJWH W3 Ha3BaHHBIX CYyACOHBIX
aKTOB, CBEJCHUSIM O €ro MECTE HAaXOXACHUS, PA3MEIICHHbIM Ha OQUIHAIHLHOM
caliTe peructpupyromero oprada B cetu HWHrepuer, mmbo oOpamaercs B
PETUCTPUPYIONIMN OpraH ¢ 3alpocoM OTHOCUTEIBHO MeECTa JKUTEJbCTBA
WHJVMBHUAYaJIbHOTO NPEIANPUHUMATEIIS.

B cnyuae xorja HanpaBieHHass apOUTPaKHBIM CYJIOM KOTIHSI ONIPEIeTICHUs HE
Bpy4Y€Ha aJpecaTy U B YBEJOMJICHUU OTCYTCTBYET paclucKa MoJiydaTes, CeKpeTaph
CyeOHOTO 3acelaHus WM MOMOIIHUK CYIbHM HEMEJICHHO TOKJIAJBIBAET 00 ITOM
Cylb€ W MO YKa3aHWIO TOCJIEIHETr0 TMPUHUMAIOTCS MEphbl, 00ECIeYMBAIOIINE
CBOEBPEMEHHOE BpyuYeHHE Komnuu ompenaesneHus. [Ipu 3Tom cekperaph cyaeOHOTO
3acelaHusi MOJKET TMPOBEPUTH OTpaxkeHue (akTa BPYUYEHUS KOPPECIOHICHIINH
aZpecaTy B CUCTEME OTCJIC)KUBAHUS PETUCTPUPYEMOM MOUYTOBOM KOPPECIIOHACHIIUU
Ha oduIMaTLHOM  caiiTe  QefepalbHOTO TOCYAApPCTBEHHOTO  YHUTApHOTO
npeanpuatrus  «lloura Poccum» (manee — ®I'VII «Ilouta Poccun»), pacneyaraTth

KapTOUKy JOCTaBKM KOPPECHOHJCHUMU W  TPEACTaBUTh HHGPOPMALMIO CYJIbE.
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Pemienne 0 BO3MOKHOCTH CIIyLIaHUs J€Jia NPU HAJIUYUU CBEACHUM O JOCTaBKE
KOPPECTIOHJICHITMN B WH(OpMAIMOHHONW cucTeMe Ha oduimanibHoM caiite OI'YII
«Iloura Poccun» npuHUMAETCS CyAbEH.

5.4. CynebHoe u3BElICHHE, aPECOBAHHOE IOPUANYECKOMY JIUILY, €CIIU UCK
BBITEKACT W3 JEATEIHHOCTH (DHUinana WM TPEICTaBUTEIIbCTBA, HAIPABISETCS II0
MECTy HaXOXJICHHS IOPUAMYECKOrO JIMIA U 10 MECTy HaxXOoXAeHUs (duiuana wid
MPEJCTABUTENBCTBA IOPUIMUECKOTO JIUIA, ONPEIENIeMOMY Ha OCHOBAHUU BBITTUCKHU
u3 EI'PIOJL.

[Ipu Hamuuuu B apOUTPAKHOM CYJE JOCTyNa K JIEKTPOHHOM 0a3e TaHHBIX
PETUCTPUPYIONIETO OpraHa CyJ BIIpaBe MPOBEPUTH, COOTBETCTBYET JU MHpOpMaIIus
0 MECTE HaxO0XKJCHUS IOPHUINYECKOTO Jula, coAepkaiasics B Beinucke n3 EI'PIOJI
7100 UHOM JIOKYMEHTE, MPEACTABICHHOM HCTIIOM B COOTBETCTBHUH C TPEOOBAHUSAMU
nyakta 9 gactu 1 crateu 126 AIIK PO, cBeneHusM, comepkammmMcs B Ha3BaHHON
0a3e JaHHBIX.

Ecmu nuno, ywactByromee B Jene, BEAET €0 4Yepe3 MNPEACTABUTEINS,
CyneOHOEe W3BEIEHUE HANpPaBISIETCS TaKXKEe MO MECTy HaXOXKJICHUS WU MECTY
KUTEIbCTBA NpenicTaButens (dacthb 4 ctateu 121 AIIK POD).

[Ipy Hamuuuu Bcex WM JIOOOTO U3 YKa3aHHBIX OOCTOATENIBCTB CyACOHOE
U3BELICHUE HAIMPABIISIETCS M0 BCEM MUMEIOIIMMCS B PACIOPSKEHUH CyJa aapecaM, a
IOPUANYECKOE JIMIO corjacHo myHKTam 4 u 5 uvactu 4 crateu 123 AIIK PO
CUMTAETCS] M3BEIICHHBIM HAJJISKAIIUM 00pa3oM, €ciu Cyae0HOe M3BEIICHUE
BPYUYEHO XOTs OBI TT0 OJTHOMY U3 ITHX aJPECOB.

55. Ecmm B coorBercTtBUM ¢ 4acTthio 4 cratbu 121 AIIK P® mwio,
YYacTBYIOIIEE B JIeJie, 3asBUJIO XOAaTaliCTBO O HAMPABJICHUH CYACOHBIX M3BEIICHHMA
0 UHOMY aJIpecy, U3BEIICHUE HEOOXOAMMO HaIPaBIATh MO JAHHOMY aJpecy H IO
anpecy, ykazananomy B EI'PIOJI (EI'PUII).

[Ipu sTOoM B ciy4asx KOrja B XOJATaliCTBE O HAIMpaBICHUH CyAeOHBIX
U3BEIIEHUH MO0 HMHOMY aJpecy CooOIeHO JBa WM OoJiee aapeca, MOJ HHBIM
aapecoM, MO KOTOPOMY CIeAyeT HaIpaBisATh CyAeOHBbIC W3BEUICHHUS, CUUTACTCS

IIEPBBIN U3 aAPECOB, YKA3aHHBIX B XOJAATaUCTBE.
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5.6. B cayuae HEBO3MOXHOCTH (PAKTHUUECKOTO BPYUYCHHS CyIAeOHOTO
M3BEIICHUS TI0 BCEM aJpecaM, 0 KOTOPHIM OHO HAMPAaBIICHO apOUTPaKHBIM CYJIOM
Ha ocHoBaHuM 4Yactu 4 cratbu 121 AIIK P®, B TOM 4uCie MO MECTY HAXOXKJICHUS
dunmana WM MOPEJICTABUTENLCTBA IOPUIMYECKOTO JIMIA, TMPEIACTABUTENS JIMIIA,
Y4acTBYIOILIETO B Jielie, 1O HMHOMY aJpecy, yKa3aHHOMY B XOJlaTaliCTBE JUIIa,
Y4YaCTBYIOILIETO B JIEJ€, 3TO JIUIO CYUTAETCS M3BEIICHHBIM HaJJIekKalIuM 00pa3oM
IIPU HAJIMYUU OJTHOTO U3 YCJIOBHI, YCTaHOBJIEHHBIX YacThio 4 cratbu 123 AIIK PO.

5.7. Ecnu ompesielieHHbI 3aKOHOM CpPOK pacCMOTpeHHs jenia (3asiBieHHUS,
&KanoObl) cocTaBisieT 15 wWiM MeHee JHEW, KOmusi MEepBOro CyaeOHOTO akKTa
HalMpaBJSIETCSl JIMIYy, Y4YacTBYIOLIEMY B Jejle, B TMOPSAIKE, MPEeIyCMOTPEHHOM
yacTbio 3 ctatbu 121, yacteio 1 ctatbu 122 AIIK PO s ciiydaeB, HE TEPISIIMX
OTJIaraTejibCTBa, B TOM UMCIIE M0 KaHaiaMm (PaKCUMUIIbHOW CBSI3U WU 3JIEKTPOHHOMN
noute. Jluna, yyacTByroue B jiejie, U UHbIE YYaCTHUKHU apOUTPaKHOTO Mpoliecca
MOTYT TaKk)X€ BBI3bIBaThCA TeleoHorpamMmmont (mpuioxkenue Ne 9), Tenerpammoit,
1o (akCUMUIIBHOM CBSI3M, 3JIEKTPOHHOW MOYTE JUOO C HCIOJb30BAHUEM HHBIX
cpeacTB cBs3u. Ha komuu Tekcra, NEPEeIaHHOTO C UCMOJIb30BAHUEM TaKHX CPEJCTB
CBS3U, OCTAlOUIEHCs B apOUTpaXHOM Cyne, YKa3bIBaloTCs (aMuivsg JIHIa,
MepesaBIIero ATOT TEKCT, JlaTa W BpeMsl Mepelaudd, a Takxke (amumus, ums,
OTYECTBO U JOJKHOCTH JIMIA, €r0 MPUHSIBLIETO.

[Ipu sTOM KOMUHU TelleTpaMM CO IITEMIIEJIEM MOYTOBOIO OTMPABJICHUS WU
YBEJAOMJIIGHUEM O JOCTaBKE TeJerpaMMbl ajpecaTy, HajexalnmM o0pa3oM
3arMoJHEHHBIN OJaHK TeeoHOrpaMMbl M BBHITIOJIHCHHAS 3asiBKa Ha €€ Iepeaady,
JOKYMEHT, MepeJaHHbli M0 KaHanaM (HaKCUMUIIBHOW CBSA3M W/WIM 1O 3JIEKTPOHHON
modre, a TakKe JIOKYMEHTHI, TOoJATBepXaatone (GakT  HalpaBJICHUS
(aKCUMUIIBHOTO/9JICKTPOHHOTO ~ COOOIIEHUs] CTOpOHaM (Hampumep, OT4YeT O
MPOXOXKIACHUU COOOIICHUsT (PaKCUMUILHOTO ammnapara, yYBEJOMJICHHE O JOCTaBKE
Outlook u T.11.), MOAIIMBAIOTCS K MaTepraiaM CcyaeOHOro Jena.

5.8. Cornacno a63airy Bropomy yactu 1 crateu 121 AITK P® undopmarus o
MPUHATUU UCKOBOT'O 3asIBJICHUS WJIN 3aBJICHUS K IPOU3BOJICTBY, O BPDEMEHU U MECTE
CyneOHOrO 3acelaHusl WM COBEPIICHUU OTIEIBHOrO MPOIECCYAIbHOTO JEHCTBHUS

pa3Menaercs apOUTPaKHBIM CYAOM Ha €ro opuuuaibHOM caiite B ceTd MHTepHeT
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HE TO3JHee, 4eM 3a 15 aHell 1o Havaya CyeOHOro 3acelaHusi WIM COBEPILEHUS
OTZIETILHOTO MPOLECCYAIBHOTO IEHCTBHSI, €CIIM MHOE HE MpeaycMoTpeHo Koaekcom,

JIOKYMEHTOM, MOATBEPKAAIOIINM pa3MelIeHHe apOUTPaKHBIM CyJIOM Ha €ro
oduuManbHOM caiite B ceT VIHTEepHET JaHHBIX CBEJCHUI, SIBJISETCS pacliedaTaHHas
KOMUSl CTPaHUIBI O(QUIIMATBHOTO caiiTa apOUTPAXKHOTO Cyna, B KOTOPOM HMMeeTcs
JaTa pa3MelIeHHs B OOIIETOCTYIHOW aBTOMAaTHU3MPOBAHHON HH(POPMAIIMOHHON
cucreMe («baHK pemeHuii apOUTPaKHBIX Cyn0B», «KapToTeka apOUTpakKHBIX JIEI»)
CyIeOHOro akra ¢ mHpopmauued 0 BPEMEHU U MECTe CyAeOHOIo 3acelaHus WIn
COBEpUICHMS] OTAEJIBHOTO MPOLECCYaAlbHOIO JEMCTBUS (OTYET O MyOJUKALUU
CylleOHOTO aKTa). YKa3zaHHas KOMMs pacleydaTblBaeTcs MOMOIIHUKOM CyAbH JIHOO
CeKpeTapeM cyAeOHOro 3aceJaHusl M 3aBepsieTcsl UX MOANUCHI0O B Ipolecce
MOATOTOBKM HH(OpMaUMU sl CyIbU O HaJUIEKAIIEM HW3BELICHUU  JIMII,
YYACTBYIOIIMX B JIEJ€, TOCJE YEro NMpUoOIIaeTcs K MaTeprasam Jiena.

5.9. Cornacuo a0zaiy mepBoMmy yactu 1 crateu 122, yactu 1 crateu 186
AIIK P® komnusg ompexaeieHus apOUTPaKHOTO CyAa HANpaBISETCS MO IOYTe
3aKa3HBIM [TMCbMOM C YBEJOMJIEHUEM O BPYUECHUHU.

B cootBercTBUU ¢ a63anem BTOpbiM dactu 1 ctateu 122 AIIK P®, ecnu
apOUTpakHBIA  CyJ  pacrojaraer J0Ka3aTelIbCTBaMH  TOJIYYEHHUS  JIMIAMH,
YyYacCTBYIOIIMMHU B JieJie, M WHBIMH YYacCTHHKaMH apOUTpakHOTO Mpoliecca
OnpeaeneHusl 0 MPUHATHU WCKOBOTO 3asBJICHUSI WM 3asBJICHUS] K MPOU3BOJICTBY U
BO30YXJACHUHU NPOU3BOJACTBA IO ey, HH()OpPMALlUU O BPEMEHH U MECTE IEepBOroO
CyIneOHOro 3acelaHusi, TO CyJ BIpaBe HU3BECTHTh MX O MOCIEAYIOIIUX CYICOHBIX
3aCeaHusIX W OTHAEJbHBIX TMPOIECCYaNbHbIX JIEUCTBHUSX MO Jelly MyTeM
HampaBlieHUus! TenedOHOrpaMMBbl, TellerpaMMbl, MO ()aKCUMUIBHOW CBSI3M WU
AJIEKTPOHHOM TMOYTe€ JUOO C HCMOJIB30BAHMEM HHBIX CPEJICTB CBSI3M C Y4YETOM
HUKECIIETyIOIIETO.

Ecimn AIIK P® npenycmaTpuBaeT HampaBi€HUE JIMLAM, YYacTBYIOLIUM B
Jiene, KOMUU CyAeOHOro akra, coaeprKallero MHGOpMAaIuio O BPEMEHH M MECTe
Cyl1leOHOTO 3acelaHus, COBEPUIEHUS OTAEIBHOIO MPOLECCYaJbHOIO JEHCTBHS,
HampuUMep, OMNpeleieHHs O Ha3HAUYeHUU Jela K CyaeOHOMYy pa3OupaTenbCTBY

(wacte 3 crateu 137 AIIK P®), u cyn pacmonaraeT CBEACHHSIMH O HOMEpE
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tenedoHa, ¢akca, aapece DOICKTPOHHOW TMOYTHI, JPYTMMU JIaHHBIMU JIUIIA,
YYaCTBYIOIIETO B JI€J€, TO KOIMHS COOTBETCTBYIOLIErO CYAEOHOTO aKTa MOXKET
HAIpPaBJIATHCS ATOMY JIMIY IO AJEKTPOHHOM IMOYTE WM WMHBIM CIOCOOOM, B TOM
YHCIIE M0 TOYTE 3aKa3HbIM TUCEMOM 0€3 YBEIOMIICHUS.

VKa3aHHBIM MOPSIAOK MPUMEHSETCA B JONOJHEHHE K PA3MEIICHUI0 Ha
opuIMaIbHOM caifTe apOuTpakHoro cyiga B cetu MHTepHeT uHpoOpManuud o
BpEMEHHM H MecTe€ CylneOHOro 3acelaHus WM COBEPIICHUS OTAEIHHOTO
IPOLIECCYAIBHOTO E€UCTBUA. ECIM MO TEXHUYECKUM MPUYUHAM COOTBETCTBYIOILIAS
uHpopMaIus He 0TOOpaXkaeTcsi Ha OPUITMATHLHOM caliTe apOUTPaKHOTO CyJa B CETH
HNHTepHeT B T€UEHUE CpoKa, MPEAYCMOTpeHHOro YacThio 1 cratem 121 AIIK PO, To
apOUTpaXHBIA CyJ] M3BEHIACT JIMI[, YYaCTBYIOIIUX B JIe€J€, U WHBIX YYaCTHUKOB
nporecca  TenedoHOTpaMMOM, — TelderpaMmoi, 1o  (PaKCUMUIBLHOM  CBS3W,
ANIEKTPOHHOM MOYTE JIMOO C HCHOJIb30BAHUEM HMHBIX CPEACTB CBS3M (YacTh 3
crateu 121 ATIK P®D).

5.10. ®usnyeckuM JUIIaM, YIaCTBYIONIUM B JIJIC JIMOO SBISIFOIITUMCS MHBIMH
y4aCTHUKaMU apOUTPaXKHOTO Tpollecca, KOMUHU CYACOHBIX aKTOB HAIPaBIISIOTCS
3aKa3HBIM MMMCHMOM C YBEJIOMJIEHUEM O BPYUEHUU B JIOOOM cliydae.

5.11. B ompeaeneHun 0 MOATOTOBKE Jiefa K CyneOHOMY pa3OupaTenbCTBY
(HazHaueHUW  CcyAeOHOTO  3acelqaHusi) JOJDKHBI — CONEPKAThCS  PEKBHU3UTHI
apOuTpaxkHOro cyaa (aapec cepBUca DJCKTPOHHOM MOJauud MPOLECCYaTbHBIX
3asBJICHUN C caiiTa cyja, MMOYTOBbIE PEKBU3UTHI, HOMepa TejaehoHOB U (aKcoB), a
TaKXKe CpefcTBa MH(OpPMAIMU, C TOMOIIBI0 KOTOPHIX CTOPOHA CMOXET MOJYYHUTh
CBEJICHUS O JBIDKCHUHU Jesia (OUIHMAIBHBIA CAaUT apOUTPaKHOTO CyAa B CETH
WNurepuer).

B nmporecce mnoAaroroBku nena K - cyneOHOMY pa3OuUpaTenbCTBY IS
oOecrieueHnsi CBOEBPEMEHHOTO PACCMOTPEHUS Jieda MO COTJIaCOBAHUIO C JIMLIAMH,
YYaCTBYIOIIMMH B JIeJie, WX WX TMPEACTABUTEISIMU B OMpPEACICHUH MOTYT OBITh
yKa3aHbl aJpec, CpeAcTBa CBs3u W uHMopMauuu (MHPOPMAIIMOHHBIN pecypc

CTOpPOH), KOTOpBI€ OyAyT MCIIOIB30BATHCS IS M3BCIIEHUS CTOPOH U BHI30BA HX B

Cy[I.
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5.12. Ilepen HavyaioM cyaeOHOTO 3acejaHus CeKpeTaph CyAeOHOTO 3aceIaHus
(TOMONTHUK CYyJIbU) TPOBEPSIET, BCE JM BBI3BAHHBIC B CyAeOHOE 3acelaHue JINIA
SBWIKNCH, HAJTMYHE JOKYMEHTOB, MOATBEPKIAIOIMIUX UX MOJHOMOYHMS JIJISl Y4acTHUsl B
7iesie, IPUYMHY HESBKY BBI3BAaHHBIX JIMIL, TOKJIAAbIBAET 00 3TOM CY/IbE.

[lpy wHanmumm B Marepuanax JAejla YBEIOMJICHHS O BpPYYCHHH JIHILY,
y4acTBYIOIIEMY B Jieje, MO0 MHOMY YYaCTHHUKY apOMTPa)KHOTO Mpoliecca KOMHUU
MEPBOTO CyAEOHOTO aKTa IO pacCMaTPUBAEMOMY ISy JTUOO CBEICHHM, YKa3aHHBIX B
yactu 4 crateu 123 AIIK P®, takoe auIl0 cUMTAETCS HajIe)KaIlle H3BCIICHHBIM,
ecii apOUTPaKHBIM CYJOM, PACCMAaTPUBAIOIINM JI€JIO, BBIMOIHSIOTCS 00S3aHHOCTH
Mo pa3MemeHnt0 WHPOpPMAMK O BPEMEHH W MECTE€ CyIeOHBIX 3aceaaHwHid,
COBEPILICHUU OTACJIBbHBIX MPOLECCYaTbHBIX JCHCTBUA Ha O(UIIMAIBHOM CcaiiTe
apOUTpakHOTO cyma B ceTu MHTEpHET B COOTBETCTBHHM C TpeOOBaHWSAMH ab3ara
BTOoporo yactu 1 crareu 121 AIIK PO.

5.13. Chomcok paccMOTpeHHs CYIeOHBIX Jell apOUTpaXHOTO CyJa Ha
KOHKPETHYIO KalleHJapHyro pnaty ¢opmupyercs aBromatuuecku B CAC Ha
OCHOBAaHHH OTPECIICHUI Cyla O Ha3HAYCHHH JIeT K CyZieOHOMY pa30ouparenscTBy. B
JIeHb Cy/I€OHBIX 3aceJaHui Ha MOHUTOPAX, PACTIONOKEHHBIX OKOJIO 3aJI0B CyI€OHBIX
3aCeaHni, YKa3bIBAIOTCS HAWMMCHOBAHMS JIUI, YYACTBYIOIIMX B Jejie, HOMEpa
CyIeOHBIX e, MOAJIekKANTNX pa3OupaTenbCTBy, CYAbs/CyAbsi-I0KIaTINK, ACHb U
BpeMsl HadaJia CyJIeOHBIX 3aceJaHuii, HOMEepa 3aJI0B.

Crnucok  pasmemaercs B HHQOPMAIIMOHHOM  KHOCKE  CyJa, Ha
nHDOpPMAIIMOHHBIX CTEHAAX Yy 3ajla Ccyja, Ha calTe cyaa, a TaKke B
nH(pOpMaITMOHHBIX cHucTeMax «KapTtoreka apOuTpakHblx nenm», «KameHnmgapb
CyNeOHBIX 3aCeIaHuily.

5.14. O06 otnoxeHuu CcyaeOHOro pazOuparenbcTBa apOUTPAKHBIA CYA
BBIHOCHT OIlpe/ic/icHne. BhI3BaHHBIC W SBHBIIHMECS B CyAcOHOE 3acelaHHe JIMIA
M3BEMIAIOTCSA 00 3TOM MO/ PACIIHUCKY B MPOTOKOJIE CYJACOHOTO 3acelaHus UIIH ITyTeM
OTOOpaHMS OTACIBHOW pacmucku. Jluiam, HEe SBUBIIMMCS B CyAcOHOE 3acelaHue,
BBICBUIAIOTCS KOIMUW ONpeNeNieHruss 00 OTJIOXEHHH Cyae0HOTrO pa30ouparenbcTBa

3aKa3HbIM ITOYTOBBIM OTIIPABJICHUCM 0e3 YBCIAOMIICHHA.


consultantplus://offline/main?base=LAW;n=108526;fld=134;dst=302
consultantplus://offline/main?base=LAW;n=108526;fld=134;dst=286
consultantplus://offline/main?base=LAW;n=108526;fld=134;dst=286

64

[Ipu siBke B cyneOHOe 3acefaHHe BCEX YYACTHUKOB Ipoliecca U BbIHECEHUU
MPOTOKOJILHOTO OMNpEJeieHrus O JaTe W BPEMEHH MPOBEACHUS CIEAYIOIIETO
3acelaHus JUIa, YJ4acCTBYIOUIUE B Jieie, U3BEIIAI0TCS 00 3TOM HEMOCPEACTBEHHO B
Cyl1IeOHOM 3aceJJaHuu 0]l PACITUCKY.

Nudopmarus o gatre W BpeMEHU TNPOJOKEHUS CyAeOHOTO 3acedaHus
pa3Melaerca Ha o(UIMAIBLHOM caiiTe apOUTpakHOTO cyna B cetu MHTepHer B
COOTBETCTBHUH C TpeOoBaHUSAMHU MTyHKTA 5.8 MHCTpYyKITHH.

6. AyIHONIPOTOKOJIMPOBaHHE Cy1e0HOI0 3acelaHus

6.1. B xone kaxmoro cyneOHOro 3acemaHus apOUTPaKHOTO CyJa MEPBOU U
aneJUIAIIMOHHON  WHCTAHIMKA, a TakKe TIPpH  COBEPIICHWH  OTACIBHBIX
poLIeCCyaTbHBIX JeicTBUM BHE cynieOHOTO 3acenaHusl BEJICTCS
ayIMONPOTOKOJIUPOBAHUE C MCIOJIb30BAHUEM CPEICTB ayauo3anmucu (aubo mpu
HaJUYAA TEXHUYECKOW BO3MOKHOCTH — BHJEO3aIMCh CYNCOHBIX 3acelaHuil) |
COCTAaBJISIETCS POTOKOJ B MUCbMEHHOU (hopMe, IPU ITOM COTJIACHO YaCTH 2 CTAThU
155 AIIK P® nporokon sBIsETCS AOMOJHUTENIBHBIM CPEACTBOM (PUKCHUPOBAHUS
JAHHBIX O XOje CyAeOHOro 3acemaHus. MarepuaabHBI HOCUTENb ayJHO3aNHCH
(Bumeosamnucu) cyAeOHOro 3acemaHusi MpUoOOIaeTcs K MarepuaiaMm Jena, TMpu
HaJIUYAHA TEXHUYECKOW BO3MOXXHOCTH OCYIIIECTBISICTCS BHITPY3Ka ayaHOINPOTOKOJA
(BugeomnpoTokoiia) B KA/ B pexkriMe OrpaHMue€HHOTO JOCTYyTA.

6.2. B cnyuae HesBKM B CcyAeOHOE 3aceqaHWe JIMIl, YYaCTBYIOIIUX B JEIe,
WUHBIX YYAaCTHUKOB apOUTPaXHOTO TMpoIlecca MPOTOKOJIUPOBAHUE CYyIEOHOTO
3acelaHusi C WCIOJIB30BAHUEM CPEJICTB ayJuO03allMCh HE OCYIIECTBIACTCS W
CpeIcTBOM (UKCHPOBAHWSA JIAHHBIX O XOJAC CyIeOHOTO 3acelaHus SBISCTCS
MIPOTOKOJ CYZeOHOTO 3aceaHusl, B KOTOPOM JIeJIaeTCs OTMETKA O HESIBKE B Cy/1e0HOE
3aCelaHue JIMII, YYacCTBYIONIMX B JEJe, M HWHBIX YYaCTHHUKOB apOHUTPa)KHOTO
nporecca ¥ 00 OTCYTCTBUM B CBSI3M C OTUM ayAHO3alUCH CyAeOHOro 3aceaHus
(myHkT 9 wactu 2 crarbu 155 AIIK PO).

[IpoTokonupoBaHue CyaeOHOrO 3acelaHusi C HCIOJb30BAaHUEM CPEJCTB
ayJIMO3aMKiCH HE OCYIIECTBIISETCS M TOTJA, KOTJa Neo (3asBIICHHE, XOAaTailCTBO)
paccMaTpuBaeTcs apOUTPaKHBIM CyIOM 0€3 M3BEIECHUS JIHII, yIaCTBYIOINUX B JIETIe

(6€3 BhI30BA CTOPOH).
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B  npenBaputenbHOM — CyneOHOM — 3acelaHMK  MPOTOKOJUPOBAHHE  C
WCTIOJb30BAaHUEM CPEJICTB ayAHO3aluCU 0053aTEIbHO, €CJIM MPUCYTCTBYET TOJIBKO
OJIHa U3 CTOpPOH. B mpenBaputensHOM CyAeOHOM 3aceaHuu MPOTOKOJUPOBAHUE C
UCIIOJIb30BAaHUEM CPEJCTB ayJIuO03allUCU MOXKET BECTHUCh, HANpUMep, B cllydae
HEOOX0oaMMOCTH 3aPUKCHPOBATh KaKHE-THOO OOCTOSTEIhCTBA WM OTPA3UThH
pe3yNbTaThl COBEPIICHUS MPOIECCYAIbHBIX IEWCTBHIA.

6.3. IIpoTokonupoBaHue CyAeOHOTO 3aceqaHusl C UCIOJIb30BAaHUEM CPEICTB
ayJIM03aMKCH BEIETCS B XO/I€ CYJEOHOI0 3aceIaHusl HEMPEPHIBHO.

Ecimn BBISIBJICHO, 4TO BCJICJICTBUE TEXHUYECKUX HETI0JIaJI0K
MPOTOKOJIMPOBAHUE C HCIOJIB30BAaHUEM CPEJICTB ayAuo3anucu (HaKTUYECKH He
OCYIIECTBIISICTCS, apOUTPaKHBINA CyJl OOBSBISECT MEPEPHIB B CYJCOHOM 3aceIaHUM.
[locne okoHuUaHus nepephiBa Cy1e0HOE 3acelaHne MPOJI0HKAETCS C MOMEHTA, KOT/1a
pou3oIIea cCOON ayIu03anucu.

He sBisiercss mepepblBOM B MPOTOKOJIMPOBAHMU OCTAHOBKA AyJUO3AIUCHU C
MOMEHTa OOBSIBICHUS MPUCYTCTBYIOIIUM B 3aJie CYJeOHOTO 3aceJaHuu 00 yAaJICHUU
cyna mist npuHatus pemenus (cratbs 166 AIIK P®) u 1o moMeHTa 00ObABICHUS
pemenus (crates 176 AIIK P®) nu6o Bo300HOBIEHUS Cy1e0HOTO pa3OrpaTeIbCcTBa
(gactb 3 cratbu 168 AIIK PD).

B cnywae ecnu ¢akt mnepepbiBa 3alKdCHU  BBISBIEH IOCIE OKOHYAHHS
OTJIALIICHUSI PE30JIIOTUBHOM YacTH CyAeOHOTO akTa, COCTaBJseTCsl akT o0
OTCYTCTBUU ayAUONPOTOKOJA, B KOTOPOM YKa3bIBalOTCS CBEIACHUS O BPEMEHHU
Hayajga 3aluCH, BPEMEHHU I[epepbiBa, NPUUYMHAX BO3HUKIIETO MepepbiBa. AKT
MOJAMUCHIBACTCS  CEKpeTapeM  CyAeOHOro  3aceaHus/TIOMOIIHUKOM  CYJIbH,
paccMaTpHUBAIOIIETO [JI€NI0, W TEXHUYECKUM CIIEIUATIMCTOM, OTBEUYAIOIIUM 3a
(GYHKIIMOHUPOBAHUE CHUCTEM ayJIuO- U BHJICONPOTOKOIUPOBAHUS B apOUTPAKHOM
cyne.

6.4. CornacHo yactu 2 crarbu 266 AIIK P® mportokon Bemercs B Xoje
KaXJIOT0 CyJeOHOTO 3aceaHusl apOUTPaKHOTO CyJla anejISIUOHHON WHCTAHIINH, a
TaK)K€ TPH COBEPIICHUH OTICIHHBIX MPOIECCYAbHBIX JIEUCTBUIA BHE CYACOHOTO
3acelaHusl MO IpaBuiaMm, npexycMoTrpeHHbiM cratbeir 155 AIIK P®, npu stom

OCYIICCTBIIACTCA ayAJNOIIPOTOKOJIIMPOBAHHUC.
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6.5. IIpoTokonupoBanue CyaeOHOroO 3acelaHus C MCIOJIb30BAHHEM CPENICTB
aynuo3anucu B (eaepaJlbHOM apOMTPaKHOM CyJI€ OKpyra, C COCTaBJICHHEM
IPOTOKOJIA HA OyMaKHOM HOCUTEJIE OCYIIECTBIISIETCS IPU PACCMOTPEHUU 3asiBICHUM
O TPUCYKICHUM KOMIIEHCAIlMM 3a HapylIeHUE IpaBa Ha CYyAONPOU3BOACTBO B
pPa3yMHBII CPOK WJIM IpaBa Ha HCIOJHEHUE CYJeOHOr0 akTa B pa3syMHBIH CpOK, a
TaK)Ke MPU PaCCMOTPEHUM KACCAIIMOHHBIX K00 JIUI, HE Y4aCTBOBABIIUX B JIETIE, O
mpaBax M 00 OOSA3aHHOCTSAX KOTOPBIX ApOUTPaKHBIA CyA MPHUHSUT CyIACOHBIM aKT
(cratest 42 AIIK P®). IIporokonupoBanue cyaeOHOro 3acelaHus Cyjna
KAacCallMOHHOM HWHCTAHIIUM C HUCIIOJIb30BAaHUEM CPEJCTB  ayJUO3alUCU  T10
YCMOTPEHHUIO Cy/ia TaK)K€ MOKET BECTUCh U B APYTHX CIIy4asiX, IPH 3TOM IPOTOKOJ
B IUCbMEHHOMU (hOpMe HE COCTaBIISAETCS.

6.6. Ayamozamuch KaXA0ro CyaeOHOro 3aceqaHus B apOUTPaXKHOM CyJe
BO3MOYKHO OCYIIECTBIISITh CIEIYIOUIMMHU CIIOCOOAMMU:

MOAKJIIOYEHUEM K pabodemy MecTy IU(POBBIX JUKTO(OHOB;

NOJKJIIOYEHHEM K padoyeMy MeCTy BHEUTHUX MUKPO(OHOB;

C UCIOJIb30BAaHUEM anmapaTHO-MPOrPaMMHOTO KOMILJIEKCa
ayJIMONIPOTOKOJIUPOBAHUS U JIP.

[locne okoHuaHus ayauo3zanucu (Qaitn B ¢Gopmate mp3 T0KEH ObITh
COXpaHeH Ha paboyeM MecTe MOMOIITHHUKA CyAbH/CeKpeTaps Cy1eO0HOTO 3acelanusi, a
TaK)Ke 00sA3aTEeIbHO CKOMMPOBAH HAa €IUHBIN cepBep XpaHeHHs AaHHbIX. KauecTBo
npoBenenus 3anucu 128 Ko6/c, wactora muckperusamuu 44Kri, pexxum «CTepeo.
HeoOxoaumo obecmeunTh IEIOCTHOCTh M XPAaHEHHE COOTBETCTBYIOIMMX (hailjioB
ayJIMOMPOTOKOJIOB.

CtpykTypupoBaTh XpaHeHue ¢aiioB ayauo3amucu Ha pabodem mecrte
NOMOIIHUKA  CyJAbHM/CEeKpeTapss  CyAeOHOro  3acelaHus  pPEKOMEHIyeTcsl B
COOTBETCTBHUH CO CIEAYIOIMMH npaBuiiaMu. Heo0XoauMo co3iath uepapxXuvecKyro
(baiIoByI0 CTPYKTYPY:

OTJENBHBIN KaTaJIOT JJI KaKIOTO CyIbU;

OTJENbHBIN KaTaJIOT JJI KaXKJ0TO Jiejia ¢ MMEHEM BHJA:

KOJI CYIA-HOMEP JIEJIA-TOJI (sanpumep, A32-12345-10);
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KOHEYHbIE (DailJibl CO 3BYKO3aIMUChIO, pa3MEIIEHHBIE B KaTaJlore Jena, UMEoT
Bua: 'OJ[-MECAI-HUCIIO YAC-MUH,
rae:

['OA-MECAL-YNCJIO — nata cyaeOHOro 3ace1aHus;

YAC-MHUH — Bpems Hauasia cy1e0HOTO 3acelaHusl.

Hanpumep: 2011-10-22_11-47.

6.7. @aitnel  ayauo3amucH  CyACOHBIX  3aceaHUN  COXPAHSIOTCS B
UH(OPMAIIMOHHONW cHuCcTeMe apOuTpakHOro cyna (KpoMe cliydyaeB, Korja
pazOMpaTeNbCTBO Jieja MPOU3BOAUTCS B 3aKPHITOM CYJIeOHOM 3aceJaHuU B IEISX
HEJOMYUIEHUsI pa3rialleHus] TrocydapcTBeHHOW TaitHbl). aiinbl aynuoszanucu
3aKPBITBIX CYJIEOHBIX 3aceaHui 3alUCBHIBAIOTCA HAa ABTOHOMHOM TEXHHUYECKOM
YCTPOMCTBE, 3aPErUCTPUPOBAHHOM B YCTAHOBJICHHOM IMOPSJIKE B KAYECTBE HOCUTEIS
nH(pOpMaIuK, COJEPKAIIEro CBEJICHUS, COCTABIISIIONINE TOCYAaPCTBEHHYIO TallHy, U
XPaHATCA UCKITIOUUTEIBHO Ha ONITUYECKOM JIHCKE.

6.8. ®aiinel ayauo3amucy TMOCHIEIYIONUX CYACOHBIX 3aceJaHui TIpH
PACCMOTPEHUH JIeTIa B CyJE TOM K€ MHCTAHIIMU COXPAHSAIOTCS B MH(POPMAIMOHHOM
cucteMe apOUTpPaXHOTO CyJa M BIOCICACTBUU 3allMCHIBAIOTCS HA TOT K€
MaTepUANIbHBIM HOCUTEINIb B JIOTIOJHEHHE K UMEIONIUMCS JIMOO TOCJE 3aBEpPIICHUS
IPOU3BO/ICTBA 1O JIEJIy OCYIIECTBIISIETCA 3alUCh HA HOBBI MAaTEpHAIbHBIM HOCUTEINb
Bcex (hailioB ayauo3amucu CylneOHBIX 3acelaHvii mo JaHHoMy aAeny. s
uACHTU(UKAIIMK HOCUTENS (JUCKa) 1O HOMEpY Jejia HEOOXOAUMO BBITIOJHUTH Ha
HEM COOTBETCTBYIOIIYI0 MapKHpPOBKY, yKa3aB HOMEp Jena, JaTy U BpeMs BCeX
CyneOHBIX 3aceIaHui, MPOTOKOJbI KOTOPBIX COJIepkKATCA Ha ATOM JAucke. B ciydae,
€CJIM KOJIMYECTBO TAKUX 3alMCEl MPEBBIIAET BO3MOKHOCTH BHEIIIHEW MOBEPXHOCTH
JTMCKa, CBEACHUS O MIPOTOKOJIAX BHOCATCS Ha OYMa)kKHBIM HOCUTENb, TOMEIIAEMBbIi B
KOHBEPT BMECTE C JIUCKOM.

MartepuanbHblii HOCUTENh TPUOONIAETCS K MPOTOKOIY U IOMEIIAETCS B
Marepuagbl Jiejia [OCJie  3aBeplIeHUs] TMPOU3BOACTBA MO Jedy B CYyIe
COOTBETCTBYIOLIEN MHCTAaHIMU. [Ipy 3TOM MaTepuanbHblii HOCUTENb MOMEIIAETCS B
IJACTUKOBBI KOHBEPT W TMOJUIMBAETCS B CEPEAUMHY IOCJIEAHET0 ToMa

InepecouiacMoro aeja, MCECTOHAXOXACHUC MATCPHAJIBHOI'O HOCHUTCEIA OTpaXKacTCsd
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MOCJICHEH CTPOUYKOM B OMHUCH CYJAEOHOTO Jeia C yKa3aHueM, MEXIY KaKUMHU
JUCTaMu  Jiefia oH pasmenieH. Jlo 3aBepuieHuss NPOU3BOJCTBA IO JIEIy
MaTepualibHBIA HOCHUTENh  ayJHO3alliCu CyAeOHOro 3acefaHus ITOMEllaeTcs B
MaTepualbl Jena, €CIM ONpeIesICHHe apOUTPaKHOTO cyaa 00KalOBaHO OTIEIBLHO OT
CyneOHOro akTa, KOTOPbIM 3aKaHYMBAETCSl PACCMOTPEHHE Jejia 1O CYIIECTBY, U
HEOOXOJUMO HaIlpaBUTh B CYyJ BBIIICCTOSIICH WHCTAHIIMM MaTepualibl Jelna,
MMEIOIIHNE HETIOCPEACTBEHHOE OTHOIIICHHE K 3TOH YKaJlo0e.

6.9. O3HakOMJICHHE JINII, YYACTBYIOIIUX B JCJE, C ayJH03alUChI0 Cy/1IeOHOTrO
3ace/laHus TIPOU3BOJUTCS B 3/IaHUU CyJia IyTEM IPEAOCTABICHUS UM BO3MOXKHOCTH
MPOCITYIIUBAHUS COOTBETCTBYIOIICH ayM03aIucH, HMeEIOIIeHCS B
UH()OPMAITMOHHON cHCTEME Cy/a.

O3HakoMJICHHE C ayAuO03alHChI0  3aKPBITOTO  Cy/IeOHOr0  3aceJaHus
MIPOU3BOJIUTCS B MOPSAJIKE, YCTAHOBICHHOM JIJI1 O3HAKOMJICHUS C IOKYMEHTaIbHBIMU
MaTepuajiaMH Jiejla, pa3OoupaTesIbcTBO KOTOPOTO OCYIIECTBISETCS B 3aKPHITOM
3ace/laHu M.

JIns 03HaKOMJICHUS JIWII, YIACTBYIOIIMX B JICNE, C ayJIH03aIUChI0 CyIeOHOTrO
3acefaHus PEKOMEHIYeTCS OpraHM30BaTh BBIJICIICHHBIC padoune MecTa Ha 0ase
MEPCOHATILHOTO KOMITBIOTEpAa WM HCIOJB30BaTh OBITOBBIE ayAHONPUOOPHI C
BO3MOYKHOCTBIO BOCIPOU3BEACHUS ayAUO3allUCH C ONTHYECKUX JUCKOB (MHBIX
MaTepUaNIbHBIX HOCUTENIeW WHOOpMalUKM, TEXHUYECKas BO3MOKHOCThH 3allMCH Ha
KOTOPBIE UMEETCS B CY/IE).

[To nrChbMEHHOMY XOJATalCTBY JIMIIA, YYACTBYIOILIETO B A€J€, CIEIHAINCTOM
cyneOHOro cocraBa, CEKpeTapeM CyJAeOHOTO 3acelaHusl WM TOMOIIHUKOM CYJIbU
MOXKET OBITh M3TOTOBJICHA KOMHUS ayIuo3alucu CyAeOHOro 3acelaHus Ha
ONTHYCCKOM JIMCKE WJIM WHOM MaTepHaIbHOM HOCUTENIEe HHpopMaIuu (TexXHUIecKast
BO3MOXKHOCTh 3aIllUCH Ha KOTOpbIE HMMEETCS B Cyje), MPEIOCTABICHHOM JIHUIIOM,
3asBUBIIMM YKa3aHHOE€ XOJIaTaliCTBO JJIsl M3TOTOBJICHUS TaKo Konmuu. OnTudecKui
JTUCK WIM WHOW MaTepualbHbI HOCUTEIh HE JOJDKEH COJIepKaTh Kakyro-JI0o
uH(pOpPMAaIHIO.

[Ipu »TOM cyn pomkeH oOecrmeduTh O€30MacHOCTh —HMCTOJIb30BaHUS

MaTCpUAJIbHBIX HOCI/ITCJIeﬁ, NpeaAoCTaBJICHHBIX  YYaCTHUKOM ap6HTpa}KHOFO
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npouecca. B memsx 0e30macHOCTH MaTepHATbHBIA HOCUTENb MOXKET ObITh
oTgopMaTUpPOBaH PaOOTHUKOM Cyda TMepe] 3aMUChi0 ayIHONPOTOKOIA CyACOHOTO
3acenanus. [Ipu 3TOM cyn goikeH NpOMH(DOPMUPOBATH CTOPOHY O MPOBEACHHUU
dbopmaTupoBaHus.

7. IIpoTokoJ cyneOHOTr0 3aceqaHus

7.1. TIpoTokon B MUCbMEHHON (hOpPME COCTABISIETCA CEKpETapeM CyIeOHOTro
3acelaHUsl WJIM TOMOIIHUKOM CYJbH, KOTOPBIA 0OecreYnBaeT HCIOIb30BaHNE
CPEICTB aynuo3anucu M (WIM) MHBIX TEXHUYECKUX CPEACTB B XOJ€ CyIeOHOTO
3aceqaHusl.

[Tpu oTCyTCTBMU B apOUTPaKHOM CY/I€ JTOCTATOUHOTO KOJIMYECTBA CeKpeTapei
CyIeOHOro 3acefaHus, s KOTOPbIX BEIAEHHE NPOTOKOJA SBJISAETCS OCHOBHOU
(GyHKIIMEH, yKa3aHHbIE JEHCTBUS OCYIIECTBIISIOTCS TOMOIIHUKAMHU CY/ICH.

[IpoTokonpHOE OMpeneneHne, KOTOPOe OOBABIAETCS YCTHO, 3aHOCUTCS B
IPOTOKOJ CyA€OHOTO 3aCeAaHuUs.

7.2. Ilpotokon cyneOHOro 3acedaHusi MOXKET ObITb HamucaH OT PYKH,
HarmeyaTaH C WCIOJIb30BAaHMEM KOMITBIOTEpA, JOIMYCKAeTCsl CTeHOrpadupoBaHUe
CyZieOHOTO 3ace/laHusl C TTOCJIETYIOIIeH pacin(poBKOH.

3amucu B TPOTOKOJE CyAeOHOTO 3aceMaHus TMPOU3BOMATCS B  TOU
MOCJIEIOBATEIHLHOCTH, B KaKOW COBEPIIAIUCH MPOIlecCyadbHbIe ACHCTBUS C Havala
cyneOHOro pa3oupaTebCTBa 10 MPUHSATHS PELICHUS.

[IpoTokon mpoBepsieTcss W TMOAMHUCHIBACTCS TMPEACENAaTeIbCTBYIONUM B
CyIeOHOM 3aceqaHuM, CeKpeTapeM CyAeOHOTo 3acelaHHsi HE MO3THEE CIETYIOIIEro
THS TIOCNe AHS OKOHYaHWs CynaeOHoro 3acemanws. [IpoTokonm o coBepiieHHH
OTJICTTLHOTO TPOIECCYATbHOTO NIEUCTBHS JIODKEH OBITh M3TOTOBJIEH W TOJIMCAH
Cpasy Mociie COBEPIICHUS MPOLECCYaTbHOTO ISHCTBUSI.

B Tex ciydasx, korga B cyZeOHOM 3acemaHnu OOBSBISUIICS MEPEPHIB U MOCHE
OKOHYAHMS TOCJIETHETO COCTAaBJIICHHWE MPOTOKOJA M OOECIeUeHUE HCIOJIb30BAHUS
TEXHUYECKUX CPEACTB OCYIIECTBISUIOCH APYTUM CEKpeTapeM CyneOHOTo 3aceTaHus
(TOMOUTHUKOM CyZbH), K JIUIaM, KOTOPBIE JOJKHBI TIOJMUCHIBATH IPOTOKOJ

Cy,Z[C6HOFO 34CCaHuA MMOMHUMO HNPCACCAATCIbLCTBYIOIICTO B C}’I[66HOM 3aCCaaHuu,
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OTHOCHUTCSI KaXXJ10€ JIMI0, OCYLIECTBIISBILEE TPOTOKOJIMPOBAHUE COOTBETCTBYIOIIEH
4acTH CyJeOHOTO 3aceaaHmsl.

B nensx obecrnieueHus MOANHMCAHMS IMPOTOKONA CyAeOHOro 3acelaHus, B
KOTOPOM ObUI OOBSBIEH IEPEPHIB, HAa3BaHHBIMU JIMLAMU B CilydasX, KOrja He
UCKIIIOYEHA  BO3MOXKHOCTb  OCYIIECTBJICHHSI  MPOTOKOJHPOBAHUS  Cy/IeOHOTO
3acelaHusl TI0CJI€ OKOHYAHUSl IepepblBa HHBIM JIMIIOM, PEKOMEHAYETCS IOCIe
BHECEHHUS! B MHUCHBMEHHBIA TPOTOKON (IpU BEACHUHM NPOTOKOIA PYKOMUCHBIM
CIIOCOOOM) 3alMCHU O MepepblBE MOANUCHIBATH €r0 IPENCeaTeIbCTBYIONIMM B
CyIeOHOM 3acelaHud U JIULOM, KOTOpPOE€ /10 OOBSABIICHUS IEpEphIBa B CyIeOHOM
3aceJaHNH OCYIIECTBIISIIO TPOTOKOIUPOBAHUE (KIIPOMEKYTOUYHOE TIOTUCaHKe»). B
cllydae COCTaBJICHUS MPOTOKOJAa CyAeOHOro 3acelaHusi, B KOTOPOM OObBsBISIETCA
MEPEPHIB, C UCTOIH30BAHNEM TEXHHUYECKHUX CPEJCTB MOAMMCAHUE IPOTOKOIA BCEMH
JUIAMH, UMEIOIIMMHA COOTBETCTBYIOIIYIO OOS3aHHOCTH, MOXKET OBITh OO0ECIEUeHO
U3rOTOBJICHUEM M MOANHMCAHUEM OTAEJIBHOTO IMPOTOKOJIAa s KaXJI0M W3 vactel
CyneOHOTO 3acefaHusi, pa3AeNEHHBIX TMepepblBoM. He wuckimouaeTcss Takke
BO3MOKHOCTh HM3TOTOBJICHHUS IPOTOKOJA, COCTABJISIEMOIO C HCIOJIb30BAHUEM
TEXHUYECKUX CPEICTB, B BHJAE EAMHOIO JOKyMEHTa C €ro IOCJIeqyIoIMnuM
MOJIMMCAaHUEM TIPEACEIATENbCTBYIONINM B Cy/IeOHOM 3aceJaHUH W BCEMH JHUIAMH,
KOTOpbI€ OCYIIECTBIISUIM MPOTOKOJIMPOBAHUE OTAEIBHBIX YacTed CyaeOHOro
3acemanus. B aToM ciydae BO BBOJHOW YacTH MPOTOKOJIA CIEAyeT YKa3blBaTh Ha TO,
YTO MPOTOKOJIMPOBAHUE O OOBSBICHUS MEepepbIBa B CyA€OHOM 3acelaHuu U MOcie
OKOHYaHMS MOCJEIHEr0 OCYIIECTRISIIOCH COOTBETCTBYIOIIUMU JIHIIAMH.

C yueroMm nosioxeHnid yactu 2 cratbu 170 u mynkra 2 yactu 1 crateu 185
AIIK P® B cmyudae, ecnu cyAeOHbBI aKT ObLI MPUHAT MO HUTOraM CyaeOHOTro
3acejaHusl, B KOTOPOM OOBSBISICS TIEPEPHIB, M TMPOTOKOIMPOBAHHE TAKOTO
3aceaHusl 10 OOBSBIEHUS TIepephiBA M TIOCIE OKOHYAHHUS TIOCIEIHETO
OCYIIECTBISIIOCH Pa3HBIMU JIMIIAMHU, B €T0 BBOJAHOM YaCTH TaKXKe CIEAYeT YKa3bIBaTh
damuuu BcexX JHI, KOTOpPbIE B COOTBETCTBYIOIICH 4YacTH CyAeOHOTO 3aceqaHus
COCTaBIISUIM MPOTOKOJI W 00eCreyrBalld MCIOJB30BAaHUE CPEICTB ayJuO3alUCH U

(MIM) UHBIX TEXHUYECKUX CPEJICTB.



71

7.3. B mpoTokose cyaeOHOro 3acenanus ykasbiBaroTcs (4acth 2 cratbu 155
AIIK POD):

roJl, MECSII, YUCIIO U MECTO ITPOBEICHUSI CYACOHOr0 3aceAaHMs;

BpeMs Hayaia U OKOHYaHUS CyJIeOHOTO 3aceJaHus;

HaUMEHOBaHUE apOUTPAKHOTO Cy/a, paCCMaTPUBAIOIIETO JI€J0, COCTaB Cy/a;

HAaMMEHOBaHUE U HOMED JIea;

CBEACHUS O MPEAYIPEKICHUU 00 YrOJOBHOW OTBETCTBEHHOCTH MEPEBOIUMKA
3a 3aBEJOMO HEMpPaBWIbHBIA TEPEBOJ, CBUAETENICH 3a Jady 3aBEOMO JIOKHBIX
MOKa3aHUM M OTKa3 OT JayM TMOKa3aHWM, JKCIepTa 3a Jady 3aBeJOMO JIOKHOTO
saximoueHus (mpunoxenus Ne 12, 13 u 14);

YCTHBIC 3a8BJICHUS U XOJIaTaliCTBa JIMII, yYACTBYIOLIUX B JieJie, KOHCYJIbTAI[UU
CHEIHAIIMCTOB;

COTJIAIIIEHUS] CTOPOH MO (PaKTUIECKUM OOCTOSATEIHCTBAM JIENIa U 3asSBICHHBIM
TPeOOBAHUSIM U BO3PAKECHUSIM;

ONpe/eNeHUs, BBIHECEHHBIE CyIOM 03 yAaleHus u3 3aja CyIaeOHOro
3acenaHus;

OTMETKa 00 HCIOJIb30BAHUHU CPEJICTB ayIM03aIUCH, CUCTEM BUACOKOH(pEpEHII-
CBA3U U (WJIM) UHBIX TEXHUYECKUX CPEACTB B XOJE CYJ€OHOr0 3aceaHusl;

JlaTa COCTABJICHUS MPOTOKOJIA.

B cnyuasx, npenxycmorpennbix AIIK P®, B mpoTokon cyneOHOro 3acenanus
MOTYT 3aHOCUTHCS U UHBIE CBEJICHUSI.

7.4. Tlpotokon cymeOHOTO 3acemaHusi MOMNISKHUT pasmemieHnio B KAJl B
pEeXHUME OTPAaHHMYEHHOTO JOCTYTIA.

[lo mucrkMeHHOMY XOJATAMCTBY JUIA, YYAaCTBYIOMIETO B JEJie, MOXKET OBITh
M3TOTOBJICHA U BBIJIaHA €My KOIUS IMPOTOKOJIA.

8. BuneoxoHdepeHU-CBSI3b Cy1e0HOI0 3aCeqaHUA

8.1. Opranuzanusi  BHIEOKOH(EPEHI-CBSA3M apPOUTPAKHBIM CYJI0OM,
paccMaTpHBAIOLIHUM JIeJ10

8.1.1. Jluma, ydacTByIolIMe B J€J€, U HWHBIE YYaCTHUKU apOUTPakKHOTO
mpolecca MOTYT MPUHATH y4yacThe B CyJAeOHOM 3aceJaHuH C HCIOJIb30BaHHEM

BusieokoHdpepeni-cesazu (nanee — BKC, cuctema BKC) npu ycnmoBum 3asiBICHHS
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MMH B COOTBETCTBHMHU C 4acThio 1 crateu 1531 AIIK P® XO0JlaTalcTBa 00 2TOM,
MOJAHHOTO B apOUTPaXHBIM Cya TEpPBOM, AaNeUISIIUOHHOM M KacCalluOHHOMU
WHCTaHIINM, pacCMaTPUBAOIINI JI€7I0, W MIPU HAIMYHUHA B COOTBETCTBYIOIIMX CyHax
TEXHUYECKON BO3MOKHOCTHU ocytiecTBiaeHuss BKC.

OcHoBanmeM i opranusamuu  cuctemMbl BKC 1o cyneOHOMy neny,
HAXOJSIEMYCS] B IPOU3BOACTBE apOUTPAKHOTO CyJa, SABJISETCS ONpPEIeICHUE ITOTO
cyna o0 yIOBJIETBOPEHUH MOJAHHOTO X0/1aTaiiCTRa.

8.1.2. XonaTaiicTBO JIMIla, YYaCTBYIOIIETO B Jiejie, 00 ydyacTUHM B CyJeOHOM
3acenanuu mytem ucnosib3oBaHusi cucteM BKC momaercs B apOuTpakHbIN CyA
MepBOM MHCTAHIIMU 0 Ha3HA4YeHUs jena K CyleOHOMY pa30upaTeiabCTBY, B TOM
YUCJE OJIHOBPEMEHHO C MOJIauyeld NCKOBOIO 3asIBJICHUS WJIM HANPaBJICHHUEM OT3bIBA
Ha MCKOBOE 3aBJICHUE W PACCMaTPUBAETCS B COOTBETCTBHUM C 4aCThIO 4 cratbu 159
AIIK P® cynbel, paccMaTpUBaIOIUM €TI0, €IUHOJIWYHO B MSATHIHEBHBIM CPOK
mocyie JHS TIOCTYIUICHUS XOJaTalicTBa B apOWTpakHbIM cyn (0e3 wu3BeleHus
CTOpPOH).

Cornacno vactu 1 crateu 121 AIIK P® undopmamus o BpemeHu u mecrte
CyneOHOTO 3aceaHusl pa3MeniaeTcss Ha O(UIIMAIIBHOM caiiTe apOUTPaKHOTO Cyja B
cetu MHTepHeT He mo3Hee YeM 3a 15 gHel 10 Hayana cyae0HOro 3aceiaHusi, €Ciu
uHOE He npeaycMoTpero Koaekcom.

Ecnu xomaraiicTBo 00 yyacTuu B CyZeOHOM 3aceaHuU ITyTEeM HCIOJIb30BAHUS
cucteM BKC mnogaHo mocne pasmenieHus Ha OQUIIMATBLHOM CaliTe apOUTPaKHOTO
cyna B cetu uTepHEeT ompeAeneHuss O Ha3HAYCHWHM Jella K CylaeOHOMY
pazouparenbcTBy (ctathsi 137 AIIK P®), »T0 XxomaTalicTBO paccMaTpuUBaeTCs IO
npaBuiam yactu S5 ctateu 159 ATIK PO.

Ecnu xonmaraiicTBo 00 yyacTuu B CyI€OHOM 3aceIaHUU ITyTEM UCTIOJIb30BaAHUS
cuctreM BKC mnomaHo mnuioMm, y4acTBYHOIIMM B Jeje, IOCJe pa3MEIIeHUs Ha
opuIMaTbHOM caiiTe apOuTpakHOTOo cyda B cetu MHTepHeT wuHpOpMaAUd O
BPEMEHM W MECTE MPEIBAPUTEIILHOTO CyAeOHOTO 3acenanus (B TOM 4YHUCIE U B
cilyyae, KOrja JaHHOE JIMIO NPsSIMO HE 3asBISI0O BO3PAKEHUH OTHOCHUTEIHHO

paccMOTpeHusl Jena B €ro OTCYTCTBHE), CyJ HE BIpaBe 3aBEPIIUTh
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COOTBETCTBYIOIIIEE MPE/IBAPUTEIHLHOE CyneOHOE 3acellaHhe U OTKPBITh CyIeOHOE
3aceZjaHue B CyJie IEPBOM MHCTAHIIMU HAa ocHOBaHuM 4acTtu 4 cratbu 137 AIIK PO.

XopaTailcTBO 00 ydacTUuW B CyJeOHOM 3acellaHud MYTEeM HCIOJIb30BaHUS
cucreM BKC cyna anemisiiimoHHON WM KacCallMOHHOM HWHCTAHIMU C YYETOM
moJiokeHur yactu 1 cratbu 266, yactu 1 crateu 284 AIIK P® mMokeT ObITH TOIaHO
U TI0CJI€ BBIHECEHUS OMPENEICHUS O MPUHITHH aleUSIIIMOHHON (KacCallmOHHOMN)
Kano0bl, B KOTOPOM YKa3aHbl BPEMsI U MECTO MPOBEIEHUS CyIeOHOr0 3aCeIaHHus 10
PACCMOTPEHUIO amNeUIAIMOHHON (KacCcallMOHHOM) >kaloObl (yacTh 2 crathu 261,
yacTh 3 crateu 278 AIIK POD).

[locTynaromue xopataiicTBa 00 ydacTUM B CyA€OHOM 3aceJaHuu IyTeM
ucnosp3oBanuss  cucreM  BKC  perucTpupyrorcs  COTpyAHUKAMH  OTZAEINA
JETOMPOU3BOCTBA B MOPSJIKE, YCTAHOBICHHOM HacTosier NHCTpyKIuen, U B J1€Hb
perucTpauuy Ju0Oo He IMO3/IHEE MEePBOW MOJOBUHBI PabOYero IHs, CIAETYIOMIEro 3a
JTHEM PETUCTPALUH, IEPEJAIOTCS CYAbE, B IPOU3BOICTBE KOTOPOTO HAXOAUTCS JIETIO.

8.1.3. [IpukazoM apOUTPaXKHOTO CyAa HA3HAYAIOTCS JHUIA, OTBETCTBEHHBIC B
cyze 3a opranuzauuio nposeaeHuss BKC, u ymna, OTBETCTBEHHBIE 32 TEXHHUYECKOE
obecrnieuenue nposenenus BKC.

JIuna, oTBeTcTBEHHBIE 3a opraHuzauuio nposeneHus BKC, — pabGoTHuku
apOUTPaXHOTO CyJa, OOeCHevMBaIOIIME COIVIACOBAaHUE MEXIy apOUTpaKHBIMU
CyJlaMu BO3MOKHOCTH TPOBEJEHUs CyeOHOro 3acenanusi ¢ ucrnoyibzoBannem BKC
(kak B cCyzxe, pacCMaTpUBAIOIIEM J€l0, TaK W B CYyJA€, OCYIIECTBISIOIIEM
opranuzanuio mpoBeneHuss BCK), a Takke mnpoBeaeHUE COBEIIAHWI W HHBIX
MEPOIPUATUNA, HE CBSA3AHHBIX C PACCMOTPEHUEM apOUTPaXKHbIX JIed, C
ucnons3oBanueM cucrem BKC.

Jluna, OTBETCTBEHHBIE 3a TexHUYeckoe obecreueHue nposeneHuss BKC —
COTPYIHMKHM OTAeNIa MHPOPMATU3ALMU U CBS3M (COTPYIHMK CyAa, OTBEHAIOIIMH 3a
uHpOpMATH3allMI0O W CBA3b B CylAe), OTBEYAIOIIME€ 3a HACTPOMKy U
¢ynxunonuposanue cucrembl BKC.

OOs3aHHOCTM  YKa3aHHBIX JIMI 3aKpeIUIIIOTCS B HMX  JOJDKHOCTHBIX
periiameHTax. Ha BpeMsi HaX0>K/I€HHs JaHHBIX JIMI] B OTIYCKE, a TAK)KE HAa MEPUOA

UX JIIATCIBHOIO OTCYTCTBHUS IO HMHBIM IIPpUYMHAM 0053aHHOCTH TIO OopraHusalnunun
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u/unn  texuudyeckoe obOecneuenne BKC BpeMeHHO BO3jararoTcsi Ha HHBIX
COTPYIHHKOB.

Nudopmanuss o nuuax, oTBETCTBEHHBIX 3a opranmzanuio BKC, u nunax,
OTBETCTBEHHBIX 3a TexHHUYeckoe oOecnedyenue mnposenenus BKC (bamumnus, nms,
OTYECTBO, JOJKHOCTh, KOHTAKTHBIA TeNePOH, aapec SICKTPOHHOW IOYTHI),
MOJJICKUT pa3MellieHnio Ha ENMHOM KOpIIOpaTHBHOM IMOpTalie apOUTpaKHbIX CYJI0B.

8.1.4. Cynpsi, paccMaTpHBAIONIUN €70, WJIA TIOMOITHUK CYIbU, IO €T0
NOPYYEHUIO, C LEJIbI0 NPEABAPUTEIBLHOIO COIVIACOBAHUS MEXKIY CYyJIaMH
Bo3MOxkHOCTH TpoBeaeHuss BKC mopaer nuily, OTBETCTBEHHOMY 33 OpraHU3alUio
nposeaeHus BKC, nmuceMeHHYyI0 3asBKY O COTJIaCOBAHUM BO3MOKHOCTH MPOBEACHUS
BKC.

8.1.5. B apbutpaxHom cyje, pacCMaTpHUBAIOIIEM €O, JUIO, OTBETCTBEHHOE
3a opranu3zanuio nposeaeHuss BKC, mocpencTBOM MMEIOIIMXCS B €70 paCOpsHKEHUH
CPEICTB CBSI3W (B TOM 4YHCJE IO KaHajlaM BEIOMCTBEHHON SJEKTPOHHOW IOYTHI)
BBISICHSIET, UMEETCS JIU B CyJ€, IPU COACHUCTBUM KOTOPOTO 3asiBUTEINb XOJaTalCTBa
00 yuyacTuu B cyaeOHOM 3aceqaHuu myTeM wucrnoiib3oBanus cucrem BKC moxer
y4acTBOBaTh B Cy/leOHOM 3aceJaHWd, TEXHUYECKash BO3ZMOXHOCTh OCYIIECTBIICHHUS
BKC, u coryiacoBsIiBaeT AaTy, BpeMsi U MECTO (HOMEp 3aja) Cy1eOHOro 3ace1anus ¢
cynom, opranusyromunm BKC.

[Ton TexHHYeCKOW BO3MOXKHOCTBEO ocymiecTBieHuss BKC mnonumaercs
HaJIM4ue B apOUTpaxHbIX cynax, ydacTBytonux B BKC, ucnpaBnoii cucrembr BKC
U OOBEKTUBHOM BO3MOXKHOCTH TPOBEACHHUS CYACOHOrO0 3acelaHus JaHHBIM
Croco0OM B TpejiesiaX YCTaHOBJICHHOTO 3aKOHOM CPOKa PacCMOTPEHHUS JieTa.

[Ipn HazHaueHuM CyneOHOTO 3aceqaHus, MPOBOJUMOTO C HMCIOJb30BaHHUEM
cucteM BKC ¢ apOoutpakHbIMU CyJjaMU IPYTUX PErHOHOB, JIMIIO, OTBETCTBEHHOE 32
oprannzaunto mpoeneHus BKC cynma, paccmaTpuBaroImero Jeno, JI0JHKHO
YYHUTHIBATH CIEAYIOIINE OOCTOSTEILCTBA:

4aCOBOU MOSIC, IEUCTBYIOIIMNA HA TEPPUTOPUU PETUOHA;

rpaduk JeXypcTB Cyldedl MO oOpraHu3alui CyAeOHBIX 3aceqaHuil ¢
ucnons3oBanueM cucreM BKC B apbutpaxsnom cyae Poccuiickoit ®enepanum,

KOTOPOMY IUIAHUPYETCSI HAPABUTh MOPYUYEHUE;
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«Ilnan BugeoxkoHpepeHIU».

«[lnan  BuaeokoHpEpeHIUH» — OATO aABTOMATH3UPOBAHHAS  CHCTEMa
IUTAHUPOBAHUS  TPOBEJCHUS  BUIACOKOHGEpPEHIM B  apOUTpakHBIX  CyAax
Poccuitickonn @enepanum, pasMenicHHas Ha EIMHOM KOPHOPAaTMBHOM MOpPTaje
apoutpaxHsix cynoB Poccuiickoit denepanuu, co3IaHHas B IENISIX COTJIACOBAHMS
apOUTpaXKHBIMU CyJIaMH JaThl U BPEMEHH MPOBEACHUS CYACOHBIX 3acelaHuil ¢
rcrnonp3oBanneM cucrem BKC'.

8.1.6. /1o BBeieHMsI B MPOMBINLIEHHYIO SKCIUTyaTallMi0 aBTOMATU3UPOBAHHON
cucteMbl  «[lman BujeokoHdepeHIMI»  apOUTpaKHbIE CyAbl pa3MeIalT Ha
CIeUMAIBHOM CcTpaHulle ENMHOro KOpHopaTUBHOTO MOpTaia apOUTPaKHBIX CYIOB
Poccuiickoii ®@enepanuu rpaduk nposenenus BKC u cnemyronnyto crnpaBoYHYIO
nH(pOpMaLHIO:

1) MoYTOBEIH apec apOUTPaKHOTO Cy/a,;

2) pa3HuIia BO BpeMeHH ¢ MOCKBOIA;

3) HoMep 3ai1a cyaeOHOro 3aceaanus, 00opyaoBanHoro komruiekrom BKC, IP
anpec cootrBeTcTByroero kommsekra BKC u kopoTkuii HoMep [l yCTaHOBJICHHS
CBs3U, HOMEp TeneoHa B 3ajie CyNeOHBIX 3acCelaHuil IS PEUICHUs TEXHHUYECKUX
BOIIPOCOB, BO3HUKAIOIIMX HEMOCPEACTBEHHO B Ipoliecce CyIeOHOro 3acelaHwus
(nHpOpMAaIIHS YKA3BIBACTCSI B OTHOIICHUH KaXKJIOTO 3aJia, €CIIU B CyJIe 000pyI0BaHO
HECKOJIbKO 3aJ10B npoBenenus BKC);

4) uH(pOPMAIINIO 0 MEPHOAAX TOCTYITHOCTH (HEIOCTYITHOCTH ) 3aJI0B CYACOHBIX
3acenanuii. [lannas nadopmarms yka3plBaeTcs B CiIydae, €CJIM M0 KaKuM-JTu00 JHIM
He npoBoasTcs ceancbl BKC B nanHoM 3are;

5) KOHTaKTHBIC JaHHBIC JIMIA, OTBeyaromero 3a opranusanuio BKC (Homep
tenedona B ¢opmare +7 (koa roponaa) (Homep TenedoHa), ampec IIECKTPOHHON

MIOYTHI);

! Hcnonb3oBanue I/IH(bOpMaHI/IOHHOFO pecypca «IInan BHZ[COKOH(l)GpeHHHfI)) OCYHIECTBJIACTCA C MOMCHTA BBCACHUA

€ro B IIPOMBIIUICHHYIO SKCIUTyaTaluIo nprka3oM Bricmero ApoutpaxHoro Cyna Poccuiickoit @enepanum.
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6) KOHTAaKTHBIC TAHHBIC JIMIA, OTBCUAIOIICTO 32 TEXHHUYECKOE OOeCIreveHue
BKC, nns cBsi3u B ciydae BO3SHUKHOBEHHS IIPOOJIEM B Cy1IeOHOM 3acenaHnuu (HOMep
tenedona B (opmare +7 (koxa ropoaa) (Homep TenedoHa), HOMEP CIYKEOHOTO
MoOmIBHOTO Tenedona B popmate +7 (koa) (Homep TenedoHa), aapec dAESKTPOHHON
TIOYTHI).

[Ipenacenarenu cynoB 00si3aHbl OOECMEUUTh TMOJAJEPKAHME YKa3aHHOU
nHDOpMAIMU B aKTyaJlbHOM COCTOSHUU. B cioydae BpPEMEHHOTO 3aMEIICHHS
JIOJDKHOCTEM WH(OpMaiusi J0KHA OOHOBISATHCS B J€Hb  MOJIUCAHUs
COOTBETCTBYIOIIIETO MPUKA3a.

Jlnst cornmacoBanus cye0HOro 3aceianus ¢ ucnojibzoBanueM cucremsl BKC B
rpaduke 3acenanuii ¢ ucnosbzoBanueM BKC na Enunom xoprnopaTuBHOM mopTaie
apOUTpaXHBIX CYIOB CYI, paccCMaTpHUBAIONIMK 7eio (He MO3THEe CIICAYIOMEro
pabouero AHS C MOMEHTa MOCTYIUIEHHS B CyJl XojaraiictBa o npoBenenun BKC),
peructpupyet kaptouky BKC co crnenyronmmmu 1aHHbIMHA:

1) HOMED JIeTIa,

2) HAUMEHOBAaHWE CyJa, OPTaHU3YIOIIETO0 IMPOBEACHUE CYIACOHOrO
3acenanus ¢ ucnonbzoBannem BKC;

3) HalMEHOBAaHMUE CyJa, OOECIEUYUBAIOLIErO0 MPOBEACHUE CYACOHOTrO

3acenanue ¢ ucrosibzosanueM BKC;

4) pas3Huila BO BpeMeHn ¢ MOCKBOM;

5) JaTa Hayaida cyneOHOro 3acedaHusi (Bcerja yKas3bIBaeTCsl BpeMs
MOCKOBCKO€);

6) JaTa OKOHYAHMS CyAcOHOTrO 3acemaHus (Bcerja YKa3bIBacTCS BpeMs
MOCKOBCKO€);

7) ®.1.0. cyasu, paccMaTpUBAFOIIETO JICIIO;

8) ®.1.0. cekpeTtaps cyneOHOTr0 3ace1aHus,;

9) KOHTaKTHBIC JIaHHBIE CEKpeTapsi CyAeOHOro 3acemaHus IJsi CBS3U

(Tenedon, moura);
10) IP anpec cootBercTByomero kommiekra BKC n kopoTkuii Homep st

YCTAaHOBJICHUS CBA3H,
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11)  ¢aiin cynebHoro mopydenus. daiia cyaeOHOro MOPYYSHHUS TOJIKCH
OBITh TPHUKPEIUICH K KapTOYKe HE TMO3JHEEe IBYX pabouymx IgHEH C MOMEHTa
MOJIYYCHHUS]  TIOJNTBEPXKACHUS O  TPOBEACHUU  CylneOHOTO  3acelaHus C
ucnoJibzoBanuem BKC.

Cyn, obOecneunBarommii BKC (B ciaydyae Hamuuug — TEXHUYECKOM
BO3MOXHOCTH), JOJDKEH HE TO3[Hee CJeAylolero paboyero aHs 3aHECTH B
YKa3aHHYIO 3alUCh U3MEHEHUS 1 YKa3aTh CICAYIONIYI0 HH(POPMAIIHIO:

1) HAaUMEHOBaHUE Cyna, OOECIeuruBaloONIero MpoBEIeHUE CyaeOHOro

3acenanue ¢ ucroyirzosanueM BKC;

2) ®.N.0. cyawpu, obecreuuBaroliero cyjneOHoe 3acefaHue (JIeKypHOTo
CYIlbH);

3) ®.1.0. cekpeTtaps cy1eOHOT0 3ace/laHus,;

4) KOHTaKTHBIC JIaHHBIE CEKpeTaps CyAcOHOro 3acemaHus Il CBS3U

(tenedon, moura);

5) HOMEp 3aJ1a CyJIeOHOTO 3aceaHus;

6) [P agpec coorBercTByromero kommiekra BKC u kopoTtkuii HoMep 11st
YCTAHOBJICHHUSI CBA3HU;

7) nocie cyaeOHoro 3acemanus cyh, obOecrneuuBaromuii BKC, nomxen
OPUKPENUTh K JaHHOW 3amuch rpaduyecKylo KOIMUIO TMPOTOKOJIa CyneOHOTO
3aceflaHusl M WHBIX JOKYMEHTOB, MPHUOOIIEHHBIX K MaTepuaiaM Jefia (CChlika Ha
JTOKYMEHT, pa3menieHHbIi B KAJT).

B ciydae OTCyTCTBHS TEXHUYECKOW BO3MOXKHOCTH CyJ, OOCCIICUMBAIONIUIN
BKC, yka3siBaeT Ha 3TO B COOTBETCTBYIOIIEM TTosie kapTouku BCK.

Cucrema  HampaBisgeT Ha  OPHUIIMAIBHBIA  DJICKTPOHHBIA  SAIIUK
COOTBETCTBYIOIIUX apOUTPAXKHBIX CYJIOB MO BHYTPUBEIOMCTBEHHOW JJIEKTPOHHOM
noutre peructparmoHnyro kaprouky BKC, koropas moammBaeTcs B MaTepHab
nena.

8.1.7. B cnydae ynoBIETBOpEHMs XojaTaiicTBa 00 y4acTUU B CyJIeOHOM
3aceaHMM  MyTeM  ucnosib3oBanusa cuctem BKC  apOutpaxsbiii  cyn,
paccMaTpUBAIOIIUI J1EJ10, TOPYYaeT COOTBETCTBYIOIIEMY apOUTPaXKHOMY CyAy, IIPU

CO,Z[GﬁCTBPIPI KOTOpOIro 3adBHUTCIIb CMOXCET YYaCTBOBATL B TaKOM CYI[€6HOM
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3acenanuu, oprannszannio BKC, o yueM BBIHOCHTCSI COOTBETCTBYIOILEE ONPEACICHUE
0 cynebHOM mopydeHHH Ha ocHoBaHWHM ctaThu 73 AIIK P® c ykasanmem naThi,
BPEMEHU U MeCTa MPOBEACHUS CyAeOHOro 3acelaHus C HCIOJIb30BAaHUEM CHCTEM
BKC.

8.1.8. Konust ompeneneHus HarpaBisieTcs B Cy/, KOTOPOMY JaHO MOpydYeHHe
00 opranuzanuu BKC no noure 3aka3HbIM TUCHMOM C YBEJAOMJIEHUEM O BPYUYCHUHU,
a TAK)Ke 110 BHYTPHUBEAOMCTBEHHOU DJIEKTPOHHOM ITOYTE.

Komus omnpeneneHusi, BBIHECEHHOTO IO PE3yJbTaTaM pPacCMOTPEHHS
XOJIaTalCTBA, B NATUAHEBHBIM CPOK CO JIHA €r0 BBIHECEHUS TAK)KE HalpaBIIAECTCS
JUILYy, 3asBUBIIEMY JAaHHOE XOJIaTaliCTBO, a B CIIy4yae €ro yJOBJIETBOPEHUS — MUHBIM
JUIaM, y4acTBYIOIIMM B JieJ€, U MHBIM YYacTHHKaM apOUTPakKHOIO Ipoliecca B
MopsJIKe, ycTaHOBJIEHHOM cTaTbeit 122 AIIK PO.

8.2. Meponpusatuss mno mnposegeHur0 BKC apOuTpaxkHbiM cyaom,
OCYLIECTBJIAIOINIUM OPraHM3alHUI0 Cyae0HOro 3acefaHusi € HCIOJIb30BaHHMEM
cucrem BKC

8.2.1. OcunoBanuem mna mposeaeHuss BKC B apOutpaxnom cyre,
OCYIIECTBIISIOLIEM OpraHU3alMI0 CyJEOHOr0 3ace/laHus ¢ UCIOJIb30BAaHUEM CHCTEM
BKC, saBnsieTcs ompeneneHue Cyna, pacCMaTpHUBAIONIETO JI€JI0, C MOPYyYEeHHEM 00
opranu3anuu BKC.

8.2.2. B apOuTpaxkHbIX CyJax €XEKBapTaJIbHO COCTABISIETCS Trpauk
UCTIOJIHEHUS CyIbsiMU o0si3aHHOcTed mo mpoeneHnto BKC ¢ apOuTpakHbIMH
cynamu (rpaduk nexypctB). ['paduk yTBepxkmaeTcs mpeacenareaeM apouTpaKHOTO
Cylla U JIOBOAMTCS /O CBeleHus cyled moja pacnucky. CBeneHus o rpaduke
nexypcts  otpaxkatorcs B CAC. I'paduk nmexypcTB [T0DKEH 00ecreunBaTh
BO3MOXKHOCTH TipoBeieHus: ceancoB BKC kaxpiii pabouuii 1eHb.

Crneuuanuctbl OTJENa PErUCTpalliM, MOJIY4YUB CyAeOHOe mopydeHue o0
opranuzanuu BKC, peructpupytor ero B CAC ¢ npucBoeHHEM €My HOMepa Jiena B
COOTBETCTBUM C TpeOoBaHusiMU TyHKTa 21.7 WHCTpykumu, (popMHUPYIOT I€10 B
COOTBETCTBUHM C TPEOOBAHUSAMHU MyHKTOB 22.3 u 22.4, B KOTOpOE€ MOJIIMBAETCS
MOJIy4eHHOE Cyne0HOe TOpydYeHHEe, a 3aTeM M MPHUHATHIE CYAOM OIpeAeTeHHs,

BBIHECCHHBIC B XOA€ €I'0 BBIITOJIHCHMS.
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Jleno B TeueHue JHS MEPENaloT CyIbe, JEKYpPCTBO KOTOPOr0 HAa3HAYEHO Ha
naty npoBeaenus BKC B cootBercTBUU € TpadukoM AeKypCTB (ASKYpPHBIN Cybs),
a KOMMHU CyneOHOro TMOpy4YeHHUs TMepefaroTcs JIMlaM, OTBETCTBEHHBIM 32
OpraHu3allii0 TMPOBENCHUS U 3a TexHuueckoe obecnedyeHue mnposenenus BKC,
Ha3HAYE€HHBIM B JAHHOM CY/IE.

8.2.3. JlexypHblii CyAbsi  BBINOJHSET T[OpYyYEeHHWE [0  IpaBUiIaM,
ycTaHOBJIeHHbIM cTaThell 74 AIIK PO.

8.2.4. Ilpu HEBO3MOXHOCTM HUCIOJHEHHUS  CyAEOHOro  MOpYy4YEHHUS
apOUTPaKHBIM CYI0M BBIHOCUTCSI COOTBETCTBYIOIIEE ONPEEICHNE, KOITUS KOTOPOTO
HaIpaBJISETCs CY1y, BBIHECIIEMY OIpEAEICHHE O CyeOHOM MOPYYEHUH, 3aKa3HOU
[IOYTOM, a TAaKXKE B JJIEKTPOHHOM BHJI€ IO BHYTPUBEIOMCTBEHHOM 3JIEKTPOHHOM
ouTe.

8.3. IlpoBenenue cyae0HOro 3acelaHusi MyTeM HCIOJb30BAHHUSI CHUCTEM
BKC

8.3.1. Jluna, oTBeTCTBEHHBIE 32 TeXHHUYECKoe oOecneueHue nposenenus BKC
Kak B apOUTpaXHOM CyJA€, paccMaTpuBalolleM Jello, Tak U B CyHe,
oOecneunBaromieM opranuzaunio BKC, 3a01aroBpeMeHHO B COOTBETCTBUU C
TEXHUYECKOM WHCTPYKIMEH MPOBEPSIOT TOTOBHOCTh OOOpPYIOBaHMUS MyTEM
IPOBEJCHHS TECTOBOIO CEaHca W J0 Hadajla CyJeOHOro 3ace/laHusl yCTaHaBIUBAIOT
COEIMHEHHE MEXKy CyJaMH, YHYaCTBYIOLIMMHU B MPOBEJACHUU Cy/1I€OHOTO 3aceaHus C
ucnonbzoBanueM BKC. O rortoBHocTM  000OpynoBaHHMs — yKa3aHHbIE  JIMIIA
JOKJIA/IBIBAIOT CYJbE, PACCMATPUBAIOLIEMY JIEJ0, U IEKYPHOMY CYJIbE.

Jluna, oTBeTCTBEHHBbIE 3a TexHUuyeckoe obecneuenue mposeneHus BKC,
JIOTIOJTHUTEJIPHO OOMEHHMBAIOTCST HMH(pOpManueid 00 albTepHATUBHBIX CPEACTBAX
cBsi3u  (TenedoHax 3aloB  CyAeOHBIX 3acelaHuii, MOOWJIBHBIX TeedoHax
MOMOIIIHUKOB CyJIeM WJIM CeKpeTapei CyaeOHBIX 3acelaHuil), HCIOIb3yEeMbIX B
1essx ooMeHa nHdopmarueit B cirydae Texundeckux cooeB cuctembl BKC.

B chayyasx BBISIBICHMS TEXHUYECKUX HEMOJAAO0K, MPENATCTBYIOIUX
MPOBEJCHUIO CYAeOHOro 3acefaHus, B XOJA€ MOJATOTOBKU CHUCTEMBI K CyIAeOHOMY
3aceJaHUI0 JIMIa, OTBETCTBEHHBIE B CyJaX 3a TEXHHYECKOE obecreueHue

npoBenenuss BKC, He3zamemnutenbHo HUHPOPMUPYIOT 00 3ITOM  CYJbIO,
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paccMaTpHUBAIOIIETO  JI€JI0, W JIEKYPHOTO CYIbH0 C YKa3aHUEM CpPOKOB
BOCCTaHOBJICHUS paboTocmocooHocTr cucteMbl BKC.

8.3.2. Ecnu yxyjlleHHe KauecTBa CBSI3W IPOUCXOJUT B XOAE CyAeOHOro
3acelaHusi, CyJbsi, pacCCMaTPUBAIOIIUN JI€J10, OOBSABISIET MEPEPHIB O TEXHUYECKUM
npuuuHaM ¢ (GopmynHpoBKON «Jlnsi BOCCTAaHOBIEHHUS MPHUEMIIEMOr0 KadecTBa
BUJICOKOHEepeHII-CBs3M». [loMomHNK cynbpu (cekperapb CyAeOHOro 3acenaHwsl)
BBI3BIBAET JIMII0, OTBETCTBEHHOE 3a TE€XHUYECKoe obOecrieueHue nposeneHusi BKC,
JUTSL ONIEPATUBHOTO YCTPAHEHUSI HEMOJIaJJOK U BOCCTAHOBIIEHUS PabOTOCIIOCOOHOCTH
cuctemsl BKC.

[Tpu HEBO3MOXHOCTH OIEPaTUBHOIO YCTPAHEHHUSI  TEXHHYECKOU
HEUCIPABHOCTH WJIM HEBO3MOKHOCTH MPOBEACHMS CyJIE€OHOrO 3acelaHusl IyTeM
ucnonb3zoBanuss BKC mo opraHm3zanvoHHBIM JHOO0 JPYrUM MPUYMHAM MOMOILIHUK
CylbU (cexpeTapb CyeOHOTO 3aceaHusl) He3aMeUIUTENIbHO HHPOPMHUPYET 00 3TOM
JEKYPHOTO CYAbIO U Cy/bl0, PACCMATPUBAIOLIETO /10, YYACTBYIOIIUX B Cy1€0HOM
3acelaHnu ¢ ucnojir3oBanueM cuctem BKC.

Texnuueckass BO3MOXHOCTh npoBeAeHuss BKC cuurtaercsi oTCyTCTBYIOIIEH B
ClIy4a€ HEBO3MOYKHOCTH OCYLIECTBJIEHUS CBSI3M B T€YEHHE 15 MHUHYT IpU yCIIOBUU
COBEPILECHUS HE MEHEE MATH MONBITOK YCTAHOBUTD TAaKYIO CBSI3b.

B ciyyae ecnu npu NONBITKE YCTAHOBUTH CBSI3b BBISCHSIETCS, YTO KOMILIEKT
BKC cyna, opranusytomiero BKC, 3aH4T B CBsI3U ¢ MPOBEACHUEM UHOTO CyAeO0HOTO
3acelaHusl, JILO, OTBETCTBEHHOEe 3a mnpoeneHne BKC, ycraHaBnmBaer cBs3b C
3aJI0M CYJEOHOro 3ace/laHusi IMyTeM HCIOJIb30BaHUS aJIbTEPHATHBHBIX NCTOYHHKOB
CBA3M M YTOYHSET NPUMEPHOE BPEMsS OKOHYAHHUS COOTBETCTBYIOIIETO CYAEOHOIO
3aceaHusl.

[TonyyenHass uHpopMalus NnepeaaeTcsi Cyabe, KOTOPbIA MOXKET MPEIIOKUTh
CTOpOHaM TIEPEHEeCTH CyIeOHOe 3acefaHue Ha BpeMs, YKa3aHHOE CY/O0M,
opranusytomuM BKC. Ilpu stom cyn, opranmsyrommuiit BKC, 06s3an yBeqoMuTh 0
3a/iepKKe CTOPOHY, SIBUBLIYIOCA JIsl yuacTus B 3aceganuu nyrem BKC, u coo6muTh
CyIbe, pacCMaTpHUBAIOIIEMY €10, HHPOPMAIIUIO O COTJacUHM CTOPOHBI HA MEPEHOC
cyneOHOro 3acenaHusi Ha OoJjiee Mo3AHEE BpeMs WM 00 e€e OTKa3e C MEPEeHOCOM

cyneOHOTO 3acefaHusi Ha JApyrod JeHb. B ciydae eciam arobas U3 CTOPOH
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OTKa3bIBaeTcs oxuaarh Bpems nposenenus BKC, cynebHoe 3aceganue nepeHocuTes
CyJIOM, paccMaTPUBAIOIINM JI€JI0, HA UHYIO aaTy. Bo3amoxHocTs nposenenust BKC B
COOTBETCTBYIOIIYIO  JaTy COIVIACOBBIBAETCA  JIMIAMH, OTBETCTBEHHBIMU 3a
nposeneHue BKC, B mopsiake, yCTaHOBIIEHHOM HacTose MHcTpyKuuei.

Ecniu B neHb CyneOHOro 3acelaHdss HE YAAJIOCh YCTAaHOBUTH CBSI3b U
ocymiectBUTh BKC 1o TexHudeckuMm, opraHu3alldOHHbIM JIMOO UHBIM MpPUYHUHAM, B
MIPOTOKOJIE CyAeOHOTO 3aceTaHns yKa3bIBAIOTCS SIBKA JIMII, YYaCTBYIOIIUX B JENe, U
IPUYUHBI HEBO3MOKHOCTH NpoBeieHnss BKC B Ha3HaUeHHBI 1€Hb.

B ciyyae HEBO3MOXHOCTU IPOBEAEHUS (TIPOIOJDKEHUS) CyA€0HOr0 3aceIaHus
¢ wucnonszoBanueM cucrem BKC cynps, paccMmartpuBaromuii J1e710, OOBSBISIET
HEepepblB WM OTKJIAIbIBAET CyA€OHOE 3acelaHue B COOTBETCTBUU C YaCThIO 5
cratbu 158 AIIK P®.

8.3.3. Ilpm otTnoxeHun CyaeOHOTO pa30upaTeabCcTBA WIH OOBSIBICHUU
nepepbiBa B CyJleOHOM 3acelaHuy (B TOM YHUCJE U MO0 WHUIMATUBE CyJa) CYIbA,
paccMaTpUBAIOIIMKA €70, BBIACHSIET MHPU IMOMOIIM HMEIOIIUXCSA CPEACTB CBA3U
MHEHHE CTOPOH O croco0e UX ydacTusi B CyZeOHOM 3acelaHUU: MyTeM SIBKH B CYJ,
paccMaTpHUBAIOIINI 110, WM ¢ Ucnoyib3oBaHueM cuctem BKC.

Ecnu 3asBUTENh XOJaTaiicTBa MPUCYTCTBYET B CYJE€OHOM 3aceJaHuu, B
KOTOPOM TIPUHSTO pEIIeHHEe 00 OTJIOKEHUU CyneOHOTO pa3dHparenbCcTBa WM
0O0BSBIICHUHU NEpephIBa B CYA€OHOM 3aCeAaHUM, XOAATANCTBO MOKET OBbITh 3aBJICHO
B YCTHOH (hopme.

Ha3BanHoe XomaraiicTBO B JAaHHOM CJIy4yae pa3pelaercs CyJloM,
paccMaTpHUBAIOIIMM JI€JI0, KaK MPaBUIIO, B CyJeOHOM 3acCeaHHH C COIVIACOBAHHEM
JaThl U BpeMeHH ¢ cynoM, obecrneunBaromm BKC. Tlpu oO0bsiBiIeHUN TiepepbiBa B
CyleOHOM 3acelaHMM IOBTOPHOE BBIHECEHHE OMNPENEICHUS O IMOPYYEHUHU [0
opranuzainuu BKC He Tpebyercs, a npu OTIO0KEHUH CYIeOHOro pa3doupaTenbCcTBa
BBIHOCHUTCS OfpesiesieHne o cyaeOHoM mopydeHun o0 opranuzamuu BKC mm6o
YKa3bIBa€TCSI O Cy/leOHOM MOPYYEHUH B OMNPEACICHUH OO0 OTJIOXKEHUU CYyAEOHOro
3aceIaHusl.

B ciyuae HeBo3MoxHoCTH nipoBeaeHuss BKC (B Tom uuciie 1 10 TEXHUYECKUM

OpyUYrHaM)  apOuTpaxxHeiM  cyaoMm, opranmsyommMm  BKC,  cocraBmnsercs
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onpeereHue 0 HEBO3MOXKHOCTH MCIOJIHEHUS CyIeOHOro MOPYYEHUs C yKa3aHHEM
MIPUYHH HEBO3MOKHOCTH nIpoBenenust BKC.

8.3.4. B xone cynebHOro 3aceianusi apOUTPAXHBIN CyJl, pacCMaTPUBAIOIIHIA
JIeJ0, OTKPBIBAaeT CyneOHOe 3acelnaHue W OOBSBIAET, Kakoe [0 MOJJICKUT
PaCCMOTPEHHIO.

JlexXypHbId Cylnbsi B COOTBETCTBMM C YacThl0 3 CTaThu 153" AIIK PO
MPOBEPSIET ABKY M YCTAHABIMBACT JIMYHOCTHU SIBUBIIMXCS YYaCTHHKOB ITpoILecca,
IPOBEPSET WX IOJHOMOYHSA, BBISICHSET BOIPOC O BO3MOYKHOCTH HMX Yy4acTUs B
CyneOHOM 3acelaHMM B COOTBETCTBUM C TMpaBUJIaMH, YCTaHOBJICHHBIMU
yacThio 2 cratbu 153 AIIK P® (3a uCKiIOYEHUEM CilydaeB, KOTrJa AJsl IPOBEPKH
MOJIHOMOYUM SIBUBILIETOCS JHIA TPeOyeTcs HCCIeOBaHUE MaTepuasoB Jela), U
cooO1aet 00 3TOM Cy1y, IaBIIeMy MOpyUYECHUE.

Ecnu s npoBepKy MOJTHOMOYUM SIBUBIIETOCS JIMLA TPEOYETCS UCCIEA0BaHUE
MarepuajgoB  Jejla, OpOBEpKa  IMOJHOMOYMH  OCYLIECTBISCTCS  CYJIIOM,
paccMaTpUBaOIIMM AEJI0, U CYAOM, ocylecTBisiomuM oprann3anuio BKC, B
COOTBETCTBYIOIIEH YaCTH.

[Ipu »>TOM HEOOXOAUMO MUMETh B BUIY, YTO ACKYPHBIH CYIbsi HE SIBISETCS
Cylbel, paccMaTpUBAIOIIKUM Jiei0, TodToMmy npaBuiia AIIK P® o 3amene cyanu, 00
OTBOJIaX B OTHOILLIEHUN HETO HEIPUMEHUMBI.

8.3.5. Tlocne coBeprieHus neHCTBUM, YKa3aHHBIX B yacTH 3 ctathu 153" AIIK
P® (mpoBepku SIBKH, YCTAHOBIICHHUS JUYHOCTH SIBUBLIMXCS JIMIL, MPOBEPKU HUX
MMOJITHOMOYHMM W BBISICHEHUS BOMPOCA O BO3MOXKHOCTH WX YYacTUsi B CyJIeOHOM
3aC€/IaHuU B COOTBETCTBUU C IMPABUJIAMH, YCTAHOBJIECHHBIMHU 4YacThlO 2 ctaThu 153
AIIK P®), nmexypsslii cyapsi apbutpaxHoro cyna, opranusytomero BKC, B
cyneOHOM 3acellaHuM He TPUCYTCTBYyeT. HHble HeWCTBUS, TPEayCMOTPEHHBIC
yacTbio 2 crathu 153 AIIK P®, coBepiaroTest Cy1oM, pacCMaTPUBAIOIIAM JENO.

B mopsinke okazaHus MOMOIIM Cy/Ib€ B OpraHU3aIMK Cy/IeOHOTO TMpoIiiecca C
UCIIOJIb30BaHUEM CHCTEM BHICOKOH(EPEHII-CBS3U CEKpeTaph CyJAeOHOI0 3aceIaHusl
WM TOMOUIHUK CyAbM Ha oOcHOBaHuM yacted 1 u 2 cratem 58 AIIK POD
OCYILIECTBJISIET KOHTPOJIb HAJ  OOECINEYEHHEM TEXHUYECKOM BO3MOXKHOCTH

MPOBEJICHHUS TAHHOTO CY/IeOHOT0 3aceIaHus.
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8.3.6. B cimyuae HesBKM B CyjAeOHOE 3acelaHHe JIUIA, 3asBUBIIETO
XO0JIaTaliCTBO 00 y4acTWH B CyJAeOHOM 3acElaHWd TYTEeM HCIOJb30BaHUS CHCTEM
BKC, nexypnsiii cyabs MHGOpMHpPYET 00 3TOM CyJ, pacCMaTpHUBAIOLIUN €TI0,
KOTOPBIN pelraeT BONpoc O MpOAOHKeHUH cyneOHoro 3acefanus u ceanca BKC ¢
Y4ETOM MHEHHS CTOPOH.

8.3.7. ApOuTpaxkHblii Cya, pacCMaTpPUBAIONIUN JI€JI0, MOXET 3aciyllaTh
OOBSICHEHHSI JIWI], y4YaCTBYIOIIWX B JeJie, W HWHBIX YYaCTHHUKOB apOHUTPaKHOTO
npolecca, a TakKe OILEHUTh MHUCbMEHHBIE JI0KAa3aTENbCTBA, MHBIE JTIOKYMEHTHI U
MaTepHalibl TPU YCIOBUM HAJUYHUS TEXHUYECKUX CPEJICTB, 00eCIeunBaronnx
BO3MOKHOCTh O3HAKOMJICHUS C TAKUMU JIOKa3aTeIbCTBaMU (JJOKYMEHT-Kamepa).

Cyn MOXkeT OTKa3aTh B YAOBJIETBOPEHUM XOJATANCTBA O MPEACTABICHUU
MUCbMEHHBIX JOKA3aTeNbCTB IyTEM MuCHOJMb30BaHusA cucreM BKC B ciyuwasx,
MPEyCMOTPEHHBIX 4acThio 5 ctathu 159 AIIK PO.

Komuun pokymenTtoB, mnpenacraBieHHbix nyrem BKC, He3aMennurenbHO
HaIpaBJISIIOTCS B CYJ, pacCMaTpHUBAIOIINI J1€710, MO (HPAKCUMMIBHOW CBSI3U WJIU MO
KaHajlaM BEJIOMCTBEHHOW JJIEKTPOHHOM TOYTHI JUOO C MCIHOJB30BAaHHUEM HWHBIX
CPEACTB CBsI3M (B TOM YHCIE IYTEM CKAaHMPOBAHUS JOKYMEHTOB MOCPEICTBOM
TEXHUYECKUX BO3MOXXHOCTEH TOKYMEHT-KaMephl).

BemiecTBeHHbIC JOKA3aTENBLCTBA HE MOTYT OBITh MPECTABICHBI JIJII OCMOTpa
nmocpeAcTsoM ucnois3oBaHua cucteM BKC w  mpencraBmsAroTrcs B CyQ,
paccMaTpHUBAIOIIMN J1€7I0, JII UX MCCIIEOBAaHUS B Cy/J€OHOM 3acedaHUM COTJIACHO
TpeboBanusim ctaThil 162 ATIK PO.

8.3.8. TlomomHMUK JeXKYypHOTO CYyIbH (CEKpeTapb CyAeOHOTO 3aceiaHus)
obOecrieunBaeT BEJIEHWE BUJEO3AMMCU CyAEOHOTO 3acelaHus, COCTABJSIET U
MOJMUCKHIBACT MPOTOKOJ, a TAKXKE COACHCTBYET CYJy, pacCMaTPUBAIOIIEMY JI€JIO, B
0003peHUU THUCHMEHHBIX JI0KA3aTeNbCTB IMOCPEJACTBOM JIOKYMEHT-KaMephl |
COBEpUICHUM WHBIX JECUCTBUM B TMOPSAKE OKa3aHUS IMOMOIIM B OpraHHU3alud
cyneOHoro mporecca.

8.3.9. TlpoTokos B muchbMEHHOM OpME B BUILO3AMUCH CYACOHOTO 3aceqaHus
B COOTBETCTBUHM C 4YacThl0 4 CTaTbu 1531, crtatbed 155 AIIK P® Benercs u B

apOuTpakxHoM cyze, ocyuiecTBisitonieM opranuzanuio BKC (B ToM umcne u torna,
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KOIJIa B €ro KauecTBE BBICTyHaeT (eaepalibHblii apOUTpPaXHBIM CyJ OKpyra), U B
Cyle, paccMaTpuBarolleM JAeno. B cyne, paccMaTpUBAamIIEM JI€JI0, BEIETCS
ayJIMOMPOTOKOJ CYJeOHOTr0 3aceIaHMusl.

[Ipu 3TOM MIPOTOKOJI, COCTABIISIEMBIN B CYZE, OCYIIECTBIISIOIIEM OPraHU3aUIO
BKC, saBnsieTcs NOpOTOKOJIOM O COBEPUICHUHM OTIEIBHOIO MPOILECCyaIbHOTO
JIEHUCTBUSA, B HEM YKa3bIBAlOTCA JaTa U MECTO IMPOBEACHMS CyIeOHOro 3aceiaHus,
HAaMEHOBAaHHE W HOMEp JeNla, CBEIAEHUS O SIBKE B CyJe0HOE 3acedaHue JIULI,
YyYacTBYIOIIUX B JIeJe, UX MPEACTaBUTENCH M MHBIX yYAaCTHHUKOB apOUTPaKHOIO
npouecca, U jenaercs orMerka 00 wucnosb3oBaHun cuctem BKC. IIporokon
MOJIUCHIBACTCS  TOMOIIHUKOM  JACXKYPHOTO CyAbu (CekperapeM CyAaeOHOro
3acelaHusi), OKa3bIBAIOIIMM IIOMOIIb B OpraHu3aldd CyJneOHOTo mpolecca ¢
ucnoas3oBanueM cucrem BKC.

8.3.10. CtopoHbl BlipaBe 03HAKOMUTHCS C MPOTOKOJIOM CYJAEOHOTO 3aceIaHus
B NOpsAKe, npeaycMoTpeHHoM ctathelt 155 AIIK P®, npencraButh 3aMedaHus Ha
Hero, nonyvarb komuu 3anucu BKC (mpu mnpeaocTaBlieHHH MaTepuaibHOTO
HOCHUTENIA [JIsi €€ 3aluCh), B CyAe, PacCMaTpUBAIOIIEM [I€J0, U C KOIMUAMH
IPOTOKOJIOB B cyJie, opranu3ytoiiem BKC.

B ciywyae o3HakoMieHHs C IPOTOKOJOM B cyne, opranm3yromem BKC, u
pEeACTaBICHUS 3aMEYaHu Ha ATOT MIPOTOKOJI CTOPOHA BIPABE HANPABUTH UX B CY],
paccMaTpuBalONIMK A0, B CPOKH, omnpeneineHHble crtatbeil 155 AIIK P®, B
AJIEKTPOHHOM BHUJE TyTEeM 3amnojiHeHus (OpM JTOKYMEHTOB, pa3MEIICHHBIX Ha
opurmanbHOM caiite apoOutpaxHoro cyma B cetu HTepHer, B TOpsIKe,
yctaHoBieHHOM BAC PO.

8.3.11. Ha Bpemst npunATUs cyAeOHOTO akTa MO ey TPaHCIALUUS ayAaHo-
BUJIC€OCUTHANA mpepbiBaeTcd. [lepen oObsIBICHHEM PE30JIOTUBHON YaCTU MPUHATOTO
Cyl1IeOHOTO aKTa TPAHCISALUIO ayJIHOBHUJICOCUTHANIA MEXKIY apOUTPaXKHBIMHU CyIaMU
BOCCTAHABJIMBAIOT.

8.3.12. B apOurtpaxnoMm cyzae, opranuszywmem BKC, no okoHuaHuu
cyleOHOro 3acefaHusi ¢ wucnoiab3oBaHueM cucreM BKC momMoOIIHHK J1€KypHOTO
cynpu (CexkpeTapb cyAeOHOro 3aceqaHusi) 0OeCIeurnBaeT COXpaHEHHE BUICO3AMMKUCU

Ha MatepuasibHOM Hocutene (tun Hocurtens: DVD, DVD-R, DVD-RW; dopwmar:
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MPEG2 (DVD-Video0)), a npu HaIMYUK TEXHUYECKOW BO3MOXKHOCTH U Ha cepBepe
Cyla ¥ He MO3JHee JHS, CIACAYIOIIeTo 3a AHEM CyAeOHOro 3acefaHusd, MeperacT B
NOAPA3ACIECHUE  JICJIONPOM3BOJICTBA MaTEpPUAIbHBI  HOCHUTENIb  BHUACO3AIHUCH
CylleOHOTO 3acelaHusl U MPOTOKOJ O COBEPUICHUH OTAEIBHOIO MPOIECCYaTbHOTO
JICHCTBYSA B 3all€4aTaHHOM KOHBEPTE C HAIIMUCAHHBIM aJpecoM apOUTPaKHOTO Cy/a,
paccMaTpUBAIOIIETO JENO0, 4 TAKKE MUCbMEHHBIE JOKA3aTENbCTBA, IPEACTABICHHbIC
B cyaebHoM 3acemannu nocpenactBoMm cucteM BKC (wacts 2 cratem 74 AIIK P®).
JlexXypHbI  Cylbsi oOecrmednMBaeT KOHTpoJib BhITpy3kd B KAJl cBeaenui,
3apeructpupoBaHHbix B CAC, 0 BeinofHeHUU opy4denus o0 opranuzanuu BKC.

8.3.13. Cekpetapb cyneOHOro 3aceaHus/CHeNUauCT CYJIeOHOro CcocTaBa
cyna, opranuzyromniero BKC, nogmmuBaer B Matepuaisl nena, chopMUpoOBaHHOTO Ha
OCHOBAaHMM  TIOJYYEHHOIO  CYAEOHOro  MOpy4YyeHus  apOUTpPaXHOro  Cyla,
paccMaTpUBAIOILETO JE0, CIEAYIOINE JOKYMEHTHI:

KOIMU TMPOTOKOJIOB CYJIEOHBIX 3acellaHuid, MPOBOJAUMBIX C HCIOJIb30BAaHUEM
BKC;

KOIMK MaTepualbHbIX HOocHuTelnen Buaeo3anucu BKC;

KOITMW MaTepHuasioB, MpeAcTaBieHHbIX yuacTHUKOM BKC nist 0603penus cyny,
paccMaTpUBAIOIIEMY JIETIO;

orpeeseHne 00 UCIOJIHEHUH CYJIeOHOr0 IOpyUYEHUsl.

Heno odopmisiercss B COOTBETCTBUM C  TpeOOBaHUSAMHM  HACTOSIIEH
HNucTpykuuy.

8.3.14. Cormacro 4actu 4 cratbu 153" AIIK P® MmarepuanbHbIi HOCHTEINb
BUJICO3aIIUCH CYACOHOTO 3acelaHus HampaBsIeTCss B TMATUIHEBHBIH CPOK B
apOUTpakHBIN CyJ1, paCCMATPHUBAIOIIUIN JEIIO.

MarepuanbHblii HOCUTEND, coqepkammil Buaeo3anuck BKC, ornpaBnsercs B
yIaKkoBKe, OOecreuyuBaronied COXPaHHOCTh MaTEpPUAIbHOTO HOCUTENS TIpHU
nepecbuike. [Ipu mepechUike MaTepualbHBIX HOCUTENIEH C BHUACO3AMUCHIO MOTYT
OBITHh KCMOJIb30BAaHbl CIEHHUAIBHBIE CPEJCTBA YIAKOBKH, IPEIOCTABIISIEMbIC
OpraHu3alusIMU TOYTOBOU CBS3H.

ApOutpaxkHblii cyn, ocymecTBiasBmmii opranuzaunio BKC B pamkax

BBITIOJIHEHHUS CY/IeOHOTO MOPYYEHUs, HAMPABISAET B Cy[, pacCMaTpUBAIOUIUN 110,
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BMECTE C MaTe€pUalbHbIM HOCHUTENIEM BHUACO3AMUCH COCTABJIEHHBIM UM MPOTOKOJI U
MUCPMEHHBIC  JIOKA3aTelIbCTBA, TIPEACTABICHHbIE B  CyAeOHOM  3acedaHHU
nocpeactBoMm BKC (wacte 2 cratem 74 AIIK P®), a Takke ompeacieHue o
BBITIOJIHEHUU CY1€0HOTO TOPYUCHHUS.

8.3.15. Cotpyanuku oTAena JeJONpPOU3BOJACTBA apOUTPAXKHOTO Cyna,
opranusytomiero BKC, He mno3nHee cienyromero IHS € MOMEHTa TNepeaaydu
KOHBEpPTa C MPOTOKOJIOM O COBEPIICHHH OTAEIBHOIO MPOLIECCYaIbHOTO JECHCTBUS,
MaTepHaIbHBIM HOCHUTEJIEM BHJIECO3alMCH CYJACOHOro 3acelaHusi M MHUChbMEHHBIX
JI0KA3aTeNbCTB O(OPMIISIIOT PEECTP HUCXOJSIICH KOPPECHOHJICHIIMM U TEPEaloT B
MIOYTOBOE OTAEJICHHE JJI HaIpaBieHUs 10 HAa3HAYEHUIO. J(OMOJHUTENHHO KOIHS
IPOTOKOJIa O COBEPILICHUH OTIEIBHOIO MPOUECCYaTbHOTIO ACHCTBUS HAIpaBIIsETCS
MTOMOIIIHUKOM JIEKYPHOT'O CYJIbH B CYJ, paCCMAaTPUBAIOIIMMA J1€10, HE TIO3AHEE JIHS,
CIEAYIONIETo 3a JHEM cyneOHoro 3acenanusi, nocpencrsom ECOIL

8.3.16. Ilocine monyyeHUs yKa3aHHBIX JOKYMEHTOB apOUTPaKHBIN CYII,
paccMaTpUBAIOIIMKA €710, MPUOOHIAET MX K IPOTOKONY CyAeOHOrO 3acelaHus |
OMENIAET B MaTepHaIIbl Jeia.

8.3.17. Ecnu paccmarpuBaemMoe €0 MOMJICKHUT BO3BPATY B apOUTPAXKHBIM
CyJl, OpraHu3yrouui cynebHoe 3acenanue ¢ ucnoib3oBanueM BKC, MmarepuaiibHbIit
HOCUTEJb BHJICO3alIUCH CYAEOHOTr0 3acelaHus W TPOTOKOJI O COBEpLICHUU
OTZIETILHOTO TMpPOLIECCYalbHOr0 JEHCTBUS HE TNEpechUIaloTcs B CyJH, JaBIIUN
nopyueHue. B TakoMm ciydae mocie MOJy4YeHHs Jeia CyJAd, OpraHW30BaBILIHIA
cyneOHoe 3acemaHue C ucnoiib3oBaHueMm cuctembl BKC, mpuoOmiaer ykazaHHBIC
JOKYMEHTBI K MaTepuasam Jea.

8.3.18. Cucrempr BKC Takke MOTyT OBITh HCIIOJIB30BAaHBI B apOUTPaKHBIX
CyJlaxX B ILIEJISIX MPOBEJCHUS PACIIMPEHHBIX COBEUIAHUM CyJel apOUTPaKHBIX CYJIOB
M0 CHOPHBIM MpoOJIeMaM MPABONPUMEHUTEILHON TPAKTUKU, 3aceJaHWui HAay4dHO-
KOHCYJIbTaTUBHBIX COBETOB, CEMHUHApOB IO BOMNPOCAM COBEPIICHCTBOBAHUS
3aKOHOJIaTEIbCTBA, COBEILIAHUN IO BOMPOCAM JESATEIBHOCTH apOUTPAXKHBIX CYJOB U

MHBIX MEPONPUATUH, HE CBSI3aHHBIX C PACCMOTPEHUEM apOUTPAKHBIX JEII.
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9. M3roros.iieHHe Cy1eOHBIX AKTOB

9.1. Cexkperapp cyne6HOTO 3acemanusi (TIOMOITHUK CYIbH), BEIYIIHMA
POTOKOJ CyJIeOHOTO 3acelaHus Mo JAeNly, 3aHOCUT OOBSBIECHHYIO PE30JIOTUBHYIO
4acTh Cy/1I€0HOTO aKTa B MH(POPMAIIMOHHO-CIPABOYHYIO CUCTEMY Cpa3y ke IMOocie ee
OOBSIBICHHS, O0OECIEYMBAIONIYI0O O3HAKOMJICHHE C PE3OJIOTUBHON  YacThIO
IOPUHATOTO CyneOHOro akra B pexume oHyaiiH B cetu Murtepner, 1 B CAC,
oopMHUB €€ B BHAE CaAMOCTOSTEIBHOIO JOKYMEHTA C MCIOJB30BaHUEM II1a0JIOHOB,
BHeceHHbIX B CAC, He mo3jHee CIeAyIOEero THs Mocie ee 00bIBICHHUS.

Pe3ontoTuBHAs YacTh CyaeOHOro akta opopmisieTcs B MUCbMEHHOU (hopme B
COOTBETCTBUM C TpeOOBaHUSAMHU, TMPEABABIAEMBIMH K CyIeOHOMY  akKTy.
Pe3ontoTuBHAs yacTh cyneOHOro axTa, MOANMCAHHAsA CyAbed (cocTaBoM cyjen),
MOJIIIMBAETCS B MAaTEpHAJIbI CYAEOHOTO JIena.

9.2. OTBeTCTBEHHOCTh 3a TOATOTOBKY CyA€OHOTO aKTa HECEeT CYIbA,
paccmarpuBarouii geno. I[lpu 3TOM MOMOIIHUK CyAbH MO PACIOPSIKEHUIO CYAbH
TOTOBHUT TPOEKT/TIPOCKTHI CyneOHOro akTa. [IpOeKT/MpOeKTh CyaeOHBIX aKTOB
MOTYT OBITH MPECTABICHBI JUIIAMH, YYACTBYIOIIUMHU B Jiese. Y Ka3aHHbIE MPOEKTHI
MOTYT OBITh MOJIAaHBI B CyJl C COOTBETCTBYIOIIMM XOJIaTaliCTBOM, B TOM YHCJIE U B
AJIEKTPOHHOM BHJIE 110 CUCTEME AJIEKTPOHHOM MOIa4u JOKYMEHTOB, M MPUOOIIAOTCS
K Matepuasam CyJ1e0HOro iena.

[IpoekThl Cyne0HOTO aKTa MOTYT OBITh MOJTOTOBJICHBI Ha 000N cTaauu
paccMOTpeHHUsl Jiena.

Cyn BrpaBe UCNOJIb30BaTh YKa3aHHbIC IPOEKTHI KakK B I€JIOM, TaK U B YaCTH.

OxoHYaTeNbHBIA TEKCT CYJIEOHOT0 aKTa (POPMHUPYETCs MOCIE PACCMOTPEHHUS
JieN1a CyZ0M I10 CYILIECTBY.

B npuHMMaeMbIx cyZeOHbBIX aKTax JODKHBI COACPXKAThCsl HAMMEHOBAHUS JIHII,
YYaCTBYIOIIMX B Jene, (haMUINK, WHUIIMABI JIUII, TPUCYTCTBOBABIINX B CyIeOHOM
3aceJaHNM, C YKa3aHUEM MX MOJIHOMOYUNA, MECTO HAXOXACHUS — JUIS IOPUANYECKUX
JUIL, a B OTACJBHBIX CIy4dasX — TAKK€ MECTO >KMTEJbCTBA YYACTBYIOIIETO B JEJe
JuIa.

[Ipy >TOM B OTHOLIEHUH IOPUIUYECKOrO JHILA CIEAYeT YKa3blBaTh €ro

HaMMCHOBAHHUC W MCCTO HAXOXACHHA TaK, KaK OHM YKa3aHbl B YUPCIAHUTCIbHBIX
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JIOKYMEHTaX, OCHOBHOM TOCYyJAapCTBEHHBIM peructparuonusiii Homep (OI'PH),
uAeHTU(PUKAIIMOHHBIM ~ HOoMmep  Hamoromuatenbiiuka (MHH).  lomyckaetcs
COKpallleHHE HAaMMEHOBAHUE HOPUAUYECKOrO JHUIA, €CJIIM OHO MPEAYCMOTPEHO €ro
YUPEIUTEIbHBIMU JOKYMEHTAMH.

Eciu y ropuandeckoro nuia orcyrctByer OI'PH (oHO He 3apeructTpupoBaHo B
EI'PIOJI), To yka3piBatoTcs CBelieHHs O ero peructpanuu ao 1 wurons 2002 roga
(Hanpumep, peKBU3UTHI CBUJIETEIBCTBA O TOCYTapPCTBEHHON PETUCTPALINH).

s ropuauyeckoro Juvi@a, 3aperucTpupoBaHHOr0 He B Poccuiickon
®denepanuu, a B IpyroM rocy/1apCTBE, YKa3bIBalOTCS €0 HANMEHOBAHHE M MECTO
HaXOXJICHUSI TaK, KaK OHM YKa3aHbl B YYPEAUTEIIbHBIX JOKYMEHTax, Ha
COOTBETCTBYIOIIEM HMHOCTPAHHOM  SI3BIKE C IPUBEICHUEM PYCCKOS3BIYHOU
TPaHCKpUNUMU (MpU 3STOM JIOMYCKAETCA NEPEBOJ OpraHu3allMOHHO-IIPABOBOM
dopmel), Hampumep: «Profit, LLC» («IIpodur, OOO»). Ecam nHammeHOBaHHE
OpraHH3aliN U3JI0’KEHO HA SI3bIKE, HUCMOJIb3YIOUIEM HE JIATUHUIYY U HE KUPUJUIMILY,
NOIYCKAaeTCsl yYKAa3aHWE AaHIVIO- M PYCCKOSA3BIYHOW TpaHCKpunuuu. Eciam
yUpeauTeNbHbIC JIOKYMEHTHl OpraHu3allid TMpeaycMaTpUBaOT  OQUIIMATIBLHOE
HAaUMEHOBAaHHWE HAa PYCCKOM S$3bIKE, TO JOCTATOYHO YKA3aHHSI TOJIBKO TaKOro
HalMEHOBAHMSI.

B otHomenun ¢u3nyueckoro Jmia clieayeT yKa3biBaTh €ro (haMuiinio, UMs U
O0TYECTBO (TIOJHOCTBIO), UACHTU(PUKALMOHHBIA HOMEp HaJOroIuIaTeNbUIMKa, €CIH
TAaKOBOM MMeeTcs, MECTO JKHUTEIbCTBA B O00bEMe, HEOOXOIMMOM JMJisi €ro
UAeHTU(UKAIIUN, JMOO CBEICHUS O TOCYJApPCTBEHHOM PETUCTPAIlMH, €CITU JAHHOE
JIULIO SIBJISICTCSl MHMBUAYAJbHBIM MPEIIPUHUMATEIICM.

Taxke B OTHOIIEHUU (PU3UYECKOTO JUIAa HEOOXOAMMO YKa3aTh JIaHHEIE,
MO3BOJIAIONIME €ro WACHTU(UIIMPOBATh, HApPUMEp: HIACHTU(GUKAIMOHHBIA HOMEpP
HaJIOrOIUIaTENbIINKA, I MHAUBUAyanbHOro npeanpunumarens — OI'PHUIL, nnsa
apOUTPaXKHOTO  YMPABIAIONIETO — PETUCTPAIMOHHBIA HOMEP B  CBOJHOM
rocyJapCTBEHHOM peecTpe apOUTpaXHBIX YOPaBISAIOIUX JUO0 B peecTpe
apOUTpaKHBIX  YIPABJISAIONINX, SBIAIONIMXCA WICHAMH  CaMOPETYJIUPyeMOn
OpraHu3aIMK ApOUTPAKHBIX YIIPABIISIONINX.

I[JISI MHOCTPAHHOTO I'paXKAaHWHA YKA3bIBACTCA CTPaHa I'paXaAaHCTBA.
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[Ipu sTomM cneayer WUMETh B BHJY, YTO JJIA peaU3allM TMOJIOKEHUN 00
YKa3aHUM MECTa KUTEIbCTBA JIMIA, YYACTBYIOIIETO B Jeji€, B TOM 4YHCIE s
ONpENENICHUs] MOJACYJHOCTH [IeJla, pPACCMAaTpUBAEMOIO C €ro  y4acTHEM,
JOCTAaTOYHBIM SIBJISIETCS YKa3aHUE HACEJIEHHOTO IYHKTa, B KOTOPOM MPOYKHUBAET
JaHHOE JIMIO, €ciu He TpeOyercs Oosiee mosHas uH(OpManus, Hampumep, A
UCIIOJIHEHHUSI CYJI€OHOI0 aKTa.

Wubie cBeaeHus, MACHTUPUIUPYIOMNUE (PU3HUECKUX JIUIl, YYaCTBYIOUIUX B
neje, B TOM YHUCJE IMACHOPTHBIE AAHHBIE, CTPAXOBOW HOMEP HHANBUIYAIbHOTO
JUIEBOTO CUeTa IPaKJaHUHA B CHCTEME 00s3aTEIbHOT0 IEHCHMOHHOTO CTPAaXxOBaHUS,
B CyJIcOHOM aKTe yKa3bIBAIOTCS TOJIBKO B CIIydasiX, MPEAyCMOTPEHBIX JEHCTBYIOITUM
3aKOHOAATEIBCTBOM.

B cyneOHOM akTe AOMYyCKalOTCs OOIIEU3BECTHBIE COKpAICHUs, HalpUMep:
«B T.4.», «I T.J.».

PexBU3UTHI HOPMATUBHBIX aKTOB, pazbsicHeHUH BAC P® u T.m., Ha KOTOpBIE
CChUTaeTCsl CyNEeOHBIA aKT, yKa3bIBAIOTCS MOJIHOCTHIO, Hampumep: DedepaibHuili
3akon om 26.10.2002 Ne 127-D3 «O necocmosimenbhocmu (6aHKpomcemee)».

IIpu ccpuikax Ha Kogekcel PO nenonb3yrOTes TOJIBKO UX HA3BAHUSL.

[Ipy HEOAHOKpATHBIX CCHUIKAX HA OJUH W TOT K€ aKT JOIMyCKaeTcs
UCIIOJIb30BAHUE COKpPAIICHHUM, HApUMep: ApOumpasichsiii npoyeccyaibHblil KOOeKc
Poccuiickoti @edepayuu (0anee — AIIK PD).

Jonyckaercsi BBEA€HUE M HCIOJIb30BAHUE COKPALICHUW [JI1 HAMMEHOBAHUI
CTOPOH, Ha3BaHW TPEAMETOB W T.M., Hampumep: Obwecmso ¢ 02paAHUYEeHHOU
omeemcmeeHHOCmbl0  «MedcoyHapooHas mopeo8o-npou3800CmMEeHHAs KOMNAHUS
«Mepxyputly (Oanee — komnanus « Mepkypuii»).

B coorBerctBum ¢ myHktoM 2 4acthu 4 crarbum 170 AIIK P® Ttekct
MOTHUBHPOBOYHOMN YacTH pelIeHUs (MOCTAHOBJICHUS) apOUTPAXKHOTO Cy/ia JOJKEH B
TOM YHCII€  COAEPKAaTh MOTHUBBI, MO KOTOPHIM CyJ MPHUHSUI WIM OTKJIOHWI
MPUBEJICHHBIE B 00OCHOBaHUE CBOUX TPEOOBAHUM TOBOABI JIMI], YYaCTBYIOIIMX B
nene. [lpu 3ToM nmokHa OBITH JJaHA OIEHKA BCEM JIOBOJAM U JIOKa3aTEIbCTBAM,

MMPUBCACHHBIM JIMIIOM, YIAaCTBYIOIIIUM B JICJIC.
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[lo nenamM, UCTIOJIHUTENBHBIN JIUCT MO KOTOPHIM HE BBIJAETCS (HApuMeEp, 1Mo
JeiaM O TPU3HAHWHU), B PEUICHUH apOUTPaXKHOTO CyAa JOJKHBI OBITh yKa3aHBI
CBEJICHUS, IEPEUYUCIICHHbIE B TyHKTE S5 yacTu 1 ctathu 13 denepaibHOro 3aKoHa OT
02.10.2007 Ne 229-®3 «O06 UCTIOTHUTEIHFHOM TTPOU3BOICTBEY.

B pemrenun apOUTpakHOTO CyJa O MPUBJICYCHUHN JIMIA K aAMHUHUCTPATUBHON
OTBETCTBEHHOCTH M HAJIOKEHUU aJMUHUCTPATUBHOTO IITpada HOKHA OBITh
yKkazaHa uH(poOpManus o Toiydarene mrpada, HEoOXoauMas B COOTBETCTBHH C
OpaBWIaMHU  3alOJHEHUS PACUETHBIX JIOKYMEHTOB Ha TIEPEYUCIICHHE CYMMBbI
aMUHUCTPATUBHOTO mITpada.

9.3. IlpoekTsl CyAeOHBIX AaKTOB M3TOTABIMBAIOTCS C HCIIOJIB30BAHUEM
m1abJI0HOB CyneOHbIX akToB, BHeCeHHBIX B CAC. Ilpumep npuBeneH B NpUI0KEHUH
Ne 15.

[IpoekTel CyneOHbIX  aKTOB IeyaTaroTca Ha  Jucrtax (Qopmara A4
(210 x 297 mm) uyepes 1,5 MexxcTpodHbIX HHTepBaia mpudrom Times New Roman,
YepHOTO 11BeTa, pasMepoM 12 — 14, Ha pacCTOSHUU OT JIEBOM TPAaHUIIBI TEKCTOBOTO
nosist — 30 MM, OT mipaBoit — 15 MM, ot BepxHel u HikHel — 20 MM. CynieOHBIN akT
MOXXET OBITh HM3TOTOBJEH KaK Ha OJHOW, TaK M Ha JBYX CTOpoHax jwucrta. [Ipum
obopmiieHUM  CyJeOHOrO  aKTa Ha HECKOJbKUX JIUCTaX TMEPBBIM JIUCT HE
HyMmepyercs. [locnenyromue IucThl HyMepyroTcs apaOCKUMU HU(PpaMyU HauuHas ¢
uudpsel 2. Homep npocTtaBisieTcsi HocepeuHe BEPXHETO MO JIUCTA.

[Mogmucanune cyneoHoro akra B CAC OCYHIECTBISIETCS HCKIIOYUTEIBHO
CyIbEl CaMOCTOSITENIbHO, Mepeavya MOJTHOMOYUMN 10 MOAMUCAHUIO CYyI€0HBIX aKTOB
B CUCTEME aBTOMATHU3AILIMK CYAONPOU3BOJICTBA HE JOMYCKAETCS.

9.4. Ilpu noanucanuu cyaeOnoro akra B CAC JOKYMEHTY NpHCBaWBaETCA
YHUKQJIBbHBIN  WACHTU(UKAIMOHHBIA HOMep. Cyabpsi TOIMUCHIBACT OPHUTHHAI
cyneOHOro akta Ha OyMa)XHOM HOCHUTEJIE TOJBKO B Cllydae HajJW4yus Ha HEM
YHUKAJIbHOTO HJIEHTU(PUKALUOHHOTO HOMEpa, COBMAJAOLIEr0 ¢ HOMEPOM JaHHOTO
cynebnoro akta B CAC.

OpuruHai cy1e0HOro akTa MOIIINBAETCS B Cy1€0HOE JIE0.

9.5. TekcTbl Bcex CyOeOHBIX aKTOB, 3a HCKIIOYCHHEM TEKCTOB CYAEOHBIX

AKTOB, KOTOPLIC COACPKAT CBCACHU, COCTABIAIOIMNEC TIOCYAAPCTBCHHYIO H HHYIO
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OXpaHSIEMyI0 3aKOHOM TailHy, pa3Meniarorcs B HHGPOPMAIMOHHOM pecypce
«KaproTteka apOuUTpaXHBIX AeN», aBTOMAaTU3UPOBaHHON cucteme «baHk pemeHuit
apOUTpakHBIX CyIOB» (nanee — MHGOPMAIIMOHHbBIE pecypchl) B cetu MHTEepHET B
OJTHOM o0BbeMe uepes 24 yaca ¢ momenTa ux noanucanus B CAC.

[Ipu »TOM cieayer MMETh B BHJY, YTO CBEIEHHS O MECTE YKUTEIbCTBA
¢u3nUecKoro JuIa, €ro MaclOPTHBIX JIaHHBIX, WJACHTU(UKAIMOHHOM HOMEpE
HaJOroIUIaTEeNbIIMKa, HE COJAepXkallhecss B CYIeOHBIX aKTaX, BBIIPY3KE B
UH(OPMAITMOHHBIE PECYPCHI HE MOJIEXkKAT.

9.6. He nomyckaercs u3bATHE TEKCTOB CyAEOHBIX AKTOB, PAa3MEIICHHBIX B
AJIEKTPOHHOM BHJE, WIH Kakux-mM00 HuX (parMEeHTOB M3 OOILIEIOCTYITHBIX
aBTOMATHU3UPOBAHHBIX MH(OPMALMOHHBIX cUCTeM «baHK pemeHuil apOUTpakHBIX
cynoB», «KaproTeka apOUTpakHBIX Jei», a pPaBHO BHECEHHE KAKUX-JIHOO
VICTIPABJICHUH B HUX.

[Tpu oOHapyX€HHH ONMCKH, OINEYaTKH WIA apu(PMETHUYECKOHM OIIMOKU B
CylleOHOM aKTe, KOMHsS KOTOpPOro pasmelleHa B «baHKe penieHuil apOuTpaKHbBIX
cynoB» u «Kaproreke apOUTpakHBIX JAem», apOUTPaKHBIM CYJIOM BBIHOCHUTCS
omnpeeeHUe B COOTBETCTBUHU cO cTathbelt 179 AIIK P®, konust KOTOPOTro MOAJIEKUT
pa3MEIIEHUI0 B 3JIEKTPOHHOM BHJE B HAa3BaHHBIX aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHBIX CHCTEMax Hapsay ¢ CyAeOHBIM aKTOM, B CBSI3U C KOTOPBIM OHO
BBIHECEHO.

B cnydae oOHapyXeHUSI CyJIOM TEXHHUYECKOW OIMIMOKHU (HampuMep, BBITPY3KH
B KAJI mpoekra cyneOHOro akta BMECTO €ro OPUTHHAJIBHOTO TEKCTa) CyJ YJalseT
omnOouHbIN TeKeT cyaeoHoro akta u3 CAC u 3arpyxaeT ero OpuruHajgIbHbIN TEKCT.
Kpome storo cyn HampasisieT mo BHYTPUBEIOMCTBEHHOM SJEKTPOHHOM IOYTE B
aapec YmnpasiieHus uHPopMaTh3auuu U CBsI3M UM KOHTPOJIBHO-aHATUTHYECKOTO
ynpasiennss BAC P® odunmansHoe yBegomiieHue 00 OOHapYy>KEHHOH OIIMOKE U
cozepxkaiiee Npock0y ynamuTh u3 «baHka pemeHuilt apOUTPaKHBIX CYAOB» H
«KapToTekn apOUTpaKHbIX Jell» TEKCT BBIFPYXKEHHOTO cyaeOHoro akra. B
JanbHEHNIIEM CyJl NEUCTBYET B COOTBETCTBUM C YKa3aHUSMHU YIIOJHOMOYEHHOIO

coTpyaHuKa Ynpasnenus nHpopmaruzauu u cBszu BAC PO.
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9.7. VYNOJTHOMOYEHHBIM COTPYJHUK MOApA3AEICHUsT HHPOpMaTU3ALUU
apOUTpaXkHOTO Cyga 00si3aH  OCYIIECTBIISATH  ©KETHEBHBIH  KOHTPOJL 32
pazMelnieHMeM HH(popManmuu O CyIeOHbIX JieldaX U CylneOHBbIX akTax Ha
MH(POPMAILIMOHHBIX PECYPCAX C MCIIOIb30BAHUEM IIPOrPAMMHBIX CPEJICTB CY/Ia.

10. HU3roroBieHue u opopMiIeHHEe KOMUM Cy/1e0HBIX AKTOB

10.1. M3zroroBieHHe KONMM CYJEOHOIO aKTa OCYIIECTBISETCS IyTEM
KCEpOKOIMPOBAaHUS MOANMCAHHOTO CYJbEH CyJeOHOIr0 aKTa WIH MYTEM BBIBEICHHUS
Ha nedath Tekcra cyaeOHoro akrta u3 CAC win MH(OpPMAalMOHHOW CHCTEMBI
«KaproTeka apOUTpakHBIX 1€ KaK Ha OJIHOM, TaK U Ha IByX CTOpOHax JHCTA.

Konun cyaeOHbIX akTOB, coAepxamux 3 U 0ojee CTpaHUIl U He TPeOyIOIIX
3aBepeHusi repOOBON MeuyaThio, MOTYT OBITh M3TOTOBIIEHBI B MacwTabe 1:2 B Buje
KHIDKKM ¢ tuctamu popmaTta AS. Takue KoUK CKPEIUISIOTCA IPOIIMBKONW MTPOYHON
HUTBIO B JIBa MPOKOJIA WM BaJIbLIOBKOW Ha MecTe cruda JUCTOB.

10.2. Konust cyaeOHOro akra, cocTosiias U3 HECKOJIbKUX JIMCTOB, 3aBEPSIETCS
mramnom cyna «Komus Bepnay (nmpuioxenue Ne 16) ¢ 3amoiHEHHEM Bcex
PEKBU3UTOB LITaMIa Ha MOCIAEAHEN CTPaHMIIE MO TEKCTOM CYJAeOHOIo akTa, ITaMIl
MOXXET IIPOCTaBIIATBCS Kak METOJAOM IITEMIIEJIEBAHUS, TAaK M HAHOCUTHCA
annapaTHbIMM METOJaMH, B TOM 4YHCJIE aBTOMATUYECKH, MpPHU pacrnedyaTblBaHUU
KONUM cyneOHoro akrta. Bece JMCThl KOMMM MPOIIMBAIOTCS Ha 2 MPOKOJA MPOYHOU
HUTBIO, KOHIBI KOTOPOl BBIBOJATCA Ha OOOPOTHYIO CTOPOHY IOCJIEIHEr0 JIMCTA
KOMWHU, 3aKJIEUBAIOTCA OyMaKHOW HakJelkoW (B BHUAE Kpyra, KBajapara,
MpSMOYTOJIbHHUKA, pa3MepoMm mnpumepHo 40 — 60 mMvm wHa 40 — 50 mMMm) u
oreyaThIBalOTCs Nevarbio cyaa. [leyaTs craBUTCS TakuM 00pa3oM, 4TOOBI YACTUYHO
3axBaThlBaJla OyYMakKHYIO HaKJIEHKY, 3aKJICHBAIONIYI0 KOHI[bl HUTH, HAUMEHOBAHHE
JOJDKHOCTH JIMLA, YAOCTOBEPUBIIEIO MOMJIMHHOCTh JOKYMEHTAa, €ro JUYHYIO
NOJNUCH, (PAMUIINIO, UHULIMAJIBI U JIATY.

3a UCKJIIOYEHUEM CIIy4aeB, yKa3aHHbIX B IyHKTe 10.3 MHCTpykKuuu, Konuu
CyJIeOHBIX aKTOB yJIOCTOBEPSIIOTCS CIELUATUCTOM 1O IETOMPOU3BOJICTBY Cy1€0HOTO
COCTaBa, B KOTOPOM COCTOUT CYAbSl WJIU TPEACENATENbCTBYIOUINI B CyneOHOM

3acelaHiM, paCCMAaTPUBABIIUHI JI€JI0 O CYILECTBY.
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[TpommBka TaKXke MOXET OBITh OCYILIECTBIEHA METOJOM BaJbLOBKU C
MPOITYCKOM B 00pa30BaBUIEECS METAUIMYECKOE KOJBIO MPOYHOW HUTH HE MEHEE
000poTa Ha Ka)ayl0 CTOPOHY JIUCTA.

Ha nepBoMm sncte Konuu JOKyMeHTa cTaBUTCs mtamn «Konusy.

Konun cyneOHbIX akToOB, HEe TPEeOYIOMIMX 3aBepeHUs repOOBOW MeYaThio WIH
ee 1yOJauKaTaMu, MOTYT CKPEIUIATHCS C IOMOILBIO CTEIlIepa.

MecTo CKperieHusl 3akJIerBaeTCs OYMa)KHOM HAKJIEMKONW M OIedaThIBAETCS
[EYaThl0 KaHUEJSIpUM Cyla WM CyJIe0HOro cocTaBa, KOTOpash YacTUYHO
HaKJIa/IbIBACTCsl Ha HAKJICHKY.

Ecnu xonuum cyaeOHBIX aKTOB MCIOJHEHBI HE 0oJjiee 4eM Ha 3 CTpaHHIAX,
JOITyCKAeTCsl BOBMOKHOCTh HE MPOIIUBATh JUCTHl TAKUX KOMUH. B 3THX ciydasx Ha
KOKIOM JIMCTE TI€YaTHOTO TEKCTAa KOMUU MPOCTABISIETCS INTAaMI C TEKCTOM,
BKJIIOUAIONMM HaWMEHOBaHME cyaa, cioBa «Komus BepHa», NOKHOCTH, HOMED
CyJIeOHOr0 cocTaBa, (paMHUIIMIO 3aBEPSIOLIET0 KOIHUIO U €ro MOJIUCh, a TAKXKE J1aTy,
Mecll PONKChIo U roa. Ha mociienneit crpaHuiie, HUXKe TEKCTa CyJe0HOro aKkTa, B
3TH PEKBU3UTHI JOOABIISIETCS 001Ee YNCIO CTPAHULL JOKYMEHTA.

Ecnn Ha 000pOTHOM CTOpPOHE JKCTa TEKCTa HET, JTUCT MEePeUepPKUBAETCS TAKUM
00pa3oMm, UTOOBI BHECEHHE HOBOTO TEKCTa OBLJIO HEBO3MOKHO.

10.3. TepGoBoif me4aThio aApOMTPAKHOTO Cyda WIH e¢ KyOIuKaTamu:
3aBEPSIOTCA CIAEAYIOIINE TOKYMEHTHI:

UCIIOJTHUTEIIbHBIE JTUCTHI (yOJUKAThl UCIIOJHUTEIbHBIX JTUCTOB);

CHpPaBKH JIJIsl BO3BpaTa rocy1apCTBEHHON MONIIMHBI U TyOJIUKaThl CIIPaBOK;

CyZeOHBIE aKThI O BO3BpAaTe TOCYJaPCTBEHHOM MOIUINHBI.

[Ipu HampaBieHMHM Ha HCIOJHEHHE CYyJIEeOHBIX aKTOB TIepOOBOI MedaThio
3aBEPSIOTCA:

CyJeOHBIE aKThl O MPU3HAHUY TIPABA,;

Cy,Z[e6HLIe AKTbI O IIPUBJICYCHHUH K aﬂMHHHCTpaTHBHOﬁ OTBCTCTBCHHOCTH,

! lanee — repGosast meuats.
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CyleOHbIe aKThl MO JeiaM 00 ocrapuBaHUM PEUICHUN aJIMUHHUCTPATUBHBIX
OpraHoOB O MPUBJIEYECHUH K aJIMUHUCTPATUBHOW OTBETCTBEHHOCTH;

KOIIHMH OTpe/eNieHui 00 obecrieueHnH Ucka (B TOM YHCIIE TPEABAPUTEIILHBIC
obecrieunTeIbHBIC MEPBI) U 00 OTMEHE TaKUX MEp;

KOIUM OMNPEECICHUN O MPUOCTAHOBICHUH UCIIOTHEHHS CyIe0OHBIX aKTOB U 00
OTMEHE MPUOCTAHOBJICHUSI UCTIOTHEHUS Cy1I€OHBIX aKTOB;

Ipyrue cyneOHble aKThl, T0 KOTOPHIM HCIIOJHUTEIbHBIC JIUCTHI HE BHIIAIOTCS;

KOIUU CYACOHBIX aKTOB, MPUHATHIX IO JeJaM O OaHKPOTCTBE: O BBEJACHHUU
HaOMIOeHUs,, (UHAHCOBOTO  O3/I0POBJIECHMS, BHEIIHEro  yIpaBieHHs, 00
YTBEPKICHUH apOUTPAKHBIX YIPABISIOMUX U OCBOOOKIEHUU (OTCTPAHEHUHU) UX OT
UCTIOJTHEHMSI 00s13aHHOCTEN apOUTPAKHBIX YNPABJISAIONINX, O MPU3HAHUM JTOJDKHUKA
OaHKpOTOM © 00 OTKPBITUM KOHKYPCHOTO MPOU3BOJCTBA, O 3aBEPILICHUU
KOHKYPCHOTO ITPOU3BO/ICTBA, HAIIPABIISIEMBIX B KPEAUTHBIE OpPraHU3alNH, CYIeOHBIM
OPUCTaBaM-UCIOJHUTENSAM, OpraHaM (¢efepaibHOro Ka3HauelcTBa, MPOYUM
rocyJapCTBEHHBIM OpPraHam;

B JIpPYT'HX CJIy4asiX, yCTAHOBIIEHHbIX HacToswmen MHCTpyKkunen.

Omnpenenenus 00 HUCHIpaBICHUU JOMYUICHHBIX CYJIOM OIMCOK, OINEYaTOK,
apupmernyeckux omubok (crates 179 AIIK P®), o mnpoueccyaibHOM
IpaBOIPEEMCTBE, HW3MEHEHWUM HAUMEHOBAHUSA JOJDKHHMKA/B3bICKATENS! M T.1.,
3aTparuBaloIllie COJEp)KAaHUE paHee BBIJAHHOTO HCIOJHUTEIBHOTO  JIUCTA,
3aBepsAI0TCA repOOBOM NEYaThio Cyaa.

[To xomaTailcTBy JMll, Y4YacTBYIOIIMX B J€l€, KONUU CYACOHBIX AaKTOB,
KOTOPBIMHU 3aKaHYMBAETCS MIPOU3BOACTBO MO JeNy (B TOM UKcie CyAeOHbIEe aKThl 00
YCTaHOBJICHUH TpeOOBaHUI KpEAUTOPOB B JejdaX O OaHKPOTCTBE), B CYyIe
COOTBETCTBYIOIIEH UHCTAHLIUH, MOTYT OBITh 3aBEPEHBI FepOOBOI MEUaTHIO.

[To yka3zaHusM pyKOBOJCTBa Cyha repboBasi 1me4aTb MOXKET OBbITh
MPOCTaBJIeHA U Ha JpYyrue cyAeOHbIe aKThI Cy/a.

JIOKyMEHTBI YAOCTOBEPSIOTCS CYAbEH, IPe/ICeaTeIbCTBOBABIIUM B CyI€OHOM
3aceJlaHiM, a B €ro OTCYTCTBUE — JIPYTHM CYJb€H, y4aCTBOBABIIMM B CyA€OHOM
3acelaHuy (€ciau JAes0 ObUIO PAaCCMOTPEHO KOJUIETMAJIbHBIM COCTaBOM CYyJAd), WU

CyJIbEH, €CJIH IeJI0 OBLIO PACCMOTPEHO ITUM CY/IbEH €UHOIMYHO.



95

B ciiydae oTcyTcTBUS CybU, IPUHUMABILETO peUIEHUE Mo Aeiy (Hampumep, B
CBS3M CO CMEPTBHIO WM TSDKENOW OO0Je3HBbIO, MOBJEKIIEH yTpaTy TPYAO- WIH
JI€ECIIOCOOHOCTH, JIMOO JIMIIEHUEM CYJbU IMOJTHOMOYMIT), KOMUHU TaKUX CyAeOHBIX
aKTOB, a TAKK€ HCIIOJHUTEIbHBIC JUCTHI, BBIIABAEMBIE 10 JENY, MOAIUCHIBAIOTCS
mpejacenareneM CyJAeOHOro COCTaBa, B KOTOPBIA BXOIUT/BXOIUI OTCYTCTBYFOIIHMA
CyZibsl, WM UHBIM CYJIbEH MO €T0 MOPYUYEHHUIO.

['epOoBas meyaTh MPOCTABISAETCS TaKUM 00pa3oM, YTOOBI 3aXBaThiBajla 4acTh
JNOJKHOCTH JIMIA, YIOCTOBEPUBILETO JOKYMEHT M €r0 JIMYHYIO MOJIMUCH. 3IECh KE
YKa3bIBAIOTCS (haMUIIMS ¥ MHUIIMAJIBI YI0CTOBEPUBIIIETO, 1aTa YAOCTOBEPEHUSI.

10.4. ITo nemam o IpU3HAHWH (B CIIy4ae YIOBICTBOPEHHUS CYJOM 3asBIICHHUS O
NpU3HAHWK TIpaBa 3asBUTENsI) B JIOMOJHEHHE K OK3EMIUISIPY CYJIeOHOro aKTa,
KOTOpPBIM MOJIIMBAETCS B MaTepuaibl Jela B COOTBETCTBUM C TpeOOBaHUAMHU
nyHkra 9.4 HHCTpyKuuM, M3rOTaBIMBAECTCA JOINOJHUTEIBHBIA  DK3EMILIAP
OPUHATOTO CYJIOM CyAeOHOrO aKTa, KOTOPbIA  MpeaHa3HaueH i Iepeaadyu
3asIBUTEJIIO 110 JIETy.

10.5. [lo genam o mpuBIEYEHUH K aIMUHUCTPATUBHON OTBETCTBEHHOCTH, IO
KOTOPBIM BbIJIa4a HCHOJHUTENbHBIX JIUCTOB HE MPEIYCMOTPEHA, JOMOJHHUTEIBHO
M3rOTaBIMBAIOTCS AK3EMIUISIPHI Cy/I€OHBIX aKTOB B KOJIMYECTBE, HEOOXOIUMOM JIJIst
OCYILIECTBJICHUS IPUHYAUTEILHOIO UCTIOJHEHHS.

Ecnu 3a ogHO mpaBoHapylleHWEe CyJOM Ha3Hay€Hbl JBa HaKa3aHUsA — B BUJE
aIMUHUCTPATUBHOTO mTpada U KOHPUCKAINH, CY TOMOJHUTEILHO U3TOTABINBACT
JIBA €ro SK3eMIUIsipa B JOIMOJIHEHHWE K JK3EMIUIIpY CyneOHOro akra, KOTOpBIH
NOJIIMBAETCS B MaTepHalibl Jejla B COOTBETCTBUM C TpeOOBaHUSIMU MyHKTa 9.4
NucTpykuum.

[Ipy »>TOM Ha »HK3eMIUISpaX, HANpPaBISIEMbIX CyAeOHOMY TPUCTaBY-
UCIIOJIHUTENIO, CYIbsl B KOHLIE CYJEOHOr0 akTa JejlaeT OTMETKY O TOM, B KaKou
YaCTU KAl U3 HUX MOJJICKUT UCIOTHEHUIO: «IOJICKUT UCIOIHEHUIO B YacTU
B3BICKaHUSI CYMMbI aIMUHUCTPATUBHOTO IMITpada» WU «IOIJEKHUT UCHOJHEHUIO B
4acTH KOH(HUCKAIMKA BEIW, SBUBIIEHCS OPYIHEM COBEPIICHHS WU TMPEIMETOM

AJIMUHUCTPATUBHOTI'O ITPABOHAPYIICHUW ).
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B cyneOHOM akTe O TOpUBICUEHUH JHIA K  aJIMUHUCTPATUBHOMN
OTBETCTBEHHOCTH YyKa3bIBa€TCs Ha OO0A3aHHOCTH JUIA, IPUBJICYEHHOIO K
aMUHUCTPATUBHOM OTBETCTBEHHOCTH, MPEJICTABUTh CYJy CBEJIEHUs 00 oruiare
HAJIOXEHHOTO ITpada B YCTAHOBJICHHBIM 3aKOHOM CPOK CO JHSI BCTYIUICHUS B
3aKOHHYIO CHITy CyZ€OHOTO aKTa.

JIoKyMeHTBI, MOATBEPKAAIOIINE JOOPOBOJIBLHOE UCIIOTHEHUE CYAEOHOr0 aKTa,
JNOJDKHBI MOCTYNUTh B CyJ B YCTAHOBJEHHBIA CpPOK, CO JHSA BCTYIUICHUS B
3aKOHHYIO CHIIy PELICHUS CyAa.

Ecnu 1o ucTedeHnH yCTaHOBIIEHHOI'O CPOKa CO JHS BCTYILICHUS B 3aKOHHYIO
CUJIy CyJ1IeOHOTO aKTa O NPHUBJIEYEHUU K aIMUHUCTPATUBHON OTBETCTBEHHOCTU U O
HAa3HAYEHWM HaKa3aHWd B BHUJAEC AaJMHUHHUCTPATUBHOrO ImmTpada 1m0 cO JHS
MCTEYEHUSI CPOKa OTCPOUYKH WIIM CPOKA PACCPOUYKU HCIIOJHEHHS 3TOro CyAeOHOro
aKTa y cyJa OTCYTCTBYIOT CBEIEHHUs 00 yIulaTe aJMHHUCTPATUBHOro mrpada
IO0OpOBOJIBHO, Ha D3K3EMIUIIpax CyAeOHOrO aKTa MpPOCTABISETCS OTMETKa 00
OTCYTCTBUM Yy CyJa CBEICHHA 00 yIulaTeé HaJIO0XKEHHOTO aJIMUHUCTPATUBHOTO
mrpada 106poOBOIHHO.

Ha ocnoBanmm cratem 32.2 Kogmekca Poccuiickoit ®enepanum 00
aJIMUHUCTPATHBHBIX TpaBoHapymeHusx (manee — KoAIl P®) pemeHune m0mKHO
ObITb HAmpaBJICHO /I B3bICKaHUS InTpada W COCTaBIEHUS TPOTOKONA 00
aIMUHUCTPATHBHOM TIpaBOHAPYIICHUH, MIPEAYCMOTPEHHOM 4acThio 1 cratbu 20.25
KoAIl P®, cyneOHOMY mpUCTaBY-UCIIOJHUTENO, OMPEACIIEMOMY HCXOMS U3
ctathu 33 DenepanbHOTo 3aKkoHa «O0 UCTIOTHUTEIHHOM MMPOU3BOICTBE.

[Ipy HazHaueHUMM HaKa3aHUs B BUJE KOHQUCKAIIMM BEIIH, SBUBLICHCS
OpYAMEM COBEPIICHMS WU MPEAMETOM aIMUHUCTPATUBHOTO NPABOHAPYIIEHUS, CY/[
c yueroM ctatbi 32.4 KoAll PO Hanpapinsier cyeOHbINA aKT MOCJE €ro BCTYIICHUS
B 3aKOHHYIO CUJTy CyZI€OHOMY NMPHUCTaBY-UCIIOJHUTEIIO, ONPEACIIEMOMY UCXOIS U3
ctathu 33 DenepanbHOTo 3aK0HA «O0 UCTIOTHUTEITHFHOM MPOU3BOJICTBEY.

10.6. /IomOJHUTENBHO W3TOTOBJIEHHBIE SK3EMIUISIPbl  CYIE€OHBIX aKTOB IO
JenaM O TpPU3HAHUM, o JejlaM O TMPUBICYEHUH K aJIMHHUCTPATUBHOU
OTBETCTBEHHOCTH, IPYTUX CyI€OHBIX AKTOB, MO KOTOPBIM BblJ1aya UCIIOTHUTEIBHBIX

JIMCTOB HE MPEAYCMOTPEHA, ITPOUIMBAIOTCSA B COOTBCTCTBUHU C TpC6OBaHI/IHMI/I ITYHKTAa
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10.2. MHCTpyKIMU, MOAMUCHIBAIOTCS CYAbEH, yIOCTOBEPSIIOTCA TepOOBOM MeyaThio
Cylla, B KOHIIE TEKCTa MPOCTABIISIETCS OTMETKA O BCTYIUIEHHMU CYJE€OHOro akra B
3aKOHHYIO cuity; oTMeTku «Komusi» n «Komust BepHa» Ha SK3eMIUIsIpax yKa3aHHBIX
CyJIeOHBIX aKTOB HE MPOCTABIISIOTCS.

OTMeTKa 0 BCTYIJIEHUU B 3aKOHHYIO CHJIYy Ha KONHUSX MHBIX CyJ€OHBIX aKTOB
HE TIPOCTaBIISETCA.

10.7. Jlumam, yd4acTBYIOIIMM B Jej€, KOMUU CYICOHBIX aKTOB, a TaKke
AK3EMILISIPHI CYJIeOHBIX aKTOB B CIydasiX, IpeayCMOTpeHHBIX myHkTamu 10.4 u 10.5
NHcTpykiuu, BBITAIOTCA TMOJI PACHUCKY WM BBICHUIAIOTCS 3aKa3HBIM MOYTOBBIM
OTIPABJIEHUEM C YBEIOMIICHHEM O BPYUYEHUHU B CPOKH, ycTaHOBIeHHBIE AIIK PO.

Crenumanuctsl cyaeOHOro cocraBa (CeKpeTapp CyJIeOHOro 3aceqaHus,
MOMOIIHUK CYJIbH), CIABIINE B IKCIIECTULIMIO MAKEThl C JOKYMEHTaMU ISl OTIIPABKH,
HECYT OTBETCTBEHHOCTh 332 COOTBETCTBUE KONMUN JOKYMEHTOB MX IMOJIMHHHKAM, 32
npaBuiIbHOE 0(OPMIIEHHE BCEX PEKBU3UTOB OTIIPABIISEMBIX IOKYMEHTOB.

PaboTHUKHU CyJla B COOTBETCTBUU CO CBOMMH JOJKHOCTHBIMU PErJaMEHTaMH,
OTMPABIAIONINE KOMHH CYIACOHBIX M JPYTUX JOKYMEHTOB, CBSI3aHHBIX C
PacCMOTpPEHUEM JIeJ1a, MPOU3BOSAT pacledyaTky Ha KOHBepTe (haMHIIMK, WHUIIMATIOB
noJyyarelsis, HAauMEHOBaHUS OpraHu3alid, IOYTOBOTO aapeca, TMOMELIAIOT
JOKYMEHTBl B KOHBEPT, 3aKJIEUBAIOT €ro, 0QOpMIISIOT YBEJOMJIEHHE O BPYUYEHUH
MOYTOBOTO OTIPABICHUS aapecary, COCTaBIsAOT peectp B ¢opmare  D-103
(«mapTHOHHAS IOYTA») U NEPEAIOT B IKCIIEAUIIHUIO.

10.8. B cnydae mpunsSTHS CyneOHOTO aKTa O MPU3HAHUM WHIUBHUIYaTbHBIX
npeanpuHuMareseil U KpecThIHCKUX ((PepMepCcKuX) X035MCTB HECOCTOSATEIbHBIMU
(6baHkpoTaMu), a TakKe CyACOHBIX aKTOB IO JeJaM O MpeKparieHuu HU3NIeCKUMU
JUIAMHU JCSTEILHOCTH B KayeCTBE WHIAMBHUIYAJIbHBIX NpEeANpPUHUMATENEH KOMUU
ATUX CYyAEOHBIX aKTOB CIEIUAIMCTOM JIEJIONPOU3BOJICTBA CYyAEOHOIO CcocTaBa
/cekpeTapeM  CylAeOHOrO  3acelaHus  HE3aMEUINTEIbHO  HAMpaBJSIOTCS B
cooTBeTCTBYIOIIME opranbl denepanbHON HaAJIOroBOM CiayKObl Poccuiickoit
@denepanyy, OCYLIECTBISIONINE TOCYAAPCTBEHHYIO PETUCTPALMI0 CyOBEKTOB

SKOHOMUYECKOM ACATCIIBHOCTH.
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10.9. Konnu BCTyNUBIIKMX B 3aKOHHYIO CHITY CyJ€OHBIX aKTOB B OTHOIICHUU
MpaB Ha HEABM)XKMMOE HMMYILIECTBO (O MPU3HAHWUU MpaBa COOCTBEHHOCTH, MpaBa Ha
JI0JII0, O 3aKIIOYCHUH, W3MEHEHUH, PACTOPKEHUU, MPEKpaAlICHUH, O MPU3HAHHUU
HEJCHCTBUTEIBHBIMA JOTOBOPOB B  OTHOILIEHWU HEABMKUMOTO HMMYIIECTBA,
MOJIEXKAIINX TOCYAAPCTBEHHON PETUCTPAlL|H, Ip.) NOMJIEKAT B TPEXIHEBHBIA CPOK
00s3aTeIbHOMY HaIPaBICHUIO apOUTPAXKHBIMU CYJaMU, BEIHECIIUMHU CYJCOHBIN aKT,
B TOCYJApCTBEHHBII OpraH, OCYIIECTBIIIOMIMI TOCYJIapCTBEHHYIO PErHCTPALUIO
paB Ha HEJABMXKMMOE UMYIIIECTBO.

10.10. BerynuBiiee B 3aKOHHYIO CHITYy PellIeHHe apOUTPakKHOTO CyJia Mo Aeiy
00 ocnapuBaHWM HOPMATMBHOI'O IPABOBOIO aKTa HAMpaBIIETCA apOUTPaKHBIM
CyloM B O(UIMaIbHbIE W3JIaHUS TOCYJAPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOT'O
CaMOYIIPABJICHUS, UHBIX OPraHOB, B KOTOPBIX ObLI OIyOJIMKOBAH OCIAPWUBAEMBIN
aKT, ¥ TOJJICKUT HE3aMEUIUTEIIbHOMY OIYyOJIMKOBAHUIO YKa3aHHBIMHU U3JaHUSMHU.

Pemenue apObutpakHoro cyaa mo Jeny o0 ocnapuBaHUM HOPMATHUBHOTO
MpaBoBOro akrta myonukyercss B «Becthuke Beicmero ApOutpaxknoro Cypa
Poccuiickoit @eneparnuny 1 Mpyu HEOOXOIUMOCTH B MHBIX U3JaHUSX.

10.11. Kommsi pemeHus: apOUTpaKHOTO Cyna MO JelaM 00 OCIapuBaHUH
HEHOPMATHBHBIX MPABOBBIX AKTOB, PEIICHUN U AEHCTBUI (O€3A€iCTBUS) OpPraHoB,
OCYIIECTBJISIONIUX MMyOJIUYHBIE MOTHOMOYHS, JOJDKHOCTHBIX JIMIl HAMpaBIsAETCA B
MATUIHEBHBINA CPOK CO JHS €r0 NPHUHSITHUS 3asBUTEIIO, B OPTraHbl, OCYIIECTBISIOIINE
yOJIUYHBIC TTOTHOMOYUS, IOJDKHOCTHBIM JIMIIAM, KOTOPBIE IPUHSUTH OCTIApUBAEMbIN
aKT, pelIeHre WM COBEPUINIIN OcriapuBaeMble eicTBus (0e3nerictue). Cyn MOXKET
TaK)K€ HAMpPaBUTh KOIMHUIO PEIIECHUS B BBIMICCTOSIIMN B MOPSAKE MOAYMHEHHOCTH
OpraH WJIH BBIIIECTOSIIIEMY B MOPSAJIKE MOJYMHEHHOCTH JIMILY, IPOKYPOPY, APYTHUM
3aMHTEPECOBAHHBIM JIMIIAM.

Ecnu pe3osoTMBHAS 4YacTh pelIeHUs apOUTPaXHOTO Cylna O NpU3HAHUU
OCIIapuBaeMOro  HEHOPMATHUBHOIO  akTa  (MOJHOCTBIO  HWJIM B YACTH)
HEJIEUCTBUTEIBHBIM,  pelleHud u  jedctBud  (Oe3neiicTBUE)  OpPraHoB,
OCYIIECTBIISIONINX  IMYyOJMYHBIE  TOJHOMOYHS,  JOJDKHOCTHBIX  JIMIl,  HE
COOTBETCTBYIOIIIMMU 3aKOHY WJIM HWHOMY HOPMAaTUBHOMY IIPAaBOBOMY aKTYy,

COACPKUT YKa3zaHUC Ha H€06XOI[I/IMOCTB COO6HICHI/I$I Cyady COOTBETCTBYIOIIUM
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OpraHoOM WJIY JIUIIOM 00 UCIIOHEHUH penieHus cyaa (dactb 6 cratbu 201 AIIK PD),
TO B CONPOBOAMTEIILHOM IHCbME IO OTHPAaBKE KOINWW PELIEHUs, MOIINUCAHHOM
IpEeICeAATEIbCTBYIOINM I10 AEITy, YKa3bIBA€TCA Ha HEOOXOUMOCTb IPEICTaBICHUS
TaKkoil MH(pOpMaLHH.

HNudopmarins 006 HUCMONHEHUU CyAEOHOTO aKTa MOAIIMBACTCS B MaTepuaibl
nena.

10.12. TloBTopHas BbIIaya KOMUU CYAEOHBIX AKTOB MPOU3BOAMUTCS IO
3asBJICHUIO JIML, YYaCTBYIOIIMX B Je€Jie, U OCYILIECTBIISIETCS B pa3yMHBIA CpOK.
[IoBTOpHO M3rOTAaBIMBAETCS JIMIIL OJHAa IIOBTOPHAs KONUS CyIAeOHOro akTa,
Y0CTOBEPEHHAS CYJIOM.

[Io MOTHBHUPOBAaHHOMY XOAATANCTBY JIMLA, YYACTBYIOILLEIO B JIEE, EMY MOXKET
OBITh M3TOTOBJIEHO TPEOYyEMOE KOJIMYECTBO KON Cy1Ie0HOTO aKTa.

Crneunanuct cyaedHOro coctaBa WM CIENUAINCT apXuBa (B 3aBUCUMOCTH OT
TOr0, TJ€ HAXOAUTCA JEN0, U3 MaTepuajoB KOTOPOTrO0 HEOOXOAMMO H3TOTOBUTH
KOIWW) TOJArOTaBIMBAET KOMUU TpeOyeMbIX JIOKYMEHTOB, O(OpPMISIET HX B
COOTBETCTBUM ¢ TpeOoBaHMsiMU myHKTa 10.2. MHCTpYKIIMM W 3aBepsieT UX CBOEH
HOJIHCHIO.

XopaTailcTBO 00 HW3rOTOBJIEHMM  KONUM JOKYMEHTOB NpPHOOIIAIOTCA K
MaTepuaiaMm Jena.

Komnuu cyaeOHbIX aKTOB M3rOTaBIIMBAIOTCS, YIOCTOBEPSIIOTCS M BBIIAIOTCS
TEM CylIOM, B KOTOPOM B MOMEHT oOpalieHus Haxoautcs cyaeOHoe neno. Ilo
3asBJICHUIO JIMI, Y4YacCTBYIOIIHUX B JIele, KOMUs CyIeOHOTrO akTa MOXET ObITh
U3TOTOBJICHA MHBIM CYJOM, PAacCMAaTPUBABIIMM JEJO, IyTeM pacledyaTblBaHUs
TEKCTa CyJaeOHOro akta u3 uH(popMarmoHHOW cucteMbl «KapToTeka apOUTpakHBIX
Je», UM YIOCTOBEpEHA U BbIJAHA.

Komnuu uHbIX MaTepHalioB Jieja apOUTPa)KHBIM CYJIOM HE M3TOTABIMBAIOTCS U
HE YAOCTOBEPSIOTCS 3a MCKIIOUEHHWEM CIIy4aeB, YCTAaHOBJICHHBIX HACTOSIIEH
NucTpykuuen.

10.13. Komuu cyneOHBIX aKTOB BBIJAIOTCS JIHUILY, yYACTBYIOIIEMY B J€NIe, WIH
€ro MpPeJCTAaBUTENI0 IPU HAJUYMKM JOKYMEHTA, MOATBEPKIAIOIIETO MOJHOMOYHS B

cooTBeTcTBHM cO cTaTtbeit 61 AIIK PD, u nokyMeHTa, y10CTOBEPAIOILIETO TUYHOCTD:



100

nacropra rpaxaannaa Poccurickont denepanuu — a1 rpaxaan Poccuiickon
Denepanuy;

nacrnopra  HMHOCTPAHHOTO  TpaXJaHWHA  JUOO  MHOrO0  JIOKYMEHTa,
YCTAaHOBJICHHOTO (he/lepaibHbIM 3aKOHOM HWJIM TPU3HABAEMOIO0 B COOTBETCTBUU C
MEKyHapoaHbIM Aorosopom Poccuiickonn denepanyu B KadecTBE JTOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTD — ISl THOCTPAHHBIX TPaXK/1aH;

JOKYMEHTA, BBIJAHHOIO WHOCTPAHHBIM T'OCYJAapCTBOM M IPU3HABAEMOIO B
COOTBETCTBHM C MEXKIyHApOJHBIM JOTOBOpoM Pocculickoii deaepanuu B Ka4yecTBe
JOKYMEHTA, yJIOCTOBEPSIOLIEro JMYHOCTh JHIa 0€3 rpakJaHCTBa; pa3pelleHus Ha
BPEMEHHOE  MPOXXMBAHWE; BHJIA HA  JKUTEIbCTBO; HMHOIO  JIOKYMEHTA,
IPEeIyCMOTPEHHOTO (peiepanibHbIM 3aKOHOM WJIM MPU3HABAEMOI'O B COOTBETCTBUM C
MEXAYyHApOAHBIM J0roBopoM Poccuiickoit denepanuu B KadyeCTBE JOKYMEHTOB,
YAOCTOBEPSIOIINX JIMYHOCTD, — JUIS JIUL O€3 Ipa’KJaHCTBA.

ApOuTpakHble yNpaBISIONINE TPEIbIBISIIOT HaAJIEXKAIlE 3aBEPEHHYIO KOIUIO
CylleOHOTO aKTa CyJa IMEepBOM HMHCTAHLIMHU OO0 YTBEPXKICHHH HX apOUTpakKHbIM
YIPABJIAIOIIUM U JOKYMEHT, YAOCTOBEPSIOINN JINYHOCTb.

10.14. TlonnmuHHBIE JOKYMEHTHI U3 JieJia MOTYT OBITh BBIJIAaHBI CYZOM TIEPBOIi
MHCTaHUUU ¢ ydeTtoMm TpeOoBanuil yactu 10 cratem 75 AIIK P® no 3asBiieHUro
NpPEICTaBUBLIMX HUX JIMII MOCJE BCTYIUICHHMS] B 3aKOHHYIO CHIIy CyJE€OHOrO aKTa,
KOTOPBIM 3aKaHYMBAETCS PACCMOTPEHUE AENa, IPHU YCIOBUH HCTEUYECHHS CPOKOB Ha
ero o0XaJloBaHUE, IPU HAIWYUK PE3OJIOIUH CYAbH, NMPEACEIATeIbCTBOBABIIETO B
CyIeOHOM 3aceflaHuM, O Bbljaue TPeOyeMbIX JOKYMEHTOB, a MPU €ro OTCYTCTBUU —
npencenaTeneM cye0HOro cocTana.

BriHecenue orpeneneHus U MPOBEJIEHUE CYIeOHOro 3acelaHus C BBI30BOM
CTOpPOH B JaHHOM clTyyae He TpeOyroTCs.

[Ipu BpIZaY€ MCHOTHUTEIBHBIX JUCTOB, MOJJIUHHUKOB U KOIHM JTOKYMEHTOB
U3 JieJla CTOPOHAaMHU JOJDKHBI IIPEACTABIATHCS JOKYMEHTBI, IEPEUYMCIIEHHBIE B
nyHkre 10.13 Unctpykuumu.

10.15. TIlpu HampaBiieHWM TOJJIMHHBIX JOKYMEHTOB M3 Jejia B HKCIEPTHOE

YUPCKACHUC JIsI TIPOBCACHUS OSKCICPTU3bl HAa OCHOBAHHWM OIPCACIICHUSA CYIbH,
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paccMaTpUBaIOLIEro JEN0, CIHEHUAINCT CyAe0HOro COCTaBa M3rOTaBIMBACT KOIHUU
BCEX JOKYMEHTOB, HAIIPABIISIEMBIX B 3KCIIEPTHOE YUPEKICHHUE.

W3rotoBneHne KOMMM  JOKYMEHTOB, HAaNpaBsIEMbIX B  JKCIIEPTHOE
YUPEXKIEHUE, OCYIIECTBIISETCS yTEM UX CKaHUPOBAHUSA U pa3MELIeHUs UX 00pa30B
B uH(popmammonHoii cucreme «Kaproreka apOutpakubix nem». CkaHHUpOBaHHUE
JOKYMEHTOB Ji€Jla OCYILECTBISIETCS B Ciydae, €CIM OHO HE ObUIO IPOU3BENEHO
paHee ipu 00pabOTKe BXOISIICH CyaeOHON KOPPECTIOHACHITHH.

OpuruHai oOIpenenaeHuss O Ha3HAYeHUM OHKCIEPTHU3bl MOAIIMBAETCA B
MaTepuaibl CyJeOHOro Aena.

10.16. Komnusa omnpeneneHuss 0 Ha3HAYeHHHM HKCIEPTU3BI BMECTE C
NOJJIMHHUKAMH TOKYMEHTOB HAMPAaBIIAETCS B OKCIEPTHOE YUPEKICHUE IO KaHAJIaM
denbacBsA3n MO0 CHENCBA3M JHUOO JOCTaBISIETCA B JKCIEPTHOE YUPEKICHUE
COTPpYIHMKOM cyaa. B ciyyae [d0CTaBKM JIOKYMEHTOB COTPYJHUKOM CyJa
JOKYMEHTBI BPYYarOTCs YIIOJTHOMOYEHHOMY COTPYIHUKY 3KCIIEPTHOTO YUPEXKICHHUS,
O YeM JellaeTci OTMETKAa B PEECTpe OTIPABKUM KOPPECIOHAECHIMU C OIMHUCHIO
BJIOKEHHSI; OTMETKAa O BPYYEHHMM YJIOCTOBEPSETCS NOANUCHIO YIOJHOMOYEHHOI'O
COTPYIHHMKA D3KCIEPTHOIO YYPEKICHUS W CKPEIUIAETCS NEeYaTbl0 SKCIEPTHOIO
yupexaeHus. Peectp npuobiaercs Kk MmaTepuaiaM Jena.

CynebGHoe 1eyo LETMKOM HAalpaBiICHUIO B O3KCIEPTHOE YUPEKIECHUE HE
nomsiexuT. Cyn HampasisieT B SKCHEPTHOE YUPEXKACHHE JUIIb T€ JOKYMEHTBI, IO
KOTOPBIM HEOO0XOIMMO MPOBECTU IKCIEPTHUY.

10.17. Tlocne BO3BpallleHUs] MAaTEPUAJIOB Jieia U3 DKCIEPTHOTO YUPEKICHUS
CHEIUATUCT CyAeOHOro cocTaBa MPOU3BOAUT CBEPKY MaTEpUAlOB Jela C €ro
konuen, Haxopsumeiics B KAJl. B ciywyae yTparbl TOKYMEHTOB 3KCHEPTHBIM
YUpeXKJACHUEM YyKa3aHHas KOMMs Jena JAOJDKHA CIYXKUTh OCHOBOM [UJIsl  €ro
BOCCTaHOBJICHHUSI.

11. le1onpon3BoACTBO MPH Mepeaave ejia u3 OJHOro apOUTPaKHOTO
CyJaa B IPyrou

11.1. Ilpu mnepemaue cyneOHOro jaena MO TOACYJHOCTH W3 OJHOTO
apOUTPaXHOTO CyJa B JpYrod apOMTpakHbI Cyd B J€N0 MO HOMEHKJIAType,

CIICOHAJIbHO 3aBCACHHOC IJIA 3THX ueneﬁ, IMOAIIMBAIOTCA KOIIHMA OIIPCACICHHA O
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nepefave Jefaa no MojACyAHOCTH. B 1eno mo HOMEHKIAType MOAIIMBAIOTCA KOIIMS
CONIPOBOJIUTENIBHOTO IHMChbMA O HAIPABICHWM Jeja I0 MOACYAHOCTH, A TaKKe
MOJIyYEHHBIE TTOYTOBBIE YBEIOMIICHHS O €T0 BPYUYCHUH.

Jleno mo HOMEHKJIAaType XpaHUTCS B Cy/1Ie0HOM COCTaBe CyJa.

[ToaroToBKy CyAeOHBIX J€ M HMX OTHPABKY OCYIIECTBIISIET CIELHAINACT
Cyl1Ie0HOTO COCTaBa.

11.2. Ecim cynmebOHOE nenmo TOCTYNWIO B apOWUTPaKHBIA Cya TEpBOU
WHCTAHIMU JJIsl PACCMOTPEHUS U3 JPYroro apOUTPakHOrO CyJia MEepBO MHCTAHIIUH,
OHO TIOJIIMBAETCS B HOBYIO OOJIOKKY CyA€OHOTO jena 0€3 YHUUTOXKEHUS IPEXKHEN U
€My IPUCBAMBAETCS HOBBIM HOMEP B MOPAJIKE OUYEPETHOCTU MOCTYIJICHUS UCKOBBIX
3asBJIeHM B 93ToM cyzae. IlpouneccyanbHble  JTOKYMEHTBI, MaTE€pHUAIbI,
UCTPeOOBAHHBIE CYAOM WJIH MPEJICTAaBIECHHbIE CTOPOHAMH, MOJANIMBAIOTCA B
Marepuansl jgena. ONUCh JOKYMEHTOB Jiea  JOMOJHSETCS  MOAIIUTHIMU
JOKYMEHTaMU C YKa3aHUEM O4EpPEIHOr0 MOPSIKOBOIO HOMEPA 110 OIMCH.

11.3. Ilpu mocTymieHUW B CyJ MEPBOM MHCTAHIIUU JIe]a, PAaCCMOTPEHHOTO
CYJIOM BBIIIECTOSIICH HMHCTAHIIMKM, IO KOTOPOMY OOalTyeMbIii CyIeOHBI aKT
OCTaBJieH 0€3 W3MEHEHUs, B DJJIGKTPOHHYIO KapTOYKy Jejia CHEIUaTNCTOM
MO/pa3/ieNieHUsl JEJIO0NPOU3BOACTBA BBOJUTCA HMH(OpMALUg O JAaTe MOCTYIUICHHS
JieJia, pe3yabTaTe paCCMOTPEHUS BBIIECCTOSIIECH MHCTAHIMEH. /(€10 B 3TOT K€ JECHb
nepenaeTcs mo peecTpy B cyaeOHbld coctaB. [Ipu Hamuuuu pesononuu cynpu «B
apXuB» JIEJIO TIEPEIaeTCs CIEeHUATMCTOM Cy/IeOHOTO COCTaBa B ApXUB.

11.4. Eciu peuieHue cyna MEepBOM MHCTAaHUUMU H3MEHEHO WJIH OTMEHEHO
CyJIOM BBIIIECTOSAIIECH MHCTAaHIMM O€3 mepenayd Jena Ha HOBOE PacCMOTpPEHHE,
cylneOHOe JIeNo MepelnaeTcss MO peecTpy B cekperapuar mnpeacenatens cyna. Ilo
PE30II0LMHY TIpeiceiaTeNs Cyia JeNo NepeaeTcs B CyAeOHYI0 KOJUIETHIO, Cy1eOHBIMI
coctaB. Eciu B pe3onolMM UMENUCh MOPYYEHHUs, TO 00 UX UCHOJHEHUU
JOKJIa/IbIBA€TCA MPEACENATEIIO CyAa.

Jleno cnuchbiBaeTcsi B apXuB CyJa CyIbeH, MpeAceNaTelbCTBOBABIINM B
CyneOHOM 3ace/laHkH.

Odopmienre AOKYMEHTOB /sl Tepeladyd B apxuB cyAeOHOro jena

IMPOU3BOAUTCA CIICHUATIUCTOM cyz:e6H0r0 coCTaBa.



103

11.5. Ecnu cynebHoe neno kaccanimoHHo nHctanuueit, BAC PO nanpaieHo
Ha HOBOE PACCMOTPEHHE B TOT K€ CyJ NEPBOM MHCTAHUMU, CYACOHBIA aKT KOTOPOIO
OTMEHEH, €r0 PErUCTPALMOHHBII HOMEpP HE MEHSIETCS, U B JIEHb MTOCTYIUICHUS JIEIIO
nepenaeTces Mo pPeecTpy CyAbe, paCCMOTPEBIIEMY paHEE JaHHOE JAEJO MO CYLIECTBY.
B cnywae oOTCyTCTBHSI JAHHOTO CyIbH, a TaKXe NOpPU HAIWYUM YKA3aHUS
BBIIIECTOAIIETO CyJla HA HEOOXOUMOCTh PACCMOTPEHHUS Jiejla B MHOM COCTaBe CyJia
JENI0 TepelaeTcsa JUisl TMOCIEAYIOUIEr0 paclpeiesicHus, B TOM YHCIE A
aBTOMATHYECKOI0 pacnpenesicHus. IIpy 3TOM M3 y4aCTHHUKOB paclpellelICHHUs
VCKJIIOYAIOTCS CYAbU, PAHEE PACCMATPUBABILKE 3TO JIEJIO 110 CYLIECTBY.

Ecnu Bblecrosiield MHCTaHIMEW cyaeOHOE Je0 HampaBJIiEHO Ha HOBOE
paccMOTpeHHe B Jpyrol apOUTpakHBIA CyJ TEpBOM HWHCTAHIMH, OHO
PETUCTPUPYETCSI B ATOM apOUTPAKHOM CyJ€ MEPBOM HMHCTAHIMU MO OYEPETHOMY
HOMEDPY MOCTYNAIOIIMNX UCKOBBIX 3asiBJICHUM.

Ecnu neno moctynwiio B cyn anejuIsMOHHON/KacCalluOHHON HWHCTAHIIMM Ha
HOBOE paccMOTpEHUE rnocie OTMEHBI MMOCTAHOBJICHUS
aneJuIAIMOHHOM/KacCallMOHHON WHCTaHIMK,  amneJUIAIMOHHAs/KacCalluOHHas
xKanoba pPErucTpUpyeTcs MO OYEPEIHOMY MOPSIKOBOMY HOMEPY IMOCTYMHAIOUIUX
aneJUIAIIMOHHBIX/KaCCAllMOHHBIX KaJI00 B COOTBETCTBUM C ITyHKTaMu 26.2 win 28.2
NHcTpykimu, mnpu  3TOM  Ha  OOJIOKKE  ameJUIAIMOHHOTO/KAaCCAIlMOHHOTO
MPOMU3BOJICTBA CTAPbI PETUCTPALIMOHHBI HOMEp aneJuIsiuOHHON/KacCallMOHHON
VHCTAaHUMMU 3aYEPKUBAECTCA OJHOM YEPTOM M BBILNIE €r0 YKa3blBA€TCS HOBBIU
PETUCTPALMOHHBIA HOMED.

11.6. Ilpu mnocrymieHurn B apOUTPaKHBIA CyA TEPBOM HHCTAHUUU
aneJUIAIIMOHHON Kao0bl Ha OMpenesieHne 0 Tepenaye Aea 1mo MoACYIHOCTH JIEIO
BMECTE C >JKajoboil B cpoku, omnpeneneHueie AIIK P®, nampaBisercs B
apOUTPKHBINA CYJ] aNleUTSIIIUOHHON NHCTAHIINH.

Ecnu onpenenenue o nepenaye nena mno noJaCyJHOCTH CyAOM aleJUSIUOHHON
WHCTAHIIMM OTMEHEHO, TO TOCJEAHUN BO3BpallaeT MaTephalibl CyAeOHOTO Jeja B
CyJ, BBIHECIIIMI OMPEACICHHUE O MEPEAAYE AeTa 110 MOACYAHOCTH.

Ecnu onpenenenue o nepenaye nena mno noaCyJHOCTH CyAOM aneJUSIUOHHON

HHCTaHOMUKW OCTABJICHO B CHIIC WK IIPOU3BOACTBO IIO aHf:JIJI}IHI/IOHHOﬁ »Kaiobe
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IPEKPAILIEHO, CYJ aneJUALMOHHON WMHCTAHIMM HANpaBiseT NEJI0 B CyI NEPBOU
MHCTaHUWH, KOTOPOMY IMEpPEJaHo AeNo no nojacyaHoctu. Konus cyneOHOro akra,
NPUHATOrO CYAOM AaleJUIIUMOHHOM WHCTAaHLMM, HAIPaBIIETCS B CyJ IEPBOU
WHCTAHIINM, BBIHECIINN OINpPENEICHUE O Mepenayde Jeiia 1Mo MoJCyAHOCTH, KOTOPBIM
€€ MOJAIIMBAET B HOMEHKJIATYPHOE J€JI0 BMECTE C KOIMEMN OINPENEIEHU O Iepeaadye
Jiera 1o NoJCYAHOCTH.

[Tpu mocTyrieHN B apOUTPaKHBIN CyJl IEPBOM MHCTAHIIMU ANeJUIAIMOHHON
XKano0bl HAa ONpenesieHrue O mepeaaye Jieja Mo MoACyIHOCTH IMOCJe TOTo, KaK JIeJo
y)K€ HampaBJIEHO B apOUTPAKHBIA Cyll B COOTBETCTBUM C BBIHECEHHBIM
OTpe/ICNICHUEM O Tiepeaade Jieja Mo MOACYIHOCTU, apOUTPaKHBIA CyJI, BHIHECIIUMA
ONpe/eNieHue,  HaMpaBiseT aNeJUIIIUOHHYIO Kajol0y C CONpPOBOAMTEIbHBIM
IIACBMOM B CyZ, KOTOPOMY INE€pEeNaHO JeJI0 O IOACYIHOCTH C YKAa3aHMEM Ha
HEOOXOJAMMOCTh  HalpaBJEHUs CydeOHOro Jena BMeECTe C  Kajgo0oll B
COOTBETCTBYIOIIUM CYy]I alleJIALIMOHHOW HHCTaHIUU.

Ecnu onpenenenue o nepenaye aena mo MoACyTHOCTH CYJIOM aNeJUILMOHHON
MHCTAaHLIUM OTMEHEHO, TO IMOCJIEIHUN HaNpaBiisieT MaTepuasbl CyaeOHOro jaena B
CyJ, BBIHECILIUH ONpeesieHne o repeaaye aena no nojacyaHoctd. Konus cyne6Horo
aKTa, MPUHATOrO CYJAOM aleJUIIUMOHHONW WHCTAaHLMH, HAIIPABIIETCS B CYZ IEPBOU
MHCTAHILIUK, KOTOPOMY paHee olnpezesieHueM ObUIo MepeaaHo Aeo Mo MOACYIHOCTH.
JlaHHBIN CyAeOHBIM aKT MOAIIMBAETCS B HOMEHKJIATYypHOE IO BMECTE C KOIMHeH
CONPOBOJUTENILHOTO MKHCbMAa O HAMpaBJICHUM KajloObl C JI€JIOM B CyI
areJUIALMOHHON NHCTAHIIUY.

Ecnu onpenenenue o nepenaye aena mno MoACyTHOCTH CYJIOM aNeJUIALMOHHON
MHCTAHIIMM OCTABJIEHO B CHJIE€ WJIM TMPOU3BOJCTBO M0 aNeUSILIMOHHOW XKanooe
NPEKPAILIEHO, CYyJ aNeJUBILHUOHHOW WHCTAHIIMM HAMNpPABJISET €0 B CYI MEPBOM
MHCTaHIMU, KOTOPOMY IEpeaHo Aeyo no mnojacyaHoctu. Komust cyaeOHOro akra,
MIPUHATOIO CYAOM aleJUIALMOHHOM WHCTAHUWM, HANpPaBIKAETCS B CyJ NEPBOU
WHCTaHIINM, BBIHECIINN OINpENEICHUE O Mepenayde Jeyia no noACyAHOCTH, KOTOPBIH
€€ MOJAIIMBAECT B HOMEHKJIATYPHOE J€JI0 BMECTE C KOIMEHN ONPENEIEHU O Iepeaadye

Aciia 110 moaACyJHOCTH.



105

11.7. B ciyyae mocTyrjieHUs B apOUTPaXHBIH CyJ 1O MECTY HCIOJHEHUS
CyneOHOTO aKTa 3asBJIICHHS 00 YTBEPKICHHH MHPOBOTO COTJIAICHHS IO eIy,
PACCMOTPEHHOMY paHee JPYTUM apOUTPaXKHBIM CYIOM, 3asBIICHUE PETUCTPHUPYETCS
B 3TOM apOUTPA)KHOM CyAE IO OYEepPEIHOMY HOMEpPY MOCTYIMAIOIMIMX HCKOBBIX
3asBICHUN (3asBJICHHI), Takxke GOpMHpYETCs CcyAcOHOe Meno IO IpaBuiam,
U3NIokEeHHbIM B riaBe 22 HWMuHcrpykumu. Cyaps, B HOpOU3BOACTBE KOTOPOTO
HaXOJMUTCSl TOCTYNUBIIEE 3asBJICHUE, 3alpallIMBACT y CYyJa, PACCMOTPEBIIErO paHee
JAHHOE JIeJI0, MaTepualibl Cy1e0HOTO Jiesa MMyTeM HaIlpaBJeHUs 3ampoca Mo KaHaiam
BEJIOMCTBEHHOM 3JIEKTPOHHOW mouThl. Cyl, pacCMOTPEBUIUI JIENIO MO CYLIECTBY, B
TeueHue 3 pabouymx JHEW, cuuTas C AaThl MOJYYEHHS 3arpoca, OCYIIECTBISET
KOMMPOBAaHUE MaTEPUATIOB Cy/IEeOHOTO Jejla MyTeM CKaHWPOBAHUS, pa3MEIICHHE
o0OpazoB nokyMeHToB B KA/l u nanpasmnsier no ECOII yBegomieHue o pa3MeieHuu
marepuanoB B KAJI. [lo okoHYaHUMM paccCMOTpEHHs 3asBICHUS 00 yTBEPKICHHU
MHUPOBOT'O COTJIAIICHUSI KOMUSI CyJeOHOr0 aKkTa, 3aBepEHHasi CyJIOM, HANpaBIIAeTCS
[0 TMOYTE C COMNPOBOAUTEIBHBIM IMHUCBMOM B CYJ, PacCMOTPEBIIUNA JEJI0 IO
CYILIECTBY, KOTOpas IO MOJYyYSHUH MOIIMBACTCS B MaTepHaIbl Cy/1Ie0HOTO JIena.

[Ipu OTCYTCTBHM TEXHUYECKON BO3MOXKHOCTH CYACOHOE JI€JI0 BBICHUIACTCS C
CONPOBOJIUTENIBHBIM MUCHMOM IO TOYTE, KOTOPOE MO OKOHYAHUHM PACCMOTPEHHS
3asBJICHUST 00 YTBEPXKJACHUM MHUPOBOTO COTJIAIIEHUS C KOMHEW MPUHSTOTO
CcyneOHOro akta, MOJIIKUTOrO B JIEJ0, BO3BpAIA€TCs B CY, PACCMOTPEBIINN 110 1O
CYILIECTBY.

12. O3HaKoMJIeHHE ¢ MATEPUAJIAMU Cy1e0HBIX eI

12.1. O3HakomJieHHE C MaTepuallaMu CYJIEOHBIX el OCYIIECTBISETCS IO
MpEABAPUTEIILHOM 3allMCM Ha OCHOBAaHUM NHUCHBMEHHOTO 3asBJICHUS JIMIIA,
oOpatuBIIerocs B apOUTPaKHbIN CY/I.

[IpenBaputenbHas 3aluch Ha O3HAKOMJIEHHE C MaTepuajiaMu CyACOHBIX e
MPOU3BOAUTCS B pabouue JHU, KpOME MATHUIBI M MPEANpa3IHUYHbIX THEH, ¢ 9.30
no 17.30, no naraunaM u npeanpazaHudHbiM M — ¢ 9.30 go 16.00. Mnoe Bpems
MpeBAPUTEILHON 3alMMCH  HAa O3HAKOMJICHHME MOXET OBITh YCTAHOBJIEHO

npejcenaTesieM apoOUTPaKHOTO Cy/a.
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3anucaThCs HAa O3HAKOMJIEHHME C MaTepuajaMu CYAEOHBIX Jel1 MOXKHO B
NpUEMHON cyaa, Jubo mo TenedoHy cyaa, nuO0 B CIEUUATBHO BbIICICHHOM
MoJipa3/ieJICHU M0 03HAKOMIICHHUIO, JIMOO HAIMpaBUTh 3asiBJICHUE (X0J1aTaliCTBO) IO
MOYTOBOMY aJpecy CyJa, MO aJpecy 3JIEKTPOHHOW MOYTHl CyJa, YKa3aHHOMY Ha
opuIMaIbHOM caiTe cynaa, OO HaMpaBUTh XOAATAMCTBO 00 O3HAKOMIICHHUH
MOCPEJICTBOM 3aMOJIHEHUSI JJIEKTPOHHON (opMbl XojaTaiicTBa Ha O(PUIMATHLHOM
canre cyna B cetu MHTEpHET.

K 3asgBienuto, moANMCaHHOMY JUIIOM, OOPAaTUBIIUMCS B CYH, JAOJDKHBI OBITH
NPUJIOKEHBI JOBEPEHHOCTh UJIM MHBIE TOKYMEHTBI, TOATBEPKAAIOIINE TOJTHOMOYHUS
3asIBUTEJIS.

B ciydae 3amnucu o TenegoHy pabOTHUK MOIpa3ieNICHUs JeI0IPOU3BOCTRA,
NPUHABIIUN 3asBieHUE 1O TenedoHy, 3amoiHseT OJIaHK 3asBJICHUS JIMIIA,
oOparutierocs B ¢y (mpuinoxenne Ne 17).

3asBieHUE, 3aMoJHEHHOE PAaOOTHUKOM TOJIpa3/ieNieHusl JIeIONMPOU3BO/ICTBA,
MOITMCHIBACTCS JIUIIOM, OOPAaTUBIIUMCS B CyJ MO TelaedoHy, B IEHb O3HAKOMJICHHS
C MaTepuasiaMu CyIeOHOTO Jena.

12.2. Undopmatus 0 mopsike 03HAKOMIICHUS ¢ MaTepualiaMu CyJIeOHBIX el
(MecTo 03HAKOMJICHUSI, YCIIOBUSI O3HAKOMJICHUS, HEOOXOUMBbIE TOKYMEHTHI, (hopma
3asBJICHUSI, KOHTAKTHBIM Tene(dOH, MOYTOBBIA apec U aaAPec IEKTPOHHOU MOUTHI
cyla) pa3meniaeTcsi Ha opuUuUaIbHOM caiiTe cyaa B ceTu MHTepHer, a Takxke Ha
UH(OPMAITMOHHOM CTEH/IE WJIM B HH(POPMAIIMOHHOM KHOCKE B IPUEMHOM Cy/a.

12.3. PaGoTHuK moapa3aeneHuss JeJOMPOU3BOJCTBA B J€Hb MOCTYIUICHHUS
3asBJ€HUS 00 O3HAKOMJIEHMM C MaTephallaMu CyAeOHOro Jena perucTpupyer
nanHoe 3asBienrne B CAC mo Homepy Jiena Kak X0J1aTaliCTBO 00 O3HAKOMIICHHH C
MaTepuallaMH JieJla, TMOCJe 4Yero 3asBJICHHE MepeNaeTcs CyAbe, B MPOU3BOJCTBE
KOTOPOT'O HAaXOJUTCA Cy1e0HOE /1eJ10, TMOO PYKOBOJUTEIIO apXHBa Cy/a.

12.4. O3HakomyieHHE C MaTepuajaMyd CyA€OHBIX JeJl TPOU3BOAMUTCS TIO
noHenenbHukaM — yerBepraM ¢ 10.00 go 17.00, no nsgTHULAM U OpeAnpa3AHUYHBIM
M — ¢ 10.00 mo 16.00 B cnenuaJbHO OTBEIEHHOM MOMELIEHUWU  CYJa,

OCHAIIICHHOM TesIe(DOHHOM CBA3BI0 M KHOMKOW BBI30Ba CyJeOHOro mpucrasa. llpu
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HQJIWYUM B CYJ€ TEXHUYECKOW BO3MOXKHOCTU PEKOMEHIYETCs 000pyAOBaTh JaHHOE
MTOMENICHUE CPECTBAMHU ayAHO- U BUCO3AINCH.

O3HakOMJIEHHE ¢ MaTepHajlaMu CyJeOHbIX J1€] IPOU3BOAUTCS M0 KOHTPOJIEM
CHEIMAIbHO  HAa3HAUYEHHOro  JUII  3TOr0  pabdOTHUKA  TOAPA3JEICHUS
JEJNONPOU3BOACTBA, OTBETCTBEHHOIO 33 O3HAKOMJIEHHWE, YTO JOJDKHO OBITh
BKJIFOUEHO B JIOJDKHOCTHBIE 00SI3aHHOCTU JAHHOTO paboTHuKa. Ilpm orcyrcTtBuu B
Cylle BO3MOXXHOCTM HA3HAUWUTh IOCTOSIHHOTO pa0OTHHKA  IOAPA3ACICHUS
JeJIONPON3BOCTBA CyZa JIMLOM, OTBETCTBEHHBIM 3a O3HAKOMJIEHUE, TAKOE JIUIO
BPEMEHHO (Ha NMEepUOJ] 0O3HAKOMJIEHUS ¢ TpeOyeMbIMU MaTepualaMH CyAeOHBIX el B
COOTBETCTBUM C 3asBJICHUEM) Ha3HAdaeTcs U3 PaOOTHUKOB COOTBETCTBYIOLIEIO
CyIeOHOro cocTaBa WJIM apxXvBa B 3aBUCUMOCTM OT TOrO, I/I€ Ha MOMEHT
MOCTYIJICHUS 3asIBJICHUSI HAXOAUTCS CYAeOHOE AeIOo (J1ajee — JIUI0, OTBETCTBEHHOE
3a 03HAKOMJICHHE).

JIMo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, BEAET YYET 3asBICHUM U JIHII,
oOpaTUBLIMXCS B CyA JUIsl O3HAKOMJICHHS ¢ MaTEepHalaMH Cy/Ie0OHOTO Jielia, a TaKxkKe
oTpaxkaeT ¢akT o3HakomiieHus B JKypHane O3HAKOMJIEHHS C MaTepuajamu Jela
(mpunoxenne Ne 18).

12.5. O ngate U BpeMEeHH O3HAKOMJICHHsI C MaTepuajaMu cyAeOHOTo naena
auly, oOpaTUBIIEMYCS B CyJ, COOOIIaercs JIMIOM, OTBETCTBEHHBIM 32
O3HAaKOMJIEHHE, B YCTHOW (opme nuOO B MUCBMEHHOW (opme Mo ajapecy ero
AJIEKTPOHHOM MOYTHI (IIPU HAIMYUK), 1100 HH(OpMaLIUA O AaTe, BpEMEHU U MECTe
O3HAKOMJIEHHUSI MOXKET ObITh OTpaXke€Ha Ha caiiTe cya B ceTu MHTepHeT.

JlaTta 1 BpeMsi 03HAaKOMIJIEHHSI C MaTephallaMHi CyAeOHOro Jiena MOTryT ObITh
M3MEHEHbl, O 4YeM 3asiBUTEelb, OOpaTUBLIMIICS B CyH, 3a0JlarOBpEMEHHO
YBEAOMIIETCS JIMLIOM, OTBETCTBEHHBIM 32 O3HAKOMJICHHE.

B wuckmouuTenbHBIX  ciayyasx — (Hampumep, MpUe3l  UHOTOPOJHEro
MPE/ICTAaBUTENSI) O3HAKOMIIEHHE C MaTepuajlaMu CyAeOHOTo Jeja MpH HaJIWIUH
BO3MOKHOCTH MOKET OBITh ITPOBEJICHO B JIEHb 0OpaIllCHUSI.

[Tpy HEBO3MOXKHOCTH YBEIOMUTH 3asIBUTENS O 1aT€ U BPEMEHH O3HAKOMIICHHS
C MarepuaiamMu cyaeOHOro nena (He AOCTYNEeH HoMmep TenedoHa, yKa3aHHBIA B

3asBJICHUH, OTCYTCTBYIOT CBCACHHUA 00 QJICKTPOHHOM aJpeCC H T.,Z[.) H B Cly4dac



108

HESIBKU ATOTO JIMIA JUIsl O3HAKOMJIEHUSI B Ha3HAYEHHOE BpeMs €ro 3asBlICHHUE JIUOO
OJIaHK 3asIBJICHUS, 3aIIOTHEHHBIA paOOTHUKOM TTOAPA3ICIICHUS IeTOTPOU3BOJICTBA, C
COOTBETCTBYIOIIEH 3alUChI0O O HESIBKE JUIA JJiI O3HAKOMIICHUS MPUOOIIAeTCs K
MaTepHraiaMm CyAeOHOro Jieja JIMIOM, OTBETCTBEHHBIM 32 O3HAKOMJICHUE.

C yuerom cpokoB, mnpenoctaBieHHbIX AIIK P® cropone nns nomauu
BO3paXEHUN HAa TMPOTOKOJI CyAeOHOro 3acelaHus, JHIO, OOpaTHBIIEECS C
TpeboBaHMEM 00 O3HAKOMJIEHHH C TMPOTOKOJIOM W/WIU  ayAHOMPOTOKOJIOM
CylleOHOTO 3aceflaHusl C LEbI0 M0Iaud BO3pAKEHUH, TOJKHO OBITh 03HAKOMIICHO C
IPOTOKOJIOM U/WIIM ayIUONIPOTOKOJIOM CYJI€OHOTO 3aceaHusl B JIEHb 0OpaIlleHusl, HO
MOCJIE€ U3TOTOBJICHUS U MOJNUCAHUS CYIAbEl U CEKpeTapeM CyJeOHOTo 3acefaHus B
CpPOK, YCTaHOBJIEHHBIM 4acThio 5 ctatbhu 155 AIIK P®. 3ameuanusi Ha MpOTOKOI,
MOATOTOBJICHHBIE TaKUM JIMIIOM MO pe3yjbTaTaM O3HAKOMJICHUS, JOJDKHBI OBITh
NPUHATHL CYyJOM B TEUEHHE BCEro pabodero AHS CyJa BHE 3aBUCUMOCTH OT
YCTaHOBJICHHOTO PEXXUMa pabOThl TPUEMHOM.

12.6. JIuimo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, J0 BBIIAYU CYyACOHOTO jeia
3asBUTENIO [IJI1 O3HAKOMJICHHSI MPOBEPSET JNOKYMEHTHI, YIOCTOBEPAIOUINE €ro
JMYHOCTh U MOATBEPKAAIOIIME MTOJTHOMOYHS MPEICTaBUTENSL. B ciydae oTcyTCTBHS
TpeOyeMbIX JOKYMEHTOB O3HAaKOMJICHME C MaTepuajaMu CyJAeOHOro Jena
OTKJIQJBIBAETCS 10 MOMEHTA UX MPEAbSABICHHUS.

[Tocne mnpoBepku MOKYMEHTOB JIMIIO, OTBETCTBEHHOE 3a O3HAKOMJICHHE,
nepenaer cyaeOHoe Aeo i1 03HAKOMIICHHUSI JIITy, oOpaTtuBiiemMycs B cya. OTMeTka
0 Tmepemaue CcyAaeOHOro Jenma i O3HAKOMJICHUS TOJl POCHHUCH JIUILY,
oOpaTuBIIeEMyCSl B CyjA, Jejaerca Jubo Ha OOOpPOTHOM CTOpOHE 3asBJICHUS Ha
O3HAKOMJIEHHE, KOTOpOE€ Ha BECh IEPUOJ] O3HAKOMJICHUS HAXOJUTCS Yy JIHIIA,
OTBETCTBEHHOTO 32 O3HAKOMJICHHUE, JINOO B KypHAJIE 03HAKOMJICHHUS C MaTepraiaMu
nena.

CynebHoe pnenmo, mepenaBaeMoe JIMIly, OOpaTuUBIIEMYCS B CyA JUIs
03HAKOMJICHUS, JOJKHO OBITh O(QOPMIICHO B COOTBETCTBUHM C TPEOOBAHUSIMU
Hacrosimern MHCTpyKIuu (JIMCTHI Jiena AOHKHBI OBITh MPOIIUTHI, MPOHYMEPOBAHHI,

COCTaBJICHA OIMMCb NOKYMCHTOB I[eﬂa).
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O3HakoMIIEHHE C MaTepuajaMu CyJIeOHOro jena MPOU3BOAMUTCS CTPOTO B
MPUCYTCTBUH JIMIIA, OTBETCTBEHHOTO 3a O3HAKOMJIEHHE, C IICNIbI0 HCKIIOYEHUS
CIIy4aeB U3BATHUS U YHUUTOXKEHUS JOKYMEHTOB CyA€OHOrO Jejia, BHECEHHS] B HHX
UCIIPaBJICHUI U IOMUCOK.

Jluma, OOMyIIEHHBIE K O3HAKOMJICHMIO C MaTepualaMu CyaeOHOro ena,
BIIpaBE JieJaTh BBIMUCKA W3 HHUX, HCIOJb30BaTh COOCTBEHHBIE TEXHUYECKUE
CpeICTBA 7Sl M3TOTOBJICHUS KOMUH TOKYMEHTOB Cy/1€0HOTO Jena.

[TockonbKy H3roTOBJICHUE KOMUH B JIaHHOM Ciy4yae MPOU3BOJUTCA HE
pabOTHUKAMU CyJla, OHU HE HECYT OTBETCTBEHHOCTb 33 UJCHTHUYHOCTD MOJTyUECHHBIX
KOMUI MaTepuaiaMm Jiejia U yJOCTOBEPSITh UX HE MOTYT.

12.7. Tlpu 03HaKOMJIEHUU C MaTepHajaMl MHOTOTOMHOIO CyAeOHOro jena
JUIIOM, OTBETCTBEHHBIM 32 O3HAKOMJICHHE, MOXET COCTaBISATHCS MHUCHMEHHBIN
rpaduKk O3HAKOMJICHHS, B KOTOPOM YyKa3bIBAIOTCSA JaThl U YHCIO TOMOB MJis
O3HAKOMJICHUSI Ha Kbl JeHb. ['paduk moamuceiBaeTCs JUIIOM, COCTaBUBIIUM
€ro, M JIMLOM, OOpaTUBLIMMCS C 3asdBJI€HHEM 00 o3HakomieHuu. [paduk
O3HAKOMJICHUSI TIOAINIUBACTCS B MaTepuaibl Jena, a Komus rpaduka mnepenaercs
JUIy, OOpaTUBIIEMYCS C 3asiBJIEHHEM 00 03HAKOMJICHUH.

12.8. B o3HaKOMIJICHHH C MaTepuagaMu CyJeOHOTO Jiejia MOXET OBbITh CCIIaH
nepepsiB. Ha Bpemst nmepepbiBa cyaeOHOe [1€J0 BO3BpalllaeTcs JIMILLY,
OTBETCTBEHHOMY 3a O3HAKOMIIEHHE, TOJ] POCHHUCh, O YeM JelaeTcsi OTMETKa Ha
obopoTtHO# cTtopoHe 3asBieHus (JKypHana o3HaKOMIJIGHHMsI ¢ MaTepualiaMu JIelia).
[Tocne mepepbiBa 03HAKOMIJIEHHE C MaTepHallaMd CyAeOHOro jenia MpoJoiKaeTcs
0e3 1moayu 3asiBJICHUS.

12.9. Ecmu nuno, oOparuBiieecs B CyA, HE YCHEJIO O3HAKOMUTBHCSA C
MaTepuaiamMu CyeOHOTro Jieia 10 KOHIa pabodero JHs, 03HAKOMJICHHE ¢ HUMHU 3TUM
K€ JIMIIOM MOXKET OBbITh BO300OHOBJIICHO Ha CIEAYIOIIMN pabouuii neHs (OO B
JPYTO# JIeHb, TIPY STOM JaTa O3HAKOMJICHHS JOJKHA OBITH COTJIacoBaHa 3apaHee)
0€e3 1o1auu 3asiBJICHU.

12.10. JIuo, OTBETCTBEHHOE 3a O3HAKOMJICHHE, 10 3aBEPLICHUU

O3HAKOMJICHUS C CYJICOHBIM JIETIOM:
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poBepsIeT CyAeOHOE JEN0 Ha €ro IEJIOCTHOCTh B COOTBETCTBHH C OIUCKIO
JOKYMEHTOB JieJia, OTCYTCTBUE B JOKYMEHTAX MCIIPABICHUHN U JIOIHCOK;

nemaeT Ha OOJOXKe CcyneOHOro aena 3amuch 00 O3HAKOMIJICHMH JIUIIA,
oOpatuBIIErocs B CyJl, ¢ MaTepuanaMmu cyacOHoro nena. JIumo, o3HaKOMHUBIIIEECS C
MatepuaiamMu CyaeOHOTO Jiefla, CTAaBUT CBOKO MMOAMHKCH, €€ pacmudpoBKy U JaTy
O3HAKOMJICHUSI TIO]] 3aITUChI0 00 03HAKOMJICHHH.

[Tocne odopmieHus 3amwicu 00 O3HAKOMJICHWH JIMIIO, OTBETCTBEHHOE 3a
03HAKOMJICHHE:

nepegaeT pabOTHUKY CyAeOHOro cocraBa (apxuBa cyjaa) CyaeOHOE Jemio
BMECTE C 3asBJICHHEM 00 O3HAKOMJICHHH, O(GOPMIICHHBIE B COOTBETCTBHUHU C
TpeboBanusiMu MHCTpyKIIMH, 110 peecTpy nepenadu Cy1eOHbIX JelT;

nenaet otMeTky B CAC o nepenaye cyaeOHOTO Jiesia paOOTHUKY CyAeOHOTO
cocTaBa (apxuBa cyja).

12.11. B ciiyyae HaxoxAeHHUS] MAaTEpUATIOB JieJia B Cy/IeOHOM COCTaBE CY/Ibs, B
MIPOU3BOJICTBE KOTOPOTO HAXOIUTCSA TpeOyeMoe I O3HAKOMIICHHS CyJIe0HOE JIeTIo
(B ciyyae ero OTCYTCTBHS — MpeceaaTeNb CyJeOHOr0 cOCTaBa), MOCie MoTyYeHus
oT pabOTHUKA MOJpA3JEICHHs JIETOMPOU3BOJICTBA 3asBJICHUS HA O3HAKOMIJICHHE
Ha3HayaeT pabOTHUKA CBOEro CyJaeOHOro cocTaBa JIMIIOM, OTBETCTBEHHBIM 3a
O3HAaKOMJIEHHE C TpeOyeMbIM CYACOHBIM JEJIOM, B COOTBETCTBUU C IMOITYYECHHBIM
3asBJICHUEM (TMPU OTCYTCTBHHM B CYJE TIOCTOSHHOTO paOOTHWKA IOIpa3CICHHS
JITIONIPOU3BOICTBA, OTBETCTBEHHOIO 3a O3HAKOMJIGHHE), O YeM CyJbeH
(mpencenateneM CyIaeOHOTO cOCTaBa) JeaeTcsl 3almuch Ha 3asBICHUU 00
03HAKOMJICHUH.

Cynmpsi (mpeacemarens CyAeOHOTO cocTaBa) HE TO3JHEE CICAYIOIIETO
pabouero JHSA TOCe TONMYYCHUsS 3asABJICHUS Ha3HAYaeT JaTy O3HAKOMIICHHS C
MaTepHalaMi CyJIeOHOTO Jeia, KOTOPYH YyKas3blBaeT Ha 3asBJIICHHHM, W 3aBEpSCT
3aMuCh CBOEH TOJIMHUCKHIO, TIOCIIEC YEro JEN0 MepPeaacTcs JIUIy, OTBETCTBEHHOMY 3a
03HAKOMJICHHE.

Bpemst o3HakomIleHHs ¢ MaTepualiaMHd CyneOHOTO Jella Ha3HadaeT JIUIIO,

OTBCTCTBCHHOC 34 O3HAKOMIJICHHUC, IIPpU OTOM BpPCMA U IPOAOJIZKUTCIIBHOCTD
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O3HAKOMJICHUSI HA3HAYAIOTCSI, UCXOJId M3 HAJIU4Msl CBOOOJHBIX MECT B CIIyKEOHOM
MOMEIIEHUH 711 O3HAKOMIICHUSI.

PaGoTHUK cyneOHOro coctaBa HE MO3JHEE YCTAHOBJICHHOW JAaThl U BPEMEHU
O3HAKOMJICHUS C MaTepuagaMu Cy1e0HOTOo Jieia nepeaaeT Juily, OTBETCTBEHHOMY 3a
O3HAaKOMJIEHUE, CyJIeOHOe JeJl0 MO peecTpy IMepeAadyd CyAeOHbIX Jell ¢
MPUIOKEHUEM 3aSBJICHUS C PE30JIIOLUEH CyIbH.

Jleno, mepegaBaeMoe pabOTHUKOM CyJIEOHOTO COCTaBa JJIsi O3HAKOMIICHHS
JUIly, OTBETCTBEHHOMY 32 O3HAaKOMJIEHHE, JOJKHO OBbITh O(QOpMJIEHO B
COOTBETCTBUM C TpeOOBaHUSAMU HacTosed NHCTpyKuuy.

O mepenmadye CcyaeOHOTO Jeia JHMIy, OTBETCTBEHHOMY 3a O3HAKOMJICHHE,
paboTHUKOM cyae0HOro cocTapa jaenaercs ormetka B CAC.

[To okoHYaHMH 03HAKOMIICHUS U TIOJTYUYEHHS Cy/neOHOTO JieNia U 3asBICHUS 00
O3HAKOMJIEHUM pa0OTHHK CyJeOHOro cocTaBa MOJAUIMBAET 3asBIEHHE 00
03HAaKOMJIEHUU K MaTepuajaM CyJeOHOro jeina, CieJaB COOTBETCTBYIOILYIO 3alllCh B
OMKCH CYAEOHOrO JIena.

12.12. B cnyyae HaXOXJICHHS MaTepUajoB CYJIEOHOTO Jieia B apXuBE Cyja
PYKOBOAMTENb apxXuBa IIOCJI€ TOJY4YeHUs OT pabOTHHKA MOJpa3AesieHUs
JCJIONPON3BOICTBA 3asBJICHHUSI HA O3HAKOMJICHHE Ha3HayaeT pab0OTHUKA apXvBa
JUIIOM, OTBETCTBEHHBIM 3a O3HAaKOMJIEHHE, B COOTBETCTBUU C IMOJYYEHHBIM
3asBiieHHEM (TIpU OTCYTCTBHHM B CyA€ HAa3HAUYEHHOTO pPa0OTHUKA TMOAPA3/ICICHUS
JeJIONPON3BOICTBA, OTBETCTBEHHOI'O 32 03HAKOMJICHHE), O YeM JIeJaeT 3alKch Ha
3asiBJICHUU 00 O3HAKOMJICHUHU.

PykoBomuTenp apxuBa HE TMO3qHEE CJeAyromero pabodero ITHS TOCHe
MOJTyYEHHUs 3asBJICHUS] Ha3HA4aeT JaTy O3HAKOMJICHMsI ¢ MaTepuaiaMH CyneOHOro
7ieNia, KOTOPYIO yKa3bIBaeT Ha 3asBJICHUH, W 3aBEpsEeT 3alHCh CBOCH MOMAMUCHIO,
3aTeM MepeaeT J1eJ0 JIUILY, OTBETCTBEHHOMY 32 O3HAKOMJICHUE.

PabGoTHuk apxuBa wu3bIMaeT cyaeOHOE [€J10 W3 apXuBa M He TMO3JHee
YCTaHOBJICHHOW N1aThl U BPEMEHU O3HAKOMIICHHUS C MaTepuajaMu CyAeOHOTO ena
nepenaeT JUIly, OTBETCTBEHHOMY 3a O3HAKOMJIEHHE, CyIe0HOE AEN0 MO peecTpy
nepenavyn CyeOHbIX NI ¢ MPUIIOKEHUEM 3asIBICHUS C PE30JIIOIUEH PyKOBOIUTES

apxuBa.
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Heno, mnepenaBaeMoe paOOTHUKOM apxuBa  JUIsl O3HAKOMJICHUS JIUILY,
OTBETCTBEHHOMY 3a O3HAKOMIJICHHE, JOJDKHO OBITh O(OPMIICHO B COOTBETCTBUHU C
TpeboBaHusIMU HacTosAel NHcTpyKiuu.

O mnepenmaue cyneOHOTO Jiena JHUILy, OTBETCTBEHHOMY 3a O3HAKOMJICHHE,
paboTHHUKOM apxuBa Aenaercs otmetka B CAC.

[lo oxOHYaHMM O3HAKOMJICHHMSI W TOJYy4YEHHUsS CyneOHOro Jieja OT JuIa,
OTBETCTBEHHOTO 3a O3HAKOMJICHHE, PaOOTHUK apXuWBa IMOMAIMIMBACT 3asABJICHHUE 00
03HAKOMJICHUH K MaTepuajaM cyieOHOTo Jena, ceiaB COOTBETCTBYIOIIYIO 3aITUCh B
OMKCH CYZ€OHOrO JIesa, MOCe Yero cyAeOHoe €10 BO3BPAIIAeTCsl B ApXUB.

12.13. AHaJIOTMYHO OCYIIIECTBISETCS O3HAKOMIICHWE JIUIl, YJaCTBYIOIIUX B
Jene, ¢ maTepualiaMd Jienl (B ciydae MX HAaXOXKJICHHS B amneJUIIUOHHOM WM
KacCalluOHHOW WHCTaHIUM), C MaTepuajaMu aneUBIIIMOHHOTO U KacCallmOHHOTO
MIPOU3BOJICTBA, B TOM YMCJIC€ HAXOASIIMMHUCS HA ApPXMBHOM XPaHEHHHM B CyJax
aIeJUALMOHHON U KaCCAallMOHHOW UHCTAHIMH.

12.14. O3nakomiieHUE C [€JIaMU, COAEPKAIIUMH CBEICHHS, COCTABIIAIOIINEC
rOCyJJapCTBEHHYIO TailHy, OCYIIECTBISIETCSI B MPUCYTCTBUU COTPYJIHHKA CYyHa,
HAJICJICHHOTO MTOJITHOMOYHSMU Ha pabOTy C CEKPETHBIMHU MaTepUalaMHu.

[lepen HauamoM O3HAKOMJIEHUS Y JIMIIA, 3HAKOMSIIIIETOCs C JeJI0M, OTOUpaeTcs
MOJIMKUCKA YCTAHOBIIEHHOHN (DOPMBI O HEpasTJIallIeHUH TOCYIapCTBEHHOM TalHbl. [Ipu
O3HAKOMJICHUM C TaKUMHU JIeJIaMU YYacTHHUKY Jiejla pa3pelieHO KOMUPOBAHUE
JOKYMEHTOB JIeJla 32 UCKJIIOYEHHEM JOKYMEHTOB, COAEPKAIIMX TOCYJapCTBEHHYIO
TarHy.

13. M3roroBJjieHue U o(popMiieHHEe CIPABKH HA BO3BPAT rocy1apCTBEHHOI
NOULJIMHBI M HHBIX CIIPABOK HHGPOPMALIMOHHOT0 XapaKTepa

13.1. JIs1g mOJTHOTO WIIM YaCTUYHOI'O BO3BPATa rOCYAApPCTBEHHOM MOUUIUHBI MO
neraaM, pacCMOTPEHHBIM apOUTPAKHBIMHU CYJlaMH, B CyJ€OHOM aKTe, BHIHECEHHOM
CyJIOM, YKa3bIBA€TCSl O MOJIHOM WJIM YaCTUYHOM BO3BpaTe YIUIAUEHHOHN 3asiBUTENIEM
rOCYJapCTBEHHOW MOIINHBI.

Ha ocHOBaHMM BBIHECEHHOTO CYJEOHOTO akTa CTOPOHE CyaeOHOTo merna

MOeET OBITh BBIJIaHa CIpaBKa 00 OOCTOSITENbCTBAX, SBIISIONIMXCS OCHOBAaHUEM JIJIS
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[IOJJHOTO WJIM YaCTMYHOIO BO3BpaTa M3JMILHE YIJIAYEHHOH (B3bICKAHHOW) CyMMBI
rOCyIapCTBEHHON MONUTHHEI (Tprtokerne Ne 19).

M3 MarepuanoB Jena 3asBHUTEIIO0 BBIAACTCS IOUIMHHBIA  IUIATEKHBIN
JNOKYMEHT, €CIM TOCYJapCTBEHHAs IIOLUIMHA IIOJICKUT BO3BpaTy B IIOJHOM
pa3Mepe, WIM  KONUSA  IUIATEKHOIO  JOKYMEHTA, 3aBEpEHHas  CyAbeH,
IpEICeNATEIbCTBOBABIIMM B CyACOHOM 3aceaHuM, €CIU TOCyJapCTBEHHas
MOIUIMHA OJIEKUT BO3BPATy YACTUYHO.

Konusi cyaeOHOro axkra o BO3BpaTe TrOCYAApPCTBEHHOW MOLUIMHBI TaKXKe
3aBepseTCs CyJbeH, MpeaceaaTeIbCTBOBABUINM B CYI€OHOM 3ace/laHuu.

CnopaBka 0 BO3Bpare roCyJapCTBEHHOW MOLLIMHBI MOJMKUCHIBACTCS CYIbEH,
IpeCeIaTeIbCTBOBABIINM B Cy/1I€OHOM 3aceJaHUM.

Ha cnpaBke 0 Bo3BpaTe rocyJapCTBEHHOM MOUUIMHBI, KOIUU CYJEeOHOr0 aKTa
O BO3BpaTre€ TIOCYJapCTBEHHOW MOLLJINHBI, KOIUU IUIATEKHOTO JOKYMEHTa
poCTaBIsieTcs repOoBast neyaTh apOUTPAXKHOIO CyJa.

13.2. IlnarenpImMKy TOCYIapCTBEHHOW IONUIMHBI, OTKA3aBIIEMYCS IOCHE
yIUIaTbl TOCYJAPCTBEHHOW IMONUIMHBI OT IOJa4d HMCKOBOT'O 3asBJICHHS, HHOIO
3asIBJICHUS, KaJl0Obl, HA OCHOBAaHUHU €r0 MHCHbMEHHOIO 3asBJICHUS (C MPUIOKEHUEM
OpUTrMHAJIa TUJIATEKHOTO TOpy4YeHUs, O(POPMIICHHOTO HaAJekKalluM 00pa3om),
BeIaeTcs crpaBka (mpuiioxkenne No 20) o TOM, YTO MCKOBOE 3asBJICHUE, WHOC
3asBJI€HUE, Xajoba B cyn He noctynuwiu (myHKT 3 crtatbu 333.40 Hanorosoro
Konekca Poccuiickoit denepanun).

CrpaBka oopMIIsieTcsl COTPYIHUKOM TOAPA3ICICHHs JEIONPOU3BOICTBA HA
OCHOBAaHWM  JOKYMEHTOB,  MpPEACTABICHHBIX  3asBHUTEJIEM,  MOJANHUCHIBACTCS
PYKOBOAMTENEM TMOApa3/eieHHs] JACNONpPOU3BOACTBA U 3aBepsieTcs TIepOoBOM
nevyaTbio apOUTPa)KHOTO CY/Ia.

B sTOoM ciydae cyneOHBIM akT O BO3BpaTe€ IOCYIAapCTBEHHOM MOIUIMHBI HE
BBIHOCHUTCSI.

13.3. B ciyuae oOpaleHusi npeacTaBuTeseil TocyAapCTBEHHBIX OpraHU3alHii
U IOPUINYECKHUX JIUI B apOUTPaXKHBINA CyJ ¢ MPOChOOIl MPeroCTaBUTh CIPABKU 00
OTCYTCTBHHM BO30Y)KJIEHHBIX J€71 O OaHKPOTCTBE B OTHOUICHHMM TE€X WM HHBIX

IOPUAMYECKUX JIUI W/WIU TNpeAnpuHuMareneid naudo o BO30YXKIECHHBIX MPOTUB
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IOPUIMYECKUX JIML W/WIM OpEeJIpUHUMATENEeH TeX WM MHBIX apOUTPaKHbBIX eIl
noJipa3fieliecHueM JeIONPON3BOACTBA TOATOTABIUBACTCA OTBET OO0 OTKa3e B
IPEJOCTAaBICHUN Takoil MH(POpMalUMu B CBSI3U C TE€M, YTO OHA HCYEPIIBIBAIOIIE
npencrasiieHa B KAJl 1 IONOJHUTENIBHOTO IOATBEPKIAEHUSA CO CTOPOHBI CyJa HE
TpeOyerT.

OtBer Ha  3ampoc  OoQopMIISIETCS ~ COTPYJHUKOM  IOJpa3JeiIeHus
JIEJONPOU3BOCTBA, MOAMHUCHIBAECTCS PYKOBOJMTEIIEM NOAPA3ACIICHUS
JIEJIONIPOU3BOACTBA U 3aBEPSCTCS M1€YaThIO NTOAPA3ICIICHNU.

14. Ilpuem, yuyeT U XpaHEeHHe BeIIECTBEHHBIX /I0KA3aTeJIbCTB M LEHHbIX
Oymar

14.1. BemiecTBEHHBIMU J0Ka3aTE€IbCTBAMU SIBIISIOTCS MPEAMETHI, KOTOpBIE
CBOMM BHEIIHMM BHJIOM, CBOHCTBaMH, MECTOM HaXOXACHUS WM HWHBIMH
MPU3HAKAMU MOTYT CIIYKUTh CPEJCTBOM YCTAaHOBJICHHSI OOCTOSATEIBCTB, MMEIOLIUX
3HaueHue s Jena. O mnpuoOLIEHUHM BEIIECTBEHHBIX JIOKA3aTEIbCTB K JIETY
apOUTpaXHBIN Cy/ BBIHOCUT OIPEEICHHE.

BemecTBeHHbIE JOKA3aTENbCTBA MPUHUMAIOTCS, YYWUTBIBAIOTCS, XPAHATCS H
OCMAaTPHUBAIOTCS CYJIOM C COOJIOZCHHEM TpeOOBaHUM, MPEAYCMOTPEHHBIX CTAThIMU
76-80 AIIK PO.

Hcnonb30BaHne BEIIECTBEHHBIX JOKA3aTENbCTB ISl CIYKEOHBIX MM HHBIX
LIEJIEH 3ampeniaeTcs.

Ha nokymeHTax, mNpHOOIIEHHBIX K CyIeOHOMY Jeily B  KauyecTBe
BEIIECTBEHHOI'O J0Ka3aTelIbCTBA, 3allpellaeTcsl JenaTh Kakue-Nubo OTMETKH,
HAAMKUCH, POKOJIbI WIIH MEPErrOBbI.

14.2. BemiecTBeHHBIEC 10Ka3aTENbCTBA, MOAJIEKAIINE NPEACTABICHUIO B CY,
XpaHsTCs B apOUTPaKHOM CYZE, €CIIU Cy/1 PU3HAET 3TO HeoOXoauMbIM. HekpymHbie
BELIIECTBEHHbIE JlOKa3aTellbcTBa — Oymaru, KapTouku, ¢ororpaguu U T.0. —
XpaHATCS B CylneOHOM jerne Ju00 B OTAEIbHOM KOHBEpTE, JIMOO B OTACIBHOM
npo3payHoM (aiinie popmara A4, MPUKPEIVICHHOM K BTOPOW BHYTPEHHEW CTOpPOHE
OOJIO)KKM JeJla, W YYHUTHIBAKOTCS BO BHYTPEHHEH ONHCH JIOKYMEHTOB Jela.

BGI]_IGCTBGHHBIC A0Ka3aTCJIbCTBA, XPaHAIIHUCCA 110 MCCTY UX HAXOXKACHUA, HOI{pO6HO
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OTMCBHIBAIOTCS M oOmedaThiBaloTCs. B ciaydyae HE0OXOIUMOCTH BEIIECTBEHHBIC
JI0KA3aTeNIbCTBA MOT'YT OBITH 3a()MKCHUPOBAHbI Ha ()OTO- WIIH BHICOHOCHUTEIIE.

BemiectBeHHBIE  JOKA3aTENIbCTBA XPAHATCS B CyA€ B METAUIMYECKHUX
3aMUparoOIIUXCsd M OIedyaThIBaeMbIX IIKadax, MCKIIOYAIIIMX JOCTYIl K HHUM
MTOCTOPOHHUX JIUII.

14.3. OO0s3aHHOCTH TI0 TMpUEMY, YYETy UM XPaHEHUIO BEIIECTBEHHBIX
JIOKa3aTEIbCTB BO3JIAralOTCAd IMPUKA30M apOUTPaXKHOTO CcyJa Ha paOOTHHUKA
MOApa3ieicHUus  JCJIONPOU3BOJICTBA  Cyda, IPUHUMAIONIETO  BEIICCTBEHHBIC
JI0OKa3aTeabCTBA M TEpPEAaloliero WX CHCIUAJUCTy CyaeOHOro cocraBa, H
CIeNHAIUCTa CYJeOHOTO COCTaBa, OTBETCTBEHHOTO 3a XPaHEHHE BEIIECTBEHHBIX
JI0OKa3aTeJIbLCTB B CYyJIeOHOM COCTaBE C MOMEHTA IOJYYEHUS W JI0 OKOHYAHHS
paccMOTpEHHUS Aena CyJ0M.

14.4. BellecTBEHHbIE JJOKA3aTEIbCTBA, MPEICTABICHHBIE B CY/l, IPUHUMAIOTCS
B YIIaKOBAaHHOM BHJI€ C COMPOBOAUTEIBHBIM ITUCHMOM, B KOTOPOM IE€PEUMCIICHBI BCE
caaBaembie cyay mnpeameTsl. CrnenuanucT TNOoApa3eieHus JAeJIONPOU3BOICTBA
MPOU3BOJAUT CBEPKY HAJWUHUs MPEACTABICHHBIX BEIIECTBEHHBIX JOKA3aTEIbCTB C UX
nepeyHeM B CONMPOBOAWTENbHOM muchMe. [lo nenam 00 agMUHHCTPATHUBHBIX
MPABOHAPYIICHUAX HaJW4YUe TPEACTABICHHBIX BEIECTBEHHBIX JI0KA3aTEJIbCTB
IIPOBEPSAETCS IO MPOTOKOIY H3BIATHS Belleld M JTOKYMEHTOB JMOO IMPOTOKOIY 00
aIMUHUCTPATUBHOM MPABOHAPYIIICHUHU.

IIpu peructpaniiu B CyJ€ HCKOBOTO 3asBICHUS C MNPUIOKEHHBIMU
BCIIICCTBEHHBIMU JI0OKa3aTeIbCTBAMU JIHOO compoBoauTebHoro nucbkMa B CAC B
KapTOYKY PETHUCTPUPYEMOTO IOKYMEHTa BHOCUTCS COOTBETCTBYIOIAs HHGOPMAIIHS.

14.5. Ilpu HaIMYuM PACXOXKJICHUM B HAMMEHOBAaHHWM BEIIECTBEHHBIX
JIOKa3aTeIbCTB M HUX KOJMYECTBE PAOOTHUK TMOApa3eieHus JACIONPOU3BOICTBA
COCTaBJIICT aKT, TMOJNHUCHIBAEMBbIH HE MeHee uYeM JByMs pabOTHUKaMU
MoJIpa3ACICHUsI, a TaKXK€ JIMIIOM, JIOCTAaBUBIIMM BEIIECTBEHHBIC JI0KA3aTEILCTBA B
cyn. B akte ykaspiBaeTcs clieyrolee: OT KakoW OpraHu3aiuu Wik (GU3UYeCKOro
JUIa TPUHATHl BEIECTBEHHBIE J10KA3aTENIbCTBA, JOJKHOCTh, HMS, OTYECTBO U

(baMI/IJ'H/IH Juna, J0CTaBUBIICTO HMX, JOJDKHOCTD, (I)aMI/IJ'II/ISI N WMHHUIIHMAJIbI pa6OTHI/IKa
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Cyla, TMPUHUMAOIIETO BEIICCTBEHHBIE JOKAa3aTENbCTBA, CTABITCS MOMAIMUCH BCEX
JIUII, TIOJIMTMCHIBAIONINX aKT, U 1aTa pueMa.

14.6. Ilpu OTCYTCTBHHM PacXOkKJIEHUH BEIECTBEHHBIC JOKa3aTeIhCTBA BHOBb
YITIaKOBBIBAIOTCSI M OTICYATHIBAIOTCS. YTIAaKOBKA JOJDKHA 00eCTIeunBaTh COXPaHHOCTD
BCIIIECTBCHHBIX  JOKA3aTEILCTB OT TMOBPEXKIACHUS W mopud. Ha ymakoBke
YKa3bIBAIOTCS: HANMEHOBAHUE BEIIECTBEHHOTO JI0KA3aTeIhCTBA, KOJIMIECTBO, HOMED
CyaneOHOro jena, K KOTOPOMY MPUOOIIEHO J0Ka3aTelbCTBO, HOMEP MO >KypHaIy
yueta. [ledatp craBuTCS TakuM 00pa3oM, 9YTOOBI BEIIECTBEHHBIC JOKA3aTEIbCTBA HE
MOTJIM OBITh 3aMEHEHBI WU U3BATHI 0€3 €€ MOBPEKACHUS.

14.7. TlpuHATBIE BEIIECTBCHHBIC JI0KA3aTEIbCTBA B JICHb PETHUCTpAIlUU
HUCKOBOTO 3asiBJICHUSI TMEpefaloTcs M0 peecTpy pabOTHUKOM MOJpa3AeiiCHUs
JCJIONPON3BOACTBA B CyAEOHBIM CcOCTaB pPaOOTHHKY, Ha KOTOPOTO TPUKA30M
BO3JI0’KE€HA 00S3aHHOCTH 10 UX XPaHEHUIO.

BemecTBeHHbIE TOKA3aTENbCTBA XPAHATCA B METAUIMYECKOM OIEYaThIBAEMOM
mkady B MOApa3IeICHUH JEIONPOU3BOJCTBA 0 MEpeAaud 3asBICHUS BMECTE C
BEIIIECTBEHHBIMHU JIOKa3aTeIhLCTBAMU B CyACOHBIA cocTaB. B peectpe mnepemauu
3asBJICHUS  CHEIUAINCTY CYJeOHOTO COCTaBa yKa3bIBaeTCs Ha  HalW4He
BEIIIECTBCHHOTO JIOKA3aTENIbCTBA TI0 KOHKPETHOMY 3asABJCHUI0O W TIPOU3BOJIUTCS
nepenaya 3asBJICHUS U BEIECTBEHHOTO JTOKA3aTeNIbCTBA MO PACTIUCKY CIEIIUATUCTY
CyZeOHOTO COCTaBa, KOTOPHIN MPOBEPSICT HATMYHE TIEPEIaHHBIX €My BEIICCTBEHHBIX
JI0KA3aTeNbCTB.

14.8. )KypHnan ydeTa BEIIECCTBEHHBIX J0Ka3aTenbcTB (mpuioxenue Ne 21)
BEICTCS CIEUAINCTOM CyAeOHOTO COCTaBa, Ha KOTOPOTO MPHUKA30M BO3JIOKEHA
00s3aHHOCTH MO WX XpaHeHuro. JKypHanm JfobKeH OBbITh MPOIIHYPOBAH,
IPOHYMEPOBaH, oTieuaTaH | MOANUCAH TpeceIaTeIeM Cy/a.

B xypHayie B TOM 4HCIIe YKa3bIBAIOTCS: J1aTa MOCTYIUICHUS U HAUMCHOBAHHE
BEIIECTBEHHBIX JI0KA3aTEIbCTB, UX KOJIMYECTBO, HOMEP CyAeOHOTO nemna, hamuius u
JOJHKHOCTH paOOTHHUKA Cy/la, XPAHSIIETO UX.

Ecnu BemecTBeHHBIE OKA3aTENbCTBA B CYJ HE MPEICTABISIINCH U TEPEIaHbI

Ha XpaHEHUE OPTaHU3aLMUEN OTBETCTBEHHOMY XPAaHUTEIIIO, B KypPHAJIE YKa3bIBAOTCS
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MECTO HaXOXJEHUS BEIIECTBEHHBIX JOKA3aTeNbCTB, (aMUIIUS, HHUIIAAIIBI
XPaHUTEIS, KaKOW OpraHu3aIeit mepeano Ha XpaHeHHeE.

14.9. Ilepenaua BelIECTBEHHBIX JOKA3aTEIBCTB CYy/be (IIOMOITHUKY CY/bH)
JUIL OCMOTpa B CYyJIeOHOM 3acelaHUu IPOM3BOJUTCS CICIUATIUCTOM CYyAeOHOTro
cocTaBa TOJ pacmucKy B >kypHaie. [lo Bo3BpamieHMM uX mocie CyaeOHOTO
3ace/laHus Ha XpaHEHUE CTICIUAIUCT CyAeOHOr0 COCTaBa JiejaeT OTMETKY B JKypHaje
yuera. [lociie ocmoTpa B CyAeOHOM 3acelaHWM BEMICCTBEHHBIE OKa3aTelIbCTBA
BHOBbB YITAKOBBIBAIOTCS M OIIEUATHIBAIOTCS.

14.10. BemecTBeHHbBIE J10KA3aTeIbCTBA XPAHATCS B CyA€ 10 BCTYIUICHHS B
3aKOHHYIO CHJIy CYIeOHOTO akKTa, KOTOPHIM 3aKOHUEHO IPOHW3BOACTBO IO JIEIY.
JlanHple 00 oOmpeneleHHH CyapObl BEIICCTBEHHBIX JOKa3aTEIbCTB BHOCATCS
cekperapem cyneOHoro 3aceaanus (momomHukoMm cyaeu) B CAC, xypHan ydera
BEIIIECTBEHHBIX JI0KA3aTEIBCTB CYJIEOHOTO COCTaBAa.

14.11. OcMmoTp U HCCIETOBAHUE BEIICCTBEHHBIX JOKa3aTEIbCTB B MECTE HX
HaxOXJCHUsI B TIpeenax Tepputropun cyowbekta Poccuiickoit ®enepauuu u
PacCIIOJIOKEHHUS apOUTPAKHOTO CYJa, PACCMATPUBAIOIIETO JEJI0, MPOU3BOAATCS dTUM
CyJ0M.

HemocpenctBeHHO B Tpoliecce OCMOTpa W HCCIEAOBAHHUS BEIIECTBEHHBIX
JIOKa3aTeIbLCTB IO MECTY HMX HAXOXJICHHS CEeKpeTapeM CyJIeOHOro 3acemIaHus
(TOMOITHUKOM CYJbM) Ha MECTE COCTaBIISACTCS MPOTOKOJ, B KOTOPOM OTPaKAIOTCS
BCE MMpOIecCyaabHbIe ACHCTBHS, IPOU3BOIUMBIE CYIOM.

Ecau Bo Bpemst ocMoTpa mpoBoAHIIHCH (hOoTOTpaupoBaHNEe UM BUICO3AIINCH,
doTorpaduu ¥ BUACO3AMUCH IPUIIATAIOTCS K IIPOTOKOJTY, BHOCSITCS B OIKCH JIeTIa.

14.12. Tlpu oGxkaioBaHUU Cy/IEOHBIX aKTOB BEIIECTBEHHBIC JOKA3aTEIbCTBA,
XpaHsIHUecs B CyAC, HAMPaBISAIOTCS B BBIMICCTOSAIINE CYIbI TOJIBKO 1O HX
NUCbMEHHOMY  TpeOoBanuto. [loaroroBka K  OTIpaBKE  BEIIECTBEHHBIX
JI0KA3aTeNbCTB, HAXOSAIIMXCS B CyJe, MPOU3BOIUTCS CHEIHAIMCTOM CYJIeOHOTO
cocTrasna.

B kxypHasme ydera BEIIECTBEHHBIX JIOKA3aTEIbCTB CYyJIeOHOTO COCTaBa

ACIaCTCA OTMECTKA 00 OTIIPAaBKC U BO3BPAIICHUN BCUICCTBCHHLIX JTOKA3aTCIILCTB.
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JlaHHbBIC 0 MPOIECCyaTbHBIX JIEHCTBUAX c BEIIECTBEHHBIMU
noka3arenbcTBaMu BHOcATCS B CAC.

14.13. BeliecTBeHHbIE J10Ka3aTEIbCTBA, KOTOPHIE JIOJKHBI OBITH BO3BpAIlCHbI
BJIJICJIBITY, BBIJAIOTCS €My MOJ1 pacnucKy (mpuiioxkenrue Ne 22), B KOTOPOU JOJIKHBI
OBITh yKa3aHbl HOMEp IMaclopTa WJIA WHOTO JIOKYMEHTA, YIOCTOBEPSIOIETO
JUYHOCTbD, aJpPeC MOJIyJdaTes.

Pacrcka o monydeHWM BEMIECTBEHHOTO TOKA3aTEbCTBA IOMIIMBACTCS B
71710, BHOCUTCS B ONHUCH JIOKYMEHTOB Jiejla, B KypHaJe ydeTa JeaeTcs OTMETKa O
BbIJIa4C BEIIECTBEHHOI'0 JOKa3aTeJILCTBA CO CChUIKOM Ha ATOT JIKCT JIelia.

Ecnu BrmajenprieM SBISIETCS OpraHM3aIls, BEIIECTBEHHOE JI0KA3aTEIhCTBO
nepeaaeTcs ee MPeICTaBUTEII0 B TOM K€ MOPSAIKE MPHU HAIMYUH IOBEPEHHOCTH.

14.14. Ecnu BenIeCTBEHHOE JI0KA3aTEIbCTBO Ha OCHOBAHHWM CYJE€OHOIO akTa
MTO/JIC)KUT OCTaBJICHUIO y JIUIA, Y KOTOPOTO OHO HAXOJIWUTCS, HCIIOJHUTEIbHBIN
JUCT HE BBIJACTCS, KOMUs CyAeOHOro akra, 3aBepeHHas TepOOBOM IeYaThlo,
HaIPaBJISAETCS YKA3aHHOMY JIHILY.

14.15. B ciuywae oOTKa3a Biajuenblla OT TOJYYCHHUS BEIIECTBEHHOTO
JI0OKa3aTeIbCTBA MJIM HESIBKH €ro 0e3 YBaKUTEIbHBIX IIPUYHMH I10 BHI30BaM B CYI B
TEUCHUE 6 MECSIEB BEIH, HE YTPATHBIIHNE MOTPEOUTEIBCKUX CBOMCTB M TOJIHBIE K
yHOTpeOJICHUIO, 110 OMNPEICICHUI0 CyJda TMEPEeaaroTCs  COOTBETCTBYIOIIEMY
¢buHAHCOBOMY OpraHy i peanu3anud. Ha OCHOBaHWMM 3TOTO ONpeaeieHUs
BBIJIAE€TCS HMCIOJHUTEIBHBIN JIMCT, KOTOPBIM HaIpaBiISICTCS B CIYKOy CyIeOHBIX
MPUCTABOB. J[€HbITU OT peanu3aiuy 3a4UCIIIOTCS Ha ACTIO3UTHBINA CUET CyJla, OTKY/1a
Ha OCHOBAHHH OIPEICIICHUS Cy/1a MEPESUUCISIFOTCS 110 Ha3HAYEHUIO.

14.16. BemecTBeHHBIC OKA3aTEIbCTBA, HE MPEACTABIISIONINE IICHHOCTH WU
MOJIBEpTIIHECsS Topye, HAa OCHOBAaHWHW OTMPEIACICHUS Cyla YHHUTOXKAIOTCS
KOMHCCHEH C  COCTaBJiecHHEeM akTa 00 YHHUYTOXKCHHHM  BEIIECTBCHHOTO
JI0Ka3aTeNIhCTRA.

CocTaB KOMHCCHUH ONpEAENseTCs MpeacenareseM cyaa. B Hero Mmoryt Boitu
CyIlbsi, TPENCeNaTeIhCTBOBABIINN B CyJAeOHOM 3acedaHWM, TOMOIIHUK CYJIbH,
CeKpeTaphb CyneOHOTO 3acenaHus WJIH CITEI[HATUCT Mo/Ipa3ieTIeHuUs

JeJoNPOr3BOACTBA. AKT 00 yHUUTOXEHUHU (mpuiioxkeHue Ne 23) mpuoOiiaeTcs K
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Ney, B JKypHaJE y4yeTa U JIEKTPOHHOM KapTOUKE JIea JIeNIaeTCsd COOTBETCTBYIOIIAS
OTMETKA.

14.17. OTBETCTBEHHOCTh 3a COXPaHHOCTh BEILIECTBEHHBIX JOKAa3aTEIbCTB,
HaXOJSIUXCSI B CyZICOHOM Jielie, HECET Cy/bs, MOJ MPEACeAaTeIbCTBOM KOTOPOTO
OHO paccMaTpuBaeTcs. OTBETCTBEHHOCTh 33 COXPAHHOCTh XPAHAILIUXCS OTAEIBHO OT
JieJa BEIIECTBEHHBIX JOKAa3aTEIbCTB HECET JIMIO, Ha KOTOPOE BO3JI0KEHA TaKas
0053aHHOCTb.

14.18. IIpu mpoBepKe COCTOSHUS JISTONPOU3BOJICTBA B CYJSOHBIX COCTaBaxX B
KOKIOM TIOJYyrOAMM KOMHUCCHEH IIOJ  IPEACEAaTeNIbCTBOM  PYKOBOAMUTEIS
MO/Ipa3/iesICHUs AEJIONPOU3BOACTBA IPOBEPSAETCA MPABUIBHOCTDh YUETa, XPAHEHUS U
BBIJ1aYX BEILIECTBEHHBIX JI0KA3aTENBCTB, YTO OTPAXKAETCS B CIIPABKE 110 IPOBEPKE.

14.19. AkTBl 00 YyHMYTOXEHUW BEIICCTBCHHBIX JOKA3aTEIbCTB, KOIHH
BBIJJAHHBIX UCIOJIHUTEIBHBIX JJUCTOB B OTHOLIEHUHU UX MOJIIMBAIOTCS K MaTepuaiam
nena.

14.20. Ilpm npenocTtaBieHUH CTOPOHOM LIEHHBIX Oymar, B TOM YHCIE
BEKceJiel, B IOATBEPKICHHE 3asBJICHHBIX €10 TPEOOBAHUN TaKOBbIE MPUOOIIAIOTCS K
MaTepHraiaMm CyAeOHOro Jena.

[lenHbie Oymarv, HE3aBUCUMO OT MX KOJMYECTBAa, IOMEIIAIOTCA B
OTHENbHBI TOM CYIEOHOro Jena, M BO BHYTPEHHEH ONHMCH JIOKYMEHTOB
YKa3bIBalOTCS HAaMMEHOBAHHME LIEHHOW Oymaru, ee HOMep, JaTa BbIJa4d U SMHUTEHT.
[Tpokomsl 1 Apyrue HapyIIeHUs EeJIOCTHOCTH IIEHHON OyMaru, CoBepIlecHue Ha HEei
HaAOuCed M 3aMETOK HE JOIyCKAlTCsA, MO3TOMY MOJAIIMBKA €€ B JEJN0 He
nomyckaercs. llenHnas Oymara mnomeniaercsi B OTIEIbHBIA MPO3payHbld  (aiii
dopmaTa A4, KOTOPBIN 3aTEM MOIIUBACTCS B OTAEIBHBINA TOM Cy/1€OHOTO Jena.

Tom cynebHOro nena ¢ LeHHbIMU Oymaramu clieflyeT XpaHuTh B celde miu
METANINYECKOM AIIMKE CYJbH, PacCMaTPHUBAIOLIErO JEJ0/CyAbd AOKIAIYMKa, B
YCIIOBUSIX, 00ECIEUNBAIOIINX COXPAHHOCTh JOKYMEHTOB U MCKJIIOYAIOMIMX JOCTYH K
HUM OCTOPOHHUX JIUII.

B TtoM cynebHOro nema, B KOTOpBI NOMEIIEHBI  HCKOBOE 3asBIICHUE

(3asiBIEHHE) M WHBIE JOKYMEHTBHI, IOJAIIMBAETCS KCEPOKOMMs ILEHHOW Oymaru,
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3aBEpEHHAas CyAbeH, MNPEACENATEIbCTBYIONMM MpU paccMoTpeHuun jena. Ha
KCEPOKOITHH JIEJIaeTCI OTMETKA O MECTE HaXOXKACHUS OpUTHHANIA IIEHHON OyMaru.

Tom cyneOHoOro ena ¢ eHHbIMU OyMaraMmu BbIAACTCS JJIsl 03HAKOMJICHUS

PYKOBOAMUTENSAM OpPraHU3alMN — MIPU TPEABIBICHUNA JOKYMEHTOB, YKa3aHHBIX
B yactH 1 crateu 61 AIIK PO;

rpaXxJaHUHy — M[pPU TNPEAbSIBICHUU TNACIOpPTa WM HHOIO JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTH;

NPEICTABUTEINIIO JIMIA, YYacTBYIOIIETO B Jielie, — TMPU MNPEAbSIBICHUU
JIOBEPEHHOCTH, BBIJJAHHOW JIUIIOM, YYacTBYIOIIMM B Jele€, MU JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD MPEICTABUTENS.

Hannexare 3aBepeHHbIC KONTUY MEPEYUCICHHBIX TOKYMEHTOB ITOMEIIAIOTCS B
TOM CYJ€0HOrO Jieia C LICHHBIMA OyMaramu.

O3HakoOMJICHHE C LIEHHBIMM OyMaraMu TMPOUCXOJUT B COOTBETCTBUU C
TpeOoBaHUSIMU TUIaBbl 12 HCTpyKIIHH.

Breicbuika TOMa cyneOHOro Jena ¢ ILEHHbIMM OymaramMd B CYJbI
areJIAIMOHHON, KaccarimoHHOW uHCTaHIuid U1 B BAC P® ocymiecTBisieTcsi TOIbKO
0 HX IMCBbMEHHOMY TpeOOBAaHHMIO HCKIIOYUTEILHO C  HCIOJb30BAaHHUEM
dbenpaberepckor WM CrenraibHOM CBs3U. B Takom ke MOpsiAKe OCYIECTBISIETCS
BO3BpaT TOMa CyIcOHOTO Jieia ¢ IIEHHBIMK OyMaraMu B CY/JI IIEpBOM MHCTAHIIUH.

[lennsie Oymaru, KOTOpbI€ MO PEHICHUIO CyAa JOJDKHBI OBITh BO3BPAIICHBI
BJIAJICIIBITY, BBIIAIOTCS €MY O] PACIIUCKY, B KOTOPOM JIOJKHBI OBITh YKa3aHbl HOMED
MacrnopTa Wik UHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD, aJIpEC MOJIydaTesl.
Ecnu BnagenwiieM IieHHOW OyMaru SsIBJISIETCS OpraHu3alvs, IIeHHas Oymara
NepeaacTcs €€ MPEACTaBUTEIIO B TOM K€ MOPSIAKE MPU HAJTMUUU IOBEPEHHOCTH.

[Ipu sTOM Bekcenab HE MOXKET OBITh BBIJIAH HCTIYy (BEKCeJenepKaTeao) B
cllydae, KOT/ia €ro UCK O B3bICKAaHUHU BEKCEJILHOTO JI0JIra YJOBJIETBOPEH U MIPUBEICH
K HCITOJIHCHHIO.

OTBETYMK, MCTIOJHUBIIUN CYIEOHBIH aKT O B3BICKAHWU 3aJI0JDKEHHOCTH I10
BEKCEJI0, UMEET NpPaBO XOJATaliCTBOBATh O BbIJAYE €My CYJIOM BEKCENsl MOCTe
WCIIOJTHEHHSI UM CyneOHOTO pemieHuss B ToJHOM oObeme. Bompoc o Bo3Bpate

BCKCCJLA 065138,HHOMy I10 BCKCCJIIO JIMIY IIPOTHUB €TI0 OIIaThbl pa3pCiiacTCsa CyJa0M B
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X0Jle Cy/1Ie0HOT0 3ace/laHus C BHI30OBOM Ha HETO BCEX JIMII, YYACTBOBABIIMX B JIEJe€.
VYBenoMIIeHHE yKa3aHHBIX JIMI[ OCYIIECTBISICTCS TMyTEM HAMNpPABICHUS UM
OMpeNeNeHt 0 Ha3HaYeHUH CyJIeOHOro 3acelaHusl 3aKa3HbIM ITHUCHBMOM C
YBEJAOMIICHUEM O BPYUYCHUHU.

[To oxoHYaHWM pacCMOTPEHHUs Jiejila IIEHHbIE OyMaru YHUYTOXKECHHUIO HE
MOJJIekKAT, MOCTOSIHHO XPAHATCS B apXHBE apOUTPaKHOTO Cyaa, B TOM YHUCIE U
MOCJIE YHUYTOXEHUS MaTepHaJOB CyAeOHOTO Jejla MO0 OKOHYaHWU CpOKa €ro
XpaHEHHS.

[lennbie Oymaru, SIBISIOLIMECS JOKA3aTe€IbCTBAMM IO JieJlaM TMOCTOSTHHOTO
XpaHEHUs, YHUUYTOXKCHHUIO TaKKe HE MOJJIekKAT, a TEePEeAat0TCsl Ha TOCYIapCTBEHHOE
XpaHEHHE B COCTaBE MepeaBaeMoro cy1e0HoTo Jena.

Ilennsie Oymaru, mpaBa Mo KOTOPBIM MPEKpalleHbl B MOJHOM O0BheMe, a UX
SMUTEHT JMOO BeKceledaTelb, WHAOCCAHTBI U aBAJIKMCThl MPEKPATHWIH CBOE
CYIIECTBOBAHUE M HMCKIIOUYEHBI U3 TOCYAAPCTBEHHOIO pEecTpa IOPHUIMYECKUX JIHII,
MOTYT OBITh YHUYTOXXEHBI CYJAOM B TIOPSAKE, YCTAHOBJICHHOM HACTOSIICH
NHCcTpyKImMen 15 nejiel yHUYTOKEHHNS BEIIECTBEHHBIX 10Ka3aTEIbCTB.

[Ipu »TOoM cocraBnsercs akT 00 YHUYTOXKEHWM JAHHBIX IIEHHBIX OymMar,
KOTOPBIN MOJIIMBAETCS B MaTepHaibl CyJAeOHOTO Jea.

OTBETCTBEHHBIM 33 COXPAaHHOCTh IIEHHBIX Oymar SBISIETCS  CYy.Ibs,
paccMaTpUBAIOIIMKN J1e710/CyAbs-IOKIaAUUK, a TOCie cAadyd CyAeOHOro naena Ha
apXMBHOE XPAaHEHUE — CIIEUATIUCT apXUBa.

15. [desionpoM3BOACTBO MO TMNPUHATHI0 APOUTPAXKHBIM  CYIOM
o0ecreyuTe/IbHBIX Mep, HAINpPaBJIeHHBIX HAa o0ecneyeHHe HMCKA HJIH
HMYIIECTBEHHbIX MHTEPECOB 3asiBUTeJIsl, MPUOCTAHOBJIEHHE WMCIIOJHEHUS
Cy/1e0OHbIX AKTOB

15.1. 3agBnenne 00 oOecreyeHUN WCKa, 3asBieHHE 00 o00ecHeYeHUn
MMYIIECTBEHHBIX MHTEPECOB (fajee — 3asBICHUE O MPHUHATHU  O0ECIEeYUTEIbHBIX
Mep) PErucTpupyercss B J€Hb IOCTYIUICHUS TPYMNION perucTpanydd Mo HOMEpY,
MIPUCBOCHHOMY PaHEE UCKOBOMY 3asIBJICHUIO.

Ecnu 3adBneHue mnomaHo B MOpoliecce MPOU3BOACTBA MO A€y, OHO

PErUCTPUPYETCS KaK JTOKYMEHT, IOMOJIHUTEIBHO MOJAHHBIN K CyJ1Ie0HOMY JIeTy.
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15.2. 3asBieHue O TPHUHATUU 00eCTIeUnTeIbHBIX MEp WIH HCKOBOE
3asBJICHHE C TAaKUM XOJaTaiiCTBOM HEMEJICHHO IOCNie TMOCTYIUICHHS B CyA IO
peecTpy mepeaaeTcs Mo PaclucKy MpeaceaaTelto cyaeOHOTo cocTaBa Wik Cyibe, B
IPOU3BOCTBE KOTOPOTO HAXOAUTCS ACIIO.

[Ipu peructpanmu Ha TEPBOM JIUCTE 3aSBICHHS TMPOCTABISETCS IITaAMII
KpacHoro 1Beta «O0ecneunTeabHbIe MEPBI».

[Ipy aBTOMATHYECKOM paCHpPECICHUN HCKOBBIX 3asBICHUN, €CIU HMCKOBOE
3asiBJICHUE €IIle He pacIpeieieHo, 3asBlieHue 00 00ecreueHN: HeKa MPHOOIaeTcs K
MCKOBOMY 3asIBJICHUIO U PaCIIpeIeICHUE TPOU3BOIUTCS B YCTAHOBJIEHHOM IOPSIJIKE.

15.3. PaccmoTpeHne yKa3aHHOTO 3asBJICHUS] TMPOU3BOJAUTCS €IUHOJIUYHO
Cyapeil 0e3 M3BEIIECHUsI CTOPOH HE MO3JHEE CIEAYIOUIETro JHsS MOCie MOCTYIUICHUS
3asIBIICHUSA B CY/I.

Ha ocHoBanuu omnpeneneHus 00  0OeClEUEHMM  HWCKa  BBIJACTCA
UCTIOJIHUTENIbHBINA JIUCT. B ciydae ynoBIIETBOPEHHSI UCKA 0OECIECUNUTENIbHBIE MEPHI
COXPaHSIOT CBOE JeWcTBHE J0 (HaKTHMUECKOTO WCIOIHEHUS CyneOHOro aKTa,
KOTOPBIM 3aKOHYEHO PACCMOTPEHHUE JIeJa IO CYILIECTBY.

15.4. B cuywae ocraBieHus 3asBleHHS Oe€3 JBW)KCHHUS HE TIO3]HEE
CJIEYIOIETO JHS TOCJ€ BBIHECEHUS COOTBETCTBYIOUIETO OMpECNCHUs Cyl 00s3aH
YBEIOMHUTh 3asBUTENII O TMPHUHITOM CyA€OHOM akTe IIyTeM HaIlpaBlICHUS
uH(popmanuu 00 3ToM TenedoHOrpaMMOil, TEIerpaMMoit, Mo (paKCUMUIIBHOM CBA3H,
AIIEKTPOHHON TIOYTOM MITH C UCTIOIB30BAHUEM MHBIX CPEICTB CBSI3U.

Konust onpenenenus: HanpapisieTcsl 3asBUTEINIO 110 MOYTE C YBEAOMIICHHEM O
BPYYCHUHU.

[locne ycTpaHeHHWs HapyIICHWH, YKa3aHHBIX CYJOM, IOCTYIHBIIHE
JOKYMEHTBI HE3aMETTUTEIILHO PETUCTPUPYIOTCA 110 pPaHee MPUCBOCHHOMY HOMEPY U
0 peecTpy MepenatTcs Cyibe, BRIHECIIEMY OTpe/IeICHIE.

Ecnu HenmoctaTky, yKa3aHHBIE B OIPENEICHWW, HE OBbUTM YCTPAaHEHHI B
YCTaHOBJICHHBIN CPOK, CyJ BO3BpallaeT 3asBICHUE C KOMUEH OmpeneieHus o
BO3BpAIICHUU.

15.5. Konuu ompeneneHust 06 obecrneyeHU MCKa HE MO3[HEEe CIEAYIOLIEro

JHA TIIOCJIE €TI0 BBIHCCCHHS CIICHHMAINMCTOM Cy,Z[€6HOFO COCTaBa HaIIPaBJIAIOTCA
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JUIAM, YYAaCTBYIOIIMM B JIEJI€, a TAaKXKe PYTUM JIUIAM, YKa3aHHBIM B ONPEIeTICHUH,
Ha KOTOPBIX BO3JIOKEHBI 00SI3aHHOCTU MO UCIOJHEHHIO O0ECIEUUTENbHBIX MEp, B
roCyJapCTBEHHbIE M HWHBIE OpraHbl, OCYIIECTBISIONIME TOCYAaPCTBEHHYIO
pPEruCTpalrIiO UMYIIECTBA WU TIPAaB HA HETO.

Komus onpenenenuss o0 oTkase B 00€CIEUYEHMHM WCKA HaIpaBJISIETCS JIULLY,
oOpaTuBIIEMYCs C 3asBJICHUEM 00 00ecreyeHrH 1CKa.

15.6. IIpu BbIHECEHHM OMPENCIICHHUSI O BCTPEYHOM OOECIEUEHUH MCKA KOMUS
OmpeNeeHUs] HampapisgeTcs JMIlaM, YYacTBYIOIIMM B JIeJie, HE TO3/]Hee
CJIETYIOIIErO JTHS TOCJE €r0 BHIHECEHMUS.

15.7. Ilpu nocTyIUIeHUH B apOUTPaKHBIN Cyll IOKYMEHTA, TOATBEPKAAIOIIETO
IPOU3BEJIEHHOE BCTPEYHOE 00ECIIEYeHNE, OHO PETUCTPUPYETCS B IEHb NOCTYIUICHUS
KaK JIOMOJIHUTEIHHO MOCTYNMHUBIIMKA JOKYMEHT IO 3asABJICHHOMY MCKY M B OTOT K€
JeHb TI0 peecTpy TMepeaaeTcs CIEMUANIUCTy CyAeOHOTO cocTaBa, a 3aTeM IoJ
pacnucKy Cy/ibe, BBIHECILIEMY ONPE/ICIICHUE.

Eciu mo wucredyeHMM YKa3aHHOTO B OMNpEACNCHUH CpOKa JOKYMEHT O
IPOU3BEJICHHOM BCTPEYHOM OOECIEUYEeHUH HE MOCTYNWJI, B IEPBOMl IOJOBHUHE
CJIEyIoIIero paboyero AHA TIOCJE [JHS OKOHYAHUS CPOKa IOMOIIHUK CYyJbU
JOKJIapIBaeT 00 ATOM Cy/be, BRIHECIIEMY OTpeielieHuE.

15.8. Tlockonbky ompeneneHue cyaa o6 oOecrieueHWH HCKa MPUBOIUTCS B
WCITOJTHCHHE HEMEIJICHHO, UCTIOTHUTEIBHBIA JINCT BBHITTUCHIBACTCS U BBIIACTCS JIUILY,
oOpaTuBIIEMyCsi C 3asiBIIeHHEM 00 OOECTeUYeHHH, WM HAMpaBlAeTCS 3aKa3HbIM
MOYTOBBIM OTHPABJICHUEM C YBEIOMJICHHEM HE TO3JHEE CIEAYIOIIEro JIHS IOCIe
BBIHECCHUS OTIPEIICIICHUSI.

15.9. Kommst ompenenenuss o6 OTMEHE oOOecmedeHWs] WCKa HaIpaBiIseTCs
CTEIMATMCTOM CYJeOHOTO COCTaBa HE MO3THEE CIASAYIONIETO THS MOCIe BEIHECCHUS
onpexaenenus. [lo yka3zaHuio CyabH, BEIHECIIETO OMPECICHNE, KOMTUU OTPECIICHHUS
HaMpaBJSIOTCS B TOCY/apCTBEHHBIE W WHBIC OpPraHbl, OCYIICCTBISIOIINE
rOCyIapCTBEHHYIO PETUCTPAIMIO HMYIIIECTBA UJIH MPaB Ha HETO.

15.10. lo mpeabsBieHuss B apOUTPaXHBIA CyJ HCKa 3asgBUTEIb MOXKET
o0paTUTbCA C 3asBJICHUEM O MPEABAPUTEIHLHOM O0ECIEeYeHUH HMYIIECTBEHHBIX

. " 1
UHTEPECOB B apOUTpakHBIA CyJ B COOTBETCTBUM C TpeOOBaHMsIMHU yacTel 3 u 3
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cratbu 99 AIIK u npexacraBisieT B Cyl JIOKYMEHT, TOJATBEPKIAIOIIUN
MIPOM3BEIEHHOE BCTpeuHOe oOecrmeueHue. B ciaydae HempencTaBieHHUs YKa3aHHOTO
JIOKyMEHTa ¥ BBIHECEHHUS CYJOM OIpeaesieHus 00 OCTaBJIEHUW 3asiBieHUs 0e3
JIBMKEHUSI KOTIMSI €70 HAIPaBJISETCS 3asIBUTEINIO HE MO3{HEE CIISAYIOLIETro JTHS MOCe
BBIHECEHUS OIIPEACIICHUSI.

3asBiIeHUE O MPEABAPUTEIIBHBIX OOECIEUUTENbHBIX MEPax PErucTpUpyeTcs
[0 OYEPETHOMY BXOJSIIEMY PETUCTPALIMOHHOMY HOMEPY MOCTYIMAIOIINX HCKOBBIX
3asBiaeHuil. [Ipyu momaye B 3TOT K€ CyJl MCKOBOIO 3asiBICHHUS €My IPUCBAWBACTCS
HOMEp, TMPUCBOCHHBIM paHee 3asBICHUI0 O NPUHATUH MPEABAPUTEIBHBIX
o0ecreynTenbHbIX MEP.

15.11. Ecnu B CcpoK, yCTaHOBJICHHBIM ONpENEICHUEM, HEIOCTAaTKU OymyT
YCTPaHEHbI, JOKYMEHTBl PETUCTPUPYIOTCA B neHb noctymieHus B CAC mno
3apErUCTPUPOBAHHOMY paHEEe HOMEPY U MEPEAaroTCs MO PEecTpy CIEeLHATUCTY
CyZ1IeOHOTO COCTaBa, KOTOPBIN HE3aMEUIUTENBLHO MEePEAcT UX CYIbE MOJ| PACIIUCKY.
3asiBJICHHE CUUTACTCS TOJAAHHBIM B JIEHb IEPBOHAYAIBHOTO MOCTYILJICHUS B CY/I.

Ecnu HemoctaTku, yka3aHHbBIE B OMNpENENICHWH, HE OBUIM YCTpaHEHBI B
YCTAHOBJICHHBIA B ONPEACICHUU CPOK, CyJ BO3BpAIACT 3asBICHUE C KOMHUEH
OTNpPENENICHUS] O BO3BPAICHUM 3asBJICHUA O TMPUHIATHU TPEABAPUTEIBHBIX
o0ecreynTeTbHBIX Mep.

15.12. Jlenompou3BOACTBO MO OOECIIEUECHUIO HCIIOTHEHUS BhINICyKa3aHHBIX
CyleOHBIX aKTOB TIPOWM3BOAUTCS IO TMpaBWiIaM, YCTAHOBJIEHHBIM TjaBou 17
NucTpykuu.

15.13. Jlatbl mOCTyIUICHHS B CyJ JOKYMEHTOB, OTIPABKH CYJOM JIOKYMEHTOB,
MPUHATBIX CYACOHBIX aKTOB U TMPOIECCYadbHBIX JEUCTBUHM  CIEIUATUCTOM
cyneObHoro cocraBa (cekperapem cyaeOHbIx 3acemanuil) BBoasarcss B CAC B
PETUCTpaIMOHHBIE U YUYETHBIC KAPTOUKH U JKYPHAJIBI.

15.14. Tlpu oO6xanoBaHWU ompeneseHnid 00 oOecreYeHun HcKa WU 00
OTKa3e B 00ECIEUEeHUN UCKa B CY/]I aleJUISIIMOHHON WU KaCCAallMOHHOW MHCTaHIIUU B
HeasiX OOEecHeueHuss  CBOEBPEMEHHOTO pPAacCMOTPEHHUsS Jiela MO CYIIECTBY B
apOUTpaXKHBIA CyJl aNeJUIAIMOHHON WM KAaCCAllMOHHOW WHCTAHIIMU BO3MOXKHO

HaIrpaBJICHUEC TOJIbBKO MAaTCPHAIOB, KaCAIOIIHUXCA 00eCIIeYNTENbHBIX MCD. Kanoba ¢
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CONPOBOJIUTENIBHBIM ~NMCbMOM  HAINPABISIETCS B CyJ  aleJUIALIMOHHOW WM
KacCallUOHHOM WHCTAHIMU B MNOJJIUHHUKE. OcTalbHble JTOKYMEHTHI (HMCKOBOE
3asiBJICHUE, XOJATalICTBO O MPUHATHH OOECIEUUTENbHBIX MEpP, BO3PAKEHUS MPOTUB
OPUHATUS 00€CTIEUNTEIbHBIX MEpP, JOKYMEHTHI, 00OCHOBBIBAIOLIUE HEOOXOUMOCTh
MPUHATUS OOECIICUUTENIBHBIX MEp, JOKYMEHTHI, MPEICTABICHHBIE OTBETUYMKOM B
MOJATBEPKIACHUE OTCYTCTBUSI OCHOBAHUW JJII TPUHATUS OOECIEUUTEIbHBIX MEp)
ckaHupyrTcs u pazMmemarotcss B KAJl B pexume orpannuenHoro npocryna. Cyn
NepBOM MHCTAHIMU JOJDKEH YOeIUThCcs B MPaBUIBHOCTH CKAHUPOBAHUA W
pasmemenuss B KAJl Bcex [OKyMEHTOB apOUTpa)KHOTO JieJa, MO KOTOPOMY
MOCTYIHJIA KaJI00a.

[Ipu paccmoTpeHun KanoObl CyJbl amneIISIUOHHOM M KacCallMOHHOM
WHCTAHIINMI UCIIOB3YIOT MaTepUAIIbI JIell, pa3melieHHbie B KA /.

O6xanoBaHuE OMNpeJeTIeHUs 10 BOMPOCY, KacarmoleMycs MNpUHSATUA
o0ecreynTenbHBIX MEP, HE MPEMSATCTBYET PACCMOTPEHUIO JIENa M0 CYIIECTRY.

15.15. Cyn anemisiMOHHOW WM KacCalMOHHOW WHCTAaHUMU 110 Mepe
paccMOTpeHust  KajnoObl  GHOpMHUPYET MaTepuaibl  aneJUILHOHHOTO  WIIU
KACCallMOHHOTO TIPOU3BOJCTBA B OTHAEIBbHBIA TOM, MPHU 3TOM CKAaHUPYET BCE
MOCTYNUBIIKNE MaTepUaIIbI Jiesia U pazmeniact ux B KA.

ITocne paccMoTpeHuUs >KamoObI CyJ ale/UIIIMOHHOW WM KacCallMOHHOMU
MHCTAHIIUU COCTABJISIET OMUCH U C COMPOBOUTENILHBIM MTHUCHbMOM HAMpPaBIIsI€T B CY/]l
NEepBOM MHCTAHLUMHM MaTepHalbl JieJla W MaTepuaibl aneUISIMUOHHOIO WJIU
KAaCCaIlMOHHOTO MPOU3BOCTBA IS MPUOOIIEHUS UX K apOUTpaKHOMY JCITy.

[Ipu BO3BpallleHUM MaTEpUAJIOB alMeJUISIMOHHOTO WM KacCallMOHHOTO
MPOU3BOJCTB TIOCIIE PACCMOTPEHHUS KajdoObl B CyJI TEPBON WHCTAHIIUU ITH
MIPOM3BO/ICTBA MOIIIMBAIOTCS B TIOCICAHUM (TEKYIIUI) TOM apOUTPaKHOTO JieTa.

15.16. Jlenonpou3BOACTBO MO MPOXOXKASHUIO 3asBJICHUN O MPUOCTAHOBICHUH
WCIIOJTHEHHS CYJCOHBIX aKTOB OCYIIECTBIISICTCS 1O MpPaBWJIAM, YCTAaHOBJICHHBIM B

HACTOSIIIEN TJIaBe.
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16. le10nMpon3BOACTBO MO BOCCTAHOBJIEHUIO YTPAYEHHBIX CYAeOHBIX eI

16.1. B cmywae ytpaThl CymeOHOTO Jena COCTaBIACTCS akT (MPUIOKEHUE
Ne 24). O6 yrpare pokimanbiBaercs mpeacenarento cyna. Ilo ¢akty yrtparsl
CyIeOHOTO0 Jenia MPOBOIUTCS CITy)KeOHOE pacclieJOBaHHE.

Jleno MokeT OBITb BOCCTAHOBJICHO CyIOM IO 3asBICHUIO  JIUII,
y4aCTBOBABIIIKX B JIeJe, U TI0 HMHUITHATHBE CY/Ia.

16.2. O BOCCTaHOBJICHHH yTPAauyE€HHOTO CYACOHOTO Jeiia CYIOM BBIHOCHUTCS
oTpe/ieNieHNe, KOTOpOe HampaBIseTCs JIMIaM, yJacTBOBaBIIMM B jaene. Cys MOXKeT
NPEIOKUTh UM TIPEJCTaBUTh CYAy MMEIOIINECS Y HUX JIOKYMEHTHI, Kacaroluecs
YKa3aHHOTO Jena.

16.3. YTpaueHHOEe 11710 B COOTBETCTBUHU C ONPEIEICHUEM Cyda MOJJIEKUT
MOJIHOMY WJIM YaCTUHYHOMY BOCCTaHOBJICHHIO.

16.4. 3agBreHne 0 BOCCTAHOBIIEHWH YTPAYCHHOTO Cy/EOHOTO Jeia MoAaeTCs
JIUIIOM, Y9aCTBOBABIINM B JIeNie, B CYJ, PACCMOTPEBIIHHA JIeJI0 B TIEPBOH WHCTAHITUH.
K 3asBrmeHWIO MpUIAraroTCs COXPAHUBIIUECS y 3asABHTENS JOKYMEHTHI WU HX
KOIIMH, UMEIOIIUE OTHOLLIEHHUE K JIETy.

16.5. Cyn mo cBoedl HWHHUIIMATUBE MOXET 3alPOCUTh y TOCYAapCTBEHHBIX
OpPraHOB, OPraHU3aluid M MPESANPHUATHH JOKYMEHThI WJIM WX KOIUH, OBIBIINE
IIPEIMETOM PACCMOTPEHHUS B CyZI€OHOM 3acelIaHuU M0 YTPAuCHHOMY JIeNy, a TaKKe
HAmpaBJICHHBIE B XOJI€ PACCMOTPEHHUs Jella KONMUM CyIAeOHBIX akToB. B
HEOOXOMUMBIX CIIy4asiX CyJ MOJKET JONPOCHUTh B KayeCTBE CBUJICTEJICH JIMII,
MPUCYTCTBOBABIIMX TIPH COBEPIICHUH MPOIECCYATbHBIX JEHCTBUH  (OCMOTp
BEIIECTBCHHBIX JOKA3aTeNbCTB M T.J.), @ TaKXKe JIUI, BXOAUBIIUX B COCTaB Cyja,
paccMaTpUBaBIIETO JICJI0, U JIUI, HCIIOHSBIINX CYACOHBIC aKTHI TI0 JCITY.

B cnyuae ecnm B cyae OCYyHmIECTBISIETCS BXOAHOE CKaHHPOBAHHUE BCEX
NOCTYMAOMIMX B CyJ MPOILECCyalbHBIX JTOKYMEHTOB, a Takke M0 JeiaM
YOPOIIEHHOTO TMPOUW3BOJCTBA, JIEJI0 BOCCTAHABIMBAETCS IO KOMHSIM MAaTE€pUaJIOB
nena, coxpanstomumcs B KA/L.

16.6. BoccTtaHOBIEHHOMY [ely IPHUCBAMBACTCS PETUCTPALIMOHHBIA HOMEp

YTPA4eHHOr' 0 Aea.
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16.7. Ilpn HEBO3MOXHOCTU BOCCTAHOBJIEHUSI YTPAYEHHOTO CyJeOHOro Jena,
PAaCCMOTPEHHOIO CYJIOM paHee, BCJIEZICTBUE HEJIOCTATOYHOCTH COOpaHHBIX
MaTEepUaJIOB U BBIHECEHUM OIPEACNICHUs O IMPEeKpalieHuH MPOU3BOJICTBA 10
3as1BJICHUIO O BOCCTAHOBJIEHUH CYAEOHOIO Jiesia ONpe/iesieHne HAMpPaBIIAETCs JIUIAM,
Y4aCTBOBABLIUM B JIEJIE.

VYTpaueHHoe /€0, MPOU3BOACTBO MO KOTOPOMY HE MPEKPAIIEHO, MOAJIEHKHUT
BOCCTAHOBJIEHUIO B O00fA3aTEJIBHOM MOPSAKE 10 HMEIOIIMMCS MaTepualaM C
UCIOJIb30BaHUEM HH(POpPMAILIMM, TOJIAHHON 3asBUTENIEM B JJIEKTPOHHOM BHJE, a
TaKXKe cojepkalleiicss B MHGOPMAIMOHHBIX CHPaBOYHBIX cuctemax «Kaproreka
apOuTpaxHsix Jem», «baHk peleHuil apOUTPaKHbIX CYJIOB» U B CHCTEME
aBTOMAaTHU3ALMH CYIONPOU3BOJICTBA.

16.8. IIpu HEBO3MOXXHOCTH BOCCTAHOBJICHHS YTPAUEHHOTO CYAEOHOTO Jena u
HaJMYHMH 3aBEPEHHON B YCTAHOBJICHHOM MOPAJIKE KOMHMH CyA€OHOr0 aKTa MPUHSATOE
CyJIOM PELICHUE MOJIEKUT UCIIOJIHEHHIO, BBIJIACTCS UCIIOIHUTEIIBHBIN JIUCT.

17. JlenonmpouM3BOACTBO, CBSI3aHHOE C IIpUBeJAeHHMEM B HCIIOJHEHHE
Cy1eOHBIX AKTOB AapOUTPAKHBIX CY/I0B

17.1. CyneGHbie akThl apOUTPaKHBIX CYJIOB MPUBOJISATCS B UCIIOJIHEHUE TTOCTIE
BCTYIUIGHHSI UX B 3aKOHHYIO CHJIY, 32 MCKJIIOYEHHUEM CIIy4aeB HEMEIJIEHHOIO
UCIIOJIHEHHS.

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 02.10.2007 Ne 229-®3 «O6
UCTIOJTHUTEILHOM TPOU3BOJACTBE» MPUHYIUTEIBHOE UCIOJHEHHE CYIAeOHOIo aKTa,
KOTOPBIM TPEAYCMOTPEHO BO3JIOKEHUE O0s3aHHOCTEW Ha (PU3NYECKUX JIHII,
ropunuueckux yui, Poccuiickyro denepanuto, cyobektsl Poccuiickoit denepariuu,
MYHHIIMIIaJbHbIE 00pa30BaHUsl IO Mepefade APYyruM rpakaaHam, OpraHu3alusM
WIK B COOTBETCTBYIOIIME OIOJIKEThI JEHEKHBIX CPEACTB U MHOTO UMYUIIECTBA OO0
COBEpILECHUIO B UX TOJIb3y ONPEAEICHHBIX JEUCTBUM WM BO3AEPKAHUIO OT
COBEPILEHUS ONPEEICHHBIX ICUCTBUM, MPOU3BOAUTCS HA OCHOBAaHUU BBIJABAEMOIO
CyJIOM MCTIOJIHUTEJIBHOTO JOKYMEHTa (ero JTyoymnKara).

17.2. HWcnonHuTeNnbHbIE JUCTBI HAa OCHOBAaHMU CyAEOHBIX  AKTOB,
MPUHUMAEMBIX CyJaMH [E€PBOM HMHCTAHLMM, BBIIAKOTCS 3TUMH apOUTPaXKHBIMU

CyJlamu.
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@enepaibHBIMM ~ apOUTpPaXKHBIMU  cyjnaMu  okpyros, Cymom  1mo
VMHTEJUIEKTYAJIbHBIM IIpaBaM, NMPUHUMAIOIIAMH PEIICHUS B KAayeCTBE CyAa NEPBOMU
MHCTAaHIMM O NPUCYXKIACHUM KOMIIGHCAlMM 3a HapylleHWe IIpaBa Ha
CYJONPOU3BOJICTBO WJIM MPaBa Ha HCIIOJHEHUE CYJEeOHOrO akTa B Pa3yMHBII CpOK,
VICTIOJIHUTEIIBHBIE JIUCTHI BBIAAKOTCS 110 MPUHATHIM PEIICHUSIM 110 3TUM JENaM.

VcnoMHUTENbHBI JIMCT HAa OCHOBAaHUM CYJAEOHOrO akra, IPUHATOTO
apOUTPaXHBIM CYJIOM aleJUIALMOHHOW HWHCTAHIIUH, apOUTPaXHBIM  CYJIOM
KaccanroHHOM nHCTaHMu, BAC P®, BeiaeTcs B3bICKATEN0 WINM HAIIPABIISETCS HA
UCIIOJTHEHHE COOTBETCTBYIOLIUM apOUTPaKHBIM CYJIOM, PACCMOTPEBLIUM JEJIO B
IIEpBOY NHCTAHIUU.

VcnoHUTENbHBIN JIUCT HA OCHOBAaHUM ONPEENIeHUs apOUTPakHOTO cya 00
o0ecrieyeHUM HCKa BbIJAEeTCd apOUTpPaXKHBIM CYJIOM, BBIHECIIMM JaHHOE
ONIPENIEIICHUE, WCIIOIHUTEIBHBIN JIMCT HA OCHOBAHMM ONPEACIICHUS O HAJIOKECHUH
cynebHoro mrTpada TakKe BbLAAET apOUTPaKHbIM CyJ, KOTOPBI BBIHEC JAaHHOE
OIIpEJEIICHHUE.

HcnomHUTENbHBIN JHCT Ha OCHOBAaHUU ONPEICIICHUS apOUTPa)XKHOro cyla
M3rOTaBJIMBACTCS OAHOBPEMEHHO C HM3TOTOBJIEHHEM OIpENeiIeHHs] apOUTPa)KHOTO
Cyla U BMECTE€ C OINPEIAECICHUEM BBICBUIACTCS 3aABUTEIIO II0 IIOYTE 3aKa3HBbIM
NUCbMOM ¢ yBegowsieHHeM. Ilo XomaraiCcTBy 3asBUTENA OINpENEICHUE U
MCIIOJIHUTEJIbHBIN JIUCT MOTYT ObITh BBIJAHBI 3aABUTENI0 (€ro MPEACTABUTEN0) Ha
PYKH.

Ecnu cyn anennsuMOHHOM MHCTaHUMM paccMaTpuBal JEJI0 MO MpPaBUIIAM,
YCTAHOBJICHHBIM JIJISl PACCMOTPEHHUSI JieJia B apOUTPaKHOM Cy/ie IEPBOM MHCTAHIUH,
VCIIOJIHUTEIIBHBIN JIUCT BBIAAETCA CYAOM NIEPBOM MHCTAHIIUH.

B ciyuasx oOpaiienust B3bIcKaTels B CyJl IEPBO MHCTAHIIMK C 3aBICHUEM O
BBIJJAY€ HCIIOJHUTEIBHOIO JIMCTA 10 BO3BpALIEHHUS Jeia B Cyl NEPBOM MHCTAHUWU
CyZlbsi PACCMATPUBAET TAKOE 3AsBJICHUE IPU YCIOBUH, YTO B3BICKATENb MPEIACTABUI
KOIHUH BCEX BBIHECEHHBIX MO JTAHHOMY JI€JIy ITOCTAHOBJICHHI CYJIOB BBIIIECTOSIINX
VMHCTAHIMM, 3aBEPEHHBIX UMHU B YCTAHOBJIEHHOM IOPSIKE.

Cynbst mpoBepsier B cucteme «KaproTeka apOUTpakHBIX JAem» HaIW4YUe

HOCT&HOBH@HHﬁ, CBUACTCIILCTBYIOIHUX O BCTYIIJICHHUU Cy,Z[€6HOFO dKTa B 3dKOHHYIO



129

CUIIY, U UX TOXJIECTBEHHOCTh IIPE/ICTaBIIEHHBIM B3bICKaTEIEM KomusM. B ciydae ux
COOTBETCTBHS UCTIOJTHUTEILHBIN JIUCT BbIAACTCS B3bICKATEIIO.

[Ipu HanuuuM Kakux-IMOO PpaCXOXKIEHUNW B KOMUSIX CyAEOHBIX AaKTOB,
NPEICTABICHHBIX B3bICKATEJIEM, M JJCKTPOHHBIX KOMHSIX CYyAEOHBIX aKTOB,
pasMemeHHbIX B cuctemMe «KaproTreka apOWTpakHBIX Jed», B  BbIgade
UCIIOJIHUTEILHOTO JIUCTA JOJKHO OBITh OTKa3aHO J0 MOCTYIJICHUS B apOUTpaKHBIN
Cy[l TIepBOI MHCTAHITMH CYICOHOTO JieJla C OPUTHHAIAMH CYACOHBIX aKTOB.

[Tpu 3TOM 117151 0O€EcTieueHrsI BO3MOKHOCTU BBIJJAYM UCIIOJIHUTEIBHBIX JTUCTOB
opu  OTCYTCTBHM B  CyAe cyaeOHoro jena CeKpeTapio  cyaeOHOro
3aceIaHuA/TIOMOIIHUKY CYJIbH, pAaCCMaTPHUBAOIIEMY 110 B MIEPBON MHCTAHIUH, JI0
HaIpaBJICHUs] MAaTEpUaJIOB Jela C JKaloOOW B CyAbl BBINIECTOSAIIUX WHCTAHIIUN
cleAyeT TPOBEPUTh HAIWYUE B JJICKTPOHHOM PErUCTPaIlMOHHON KapTOyKe
CcyneOHOro jena CBEICHHM, HEOOXOAUMBIX U JOCTATOYHBIX [JIsi OOecCreuYeHUs
BO3MOXHOCTH 0()OPMIICHHSI BIIOCIIC/ICTBUN UCIIOJIHUTEIILHOTO JIKCTA.

ApOuTpaxkHble CyJibl HE U3TOTABIUBAIOT KOMUU BBIJAHHBIX MCIOJIHUTEIBHBIX
JUCTOB (32 HCKJIIOYEHHEM KOMUU MCIOJIHUTEIBHOTO JHCTA, MOMAIIMBAEMON K
MaTtepualiaM JIeJia), a TAKKE HE 3aBEPSAIOT HUX MOJIUHHOCTb.

17.3. brnaHKku UCTOJHUTENBHBIX JIUCTOB M3rOTaBIMBAIOTCS IEHTPATU30BaAHHO
no 3akazy BAC P® na ¢abpuxke OI'VII «l"o3Hak» mo obOpasily, YTBEpKICHHOMY
nocraHoBiieHHeM [IpaBuUTeNbCTBA, M HANPaBISIOTCA apOUTPAXKHBIM CyJaM 0
KaHasiaM (heNTbIBErepCKON UITU CIIEITUATBHON CBSI3U.

KonudecTBo 6J1aHKOB HCTIOTHUTEIHHBIX JTUCTOB, HAIPABIISIEMBIX B KaXKIBIN U3
apoutpaxubix cynoB, ompeaensercs DPI'VII «l'o3Hak» Ha OCHOBaHWUU 3asBOK,
kotopeie nmogatorcs BAC PD u hopmupyrorcst B COOTBETCTBHH C 3alpoOcaMu CYIOB,
a TaKkKe HUCXOAs M3 CPEAHEroJoBOM MOTPEOHOCTH CyIOB B  OJaHKax
UCIIOJTHUTEIBHBIX JIUCTOB, ONPEEIIEMON C yU€TOM JIaHHBIX CYACOHOM CTAaTUCTUKH.

Cenenusi 0 MOTPEOHOCTH apOUTPAKHOTO CyJa B OJIAHKAX MCIOJHUTEIHHBIX
JIUCTOB Ha CJICAYIOIIMN KaJICHAAPHBIA IO AOJKHBI OBITh MPEAOCTABJICHBI CYJIOM B
Vopasnenne  genonpousBoactBa BAC PO we mno3aHee 1 aBrycra

COOTBCTCTBYIOLICTO roaa.
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B cnyuyae 3HAYMTENBHOIO YBEJIMYEHMS 4YHUCIAa PACCMAaTPUBAEMBIX J€Nl U
IIPOTHO3UPYEMOM  HEXBATKHU OJIaHKOB UCIIOJHUTENBHBIX  JMCTOB  Ha
COOTBETCTBYIOIIMM TojJ  apOUTpaxkHBIA Cyd JOJDKEH MNPOUHGOPMHUPOBATH
VYnpasnenue aenonpou3Boactsa BAC PO o Bo3HuUKIIIEH NOTPEOHOCTH B MOIYYCHUH
JOTOJTHUTENBHOIO YKciia OJJAHKOB HE MeHee yeM 3a 90 nHel 1o Hayana KBapTaja, B
TE€YEHUE KOTOPOTo OYAyT HEOOXOAMMBI TOTOJIHUTEIbHBIE OJaHKU.

17.4. Kaxnaplii OJaHK UCIOJIHUTEIBHOTO JIUCTA UMEET CEPUI0 U MOPSIKOBBIM
HOMEp, COCTOSIIUNA U3 JACBATH Pa3psaoB. ApOUTpakHbIE CyIbl 00€CIEeUYMBAIOTCS
6mankamu cepunt «ACy». crionb3oBanne 0JIaHKOB IPYTUX CEPUM HE TOMTYCKaeTCsl.

B cnyuyae oOHapyxeHHsI NMpU HpUEMKE OJIAHKOB HCIIOJIHUTENbHBIX JIMCTOB,
coJiepKalluX JPYyrue cepun, apoOUTPaKHBIN CyJ TOHKEH 0TKa3aThCs OT UX MpUeMa U
HaIlpaBUTh Takhe OJaHKU OOpaTHO OTIPABUTEIIO C AKTOM 00 OTKa3e B IpHEME
MIPOAYKIMH B CBSI3M C €€ HEHAJIEKAIIUM KA4E€CTBOM.

B cnyuae oOHapyxkeHMsI MpU HpUEeMKe OJIAHKOB HCIIOJIHUTENBbHBIX JIMCTOB,
coJiepKalluX HOMEpA, OTJIMYHBIE OT YKa3aHHbIX B HAKJIAJHOM, apOUTPakHbIA Cy]l
npuHUMAaeT OJaHKU U JIeJlaeT OTMETKY O ()aKTHMUECKH JIOCTaBJICHHBIX HOMEpax B
aKTe npuema-nepegadyr. AKT MOANUCHIBAECTCS JIMIIOM, HA OTBETCTBEHHOM XPaHEHUU
KOTOPOT'O HaXOAATCsl OJJAHKH MCIOJHUTEIbHBIX JIUCTOB, U JIMIIOM, UMEIOIIKUM IPABO
¢buHaHCcOBOM moamnucu OT uMeHHu cyna. Ilocne storo akt Hampasisiercss B OI'VII
«l'o3HaKk», a konus ero — B YnpasieHnue nenonpounspoacrsa BAC PO.

17.5. Tlpu npuemke O6JaHKOB UCMIOJHUTEIBHBIX JIUCTOB B apOUTPAKHOM CYJIe
CMYAIOTCS (PaKTUYECKOE HATMYUE TMOCTYHUBIINX OJIAHKOB, COOTBETCTBUE MX CEpUU
Y HOMEpOB JaHHBIM, YKa3aHHbIM B conpoBoauTesbHOM nucbme PI'VII «l'o3Haky.
[To dakTy mpuemMKH COCTaBISETCS aKT MpUEMa-Tiepeaadyd MPOIYKIIMA B TPeX
sK3eMIusIpax: st apoutpaxHoro cyna, BAC PO u ®I'VII «['o3nak». Konus akra
HE IMO31Hee 3 MHEW, cuhTas ¢ JaThl JAOCTABKU NIPOIYKIIMH, HAIPABIIAETCS B
VYupasnenne pgenonpousBoactBa BAC P® 1o kaHaimam  BeIOMCTBEHHOMH
anekTpoHHOM nouThl, a B ®I'VII «I'03Hak» — 1o kaHaiaM (PaKCUMUIILHOM CBSI3H.

OpuruHanbl aKTOB, a TaKK€ OPUTHMHAIbBI TOBAPHO-TPAHCIIOPTHBIX HAKJIAHBIX
C OTMETKOM apOUTPaKHOTO CyJ1a O MOJIYYSHUN UCTIOTHUTENBbHBIX JUCTOB HE MO3AHEE

TpeX JHEH, cuuTas C AaThl UX IPUEMKH, HaMpaBistoTca B aapec ¢unuana OIYIL
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«l'o3Hak» «MockoBckass Tunorpadgusi ['o3Haka» (3aKa3HBIMM [HUCbMAMH  C
yBelOMIIeHMeM O BpydeHuu). Komms HakimagHOW (WM ee TpeTHid OpHUruHa)
OCTaeTcsi B apOUTPaKHOM CY/IE.

[locTtynuBmivie B apOUTPaXKHBIM Cyln OJaHKU WCHOJHUTENbHBIX JIMCTOB
YUHUTBIBAIOTCS MO CEPUSIM M HOMEpPAM B JKypHaJIe y4yeTa OJaHKOB HCIIOIHUTEIbHBIX
auctoB (puaoxkenue Ne 25),

17.6. bnaHkd WCMONHUTENBHBIX JUCTOB JIO WX BBIJAYM COTPYIHUKAM
apOUTPaXHOTO CyJla, OTBETCTBEHHBIM 32 M3TOTOBJICHHE HMCIIOJIHUTEIbHBIX JIMUCTOB,
XpaHITCS B METAUIMYECKUX IKadax, ceiidhax u (Miau) B MOMEIICHUSIX, CIEIUATBHO
000pYJOBaHHBIX OXPAaHHOW CHUTHAJIM3alMeld M CPEICTBAMH IOKAPOTYLICHUS B
YCIIOBUSAX, MCKJIIOYAIOIUX HUX Mopuy M xuieHue. [lo okoHuaHuu paboyero mHS
MeCTa XpaHEeHHsI OJJAaHKOB ONEYATBIBAIOTCS WM OMJIOMOUPOBBIBAIOTCS.

[Ipukazom apOUTpaXHOrO Cy/la Ha3HAYAETCS MATEPUATbHO OTBETCTBEHHOE
JIUI0, OCYIIECTBIISIONIEE TPUEM, XpaHEHHE OJIAHKOB MCTIOJHUTENIBHBIX JIUCTOB U UX
BbIJIa4y COTPYJHUKAM Cy/Aa, OCYUIECTBISIOIIMM O(OPMIEHHE HCIIOIHUTEIbHBIX
JIMCTOB U BbIJIa4y UX CTOPOHAM.

17.7. lns ueneid XxpaHeHus, ydeTa, OQOPMIIEHWS U BBIJAYM CTOPOHAM
WCIIOJIHUTEJIbHBIX JIUCTOB B apOUTPAXKHBIX CyJaxX CO IITATHOW YUCIECHHOCTHIO Cy/e
6onmee 50 pexkoMeHIyeTcs co37aTh MPHUKA30M apOUTPAKHOTO CcyAa TpyMIy
o(pOopMJIEHUSI W BbIIAYM HCIOJIHUTENbHBIX JHUCTOB B COCTAaBE  MOAPA3/ACIICHUS
JEJIONPOU3BOACTBA, @ B CyJax CO IITAaTHOM YHUCIEHHOCThIO cyaeid menee 50 —
Ha3HAYUTh OTBETCTBEHHOI'O COTPYIHUKA MOIpa3/IeICHUs] 1eJI0NPOU3BO/ICTBA.

B ciydae eciu neHTpanuzoBaHHOe 0(OPMIIEHUE MCTIOTHUTENbHBIX JUCTOB U
BbIJlaya UX CTOPOHAM HEBO3MOJKHBI, OJIAHKU HWCITOJIHUTEIBHBIX JINCTOB BBIJAIOTCS
OTBETCTBEHHBIM CHEIHAINCTaM CyAeOHBIX COCTABOB Cy/a, HA3HAYAEMbIM IIPUKA30M
apOUTpaXHOTO  CcyJa Ha  OCHOBAaHMM  NPEJACTABICHUS  Mpeceaarens
COOTBETCTBYIOIIETO CYJIeOHOI0 COCTaBa (Jjajiee — OTBETCTBEHHBINA COTPY/IHHK).

OTBETCTBEHHBI  COTPYIHUK  BENET  JKypHaJIbl  ydera  OJIAHKOB
WCTIOJMHUTENbHBIX JIUCTOB (mipujoxkenue Ne 25) wu y4e€Ta BbIIABAEMBIX

(HampaBJIsIEMBIX ) HCITOJIHUTEIBHBIX JTUCTOB Ha UCTIOIHEeHHE (TipritoskeHne Ne 26).
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Kypnaner Moryr ¢GOpMHpPOBATBCS HAKOMUTENBHBIM — CIIOCOOOM  IyTEM
exeHeBHOM pacriedatku AaHHbIX U3 CAC U NOAMMBKY pacrieyaTaHHBIX JIUCTOB B
XKypnan nuctoB Ha Tekymuil — pabouuit AeHb. [lpu JOCTHXKEHHUU KypHAJIOM
o0beMa 250 AMCTOB KypHad CHIMBAETCSA, €r0 JUCThl HYMEPYIOTCS, KOJIMYECTBO
JIMCTOB 3aBEPsICTCS MOINUCHhI0 PYKOBOJIUTEISI CTPYKTYPHOTO MOJIPa3/ICIICHUs Cy/a,
OTBEYAIONIETO 32 JEJIOMPOU3BOACTBO.

KypHan ydyera OJ1aHKOB HCIOJHUTEIBHBIX JTUCTOB MOXET BECTHCh BPYUHYIO
nyTeM 3amojiHeHusi Bcex ero rpad. XypHam ydera OJaHKOB B 3TOM cCllydae
IPOIIUBAETCS, JINCTHI HyMEPYIOTCSI pAOOTHUKOM, OTBETCTBEHHBIM 32 BEJICHUE TaKUX
KypHayioB. KoJlnWuecTBO JHCTOB B KaXJOM >KypHaje 3aBepseTcsl Ha TMOCIeaHEH
CTpaHULIE MOANKCHIO  HAYaJlbHUKA  NOAPA3ACICHUS, OTBETCTBEHHOTO  3a
JEJIONPOU3BOACTBO, M OTTUCKOM I€YaTh COOTBETCTBYIOIIETO CY/IA.

17.8. OTBEeTCTBEHHBIC COTPYAHWKH, MOJTYYUBIINE OJTAHKHA HCIIOTHUTEIBHBIX
JIMCTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a MX COXPAHHOCTh, HAJJIEXkKAIIEe
o(popMJIEHUE U BbIIAYY.

B cyneb6nbix coctaBax (mojapasiefeHuu AeIONPOU3BOICTBA) OJaHKU XPAHITCS
B 3aIMPAEMbIX U ONEYaTHIBAEMBIX METANIMYECKUX IIKadax win ceidax.

17.9. KoHTtposb 3a cOONIOJEHHWEM TOpsAKAa Yy4yeTa, XpaHEHHs U BbIAA4H
OJIaHKOB  WCIIOJIHUTENBHBIX JINICTOB B CyJE€ OCYIIECTBISET PYKOBOJIUTEND
CTPYKTYPHOTO  TMOApPA3ACIICHUs  apOMTPaXHOrO  CyJa, OTBEYAIOLIEro  3a
JIeJIONPON3BOCTBO, a B CyI€OHOM COCTaBe — IpeceaaTelsb CyJeOHOro COCTaBa.

Komuccueit, Haznagaemoil npencenarenemM apOUTPaKHOTO Cyia, MPOBOISTCS
eXKeKBapTalbHbIC TPOBEPKU HATUYMS OJAHKOB UCIIOIHUTEIBHBIX JIUCTOB, IO UTOTAM
KOTOPBIX COCTaBJISFOTCS akThl (npuiioxenue Ne 27)

17.10. Hzrorosnenue WCIOJHUTEIHHOTO JINCTa MPOU3BOIUTCS
OTBETCTBEHHBIM COTPYJIHHKOM Ha OCHOBAaHWHU 3asBKM Ha BbIJA4y WCIOJHUTEIBHOTO
JUCTA, TIEpelaBaeMOi eMy MTOMOIIHUKOM CYJbU. 3asiBKa MOXKET OBITh TepeaHa 1o
KaHajaM 2JICKTPOHHOM MOYTHI, €clid Takasi hopma nepeadyu TaHHBIX UCIOIb3yeTCs
B apOUTPaKHOM CYJE.

TexcT UCTIOMHUTETBHOTO JTUCTA CO3AETCS CIEUANINCTOM CyAeOHOTO COCTaBa

(cexpeTtapem cyaeOHOro 3acenanus, noMoiHukoM cynbu) B CAC, nmoanucsiBaeTcs
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(B DJIGKTPOHHOM BHJIE) CYIbEH, paccMaTpuBaBIIUM Jei0. (OTBETCTBEHHBIH
COTPYJHUK, TOJYYMBIIUN 3asiBKy Ha HW3TOTOBJICHHE WCIOJHUTEIBHOTO JIUCTA,
oTkpbiBaeT B CAC perucTtpaloOHHYX0 KapTOYKy COOTBETCTBYIOUIETO Jeia H
pacrneyaTbiBaeT MOJATOTOBIECHHBIM CyJI€OHBIM COCTABOM HCIOJHUTEIBHBIN JIUCT HA
OnaHke.

WcrionHUTENbHBIA JIMCT JOJDKEH OBITh 3alojHEH YeTKO M IpaMOTHO, 0e3
WCHIPABIICHUM, ONIEYaTOK U JOTIOJHEHUM.

17.11. braHK MCTIOIHUTENBHOTO JUCTA COCTOMT M3 YEThIpeX JHMCTOB
dopmara A4, CKpEIIEHHBIX MEXIy COOOU CKIIEeHKOM, mepPoprupoBaHHOM MO MpaBoOn
rpanuie popmara.

Jist  opopMiieHUST MCHOJHUTEIBHOTO JIMCTa OTBETCTBEHHBIM PabOTHUK
OTPBIBACT KOPEIIOK OJIaHKa MO JUHUU Tepdopanuyd U pa3beIUHSIET JHUCThI BO
n30eKaHne MPUIAIIAHHUS.

3anonHeHue 01aHKa WCTIOMHUTENIBHOTO JINCTA MPOU3BOJUTCS C 00X CTOPOH.
TekcT pe30JIOTUBHOM 4YacTH CyJIeOHOrO0 akTa BHOCUTCA B OJIaHK C TNEpPBOM IO
YeTBEpPTYI0 cTpaHuily. Ha msToil M 1mecToil cTpaHuWIax OJlaHKa pa3MelaeTcs
uHboOpMaIUs O TOJDKHUKE M B3bICKATENIe, MATasi CTPAHUIIA MOMUCHIBACTCS CY/IbEH.
Bce neszanonnenHbie rpadbl U OCTaBIIMECS HE3ANOJHEHHBIMU CTpPAHUIIBI OJIaHKa 3a
UCKIIIOUCHHUEM CTpaHuI] 7 U 8, MPOYEPKUBAIOTCS 3HAKOM «Z» OO 3a0MBaIOTCS
JAHHBIM 3HAKOM aBTOMATUYECKU MPHU paclieyaTbIBAHUM TEKCTa HCIOJHUTEIHHOTO
JUCTA.

Cenbmast ¥ BOCbMasi CTpaHUIIBI OJIaHKa MpEeAHA3HAYEHBI NI HYXKJ CITY>KOBI
CyleOHBIX TMPUCTABOB-UCIIOJHUTENICH (HAJIOrOBOro oOpraHa, OaHKa MW HHOM
KPEIUTHOW OpraHu3allii, TOCYJApCTBEHHOIO OpraHa) M 3alOJHEHHUIO CYJIOM HeE
noJiIexKar.

17.12. TekcT WCNOTHUTENBLHOIO JIMCTa TieyataeTcs uepes 1 — 15
MEKCTPOYHBIX HHTepBaa, mpudtom Times New Roman, uepHoro mnBera, pazmMepom
oT 10 nmo 14, Ha paccTOsSSHUM OT JIEBOM T'paHUIlbl TEKCTOBOTO moJisi — 30 MM, OT
npaBod — 15 mm, BepxHeil u HwkHed — 20 mm. ['pappr Onanka B ciydae
HEOOXOMMOCTH MOTYT 3aIOJHATHCS Oonee MenkuM mpudrom Times New Roman,

YEpHOTr'o 1IBETa, HO HE MeHee pa3mepa 8.
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B Cly4dac C€CIM TCKCT pCSOHIOTHBHOﬁ qaCTu Cy,Z[€6HOFO aKTa IIPpCBbBIIIACT
MMpCAHAa3HAYCHHBIC JIsI O9TOro CTpPpAaHHIbl HCIIOJHHUTCIIBHOI'O JIMCTA, Ha I-ICTBepTOI‘/II
CTpaHHUIIC OJaHKa BBIITOJHICTCS HaOIInuChb «HpOI[OJ'DKCHI/Ie Ha OJlaHKe

ucnoauTeapHor0 Jiucrta AC Ne ». Ha ykazanHom

OJlaHKE WCIOJHUTEIBHOTO JINCTA B MPABOM BEPXHEM YTy BBITIOJHSETCS HAAIHUCH

«HpOI{OJDKGHI/IG ucnojHuteapHoro gucrta AC Ne », 3aTCM

3aMOJHSAIOTCS BCE TMOJS TIEPBOM CTpaHUIBI OJaHKa, a TIOCTE CIIOB «PEIIUI
(ompenenuisi, MOCTAaHOBWI)» TMPOJOJDKACTCS HU3JI0KEHUE PE30JIIOTUBHOM YacTH
CylIeOHOTO aKTa C T€X CJIOB, HA KOTOPBIX MPEPBAJIOCh U3JIOKEHUE HA MPEIbLIYIIEM
OJlaHKe Tak, 4YTOObI HE JIOMYCKaTh MOBTOPOB. JTa MPOLEAypa MOXKET MOBTOPSATHCS
CTOJIbKO pa3, CKOJIbKO TMOTpeOyeTcsi il BHECEHUS B HCIHOJHUTEIbHBIN JIHCT
MOJTHOTO TEKCTa PE30JIIOTUBHOM YacTH Cy/IeOHOTO aKTa.

[Tocie  3amomHEeHUsT  TEKCTOBOM  4YacTM  WCHOJHUTEIBHOTO  JIUCTA
OTBETCTBEHHBIN COTPYAHUK MPOBEPSET UCIIOJHUTEIBHBIN JIMUCT HA €r0 COOTBETCTBUE
CyieOHOMY aKTy.

17.13. Bce nuCThl HCTIOTHUTENBHOTO JINCTA MPOIIMBAIOTCS HA JIBA MPOKOJIA B
BEPXHEM JIEBOM YIUIy uUepe3 JIEBbId M BEPXHHMU Kpail JUCTa MPOYHON HUTHIO (HE
MEHeEe JBYX OOOpPOTOB B KaXIyl0 CTOPOHY), KOHIIBI KOTOPOM CBSI3BIBAIOTCS U
BBIBOJISITCS. HA OOOPOTHYIO CTOPOHY MOCJIETHETO JIUCTA.

[IpommBka Takke MOXET OBITh OCYIIECTBJIEHA METOJIOM BaJIbIIOBKU C
IIPOIYCKOM B 00pa3oBaBIIeecs] METAUIMYECKOE KOJIBIIO MPOYHOW HHUTH HE MEHee
JIByX 000POTOB Ha KXy CTOPOHY JIUCTA.

MecTo npOLIMBKY 3aKJI€UBAETCs OyMaKHOU HAKJIEHKOHN (TPsIMOYTOJIBHOMN MM
KBaJpaTHON (POpMBI, MPUMEPHBIM pazMepoMm oT 45 1o 55 mm Ha 35 10 45 Mm),
coAepKallen CICAYIOUIYI0 YIOCTOBEPUTEIbHYIO HAJIUCH:

«HacTrosAmmn UCIIOJTHUTENIBHBIN JIUCT BBINIOJIHEH HA JIUCTAX.

Cynps (moamuck cynph / paciudpoBKa MOAMKUCH CYIbH), 1aTa ».

Hakneiika ngoibkHa 3aKpblBaTh MECTO MPOIIMBKUA TOJHOCTBIO, 3a MPEACIb
HAKJICWKN MOTYT BBIXOJIUTH TOJILKO KOHIIBI TIPOIIMBHBIX HUTEW, HO HE Oojiee 4eMm

Ha 2 — 2,5 cm.
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VYaocroBepuTenbHas ~— HAaAOUCh  ONEYAThIBAeTCsl  repOOBOM  MeyaThbro
apOUTPaXHOTO CyAa, KOTOpash CTaBUTCA TakuM oOpa3oM, dYTOObl YacTUYHO
3aXBaThIBaTh OyMa)KHYIO HAKJIEHKY, 3aKJIEUBAIOLIYIO KOHIIBI HUTH.

[IoAroTOBAEHHBII  MCHOJHUTENBHBIA  JIMCT  MEpeAacTcs  CIELHUATUCTY
CyJ1IeOHOTO COCTaBa /sl MOJAIMCAHUS €r0 CyIbel M MpOCTaBIEHUS repOOBOM MeyaTh
apoutpaxkHoro cyna. Cyzabss NOANKUCHIBAET HUCHOJHUTENbHBIM JIMCT Ha MSATOU
CTPAHMIIE, a TAKXE B MECTE€ MNPOLIMBKH MOJ YAOCTOBEPUTEIIBHOW HAIMUChio. B
cllydae €clid Il W3TOTOBJIEHUS HCIOJHUTENBHOIO JIUCTa MOTPeOOBATIOCH
3aJIeiCTBOBATh /1Ba U OoJsiee OlaHKa MCIOIHUTEIBHOTO JIUCTA, CYAbs MOJIUCHIBACT
MATYI0 CTPAHMILY MOCIETHEr0 M3 MCIHOJb30BaHHBIX OJaHKOB. MecTo Ajid MOANHCH
CYJIbM Ha OCTaJIbHBIX OJIaHKaxX 3a0MBaeTCs 3HAUKOM X, HalpuMep:

Cynpst XXXXXXXXXXX (noonucw, pamunus, unuyuaist).

17.14. O Bblgaye W HaANpPaBICHUU HCIOJHUTEIBHOIO JIMCTA CEKpeTaph
CyneOHOro 3acenaHus (CrneuuanucT cyAeOHOTro cocTaBa) JieldaeT OTMETKY Ha
00OpOTHON CTOPOHE KOMHHM HWCIOJIHUTEIBHOIO JIMCTa M B JKypHaJle yuera
BbI/IaBA€MbIX (HANpaBJIsIEMbIX) HCIOJHUTENBHBIX JHCTOB B CyA€OHOM cOCTaBe, a
Takke BBonuT uHpopmarmio B CAC.

17.15. B cnydae BO3BpalleHUs: MOYTOBOTO OTIPABJICHUSI C UCTIOJHUTEIHHBIM
JUCTOM B apOUTPaKHBIM CyJ| B CBSI3U C HEBO3MOKHOCTBIO €r0 JIOCTaBKH aJpecary
WCIIOJIHUTENIbHBI JIUCT BMECTE€ C CONPOBOJAUTENbHBIM IMHCHbMOM M TOYTOBBIM
KOHBEPTOM MOAIIMBAaETCS B HOMEHKiIatypHoe peno «HeBoctpeOoBaHHBIE
WCIIOJTHUTEINIbHBIE JIUCTBD», KOTOPOE CHEIHATbHO 3aBOJUTCS B KaXJIOM CyIeOHOM
coctaBe. Bo3BpalieHHble MCTIOJHUTENbHBIC JUCTHI XPAHITCS B TEYEHHE TpeEX JIET,
cuMTas C JaTbhl BO3BpAllCHUs B apOUTPaXHbIM Cyln, a 3aTeM MOoAJexar
YHUUTOXEHUIO B COOTBETCTBUHU € TpeOOBaHUAMHU MyHKTa 17.18 MHCTpyKIIMH.

B cnyuae oOpamieHusi CTOPOHBI C NHCHbMEHHBIM 3asiBJICHUEM O BblJaye
VCIIOJIHUTEJIBHOTO JINCTA TOCJIEIHUNA BBIJAETCS U3 HOMEHKIIATYPHOIO Jena.

17.16. B cnyuyae yrtparhl OJAHKOB MCHOJHUTENbHBIX JIMCTOB JIMIIA,
OTBETCTBEHHBIC 32 WX XPAaHEHHE, HEMEJICHHO COOOIIAI0T 00 ATOM PYKOBOJUTEIIO
anmapara — aJMUHHCTPATOpy apOUTPaXHOTO CyJa, HAYAIBbHUKY TOAPA3ICICHUS

JIEJIOMPOU3BOCTBA, KOTOPBIE MPOBOMST CIY>KEOHYIO TPOBEPKY.
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[lo uToram mpoBepku MpencenaTeneM apOUTPaKHOTO CyJla U3AaeTCs MpHUKa3
00 YTBEpKJCHUU pE3YJIbTATOB CIY>KEOHOW TIPOBEPKH UM TMPUHATHM MEp MO
HEJOMYIICHUIO TOBTOPEHUS  yTpaThl OJAHKOB HCIOIHHUTENIbHBIX JIMCTOB, a MpH
HE0OXOIUMOCTH MaTepHaibl HAIIPABJISIIOTCS B IPABOOXPAHUTEIbHBIE OPTaHBI.

B xypnane ydera OJaHKOB WCHOJHUTEIBHBIX JIMCTOB CIEIUATUCTaMU
CylIeOHBIX COCTABOB JI€NAIOTCS OTMETKU 00 yTpare OJIAaHKOB M UX CIHCAHUU CO
CCBUIKOM Ha BBIICYKAa3aHHBIN IIPUKA3.

Nudopmanus o0 yrpayeHHBIX OJaHKAaX HE IMO3[IHEE OJHOIO JHS CUUTask C
JaThl YCTAHOBJIEHUS (pakTa yTpaThl OJaHKOB HAIMpaBIsETCA MpeaceaaTesieM Cy/a B
CiIy>kK0y CyneOHBIX MTPUCTABOB-UCTIONHUTENEH, DefepaibHOEe Ka3HAUEHCTBO, a TAKKE
B LlenTpanbHbiil 0aHk Poccuiickoit deaeparumu.

O (daxkre yTpaThl 6;1aHKOB UCIIOTHUTEIBHBIX JIICTOB U MPUHATHIX MO TAHHOMY
dakTy Mepax, B COOTBETCTBHM ¢ PeriiameHTOM apOUTpa)KHBIX CYJ0B, IIpeAceaaTelb
cyna HezamemrensHo unpopmupyert Ilpencenarens BAC PO.

17.17. B cayyae nopuum  OJAHKOB  HMCIHOJHHUTENIBHBIX  JIUCTOB
OTBETCTBEHHBIN 3a JIEJNIONPOU3BOJCTBO B CYyACOHOM COCTaBe HE TI03/IHEE
CJIENYIOIIEro JHS TepenaeT UCIOpUYeHHbIC OJIAHKHM MO/ PACIHCKY OTBETCTBEHHOMY
COTPYJHUKY, BEIyIIEMY Y4eT OJJaHKOB, KOTOPHIH JieJlaeT OTMETKH B )KypHAJIe yueTa
OJIaHKOB MCIIOJTHUTENIBHBIX JIUCTOB O TOM, YTO OJIaHK HCIIOPYEH, YKa3bIBae€T €ro
HOMEP U CEPUI0.

WcriopueHHbIN UCTIOTHUTENBHBIA JIUCT JOJKEH OBbITh moramieH. s 3Toro
WCTIOJTHUTENIbHBIN JIUCT (BCE €ro JIMCTHI) MeperundaeTcsi momojamM U MpOKaIbIBACTCS
JBIPOKOJIOM OKOJIO JIMHUU cruba TakuM o0pa3oM, 4TOObl 00pa3oBaJIOCh YETHIPE
CUMMETPUYHBIX OTBepCTUA. Bee nmucThl 6anka nmepedepKuBarOTCs 10 [uaroHanu (ot
PaBOro0 BEPXHEro yria K HIWKHEMY JIEBOMY) KPacCHbIM MapKepoOM, BIOJIb JIMHUU
NepEeUCpPKUBAHUs PYUYKOW BBIMOJIHIETCS Haanuch «lloraieHoy», yka3pIBaloTCs AaTta
MOTAIICHUS WCIIOJHUTENBHOTO JINCTA, (DamMmius UMsT OTYECTBO OTBETCTBEHHOTO
JII1a, OCYILIECTBUBIIETO MOTAICHUE JINCTA, U CTABUTCS €r0 MOAMUCH.

[lorameHHbIli TakuM OOpa30M WCHOJHHUTEIBHBIN JIMCT TOJIINBACTCS B

HOMCHKIJIATYPHOC ACJI0, CIICHMHAJIBHO 3aBOAUMOC IJIA 9TUX ueneﬁ.
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HcnopueHHble ONaHKKA MCIOIHUTENbHBIX JIMCTOB MOMJEKAT XPAHEHUIO B
TEUEHHUE TPEX JIET C JaThl UX TOTAIICHUS.

17.18. YHUYTOXKEHHE UCTIOPUYEHHBIX OJAHKOB MCIOJHUTEIBHBIX JIUCTOB,
a TakXKe CIMCAaHUE YTEPSIHHBIX OJIAHKOB MPOU3BOMASATCS MO aKTy (MPUIIOKEHUS
Ne 28, 29) xomuccuelt, BO3TIIaBIIeMON TpeceaaTeeM apoOuTpaKHOTO Cyaa 0o
ero 3amecturesieM. AKT YTBEpXKIAeTcs MpeiacenareiaeM apOuTpaxkHoro cyaa. B
COOTBETCTBYIOIIMX JKypHAJaX ydeTa TOJApa3lejieHUus] JIeJIONPOU3BOJACTBA M
CyleOHBIX COCTAaBOB [IEJAlOTCA HEOOXOJUMbIE OTMETKHM CO CCBhUIKOM Ha
YTBEPKJICHHBIN aKT.

17.109. [Ipn yBOJIBHEHMH, yXOA€ B OTIYCK M B CIIy4asx JJIATEIIBHOTO
OTCYTCTBUS  JIMIIa, OTBETCTBEHHOI'O 32 XpaHEHHE U BbIJayy OJAHKOB
WCIIOJTHATENbHBIX JINCTOB, OTBETCTBCHHOCTh 3a WX XpaHEHHWE BO3JIAracTCs Ha
apyroro paOOTHWKA, HAa3HAYAEMOTO IPHKA30M apOUTpaKHOTO cyda. B sxypHaie
ydyera OJIAHKOB MCIOJHUTEIBHBIX JIMCTOB JIENAeTCsl OTMETKa O NPUHITHH
HAa3HAYCHHBIM JIMIIOM Ha XpaHCHHE HMEIOMUXCS ONaHKOB (C MPOCTaBICHUEM
KOJMYeCTBa OJIAHKOB MCIOJIHUTEIBHBIX JIMCTOB U YKa3aHUEM WX HOMEPOB),
YKa3bIBAIOTCS €ro paMuiIis U MHUIMAIBI, HOMED U JlaTa MpUKa3a, CTABUTCS MOANKCH
ATOTO JINIIA.

17.20. B cnydae yTpaThl UCIIOJIHUTEIBHOTO JIMCTa B3bICKATENIEM €0 JyOauKar
BBIZIACTCS apOUTPaKHBIM CYJOM, paHEE BBIIABIINM yTPAYCHHBIA MCIIOJHUTCIHHBINA
JUCT, HAa OCHOBAaHUM TMHCHMEHHOTO  3asBJICHUS  B3bICKATENsA, KOTOPOE
paccMaTpUBaeTCs B Cy1IeOHOM 3aCeIaHuU.

I[Ipu >TOM ayOAWKAT WCIONHHUTEIBHOTO JIMCTa JIOJDKCH ITOJTHOCTBHIO
BOCITPOM3BOANTH YTPAUCHHBIN UCTIOJTHUTEIBHBIHN JIUCT.

Nudopmario 0 BBIHECCHHHM ONpPEICICHUS MW BbIJade JyOJMKaTa
UCTIOJIHUTEIILHOTO  JINCTa  CEKpeTaph CyAeOHOro  3acemaHus  (CHCIIHATHCT
JIETONIPOU3BOICTBA CYy/NEOHOTO COCTaBa) BHOCHUT B CHUCTEMY aBTOMAaTHU3AINH
CyJIONIPOM3BOJICTBA, B JKYpPHAJIC BBIJAYM HCIIOJHUTEIBHBIX JINCTOB JEIACTCS
COOTBETCTBYIOIIAsI OTMETKA.

Cyn aneyuaiuoHHON MHCTAHITUHU TIPH PEIIEHUU BOMIPOCca O BbIIaue qyOaukara

HUCIIOJHUTCIIBHOIO JIMCTA, BBIJAHHOI'O HM pPaHEC, I/ICTp€6yeT n3 cyaa HCpBOﬁ
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UHCTAaHIMU CyAeOHOe [eJ0 WJIM €ro TOM C MOJJIMHHUKOM CYJIeOHOrO aKTa,
MOIeKAIINM UCTIOTHEHUIO.

JyOnukar 3amoiHsieTcss Ha OJIaHKE MCHOJHUTEIBHOTO JIMCTa, B IIPABOM
BEPXHEM YIJIy TEPBOr0 JIUCTa KOTOPOTO MpOCTaBIsSeTCs ITaMi «JlyOomukar.
Briaua nyonvkara (HanpaBieHUE €ro Ha UCTIOJHEHUE) MPOU3BOAUTCS 10 MPaBUIaM
Bblaud  (HAmpaBJEHUs) UCIHOJHUTENBHOIO JUCTa. B KypHanme Bblgauu
(HampaBJICHHsI) NIETAETCS COOTBETCTBYIOIIAs OTMETKA, MPU ATOM B rpade «mara
BbIJIaUM» CTaBUTCS JaTa BbIIayu AyOJIMKATa UCIIOJIHUTEIHLHOTO JIUCTA.

Komust ny0nukara WCHOJHUTENBRHOTO JIUCTa CEKpeTapeM  CyAeOHOro
3acefaHus (CIENHAIMCTOM CYJIeOHOro COCTaBa) MOJMIIMBAETCA B CylaeOHOE Jelo,
OTMETKa O BbJjade nyonukata npoctasisiercss B CAC.

17.21. N cnonMHUTENbHBIM JTMCT BBIAETCSA B3BICKATENI0 WM MO €ro
3asBJICHUIO HAIIPABIIAETCS HA HCIIOJHEHHE B CpOKH, ycraHoBieHHble AIIK P®. B
Cly4yasX, YyCTAHOBJEHHBIX 3aKOHOM, I[IpW HAIlpaBJICHUU HA MCIOJIHEHUE
WCTIOJTHUTENILHOTO JIMCTa BMECTE C HUM HalpaBiisSIeTCsl KOMUSI CyJIeOHOIro aKTa,
oopMIIEHHAsI B COOTBETCTBUU C TpeOoBaHusAMHU riaBbl 10 MHCTpyKIIHH.

JleHb BbIAUM KOMHM CyIEOHBIX aKTOB, UCIIOIHUTENIBHBIX JIMCTOB, IPYTHUX
JIOKYMEHTOB Ha3HAuyaeTCsl OTBETCTBEHHBIM PAOOTHUKOM, UCXOMAS M3 TOTOBHOCTH
COOTBETCTBYIOIIUX JOKYMEHTOB, C YU€TOM CPOKOB M3TOTOBJICHUS Cy/IEOHBIX aKTOB,
yctaHoBJIeHHBIX AIIK P®. JInsg mHOropoaHUX NpeacTaBUTENECH U TPa)KJaH BblIaya
JIOKYMEHTOB (I10 BO3MO>KHOCTH) MPOU3BOAUTCS B TOT K€ JECHb.

JIOKyMEHTBI, HE BbIJAHHbIE B  HA3HAYEHHBIA JI€Hb, CHEHUAIUCT
JIeJIONPOU3BOACTBA CYJAEOHOTO COCTaBa TMepeaaeT g OTIPaBKH 3aKa3HbIM
MMOYTOBBIM OTHPABJICHUEM C YBEJIOMJICHHEM B 3alle4aTaHHOM IMaKeTe MO PEECTpy B
AKCIEAUIINIO apOUTPAXKHOTO CY/Ia.

17.22. VicnoHUTENBHBIN JUCT BBIIAETCS OTBETCTBEHHBIM COTPYJAHUKOM IO
PaCIUCKy Ha KOMUHU MCTIOJHUTEIHHOTO JINCTA, HAXOSIICHCS B CyJIeOHOM Jiefie, U B
’KypHaJie BbIIaul UCIIOJTHUTEIbHBIX TUCTOB (mpriioskenne Ne 26):

— B3bICKATENI0 — TMPU MPEIBIBICHUU JOKYMEHTOB, YJIOCTOBEPSIOIINX

JIMYHOCTD,



139

— TPENCTABUTENIO B3bICKATENsl — MpPU NPEJICTAaBICHUM JOBEPEHHOCTH U
JOKYMEHTOB, YAOCTOBEPSIOIINX JIAYHOCTb.

VY4er mocTymieHuss U BBIIIOJIHEHUS 3afBOK HAa BbIJAUY JIOKYMEHTOB BEIET
CHELMAIUCT  [OJAPA3JCJICHUs  JEJONPOU3BOJICTBA, KOHTPOJb  OCYLIECTBIISIET
PYKOBOJHTEIb MOAPA3IEIEHUS JEI0IPOU3BOICTBA.

17.23. [To xomaraiicTBy B3bICKATEINIsI MOXKET OBITh BbIAAHO (HAIPaBJICHO
Ha UCIIOJIHEHHE) HECKOJIBKO UCIOJIHUTEIBHBIX JUCTOB B CICIYIOUIUX CIydasx:

a) eciu CyJIeOHBbIM aKT MPHUHAT B IOJIb3Y HECKOJBKUX MCTLOB WIH NPOTHUB
HECKOJIbKMX OTBETYMKOB (C yKa3aHMEM, B KaKOM 4acTu ([10Jie) aKT OTHOCHUTCS K
Ka)XJIOMY M3 B3bICKaTeNled WM B KakKOW 4YacTH ([10Ji€) KaKIbId M3 JOJKHUKOB
JOJDKEH €r0 UCIIOJIHUTB);

0) eciM UCHOJIHEHHUE JOJHKHO OBITh NMPOM3BENECHO B PAa3IUYHbIX MecTax (C
YKa3aHUEM B Ka)KJIOM HCIIOJHUTEIBHOM JIMCTE MECTA €r0 UCIIOJIHEHHUS );

B) €CJI Cy/I€OHBIN aKT MPUHSAT B M0JIb3Y HECKOJIBKUX UCTLOB (B3bICKATENEN) C
COJIMJAPHBIM TPaBOM TPEOOBAHMS WM MPOTUB HECKOJIBKUX OTBETYMKOB
(1OJDKHUKOB) € YKa3zaHUEM 00 MX COJIMJApHON OTBETCTBEHHOCTH. B mepBoM ciydae
JOJHKHO OBITh yKa3aHO, YTO NPaBO TPEOOBAHHUSA SBIAETCS COJNUIAPHBIM CO BCEMH
OCTAJIbHBIMU B3bICKATEISIMHU, @ BO BTOPOM — YTO OTBETCTBEHHOCTh JOJIKHUKA
SIBJISIETCSL COJIMJIAPHOM CO BCEMH OCTaJbHBIMHU JOJDKHUKAMU (cTaThst 175, yacth 6
cratbu 319 AIIK PO).

Ha B3bIckaHMe rocyJapCTBEHHOM MOLUIMHBI B JOX0 (peepalibHOTO OroKeTa
BBIIAETCS OTAENbHBINA UCITOJIHUTEIBbHBIN JIUCT.

17.24. [Io nenam O MpU3HAHUU, B KOTOPBIX OTBETYMK HE MPUCYKIACTCS
K COBEpILEHHUIO KaKUX-TMOO NEHCTBUI, UCTIOHUTEIbHBIC JUCTHI HE BBIIAIOTCS, €CIH
MHOE HEe YCTAHOBJIEHO 3aKOHOM. B 3TOM cilydyae mo X0oAaTailcTBy B3bICKATENS Cy10M
BBIIAIOTCSL  AK3EMIUISIPbl CYACOHBIX aKTOB, COJEpKaIIlMe OTMETKY O BCTYIUICHUH
CyIeOHOro aKkTa B 3aKOHHYIO CHIIy, 3aBEPEHHbIE T€pOOBOI MEUaThi0 U MOJIIMHUCHIO
cylibu U 0(OPMIICHHBIE B COOTBETCTBUHM ¢ TpeboBaHussmMu nmyHkra 10.3 MHcTpykumm.

17.25. Undopmanust o mepenade MCHOIHUTEIHHOTO JIMCTA HAa HCIOJIHEHHE,
HAIpPABICHUU €r0 B CIYXOy CyneOHBIX MPHUCTABOB WJIM B3BICKATENIO M O JIPYTHX

,Z[GﬁCTBPI)IX, CBA3aHHBIX C €TI0 JBHMXXCHHECM (B TOM 4YHUCJIC BO3BpaT HCIIOJIHUTCIBHOI'O
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JUCTa, BO3BpaT IOYTOBOIO OTIPABJICHMS), CEKpEeTapeM CyJaeOHOro 3acefaHus
(cnenuanucToM CyfeOHOTO COCTaBa) B 3TOT ke JeHb BBoAuTCcs B CAC.

17.26. Konuu COMNPOBOJIUTEIIBHBIX MICceM (eciu TaKOBBIC
HaANpaB/sUIMUCh) Ha OTHPABKY WCIOJHUTEIBHBIX JIMCTOB Ha WCIOJHEHHE WU
B3BICKATENI0 TPHUOOIIAOTCS K MaTepuaiam Jiena.

Nudopmanmio o mnepenade HUCIOIHUTEIBHOIO JIMCTA HAa HUCIIOJHEHHE
(HampaByieHHE B CITYKOY CyJI€OHBIX MPHUCTABOB, HHBIM TOCYJaPCTBEHHBIM OpraHaM B
COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM WJIM HA MWCIOJHEHUE B
OpraHU3alliI0) CeKpeTaph CyAeOHOTo 3acelaHus (CIEIUaIUuCT Cy/IeOHOr0 COCTaBa)
BBOAUT B CAC B €Hb nepegayu UCIOJHUTEIBLHOTO JIUCTA.

17.27. Ha ocnoBanuu ompeneneHusi apoOUTPaXHOTO Cy/la O MPUHSATHU
obecrieunTeIbHBIX Mep, 00 oOecrneyeHuu Hucka M OO0eCHeUYCHUU UCIIOIHEHUS
CyeOHOr0 aKTa ceKperapeM CyAeOHOro 3aceanusi (OTBETCTBEHHBIM COTPYIHUKOM)
BBINTUCHIBACTCS. MCTOTHUTENbHBIA JHCT (4acTh 1 cratbu 96 AIIK P®), koTopsiii
BBIJIACTCSI WJIM HATIPABJISETCA 3aBUTENIO (MCTIY, B3BICKATEIIO).

Brimaya MCMONHUTENHLHOTO JIMCTa 00 OOECIEYeHHHM MCKa MO XOJaTaicTBam
HECKOJIBKUX 3asBUTENICH MPOU3BOJIUTCS 3asIBUTENIO, YbE€ XOJATAMCTBO MOCTYMHIIO B
Cynl W OBIJIO 3aperMCTPUPOBAHO TEPBBIM. [lpm Hanmwuuu HamjeKanuM 00pa3oM
Oo(OPMJICHHOW JPYyrMMH 3asBUTENSIMU JTOBEPEHHOCTH HCIIOJIHUTEIbHBINA JIUCT
BBIIACTCSI JIUITY, Ha KOTOpOe 0(hOpMIICHA TOBEPEHHOCTh TUMU JIMIIAMHU.

Ha cyneGnbie akthl 00 OTMEHE OOECIEYUTEIBHBIX MEp, O MPU3HAHHUH
HE3aKOHHBIMH JeHCTBUN (0€374eCTBUSA) CyAeOHOr0 MPUCTaBa WCIOJTHHUTEIIbHbBIE
JUCTHI HEe BbIIAOTCI. Komum CymeOHBIX aKTOB B ITHUX CIydasX IOIMHCHIBAIOTCS
CYIIbEH, 3aBEPSIOTCS TePOOBOM MEUATHIO W HAIMPABISIOTCS (BBIIAIOTCS) CEKpeTapeM
cyneOHoro 3acemaHusi (CHEUMATUCTOM CYIEOHOrO COCTaBa) B3BICKATEIIO W
TOJDKHUKY.

17.28. Ecnu o ucTte4eHN Cpoka Ha Mojady amneuIIIUOHHON KalIo0bl Cy/I0M
NIEPBOM WHCTAHIIUU BBIAH WCIIOJTHHUTEIIBHBIN JINCT Ha HMCIIOJHCHUE MPUHATOTO UM
CyneOHOTO aKTa, a BIIOCIEACTBUU Cy/ aNeJUIAIIMOHHON WHCTAHIIUA TPUHUMAET K
MPOU3BOJICTBY AMNEJUIAIIMOHHYIO K00y HAa MaHHBIA CyJAeOHBIM aKkT (Hampumep,

INOAaHHYKO 3a IpcaciiaMuM CpOKa Ha 00)KaJloBaHHE C XOHaTaﬁCTBOM 0
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BOCCTAaHOBJICHHM MPOMYUIEHHOTO CPOKa), TO CYyJl aneUIAIMOHHON HHCTAHIMH T10
XOJIaTACTBY JIMIA, YYACTBYIOIIErO B JieJie, BIpaBe MPUOCTAHOBUTH HCIOJHEHUE
TaKoro CyJeOHOro aKkTa Ha OCHOBAaHHMHM CTaThbU 265 AIIK P®. Cyn, BblIaBIINN
UCIIOJIHUTEbHBIN JINCT, BIpPaBe MO 3asBJICHUIO B3bICKATENS, JOJKHUKA, CYAEOHOTO
MPUCTABA-UCIIOJIHUTENSI ~ NPUOCTAHOBUTH  WCIOJHUTEIBHOE  MPOU3BOACTBO,
BO30Y>KJICHHOE€ Ha OCHOBAaHMHM COOTBETCTBYIOUIEIO HCIIOJIHUTEIBLHOTO JHCTa, Ha
ocHOBaHMM NyHKTa | wactu 2 cratem 39 @enepanpHoro 3akoHa ot 02.10.2007
Ne229-®3 «O06 ucnoJIHUTEIHFHOM IPOU3BOCTBE», cTaThil 327 AIIK PO.

Komust omnpenenenus cyna, BBIHECEHHOTO B pE3YyJIbTaTe YAOBJIETBOPEHUS
XO0JIaTaiicCTBa O NPUOCTAHOBJICHUU HCIIOTHEHUSI CYJIeOHOro aKTa, 3asiBICHUS O
IPUOCTAHOBJICHUU UCIOJHUTEIBLHOTO TMPOU3BOJACTBA CIEIUAIUCTOM CYACOHOIO
cocTaBa (CekperapeM CyJeOHOro 3acelaHus) HarmpaBiseTcs (BbLIACTCS) JIMIAM,
Y4acCTBYIOIIMM B JieJie, HE TO3JHEe CJCAYIOIIEro JHS TMOCJ€ BBIHECCHUS
OTIpEICIICHHUS.

17.29. B ciy4yae W3MEHEHHWs, YaCTHYHON OTMEHBI, OTMEHBI PEIICHHUS Cyaa
NepBOM WHCTAHIIMM W TPUHATAS 1O JIeTy HOBOro CyaeOHOro akrta o0
yIIOBJIETBOPEHUHN HCKa (TpeOOBaHMsI) Cy/a TMEPBOM MHCTAHIIMM, PACCMATPUBABIIHIMA
JENI0 TI0 CYUIECTBY, BBIIAET HOBBIA HCIOJIHUTENIbHBIN JUCT. BBIIaHHBIN paHee
UCTIOJIHUTEILHBIN JIUCT JOJDKEH OBITh BO3BpAIlleH B apOUTpakHBINM CyIl (OTO3BaH
apOUTpaXHBIM CYZIOM) M TIOTalleH B MOPAJIKE, MPEIyCMOTPEHHOM IyHKTOM 17.17
HNucTpykuuy.

17.30. B cnyuae eciii MCTIOJHUTEIBHBIN JTUCT OBLT BO3BpAIICH B CYJ MEPBOM
WHCTAHIIMU B CBS3U C €r0 MCIOJHEHHEM (JIOOPOBOJIBHBIM WM MPUHYAUTEIHHBIM),
HEBO3MOXKHOCTBIO HCIIOJTHEHHWS, OH JIOJDKeH ObITh morameH. Jlms  3toro
UCIIOJIHUTEIbHBIN JIUCT (BCE €ro JMUCThI) Meperndaercs MmornojiaM M MpoKaJIbIBAeTCs
JIBIPOKOJIOM OKOJIO JIMHUU Ccruba TakuM o0pa3oM, 4yTOObl 0O0pa3oBaJIOCh YETHIpPE
CUMMETPUYHBIX OTBepCTUA. Bee nmucThl 6anka nmepedepKuBarOTCs 1o JuaroHanu (ot
IPaBOr0 BEPXHEro yria K HIWKHEMY JIEBOMY) KPAaCHBIM MapKepOM, BJOJb JIMHUU
nepeyepKkuBaHrs HaHOCUTCS 3anuch «lloraiieHoy», yka3bpIBalOTCs JaTa MOTalllCHHs
mucta, ¢GaMuiaus, WM, OTYECTBO OTBETCTBEHHOTO JIMIA, OCYIIECTBUBIIETO

nmoramceHue, M CTaBHUTCA €ro IIOAIHMCH. [loramenHsli TakKuM 06pa30M
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UCIIOJIHUTENBHBIN JIUCT CHELHAIUCT Cy/IeOHOTO COCTaBa MOJAIIMBAET B MaTepUaIbl
cyneOHOoro jena.

JlaHHO€ MOJOYXKEeHHEe HEe MPUMEHSIETCS B Cllydae BO3BpaTa MCHOJIHUTEIHHOTO
JUCTA OTJIEJICHUEM IOYTOBOM CBSA3M B CBSI3U C HEBO3MOXKHOCTBIO €r0 JIOCTaBKH
aapecary (myHKT 17.15 UHCTpyKIMM).

YacTUYHO MCHOJHEHHBI WMCIOJHUTEIBHBIM JIUCT, BO3BpAIICHHBIA B CY]
ciy>k00i1 CyIeOHBIX PUCTABOB, OAHKOM, TIP., OJJICKUT HATIPABICHUIO B3BICKATEIIO
B COOTBETCTBUU ¢ MyHKTOM 17.21 MHCTpyKIHH.

17.31. B cayuyae mnpenocTaBieHHs] CTOPOHOM WCIIOJHUTEIBHOTO JIUCTAa B
KauyecTBE JI0KA3aTeNbCTBA MO JAENy WM OCHOBAHMS TPeOOBaHUS MCIOIHUTEIbHBIN
JUCT mpuolIIaeTcs K Marepuanam jena 0e3 noramieHus. B atom ciyuae xpaHeHue
MCTIOJTHUTENIbHBIX JINCTOB OCYIIECTBIISIETCS 110 MpaBUiIaM XpaHEHUs IIEHHBIX OyMar,
NpHOOIIEHHBIX K MaTepuanam nena (myHkT 14.20 Uactpykimn).

17.32. B cnyyae mnpekpamieHusi UCIHOJHUTEILHOTO MPOU3BOJCTBA KOMHS
MTOCTaHOBJICHHUS cyaeOHoro MPUCTaBa-UCIIOTHUTEIIS 0 MPEKpAICHUH
UCTIOJTHUTENILHOTO MPOU3BOACTBA MOIIMBAETCS B MaTepUalibl CyJeOHOro Jena, a B
cllydyae, €clii K MOMEHTY IMOCTYIUIEHMs B CyJl IOCTaHOBJEHUs CylneOHOe MAemno
YHUUYTOXXEHO, — B HOMEHKIATypHOE [IeJ0, COJAep)Kalllee OPUTHHAIBI CYyIeOHBIX
akToB. IlocTynuBiiee mocTaHOBJIEHUE MOJUIMBACTCS B TEKYyIIee HOMEHKIATYpHOE
7IeJI0, Ha HEM JIeTaeTCsl OTMETKA O HOMEPE HOMEHKJIATYPHOTO JeNia, T/I€ COACPKHUTCS
OpUTHMHAJ Cy/1e0HOTO aKTa, BO UCIOJIHEHUE KOTOPOTO ObLI BbIAAH UCTIOIHUTEIbHBIN
JIMCT, UCHOJHEHHE IO KOTOPOMY MPEKpallleHO; aHAJOTHYHAs OTMETKa O HOMepe
HOMEHKJIATYpHOTO  JieJla, COJAEpIKAIIero TMOCTaHOBJICHHE O TMpeKpalieHuu
WCIIOJTHUTENIbHOTO TPOU3BOJCTBA, JENAeTCsl Ha COOTBETCTBYIOIIEM OpHUTHMHAJIE
cynebHoro akra. OTMETKa 0 HOMEpEe HOMEHKJIATypHOTO Jieja MPOCTABIISACTCS, €CIIU
sta uHopmarus coaepxkurcs B CAC.

17.33. [loctynuBme B Cy[, BBLAABIIMNA HCIIOJHUTEIBHBIA  JIUCT,
3asIBJICHUS B TIOPSIKE UCTIONHEHUS CYACOHBIX aKTOB, B TOM YHCIIE:

O BbIIaue NyOIMKaTa UCTIOJHUTENIBHOTO JIUCTA,

00 OTCPOYKE MM paCCPOUKE MCIIOTHEHUS Cy/1IeOHOTO aKTa;

00 U3MEHEHHUH CII0co0a u IopsaKa €ro UCIOJHCHU A,
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O MPHUOCTAHOBIICHUH, IPEKPALIEHUH UCTIOJHUTEIBHOTO IPOU3BOCTBA,;

00 OTJI0KECHUH UCIIOJHHUTEIBHEIX JTECUCTBHH,

PETUCTPUPYIOTCS [0 HOMEPY CyAEOHOro Jena, PacCMOTPEHHOIO apOUTPa’KHBIM
CYZIOM.

B cnydae ecnu momgoOHble 3asiBIEHUS, a TaKXKE 3asBJICHUS], MOJABACMbIC B
IPOLIECCE HCIOJHUTEIBHOTO MPOM3BOJCTBA IO JejaM, HE HaXOJIWBIIMMCS Ha
PAacCCMOTPEHUH apOUTPAXKHBIX CYNIOB, MOJAIOTCS B apOWTPaXHBIM CyI MO MECTY
COBEPILICHUS UCTIOJIHUTEIBHBIX AEUCTBUHN (MECTOHAXOXKACHUS CyIeOHOro IpHUcTaBa-
UCIIOJIHUTETIS), 3asBJICHUE PETUCTPUPYETCS B MOPSAKE, YCTAHOBIEHHOM HACTOSIIICH
NHucTpykimen.

17.34. Eciu cynebHoe 71e10 Ha MOMEHT MOCTYTUICHUS 3asBJICHUS HAXOJAUTCS B
IpyroM apOUTPa)KHOM CYAE, PACCMOTPEHHUE 3asBIICHUS MPUOCTAHABIMBACTCS 10
BO3BPAIEHUS/TIOCTYIUICHUST JieJia B CY/, BBIJABIIMN UCIIOTHUTEIBHBIN JUCT, €Clu
€ro paccMoTpeHue 6e3 Cy/1e0HOTO Jiesia He IPEICTABIIAETCS CYTy BO3MOXKHBIM.

17.35. Jlenompou3BOACTBO 1O KajiobaM Ha JEUCTBHUS CYACOHBIX MPUCTABOB-
VCIIOJIHUTENEN MPOU3ZBOAUTCS B MOPSAKE, YCTaHOBIEHHOM B pasuene Il
NucTpykuuy.

O nare, BpeMEHH M MECT€ pPACCMOTPEHHUsI 3asiBIICHUS B 3aceJaHuu
apOUTPaKHOTO CyJa B3BICKATEINb, JOKHUK U CYyIEOHBIM MPUCTAB-HCTIOTHUTEND
M3BEIIAIOTCS 3aKa3HbIM MHUCHMOM C YBEAOMJICHMEM O BpPYYEHUU MO TMpaBuUiIamM
cratbu 122 AIIK PO.

17.36. [Ipn ommckax, apuMeTHUECKHX OIMUOKax, MPOIeCcCyaTbHOM
paBONPEEMCTBE, CMEHE HAWMEHOBaHUS W T.J. JCHUCTBYET paHee BBbIJIAHHBIM
WCTIOJTHUTENIBHBI  JINCT C  Y4€TOM COOTBETCTBYIOIIETO  CyAeOHOro  akTa
apOUTPAXKHOTO Cy/la O BHECEHHBIX M3MEHEHMSIX. HOBBII MCMOTHUTEIBHBIN JIUCT HE
BbiaeTca. Ilpu  2ToM  CcyneOHBIM akT, coaep)Kaliuii WU3MEHEHHS, BHOCHUMBIC B
WCTIOJHUTENbHBIA JIUCT, TIOJANKCBHIBAETCA CYNIbEil, MpeAceaaTeIbCTBYIONUM B
cyneOHOM 3ace/laHuM, U 3aBepseTcs TepOOBOM MeyaThio Cy/Ia.

17.37. Konuu noctaHoBieHU# CyeOHOTO MpUCTaBa-UCTIOTHUTEIS !

00 oTKa3e B BO30YKJIECHUHU UCIIOJIHUTEIHLHOTO TIPOU3BOJICTBA;
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0 Mepefaye MCHOJHUTEIBHOIO MPOW3BOACTBA M3 OAHOTO MOJPA3/CIICHHS B
APYTOCE,

00 OTJIOXKEHUW HUCIOJHUTENBHBIX JIEUCTBUM HM NPUMEHEHHU  MEp
IPUHYAUTEIBHOTO UCIIOTHEHNUS,

O MPUOCTAHOBICHUM WJIA OTKAa3€ B MNPUOCTAHOBJIECHHUU HCIIOJIHUTEIBHOTO
IIPOU3BO/ICTBA;

0 MPEKPALICHUN UCTIOJIHUTEIIBHOTO MTPOU3BOJICTBA;

00 OKOHYaHUH MCTIOJHUTEIHHOTO MPOU3BOICTRA,

MOCTYIIMBIIIKE B CYyJl MIEPBOM MHCTAHIIMM, TOIIMBAIOTCA K Marepuagam CyneOHOTo
Jieia 1 BHOCSITCSL B OIKCh JIOKYMEHTOB Jieja pa0OTHUKOM apXHBa CyJAad, €CIH JEJO
HAXOJUTCSl B apXHBE, WM CIEHUATUCTOM CYJEeOHOTO COCTaBa, €Cu JIeJI0 HE CIaHO
HAa apXMBHOE XpaHeHWE. Eciau yka3zaHHbIE BBIINIE ITOCTAHOBJICHHS MOCTYIAIOT B
aneJUIALMOHHBIN CyJl, OHHM MEPEChUIAOTCs B apOUTpaXKHBIA CyJ MEPBOM MHCTAHLIUU
U TIOJIIIMBAIOTCS K MaTepuaiiaM cyaeOHoro nena. Mudbopmarius BBOJUTCS B CUCTEMY
ABTOMATHU3aLMU CYJIOITPOU3BOJICTBA.

18. /lesionmpou3BOACTBO MO  MPEIOCTABJIEHHUI0O OPraHaM [03HAHUA M
CJIeICTBHSI IOKYMEHTOB U3 MaTePHAJIOB Cy1e0HOr0 JeJia

18.1. B cooTBeTCTBUU ¢ MOJIOKEHHUSIMU YacTeit 1 u 5 cratbm 5 denepaabHOTO
KOHCTUTYIIMOHHOTO 3akoHa oT 31.12.1996 Ne 1-®K3 «O cynebHoil cucreme
Poccuiickoit  ®enepauun»  cyneOHass  BIACTb  OCYIIECTBIAETCS  CyAaMu
CaMOCTOSTENIbHO, HE3aBUCUMO OT Ybeil Obl TO HU OBLJIO BOJIHM, MOJYUHSSACH TOJIBKO
Koncrurynuu Poccuiickorn ®epepaunu M 3aKOHY; JMIA, BUHOBHBIE B OKa3aHUU
HE3aKOHHOTO BO3JCHMCTBUS HA CyJIEH, a TakK€ B HHOM BMEIIATEIbCTBE B
JeSTETLHOCTh CYyJla, HECYT OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO (emepaabHbIM
3aKOHOM.

BrieMka, SBIISISICH CIEICTBEHHBIM JIECTBUEM, HE JOMYCKAOIIUM YCMOTPEHUE
JUIA, Y KOTOPOTO HAXOSITCS U3bIMAeMbIE MPEIMETHI U JOKYMEHTBI, HE MOXKET OBbITh
NpUMEHEHa B OTHOIIEHWW CyJAa, OOSI3aHHOTO OCYIIECTBUTh MPABOCYJIHE B
YCTAQHOBJICHHBIM 3aKOHOM CpPOK Ha OCHOBE COCTA3AaTEJIbHOCTH CTOPOH IIPH
BCECTOPOHHEM U  TMOJHOM  MCCJIEAOBaHUU  JoKazaTenbCTB  (DenepanbHbIi

KOHCTUTYIIMOHHBIM 3akOoH OT 28.04.1995 Ne 1-®K3 «OO6 apOutpakHbIX Cyldax B
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Poccuiickoit denepannny», 3akon Poccuiickoit @enepanun ot 26.06.1992 Ne 3132-1
«O cratyce cyneit B Poccuiickoii @enepanumy).

B oroit cBs3M pabOTHUKM apOUTpPa)XKHBIX CYJIOB HE OOsI3aHbI BBIIaBaTh
CJIEIOBATENIO0 JIOKYMEHThl W3 MaTephalioB CyAeOHOro Jejla Ha OCHOBAHHUH
IIOCTAHOBJIICHUSI O BbleMKe. IIpy HEOOXOOUMOCTH TMOJYy4YeHUs JOKYMEHTOB,
UMEIONIUX 3HAYEHUE I PacCiIeNOBaHUs YTOJOBHOIO Jeia, CIEA0BATENb BIIPABE
00paTUTHCS B apOUTPAKHBIN CyJ ¢ MOTUBUPOBAHHBIM 3aIIPOCOM O MPEAOCTABICHUN
NOJJINHHUKOB WJIM KOMUWA COOTBETCTBYIOIIMX JTOKYMEHTOB U3 MaTepHajoB
CyIeOHOro jena. 3arpoc pacCMaTpUBAETCs Cy/10M B pa3yMHBIH CpPOK.

18.2. Ha ocHOBaHumu 3ampoca clefoBaTelss O NPEJOCTaBICHUU KOMHN
JOKYMEHTOB U3 MaTepHajioB CyJeOHOro Jena (C MpUJIOKEHUEM 3aBEPEHHON KOMUU
MIOCTAaHOBJICHUSI O BO30YKJIEHUU YTrOJIOBHOIO Jiena) apOUTpakKHbIA Cyll B pa3yMHBIN
CPOK IIPEAOCTABIAET COOTBETCTBYIOIINE KOIIHH.

M3roToBieHHbIE KONMK JTOKYMEHTOB IMPOLINBAOTCS, JUCTBI UX HYMEPYIOTCS,
MeCTa MPOUIMBKH MPOKJIEUBAIOTCS OyMa)KHOM HaKJIEHKOH, Ha KOTOPYIO HAHOCHTCS
CJIeIyIOIIasl HaJIIUCh:

«Komnu coorBercrBytor iuctaMm ¢ mo _ genoNe  Tom Ne  ».
Komnuu 3aBepsroTcst cyabei, B MPOU3BOACTBE KOTOPOTO HAXOJIUTCS WM HAXOJUJIOCH
neno (B ciayyae ero OTCYTCTBHUSI — Ipejce/aTeseM CyAeOHOro coctaBa, B KOTOPOM
paccMaTpUBaETCs WM PAacCMATPUBANIOCH [€J10), HA NPEIMET MX COOTBETCTBUS
UMEIONIMMCST B MaTepuajiax Jena JOKYMEHTaM,  YAOCTOBEpPAIOTCS repOoBoi
[eYaThIO CyAa.

B ciywyae ecnm marepuansl 1eya NOCTYNWIM B CyJ B 3JIEKTPOHHOM BUJE WIH
MMEIOTCSl Y CyJa B OTCKAaHMPOBAaHHOM BHJE, TO M3rOTaBIIMBAETCS 3JIEKTPOHHAS
KOIIMS 3TUX JOKYMEHTOB Ha MaTepuaibHoM Hocutene cyaa (CD, DVD, Blue-Ray) ¢
HAaHECEHUEM Ha HEM HAJNNCH, OTPAXKAIOUIEN CONEPKUMOE JTNCKA.

Konuu 1okyMeHTOB U3 MaTepHaioB CyJeOHOrO Jela, HaXOIALIErocs B apXuBe
CyZia, 3aBEPSAIOTCS CylIbEH, B MPOU3BOJICTBE KOTOPOr0 HaXOAWIIOCH AENO0, a B Cllydae
€ro OTCYTCTBHS — MpejcenareneM cyeOHOro cocTaBa, B KOTOPOM paccMaTpuBajoCh

neno. Konuu 70KyMEHTOB yAOCTOBEPAIOTCS TepOOBOI MEYaThiO Cya.
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18.3. B 3ampoce crnemoBartesii MOXKET COJEPXKAaThCsl MpOchk0a O MPOBEICHUU
AKCIIEPTU3HI B 3/IaHUU apOUTPAXKHOTO Cya 0e3 U3bATHS TOKYMEHTOB U3 MaTEepPHAaJOB
cyneOHoro jaena.

[Ipu paccMoTpeHUH JAaHHOTO 3ampoca HEOOXOAMMO YYHUTHIBaTh, YTO €r0
YIOBJICTBOPEHUE HE JOJDKHO CO3/aTh MPEMSATCTBHE B pa3pelieHud Jieia
(B yacTHOCTH, B pe3yJibTaTe MPOBEACHHOW 3KCHEPTHU3BI JT0KA3ATEIBCTBO MO JIETY,
HAXOJSIIEMYCs B IPOU3BOICTBE apOUTPaKHOTO CyJa, HE JOJDKHO ObITh YTPayeHo).

18.4. Tlpu paccMOTpeHUH BOIIPOCa MPEIOCTaBICHUS CIIEIOBATENI0 OpUTHHATA
IIEHHOW Oymaru HeoOX0UMO UMETh B BUJY CICAYIOIIICE.

UctpeOyeMblli crnenoBaTesieM JTOKYMEHT, B TOM YHWCIE€ U OPUTHHAT IEHHOU
OyMmaru, TMOJUICKUT BbIJau€ CJEIOBATEII0 IO 3aBEPIICHUH PACCMOTPECHUS
apOUTPaXKHOTO JIejIa U UCTEUEHUH CPOKa Ha ero 00KaJoBaHMUE.

[Tpu 5TOM HEOOXOIMMO UMEThH B BUJTY CIIEAYIOIICE.

OpuruHaisl [IEeHHBIX OyMar Ha MPEbIBUTENS U BEKCENeH, MpaBa Mo KOTOPHIM
HE MPEKpallleHbl JTUOO0 MpEeKpallleHbl MpaBa AepKareis MO 3TOM IIeHHOW Oymare,
(HanpuMep, B CHJIy MpaBHJa O BPYYCHHHM BEKCENIS NPOTHB €ro OIUIAThl JIKILY,
KOTOpPOE MPOM3BEIIO IUIATEXK MO0 HEMY Ha OCHOBAHUM CYACOHOTO PEIICHHS), MOTYT
OBITH BBIAHBI WCKIIFOUATEILHO YIPAaBOMOYCHHOMY HAa TO JIMIY (COOCTBEHHHUKY
IICHHO# Oymaru ju0o JIMIly, COBEPIIMBILIEMY IJIATEXK MO ITUM IIEHHBIM OymMaram).
[lepenaga Takux IEHHBIX OyMar opraHaMm CIEJICTBUS HE JOMyckaeTrca. B srom
cilydae Cy/Absl WU TMOMOIIHHUK CYAbH MO €ro MOPYYEHUI0 MUCHMEHHO H3BEIIacT
cienoBaTesnsi, oOpaTUBILErOCs C 3alpoCcOM O BblJaye IIEHHONW OyMaru, o MecTe W
BPEMEHH BBIJIa4M 3TOM IIEHHOW OymMaru ynpaBOMOYEHHOMY Ha TO JIUILY.

Ecnu nennas 6ymara mojjie:KuT BblJlade YIaCTHUKY apOUTPaKHOTO Tpoliecca
(gactm 10, 11 crateu 75 AIIK P®) u nipu 3TOM B CyJe UMEETCS 3alpocC ClIe0BaTeNs
0 BbIJIaue 3TOH IIEHHOW OyMaru u3 MaTepualioB CyJeOHOro Jienia, TO B TOM CiIydae
Cyllbs WIM  TOMOIIHHK CYJbM IO €ro TMOPYYCHHUIO THCHhbMEHHO W3BEIIaeT
ciemoBartensi, oOpaTHBIIETOCS C 3alpPOCOM O BbIAaue IEHHOW Oymaru, 0 MecTe H
BPEMEHH BBIJIa4M 3TOM IIEHHOW OymMaru ynpaBOMOYE€HHOMY Ha TO JIUILY.

18.5. B caywyae mpenocTaBieHHUs CIEIOBATENI0 OpUTHMHANIAa JOKYMEHTa B

MaTcpuaIax Cy,Z[€6HOFO Aciia OCTaroTCsAa KOIINH, 3aBCPCHHLIC
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npecenaTeabCTBYIONMM B CyIeOHOM 3aceaHuu WM MpejcenaTesneM cyna (mpu
BBIJIa4€ OPUTHHAIOB IOKYMEHTOB U3 MaTEPHAJIOB CYIOHOTO Jelia, HaXOISIIerocs B
apXuBe).

B marepuanax cyaeOHOro jena OcCTaeTcsi TakKe paclucka CieloBaTels o
MOJTYYCHUH OPUTHHAIOB IOKYMEHTOB, B KOTOPOW YKa3bIBACTCS, KOMY OHHU BBIJJAHBI U
B CBSI3M C NPOU3BOJCTBOM IO KAaKOMYy YTOJOBHOMY JI€ly, a TaKXe OpUTHMHAJIbI
MPOIIECCYaTbHBIX JOKYMEHTOB, BBIHECEHHBIX CIIEAOBATENIEM B CBSI3U C W3BSITHEM
JIOKYMEHTOB M3 apOUTPaKHOTO JIeTa.

18.6. Ecnu mocne BbIIauu CIIEIOBATEINIO IOKYMEHTOB B MPOIECce CyIeOHOro
pazOupaTeNnbCcTBa MOTPEOYETCS HCCICAOBAHME COOTBETCTBYIOIIUX OPHWTHHAJIOB Ha
OpeIMeT UX TOMJIUHHOCTH, apOUTPAKHBIM CyIl HCTpeOyeT B COOTBETCTBUU C
yacTblo 4 cratbu 66 AIIK PO xonuto 3akt0ueHUs SKCIEpTa 0 YTOJIOBHOMY JIEITY.

18.7. Bwimaua MOKyMEHTOB OpraHaM CJCICTBHS W JIO3HAHWS Ha CTaauu
NPOBEICHUSI WMH  ONEPATHUBHO-PA3BICKHOM  JICSITENIBHOCTH JI0  BO30YXKIICHUS
YTOJIOBHOTO Jieia HE TOMyCKAeTCH.

18.8. Ilpu npoBeneHUN ONEPaTUBHBIX MEPOIPUSTUN OpraH JIO3HAHUS BIPABE
o0OpaTUThCS C MOTHBHUPOBAHHBIM 3alPOCOM K MpeAceAaTeNlio cyJa C MPOChOOon
MPEIOCTaBUTh BO3MOKHOCTh O3HAKOMHUTBLCS C MaTepuajlaMd apOMTPaKHOTO Jeina |
CHSITh KOMHUHU C HEOOXOJUMBIX TOKYMEHTOB. YKa3aHHBIA 3ampoc JOJIKEH ObITh
M3TOTOBJICH Ha OJlaHKE opraHa CIEACTBUS M JO3HAHUWS, TIOJMUCAH PYKOBOIUTEIEM
JTAHHOTO OpraHa M yA0CTOBEpPEH TepOOBOIi MeUaThio.

B cnyuae mpuHsTHS TpencemarerieM Cyla PeIIeHUs O TMPEJOCTABICHUH
opraHy CJCJCTBUS M JO3HAHWSA TpaBa Ha O3HAKOMIICHHE C MaTepuajlaMd Jelia
pabOTHUK CyJla, OTBETCTBEHHBIN 32 03HAKOMJICHHE (CIICIUAINCT apXHBa, €CIU JCIIO
HAaXOJIUTCA B apXWBE CyJa), IPOU3BOIUT O3HAKOMIICHHUE TMPEJCTABUTEIS C
MaTepHallaMH JieJla, a B CiIydac HEOOXOJMMOCTH OKa3bIBA€T €My COJICHCTBHC B
M3TOTOBJICHUH KOTIHI TOKYMEHTOB JIelia.

O3HakOMJICHHE C MaTepuajaMM CyAcOHOro Jena B JaHHOM cllydae

OCYIIECTBISIETCS MO paBuiiaM TaBbl 12 UHcTpyKumy.
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18.9. 3ampocsl OpraHoB JO3HAaHUS M CIEACTBUS O NPEIOCTaBICHUU
MaTepualioB MO Cy/eOHOMY [Ny, a TaKKe KOIHUSI COMPOBOJUTEIBHOTO MUCHhMa O
PeI0CTaBICHUHU TPeOyeMbIX MaTepUAIOB MOAIIMBAIOTCS B CYJIeOHOE JEO.

19. /le1onpon3BOACTBO 0 NPEAOCTABJICHUIO JOKYMEHTOB U3 MAaTEPUAJIOB
cyne0HOro Jejaa CyAbsiM  CyA0B 0o0med HPUCANKIMH, a  TaKxKe
YnoiHomMo4yeHHOMY MmO mnpaBaM 4eiaoBeka B Poccuiickon Degepanum,
Ynouanomouennomy npu Ilpesugente Poccuiickon @exepanuu mo 3amure npas
npeAnpyuHUMATEIeH 7| Y1I0,THOMOYEHHOMY 1o 3amure npas
npeanpuHuMaresied B cyobekre Poccniickoin ®@enepanun

19.1. Ilo 3ampocam cyaed cyAoB oOWIEH IOPUCIUKIMH, O(POPMIECHHBIM
HaJUIeKamM o0pa3oM, W HaNpaBJICHHBIM B apOUTPAKHBIE CYJbI, MaTepuasbl
CyneOHBIX JeN IOKHBI BBIJIaBaThCA B CPOKH, 0003HAUYCHHBIC B 3aMPOCaX.

19.2. Eciu B 3ampoce cyla COACPKHUTCS TpeOOBaHUE O MPEeIOCTABICHUU
JIOKyMEHTOB apOMTpa)XHOTO Jiela B TMOJJIMHHUKE,  yKa3aHHbIE B 3ampocax
MaTepualibl apOUTPAXKHBIX JIe] MPEJOCTABIAIOTCA CYJOM B MOJJIMHHUKE B Clydae,
€CJI pacCMOTPEHHE apOUTPAKHOTO Jieja 3aBepiieHo. TakuM o0pa3om, MOJIMHHBIC
MaTepHasibl 10 TPeOOBAHUIO CyJa OOIIEH FOPUCAUKIIMA MOTYT OBITh HaIpaBJICHBI
TOJIBKO TIO TEM JiejiaM, Cy1eOHbIC aKThl IO KOTOPHIM BCTYMMJIA B CUJIY, & CPOKH Ha
00>kajoBaHUE UCTEKIIH.

[TognuHHBIE MOKYMEHTHI HANpaBISIOTCS B CyA OOIIEeH FOPUCAUKIIMHU C
CONPOBOJIUTENIBHBIM TUCHMOM, TIOJAMKUCHIBAEMBIM CYJIbEH, B MPOU3BOACTBE KOTOPOIO
HaxoAW1och Aeno. [Ipu 3ToM Cy10M U3roTaBIMBAIOTCS KOMUU MPEAOCTABISIEMBIX IO
3ampocy MOJJWHHBIX JIOKYMEHTOB, KOTOpPhIE B COOTBETCTBUU C TPEOOBAHUSIMHU
nyHkta 18.2 WHCTpyKuuu 3aBepsitOTCS CyAbeld, B PAcCMOTPEHHH KOTOPOIO
HaXOJWJIOCh YKa3aHHOE JeJ0, a B Clydae ero OTCYTCTBUS — MpeJlceaaTesieM
Cy1eOHOrO COCTaBa, B KOTOPBIM BXOJUT (BXOIWJ) CYIbs, pACCMATPUBABIIUMA J1EJI0
WJIY TI0 €r0 YKa3aHUIO — MHOU CY/IbSI.

19.3. Ecnu mpou3BOJACTBO MO apOUTPaXHOMY €Ny HE 3aBEpIICHO, CYJI0M
M3TOTaBIMBAIOTCS KOMHHM TPEOYEMBIX JOKYMEHTOB, KOTOPBIE TAaKXKE 3aBEPSIOTCS
Cylbel, B MPOU3BOJICTBE KOTOPOIO HAXOJUTCS yKazaHHOoe jneno. [lpu 3Ttom B

COIMPOBOAUTCIBbHOM IIHUCbMEC JAaCTCA IMMOACHCHHUEC O HCBO3MOKHOCTHU IMPCAOCTABICHUA
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TpeOyeMOro JIOKyMEHTa B MOJJIMHHUKE BBUAY HAXOXACHHUS apOUTPa)KHOTO Jieja B
MIPOLIECCE PACCMOTPEHHS.

19.4. 3anpoc cyapu cyaa oOIIeH IOPUCAUKIIMN, KOMHS COMPOBOJAUTEIHLHOTO
NUChbMa, a TAKXK€ KOMHUHU MPETOCTABICHHBIX IOKYMEHTOB (€ciu ObUIM HalpaBiICHbBI
MOJUTMHHUKM ) MOJIIIMBAIOTCS B MaTepUalibl apOUTPAKHOTO JIeTa.

19.5. BBuay TOro, 4ro MPHUHATBHICE MO ANy CyJIeOHBbIE aKThl MOTYT OBITh
00’kajoBaHbl B CyJ€ aleJUILHOHHOMN, KaCCAalMOHHOW M HAJ30pHOM HMHCTAHLIUH, a
TaK)Ke MPUHATHIE CYJCOHbIC aKThl MO JIETy MOTYT OBITH MEPECMOTPEHBI MO BHOBD
OTKPBIBIIUMCS OOCTOATENHCTBAM, apOUTpPAKHOE JEJ0 MO 3ampocaM CyJel CylIoB
00111e¥ FOPUCAUKIINYI TTPEAOCTABICHUIO TTOJHOCTHIO HE TTOJICIKHUT.

[Ipy mnomydeHun apOUTPaKHBIMU CyJaMu TMOJOOHBIX 3alpPOCOB  CYbA,
paccMaTpUBAIOIIMK J1€710, HANPaBJseT CyAbe Cyla OOIIeH FOPUCAUKIIMU MUCHMO C
000CHOBaHMEM HEBO3MOXKXHOCTHU TMPEAOCTABJICHUS apOUTPaKHOTO Jejia MOJHOCTHIO
o OOCTOATENbCTBAM, YKa3aHHBIM BBIIIE WJIM UHBIM, a TaKXKe KCEPOKOMHIO OIHCH
apOUTpaxKHOTO  JIeTia C nmnpocbOOM yKazaTh, KaKM€ MMEHHO JIOKYMEHTHI
apOUTpaXXHOrO Jela TpeOyroTcs Cyabe cyaa oOmed FOPUCAUKIUU IS
paccMOTpEHUs Jiena.

[Tocne mosydyeHuss OTBETa CYJbM CyJia OOIIEH IOPUCIUKIIMU C MEPEeUYHEM
TpeOyeMbIX JOKYMEHTOB YyKa3aHHbIE JOKYMEHTBI  (TO/UTMHHUKH, KOIIUH)
HaIpaBJISIIOTCS B IOPsIIKE, 0003HAYEHHOM BHIIIIE.

19.6. YnonHoMmoueHHBIN 10 MpaBaM uesioBeka B Poccuiickoir deneparuu,
Ynomanomouennbii npu IIpesunaente Poccuiickorn denepanuu mno 3amure mnpas
IpEAIpUHUMATENIEN U YTIOJHOMOYEHHBIM 10 3allUTE IpaB NpeANpUHUMATEIEH B
cyobekte  Poccuiickoit  ®denmepaunu B COOTBETCTBUM C  JICHCTBYIOIIHUM
3aKOHOJATEILCTBOM BIIpAaBE 3ampalliMBaTh W MOJy4aTh OT TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIPaBJICHUs] U Yy JOJDKHOCTHBIX JIUI[ H
rOCYJapCTBEHHBIX CITY)KAIlUX CBEACHHS, JOKYMEHTHI M MaTepUasbl, HEOOXOIUMBIC
JUISl PACCMOTPEHUS KaJI0OBbI.

B ciydae moctymieHuss Takoro oOpameHuss OT YKa3aHHBIX BBIIIE JIUI]
apOUTpakHBIC CYIbl TPEIOCTABISIOT MM KOIHMH 3allpallliBa€MbIX MaTEPHAIIOB B

pPa3yMHBIN CPOK.
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N3roroBiieHHBIE KOIMU TOKYMEHTOB MPOIINUBAIOTCS, JINCTHI UX HYMEPYIOTCH,
MeCTa MPOUIMBKUA MPOKJICHBAIOTCS OyMa)KHOM HAKJIEHKOM, HA KOTOPYIO HAHOCHUTCS
cleAyromas HaJIuCh:

«Komnuu cootBerctBytor iuctaM ¢ mo _ genoNe — Tom Ne  ».

Komuu 3aBepsAroTcs CyAabed, B IPOU3BOJACTBE KOTOPOTO HAXOIWUTCS JIEJIO0, HA
OpeAMET HUX COOTBETCTBUS HMEIOIIMMCS B MaTepHalax Jeja JOKYMEHTam,
YA0CTOBEPSIOTCS repOOBOM NEYAThIO Cy/1a.

B ciiydyae ecnu maTepuansl ena NOCTYIWIN B CyJl B 3JIEKTPOHHOM BHUJE WIH
UMEIOTCSl ¥ CyJa B OTCKAHMPOBAaHHOM BUJE, TO H3TOTABIMBACTCS 3JIEKTPOHHAS
KOIIMS TUX JOKYMEHTOB Ha MaTE€pUaJIbHOM HOCHUTEIIE CyJa C HAHECEHWEM Ha HEro
HAJIKUCH, OTPAKAIOLIEH CONEPKUMOE AUCKA.

Konuu 1oKkyMeHTOB U3 MaTepuaioB CyAeOHOro Jieia, HaXOASIIErocsl B apXUBe
Cyla, 3aBepAIOTCA IMpeacefareIeM CyAa, WIH €ro 3aMEeCTUTENEM, WIM 10 HX
HOPYUYEHUIO APYTUM CYJbEH, YAOCTOBEPAIOTCS repOOBOM MEYATHIO CY/A.

19.7. 3anpockl 0 NpeaoCcCTaBICHUN MATEPUaJIoB MO CyJeOHOMY ey, a TaKKe
KONHSI CONPOBOJUTENILHOTO MUChMA O MPENOCTaBICHUH TpeOyeMbIX MaTepHalloB
MOIIMBAIOTCS B CyACOHOE JIETIO.

20. /lesionpoU3BOACTBO MO O0ecleYeHHI0 Y4acTUsl JMI HWHOCTPAHHBIX
rOCyJAapcTB B COBEPUICHUH NMPOLECCYAIbHBIX AeHCTBUI ApOUTPAXKHBIX CYAOB U
O0KA3aHUI0 MEKIYHAPOAHOM MPABOBOM MOMOLIU

20.1. HampaBnenue ompeaesieHUs CyJla O BPEMEHH U MECTE PacCMOTPEHUs
7eNia, a TakKe JAPYTUX CyAeOHBIX aKTOB U MHBIX JIOKYMEHTOB (MEXIYHapOIHOTO
Cy1eOHOrO TOPYYEHHUs]) CTOPOHE, 3aMHTEPECOBAHHOMY JIMILY, MPOKUBAIOUIUM HIH
HaxoIAIIMMCd B HWHOCTPAHHOM TIOCYAapcCTBE, IIPOU3BOJIMTCS B  IOPSJIKE,
MPENYCMOTPEHHOM MEXIAYHAPOIHBIMUA JoroBopamu Poccuiickorn @Denepanuu,
cratbsiMu 121, 253, 256 AIIK P® wu nocranoBienuem Ilienyma Beiciiero
Apbutpaxuoro Cyna Poccuiickoit ®@enepanuu ot 11.06.1999 Ne 8 «O netictBum
MEXKIYHApOIHBIX NOTOoBOpoB Poccuiickoii denepanuy NPUMEHUTENBHO K BOIpOcam

apOUTPaKHOTO MPOIECCay.
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Ecim na tepputopum Poccuiickorn denepauu HaXOAUTCSA IPEICTABUTEIb
WHOCTPAHHOI'O JIMIIA, YIMOJHOMOYEHHBIM Ha TMOJy4eHUE CYACOHBIX TOKYMEHTOB,
NOCJIETHUE HAIIPABIISIOTCS 10 aApeCy MPEICTaBUTENS.

20.2. MexayHapoaHbele CylneOHbIe TIOpYYEHHUS apOUTPaKHBIX CYIOB
Poccuniickont ®enepanvd O BBINOJIHEHWH OTHEIBHBIX IPOLIECCYAIBHBIX IEHCTBUI
HaIlpaBIAIOTCA B KOMIIETEHTHBIE OpraHbl HMHOCTPAHHOIO TOCYJAapcTBa 4Yepes
COOTBETCTBYIOIIME OpraHbl Poccuiickot Penepauuu, ONPEAECIEHHBIE B HOPMax
MEXAYHapOIHOTO JJOTOBOpa J100 (heepaibHOro 3aKOHa.

[Ipu odopmiieHHH JOKYMEHTOB MEXKIYHAPOAHOTO CyAEOHOr0 MOPYYECHHS
HEOOXOJIUMO YYHUTHIBaTh B KAaKOM TOpsiIKE OYAET OCYIIECTBIATHCS Tepeaada
JOKyMEHTOB. B 3aBUCMMOCTH OT TpeOOBaHUN MEXKIYHAPOAHBIX JOTOBOPOB U
apOUTPAXKHOTO  MPOLECCYaIbHOTO  3aKOHOJATENbCTBA  JIOKYMEHTBI ~ MOTYT
HANpPaBIATHCA

HEIIOCPEJICTBEHHO B KOMIIETEHTHBIM CyZl TOCYJapCTBa MCIIOJHEHUS
MOPYYEHUS;

HEIOCPEICTBEHHO B LEHTPAJIBHBIE OpraHbl TIOCYJapCTBa MCIIOJHECHUS
IIOPYYEHUS,

yepe3 opranbl MuHnctepcTtBa toctunmu Poccuiickoit ®@enepauuu U
MuHncTepcTBO MHOCTPAaHHBIX Aell Poccuiickon denepanuy KOMIETEHTHOMY CYAY
roCcyapcTBa UCIIOJHECHUS TIOPYUYEHUS,

yepe3 oprambl MuHucrtepcTtBa roctuinmu  Pocculickon  Denepanuu
KOMITETEHTHOMY CYAly TOCYJIapCTBa UCTIOJIHEHUS TIOPYUYCHHUSI.

[Ipy OTCYTCTBMHM MEXIYHApOJAHOTO JIOTOBOpAa CyJAeOHOE TMOpy4YeHHUE
HamnpasJsIeTCs 4epe3 opranbl MuHncTepcTBa roctunuu Poccuiickoit @enepanuu u
MuHucTtepcTBO  HMHOCTpaHHbIX nen  Poccuiickon ®Dexepauuu B MOPSAKE
MEXTyHApPOIHON BEXKJIMBOCTH (TIPUHITUTIA B3AUMHOCTH).

20.3. Ecnu MexayHapomHoe cyacOHOE MOpydeHUE HaIpaBiseTcs dYepe3
opranbl MuHucrepctBa toctunmu  Poccuiickoit  denepanun, HEOOXOIUMO
YYUTBIBATh, YTO B COOTBETCTBHUM C IIpUKa3oM MuHuncrepcrBa roctunnu Poccniickon
®enepanuu Poccuiickoit deneparuun ot 14.12.2005 Ne 242 «O06 opranuzanuu

paboOThI 1O UCIIOTHEHUIO MEXAYHAPOIHBIX 00s13aTenbcTB Poccuiickoit deneparum»
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UCIIOJIHEHUE MEXIyHapOIHBIX 00s3aTe’abcTB Poccuu, B TOM 4ucle MO BOIpocawm,
CBSI3aHHBIM C BPYYEHHEM M MEPECHUIKON TOKYMEHTOB MPU HCIOJIHEHUU CYAeOHBIX
OPYYEHHUIH, XOJIJaTalCTB O MPU3HAHMM M UCIOJHEHUU CYACOHBIX DEIICHUH,
BO3JIO)KEHO Ha TEppUTOpHANIbHBbIE OpraHbl MuHHCTepcTBa tocTulMu Poccuiickoi
denepanum.

20.4. MexnayHapoHoe cyneOHoe nmopydeHue 00 oka3zaHuHM IPaBOBOM MTOMOIIN
COCTaBIISIETCS] B MMCbMEHHOM BHJIE, TIOJITUCHIBACTCA CYAbCH, CKpeIisieTcs: repOoBo
neyaTblo cyna.

20.5. B kadecTtBe MpPUIOKEHUA K MEKIYHAPOAHBIM JOTOBOPAM MOTYT
YCTaHABIMBATbCSI 0OCOObIE  (OPMBI  OJAHKOB MEXAYHAPOJHBIX  CYIEOHBIX
nopyuyeHuil. B takux ciyyasix 3ampocbl 00 OKa3aHMM IPABOBOM MOMOINU CIIETYET
OTIIPaBJISITh HA COOTBETCTBYIOIINX OJTaHKaX.

20.6. MexayHapogHoe cyacOHOE TOpPYyYCHHE W TIpPHIaraeMble K HEMY
JIOKYMEHTBI TEePEBOJATCA Ha OQPUIIMATBHBIA S3bIK, MPETYCMOTPEHHBIA HOPMaMHU
MEXyHAPOJIHOIO IOTOBOPA.

Eciu cynebHoe mnopydeHHE HANpaBiseTCss B MOPSJIKE MEXIyHapOAHON
BEXJIMBOCTH MPU OTCYTCTBUM MEXAYHApOIHOIO JOroBopa, cyAeOHOEe MOpydyeHHe
11e1eco00pa3HO MEPEBECTH Ha SI3bIK 3aMpalliBaeMOro TOCy1apCTBa WA aHTJIMACKHANA
A3BIK.

20.7. MexnayHapogHoe cyaeOHOe TOpyYeHHE W TpWjaraeMble K HEMY
JOKYMEHTBI Il TIEpEBOJIa Ha HWHOCTPAHHBINM S3bIK MOTYT OBITH HAINpPaBICHBI
apOUTPaXHBIM CyJIOM TIEPEBOAUYMKY, TMPHUBIECKAEMOMY JUIi OCYLIECTBIICHHUS
CyIONpOU3BOACTBA B mopsake, mpeaycmorpeHHom AIIK PO, mubGo B
CHEIHATM3UPOBAHHOE YUPEXKICHUE, OCYIIECTBIISIIONIEEe MEepeBO] Ha MHOCTPAHHBIM
A3BIK CYACOHBIX JOKYMEHTOB (OIOpPO MEPEeBOJIOB, TOPrOBO-MPOMBIILUICHHYIO MajlaTy
cyobekTa eaepanuu u ap.).

3akoHogatenbcTBOM Poccuiickoit  denepannu  TakkKe HE HCKIKOYEHA
BO3MOKHOCTH MPUBJICUEHUSI HA JOOPOBOJIBHON OCHOBE YYaCTHHKOB apOUTPAKHOTO
npolecca A OCYIIECTBICHHS MepeBoa CyAeOHbIX TOKYMEHTOB Ha MHOCTPAHHBIN

SA3BIK.
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IlepeBo cyneOHBIX JTOKYMEHTOB Ha HWHOCTPAHHBIN SI3BIK JOJDKEH OBITh
HOTapHUaJIbHO 3aBEPEH.

Pacnpenenenne pacxoJoB Ha  OCYIIECTBICHHE TeEpeBoAa  CYIASOHBIX
JIOKYMEHTOB Ha HWHOCTPAHHBIN S3bIK IPOU3BOJUTCS B TOPSIKE, YCTAaHOBJICHHOM

AIIK PO.
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Paznea lll. OcoOennocTu aesionpou3BOACTBA B Cyle MNepPBOi

MHCTAHIIUU

21. IlpueM U perucTpamnusi HCKOBBIX 3asiBJIeHU (3asiBJIEHUA)

21.1. TlpueM HCKOBBIX 3asBICHHH (3asBICHHIT), NPHIOKECHHBIX K HHUM
JIOKYMEHTOB, a TaK)Ke JIOMOJIHEHUM K 3asBJICHUSIM, OT3bIBOB HAa UCKOBBIC 3asiBJICHMUS,
XOJIaTalCTB, KaJI00 U T.I. MPOU3BOAUTCS B COOTBETCTBUU C MOJIOKEHHUSIMU ITYHKTOB
3.1, 3.3 UucTpykiuuu ¢ 0cOOEHHOCTSIMH, U3TI0KEHHBIMU B HACTOAIIEH TJIaBe.

21.2. Crateum 125 u 126 AIIK P® coapepxar TpeboBanus K ¢opme,
COJIEPKAHUI0 HCKOBOTO 3asdBJIICHUS W TEPEYHIO JOKYMEHTOB, IPUJIAraeMbIX K
HCKOBOMY 3asiBIEHUIO. B COOTBETCTBUM € A3THUMHM TpeOOBAaHUSMHU HMEIOIIUECS
HEJIOCTaTKM B KMCKOBOM 3asIBJICHUH, OTCYTCTBHE JIOKYMEHTOB, HEOOXOIUMBIX B
KauecTBEe MPUJIOKEHUA K HEMY, W T.I. HE SABISIIOTCS OCHOBaHMEM i1 OTKa3a B
nprueMe U  BO3BpaTe MCKOBBIX 3asBJICHUNA paOOTHUKAMU  TOpPA3ACICHUS
JIETONPOU3BOACTBA, TaK KakK pemieHne 3Tux BonmpocoB oTHeceHOo AIIK PO k
MpoLIECCYaTbHOM IEATENTbHOCTH CY/a.

Bompoc 0 BO3MOXXHOCTH PAacCMOTPEHHUs IOCTYINHBIIMX MaTEPHAIOB IIPU
OTCYTCTBUHU T€X WJIM MHBIX JIOKYMEHTOB WM 00 UX BO3BpATE 3asBUTEIIO PEIIACTCA
CYyJIb€W, Ha PACCMOTPEHUN KOTOPOI'O HAXOIATCA JOKYMEHTHI.

21.3. B cpoku, ycCTaHOBJIEHHbIE HacTosmed WHCTpyKIuel, HCKOBBIC
3asBJICHUSI U TIPUIOKEHHBIE K HHUM JOKYMEHTHl PaOOTHUKOM JKCIEAUIIUU
(kaHLENSIpUM) CyJa TMepefaloTCs B TPYIIy PETUCTPAIMM UCKOBBIX 3asSBICHUN U
JOTIOJIHUTEJIBHBIX JOKYMEHTOB K HUM.

21.4. CnienuanucT Tpynmsl peructparuu, nposepuB B CAC, He OCTymasno Jim
JAHHOE WJIM aHAJIOTMYHOE 3asBJICHUE paHee, Ha OCHOBAHUM MPEACTABICHHBIX
nokyMeHTOB BBOJIUT B CAC B KapTOUKY Jiefia CJICAYIOIME OCHOBHBIE JJAHHBIC:

KaTCrOPHIO 3a1BUTCIIA,

! [[anee — HCKOBBIC 3asBJICHUA
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HauMeHoBaHue (daMWINIO) HCTIA, OTBETUYMKA (IJI1 IOPUIUYECKOrO JIUIIa
MOXET OBITh HCIIOJIb30BAHO €r0 COKpPAIEHHOE HANMEHOBAHUE B COOTBETCTBUU C
JAHHBIMU TIPEACTABJICHHOM 3asABUTEIEM BBIMUCKU M3 EIMHOrO rocyaapCTBEHHOTO
peectpa ropumuueckux Jmin (magee — Beimucka u3 EIPHOJI); B kadecTtBe
COKpAIIICHHBIX HAaUMEHOBAaHWUW (emepaibHBIX OPraHOB HCIIOTHUTEIBHONW BIIACTH
MOTYT OBITb HCIOJB30BaHbI TOJHKO HAMMEHOBAaHMS, YyKa3aHHbIE B COBMECTHOM
pacniopsixkenun Anmunuctpauuu [Ipesuaenta Poccuiickoit ®@eneparuu, Anmapara
[TpaBurenbctBa Poccuiickoit denepamuu ot 16.07.2008 Ne 943/788 «O mepeune
MOJIHBIX M COKpAIICHHBIX HAUMEHOBAHUM (ellepanbHBIX OPraHOB MCIIOIHUTEIBHON
BJIACTH;

aJpec MecTa HaXOXKJICHMS WM MeCTa KUTEJIbCTBA HCTHA (3asiBUTEINS),
OTBETUHKA,;

UJICHTU(PUKAITMOHHBIN HOMEp HanoromiaTensinuka (nanee — MHH), ocHoBHOIM
roCyJapCTBEHHBI PErUCTPAIMOHHBIN HoMmep  3asButens (mamee — OI'PH) —
opuandeckoro auna; MHH u oCHOBHOM TOCYZapCTBEHHBIM PErMCTPAlMOHHBIN
HOMEP HWHJMBUAYAJIBHOTO MPEANPUHUMATENSI 3asBUTENIE —  WHAWUBUIYaJIbHOTO
npeAnpUHUMATEIS,

HOMED U JJaTy UCKOBOTO 3asIBJICHHUS;

JaTy ¥ BpeMs (C TOYHOCTHIO 0 MUHYT) MOCTYIUICHHS] KCKOBOTO 3asIBJICHUS B
apOUTpaxHbIN cya (MIPU HATUYUU TEXHUYECKOU BO3MOKHOCTH);

peABAPUTEIBHYIO CIIEUATU3AIUIO JIeTIa.

21.5. Ilpm wWCTMOAB30BaHUM ABTOMATHYECKOTO PACTIPEICICHUS HMCKOBBIX
3asIBJICHUN MEXIY CyAbsIMU MPOU3BOJIUTCA UX aBTOMATHYECKOE pacIpeselieHue U,
MIpU HEOOXOIMMOCTH, TIepepacipe/iesICHuEe NCKOBBIX 3asBICHUM.

Bo3nukaromme Mexay CyAeOHbIMA COCTaBaMHM Pa3HOTJIACUSl 1O BOIPOCY
NOCTYIUJICHUS! MCKOBBIX 3asBJICHUN pa3peliatoTcs MpejiceiaTeseM COOTBETCTBYIOIIEH
cyneOHo# koyueruu. PazHornacus Mexay CyAeOHBIMU KOJUICTUSMH Pa3peliaroTcs
npeaceaaTeneM cyaa.

ABTOMaTHUYECKOE paclpeiesieHue CyaeOHBIX JIel  OCYIIECTBISIETCS C
ucnons3oBanueM CAC. Bce onepanuu, coBepmaeMbie CAC B mpoiecce

aBTOMATU3UPOBAHHOTO  pachpeneneHus  (mepepacnpenesieHusi), COXPaHSIOTCS
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CUCTEMOM B CHELMAIBLHOM 3JIEKTPOHHOM KYypHaJsle, KOTOPbIM MOJIEKUT XPaHEHUIO
HE MEHee S JIeT.

[Topsaiok aBTOMATU3UPOBAHHOTO PACIPENEICHUS ONPEAENAETCS IMPUKA30M
apOUTPa)KHOTO Cy/a.

21.6. PeructpanmoHHBIII HOMEpP HCKOBOTO 3asiBICHHUS, aBTOMATHUECKU
IPUCBOEHHBIH B TOPSAAKE MOCTYIUICHUS 3asBJICHUI CHCTEMOM aBTOMaTH3alUH,
BIIOCJICJICTBUU SIBJSIETCSI U HOMEPOM CyJIeOHOro Jieia, KOTOPBIM HE IMOAICKHUT
U3MEHEHUIO IPU PAaCCMOTPEHUM Jejla B apOUTPAKHBIX Cylax amneuIsILHOHHOM,
KAaCCallMOHHOM MHCTaHLIHM.

21.7. Homep cyaeOHOTO /ieTia COCTOUT U3 CIEIYIOIINX PEKBU3UTOB:

UHJIEKC apOUTPaKHOT'O CYy/a;

MOPSIKOBBIM HOMEDP B Mpeieax TeKYyIIero KaJeHaapHoro ro/ia, MPUCBOCHHBIN
NEPBOMY IOCTYNHBIIEMY B CYJ HCKOBOMY 3asiBJICHUIO (3asBJICHHUIO) IO JaHHOMY
ACILy;

KaJICHJApHBIA TOJ TMOCTYIUICHUS MEPBOTO MCKOBOTO 3asBICHUS (3asIBICHNUS)
1o Jemy.

Nuaexc apOUTpakHOrO CyJa YKa3bIBae€TCsi B COOTBETCTBUU C HWHIEKCAMU
apOuTpaxkHbIX cynoB Poccuiickoit deneparuu (npuioxenue Ne 1).

IIpu popmupoBaHNM HOMEPOB Jieja apOUTPaKHBIMHU CyJaMU UCIOJIb3YIOTCS
cienyromue 0003HaueHUs BUI0B CIIOPOB.

CrpyKTypa HOMEpA Jieia CIeIyroIas:

XXX-NNNN/GGGG,

rje:

XXX — uHAeKc apOUTpaxxHOTO Cy/a,

NNNN - nopsigkoBbIii HOMEp MCKOBOTO 3asiBJICHUS (3asBJIEHUS) B Ipejaesiax
TEKYUIEro KaJIeHJapHOTro roja;

GGGG - kaneHmapHbld Tojl TOCTYIUIGHHS B CyJ HCKOBOTO 3asiBICHHUSA
(3asABIICHUS).

Hanpumep: Ne A31-2840/2013, rne A31 — uwHAEKC apOWTpPakHOTO CyJa

Koctpomckoit obmactu; 2840 — moOpsiAKOBBIH HOMEp, NPUCBOCHHBIN MEPBOMY
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MOCTYTIHUBILIEMY B CyJl HCKOBOMY 3asIBJICHUIO (3asBJICHUIO) 110 Ny B npeaenax 2013
roaa, 2013 — rox popmupoBaHus 1ea U MPUCBOCHUS EMy HOMepa.

Bcem mocnemyronM qOKyMeHTaM, B JaJbHEHIIEM MOCTYNHUBIIMM B CY[ 1O
TaHHOMY JIeNTy, PUCBAaNBAIOTCSI HOMEpa 3TOTO Jena.

21.8. Ilpm paccMoTpeHMH €1 O HECOCTOATEIbHOCTH (OAHKPOTCTBE)
cynebHoe paemo QopMHUpyeTcs MO TPUHIUINY (DOPMHUPOBAHUS OCHOBHOTO W
MIPOU3BOHBIX JIET, IPU 3TOM MPOU3BOJAHOE JIETIO ABIISIETCS YaCThI0O OCHOBHOTO JIeTa.

B ocHOBHOE €m0 0 OaHKPOTCTBE BKIFOUYAIOTCS MAaTEPHAIIbI, OTHOCSIIHECS K
npoueaype 0aHKpPOTCTBA B II€JIOM, HallpUMEp 3asBIICHUE O MPU3HAHUU JIOJKHUKA
O0aHKPOTOM, ONpEJECICHHE O BBEJCHWHM B OTHOIICHUU JOJDKHHMKA KaKOW-JTHOO
npoueaypbl OaHKPOTCTBA, O Ha3HAUEHHUU apOUTPa)KHOTO YIPAaBISIIOIIETO; OTYETHI
apOUTPaXHBIX  YIPABISIONINX, OTpeleNICHUE O 3aBEPIICHUU KOHKYPCHOTO
MIPOM3BOJICTBA, OMPEICTICHUE O MPEKPAIICHUN TPOU3BOCTBA 10 JAETY U T.1I.

OCHOBHOMY /i€y O HECOCTOATENbHOCTH (OaHKpOTCTBE) IPUCBAUBAETCS
HOMEp, (POPMUPYEMBIN CIEAYIOMIUM 00pa3oMm:

AXX-NNNN/GGGG,

rue:

AXX — uHeKC apOUTpakHOTO Cya,

NNNN — mopsiakoBbIii HOMEp TIEPBOTO 3asBJICHHS O MPU3HAHUU JOJDKHUKA
0aHKpOTOM (B CKBO3HOW HyMepalid C MPOYUMH HCKOBBIMHU 3asBICHHUSIMH) B
npeaenax TeKyIero KajJeH1apHoro roja;

GGGG — kaleHJapHBIM roJl TOCTYIUICHHS B CyJA MEPBOrO 3asBICHUS O
NpU3HAHUH JOJKHUKA OaHKPOTOM.

[Ipounm pnemaM, paccMaTpuBacMbIM B paMKax Jiena O OaHKPOTCTBE U
OTHOCSIIMMCS K TaK Ha3blBAGMbIM 00OCOOJICHHBIM criopaM (Hampumep, IIo
PacCMOTPEHHIO TpeOOBaHHWI KPEIUTOPOB O BKIIOYCHHH B PEECTpP KPEIUTOPOB,
3asBJICHUN apOUTPAKHBIX YNPABISAIOUIMX 00 OCHApUBAHUU CHEJIOK; 3asBICHUN O
NPUBICYCHUH K CYOCHIMApHOW OTBETCTBEHHOCTH; TpeOOBaHWM, YKa3aHHBIX B
ctathe 201.8 deaepanbHOTO 3aK0HA «O HECOCTOATENLHOCTH (OAHKPOTCTBE)»; Kaob

Ha neiicTBus (Oe3nericTBre) apOUTPAKHBIX YIPABISIONUINX; 3asBICHUI O PU3HAHUN
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HEJIEWCTBUTEILHBIMU  PCIICHUN coOpaHus (KOMUTETAa) KPEIUTOPOB U  T.II.)
TIPUCBAMBAIOTCS CICTYIOIHE HoMepa

AXX-NNNN-nnnnn/GGGG,

rje:

AXX-NNNN/GGGG — HOMEp «OCHOBHOTO» Jella O HECOCTOSTEILHOCTH
(6baHKpOTCTBE);

NNNN  — TOPSIAKOBBIA HOMEP, MNPHUCBOCHHBIA OYEPEIHOMY 3asIBICHHIO
(MCKOBOMY 3asiBJICHUIO), TOCTYIUBIIEMY B paMKaX OCHOBHOTO Jiejla O OaHKpPOTCTBE.

Hanpuwmep: A31-2840-123/2013,

rae.  A31-2840/2013 — wHomep, NPHUCBOCHHBI ApPOHUTPaKHBIM CYIOM
KocTtpomckoit 061acTu OCHOBHOMY JI€TTy O HECOCTOATEIBHOCTH (0aHKPOTCTBE);

123 — nopsAKOBBIA HOMEP, TPUCBOSHHBIN MOCTYMUBIIEMY B Cy/ TPEOOBaHUIO,
3as1BJJEHHOMY B paMKaX OCHOBHOTO JI€Jla O IMPU3HAHUU JOJKHUKA OAHKPOTOM.

JIOKyMEHTBI 10 TaKOMy JeJlly, OTHOCSALIEMYCS K «OCHOBHOMY» JENy O
OaHKpPOTCTBE, B TOM YHCII€ JOKYMEHTHI, MOCTYNHBIIWE OT YYacCTHUKOB JEJa,
npoueccyaibHble JOKYMEHTBI U T.I1., HOJUIMBAIOTCS B OTJEJIbHYIO MANKY (TOM J1efa)
B COOTBETCTBUU C TPEOOBAHUSIMU, U3JIOKEHHBIMA B TyHKTE 22.6 MHCTpyKumu, Ha
KOTOPYIO TPOCTABJISETCS MPUCBOEHHBIM JI€Ty HOMEpP M YKa3bIBAIOTCS MpPOYHe
PEKBU3UTHI B COOTBETCTBUU ¢ HacTosmed UucTpykuuei. B Toma, chopMupoBaHHbie
M0 TaKUM JiejlaM, MOAIIMBAIOTCA TOJBKO JOKYMEHTBI, KOTOPbIE€ HEMOCPEACTBEHHO
OTHOCSITCSI K PAaCCMOTPEHHUIO JaHHBIX TpeOoBaHMUU. [lenonpou3BOACTBO MO Jejam,
paccMaTpuBaeMbIM B paMKax Jiela O HECOCTOSATENbHOCTH (0aHKPOTCTBE), BEAETCS B
COOTBETCTBMHM C IIPAaBUJIAMHU, YCTAHOBJICHHBIMU HacTosierd MHCTpyKIMen.

[Tpu HEOoOX0AMMOCTH Ha 00JIOkKKE CyA€0HOTO Jesia Ha OTBEJACHHOM JJIs 3TOTO
MECTE MOTYT OBbITh yKa3aHbl IHU(p CyIbU, HOMEP Cy1e0HOr0 cocTaBa U T.1m. OaHaKo
K HOMEpPY CyIAeOHOTO Jeja 3TH 0003HAYeHHUsl JOMHCHIBATHCS HE JOJDKHBI U B

Cy,[[e6HLIX AKTaX YKa3bIBaATbCA HC MOT'YT.

! Hymepanus poH3BOIHEIX €] B COOTBETCTBHH C TPEGOBAHMSIMHU ITyHKTA 21.8 IpHMEHSETCS apOUTPaKHBIMH CyIaMK

I0CJIe BBOJIA B MPOMBIIIICHHYIO 9KCILTyaTalnio cooTBeTcTByomux n3menenuit B CAC u KA/
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21.9. 3asBieHuss 00 oOcCNapuBaHWW TIOCTAHOBJICHUW, a TakXke JIeHCTBUI
(6e3nelicTBuUs) cyneOHOro MpUCTaBa-UCTIOTHUTES 1o UCIIOTHEHUIO
UCIIOJHUTEILHOTO  JIOKYMEHTa apOuTpakHoro cyaa (majee —  KajgoObl)
paccMaTpuBaIOTCSI ApOUTPAXKHBIM CYJIOM TI0 MECTY HaXOXIACHUs CyJIeOHOro
MPUCTaBa-UCIIOJIHUTEIS, KOTOPBIN MPOU3BOIUT UCTIOTHEHHUE.

Jlenonpous3BOACTBO MO jKajobaM Ha JEUCTBHS CYIEOHBIX MPHUCTABOB-
WCTIOJIHUTENICH NPOU3BOAUTCA B TOPSAKE, YCTaHOBIEHHOM B Pazmeme 3
WNuctpykuuu. [lo HUM 3aBOAMTCS CaMOCTOATENBHOE /1€710, 0(hOPMIIEHHE KOTOPOIO
AQHAJIOTUYHO  O(QOPMJICHUIO  CyAeOHOro  Jielia, TMPUCBAMBACTCA  OYEpPEAHOU
MOPSKOBBIA HOMEP CyA€OHOTO JAena.

3asBieHUs, MOCTYMAIONIME B apOUTPAKHBIN Cy/, PacCMOTPEBIIUM 0 U
BBIIABIINKA HCHOJHUTEIBHBIN JIUCT, TO BOMPOCaM, BO3HHUKAIOIIAM B IIPOLECCE
WCITOJTHUTEIILHOTO TMPOM3BOCTBA (3asBJICHHUS 00 YMEHBIIICHHUH HCIOJHUTEIHCKOTO
coopa, o0 OTCpoYKE U O pacCpoyKke €ero B3bICKaHMS, 00 OCBOOOXKICHUH OT
B3BICKAHUSI HCIOJHUTEIBCKOTO CcOOpa, WHBIE 3asABICHUSA, PAacCMATPHUBAEMBIC IIO
npaBwiam vactu 2 crtateu 324 AIIK P®, 3asBieHuss O MpEeKpallCHUH,
BO30OHOBJICHUM U  TMPUOCTAHOBIEHWW  HUCIOJHUTEIHLHOTO  TIPOU3BOJICTBA),
PETHCTPUPYIOTCS B paMKax Jelia, T0 KOTOPOMY BbIaH HCTIOTHUTEIBHBIA JOKYMEHT.

3asBieHUs, TMOCTYMAONIMe B apOUTPaX)HBIM Cyl MO MECTY HaXOXKICHUS
CyeOHOTO TPHUCTABa-UCIOJHUTENSA, IO BOMPOCaM, BO3HUKAIOIIUM B IPOIECCE
UCTIOJIHUTENILHOTO  MPOU3BOJICTBA,  BO30YXKJIEHHOTO  CYJACOHBIM  TPHUCTABOM-
WCIIOJTHUTEJIEM Ha OCHOBAHWHM WCIOJIHUTEIBHOTO JIMCTa, a TaKXKe 3asBIICHHUS,
MOCTYIAIOIINE B apOUTPAKHBIN CY/I, IO BOIPOCaM MCIOJHUTEIHHOTO TIPOU3BOJICTBA,
BO30YKJICHHOTO Ha OCHOBAaHWU HWCITOJIHUTEIBHBIX JOKYMEHTOB, BBIJAHHBIX MHBIMH
TrOCYJapCTBCHHBIMH  OpPTaHAMM, PETHUCTPUPYIOTCA W (DOPMHUPYIOTCS  Kak
CaMOCTOSTENIbHOE JIEJI0 B COOTBETCTBUM ¢ pazneioMm |l MucTpykumu.

Komuu pemenus (ompenenenus) cyaa, TPUHITOTO COOTBETCTBEHHO TIO
kKanoOe WM 3asBIICHUIO, HAIPABIISIOTCS B3BICKATEINIO, JOHKHUKY WU CyJIeOHOMY
MPUCTaBY-UCTIOTHUTENIO, JCHCTBUA  KOTOPOTO  OOXKAJIOBAJIUCh, 3aKa3HBIMH

IMMCbMaMu C YBEAOMJIICHUCM O BPYUYCHUMU.
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B ToM cinywae, ecnu omnpeneneHuss 00 OTJIOXKEHHM HWCIOIHUTEIbHbBIX
NEUCTBUM, MPUOCTAHOBJICHUH, BO300HOBJICHHUH W MpEeKpaIeHUH
UCIIOJIHUTEFHOTO TPOW3BOJICTBA BBIHOCUJIMCH MHBIM apOUTPAKHBIM CYJIOM (T10
MECTY HaXO0XJIeHUs Cy1eOHOr0 MPUCTaBa-UCIIOJIHUTENSA), KOMTMU 3TUX OINpPECICHUM
HaIPaBJISIOTCS TAKKE B CYJ, BBIIABIINNA NCITOJTHUTEIIBHBIN JOKYMEHT.

21.10. BetpeuHoe MCKOBOE 3asiBICHUE PETUCTPUPYETCS IO HOMEPY OCHOBHOTO
HMCKOBOTO 3asBJICHUSI W TMEpenaeTcss B CyACOHBIM COCTaB Mg MPUOOIICHUS K
OCHOBHOMY 3asIBJICHHIO.

21.11. B ciyyae TOCTYIUIEHHSS B CyJ 3asBICHUS O MPUHSATHU
MPEBAPUTEILHBIX 00ECIIEUUTEIBHBIX MEp 3asBJICHUIO NMPUCBAUBACTCS CIICAYIOIIHNI
0 TIOPSIIKY HOMeEp Jeina, (GopMUpYETCsl Cyie0HOe J1e0, AaKe €CIM BIOCIEICTBUU
MCKOBOE 3asBJICHUE MO JaHHOMY J€Iy B CyJ HE IMOCTYNHT U OOECHeYeHHE HCKa
cyoM OyZeT OTMEHEHO.

[Ipu mogade B 3TOT e CyJl HMCKOBOTO 3asIBJICHUSI €My MPHUCBAUBACTCS HOMED,
MPUCBOCHHBIM  paHee  XOJATaWCTBY O  TNPUHATHH  TPEABAPUTEIBHBIX
o0ecreunTeIbHBIX MeP.

21.12. BBuay COKpamieHHbIX CPOKOB PACCMOTPEHHMS XOJIaTalCTB U 3asBICHUN
00 oOecriedyeHMM HCKa, 3adBICHMA OO0 OCHapuWBaHUM pEIIEHUN, AEUCTBUS
(6e3nmeiicTBusl) CyneOHBIX  MPUCTABOB-HCIOJIHUTENECH, O MPUOCTAHOBJICHHH,
BO300OHOBJICHUHM W TMPEKPAIICHUU HUCIOIHUTEIBHBIX MPOU3BOACTB, 00 OTJIOKEHUU
VICTIOJIHUTENBHBIX JIEMCTBUM, a TAKXKE MPOYUE 3asBJICHUS U XOJaTaNCTBa, KOTOPHIC B
COOTBETCTBUM C (elepaibHBIMA 3aKOHAMU TOJUICKAT PACCMOTPEHHIO B
COKpAlllCHHbIE CPOKH, TaKue€ 3asBJICHHMS M XOJaTaiicTBa MOJJIEKAT HEMEIJICHHOU
nepefadye W3 OKCIENUIMA B Tpynmy peructparuu. [locie peructpanuu oOHU
nepenarTcs B JIEHb MOJYYEHHUs B Cy/1e0OHbIE COCTABBI COTIACHO CIIEUUATU3ALNK WIIN
Cyllbe€, B TPOMU3BOACTBE KOTOPOTO HAXOAMUTCS JENO0, WM €ro MOMOIIHUKY TOJA
paCIIHCKY.

21.13. Peructpanusi JOMOJHUTENBHO MOCTYMAIOUIUX JOKYMEHTOB IO JEIy
(OT3BIBBI HA HWCKOBOE 3asiBICHHE, JOMOJHUTEIbHBIC MaTEpHAbl, MHCHMEHHBIC
3asBJICHUS M XOJaTailcTBa, MOCTYMUBIINE O Hadaja CyleOHOro 3aceqaHus, U T.II.)

IMPOU3BOAUTCA B COOTBECTCTBUU C KJ'IaCCI/I(bI/IKaTOPOM CAC. Bcem JOITIOJTHHUTCIIbHBIM
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MaTepuaigaM MPHUCBAMBACTCS TOT K€ PETHCTPAIMOHHBI HOMEp, YTO M HCKOBOMY
3asBJIICHUIO, T.€. Cy/IeOHOMY JIETy.

JloToJIHUTENbHBIE ~ MaTepuanbl  [OCJIE€  PErHCTpali  TepeaaroTcs
HE3aMeJIUTENBHO TIOJl PACIUCKY B peecTpe Cyabe, B TPOU3BOACTBE KOTOPOTO
HAXOJUTCS UCKOBOE 3asIBJICHHE, UM €T0 MOMOIIHHKY.

21.14. ExemHeBHO (OPMHUPYIOTCS PEeCTphl Mepelaud HCKOBBIX 3asBICHUIN
IV KaXJI0T0 CyAeOHOro cocTtaBa/cyneOHol kosuteruu (npuioxeHue Ne 7) B IByX
DK3EMIUTApaxX, a €ClId B CyAe JCHCTBYeT CHCTEMa aBTOMATH3UPOBAHHOTO
pacmpesieieHuss 3asBICHUH © 76, TO WCKOBOE 3asBICHHE TIepeaacTCs
HEMOCPEACTBEHHO CyZIb€, OMNPEIEICHHOMY CHCTEMOH aBTOMAaTH3UPOBAHHOTO
pacrpeiesieHusl.

22. Opranu3anusi 1eJ10NMPOU3BOACTBA B CyJ1e0HOM COCTaBe

22.1. Cnenmanuct cyaeOHOTO cOCTaBa HE3aMEJIUTENBHO IO TMOTYYCHHH
MCKOBOTO 3asBJICHUS] IOJl PACIHUCKy B pEECTpe IMepelaeT ero IpenceaaTelnto
CyIneOHOT0 cocTaBa /Ui Ha3HAYEHUS CYbH JIJISl PACCMOTPEHUS HCKOBOTO 3asIBICHUS.

Ha ocHoBanum pesomouuu mnpejacenatens CyIeOHOro cocTaBa MCKOBOE
3asBJICHUE TIEpeJacTCsd Ha3HAYCHHOMY CYAbC MIIU €0 IMOMOIIHUKY IO/ PACcIHCKy B
KypHaJIe TIepelayd HCKOBBIX 3asBICHHUN, A€ W JONOJHUTEIBHBIX MaTepuajioB
(mpunoxxerue Ne 2).

Eciu B cynme neicTByeT cucTeMa aBTOMATH3WPOBAHHOTO paclpeiesieHus
3agBJICHUA W JIeNl, CICNHAIUCT TPYNNbl  PETHCTPAIlMN  MOAPA3ICIICHHS
JICJIONPON3BOACTBA II0 PEECTpy IepelaeT 3asBICHHE HENOCPEACTBEHHO CYIbE,
OTIpEICTIEHHOMY CHUCTEMOW aBTOMATH3UPOBAHHOTO  paclpeneieHus, JMOo ero
MOMOUTHUKY IO/l PacMCKy B peecTpe.

Opranuszyst paboty oduca, cyaps 00s3aH 00eCneYuTh AOKYMEHTOOOOPOT
obuca TakuMm o0Opa3zoMm, dYTOOBI B JIOOOH MOMEHT HMeEJacCh BO3MOKHOCTh
OTIpEICIICHUS] MECTOHAXOXICHUS TOKYMEHTa, MOCTYNHUBIIET0 B €ro odwc, wIa,
OTBETCTBEHHOTO 32 €T0 MCIIOJHEHUE, CTaIuH UCTIOTHCHHMS.

22.2. Cnemmammct cyaeOHOro cocTtaBa (TIOMOUTHUK CYAbH, CEKpeTapb
cynebHoro 3acenanusi) BHOCUT B CAC, B TOM uucie, CIeIyNyr0 HHPOPMAIIHIO,

CBA3AaHHYIO C PaCCMOTPCHHUEM AcJIa:
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KaTeropuio cropa (1mocjae yTOUHEeHHs, C/IeJTaHHOTO CyIbei);

(damunuio cyabu, AaTy Hepeaadn 3asaBlICHUS Cy/IbE;

JaTy TPHUHSATUS HCKOBOTO 3asiBICHHS K MPOU3BOJCTBY M JaTy Ha3HAUCHUS
Jiena K pa3oupaTesbCTBy;

JaThl BBIHECEHUS ONpENCICHUN, JaTy HanpaBlIeHUS WX KONUU JUIaM,
Yy4aCTBYIOIIIUM B JIETIE;

OCHOBaHHUE OTJIOXKEHHUS Jefla U JaTy, Ha KOTOPYI0 Ha3HaueHO cyaeOHoe
3acelaHue;

OCHOBaHHUE OCTaBJICHHsI HCKOBOT'O 3asBJICHUS 0€3 IBMKEHUS;

OCHOBaHHE TPUOCTAHOBJICHHMS  MPOU3BOJICTBA MO JEIy H  CPOK
IPUOCTAHOBIICHUS;

OCHOBaHUE BCTYIUICHHS B JI€TIO0 TPETHUX JIUII;

OCHOBaHUE BO3BPAILICHUS ICKOBOTO 3asIBICHUS;

JaTy BO300OHOBJIEHUS TPOU3BOJICTBA 11O JIEITY;

JaTy, BpeMs U MECTO MPeIBAPUTEILHOTO CYAeOHOTO 3aceJaHus;

JaTy, BpEMs U MECTO CyJIeOHOT0 pa30oupaTeIbCTBa;

7aTy OOBSIBJICHUS TIEPEPHIBA;

OCHOBaHUE MPEKPAIICHNS TPOU3BOJICTBA TI0 JEIY;

OCHOBaHHUE OCTaBJICHUsSI UCKa 0€3 pacCCMOTPEHHUS;

JaTy OOBSIBICHHSI PE30JIIOTUBHON YaCcTH PEIICHUS U €€ COJIepiKaHue;

JaTy W3rOTOBJCHUS pElIeHHs B IIOJHOM O0bEME, COJIEp)KaHHUE €ro
PE30TIOTUBHON YacTH, ATy HAMPABIICHUS KOIHI PEIICHUsI CTOPOHAM TIO JIey.

Ecimu nmeno paccMmarpuBaeTcs B KOJUISTMATbHOM COCTaBE WM C y4acTHEM
apOuTpaXKHBIX 3acenaTeneld, WHQoOpMalMsg O COCTaBe CyAa C yKa3aHUEM CY/bH,
NpeCeNaTeIbCTBYIONMIETO B Cy/IeOHOM 3acelaHuy, APYTUX CyJeH, yJacTBYIOIIUX B
3aceaHuu, apouTpakHbIX 3aceaareneit BHocutcs B CAC.

Crenumanuct cyaeOHOTro coctaBa (MOMOIIHUK CYIbH, CEKpPETaph CyAeOHOTrO
3acenanusi) oOecleuynBaeT BHECEHHE HWH(MOpPMAIMU B DJIEKTPOHHBIE CEPBUCHI
apOUTPaXXHBIX CyIOB, B TOM YHCIIE: CEPBUC DPACIUCAHUN CyNeOHBIX 3aceldaHHid,
ayIuo3anuch CyJeOHOTO 3acelaHusl, KaleHaapb CyAeOHBIX 3aceqaHHil, KaJleHIapb

NEePEePHIBOB CyNEOHBIX 3aCETaHHM.
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Cneunanuct cyaedHoro coctaBa (IMIOMOIIHUK CYAbH, CEKpeTaphb CyAeOHOro
3aceaHusl) HECeT OTBETCTBEHHOCTh 3a TOJHOTY W MPaBUJIBHOCTH 3arOIHEHHS
AJIIEKTPOHHBIX KapTOUEK IO JIeNy, a Tak)Ke HaJijIeKalllee UCOIb30BaHNE YKa3aHHbIX
CEPBUCOB.

22.3. Tlocne BbIHECEHHS CYIOM OMpEACICHUS O TMPUHATUU HCKOBOTO
3asBJICHUSI K MPOU3BOJACTBY CEKpeTaph CyAeOHOro 3aceqaHusi (IIOMOIIHMK CYIbH,
CHEIHAIUCT MO JEIOMPOU3BOACTBY CyIeOHOrO cocTaBa) B 00JI0KKY «Jlemo No.....»
(mpunnoskenne Ne 30) u3 TBepaoro kaproHa (maccoii He MeHee 250 Mr) rmomeraer
HCKOBOE 3asBIICHUE, IMPWJIOKECHHbIE JOKYMEHTBI, yKa3aHHOE OIpeielieHue cyaa,
MOJIINBAET UX U TPOCTABIIIET HOMEP JIeNIa, COOTBETCTBYIOIINIA PErHCTPAIIOHHOMY
HOMEpY HCKOBOI'O 3asIBJICHUS, 3alOJHSAET HEOOXOAUMBIMHU JaHHBIMH  OOJIOKKY
cyneOHoro jena.

22.4. TuTynbHBIA JUCT OOJOXKKH CcyaeOHoro nena (GopMHpyeTcs U
pacneuatsiBaetrcsa ¢ noMoimbio CAC U HakJIeUMBaeTCs Ha JMIEBYIO YacThb OOJIOKKH
nena.

3anucu Ha OOJIOKKE M BHYTPU OOJIOKKH MPU HEOOXOJAMMOCTU MPOU3BOJSATCS
YeTKO, pa300opyMBO UYEpPHWIAMU CHUHEro, (PHOJETOBOrO, YEpPHOrOo I[BETOB.
Hcnonb30BaHne COKpAIICHHOTO HAaMMEHOBAaHWS OpTaHM3alMid Ha OOJIOKKe [ena
JIOIYCKAaeTCsl TOJBKO C Y4YeTOM TpeOOBaHUM, YCTAHOBIEHHBIX IyHKTOM 21.4
NucTpykun.

22.5. Ecniu B cyje BENETCS CTAaTUCTUYECKUM y4eT Ha OCHOBE KapTOueK Ha
OyMaXHOM HOCHUTEIe, Ha KaXJ0€ cyAeOHOe JesI0 CeKpeTapeM CyIeOHOro 3ace1anus
3aBOJUTCS CTATUCTHUYECKAs KapTOUKa.

[Tpu Hannuunu B cyne pezepBHbIX konnii CAC 1 CAJl, nckirovaromux yTpary
TAHHBIX, SBISIOMIMXCS OCHOBOW JUIS COCTABJICHHS CTaTUCTHUYECKUX M JIPYTHX
OTYETOB, TIO0 PACIOPSHKEHUIO TpeICcenaTeNsl Cyaa CTaTHCTUYECKHME KapTOYKH Ha
OYMa)KHBIX HOCUTEJSIX HE BETyTCSI.

22.6. CynebHoe aeno opopMiisieTcss 1 TOJAIIMBACTCS CEKpeTapeM CyaeOHOro
3acenaHus (CIenuaIrCcTOM CyJIeOHOTO COCTaBa) MO MEPE MOCTYIIEHUS JOKYMEHTOB

B Cyl U TpoBelneHUs CyneOHbIX 3acemanuil. OKoHYaTenbHOEe O¢opMIIeHHE
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CylleOHOTO Jiesia TPOU3BOAMUTCS HE MO3JIHEE TPEX HEW MOCIiie HAMpaBICHUS JIMIIAM,
YYaCTBYIOIIHMM B JIeJie, 3aBEPIIAIOIIETo CyAeOHOTO aKTa.

22.7. Marepuaibl iefia MOAIIUBAIOTCS B CISAYIONMIEH MOCIeT0BATEILHOCTH:

OIKCh IOKYMEHTOB JIeNIa;

OTIpEJICIICHNS, TMPEIIICCTBYIONNE CYAeOHOMY 3aCEIaHUIO: OIpPEICICHHE 00
OCTaBJICHUH UCKOBOTO 3asBJICHUsI 0€3 IB)KEHUS TTOIINBAETCS B TEX ClydasX, Koraa
00CTOSITEIBCTBA, MOCTYXUBIINE OCHOBAHWEM I 3TOTO, OBUIM YCTPaHEHHI B
YCTAHOBJICHHBIH CYJIOM CPOK; OIpEJEICHHE O MPUHSATUU HCKOBOI'O 3asBICHUS K
IIPOU3BOJICTBY U MOATOTOBKE JI€NIa K CYJIeOHOMY pa30upaTebCTBY;

HCKOBOE 3asBJICHUE (3asBJICHUE) C MPUIIOKEHHBIMU K HEMY JOKYMEHTaMHU.
JIOKyMEHTBI, MPUJI0KEHHBIE K HCKOBOMY 3asiBJICHHIO, IMOJIIMBAIOTCA B MOPSAKE,
YKa3aHHOM CyJbeH. JIOKYMEHTBI, CIIUTHIE 3asBUTEJIEM B OTHACJIbHBIA TOM, IpPH
HEO0OXOAMMOCTH U ISl y100CTBa pabOThl ¢ HUMH MOTYT OBITh pacOpMUPOBaHbI U
MOJIIIUTHI B CYJIEOHOE JIE0 B MOPSIIKE, YKa3aHHOM CYyIbEH;

3asBJICHUS, XOJATalCTBa, JOKYMEHTBHI, CyA€OHBbIE aKThl IO BOIPOCaM,
CBSI3aHHBIM C 00ECIICUCHHEM HCKA,;

OT3bIB Ha HCKOBOE 3asIBJICHUE;

JIOTIOJIHUTENIbHBIE JTOKYMEHTBI, TPEACTaBICHHbIE CTOpOHaMH (IO Mepe
noctyrieHusi). He moammBaroTcs KOMWM JOKYMEHTOB, YK€ UMEIOIIUXCS B
Marepuaiax jena,

OT3bIB Ha HCKOBOE 3asIBJICHUE;

CyZleOHBIE aKThI MIPEABAPUTEIILHOTO CyIeOHOTO 3ace1aHus;

cyneOHbIC aKThl, BEHIHECEHHbIC B XOJie CyldeOHOro 3acemanusi (00 OTBOJax,
pPacCMOTPEHUM XOJIaTalCTB, HA3HAYEHUM OKCIIEPTU3, OCMOTPE BEIIECTBEHHBIX
TOKA3aTeILCTB U T.1.);

NpUOOIICHHBIE K JIeJly B TIpollecce CyAeOHOTO 3aceaHusi JOKYMEHTHI B
MOPSKE UX MOCTYIUICHUS;

MOAMUCKH 00 OTBETCTBEHHOCTH CBUJCTENCH, SKCIIEPTOB, NEPEBOTINKOB,;

3aKJIFOUEHHUS IKCIIEPTOB;

IPOTOKOJI CyZIeOHOTO 3aceqaHus;
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OOBsIBIICHHAs PE30JIIOTHBHASL YaCTh PEIIEHUS, PEUICHUE B IMOJHOM OOBbEME,
oTpesieNieHUE Cya, KOTOPHIM 3aBEPIIAETCs MPOU3BOJICTBO I10 JETy;

KOIKS UCTIOTHUTENIBHOTO JINCTA,

KOITKS CIIPAaBKM Ha BO3BpAT rOCY/IapCTBEHHOMN MOILIUHBI.

MatepualbHblii ~ HOCHUTENb, COAEPKAUIMN  ayAHONPOTOKON  CYAEOHBIX
3acelaHuii, U MaTepuaibHbIi HOCUTEIh BHUIEO3AMUCU CyAeOHOro 3acemanus (B
cllydae TpOBEAeHHs CyaeOHOro 3acemanust ¢ wucrnonb3oBanueM cucreMm BKC) ¢
HEeNbl0 MPENOTBpAIllEHUsT €ro  BO3MOXKHOW TIOpYM B IIPOILIECCE XPAHEHUS U
NEPEChUIKA TI0 TOYTE TMOJIIMBAIOTCS B CEPEIUHY IMOCIEIHEr0o TOMa Jelia C
WCITOJIb30BAaHUEM CITCIUATBHBIX IIJIACTUKOBBIX (aitioB st xpaneHuss CD- wmm
DVD-nuckoB wiM IIacTUKOBBIX — (aiiiioB  ¢dopmara A4, KOTOpble 3aTeM
MIPOKJICHBAIOTCS 10 TICPUMETPY.

[IpoTokonbl  CyneOHBIX 3acelaHWii, NUCbMEHHBIE XOJaTaiicTBa  JIMII,
y4acTBYIOIIUX B JeJe, OMpeAeNieHus CyAa, MPUHATHIE B XOJE€ 3ITHX CYyAeOHBIX
3aCeIaHni, 3alpOChl CyJa M TOJYYCHHBIC IO 3allpocaM JTOKYMEHTHI, 3aKITIOUCHHUS
HKCIIEPTOB, YBEIOMJICHUSI O BPYUYEHUHU KOMUN OMpEETICHUN U T.lI. MOJIIUBAIOTCS B
JIEJI0 B XPOHOJIOTHYECKOM TOPSIIKE.

[Ipy Hamuyuu B Jelie 3alpocoB 3a JOKYMEHTOM-3alPOCOM ITOMEIIaeTCs
JIOKyMEHT-OTBET.

CocTaBiseTcst ONMKUCh JOKYMEHTOB CyeOHOro jaena (nmpunoxenne Ne 31).

Onuch MOXET 3alOJIHATHCS U JAPYTMMH JOKYMEHTaMH, IMOCTYNHUBIINMH B
JAHHBIN CYI.

[To 3aBepIiIeHHH OMKMCH B JAaHHOM CYyJI€ CTABUTCS IITaMII apOMTPaKHOTO Cyja
(mpunoxenne Ne 32), B KOTOPOM yKa3bIBalOTCS 00III€e KOJTMYESCTBO JINCTOB OIKCH,
JOJDKHOCTb, (DAMIJIHSI, MHUITHAJIBI JIMIIA, COCTABUBIIETO OIKCH, €r0 MOJAMKUCH U J1aTa
COCTABJICHHSI OITHCH.

22.8. Ilpu HanpaBieHny apOUTPaKHBIM CYJIOM JIUIAM, Y9aCTBYIOIINM B JIETIe,
CyZIeOHBIX aKTOB 3aKa3HBIM ITOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHHEM O BPYUYCHHH
MOCJIe TOIINMBKA B CyIeOHOE €710 OpUTHHAlla CyAeOHOrO aKTa CeKpeTapem

CyaeOHOT0 3aceqaHusl/CIIEATICTOM CyIe0HOTO COCTaBa M3 pacyera OAH OJIaHK Ha
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ITh IIOYTOBBIX OTIPABICHUN MOAIIMBAKOTCA [lepedyHM IOYTOBBIX OTIPABICHUM
(mpunoxenne Ne 33), B KOTOPBIX YKa3bIBAIOTCS:

JMIa, KOTOPBIM OBLIM HallpaBJIEHbI CYA€OHbIE AKTHI;

JaTa OTHPABKH CyA€OHOTO aKTa;

MOYTOBBIA UACHTU(UKATOP MOUYTOBOTO OTIPABICHUS;

JaTa MOJIY4YEHHs CYJO0M IOYTOBOIO YyBEAOMJICHHS (IIPU €ro MOCTYIJIEHUH B
apOUTPaXKHBIN Cy1).

Bwmecto llepeuHss NOYTOBBIX OTIIPABICHUM B JEJI0 MOXKET IOIIIMBATHCS
chopMupoBaHHbIil skcnequnueit peectp mo ¢opme @.103 «Crnucok BHYTPEHHUX
MOYTOBBIX OTHpasiieHuit». [locne mucra peectpa mo dopme @.103 nmoammBarOTCS
JOTIOJTHUTENBHBIE  JIMCTBI, O3ariaBicHHbIe «[lolydeHHBIE CyIOM IIOYTOBBIE
YBEIOMIICHHSI Cy/1IeOHOTO akTa o ieay No  OoT _ », B KOJIMYECTBE U3 pacyera
OJIVH JIUCT Ha MTh YBEIOMJICHUM.

[Tocne mosydeHus: CyZJOM YBEIOMIICHMI O BPYYEHHUM ajapecaraM I1I0YTOBBIX
OTNPABJICHUHA OHU TOJLIMBAIOTCS HAa OOOPOTHYH CTOpPOHY Jucrta llepeuns wnm
NOAIIMTOTO B JIEJI0 JIMCTA, MPEJHA3HAYEHHOIO JUI1 MOJAIIMBKM IOYTOBBIX
yYBEJIOMIICHUM, TaKUM 00pa3oM, uToObl HH(pOpMAIIUS yBEIOMIICHUH Oblja TOCTyITHA
JUISl O3HAKOMJICHHUS.

YBenoMieHus, NOCTYIUBIIUE B CyJl NIOCJIE NOAIIMBKY JI€J1a, OJIINBAIOTCS K
COOTBETCTBYIOIIEMY  JucTy  llepedHss  MOYTOBBIX  OTHpaBICHUH  WIH
JOTIOJTHUTEIIBHOMY JIUCTY.

B ciyuyae Bo3BpaTa MOYTOBOIO OTHIPABIECHUSA MO MPUYHMHE €r0 HEMOJYyYEHHS
azgpecaTtoM, CBeJeHHs O ero Bo3Bpare BHocITCAa B CAC, a mMoYTOBOE OTIIPaBJICHUE
BCKPBIBA€TCA W IMOAIIMBAETCS B KOHEL TEKyLIEro Toma Jieja, a B Cllydae
HEOOXOIUMOCTH (HampuMmep, Mo jAejiaM O OaHKPOTCTBE WJIM IO PACCMOTPEHUIO
KOPIIOPATHBHBIX CIIOPOB MTPU MHOYKECTBEHHOCTH YYaCTHUKOB CIIOPA) - B OT/CIIbHBIH
TOM JI€J1a, BBIJEISEMBIM CYAOM [UIsl XPAHEHUs BO3BPALIEHHBIX IOYTOBBIX
ornpasieHuid. B rpade «IIpumeuanue» llepeuHs MOYTOBBIX OTIPABICHUN WIH
HAIPOTUB COOTBETCTBYIOIIEH cTpoku B popme D—103, moammroil Kk MaTepuaiam

7ena, JeiaeTcsi OTMETKa O BO3BpaTe Mo4ToBOro otmpanieHus. CHopMUPOBAHHOMY
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TOMY Jejla TPUCBAMBAETCS OYEpPENHON HOMEp TOMa Jejia Ha JaTy Hayaja ero
(dopMupOBaHUSL.

22.9. Konuu JTOKYMEHTOB, y)K€ MMEIOIIMXCS B MaTepuanax Jena,
IpEe/ICTaBIIEHHbIE CTOPOHAMH, O PACMIOPSHKEHUIO CYbHU, B MPOU3BOJCTBE KOTOPOTO
HaXOJIUTCS JTAaHHOE JIEJ0, BO3BPAIIAIOTCS JIMIAM, MPEACTABUBIINM WX, 3aKa3HBIMH
MOYTOBBIMU OTIPABICHUSIMU C CONPOBOJUTEIBHBIMA IMHUCbMaMH, B KOTOPBIX
MPUBOAATCS TIEPEUYCHh BO3BPAIIAEMBIX JOKYMEHTOB W OOBSICHEHHE BO3BpaTa
JOKyMEHTOB. JIMIIIHUE KOMHH, a TaKXKe JOKYMEHTHI, IPUHATHIE CYJIOM B CyJeOHOM
3acelaHuu i O00O3pEHMs, MOTyT ObITb BO3BpallleHbl B CylI€ JIMLAM,
MIPEACTaBUBIINM UX, IO PACIUCKy, 0(OPMIICHHYIO B BHJIC OTACIBLHOTO JOKYMEHTA.

22.10. laTy u3roToByieHHs pelieHus (onpeeeHus) cya B IOJHOM 00beMe U
pa3bsiCHEHHE MOPSIKA JOBEICHUS UX J0 CBEACHHs JIUI], YYaCTBYIOIINX B Jele, CYA
cooOmiaer mnpu  OOBSBICHUM PE30JIOTHUBHOM YacTW MPUHATOTO  PELICHUs
(ompeneneHus).

Ha pemrenuu (onpenenaeHnn, KOTOPBIM 3aKaHUMBAETCSl PACCMOTPEHHUE JIeNa 10
CYIIECTBY), HM3TOTOBJICHHOM B IIOJHOM OOBEeMe, CTaBITCSA jJara (aKTHUUECKOTO
NPUHATHUS U 1aTa OOBSIBICHUS PE30JIOTUBHOM YaCTH, CPOK 00KaTOBAHUS.

JlaTel OOBSBICHHS PE30TIOTUBHON YaCTH PEIICHHS W M3TOTOBJICHUS PEIICHUS
B [TOJTHOM 00BbEME, CYIIECTBO MPUHSITOTO PEIICHUSI BBOJISTCSA CEKpeTapeM CyaeO0HOro
3aceqaHus (MIOMOITHUKOM CYAbH) B CHCTEMY aBTOMATH3AI[MH CYAOIPOU3BOICTRA.

22.11. Jluctel cyneOHOro Jena HyMEpPYIOTCS IIapUKOBOM PYYKOW MACTOM
YEpHOT0, CHHETO WM (PUOJIETOBOTO I[BETA apaOCKUMH IudpaMu B MPaBOM BEPXHEM
yIiy, He 3aJeBas TeKcTa JOKyMeHTa. Hymepamwss 7TUCTOB fena ¢ JIUTEpaMu
(HarmpuMep: «5 a», «5 O» U T.I1.) HE JOMyCKaeTCH.

JIOKyMEHTBI TOIIIMBAIOTCS B JEJIO MPOYHONW HUTHIO HA YETHIPE IMPOKOJIA Y
Kopemka gema. OO0beM OAHOTO ToMa CyAeOHOTO Jena, Kak MpaBuio, JOJKEH
coctaBisiTh He Oosiee 150 mmctoB. Eciam gemo cOCTOWT M3 HECKOJBKUX TOMOB,
dopMupoBaHrE TOCIEAHETO TOMa JOIMYCKAeTCs TOJNBKO B cliydae, €clid OH OyneT
cocTaBysATh Oonee 20 JMCTOB.

[Tpu moammBKe fena JOMKHO OBITH OOecreueHo CBOOOJHOE UTEHHE TEKCTa

JTOKYMEHTOB Jiea.
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22.12. JlunieBas CTOpoHa OOJIOKKH KaKJIOT0 OTIEILHOIO TOMa CYJeOHOIo
nemna opopMIIETCS KaK JUIEBasi CTOPOHA 0OJI0KKH TIEPBOTO TOMA € MPOCTABICHUEM
HOMEpa 04YepPEeTHOTO TOMA.

Ha nuiieBoii cTopoHe 00JIOKKH Ka)KI0T0 TOMa MPOCTABISAIOTCS HOMED Jeia 1
COOTBETCTBYIOIAsl KAaTErOpHUs CIIOpa, OompenessieMas cyaneid u ee 1mudpoBoit Ko,
Hywmeparus uCcTOB KaXkJIOTO IMOCIICAYIONIETO TOMa Jieja HAYMHACTCS C CIUHUIIBL.
C enuHUIBI HAYMHACTCS W OMHCh JOKYMEHTOB KaXKIOTO ToMa. biaHku omnucu
MOJIIIUBAIOTCS B JIEJIO B KOJHMYECTBE, HEOOXOIUMOM JUUIS 3aIOJIHCHUS M JIPYTUMH
Cy/IcOHBIMM WHCTAHIIUSAMHU. B KOHIIE ONMHUCH JOKYMEHTOB IPOCTABIISICTCS IITaMIT
Cyla ¢ YyKa3aHHEM HOMepa CyIeOHOTrO COCTaBa, HOaThl COCTABJICHHS OIIHMCH,
dbaMIIIMK, HTHUITMAJIOB, JOJDKHOCTH M MOAIHUCH JIUIA, COCTABUBIIIETO OIKCH.

22.13. CkienBaHUE JIUCTOB JeNIa KJIEeM, CITMBAHUE JOKYMEHTOB C TTOMOIIBIO
METaJUTMYECKUX CKPETIOK HE TOMYCKAIOTCS.

Creruaanuct JeloNpor3BOACTBA CYJAEOHOTO COCTaBa/CeKpeTapb CyJaeOHOIo
3aCeIaHusI/TIOMOITHUK CYAbM BIPaBE B MEPUOJ] PACCMOTPEHHS JIejia OCYIIECTBISTh
IPOIIMBKY JIeJIa KEJIE3HBIMH CKOOAMH C TIOMOIIBIO CHEINHUATBbHBIX TEXHHYECKUX
cpenctB. B cioyuae oOxkanoBaHusi CyJeOHOTO akTa Iepej] HampaBlieHWEM Jejia B
BBIIIECTOSANINN CyI 1eJI0 JOJDKHO OBITh TPOIIUTO B TIOPSAIKE, YCTAaHOBJICHHOM
nyHkToM 22.11 VHCTpyKIMH, TIPU 3TOM >KEJIE3HbIE CKOOBI JOJKHBI OBITh U3 Jiela
yIaJICHBI.

22.14. O npuoOlieHUd JOKYMEHTOB K MarepuaigaMm Jejla JenaeTcs
COOTBETCTBYIOINASI 3aMCh B MPOTOKOJIC Cy/IeOHOTO 3aceaHus, T MePEeUUCISIIOTCS
NPHOOIICHHBIC K JIeNy JOKYMEHTBI, WUIM 3TOT TEPEUeHb O3BYYMBACTCS IS IIEJICH
ayJIMONPOTOKOIMPOBAaHUS. JIOKYMEHTHI TOJIIUBAIOTCS B JIEJI0 TMEpPe]l MPOTOKOJIOM
CyeOHOTO 3ace/laHusI, BHOCSATCS B OITUCH JOKYMEHTOB Jieja.

22.15. B ciydyae BbIHECEHHUs OIpEAECICHUsI 00 OCTaBJICHUM HCKOBOTO
3asBJICHUS 0€3 MBIDKCHHS KOMHS OIPEACIICHUs, YAOCTOBEPEHHAs CEKpeTapeM
cyneOHOTO 3acemaHus (TMOMOIIHUKOM CYABM WM CIEHUATUCTOM CYJIeOHOTO
COCTaBa), HE TO3HEE CIACAYIONMIETO AHS MOCHE JHS BEIHECEHUS HAMPABIACTCS UCTILY
(3asBUTENO). B meproa yCTaHOBIIEHHOTO CYAbEH CpOKa 3asBIICHUE W TIPHIIOKCHHBIC

K HCEMY JOOKYMCHTBHI XpaHATCA W KOHTPOJIHUPYIOTCA IIOMOIIHHWKOM CYAbH.
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Nudopmanus o BolHeceHuu ompeaenenus BBogutcss B CAC creuuamucTtom
CcyneOHOro cocTasa.

22.16. B ciyyae BBIHECEHHUS OIpEICICHUs O BO3BPAIICHUH HMCKOBOIO
3asBJCHUS KOINHUSA  OMNpEAeNIeHHs O BO3BPAIlCHUH HCKOBOTO  3asBJICHHUS,
YIOCTOBEpPEHHAsI CEKpeTapeM CyaeOHOro 3acemaHus (TIOMOITHUKOM CYIbU WIIH
CHEIUATUCTOM CYIEOHOro cocTaBa), WU TMPUIOKEHHbIE K HEMY JOKYMEHTHI
CIIEHMAIUCTOM CyJ€OHOTO COCTaBa HAIMpPABJISIIOTCS UCTILY (3asBUTENIO) HE TMO3/IHEE
CJIEIYIOLIETO JTHS MOCIIe JTHSI BIHECEHUS ONpeIeTICHUSI.

[ToanMHHUK ompeneNieHusI BMECTE C aKTOM 00 OTCYTCTBUU JIOKYMEHTOB (€Ciu
TAaKOBOW HMMEETCs) TOAMIMBACTCS B JICJIO MO HOMEHKJIAType CyAcOHOro COCTaBa,
unpopmarus BBogutcsa B CAC. JlaHHOE TOJI0KEHHE HE OTHOCUTCS K BO3BPAILICHHUIO
HCKOBBIX 3asBJICHUN (3asBJICHUII), MOJAHHBIX B paMKaxX BO30YKIEHHOTO Jejia o
OankporcTBe. [ToaTMHHUK ompeeneHUs] BMECTE C OMHUCHI0 JOKYMEHTOB, aKTOM 00
OTCYTCTBUHU JIOKYMEHTOB (€CJIM TAKOBOW UMEETCs) TOJIINBACTCS B OTJEIBHOE JIETI0,
chopMHUpPOBAHHOE B paMKax JieJia 0 OaHKPOTCTBE B COOTBETCTBHM C MyHKTOM 21.8
HNucTpykuuy.

[Ipn moBTOpHOM OOpallleHWH TMOCTE BO3BPAIICHUS HCKOBOTO 3asBICHUS C
TaKUMH K€ WIM W3MCHCHHBIMH TpPEOOBAaHUSMH TIOCTYNUBIINE JOKYMEHTBI
PETHCTPUPYIOTCS 10 HOBOMY HOMEPY B TMOPSIKE OYEPEAHOCTH MOCTYIUICHUS
MCKOBBIX 3asBJICHUN U TIEPEIAIOTCS B CyI€OHBIC COCTABBI COTJIACHO CITCIIHATH3AIIHH.

22.17. B cnydae ecnu HampaBJIeHHbIE CTOPOHE JOKYMEHTHI ObLITH BO3BPAIIICHBI
OTJICJICHUEM TIOYTOBON CBS3M C OTCYTCTBHEM KOPPECIOHJEHTA 1O YKa3aHHOMY
aapecy, IO TPUYMHE HCTCUCHUS CPOKOB XpaHEHWs, TMp., KOHBEPT BMECTE C
BBINIIEYKa3aHHBIMU JIOKYMEHTAMH TIOJIIUBACTCS B MaTepualibl cyneOHoro nena. B
ciydae oOpalieHHs 3asBHTENS 3a JOKYMEHTAMH JOKYMEHTHI M3BIMAIOTCSA W3
MaTepHaJIOB JIeNIa U BBIAAIOTCS 3asIBUTEIIO TI0]T PACITUCKY.

22.18. Ilpu BBIACICHUN OJHOTO MJIM HECKOJIBKUX COSTUHCHHBIX TPEOOBAHUM B
OTJICTLHOEC TIPOM3BOJICTBO TaKoe TPEOOBAHHWE PETUCTPUPYETCS KAaK BHOBB
MOCTYMHBIIIEE C TPHCBOCHUEM CAaMOCTOSITEILHOTO HOMEpa B JICHb BBIHECCHHUS
ompeneneHuss o BhiIeIeHUU. B neno, opopmieHHOEe B HOBYIO OOJOXKY «Jlemoy,

JOJIDKHBI IIOAMINBATLCA IO JJIMHHHUKN NN 3aBCPCHHEIC cyzn)eﬁ KOIIMH
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MPOIECCYAIbHBIX  JIOKYMEHTOB, HMMEIOIIME 3HA4Y€HWE IS JaHHOTO  JeJa,
COCTABJISICTCS. BHYTPEHHSS ONMHUCh JOKYMEHTOB Jeja, W JIEN0 TepeacTcs s
perucTpaiyy U BBOJAa HEOOXOAUMBIX JIaHHBIX B CUCTEMY aBTOMAaTHU3aIlU B TPYIITY
perucTpanuyu ToApa3eiCHUs ACIONPOU3BOACTBA. [lOMIMHHUK oOmpeneneHus o
BBIZICICHNH TPEOOBAaHWM B OTICIBHOE IPOU3BOJACTBO JOJDKEH HAXOIUTHCA B
Marepuagax jena, U3 KOTOpOro BbIACICHBI TpeOoBaHWsA. Bo BHyTpeHHEW omucu
JTIOKYMEHTOB JIeJia IeTIAl0TCSI COOTBETCTBYIONTNE OTMETKH.

22.19. Tlpu o0OBEAMHEHUM HECKOJBKHUX OJHOPOIHBIX JCI, B KOTOPBIX
y4acTBYIOT OJHH M T€ K€ JMIla, B OJHO IPOU3BOJCTBO [IJII COBMECTHOTO
PacCMOTpPEHHUsI eIy MPUCBAWBACTCSI HOMEpP TEPBOro jaeiia, chopMUPOBAHHOTO II0
IIEPBOMY TOCTYMHBIIIEMY HCKOBOMY 3asBJICHUIO W3 OOBCAMHEHHBIX JIEJl, JTaHHBIHA
HOMEp YKa3bIBACTCA B OMNpEEICHUU cyJa 00 00beAMHEHUN JIETT.

B CUCTEMY aBTOMAaTHU3aIUU CyIOITPOU3BOJICTBA CIIEIIUAIUCT
JEJIOMPOU3BOACTBA CY/ICOHOT0 COCTaBa BHOCUT MH(MOPMAILUIO 00 0OBEAMHEHHUH I10
KKJIOMY U3 O0BEIUHEHHBIX JICJI, YKa3bIBasl ATy BEIHECECHUS JAHHOTO OIPECIICHHUSI,
CYIIECTBO OIPEACICHUS | TIepelaeT JeJI0 Ha TEPepPerucTpaluio B TPYyIIy
perucTpanyd MoJpa3/Ie/IiCHHs JeJIONMPOM3BOACTBA. Jlemo W KaXAblid €ro ToM
dbopmupyroTcs B HOBBIE 00JI0KKH. CTapble OOJOXKH JI€J1 COXPAHSIOTCS, €CIIH
00BEeIMHSIOTCS TpeOOBaHUs, 3asBJICHHbICE B OJHOM cyne. dopMupoBanme aena
MPOM3BOAUTCS TI0 YKa3aHWIO CYIbH, TMPEACEAATCIbCTBYIONMIETO B CyaeOHOM
3aceqaHud mo HoBomy aeny. llomnmuHHMK omnpeneneHus o0 oOObEIUHEHUH e
MTOIIIMBACTCS B JCJIO0, ITOJ HOMEPOM KOTOPOTr0 O0BEANHEHHI Jea.

OObeIMHEHHBIC JeJIa HYMEPYIOTCS, KaKk ToMa OJHOro neia. Kaxkmplii Tom
Jieia UMEeeT CBOIO OIMHUCH JIOKYMEHTOB. B He3aBepIiieHHbIe TOMa (KpOMe MOCIIETHErO
TOMa) JOIMOJHHUTEIBHO JOKYMEHTHI HE TOIIMMBalOTCI. B Xome cyaeOHOro
pa3OupaTeNnbCcTBa TOKYMEHTHI MPUOOIIAIOTCS K MOCICAHEMY TOMY OOBEIMHEHHOTO
JieNa, BHOCATCS B OMUCH JJOKYMEHTOB 3TOTO TOMA.

22.20. TlocTanoBneHus: (peaepaibHOTO apOUTPAKHOTO CyJa OKpyra, a TakxKe
noctaHoBieHust Ilpesuanmyma Beicmero Apoutpaxsoro Cynma Poccuiickoit
denepanun, OTMEHSIONIME PEIICHUS CyAa MEePBON WHCTAHIIMU W HAMPABIISIOIINE

JIeJI0 HA HOBOE pPAcCCMOTPEHHE B Cy/A TMEpBOM WHCTAHIUHU, PETUCTPUPYIOTCA
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CHELMAIMCTOM TOApa3JieneHus JenonponsBoactsa cyna B CAC, n3rotaBinBaroTCs
X KONHUHU, KOTOPBIE B TOT € JECHb MEPENAIOTCS IMOJ PACIHCKY B CEKpeTapHar
npeaceaaTens cyqa BMECTE C CYJCOHBIM JIETIOM.

[To pesomtounu mnpeacenarens CyAa KONUM IOCTAHOBICHUH IEPENarOTCs
COOTBETCTBYIOILIEMY IPEICENATEN0 CYACOHOW KOJUIETUM M MPEACENATENIo
CyJIeOHOI0 COCTaBa.

Ecnu B pe30mionnu UCIOTHUTENSM MPEANUCHIBAETCS COBEPIINTH KaKhe-In0o
JEUCTBUS, TO MO WX HMCIHOJHEHUM M MOCIE JOKJIa/Ja YKa3aHHOMY B PE30JIIOLHUU
PYKOBOJMTENO  KONMM  TIOCTAHOBJIEHUM  IOAIIMBAKOTCA  CIELHAAIUCTOM
ceKkperapuaTta mpejacenarens cyAa B JieJa [0 HOMEHKIAType CeKpeTapuara WiIH
nepenarTcs B 0T/ieN 00001eH s cy1e0HOM PAKTUKU JJ1s1 0000IIEHUS U aHaTU3a.

Jleno, BO3BpallleHHOE HAa HOBOE pacCMOTpPEHHE, MO OOlEeMy NpaBUIy
MepeaaeTcsl Ha pacCMOTPEHHE CYJIbU, paHEE pacCMAaTPUBABIIEro AaHHOE Aeno. Ecnu
B IIOCTAaHOBJIEHUM apOUTPa)KHOTO CyJa KacCallMOHHOM HWHCTaHIMM WU
noctaHoBienun Ilpesunuyma Beicmiero ApOutpaknoro Cyaa Poccuiickoit
®denepalu yka3aHO Ha HEOOXOJUMOCTb MEPECMOTpPA Jiela B MHOM COCTaBE CYyEH,
JIeJI0 TepefaeTcss JUisl paclpeleleHuss B TOPSAJIKE, YCTAHOBJIEHHOM HAaCTOSILIEH
NHcTpykimenn uisi BHOBb MOCTYNUMBIIMX HCKOBBIX 3asBiIeHMU. Ecmm B cyzne
BHEJpPEHA CHCTEMa aBTOMATHU3UPOBAHHOIO pacIpenesieHus AeN, U3 4ucia CyAei,
KOTOPBIM MOET OBITh pacnpenesieHo Je0 sl pACCMOTPEHHUSI, aIMUHUCTPATOPOM
CAC uckmrouaroTcsi Cyibu, paHEE y4aCTBOBABIIKME B PACCMOTPEHUU JAHHOTO JIENa.

22.21. Jlenonpou3BOACTBO MO CyA€OHOMY J€Ny CUUTAETCS OKOHYEHHBIM U
JIeJ0 TOMJIEKUT CHadye B apXUB IO HUCTEYEHUM WIECTH MECSLEB CUUTas C JaThl
OKOHYaHMUS CpOKa Ha 00’KajoBaHHE TOCJIEIHEro CyaeOHOro akTa TMpHU YCIOBUU
BbIJIaUM HMCHOJHUTEIBHBIX JIMCTOB MO JeNy (€ciad OHU TMOJUIeKaT BbIJaye IO
JTAHHOMY JICJTY).

23. Jle1onmpou3BOACTBO MO JejJaM, PAacCMATPUBAEMbIM C Y4YacTHeM
apOuTpaKHBIX 3aceaareien

23.1. Cnucku apOUTpakHBIX 3aceaareneil GopMUpYIOTCS B apOUTpaskHBIX
cynax cyobekToB Poccuiickoit ®@enepauuu u yreepxkaarorcs Ilnenymom Beiciiero

Apo6utpaxnoro Cyma Poccuiickoit denepanrii B COOTBETCTBUH TPEOOBAHUSIMHU
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AIIK P® u ®enepanbroro 3akoHa oT 30.05.2001 Neo 70-d3 «O6 apOuTpakHBIX
3acefaTensx apOuTpaxHeix cynoB Poccuiickoii denepanum.

YTBepkKACHHBIE CIUCKU apOUTPAKHBIX 3aceiarenied MyOJNUKYIOTCS B
«Bectuuke Bricmiero ApoOutpaxksHoro Cyna Poccuiickoit ®enepanuu» U MOTyT
OBITH OITyOJMKOBAHBI B MHBIX CPEJCTBAX MAaCCOBOW MH(OPMAIIUU.

[Tocne yrBepxaenus [1nenymom Briciiero Apoutpaxnoro Cyaa Poccuiickoit
@enepanyy CIHUCKU HANPABISIIOTCS apOUTpPa)KHBIM CcylIoM cyOwbekta Poccuiickoit
Oenepanu s OMyOJIMKOBAHUS B PETHMOHAIBHBIX  CPEICTBAX MacCOBOU
uHbopMaIuu.

23.2. ApOutpaxHbli Cya BeAeT JKypHal (peecTp) YTBEpKIACHHBIX
apOUTpaXKHBIX 3aceaaresei.

Cnucku 3acefaTesnedl pa3MeliaroTcs Ha WH()POPMAIIMOHHBIX CTEHIAX U CalTe
cyna.

[To nmpocbOe apOUTpaKHOTO 3aceiaTessl eMy MOKET ObITh BbllaHA CIpPaBKa O
BPEMEHU OCYILIECTBIIEHUS UM CBOWX MOJHOMOYMHU ISl MPEAOCTABICHUS 1O MECTY
paboTHI.

23.3. B cnydae ecnam XO0maTtaiicTBO O PAaCCMOTPEHHH Jiela C Yy4acTUEM
apOUTpakHBIX  3acenaresied  yAOBIETBOPEHO, KaHAUAATYPbl  apOUTPAKHBIX
3aceqaTesiell ONpPEeeNaOTCs U3 CIIMCKa apOUTPaKHBIX 3acefaTesieil, yTBepKIeHHOTO
B YCTAHOBJIEHHOM (peiepajbHbIM 3aKOHOM MOPSAKE, C YYETOM UX CIEUUATIU3aALHNU
nyTeM  CIIy4ailHOW  BBIOOPKHM C  HCIOJB30BAaHHEM  aBTOMATH3WPOBAHHOMU
MH()OPMAITMOHHOW CHCTEMBI WM UHBIM CIIOCOOOM, MPUMEHSIEMBIM B apOUTPaKHOM
cyne uist popMUpPOBaAHUS COCTaBa Cy/ia.

[To pesynpraTaM 53JIEKTPOHHOIO paclpeneieHus (OpMHUpPYETCsl OTYeT,
KOTOPBIN MOJIIIMBAETCSA B MaTepUabl Jeia.

23.4. ]Jleno, paccMOTpeHHE KOTOPOrO HAayaTo OJHHMM COCTaBOM CyAa C
ydyacTueM apOMTpaXKHbIX 3aceiaresieil, IOJKHO OBITh PACCMOTPEHO JTHUM XKe
cocTaBOM cyaa. B cimydae 3ameHbl MO YBaKUTEIBHOW NPUYMHE apOUTPAKHOIO

3accJareiisl paCCMOTPCHUEC ACJIda HAYWMHACTCA CHavaJ1a.
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ApOuTpaxHblil 3acenaTesb, TOJTHOMOYHS KOTOPOTO MPEKPATUIHNCH B CBSI3U C
HUCTEUYCHHEM UX CpOKa, NPOJODKAET OCYHIECTBIATH CBOU IOJHOMOYHUS JIO
OKOHYaHUS paCCMOTPEHUS IO CYIIECTBY JIejia, HA4aTOTroO C €0 y4acTHEM.

Bb130B apOuTpakHOro 3acenartens Uil ydacTus B CyJAeOHOM 3acelaHuM
MIPOM3BOJUTCS M3BEIIEHUEM, KOTOPOE TOTOBUT IMOMOIIHUK CYIAbH WU CEKPETaphb
cyaeOHOro 3aceanus U IMOJAMUCHIBACT CY/bS.

23.5. Cekperapb cyneOHOro 3acemaHusi (CIEMUANINCT CyAeOHOTO COCTaBa,
HOMOIIHUK cynbu) BHOCUT B CAC nH(popMaIuio o pacCMOTPEHUH Jielia ¢ Y4acTHEM
apOMTpaXXHBIX 3acefaresield, HANpaBICHUM WM HW3BELICHWHA O MPUIIIAICHUN IS
ydacTusi B CyJeOHOM 3acelaHWH, W3BEIICHUH O MECTe M BPEMEHH MPOBEICHHUS
3acejaHusl, BEIET Y4YeT BPEMEHU OCYLIECTBICHUS 3acelaTelsiMU  CBOUX
MOJIHOMOYHH, OGOpPMIISIET CIpaBKy ydeTa 3aHSITOCTH, TMOAMNHMCHIBAEMYIO CYIbEH,
npeceaTeT-CTBOBABIINM B Cy/IeOHOM 3acelaHuu.

23.6. Jlumo, oTBeTCTBEHHOE 3a o0ecredeHue paboThl apOUTPAKHBIX
3aceqaTenell B Cy/ae, Ha3HavyaeTcs mpejcenaTesieM cyaa. B o0s3aHHOCTH 3TOTO Ul
BXOJIHT:

dopmupoBaHne peecTpa apOUTPAKHBIX 3acemaTelieil U OTCIE)KHUBaHUE
JNEUCTBUTEIBLHOCTH 3TOTO PEECTPA;

o0ecrieueHrne CBOEBPEMEHHOCTH OITyOJMKOBAaHUS peecTpa 3aceiaresieil B
cpelcTBax MaccoBOM MH(POPMAILIMKM U BHECEHUE U3MEHEHUI B PEECTD;

obecrniedyeHune cyiel KOMUsIMHU peecTpa;

pa3MelleHre CIcKa Ha NMHPOPMAIIMOHHOM CTEHJIE U CaliTe Cy/a;

KOHTPOJIb TPAaBWJIBHOCTH BEICHHUS >KypHajda 3aHATOCTH apOUTPaKHBIX
3acenaTelnieil TP OCYIIeCTBICHUH TipaBocyus (mpusioxenue Ne 34) (3amuchiBaeTcs
BpEeMsl 3aHITOCTH, HOMEp CyAeOHOTO Jiena, B PAaCCMOTPEHUH KOTOPOTO 3acenaTellb
OPUHUMAJ Y4acTHE);

BEJICHWE KOHTPOJISI 32 CBOCBPEMEHHOCTHIO BBITUIATHI OyXranTepueil cyna
NPUYUTAIOIINXCS apOUTPAKHBIM 3aceaTelIsIM JICHEKHBIX CPEJICTB.

23.7. O6 y4yactuu apOUTPaKHOTO 3aceAaTesisi B OCYIIECTBICHUU MPaBOCYIUs

B apOUTPaKHOM CyJie TIO €ro MpochOe eMy BBIAAETCS CIpPaBKa B JABYX JK3EMIUIIpaxX
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3a TOANUCHIO CYIbH, B KOTOPOM YKa3bIBAE€TCs BpEMs 3aHSATOCTH B CyJIeOHOM
3acelaHnH, yI0CTOBEpsieMasi repOoOBOil MeYaThio Cy/a.

ApOuTpaxxHbIil 3acenaTenb MPEIOCTaBIIAET CIPABKY B OTACN KaJApOB Cyaa Jis
cocTaByieHHs Tabensl yuera paboyux JHEH.

OTnen KaapoB Ccy/a €KEeMEeCSYHO MPEAOCTaBISIET Ta0eb ydeTa pabouux JHeH
B OyXrajaTepuro cyjzia JijIsi pacuera U OIJIaThl KOMIIEHCAIIMOHHOTO BO3HAIPAXKICHUS
apOUTpaXHOMY 3acelaTeNi0 3a YyJYacTHE€ B OCYIIECTBICHMHM MPABOCYIUS B
COOTBETCTBHHM C JICMCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanum.

Bropoii 3k3eMIUIslp CpaBKu TMPEABABIAETCS apOUTPa)XKHBIM 3acefaTesieM 1o
MECTY CBO€H pabOTBHI.

24. Jlenonmpou3BOACTBO IO [ejlaM, paccMaTpUBaeMbiM B MOpPsAKe
YIPOILIEHHOT 0 POU3BOACTBA

24.1. PaccmoTpenme gaenma B TOPSAKE YIPOIICHHOTO IPOW3BOJCTBA
OPOU3BOAUTCS 1O OOMIMM TpaBUJiaM HCKOBOTO IPOU3BOJICTBA C YYETOM
0COOCHHOCTEH, nperycMoTpeHHbIX riaaBoi 29 AIIK PO.

24.2. VickoBoe 3asiBeHuUE (3asBJICHUE) U MpUIIaraeMble K TAKOMY 3asBJICHUIO
JOKYMEHTBI IO JI€]aM, PacCCMaTPUBAEMBIM B MOPSAKE YIPOLIEHHOTO IPOU3BOJICTBA,
MOTYT OBITh MpPEACTAaBICHBI B apOMTPaKHBIA cyA JAMO0 Ha OyMa)KHOM HOCHUTEJE,
100 B 3JIEKTPOHHOM BHJIE C HCIOJIb30BaHUEM cepBuca «Moil apoutpy.

Perucrpanuss B8 CAC mocTynarIIuX HCKOBBIX 3asBICHUHN (3asBJICHUMN) I10
JieJiaM, pacCMaTpUBAaEMBbIM B MOPSJKE YIPOIIEHHOTO MTPOU3BOJCTBA, (popMHUpOBaHUE
CyIeOHOro Jieja ¢ MPUCBOCHUEM €My HOMEpPa OCYIIECTBISIOTCA B COOTBETCTBUU C
nyHkToM 21.7 WHCTpyKuuu, HX pacnpeleieHue U nepeaada CyabsiM MpOU3BOIATCS
B YCTAHOBJICHHOM IOPSIJIKE.

24.3. Jlns Bcex HOBBbIX Aein, 3apeructpupoBaHHblx B CAC, aBTOMaTHYECKU
TEeHEpUPYEeTCsl W COXpPAHSeTCS B COCTaBe aTpUOYyTOB Jeia YHHUKaIbHBIA KOJ,
npelHa3HayYeHHbIH i1 oOecredyeHus ydacTHUKaM apOUTpakHOTo Mpoliecca
yIAJEHHOr0  JOCTyla K MaTepualiaM JieJa Ha  Oo(pUUUaIbHOM  caiiTe
COOTBETCTBYIOIIETO apOuTpakHOTO cyaa B UHTepHeT.

24.4. B muensx obecrieueHus €AUHOOOpa3usi MpU Pa3MEIICHUU MaTepUuaioB

ACJI, pacCMAaTpuBACMbBIX B IOPAAKEC YIIPOHICHHOIO IIPOM3BOACTBA, MX PA3MCIICHUC
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HeoOxonumo  ocymiecTBiIsITh B KAJl ¢  momMompio  cienuain3upOBaHHOTO
MIPOTPaMMHOT0 00ECTICUEHHS.

VYHUKaJIbHBIN KOJ JIeJIa aBTOMAaTHYECKH IPOCTABIISCTCA MPU MEYaTH B TEKCTaX
cyneOHbIX akToB, chopmupoBaHHbix B CAC Ha OCHOBAaHUM UMEIOIIUXCS A0JIOHOB:
«OmnpeneneHne 0 MNEPexole K PacCMOTPEHHUIO Jela B MOPSJAKE YIPOIIEHHOTO
NpOU3BOJICTBaY, «OMpeeieHre O MPUHSATUU HCKOBOTO 3asBJICHUS (3asBJICHHS) K
MIPOU3BOJCTBY M PACCMOTPEHUM Je€Jia B MOPSAIKE YIPOIIEHHOTO MPOU3BOJCTBAY.
CAC obecneunBaet BoITpYy3Ky B KA/ cekpeTHOro kojia B cocTaBe aTpuOyTOB Jea.
[Tpu aToM cekpetnbiit koa B KAl Bu3yanbHO HE oTOOpa)kaeTcs.

[Ipu y10BIETBOPEHUHU CYIOM XOJIaTaliCTBA CTOPOHBI O MPUBJICYECHUH K 1€y
TpPEThero Juia 0e3 3asBICHUS CAMOCTOSITEIBHBIX TPEOOBAHUN TPEThEMY JIHILY
HaIpaBseTCs KOMMS  ONpENeNIeHus O €ro MpUBICYEHUH, Ha KOTOPOM
ABTOMATUYECKHU MTPOCTABIIAECTCS YHUKAIBHBIN KOJ IOCTYyNa K MaTeprajiaM CyAeOHOro
nena, pasmenieHHoro B KAJI.

24.5. Tlocne mpuHATHS CyIbel MCKOBOTO 3asBJICHUS (3asSBICHHS) B MOPAIKE
YIPOILEHHOTO0 MPOU3BOJACTBA JHOO MEpexoJe K PACCMOTPEHHUIO Jejla B MOPSAIKE
YIPOILEHHOTO TPOU3BOJCTBA TEKCThl YKAa3aHHBIX OINPENEICHUI, HE COJEepHKaIUX
CEKpeTHOro Koja, myonukyrores B KAJ[ B oOmem nopsiike yepe3 24 yaca ¢ MOMEHTa
UX NOJNKCAHUS U MePeJayu U3 CUCTEM aBTOMATHU3ALIMH CYyJIOITPOU3BOJICTBA.

24.6. Marepuansl cyaeOHOrO Jnena, paccMaTpUBacMOro B TOPSIIKE
YIPOIIEHHOTO TIPOU3BOJICTBA, IOJKHBI OBITh OTCKAaHUPOBaHbI U pa3MenieHbl B KA/
B CpOK, HE TMPEBBIIAIIINI MATH JHEH CO JHS BBIHECEHHUS ONPEACIICHUS O
PAacCMOTPEHUH Jieja B MOPSAIKE YIPOLUIEHHOTO MPOU3BO/ICTBA.

Cekperapp cyneOHOTO 3acefaHusi (IMIOMOINMHUK CYIbH) OCYIIECTBIISCT
CKaHMpOBaHWE WJIM TMepefady Jeja Ha CKaHUPOBAHHME TaKUM 00pa3oM, 4YTOOBI
ckaHupoBaHue u pasMmenieHue B KAJl Obuti mpou3BeieHbl B YCTAHOBJICHHBIE CPOKH.
CkaHMpOBaHME TPEJCTABICHHBIX B CYyJ HWHBIX JOKYMEHTOB CTOPOH (OT3bIB,
3aMeyYaHusl, XOoAaTaiicTBa) OCYIIECTBISIETCS HE MO3JHEE CIEAYIOIIero JHS IMOCie

MOCTYIUICHUS B OPHC CY/bH.
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Pasmemienuto B KA/l moanexaT Bce JOKYMEHTBI CyJeOHOro Jena, B TOM
YHCIie 3aIPOChl CyJa U OTBETHl Ha HUX, KaK COJEp)Kalllie MEepCOHANbHBIC JTaHHBIC
YYaCTHUKOB JIeJia, TaK U HE COJiepKalllie UX.

JIOKyMEeHTBI JTOJIKHBI ObITh OTCKaHUpPOBaHbI B opmaTe Adobe PDF B uepHo-
o6emom OO CcepoM IBETe, OOECIEYMBAIONIEM COXPAHEHHE BCEX AayTEHTHUYHBIX
MPU3HAKOB MOJJIMHHOCTU (KayecTBO — He MeHee 200 Touek Ha JIOHM), a UMEHHO:
rpaduyecKoil moANKUCH JHIIa, IeYaTh, yIriIOBOro MTaMia OIaHKa (€Cu MPUEMIIEMO),
a TakKe HCXOIAIIEro HoMepa W JaThl 3asBieHus. Pasmep Qaitna He n0JKeH
npessimath 10 M6.

[lepen ckaHupoBaHWEM JOKYMEHTBl pAcIIMBAIOTCA (32 HCKIIIOUCHHUEM
OpPUTHHAJIOB IIEHHBIX OyMmar, OpUTHMHAJIOB JOKYMEHTOB, IIPEIOCTaBISEMBIX
CTOPOHaMH Ha 0003pEHHUE CyJa B COOTBETCTBUU C €TO OIpPENCICHHEM), Ha TIEPBOM
JUCTE CTaBUTCA IITaMN «PacmmTo A TEXHOJIOTHMYECKON 00paboTKM», /ajee BeCh
NakeT JIOKyMEHTOB CKaHHUpYeTCs Ha MOTOKOBOM ckaHepe. CkaHupoBaHME
HEPACIIUTHIX JTOKYMEHTOB MPOM3BOANTCA Ha IUJIAHIIETHOM CKaHepe JIM0O B COCTaBe
nmakera JOKyMEHTOB ¢ uX Komuu. [locne ckaHupoBaHHS JaHHBIE JOKYMEHTHI
coxpansitorcs B KAJl otnensHbIM (paitiom.

[Ipn mocTyrieHnn B apOUTpPaxHBIM CyJ BEIIECTBEHHBIX JJI0Ka3aTENbCTB,
IIEHHBIX OyMmar (B TOM 4YHCIIe U BEKCEeJel) Mo JIeNy, pacCMaTpUBAEMOMY B MOPSIIKE
YIOPOIIEHHOTO TPOU3BOACTBA, B VHTEpHET B peXUME OrPaHWYCHHOTO JOCTYIa
pa3MemaroTcs GoTorpaduu TaKuxX J10Ka3aTeNIbCTB.

24.7. Jlnga 3arpy3kd MaTepualioB e COTPYAHUK apOUTPaXHOTO Cyja,
OTBETCTBEHHBIN 3a paszmenieHue uHpopmaruu B KAJl, ynmoaHOMOUYEHHBI Ha TO
MpUKa30M apOUTPaKHOTO CyJla, 3aXOJUT MO CBOed ydeTHou 3amucbio B KAJ[ u
HaXOJHT MO HOMEPY JieTia Cya ero KapTouKy.

Pexxum  3arpy3ku  MaTepuaqoB ~ WHUIIMHPYETCS  TOocie  BBOJa B
COOTBETCTBYIOILIEE II0JIE KApTOYKH Jejia CreHEepUPOBAHHOTO CEKPETHOro Koja
JAHHOTO Jena. 3arpy3ka MmarepuasioB jgena B KAJ[ MOXET OCyIIeCTBIATHCA
COBMECTHO C UX CKaHHUPOBAHUEM.

24.8. Cexkperapp cyneOHOro 3acefaHusi (MOMOIIHUK CYyIbH) HE IMO3]HEE

CICAYIOUICTO pa60qero AHs IIOCJIC IIPUHATHUA OIIPCACICHUA O PAaCCMOTPECHUHU ACJIa B
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NOPSIAKE YIPOIIEHHOTO MPOU3BOJACTBA HANpPaBisAeT JULAM, YYaCTBYIOIIUM B JEIE,
3aKa3HbIM TMCBMOM C YBEJOMIICHHEM O BPYYEHUH KOMHIO JAHHOIO ONPEIEICHUS, B
KOJIOHTUTYJIE KOTOPOI'0 YKa3bIBAETCSA CEKPETHBIM KOJ JAHHOIO JIeJia, ¢ IMOMOUIBIO
KOTOPOTO CTOPOHA OCYILECTBIIIET O3HAKOMJICHHE C MaTepualaMH CyJleOHOTro Jena,
pasMmemieHHbiMu B KAJT.

B ciywyae BO3BpaTa MOYTOBOIO OTIPABICHUS IO MPUYUHE OTCYTCTBUS
aJpecara NOMOIIHUK CyIbH (CEKpeTaphb CyAeOHOro 3acelaHusl, AeIOMPOU3BOIUTEND
CyeOHOTO cOocCTaBa) MpPOBEpPSET aapec, IO KOTOpOMY ObUIO HampaBJIEHO
COOTBETCTBYIOIIIEE II0YTOBOE OTIPABICHHUE, a4 TAKXKE CBEPSET €ro ¢ agpecoM
MECTOHAXO0XACHUS Moydarelisi, ykazanHoM B Beinucke u3 EI'PHOJI (EI'PUII), B Tom
yucie ¢ ucnosb3zoBannem ceppuca «EI'PIOJD», «EI'PUIl», pacnonoxeHHOro Ha
MOpTaJie COOTBETCTBYIOIIETO ApOUTPAKHOTO Cy/1a.

24.9. JIns momydeHusl IOCTyNa K MaTepuaiaMm Jejia CTOPOHBI, MOTYYHBIIHNE
DK3EMIUIAPBl  CyNEOHBIX  aKTOB  Ha  OyMaXHOM  HOCHUTENE,  JIOJKHBI
3apeructpupoBarbca B KAJl. Ilog cBoel ydeTHOM 3amuChi0 B KAPTOYKE JI€y1a
YYaCTHHUK JEJI BBOJWUT CEKPETHBIA KOJ, MOCJIE YEero €My CTaHyT JIOCTYIIHBI IS
O3HAaKOMJICHUS pa3MELIEHHbIE MaTeprabl Jena.

24.10. CyneOHbIe aKThl MO JENy, PACCMOTPEHHOMY B MOPSAIKE YIPOIIEHHOTO
POU3BOJICTBA, HE MO3JHEE CIEAYIOLIErO JHS IOCIE MX MPUHATUS pa3MEIIAtTCs B
HNuTtepner.

Jlo BCTymJIeHUS B CHJIy CyJIeOHOrOo peleHHs MO JIedy, paCCMOTPEHHOMY B
MOPSIIKE  YIPOUIEHHOTO NPOW3BOJCTBA, HMCHOJHUTEIBHBIA JIUCT BBIJAETCS
B3BICKATEIIO (€r0 MPECTABUTENIO) TI0 €r0 3asBICHUIO.

[Tocne BeTymiieHus: B cuily cyAeOHOTO peILIeHus Mo eIy, PACCMOTPEHHOMY B
NOpSAJIKE YHPOUIEHHOTO MPOU3BOJACTBA, HWCIIOJHUTENbHBIA JIUCT HaNpaBIseTCs
B3BICKATENI0 3aKa3HbIM TIOYTOBBIM OTIIPABJIECHUEM C YBEJAOMJIEHUEM B 0O0IIEeM
MOPSIZIKE.

Pewenus mo nenam o MpUBJICYEHUH K aJIMUHUCTPATUBHOM OTBETCTBEHHOCTH,
PAacCCMOTPEHHBIM B MOPSAJIKE YIPOIIEHHOIO MPOU3BOJICTBA, IO KOTOPHIM HA3HAYEHO

HaKa3aHHUC B BUJAC aAMHUHHUCTPATHBHOI'O HITpa(l)a, HaIpaBJEIHOTCA I UCIIOJITHCHUA
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MOCJIe€ UCTEYEHUS] YCTAHOBJIEHHOTO CPOKa CO JIHS BCTYIUIEHHS] COOTBETCTBYIOLIETO
cyneOHOro akTa B 3akoHHYIO cuiy (yactu 1 u 5 crateu 32.2 KoAlIl PO).

24.11. Tlpu TOCTYIUICHUH aleJUIAIMOHHOW (KacCallMOHHOM) J>KaJloObl Ha
CcylneOHbIe aKThl apOUTPaXXHOrO cyda MO JIedy, paccMaTpUBAEMOMY B TOpPSJIKE
VOPOIIEHHOTO TPOM3BOJICTBA, kKajd00a CKaHUPYETCs apOUTPaKHBIM CYJAOM IEpPBOM
UHCTaHIIMU | pa3Mmentaetcss B KA/l He mo3aHee TpeThero paboyero JIHS CUUTas C
JIaThI TIOCTYTUICHUS KaI00bl B apOUTPaKHBIN CyT IEPBOM MHCTAHITUH.

[TocTynuBmias aneyuisiuoHHas (KaccalmoHHas) kajoOa mepenaercs B oQuc
CYJlbU, PacCMaTPHUBAIOIIET0/pPaCCMOTPEBIIIETO JIEJNO IO CYIIECTBY, & B ClIy4ae €ro
OTCYTCTBUS — MHOMY CYJIb€ MO YKa3aHUIO Mpejaceaaresisi cyneOHOro cocraBa, B
KOTOPBIN BXOJUT/BXOMUII CYJIbsl, PACCMAaTPUBAIOIINI COOTBETCTBYIOIIEE JIETIO.

24.12. Cneumamuct cyneOHOTO cocTaBa (IMIOMOIIMHHWK CYyIbH, CEKpeTaph
cynebnoro 3acemanusi) (opmupyer B ECDOII s1eKTpOHHOE COMPOBOIUTEIHLHOE
NUCBMO, cojepxkaiiee B ce0e COMpPOBOIUTEIBHOE MHCHMO O HaIpaBICHUU
aneJuIIMMOHHONM  (KacCallMOHHOW) — JKaJloObl B COOTBETCTBYIOIIUM  CyJ
aneJuUIAIMOHHON (KaccallmOHHOM ) HHCTAHIIUH.

24.13. DneKTpOHHOE COINMPOBOAUTEIBLHOE IHCHhMO JOJDKHO COAEp)KaTh
CIEAYIONYI0 HH(POpMAITUIO:

TeMa COOOIICHMS — ameuUIIMOHHAs/KacCalluOHHAs Kajioba OT «JaaTay IIo
neny «HoMmep aena». Jlata, ykazaHHasi B TeMe COOOUIEHUS, JOJIKHA COOTBETCTBOBATh
JaTe MOCTYIUICHUS Kajao0bl, ykazanHoi B KA/,

BaKHOCTBH COOOIIICHHS — «BBICOKAsS;

YBEJAOMJICHHE O TIPOYTCHUH — aTPUOYT aKTUBUPOBAH;

aZpec OTHpaBKUA — O(UIMAIIBHBIN aJpec BEIOMCTBEHHOMN AJIEKTPOHHOM MOYTHI
COOTBETCTBYIOILIETO aneJUIAIMOHHOIO  (KacCallMOHHOr0) CyAa, KOTOpOMY
HaIpaBJIsIeTCs] COOOIICHHUE;

TeKCT coobienus — «HacTosimum apOuTpaXkHbIi Cy/ (YKa3aTb HAUMEHOBAHHE
Cylla—OTIPABUTEIIA) HANpaBIsIeT B apOUTpakHbIM cyi (yKa3aThb HauMEHOBAaHHE
Cyla—TIoIy4aressl) MOJyuYeHHYI0 aneJUIIMOHHYI0/KaCCallMOHHYIO )kKanoly 1o ey
(YkazaTh HOMEDp Jea), MOJaHHYIO JIMIIOM (yKa3aTh YYaCTHHKA JIeJa, 00paTUBIIETOCs

C Kajmo0Ooi) Takoro-to uucia (ykaszaTh JaTy IOCTYIUICHHS >KajloObl B Cyn).
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DOneKkTpoHHbIE 00pa3bl aneyISMOHHON/KaCCallMOHHOM »KaJloObl M IpUiiaraeMbie K
Hel JokyMeHThl pasmemiensl B KAJ[ mo anpecy (yka3aThb CCBUIKY Ha
COOTBETCTBYIOMYIO cTpaHuity B KAI)»;

dbamMuus, UMsi, OTYECTBO CYJIbHM — YKa3aTh (PaMUiINio, UMs, OTYECTBO CY/bH,
paccMaTpUBABIIIETO JI€JIO0, WU CY/IbH, €T0 3aMENIaBIIIETO;

MOJMUCH JIUIIA, OTIPABIISIONIETO COO0IIEHUE, B caeAytoeM Gopmare:

damunms, uMsl, OTYECTBO

JIOJ>KHOCTB

HanmeHoBaHue nojipa3iesieHus

HaumenoBanue apoutpaxknoro cyna Poccuiickoit denepanuu

Anpec apOUTpa)KHOTO Cyia

Anpec nuua B EnnHON cucTeMe 3J€KTPOHHOW MOYThl apOUTPaX)HBIX
cynoB Poccuiickont denepannn

Pabounii Tenedon

AJipec caiita apOUTPaXKHOTO Cya.

[Toanucek BemonHsercs mpudrTom Times New Roman, pazmepom 14, uepHoro
L[BETA, Yepe3 OJIMH UHTEPBAJI.

24.14. Cneumamuct cyneOHOTO cocTaBa (TMIOMOIMHHWK CYIbH, CEKpeTaphb
CyeOHOTO 3acelaHus) Mmepej]; OTHPABICHUEM DJIEKTPOHHOTO COMPOBOIUTEIHHOTO
nuchMa 00s13aH MPOBEPUTHh AYTEHTUUYHOCTh JIEKTPOHHBIX 00pPA30B BHITPYKEHHBIX B
KAJl nokymMeHTOB [OKyMeHTaM Jena. B ciydae oOHapyXeHHs KakuxX-JIu0o
PacXOXJCHUN ¢ MaTepHallaMH Jelia, a TakKe HEUYMTaeMbIX 00pa3oB JOKYMEHTOB
JTAHHOE JIUI0 00eCTIeUnBaeT X MOBTOPHOE CKAaHUPOBaHUE U pazMmelieHne B KA/,

24.15. OtpaBneHHOE AIEKTPOHHOE COITPOBOJUTEIIBHOE MMACHbMO
peructpupyercsi B CAC, pacreyaTrpIiBacTCs JIULOM, €ro OTHPAaBJISABIINM,
MOJAMUCKHIBACTCS CyAbEH, PacCMAaTPUBABIIMM JI€JIO, CKAaHUPYETCS, pa3Meriaercs B
KAJl w npuobmraercs K Marepuaigam CyneOHOTO Jena. [Tonyuennsie
ABTOMATHYECKOE YBEJIOMJIEHHE O MPOYTECHUHU alNeJUIAIMOHHBIM (KaCCAIIMOHHBIM)
CyJIOM, a TaKX€ OTBET O MOCTYIUIEHUU 3JIEKTPOHHOTO COMPOBOJAUTENHHOIO MUCHMA,

HaHpaBHﬂeMLIﬁ aIlICJIIAIMOHHBIM (K&CC&HI/IOHHBIM) CyaoM, pPacleyaTbIBarOTCA
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JUIOM, UX TOJYYMBIIMM, CKaHHpYIOTCs, pasmemiaiorcs B KAJ[ B pexume
OTPaHUYCHHOTO JTOCTYIIAa U MPUOOIIAIOTCS K MaTepraiaM CyAe0HOTO Jena.
PaGoTHUK amneyuisiiIMOHHOTO (KacCallMOHHOTO) Cy/la, OTBETCTBEHHBIM 3a
npueM u oTnpaBky coobOmenuit B ECOIl, B JeHb MOMydeHHs SIECKTPOHHOIO
COTIPOBOAMTENILHOTO TTHUChMa (DOPMHUPYET W OTHPABIISIET B CYyJI, OTKYJa MOCTYIHIIO
AJIIEKTPOHHOE COMPOBOJIUTEIBHOE MUCHMO, AJIEKTPOHHBIA OTBET O €ro MOJYyYCHHUH
(coobmienne 0 moaydeHnn) B pekuMe «OTBETUTH» C MPUKPEIICHUEM BXOJSIIETO
COOOIIEHHUS.
24.16. CooOmieHre O TOJYYEHHUH JOJDKHO —COAEpKaTh  CICAYIOIIYIO
uH(pOopMauio:
TeMa COOOIIEHUSI — OCTAETCSl HEU3MEHHOM;
BOXKHOCTH COOOIIEHUS — «BBICOKASI;
YBEJIOMJICHHUE O MTPOUYTCHUU — aTpUOyT aKTUBHUPOBAH;
agpec OTHpPaBKM  — OQUIMANBHBIA aJpec Ccyaa TMepBOM HMHCTAHIINH,
HalpaBUBIIETO MEPBOHAYAIBHOE COOOIICHUS;
TeKCT coobienus — «HacTosimum apOuTpaXkHbIil cy/ (yka3aTb HAUMEHOBAHHE
CyJla—OTIPABUTEIIS) TOATBEPKIAET MOTyUCHUE HIKETIPUBEIEHHOTO COOOIICHHSY;
MOIUCH JIMIIA, OTIPABJISIONIETO COOOIIeHHE, B CleAyoIIeM (hopMmare:
damunms, uMs, OTYECTBO
JIOJKHOCTD
HanmeHoBaHue noipa3aesieHus
HanmenoBanue apoutpaxknoro cyna Poccuiickoii @enepanmn
AJipec apOUTpakHOTO Cyaa
Anpec nunia B EnuHOM cucTeMe 3JeKTPOHHON MOYTHI apOUTPaKHBIX
cynos Poccutickon ®denepanuu
Pabouuii Tenedon
Anpec caifTa apOUTpa)KHOTO Cy/ia.
[Toanucek BemosHsieTcst mpudtoM Times New Roman, pazmepom 14, uepHoro
LIBETA, Yepe3 OJIMH UHTEPBAI.
24.17. TloctynneHue H3JIEKTPOHHOTO COMPOBOJIUTENBHOIO MHUChMA B CYJ

aneJuIAIMOHHON (KacCallMOHHOW) WHCTAaHIMU TPUPABHUBAETCA K IMOCTYIUICHUIO
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aneJUIAIMOHHON (KacCallMOHHOM) »KanoObl, HAMpaBisIeMOW BMECTE C JIEJIOM B CYIl
COOTBETCTBYIOIIEN NHCTAHIIUU.

PaboTHUK anemIsiMOHHOro (KacCallMOHHOI0) Cy/1a, OTBETCTBEHHBIN 3a MPUEM
u otnpaBky cooOmenuit B ECOII, mnpou3BogUT pacnedaTrky MOJy4eHHOTO
ANIEKTPOHHOI'O COMPOBOAMTEIBHOIO MUChMA U MEPENAET €ro B IPYIITY PErUCTPALUH
CyJa Jis pErUCTpalyu.

24.18. [Tomyuennoe 3NEKTPOHHOE CONPOBOAUTEIILHOE UCHMO
peructpupyercss B CAC coorBercTBytomero cyna. JlanpHedmme AecTBUS MO
IPOXOXKIACHUIO  aleJUISIUOHHOI/KaCCallMOHHON  KaJloObl ~ OCYLIECTBIIIOTCS B
cooTBeTcTBUM C pazaenamu |V, V UHcTpykuuu.

Bce nononHuTenbHBIE JOKYMEHTBHI, MOCTYyHAKOLIUME B CyJ AaleJUIILHOHHON
(KaccalMOHHOM) MHCTAHIIMM B XOJI€ PACCMOTPEHHsS >KAJIOObI, CKAHUPYIOTCA H
pasmemarorcss B KA/l B pexnMe OrpaHMYEHHOIO NIOCTylla B CPOKH U IOPSAKE,
YCTAaHOBJICHHBIE HACTOSIIIIEH IIIaBOM.

24.19. B ciy4yae BO3HHKHOBEHHSI HEOOXOAMMOCTH HCCIIEIOBATh MaTEpPUAIIbI
7ieNia Ha MpeAMET UX MOJJIMHHOCTH, a TaKXKE B ClIydae eClIiM MaTepualibl Cy1eOHOro
nena, pazmenieHHsle B KA/, HEIOCTYynmHBI 1O TEXHWYECKHM IPUYMHAM HJIM HE
MOTYT OBITh POYUTAHBI IO MPUYMHE HU3KOTO KAaUe€CTBA CKAHUPOBAHUS, BEI3BAHHOIO
HEUYUTa0EIbHOCThIO JOKYMEHTOB, MPEACTABICHHBIX B CyJl YYaCTHMKaMH Ipolecca,
Cyl amneJUISIUOHHON (KacCallMOHHOW) WHCTAHIIMU BIIpaBe HCTpeOOBaTh JEJI0 U3
CyJla, PACCMOTPEBIIETO JENO0 MO CYLIECTBY.

24.20. JIoKyMeHTbI, TIOCTYIIUBIIIAE B CYJ aleJUIAIMOHHON (KacCarlmOHHOM)
MHCTAaHIMM  HAa OyMaXHOM HOCHUTelle, BMECTE€ C MPUIOKEHHBIMU K HHUM
OpUTHHAJIaMH CYJCOHBIX AaKTOB, BBIHECEHHBIX IO JEJIy CYJIOM ameuISIIMOHHON
(KaccallMOHHOM) UHCTAHIINH, (GOPMHUPYIOTCSA B OTAEIbHBINA TOM WIH MOJUIMBAIOTCS B
MaTepuayibl CyneOHOro Jena, €clid JeJo ObUIo 3ampolleHO M3 CyAa MepBou
WHCTaHLHUU.

Jleno wnm  OTHENbHBIA TOM C  JIOTNOJIHUTEJNBHBIMHA —MaTepualia Jena
HaIpaBJISIOTCA C CONPOBOAUTENIBHBIM IHUCBMOM B CyJl II€PBOMl HMHCTAHIIMH,

PacCMOTPEBILIUM JI€7I0 MO CYIIECTBY, B 10-THEBHBI CPOK CO JIHS M3TOTOBJICHUS B
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MOJIHOM 00beMe MOCTAaHOBJIEHUS UM MHOTO (PUHAITM3UPYIOLIETO CYIeOHOr0 aKkTa 1o
JeIy.

[TocTynuBiieMy #3 aneuIIHUOHHOW (KAacCallMOHHOM) HWHCTAHIIMM TOMY C
MaTepraliaMi CyAeOHOro Jena apOUTPaKHBIM CYJOM TEpBOM HHCTaHLUU

IIPUCBAUBAETCS OUEPEIHON OPSAKOBBIN HOMED.
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Paznen IV. OcoOeHHOCTH [1€JI0MIPOM3BOACTBA MO MPOXOK/IEHHIO

ANeJUIIIMOHHBIX KAJ100

25. [leIompoU3BOACTBO 10 MNPOXOKIACHHIO aNeJJISIHHOHHON KAJI00bI
B Cy/ie epBOii MHCTAHIIUN

25.1. AnennsuyoHHas jkano0a Ha PEIICHHE W ONpeAesICHHE apOUTPakKHOTO
Cyla TEepBOW WHCTAHIIMHM, HE BCTYIHBIIEE B 3aKOHHYIO CHIIy, MOJIA€TCS JIUIIAMH,
YYacCTBYIOIIMMU B JI€Jie, @ TaKXKE WHBIMU JIMI[AMU B CIy4dasiX, MPEIyCMOTPEHHBIX
AIIK P®, uepes apOuTpakHbIii Cy/, MPUHIBIINN PEIICHNE B IIEPBON MHCTAHIIUH.

25.2. K amemnsmuoHHON >kaimobe Ha ompeseneHue apOUTpakKHOTO Cyna o
BO3BpAILIEHUU KMCKOBOTO 3asBJICHUSI JIOJDKHBI OBITh TPHUIIOKEHBI BO3BPAIIEHHOE
UCKOBOE 3asBIICHHE, JOKYMEHTBI, IpWiaraBlmiuMecs K HEMy IMpUd [oJade B
apOUTpaXKHBIA CyJl, a TakXKe KOINHUS OINPEIENCHUs] O BO3BPAIICHUU HCKOBOIO
3asBJICHUS.

K xanobe Moryr ObITb MPUIIOKEHBI XOAaTailcTBa, HAMpUMEpP, O
MPEOCTaBICHUN OTCPOYKH, PACCPOUKH YIUIAThl TOCYJAPCTBEHHOM MONUIMHBI TIPH
nojiaue amneJuIAIMOHHON >KalioObl WM 00 yMEHBIIEHHUH ee pa3Mepa (B BHUJC
OTZIETILHOTO JIOKYMEHTA WUJIU U3JI0KEHBI B CaMOM »kasiooe).

25.3. ’Kanoba B yCTaHOBIIEHHBIN CPOK MOKET OBITH OTIIPaBJICHA 3asIBUTEIIEM B
CyJI IEPBOM MHCTAHIIMK Yepe3 OTACIICHHE TIOUTOBOM CBSI3H, (PeIbIBETePCKOIN OUTON
WJIU TIepelaHa B SKCIEIUIIMIO CYy/1a, BBIHECIIIETO PEIICHUE.

AnemusiIimoHHas kaioba Ha pellleHue cyAa, a TakKe MPUIIOKEHHBIE K Hel
JOKYMEHTBl MOTYT OBITh MOJ@Hbl B CYJ B DJEKTPOHHOM BHJE MyTEM 3arOJHECHUS
¢dbopM TOKYMEHTOB, pa3MEIIEHHBIX Ha OQUIIMATHLHOM CailiTe apOUTPaKHOTO Cyaa B
cetu HTepHeT B nopsiike, yreepxkaeHHoM BAC PO.

25.4. TloctynuBmias KOPPECHOHACHIMSA  MPOIECCYaJbHOIO  XapakTepa
MoApa3eICHUEM JEJIONPOU3BOACTBA COPTHUPYETCS IO BHUAAM: aleUISIUOHHBIE
XKajgoObl, JOTMOJIHUTENIbHBIE MaTepuaabl K amneUISIMOHHBIM XKajgo0amMu, HWHbIC
nporeccyayibHble JOKyMEHThl. K anemtsamuoHHoW xkajnobe, MNOCTyNHUBIIECH B
SKCHEAUIMIO W3 OTIENECHUS] TOYTOBOM CBA3M, CHEUUAIbHOW CBSI3U WU

JIOCTaBJICHHOMN (heNbIberepcKkoi mouToM, MpruooIaeTcs KOHBEPT.
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25.5. B geHb mnocTymieHUs >Kajoba mepemaeTcss B TPYIIY perucTpaiuu
MOJIpa3/eNIeHusl JAeNIONPOU3BOICTBA, ciennanucT kotopoit B CAC HaxoauT HOMeEp
CylieOHOTO Jena, pacCMOTPEHHOro B TMEpPBOM HWHCTAHUMU, U TMPOCTABISET BO
BXOJIAILIEM IITaMIIE CyJia 3TOT HOMED.

Peructpamus anemwisIIUOHHON KanoObl, MOCTYNUBIINX JOMOTHUTEIBHBIX
nokymeHToB mpousBoautcs B CAC mo Homepy cyZeOHOro jiena, pacCCMOTPEHHOTO B
cyne mnepBoil uHctanumu. B CAC peructpupyercss nHbopMalus O MOCTYIUICHUU
aneJUIAIMOHHOM 5KaJI00bl U IPUIIOKEHHBIX K HEW JOKYMEHTOB.

[TocTynuBmas aneJuUIAIMOHHAs jkKajloba ¢ TNPUIIOKEHHBIMH K  HEH
JOKYMEHTaMH, JTOTOJHUTEIbHBIC JOKYMEHTHI CKAaHUPYIOTCS U pa3meniaroTcs B KA/
B PEKMME OrPAaHUYEHHOTO JOCTYTIA.

B xonIe pabouero qHS CIIEUANTKUCT TPYIIIBI PETHCTPAIIN COCTABISIET PEECTp
MOCTYNUBIINX B TEYCHHWE [HSA Kajo0 pas3fenbHO MO0 CyIeOHBIM COCTaBaw,
PaccMOTPEBIINM JIe€fia, U MEePEeNaeT Kaao0bl CIEUATUCTaM COCTaBOB IOJ] PACIHUCKY
B peecTpe.

Ecnu xanoba moctynuia B Cyl BO BTOPOM IOJOBHHE paboyero JHs, OHa
odopmiisieTcs U mepenaeTcss B CyIeOHBbIM COCTaB HE MO3JIHEE MEPBOMl MOJOBUHBI
CJeAYIONIEro paboyero JHs.

25.6. Jleno c xano0oi M MPUIIOKEHHBIMU K HEW JOKYMEHTAMH TepeacTcs
CyIbe, B MPOM3BOACTBE KOTOPOTO HAXOAMIOCH jAeno. [IOMOMIHMK CyIbH TOTOBHT
70 K HaIpaBJIEHUI0O B apOUTPaKHBIM Cyd amneJUIAIUOHHON WHCTAHIUU W
COCTaBIISIET MPOEKT  COMPOBOJUTENILHOTO MUChMa B JABYX  OK3EMIUIIpax.
ConpoBoauTenbHOE MUCHMO O HAIPaBJICHUU JIea C KaJo0o0i B ameNISIUOHHYIO
MHCTAHIIMIO TIOANMCHIBAETCS CyAbEH, MpelceaaTeIbCTBOBABUIMM B CyA€OHOM
3acejlaHNM, a IPU €ro OTCYTCTBUHM — MpeJceaTeeM Cye0HOTO COCTaBa.

[ToMouHUK Cyapu TpU TOATOTOBKE Jelda K HAmpaBIEHUIO B CY[
amneJUIIMUOHHON  WHCTaHIIMM TPOBEPSIET  JIOCTOBEPHOCTh KATErOpHM  CIOpa,
yKa3aHHOW Ha 00JIOXKKE Jena.

25.7. CynebHoe [eno ¢ amneluIsUOHHON XaloOoH, MPHIOKEHHBIMH K He
JOKYMEHTaMH, COINPOBOJAUTENbHBIM MHCHbMOM YHAKOBBIBAa€TCSI B MAaKeT U

oopMIIsieTCs CIEeNUATUCTOM CyJe0HOTO COCTaBa, KOTOPBIM MO peecTpy nepeaaet
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€ro B JKCIEIULIMIO JJIi OTIPABKM B CYyJ aleUBSIIIMOHHOW WHCTAaHIUMU 3aKa3HbIM
MMOYTOBBIM OTIPABJICHUEM C YBEIOMJICHHEM JMOO HAPOYHBIM, CIICIICBS3bIO,
benpaberepckoi CBsI3bi0 (Ha yCMOTPEHHE CY1a).

B cinywae xorma cynel mepBOl M aneUISILIMOHHONM WHCTAHIIMM HaXOSTCS B
OJIHOM HAcCEJIEHHOM IIyHKTE, JOCTaBKa IaKeTa C aneUBIUOHHON Xano0oil Hu
NPWIOKEHHBIMH K HEH IOKYMEHTaMH OCYIIIECTBIISIETCS TOJIBKO HAPOUHBIM.

25.8. B menmsax KOHTpOJsS COXPaHHOCTH CYyACOHOTO Jeja MpU MEPEeCchUIKe U
OTEpPAaTUBHOIO TPUHITUS HEOOXOAUMBIX MEp MpPU YTpaTe €ro COMPOBOAMUTEIILHOE
MUCHMO MOJKET COCTABJISITHCS B TPEX IK3EMIUISIpax.

[lepBblil U BTOPO 3K3EMILUTAPBI COMPOBOAUTENIBHOTO MHUChbMa IPHUOOIIAIOTCS K
MaTepuaiaM CyAeOHOro jeia, HalpaBiIeHHOTO B CyJ aneJUISMOHHOW WHCTaHIIUU.
Tpetnii 3K3eMIUTAp XpaHUTCA B JIeJie 10 HOMEHKJAType CyneOHOro cocraBa Cynaa
MepBOM MHCTAHIIMU, OTIIPABUBIIETO JIETIO0 C kano0oil. [Tocie nonydenus nena cyaom
aneJUIAIIMOHHON WHCTAaHIMM U OTMETKH B IITaMIle Cy/Aa JaThl TMOJy4YCHHS Jena
BTOPOW HK3EMIUISIP COMPOBOAMUTEIHHOIO IMHChbMa BO3BpAIAETCA B CyHd MEPBOM
WHCTAHIMHU, TIEpPeaeTCs CIENUAUCTy CYJAeOHOro cOocTaBa, B KOTOPOM OTIpPaBKa
XKaNoObl M Jera HaxoasTcss Ha KoHTpose. [locie 3TOro mucbMoO CHHUMAETCS C
KOHTPOJISI U XPAHUTCS B JieJie IO HOMEHKJIATYPE DKCIICIULINH.

Nudopmarus o6 otnpaske nena peructpupyercas B CAC crnernuanucramu
MO/Ipa3ieNICHUs JEI0POU3BOACTBA.

25.9. Jleno c¢ xajo0oil W TPUIOKEHHBIMA K HEH JOKyMEHTaMH C
COIMPOBOIUTEIIbHBIM MHCbMOM  (Tipuiioskenne Ne  35)  HampaBiseTcss B CYA
aneJUIAIIMOHHON WHCTAHIIMA B TPEXTHEBHBIH CPOK CO JHS MOCTYILICHUS KajJoObl B
cyn (uactb 2 cratbu 257 AIIK PO).

25.10. Ilpm mnoctymieHun B apOUTpaXHBIA CyJ TEpPBOM HHCTAHIUU
aneJuIALMOHHOM Kano0bl Ha ONpeAesIeHHEe O BO3BPAIICHHUH UCKOBOT'O 3asBJICHUS CY/l
MEepBOMl  HMHCTAHIIMKM PETHCTpUpyeT TmocTynuBinyto xkanody B CAC. U3
HOMEHKJIATypHOTO JIeJla M3bIMAEeTCsl OpPUTHMHAN OIpEAENIeHUs O BO3BpAILCHUU
MCKOBOTO 3asBJICHUS BMECTE€ C aKTOM OO0 OTCYTCTBUU JOKYMEHTOB (€CIM TaKOBOW
UMEETCs), TMOAIIMBACTCS B TMAMKy CyIeOHOro Jena C COCTaBICHHEM OIHMCH

JIOKYMEHTOB JieJla B COOTBETCTBUU C TpeOoBaHUsIMU NMyHKTa 22.3. MHCTpyKIIMU U
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BMECTE C MOJIYYEHHOM KanoO0Ol U COMPOBOIUTENbHBIM MHUCHMOM HaIpaBisieTCs B
CyJ aneJuIlIMOHHON NHCTAHIINH.

25.11. Ilpu mocTymyieHMH B apOWUTpaKHbIH Cya TepBOM HWHCTAHIIUU
JOTIOJTHUTENbHBIX JOKYMEHTOB K TMOJAHHON paHee W OTHpPABICHHOW B CyI
aneUIALMOHHON WHCTAHUWU aneJUIIMMOHHOW jkamo0e Cyl MepBOM WHCTaHUUU
PETHCTPUPYET MX B KAPTOUKE COOTBETCTBYIOIIETO JEJia U C COMPOBOJIUTEIHHBIM
MUCBMOM B TEUYEHHE TpeX padouux THEH HampaBiSIOTCA B CYJ amneUIIHOHHON
WHCTaHIUU.

25.12. Ecnu Ha AaTy NMOCTYIUICHUS aneUIAIIMOHHON >KalloObl B CyH MEpPBOM
WHCTAHIINM MaTepuabl Jieia HapaBieHbl B Cy/ KaCCAllMOHHON WHCTAHIIMH B CBSI3U
C TIOCTYIUJICHUEM KaCcCallMOHHOM 3kajio0bl Ha Cy/IEOHBIN aKT IO TOMY K€ JIeNy, TO CY/
IIEpBOM MHCTAHIMU B COOTBETCTBUU C 4acThio 2 craThu 257 AIIK P® Hampasisier
KamoO0y W TPUIIOKEHUS K Hed B CyAd aneuMIMOHHOW HWHCTaHIMH C
COMPOBOJAMUTENILHBIM MHCHMOM, B KOTOPOM COOOIIAETCS, B CBA3U C Y€M, KOTJla U B
KaKOW CyJl HalpaBJIEHbl MaTEpUaIbI Jea.

25.13. Ecnam mocTynuiu 3amMe4yaHWs Ha MPOTOKOJ CyAeOHOro 3acefaHus, B
YCTaHOBJICHHBIN 3aKOHOM CPOK, JIeJIO C alle/UISAIMOHHON >KaJ000# HampaBisieTCs B
Cy[l aneJUISIIIUOHHON MHCTAHIIUH TI0CTIE PACCMOTPEHHSI 3aMEYaHU CYIOM.

25.14. Tlpu mocTymIeHU: B CyJ MEPBOM WHCTAHIIMN amleJUISIIIMOHHBIX KaJiod B
KOHILIE CpOKa, YCTaHOBJICHHOTO Ha oO’KajoBaHWE, IO JENy, 10 KOTOPOMY YK€
MoJIaHa paHee aneJUIAIMOHHAs Kaoba U JIeJI0 BMECTe C KaJoOOW HampaBJeHO B
CYy[l aneISIMOHHON MHCTAHITUU, PYKOBOIUTEh TOAPA3ICIICHUs IETOMPON3BO/ICTBA
Cy/la MEepBOM WHCTAHIMHM OO0s3aH HE3aMEIJIUTENIBHO COOOIUTH 00 3TOM B CY
amneJUIAIIMOHHON WHCTAHIIMM W HAMPaBUTh TOCTYMUBIIYIO Kajlo0y BMECTE C
JOKyMEHTaMU  II0 TI0YTE, a TaKXKe WX OJJICKTPOHHBIE KOIHWM [0 KaHalam
BEJIOMCTBEHHOHN CBS3M, HE IMO3[HEE CIIEAYIOIIero padouyero AHS, MOCIe JHA
MOCTYTIJICHUST KAJIOOBI.

26.  OcoOeHHOCTH  /1eJIONPOU3BOACTBA B  apOMTPaKHOM  Ccy/de
aneJUIIHOHHOW MHCTAHIMU

26.1. Ha mocTynuBIIMX B Cy/ aneUSIIIMOHHON MHCTAHIIUHU CyJEOHbBIX JeJax U

aHCHH}IHHOHHOﬁ )aooe CIICOUAIMCT OKCICAUIUN IMPOCTABJIACT IITaMII C ITOJHBIM
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HAUMEHOBAaHHWEM  apOUTPAXKHOTO CyAa  aneJUIIUUOHHOM  MHCTAHUUU, JaTy
MOCTYIUIEHUS, CBOIO MOAIMCH.

[IpousBoauTcss cBepka HOMEPOB Ha OOJOXKKE CyaeOHOro Jeina U B
COMPOBOAUTENILHOM NMHUCHhME, (aKTHUECKOE KOJIMYECTBO JIMCTOB B JieJie C JAaHHBIMU
OMKCH JAOKYMEHTOB JIeJia, HAJIMYKME B JIeJIe TOJIMHHUKA OCIIapUBAEMOro CyJIeOHOro
aKTa.

Jleno BMecTe c >kanoOoil mepemaeTcs B TPYIIY PETUCTPALlMd B JI€Hb
NOCTYIUICHUS B CyJl WM HE IO3AHEE MEPBOM IOJOBUHBI CIEAYIOIIETO IHS IO
peecTpy nepenayu.

[Ipn moctymiieHHMM B CyJ aneUIALMOHHON HMHCTAHIIMM  JIOMOJHHUTEIbHBIX
JOKYMEHTOB K MOJaHHON paHee B CyJ MEpBON MHCTAHIMU aNEJUIIUOHHON kanooe
0 TOCTYIUIEHUS €€ B CyJ AaleJUIAIUOHHOW WHCTAaHUHUM CYJl aneUIAIUOHHON
MHCTAaHUWU TOJIIMBAET 3TU JOKYMEHTHl B HOMEHKJIATYpHOE JI€JI0, B KOTOPOM OHH
XpaHATCS /0 TOCTYIUIEHUS B CyJA aleUIALMOHHOW HWHCTaHIMM KaJloObl H
MaTepHualoB CyAeOHOro aena.

Takue nomnosiHUTENbHBIE AOKYMEHTHI peructpupyrorcss B CAC Bmecte ¢
amneJUIAIIMOHHON JkalmoOo, ckaHupyiorca U pasmematorcs B KAl B pexume
OTPaHUYEHHOTO JIOCTYTIA.

JIOKYMEHTBI, TPUOOIIEHHBIE CYIOM  aNeJUBIMMOHHOM  WHCTaHIMH K
MarepuaiaMm CcyAeOHOro Jena TMpU PACCMOTPEHUHU AameJUIILUOHHON KaoOBbl,
PETHCTPUPYIOTCS, CKaHUPYOTCs U pazMemarorcs B KAJl B pexuMe OrpaHHuE€HHOTO
JOCTyIA.

26.2. CreuuanucThl TPYyNNbl PErUCTPAllMM B JIEHb MOCTYIUIGHHUS, HO HE
MO37HEEC TMEPBOWM TMOJIOBUHBI CIEIYIOMIETO JHS TOCTE TMOCTYIUICHHUS >Kajlo0bl
IPOU3BOMST €€ PErUCTPALMIO IO OUEPEAHOMY MOPSIKOBOMY HOMEPY MOCTYHAIOUIUX
anesuIIMOHHBIX kano00. Ha numeBol cTopoHe 00J0KKH CyAeOHOTO Jiejia B MeCTe,
OTBEICHHOM JJIsi CyJa amneuIIMOHHOW WHCTAaHIMHU, a TakXke Ha xKajiobe
YKa3bIBAETCSI PETUCTPALIMOHHBIA HOMEp, COCTOSAIIMN U3 MHJIEKCA aneJUISIUOHHOIO
cyna — OlAII, 02AIl u T.n.,, TOPAOKOBOIO HOMEpa W TroJa IOCTYIUICHUS
amneJISIIUOHHOM ’Kaj00bI C IeJIOM B CY/I.

Hanpumep: 10AI1-505/2013, rae:
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10AII — unaexc ecsaToro apOuTpaskHOTO aneuISILIMOHHOTO CY/a,

505 — peructpanmoHHBIA HOMEP aNeIIISIIMOHHON KaJ00kI,

2013 — rox MocTyIyIeHUS Kajlo0bl ¢ IEJIOM B CY/I.

He nonyckaercs no6aBieHre K HOMEpY aleUISIIIMOHHON >KajJoObl HUKaKUX
1u(poBbIX U OYKBEHHBIX 0003HAaUCHUN. B CyneOHBIX akTax amesuIsuOHHOTO Cyda
TAaK)K€ YKa3bIBA€TCS HOMEp, IPUCBOCHHBIM JIaHHOMY [y CYyJAOM [epBOi
WHCTaHIINN.

26.3. AmneUIsIIIMOHHbIE TIPOM3BOJICTBA M0 YCMOTPEHUIO Cy/la MOTYT BECTHCH
60 B OyMa)KHOM, JTUOO B AJIEKTPOHHOM Buje. B ciydae HE0OXOIUMOCTH MOTYT
BECTHCh 00a BHJA MPOW3BOJCTB, OJHAKO B JAHHOM Cciliydae TpH OOHAPYKCHHUH
PACXOXKICHUN MEXKIy COJIEpKAHUEM DIIEKTPOHHOTO M OyMa)KHOTO MPOW3BOJICTB
MPEAMOYTECHUE OTIACTCS OYMa)KHOMY BapHaHTY.

B cnydae ecnm BeneHHe CyIOMPOM3BOACTBA OCYIIECTBIIETCS B SJIEKTPOHHOM
BUJIC, BCE JOKYMEHTHI, BKIIOYAaeMble B aMeJUISIIIMOHHOE MPOU3BOJCTBO,
CKaHUPYIOTCS U NPUKPEIUISIIOTCA K perucTpannoHHON kapTouke KA/I.

26.4. Ha nuueBoil cTopoHE OOJOXKH aleJISIMOHHOTO IMPOU3BOCTBA
(mpunoxxenre Ne 36) crmenuanucThl TPYIIBI  PETUCTPALMKA  MOAPA3ACICHHUS
JICITOTIPOU3BOCTBA TPOCTABIISIOT PETHCTPAIMOHHBI HOMEp, YKa3bIBAIOT IPYTHE
HEOOXOIUMBIE JaHHEIE.

He mo3mnHee mepBoil MOJOBUHBI CICAYIOMIETO0 pabovero THS aneIUIIIHOHHOS
IPOU3BOJICTBO, XKaa00a U JeJI0 MEePEIAr0TCs M0 PEECTPY MO PACIUCKY CHEIIUATUCTY
COOTBETCTBYIOIIETO CYAEOHOTO0 COCTaBa, KOTOPHI BHOCHUT 3alUCh O TMOJTYYCHUU B
KypHaJ ydeTa TPOXOXKICHHUS KanoO, CYIACOHBIX JelT U JOIOJTHHUTEIBHBIX
MaTepHasioB B cye0HOM coctaBe (mputoskenue Ne 37), eciid TakoW KypHAI BEIETCS
B cyne. PeecTp mepenaun xanoObl ¢ IEIOM XpaHUTCS B JIEJI€ 10 HOMEHKIIAType ACI
CyZ1Ie0HOTO COCTaBa, €ro KOMHS — B TPYIIIE PETHCTPAIINH.

26.5. CyneOHOe 1eno W amneuIAIMOHHOE MPOU3BOACTBO HE3aAMEIJIUTEIHHO
NepeIarTCcs MpeaceaaTeNlio CyAecOHOro CcocCTaBa, KOTOPBIM Ha3HAYaeT CY/IbIO-
TOKJIaTYMKa COTJIACHO CTEIUATN3allUU CYyIeH U UX Harpy3KH.

B cymax, roe BHeApeHa aBTOMATU3MPOBAHHAS CHUCTEMa PaCIPEACIICHUS

AllICIIAIIMOHHBIX )KEU'IO6, pacupeaciiCHUC HUX MCKAY CYIAbAMHU IIPOU3BOJUTCSA B
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aBTOMATU3MPOBAHHOM pexuMe. B 3Tux ciydasx neno ¢ xkaino0oil mepenaercs
HETOCPEICTBEHHO CYyIb€ WM TTOMOIITHUKY CYJIBH ITOJ] PACIIUCKY B pEecTpe.

26.6. CornacHo pe3oJIIOIUMU MpeJlcenarens cyaeOHoro cocraBa Jeilo0 M
aneJUIAIMOHHOE TMPOU3BOJACTBO B TOT K€ JICHb NEPEAAIOTCS IO PEecTpy Cyjlbe-
JOKJIQTYUKY, YKA3aHHOMY B PE30JTFOITHH.

Jlata mepepgauM Jena W aneJUIIUMOHHOM KalnoObl  Cy/Abe-IOKIATUUKy
PETUCTPUPYETCS CHEUaMCTOM JAenonpou3BojacTBa coctaBa B CAC (BHOCUTCA B
COOTBETCTBYIOIIHM KypHAII).

26.7. Ecim  amemnmsuMoHHas kajgo0a TMojlaHa HEMOCPEACTBEHHO B CYI
aneJUIAIIMOHHON WHCTAaHIIMA TOCJAe BO3OYKICHHS B HEM aleUISIIHOHHOTO
POU3BOJICTBA IO Kajgo0e JAPYyroro JMia Mo TOMY K€ Jely, TO CyH, B IemsX
COOJTIO/ICHUST TIPUHITUIIA TPOIECCYATbHONH KOHOMHH, PEIIacT BOMPOC O MPHUHSITHH
ATOM kaj00bl K TPOU3BOJICTBY, HE BO3BpAIIas €€ 3asIBUTEIIO.

26.8. [Ipu moctyruieHu” B CyJ] MEPBOM MHCTAHIIMU alleUISIIIMOHHBIX JKaJlod B
KOHIIE CpOKa, YCTAHOBJICHHOTO Ha OO’KaJloBaHWE, IO JIeNy, M0 KOTOPOMY YXKe
MoJIaHa paHee aneJuUIAIMOHHAs kKajno0a U JeNI0 BMECTe C >kajo00i HampaBlieHO B
CyJl aneJuUISIIMOHHON MHCTAHIMH, CYJl IEPBOM MHCTAHIIMKM COOOIIaeT 00 ATOM B CYJ
aneJUIAIIMOHHON WHCTAHIIMA W HAMPaBIACT TOCTYIMBIIYIO JKalo0y BMeECTe C
JOKyMEHTaMu [0 TI0YT€, a TaKXKe UX OJJIEKTPOHHBIE KOIMWU 10 KaHajiam
BE€JOMCTBECHHOMU CBS3HU.

[Ipu mnocrymieHun Takoi HWH(OPMAIMKM PYKOBOJIUTENh TMOpa3IeICHUS
JICTONIPOU3BOICTBA Cy/a AameJUIAIMOHHON WHCTAHIIMM HE TMO3[IHEe CIEAYIOIIETO
pabouero JiHs, cuuTas ¢ AaThl MOCTYIUIEHHS, 00s3aH NMPOUH(POPMHUPOBATH 00 ITOM
CyIlbl0, B TPOU3BOJICTBE KOTOPOTO HAXOJIMUTCS >Kajo0a, MOCTYMUBIIAS IO JAETy
paHee.

26.9. AnennsMOHHbBIC KaJIOOBl HA ONpeeeHUs apOUTPaKHOTO CyJla IEPBOM
uHctaniuu (ctaths 188 AIIK P®) momaroTcst B apOUTpakHBIN Cy] aneIssnOHHON
MHCTaHIMU Yepe3 apOUTPaKHbIN CyJl IEPBOl HHCTAHIINH.

OpurnHan anemsIuOHHON KaJIoO0bl BMECTE C KOMUSIMH MaTepUajoB Jena,

HEMOCPEACTBEHHO OTHOCSIIMXCA K O00XaIyeMOMY ONPEICICHUI0, HAMpaBiseTCs
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CyIOM II€pBOM HHCTAaHUMHW B CyJ AaNEUBIIMOHHONM WHCTAaHUUM B TOPSJIKE,
YCTaHOBJICHHOM I1aBou 25 MHCTpyKuuu.

O6sxaiyemoe orpeiesieHUe HarpaBisieTcsl B KOMUHU, YOCTOBEPEHHOU CyIbeit
(mpencenarenbCTBYIOIIMM B CYJACOHOM 3acelaHWu), PacCMaTPUBAIONIUM JICJIO B
apOuTpaXHOM cyae TepBoil wHcTaHImu. Kommsi o0XamyeMoro omnpeaeneHus |
KOIIMKM MaTepuajoB JieJa, OTHOCAIIMecS K OOXalyeMOMy OIpeleNeHUIo,
MO/IINBAIOTCSA B OTHAEIBHYIO MankKy, oGopmiIsieMyr0 Kak CIEIYIONIUH TOM Jeda,
COCTABJIIIETCS €r0 OIKUChH.

Cyn aneuIlMOHHOW WHCTAHIIMU MOJIIMBAET B 3TOT TOM J€ja OPUTHHAI
MPUHATOTO CYJAEOHOTO akTa, KOTOPBIM 3aTeM HalpaBigeTcs B CYyJ NEpBOM
WHCTaHIINY Ha XpaHECHUE.

26.10. Ilpu BeIHECEHWHU oOmpeAeNeHUus] 00 OCTaBICHUH aNeUIAIIMOHHON
#ajo0bl 0€3 IBIKEHUS Kajlo0a, MPUII0KEHHBIE K HEH JTOKYMEHTHI U CyJIeOHOE /1eJ10
HAXOJISATCS Ha KOHTPOJIE y TIOMOIITHUKA CY/IbH B CyJIeOHOM COCTaBe B TEUCHHE CPOKa,
YKa3aHHOTO B OMPEACIICHUH, /111 UCTIPABICHUS HEIOCTATKOB.

[IpencraBiieHHbIE 3asBUTENEM JIOKYMEHTBI BO HCIIOJIHEHUE YKa3aHHOTO
ONpENENICHUs] CyAa PErUCTPUPYIOTCS B MOAPa3[EICHUU JEJIONPOU3BOJICTBA IO
HOMEpY Kajo0bl U HE3aMEIJIUTEIBLHO M0 PEECTPY MEPEAAIOTC CYJbe (MTOMOIIHUKY
CyZIbH) MOJI PACIIUCKY.

[Ipu moBTOpHOM OOpAIllEHUH C aNeUISIIIUOHHOMN Kano00i Mocie YCTpaHSHUs
00CTOSITENIBCTB, TMOCTYXXUBIIMX OCHOBaHWUEM JIJIi €€ BO3BpallleHus, kajoba
PETUCTpUPYETCST 1O  OYEpPEOHOMY  MOPSAKOBOMY  HOMEPY  MOCTYHAIOIIUX
aneJUISIIMOHHBIX JKaJl00.

B ciydae oTMeHBI KacCallMOHHOW MHCTaHIIMEN OIPEIEIICHUSI O BO3BPAILICHUHU
aneJUIIIMOHHON  JKaJloOBbl  kajo0a PpETrUCTpUPYETCs TakkKe IO O4YepeHOMY
MOPSIZIKOBOMY HOMEPY MOCTYHAIOIIMX aNeJUIIIUOHHBIX Xalo0 B COOTBETCTBUM C
MyHKTOM 26.2 NHCTpyKIHUH.

26.11. Ilpu mocTyruieHMH ajnod Ha OAMH CYACOHBIM akKT cylna MepBOi
WHCTAHIIUN KaKJ1as )Kajao0a PeTUCTPUPYETCS M0 OYEPETHOMY MOPSIKOBOMY HOMEDY .
Bce nmocrynuBmme xamo6bl 0(hOpMIISIOTCS B OJTHO aleJUISIITMOHHOE MPOU3BOJICTBO,

c(hopMHUPOBAHHOE TIO Kaj100e, MOCTYMUBIIEH U 3apETUCTPUPOBAHHOMN TIEPBOMA.
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Homepa Bcex amneyuisiiIMOHHBIX 3Kallo0, BXOMASIIMX B OJIHO ameJUIIHOHHOE
MIPOU3BOJICTBO, BEIHOCATCS HA O0JIOKKY JTAHHOTO aneUIILUOHHOTO TPOU3BOICTBA.

B ciydae mocrtyruieHHs HECKOJIBKUX 3KalloO Ha pas3Hble CyneOHbIE aKThl IO
OHOMY M€y OHH PErUCTPUPYIOTCA [0 OYEPEIHOMY IOPSAKOBOMY HOMEDY,
MPUCBOCHHOMY Kaxaou kamobe. Kaxmas xamoba odopmisercs B OTACIBHYIO
00JIOKKY aneJIiuOHHOr0 pou3BoAcTBa. [Ipu 3TOM ecnu gaHHBIE Kaao0bl OyIyT
paccMaTpuBaThCS COBMECTHO, TO OHHM OQOPMISIOTCA B OJHO aNCIUISIIUOHHOE
IIPOU3BOJICTBO IO MPAaBUIIAM, U3JI0KEHHBIM B a03a1e IEPBOM HACTOAIIETO MyHKTA.

Ecnu xanoba noctymnuia Ha cyieOHBINA akT IO ey, PACCMOTPEHHOMY paHee
aneJUIALMOHHBIM CY/I0M, IO kajno0e Ha Ipyroi CyJeOHbIN akT, OHA PETUCTPUPYETCS
[0 OYEepPEAHOMY IMOPSJIKOBOMY HOMEpPY TOCTYIUIEHUS aNeJUIIUOHHBIX Kayoo.
Martepuanibsl 0 paCCMOTPEHUIO MOJUIMBAIOTCS B CAMOCTOSTEIbHOE aleJUIALIMOHHOE
MIPOU3BOACTBO.

26.12. Ilpu moOCTyIUIGHUHM B ameJUISIIMOHHBIA CyJ Jelia, 0 KOTOpOMY B
KAaueCTBE JI0KA3aTEIbCTB MPOXOMAST LIEHHbIe OymMarv, B CONPOBOAUTEIBHOM MHUCHME
CyJa MepBOM MHCTAHLMHU yKa3blBaeTcs MX (pakTHueckoe MecTo HaxoxieHus. Eciu
IIEHHbIE OyMaru HaxoJATCA Ha XpaHEHWHW B CyJ€ TEPBOM HHCTAHIIUM, TPH
HEOOXOJAMMOCTH MX MCCIENOBaHUSI B XOAE pPAacCMOTpPEHHUs Jella B CyAe
amneJUIAIIMOHHON WHCTaHIUU, OHU JIOCTAaBJISIOTCS (DEeTbIbErepcKod MOYTON WIIH
KyphEpPOM B aNeJUISIUOHHBIA CyJ MO MNHUCBMEHHOMY 3alpocy, MOANUCAaHHOMY
CYbEH—TOKIaTUUKOM.

Ecnu nennble Oymaru nocTynaroT B aneUBSILIHOHHBIN CyJl BMECTE C KaJloOoi
U JIeJIOM, OHU MepelaloTcsi Ha XpaHeHWe CyAbe-IoKIamuuky. [lpuem, yder wu
XpaHEHUE TaKUX IIEHHBIX OyMmar OCyIIECTBIISIETCS B COOTBETCTBUH C TPEOOBAHUSIMHU
rnasbl 14 MHCTpYyKIMHK.

26.13. OT3bIB Ha aNEJUISIIMOHHYIO Kalo0y, MOSICHEHUS! MO3UIMU YYaCTHUKA
mpolecca, MPOeKT CyJeOHOro akTa, MHbIe XOJaTaiicTBa U 3asBJICHUS, B TOM YHCIIC
NOCTYIUBILIKME B CyA€OHOM 3acelaHUH, PETUCTPUPYIOTCS KaK JIONOJIHUTEIbHBIC
JOKYMEHTBl K Jeiy (aneusIUOHHOMY IPOU3BOACTBY) MU HE3aMEIJIUTEIBHO
nepefaTcsl MOJA  PACHUCKy  CYJbe-IOKJIaAuuKy (IMIOMOIIHUKY CyAbH), B

IMPOU3BOACTBC KOTOPOI'O OHHU HAXOAATCH.
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26.14. Konuu ompeneneHuid cyia O MPUHATHU aneUISIMOHHON JKaJIoObl K
MPOU3BOJCTBY, O BPEMEHHM W MECTE CyACOHOro 3acelaHusi CeKpeTaph CyIaeOHOTO
3acenanus (CHEUaIMCT CyIeOHOTO COCTaBa) HAINpaBIsieT B MATHIHEBHBIA CPOK
3aKa3HbIM TIOYTOBBIM OTMPABICHUEM C YBEJOMIICHMEM O BPYUYCHHUM JIMIIAM,
YYaCTBYIOIINM B JICIIC.

Konuu ompenenenus o MNpekpanieHUHd TPOU3BOJACTBA IO aNeIUIAIIMOHHOM
’kanobe, BBIHECEHHOIO0 B COOTBETCTBUU cO cTartbeid 265 AIIK P®, nampasustorcs
JUIAaM, YYaCTBYIOIIUM B JIEJI€, HE MO3/IHEE CIEAYIOIIEro THS MOCJIE €r0 BHIHECEHHUS.

26.15. Jlenonpon3BOJCTBO MO MOJATOTOBKE U PACCMOTPEHUIO amneIIIMOHHBIX
xano0 B CcyAeOHOM 3aceqaHUM MPOU3ZBOAUTCS B TOPSIIKE, YCTAHOBJICHHOM B
paznenax Il u [ UHCTpyKIIMK C y4eTOM 0COOCHHOCTEN, U3I0KEHHBIX B HACTOSIIIEM
paznerne.

26.16. CocraB cyna (cyaps, IpeacenaTeIbCTBYIONUH B Cy/IeOHOM 3aCeIaHnH,
U JIBO€ CyJei) 0 pacCMOTpPEHHUs Jejia, B MOPSAKE MOATOTOBKM K CyaeOHOMY
pa3oUpaTeNbCTBY U NI O3HAKOMJICHUSI C JIEJIOM U Kajo0o¥ MoJIy4aroT cyjaeOHOe
JIEJIO ¥ YKaJI00y TOJ/1 PaCIUCKY B PEECTpe/sKypHalle Iepeaaydun Jei ¢ xKaao0aMu.

26.17. YuuTeIBasg, 4TO amneUIAIMOHHBIE JKAJIOObI HAa OJHWH CYACOHBIM aKT
MOTYT OBITH IMOJaHBI HECKOJIbKUMH YUaCTBYIOIIUMH B JICNIC JTUIIAMU B TEUEHUE BCETO
CpOKa, YCTAaHOBJICHHOTO JJISi TOJIayM >KaJoObl, a TaKXe TO, YTO amneJUIAIUOHHAs
*anoba MOKeT OBITh TOoJaHa B TIOCICIHWHA JIGHb CpPOKAa Ha ameiUIAIHOHHOE
o0>kajoBaHHUE, B OMPENICIECHUU O TMPUHATHH KaJI0Obl K MTPOU3BOACTBY YKa3bIBACTCS
naTa cy/neOHOTO 3acelaHus, KOTOPOEe HE MOXKET ObITh HA3HAUEHO PaHEee MCTCUCHMS
CpOKa Ha Mmojavy aneuISIHOHHON KaIOObI.

Bce anennsimonHbie xKanoObl, TOJMaHHBIE HA OJUH CYIEOHBIM aKT, JOJDKHBI
HA3HAYaThCS K PACCMOTPECHHIO B OJTHOM CyIcOHOM 3aCE/IaHUH.

VYkazaHHble TIpaBWJIa O BBIOOpE JaThl CyACOHOTO 3acelaHusi He
pacpoCTpaHsIOTCST Ha Claydad OOXKaJIOBAaHUS OIPEACICHUM, 3a HWCKIIOYCHHEM
ompenencHr 00 OCTaBJICHUM MCKOBOTO 3asBJICHUS (3asBJICHUSA) 0€3 pacCMOTpEHUS
Y O MPEKpaIIeHu! IPOU3BOJICTBA T10 JCITy.

B ciydae xorma mocne pacCMOTpPEHUS aneluIIIMOHHON JKaloObl U MPUHATHS

I10 pe3yjibTaTaM €€ paCCMOTPCHUA ITOCTAHOBIICHUSA CY aneJUISILMOHHOMN HMHCTaHIIUH
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IPUHAJT K CBOEMY IPOU3BOCTBY alEJUIIUOHHYIO kKalo0y JIMIA, HE IPUBJICYEHHOTO
K y4acTHIO B Jieje, mpaBa U OOS3aHHOCTH KOTOPOTO 3aTPOHYTHI 00KaTyeMbIM
CyIeOHBIM aKTOM, Takas jkajgo0a paccMaTpuUBaeTCs MPUMEHMUTEIBHO K IpaBUIIaM
paccMOTpEHHUsI 3asBJICHUS O IEPECMOTpPE CyneOHOro akTa MO HOBBIM M BHOBB
OTKPBIBIIUMCS OOCTOATEIHCTBAM.

Eciu npu paccMOTpEeHUH COOTBETCTBYIOLIEH kaloObl CyJ aneuIsLuOHHON
WHCTAaHUWN YCTAaHOBHUT, YTO 3asIBUTENb SBISETCA JMLIOM, HE NPHUBJICUYECHHBIM K
YUYacTHIO B JIeJI€, O MpaBaX U 00S3aHHOCTAX KOTOPOTO MPUHSATHI Cy/1eOHBIE aKThl IO
Jiely, TO paHee MPUHATHIE MOCTAHOBJIEHUE Cya ale/ULIMUOHHONW HWHCTaHIUU U
peleHne cyAa NEpPBOM HMHCTAHLIHUM IOJUIEKAT OTMEHE M CyJ aneUBIMUOHHON
MHCTAaHIMU [EPEXOJUT K PACCMOTPEHMIO JIea 10 MPaBUJIaM, YCTAHOBJIEHHBIM IS
paccMOTpeHHUs Jiena B apOUTPaKHOM CyZi€ EPBOM MHCTAHLUU.

26.18. Ecniu Ha mary MOCTYIUICHHSI aneUIIUOHHON KaloObl B Cy[ MEpBOU
MHCTAaHIMU MaTepUabl JeJIa HAlPaBJICHbI B CyJ KaCCalMOHHOW MHCTAaHLUU B CBS3U
C MOCTYIUIEHMEM KaCcCallMOHHOM KajioObl HA TOT k€ CYJIEOHBIN aKkT, TO CyJ NEpBOM
MHCTAHLIMM HampaBiseT >kajio0y W MNPUWIOKEHUS K HeW B CyJ aneuIsIlUOHHOU
MHCTAHIIUU C COMPOBOIUTENBHBIM MUCHbMOM, B KOTOPOM COOOIIAETCS, B CBSI3U C YEM,
KOTJla M B KaKOW CyJ HAaIlpaBJICHbl MaTE€pUabl JIEJa.

ITociie paccmoTpeHusi CyIOM aneJUBSIMMOHHOW HHCTAaHLMK BOIIpOCa O
NPUHATUY aNeUIIIUOHHON KamoObl K mpou3BojacTBY (craths 261 AIIK P®), ecim
Kayoba NpUHUMAeTCs, B CyJ KacCallMOHHOM WHCTAaHIMM HaNpaBIIse€TCs KOs
ONPENENIEHUS O €€ MPUHATHH K IPOU3BOJACTBY U 3aIIPOC O HAIIPABJICHUN MAaTEPHATIOB
niena B CyJ1 aleJUIALMOHHON MHCTAHLIUH.

Ecnm kaccalMOHHOE TPOM3BOACTBO K MOMEHTY IIOJIYYEHUS KOIHH
YKa3aHHOT'O ONPEACIICHUS HE 3aBEPUIEHO, CyJ KaCCAMOHHOW MHCTAHLIMU OCTABIIET
KaCCallMOHHYIO kano0y 0e3 pacCMOTPEHMsI M HaIpaBisieT MaTepHalibl Jiejia B Cy.
aneUIALMOHHON MHCTaHIUH.

26.19. B cayudae, korja CyJoM KacCallMOHHOW WHCTAHIIMM TPUHSITa K
MPOM3BOJCTBY KaccallMOHHas jkamo0a Ha OINpeaesicHHe, He 3aBepularoliee
paccMOTpeHHe Jena, a B CyJ AaleJUIIMOHHOW HMHCTAHIMHM  IOCTyIuWja

alICJIAIMOHHAasA kaimoba Ha peumicHuc cyaa HepBOI\/’I HHCTAaHOMUH 10 TOMY XK€ ICIY,
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POU3BOJICTBO MO KAacCAI[MOHHOW >Kalobe Ha OompeJereHUe OCYIECTBIAETCS Ha
OCHOBAaHHWY KOTHMH MaTepHUaIOB Jeiia, HEOOXOAUMBIX JIII PACCMOTPEHHUS KaJoO0bl, a
MaTepuasibl Jiejla HaMpaBSIOTCS B Cyll amnejUISIMOHHOW WHCTAHLUU IS
PACCMOTPEHHUS ANEIUISIIUOHHON KaTO0O0BI.

26.20. AmemmsimoHHasi Jkajmoba Ha OmpeaeNieHne O Tepemade Jeina Ha
PAacCCMOTPEHUE JPYroro Cyja MOMJICKUT PACCMOTPEHHUIO B TEUEHHUE MATH JTHEU CO
JHS TOCTYIUICHHUSI B CYJl aleJUIAIMOHHOM WHCTAHIIMM BMECTE C MaTepHhaiamu,
HEO0OXOIUMBIMU IS €€ PACCMOTPEHUS.

ATEJUTSIIIMOHHBIE JKalloObl Ha ONpeleNieHUusT apOUTPaKHOro Cyna MepBOi
WHCTaHIIUN, 00KaJIOBAaHWE KOTOPBIX MpeaycMoTpeHo cratbsamu 46, 50, 51 m 130
AIIK P®, a Takxe Ha ONpeaeaeHus O BO3BPALIEHUH NCKOBOTO 3asBICHUS U IPYTUE
MPENATCTBYIONIME NAIbHEHIIIEMY JIBHXKCHUIO Jejia OMPEIeIICHUs] PacCMAaTPUBAIOTCS
apOUTPAXKHBIM CYJIOM aNeUSIIIMOHHON HHCTAaHIIMM B CPOK, HE IPEBBIIIAIOIINAMA
NSATHAIIATH JHEH CO JHA TOCTYIUICHHS TaKOW >KaloObl B apOUTpa)KHBIM CyI
aneuIsIUOHHON nHCTaHIMU (4acTh 3 ctathu 272 AIIK PO).

[Ipu »TOM B City4asix, KOTJa Cy/JOM IE€pBOM WHCTAHIIUUA YaCTh TPEOOBAHMIA
3asBUTEJS PACCMOTpPEHA, a [0 OCTaBIIMMCS TPEOOBAHUSAM IMPOU3BOICTBO
MpeKpamieHo (TpedoBaHUsI OCTaBJIEHbI 0€3 PAacCMOTPEHHUs), Ha 4YTO YKa3aHO B
pElIeHNH, aneuUBIIIMOHHAs Kajgo0a Ha JaHHBIN CyAeOHBIA aKT paccMaTpUBAeTCs B
CpOK, YCTaHOBJIEHHBIN cTaTbeit 267 AIIK PO.

26.21. B ciiydae eciii cyZioM aneJuIIMOHHON MHCTAHIIUU OTMEHEHO PEeIleHUE
Cyla MepBOM MHCTAHUMU B YaCTHU, TO PE30JIOTHUBHAS YAaCTh MOCTAHOBJIEHUS CyAa
aneJUIIIMOHHON MHCTaHIMU JOJKHA OBITh COCTaBJ€HA TaKUM OOpa3oM, 4TOOBI y
CyJa TIEpBOM WHCTAHIMHU, BBIJAOLICH MCIOJHUTENbHBIA JIUCT, & TaKXKe JIMII,
HAJICJICHHBIX MPABOM MPUHYJIUTEIBHOTO HWCIIOJHEHUS, HE BO3HHUKIO COMHEHHM
OTHOCHUTEJILHO TOT0, KaKasi CyMMa IMOJIJICKUT B3bICKAHUIO.

26.22. CyneOHble  aKThl M3TOTaBIMBAIOTCS C WCMOJIB30BAHUEM CHCTEM
aBTOMATH3aIIMK CYJIONTPOU3BOJICTBA B COOTBETCTBUU C TIaBoi 9 MHCTpyKIuy.

[TonMHHUKKN ONpenesieHUi U MOCTaHOBIICHUE CYy/a, MOJIMHUCAHHBIE CY/IbsIMU,

MOIIINBAIOTCS B CyIeOHOE IeIIO.
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[Ipy  OOBSABIEHUM  PE3OJMIOTUBHOM  YacTH  IOCTAHOBJIICHHUS  CYIOM
aneJUIALMOHHON WHCTAaHUHUU OOBSABISETCS CPOK HM3rOTOBJIEHUS IMOCTAHOBJICHUS B
MOJIHOM O0BEME.

JlaToif TpUHSATUS TOCTAHOBJEHUS CyJla aneUIAIMOHHONW HMHCTAHIIMH
CUMTAETCsl JaTa €ro M3TrOTOBJIEHHUS B MONHOM oObeme. [lpu 3TOM H3roTtoBICHME
MOCTAHOBJICHUS B TIOJHOM OOBEME MOXET ObITh OTJIOKEHO Ha CpOK, HE
MPEBBIIIAOIINN ITSTH THEN CO THA OOBSIBICHUS PE30JIFOTUBHOMN YacCTH.

CBenenusi o pacchuike JOKyMeHTOB BBoAsATCc B CAC cnenuaiucTom,
HEIMOCPEACTBEHHO OTBETCTBEHHBIM 32 PACCBHUIKY, B ICHb OTIPABKH.

Cya anemisiqMOHHOW WHCTAHIIMHM, BIPAaBE MO CBOEH HMHHUIMATHBE WIIU 110
3asBJICHUIO0 yKa3aHHbIX B 4Yactu 3 crarbu 179 AIIK P® nun ucnpaBuTh
JOIYIIEHHBIE B MIOCTAHOBJIEHUH OMMUCKHU, ONEYaTKU U apuPMeTHUeCKrue oIMOKu 0e3
M3MEHEHUS €r0 COIePHKAHUS.

26.23. Konuu cyneOHbIX akTOB O(POPMIISIIOTCS B COOTBETCTBUU C IpaBUIIaMU
odopmiienus, n3noxeHHsIMU B TaaBe 10 MacTpykium.

Komuu J0KyMEHTOB, BBIITMUCKM W3 HOPMATUBHBIX AaKTOB M T.J., YK€
uMeroImuecs B JIefie, BO3BpallalOTCA  JIMIAM, WX [PEACTaBUBIIUM, C
CONPOBOJIUTENIBHBIM ~ MUCHMOM, TIOJTOTOBJICHHBIM  TIOMOIIHUKOM CYIbU H
MOJMUCAHHBIM CYAbEH, 3aKa3HBIM TOYTOBBIM OTIIPABICHUEM C YBEIOMJICHHEM O
BpPYUYCHUH.

26.24. B cyneOHoe feno TMoOCji€ pPacCMOTPEHHUs Jiefia  aneuIsIuOHHON
MHCTaHIIMEeH CceKpeTapb CyIeOHOro 3acenaHusi (CHEHHAIUCT CYJeOHOro cocTaBa)
MOJIIIMBAET JOKYMEHTHI B CIEIYIOIIEM MOPSIKE:

ompeeneHre 0 MPUHATHH aleJUIIIIMOHHON 5Kamo0bl K TPOU3BOJICTBY;

anesuIAIMOHHAs *Kano0a ¢ IPUIOKEHHBIMU K HEM IOKYMEHTaMHU.

JIOKyMEHTBI, MPUIIOKEHHBIE K 3Kajl00€, MOIIIMBAIOTCS B MOPSAKE, YKa3aHHOM
cynbeid. JIOKyMEeHTBI, CIIUTHIC 3asIBUTEIIEM B OTICIBHBIA TOM, MPU HEOOXOAMMOCTH
U i ynooctBa pabOThl ¢ HUMU MOTYT ObITh pacOpMHpPOBAHBI U TMOAIIMTHI B

CyIeOHOE eJI0 B MOPAJIKE, YKa3aHHOM CYAbEH;
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JOKYMEHTBI, TIPE/ICTaBIICHHbIE JINIIAMH, YYaCTBYIOIIUMHU B JIEJ€, B 3aCETaHUU
IIPU PACCMOTPEHUH aTleIUIALIMOHHON Kal00bl M MPUOOIICHHBIE CYJIOM K MaTepraiaM
nena;

PE30II0TUBHAS YAaCTh TOCTAHOBIICHUS ANEIUISIITUOHHOTO CY/1a;

MIPOTOKOJI CyJIEOHOTO 3aceJaHus;

MOCTAHOBJICHUE aICJUISIIIMIOHHOTO CY/1a;

KOIUS CIIPABKH O BO3BPATE rOCIOINLIHHBIL.

MarepuanbHblii  HOCUTENb, COJACPXKAIIMN  ayJAHONPOTOKON  CyAeOHBIX
3acelaHuii, U MaTepUalIbHBbI HOCUTEIh BHUJCO3AMUCU CyAeOHOTO 3acenaHus (B
clly4yae MpOBEAEHUsl cylaeOHoro 3acemanus ¢ ucnosb3zoBaHueM cuctem BKC) c
LEJIbI0 MPENOTBPALICHUs] €ro  BO3MOXKHOM IOpYM B IPOLECCE XpaHEHUs U
MEPEChUIKH IO TM0YTe TOJIIMBACTCA B CEPeAUHY TOCIEAHEr0 TOoMa Jena C
WCITOJIb30BAaHUEM CITCIUATBHBIX IIJIACTUKOBBIX (aitmoB mis xpadeHus CD- wmm
DVD-nuckoB wiM IIacTUKOBBIX — (aiiioB  ¢dopmara A4, KOTOpble 3aTeMm
MPOKJICUBAIOTCA 110 TIEPUMETPY.

VYBenomieHne 0 BpyuYeHUHU JIMIaM, YYacCTBYIOIIUM B JeJie, KOMHil CyneOHbIX
aKTOB, BBIHECCHHBIX CYyJIOM ameUIIIMOHHOW WHCTAHIIMH, TOJIIUBAIOTCS B
Marepuanbl CyaeOHOTO Jiefla B TMOPSAKe, YCTAHOBJICHHOM ITyHKTOM 22.8
NucTpykuuy.

26.25. Ilpm mnpuHATHM K TPOU3BOACTBY AaMEIUSIIIHOHHOW  KaJlOOBHI,
OCTaBJICHHOMW 03 IBMKEHUS, OTIpe/ielieHne 00 OCTaBJICHUHN aNCIUISIIMOHHOM JKaIOOBI
0e3 NBIKCHHS W YBEJIOMJICHHE O €r0 HAMpaBlIeHWU (BPYUCHUH) MOAMIUBAIOTCS
nepes OMpeNeICHHEeM O MPUHATHH anelUISIIMOHHON KaloObl K TPOU3BOJICTBY.
JIOKyMEeHTBI, TOCTYNHWBIIME BO  UCIOJHEHHE YKa3aHHOTO  OMpEeTICHUs,
TIO/IIITMBAIOTCS TIOCTIE OTIPEICIICHNUS.

[Ipn BBIHECEHHMH CYAOM OIpENeJCHUs] O BO3BPAICHUU aleUIAINOHHON
KOOI OHO TAK)KE MOIITMBACTCS B MaTepUAIbI Cy1eOHOTO Jea.

B xpoHomormdeckoM TMOPSAAKE pAcCMONaraloTCs MPOTOKOIBI CyneOHBIX
3aceaHuil, TUChbMEHHBIE XOJaTaliCTBa JIUI], YYAaCTBYIOIIMX B JI€JI€, OMpPEICICHUS

Cylda, IMPUHATBIC B XOAC 3THUX Cy,[[e6HBIX BaCeHaHHﬁ, 3aIIpOChl Cyaa U IOJIYUYCHHBIC
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[0 3ampocaM JOKYMEHTBI, 3aKIHOYEHMsI JKCIEPTOB, YBEAOMIIEHHS O BpPYYEHHUU
KOIIMM ONPEIECIICHAN U T.1I.

26.26. Ilepen mpoTokojiaMH CyJAeOHBIX 3aceaHul TMOAIIMBAIOTCA WMEIOIINE
OTHOIIIEHWE K JTUM CYIEOHBIM 3acelaHMsM JOKYMEHTbI, IpEACTaBICHHbIC
CTOPOHaMH U MPUOOIIEHHBIE CY/IOM K MaTepuaiaM Jena.

[lonnuHHUKK ompeAeNeHu MW TOCTAHOBJICHWH MNOJIUIMBAIOTCS  IOCIE
MPOTOKOJIOB CYAEOHBIX 3aceaHuil, B KOTOPHIX OHU OBLIM MPUHSTHI.

JIOKYMEHT — OTBET MOALIMBAETCS MOCIEe JOKyMEHTa — 3a1poca.

26.27. CekperapeM cyneOHOTO 3acefqaHusi (CHEIUMAIUCTOM CYyJeOHOTO
COCTaBa) JIONOJIHAETCS OIMHUCh CYAEOHOro Jiena YKa3aHHbIMU BBIIIE€ TOKYMEHTaMU U
COCTaBJISIETCSl ONUCh JOKYMEHTOB aleJuILIMOHHOro pou3BoAcTBa. I1o 3aBepiienun
OMHCH CYJAeOHOro nefna mpocrtaBiseTcs mTamn (mpuioxkenue Ne 32) ¢ ykasaHuem
damMuIMyu M TOJDKHOCTHU JIMIIA, COCTABUBIIETO OIMKCH, HOMEpA Cy/IeOHOT0 COCTaBa,
JaThl 3aBEPIICHUS ONUCH, CTABUTCS MOANKCH 3TOTO JIUIIA.

26.28. Eciam yBegoMieHHS O BpPYyYEHHH U HEMOIYYCHHBIE KOHBEPTHI C
KONUSMHU CYJIEOHBIX AaKTOB aleUISIIMOHHOTO CyJa BO3BPaTWIMCh B CyJ IOCIHE
OTIpaBKU JieJla B TNEPBYIO MHCTaHIMIO, OHU peructpupyrorcs B CAC
amNeJISIIUOHHOTO CyJa W MOJAIIMBAIOTCS B HOMEHKIJIATypHBIC JeNia MOApa3IeICHUs
JeJIONPON3BOICTBA/CYI€OHOTO COCTaBa.

26.29. Cexkpetapp CyneOHOTO 3acelaHusi MPOAODKAeT HyMEpaluio JHCTOB
cyneOHOro Jieaa, HauyaTyro CyJA0M IepBoi nHcTaHMK. Ecian o0beM cyneOHoro aema
3HaunuTenbHO mpeBblmaeT 150 nucToB, B HOBYHO OOJIOXKKY CyAeOHOro Jera
MOJIIIMBAIOTCSI HE BOUICAIINE B TPEIBIAYIIUNA TOM JIHCTHI, 3alOJHICTCS JIMIEBas
CTOPOHA Jejla IO AaHAJIOTMA C JIMIEBOW CTOPOHOM NPEABIAYIIETO TOMa,
MPOCTABIISIETCS OUYEPEIHON HOMEpP ToOMa CyAeOHOTO Jiena.

Hanpasienne B cya mepBOoMl MHCTAaHIMUA MAaTEpUAlIOB IO PACCMOTPEHHOM
aneJUIAIMOHHON >Kajo0e U cyaeOHOMY Jey B HETOIIINTOM BUJIE M 0€3 OOJIOKKH
wi popMupoBaHue nociaeaHero Toma B 10 — 20 1ucToB HE A0MYCKAETCS.

26.30. AmnemmsiuMOHHOE TMPOM3BOACTBO (opMupyercss ©u  0popMIsieTCs
aHAJIOTUYHO MpaBuwiaM OGopMIIeHHs CyA€OHBIX el B Cyle MEpBOW MHCTAHIMU C

YUE€TOM OCO6CHHOCTCﬁ, H3JI0KCHHBIX B HACTOAIIEM pa3acliic.
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JIOKyMEeHTBl ~aneJIIHUOHHOTO MPOU3BOJACTBA CHELUUATUCTOM CYIeOHOro
coctaBa GOPMHUPYIOTCS B CIASAYIONIEM ITOPSAKE:

KOIUS ONPEICTICHUS O MPUHATUHU alleJUISILIMOHHOM 7KaJI00bl K POU3BOICTBY;

KOMUS aneJUSILIMOHHOMN KaJl00bI;

KOITUU JTOKYMEHTOB, MPUJIOKEHHBIX K aNeJUIAIIMOHHON kKajno0e (Mo yKa3aHUIo
CYJIbU-TTOKJIaTUMKA);

KOIIUU JPYTUX JOKYMEHTOB MO YKa3aHUIO CyIbH-TOKIAINKA;

KOIUHU IPOTOKOJIOB CyICOHBIX 3aceaHuil;

KOMUU BCEX CYJEOHBIX AaKTOB, MPHUHSTHIX aNeJUISIMOHHOW HHCTAHIMEH, B
XPOHOJIOTHIECKOM TOPSIKE WX TPUHSTHSI;

KOMHUs TOCTAHOBJICHUS CyJla aneuISIMOHHOM WHCTAHIIMM, 3aBEpEHHas B
HaJIeKaIEM TTOPSJIKE;

KOITHS CIIPAaBKHM O BO3BPATE TOCTIONLITHHEI.

ANEIUISIIIMOHHOE  MPOU3BOJCTBO HAa  OYMa)XHOM  HOCHUTENE  CJaeTcs
CHEIUATNCTOM CyAeOHOTO cOCTaBa B apxXWUB CyAa II0 CAATOYHOW OIHCH
(mpunoxenne Ne 38).

26.31. ®opmupoBaHHUe aMeIUISAIIMOHHOTO MPOU3BOJICTBA B AJIEKTPOHHOM BHU/IE
HAYMHACTCS CHCIUAIMCTOM TIOJIPa3/IeICHUS JEIONMPON3BOACTBA AMEIIIAIIMOHHOTO
CyJlla ¥ TIPOJIOJDKACTCS CIEIUATIMCTOM CYJeOHOTO COCTaBa, KOTOPHIMU CKaHUPYIOTCS
aneJUIAIMOHHAS JKajlo0a M TIPHIIOKEHHBIE K HEH JOKYMEHTBI, KOIHs 00KaTyeMOoro
penieHus (orpeaesieHusi) cyaa nepBoi nHcTaHuu. CKaHUPOBAHHUE JIOMOJHUTEIHHO
MOCTYMUBIINX JTIOKYMEHTOB TPOU3BOJIUTCS CICIHAIUCTOM CYyACOHOTO COCTaBa.
Kormmu cyneOHBIX aKTOB MOTYT OBITH 3arpyeHbl U3 baHka permeHuii apOuTpasKHbBIX
CYJIOB WJIM TIOJTyY€HBI TI0 AJIEKTPOHHOMY OOMEHY M3 Cy/ia MIepBON WHCTAHITUH.

26.32. Ecnu neno mocTynuio B CyJ aneUIAIMOHHONM MHCTAaHIIMKM Ha HOBOE
PAacCMOTPEHHE TIOCI€ OTMEHBI ITOCTAHOBJICHHUS AaNCIUIAIMOHHOW HWHCTAHIINH,
amneJUIAIMOHHAs >Kajo0a PErucTpupyercs Mo OYEepeTHOMY MOPSIAKOBOMY HOMEPY
MOCTYMNAIONMUX aMeUISIUOHHBIX JKalo0 B COOTBETCTBHUM C IYHKTOM 26.2.
NHcTpykiuu, mpu 3TOM Ha OOJIOKKE aleUISIMOHHOTO MPOW3BOACTBA CTapbIi

PETUCTPALIMOHHBIA HOMEDP AaneUIIMOHHOM WHCTAaHUMM 3a4E€PKUBACTCS OJIHOU
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YepTod MW  BBIIE €ro  YKa3blBaeTCsl HOBBIM  PETUCTPALMOHHBIA  HOMED,
c(hOpMHUPOBAHHBIHN IO MTPaBUJIaM, YKa3aHHBIM BHIIIIC.
10ATI1-707/2013
Hanpumep: +0AH-505/20113;
rne 10AI1-707/2011 — HOBBIN perucTpPaMOHHBIA HOMED.
Konuu cyneOHbIX aKkTOB CyJOB BBIIIECTOSIIMX WHCTAHLUNA, HAMPaBISIOMIUX
JIeJI0 Ha HOBOE PacCMOTPEHHE, MOJIIIMUBAIOTCS B alleJUISIIIUOHHOE TPOU3BOJICTBO.

CynebHoe J1e710 ¥ anesuIiMOHHOE MPOU3BOJICTBO IO JEITY B TOT K€ JACHb O]
PaCIIHCKY MEpPEeNaeTCsl B CEKPETapUar MpeaceaaTens cyaa, o pe3oaouud KOTOPOTo
OHM TEPENAIOTCAd COOTBETCTBYIOIIEMY MPEICENATENI0 CyAeOHON KOJUIETUH U
npeceaTento cy1e0HOTro CoCcTaBa.

Jleno, HampaBlICHHOE Ha HOBOE pacCMOTPEHHE, IO OOIIEMYy MpaBUITY
MepeaeTcsl Ha PacCMOTPEHUE COCTaBy CYJEel, paHee paccMaTpUBABIIEMY JaHHOE
JENO.

26.33. Eciam B IIOCTAHOBJIEHMM  KACCAllMOHHOW  HWHCTAHIUHA  HIIA
noctadoBnenuu I[Ipesuauyma Breicmero ApoOutpaknoro Cyaa Poccuiickoit
denepanuu ykazaHO Ha HEOOXOJMMOCTh MEPECMOTpa Jieia B UHOM COCTaBE CYJIEH,
Nej0 TepedaeTcs IS pachpeicsieHUuss B MOPSIKE, YCTAaHOBJICHHOM HacTOSIIEH
Nucrpykimedt  juisi  BHOBb  TIOCTYIMBIIMX — aleJUIAIIMOHHBIX — >kano0. Ilpu
ABTOMATU3UPOBAHHOM PaCIpEeeICHUN TaKUX JIeJI U3 YUCia CyJed, KOTOPHIM MOXKET
OBITh paCIIPEACIICHO JeN0 JJsi PACCMOTPEHHMs,  HUCKIIOYAIOTCS CYJIbHU, paHee
Y4acTBOBABIITUE B PACCMOTPEHUH JAHHOTO JIeTa.

26.34. Konmuu noctanonenuid Ilpesuanyma Boiciiero Apoutpaxkuoro Cyna
Poccuiickonn @enepanuu u cyAa KacCallMOHHOM WHCTAaHUWM, OTMEHSIOIIMX WIIH
U3MEHSIONIUX CYyJIeOHbIC aKThl CyJa aneUISIMOHHOW MHCTaHIMU, 110 PE30JIOIUU
npeacenaTens cylJa HaNpaBiSIIOTCS B COOTBETCTBYIONIEE MOApPA3ACIICHUE IS
0000menns W aHaiM3a CyneOHON TPAKTUKH, MOJIINBAIOTCS B JEJI0 II0
HOMEHKJIaType 3TOT0 Mopa3ieIeHus .

26.35. Ilpu mpueme ameISUOHHOTO MPOU3BOJCTBA B 3JEKTPOHHOM BUJE,
CHEIUATINCT apXuBa TPOBEPSET MPaBUIHLHOCTh (POPMUPOBAHUS AMEIIISIITUOHHOTO

POU3BOJICTBA U MPU OOHAPYKEHUH HEAOCTATKOB MHPOPMHUPYET MOMOIIHUKA CYIbH-
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JOKJIauyuKa 10 Jely O HeoOXOJAMMOCTH BHECEHHS  COOTBETCTBYIOLIUX
KOPPEKTUPOBOK.

O cpade anemIsIMUOHHOTO MPOU3BOJICTBA B AJIEKTPOHHBIA apXUB CHEIIUATHCT
Cyl1IeOHOTO COCTaBa JIeJaeT OTMETKY B DJIEKTPOHHOM KapTOUKe amnelIsiihuOHHOTO
MIPOU3BOJICTBA, a CHECIUAINCT apXUBa IMOCJEC MPOBEPKH HAIWYHUS B aeIIIIHOHHOM
POU3BOJICTBE BCEX HEOOXOAMMBIX JAHHBIX, CTAaBUT OTMETKY B KapTOUKE O
MIPUHSTUU B APXUB

26.36. He mo3mnee uem uepe3 5 gHed mocie NPUHATHS IOCTAHOBIICHHS
MOMOIIHUK CYyJIbU TOTOBUT JIEJO K HAIPaBJICHUIO B apOUTPaXHBIM Cyl MepBOH
WHCTAHIIUN U COCTABIISICT MPOEKT COMPOBOAUTEIIFHOTO MIChMa B JIBYX IK3EMILISIPAX.
CompoBoIUTEIbHOE MMHUCHMO O HANpaBIEHWW Jiella B TEPBYI0 HWHCTAHIUIO
MOAMKCHIBACTCS CY/IbEH, MPEACEAaTeIbCTBOBABIINM B CYJACOHOM 3acefaHuu, a TIPH
€ro OTCYTCTBHH — TIpeJICeTaTeNIeM CYJAeOHOr0 COCTaBa.

Jleno ¢ COnmpoOBOIUTENBHBIM IMHUCHMOM, TOJMUCAHHBIM PYKOBOJIUTEIEM
MOApa3IeNICHHUs JEIOPON3BOACTBA, BO3BPAIIACTCS B Cy/I IEPBON MHCTAHITUH.

Crnemuanuct cyneObHoro cocrapa popMupyeT OaHIEpOJIb ¢ CyAeOHBIM JEIOM
U TIEpeIaeT ero B AKCIEIUIINIO TI0]] PACTIHCKY B peecTpe.

Nudopmaruss B 3TOT Ke JCHb BHOCHUTCA B CHCTEMY aBTOMAaTH3alldd
CYJIOITPOU3BOJICTBA.

26.37. CoTpyaHHK Ccyja, OTBETCTBEHHBIHN 3a aHAIM3 W 000O0IICHNE MTPaKTHUKH,
OCyIlIeCTBIsIET exeaHeBHbII MoHuTOpuHr cailta BAC P® (KA, BPAC) na
MPEAMET BBISBIICHUS JI€7l, PACCMOTPEHHBIX apOUTPaXKHBIM CYJIOM KacCallMOHHOU
WHCTAHIMH, TIEPETaHHBIX Ha paccMoTpenue B [Ipe3suanym Briciero ApOuTpakxHOTO
Cyna Poccwmiickoit deneparuu mjis mepecMoTpa CyAeOHBIX aKTOB B TMOPSIKE
HaJ30pa.

B cayuyae BBISIBICHHS TakuX [T COTPYAHHK JIOKJIAIbIBaCT 00 JTOM

npeaceaarciio Cyaa.
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Pazgen V. Oco0eHHOCTH 1eJI0NPOU3BOACTBA MO MPOXOKIEHHIO

KAaCCAIIMOHHBIX JKAJI00

27. J1esionpon3BOACTBO MO MPOXO0KIEHUI0 KACCAIIMOHHOM *aJ100bI B cy/e
NnepBOil HHCTAHUMH

27.1. KaccarnmonHas »xajno0a mojaercs B apOMTpaKHBIM CyJl KacCallnOHHON
WHCTAHI[MY, T[IOJHOMOYHBIM €€ paccMaTpuBaTh, 4Yepe3 apOUTpaKHBIA  CY/I,
MIPUHSABIINHI PEIICHUE.

XKanoba u mpuiioKeHHbIE K HEW JOKYMEHTBHI MPUOOINAIOTCS K CylIeOHOMY
ey W PETUCTPUPYIOTCS CIENUAIACTOM TMOJPA3ACICHUS JETONPOU3BOACTBA B
CHUCTEME aBTOMAaTU3allUU CYJOTIPOU3BOJICTBRA.

Kaccammonnas sxamo6a MokeT ObITh MOjaHa B CyJ IMEpPBOW HWHCTAHIIMM B
AJIEKTPOHHOM BHJI€ IIyTeM 3amojiHeHusT (OpM  JTOKYMEHTOB B  MOPSIKE,
YCTAaHOBJIEHHOM B Tipeenax cBoux nonHomounidi BAC P®. IIpueM u perucrpanms
TaKuX JOKYMEHTOB CYJOM IE€PBOM MHCTAHIIMKM OCYIIECTBIISIIOTCS B COOTBETCTBUH C
TpeOOBAHUSIMU, U3JI0KEHHBIMU B TyHKTE 3.3. MHCTpYKIUU.

27.2. Jlenonpou3BOJACTBO O MPOXOKICHUIO KACCAIMOHHBIX >XKallod B cyje
MepBOM  HWHCTAHIMU  (TIpUEM  KAacCallMOHHOW  >KajoObl, €€  perucrpanus,
ckanupoBanue u pasmenienne B KAJl, opopmnenue cyneOHOro jena, rnepechuika
’KaJio0bl C JICJIOM B CYJ KacCAIlAOHHOW MHCTAHIIMH) OCYIICCTBISACTCS aHAIOTHYHO
MPOXOXKACHHUIO aNCIUIAIMOHHBIX JKajo0 B CyJe IepBoM HWHCTaHIuU (rmaBa 25
WNuctpykiuu). HampaBieHue  KaccallMOHHOM — KajloObl BMECTE C  JIEJIOM
OCYILIECTBIISIETCSA B TPEXAHEBHBIA CPOK CO JIHS MOCTYIUJICHUS KajJoObl B Cy/ MEPBOM
nHcTaHiuu (dacth 2 cratbu 275 AIIK POD).

27.3. TloctynuBmiass B CyJ TEpBOM WHCTAHIIMM KaccallMOHHas »kajgo0a Ha
CyneOHBIM aKT cyJa TepBOoM M (WIM) aneJUIIIMOHHOW WHCTAaHIUN BO BpeMs
HaxOXJCHUsl JieJa Ha PAcCMOTPEHUMHM B CyAE€ AaneUISIMUOHHONM HWHCTAHIIUU
NPUHUMAETCSI W OCTaeTcs A0 TMOCTYIUICHUS [ieJla W3 Cyda aneUIaiuOHHON
WHCTaHIIUH.

B ampeca cynos AleJUAIMOHHOW W  KAaCCaUMOHHOM  HMHCTaHIUU
HaAMpaBJSIOTCA NUChbMa ¢ MHGOpPMAILME O MOCTYMUBILEH KacCallMOHHOM jKayiooe.

Komnus JAaHHOI'O ITMCbMa HAITPABJIAACTCA B aApecCa JIMIL, YIaCTBYIOIIUX B JICJIC.
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[locne paccmoTpeHust nena aneulsIMUOHHOW MHCTaHIMEH cyneOHoe Neno C
CONPOBOJIUTENIBHBIM MUCHMOM HAMPABISETCA B CY/l IEPBOM MHCTAHIUU.

[Ipu mnomydeHuu Jena cyJ NEpBOM HMHCTAHIMM MPUOOIIAET K HEMY
KaCCaIlMOHHYIO %ano0y U HE MO3/IHee TPEeX JIHEW, CUMTAas C AaThl OCTYIJICHUS Jea,
HaIpaBJISIET UX C CONPOBOJUTEIBHBIM MUCHbMOM B CYyJl KaCCAallUOHHOW WHCTAHIIUU.
Konust conpoBOoAUTENBHOTO MMChMA HANIPABISAETCA JINLAM, YYACTBYIOIINM B JEJI€.

B ciywae, kxorma cynasl aneJUIAIMOHHOW W KAaCCAlMOHHOM WHCTaHIMU
PACIOJIOKEHBI B OJJTHOM HACEJICHHOM MYHKTE, OTJIMYHOM OT MECTa PaCIOIOKECHUS
apOUTpaXHOTO Cy/la TEPBOM WHCTAHIIMU, KacCallMOHHAs >kajo0a HampaBiiIeTcs B
Cyl KacCallMOHHOM WHCTAaHIIMM C CONPOBOJUTEIIBHBIM ITUCHBMOM, B KOTOPOM
YKa3bIBa€TCsl HAa HAXOXKJCHHE Jieja B CyJA€ alelUILHOHHOW WHCTaHIuu. B cyx
aneJuIIMOHHON MHCTAaHIIMU HANpaBIseTCs MUChMO ¢ MH(OpMaIUe 0 MOCTYIICHUH
KacCallUOHHOM ajoObl M €€ HalpaBJICHUU B CyJ KacCallMOHHOW WHCTaHuuu. B
TaKOM CJIy4ae CyJ aneUISIHUOHHON HHCTAaHIUU MOCTIE 3aBEPIICHUS aNeIUILMOHHOTO
MPOM3BOJICTBA HAIpABISECT [I€JI0 B COOTBETCTBYIOIIMHA CyJ KacCallMOHHOMU
WHCTaHIINU.

28. Oco0eHHOCTH 1eJIONPOU3BOACTBA B apOMTpaskHOM  cyje
KaCCAMOHHOM MHCTAHLMHU

28.1. Jlenonpou3BOACTBO MO MPOXOKIECHUIO KAaCCAI[MOHHOW KaJloObl B CyJIE
KacCalluOHHOW  WMHCTAHIMM  OCYIIECTBIISCTCS  AHAJOTMYHO  MPOXOXKICHUIO
ameJUIIMOHHBIX  JKaJIo0 B CyJe ale/UIIIIMOHHOW WMHCTaHIUU (rmaBa 26
NHCTpyKIMM) C y4ETOM CIETYIOIINX 0COOCHHOCTEH.

28.2. PeructpailiOHHBI HOMEpP KaCCAIlMOHHOM >KaloObl, MpHCBAaUBaEeMbIi B
Cylle KacCal[MOHHOW WHCTAHIIMM, BKJIIOYACT B Ce0S MHICKC apOWTPaKHOTO CyJa
KAacCallMOHHOW WHCTAHIIMU, TOPSJIKOBBI HOMEp KacCAllMOHHOM JKaJloObl, TOJ
MOCTYTUICHUS KaJl00bl B CYy/I.

Hanpumep: ®07-1463/2013, rtoe ®07 — wHAaeke DeaepanbHOTo
apoutpaxxknoro cyaa CeBepo-3anagHoro okpyra, 1463 — peructpaiiioHHbIN HOMEp
KaccarmoHHOH ao0s1, 2013 — 1o MOCTYIICHUS KaJIOOBI C IEJIOM B CY/I.

He nmomyckaercs moGaBieHHe K HOMEpPY KaCCAIlMOHHOW >KajoObl HUKAKUX

u(ppPOBBIX U OYKBEHHBIX 0003HAaueHUU. B CcyJeOHBIX akTaXx KaccallMOHHOTO cyzaa
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TAK)KE€ YKa3blBA€TCS HOMEp, MPUCBOEHHBIM JaHHOMY Jeldy CyJIOM NepBOM
WHCTaHIINY.

DTOT HOMEp SBIIAETCS HOMEPOM KacCAI[MOHHOTO MPOU3BOACTBA (MIPHIIOKEHHE
Ne 39).

Kaccanmonnsie Mpou3BOJCTBA M0 YCMOTPEHHUIO CyJla MOTYT BECTUCH JIUOO B
OyMa)KHOM, JTUOO B DJIEKTPOHHOM BHJIE, a B CIy4yae HEOOXOJUMOCTH MOTYT BECTUCH
o0a BHJa IPOU3BOJICTB, OJJHAKO B JAHHOM CiIydae, Mpu 0OHAPYKEHUH PACXOXKICHUN
MEXAY COJEPKaHUEM OJJIEKTPOHHOTO U OyMa)XHOTO MPOU3BOACTB MPEANOUYTECHUE
oTnaerca OyMa)kHOMY BapuaHTy. BeneHue 5SIEeKTpOHHOTO  KacCalmOHHOTO
MPOM3BOJICTBA OCYIIECTBIIACTCS B TOPSAAKE, AHAJIOTMYHOM TIOPSAKY BEIACHHS
AJIIEKTPOHHOTO aneJUIAIIMOHHOTO TTPOU3BO/ICTBA.

28.3. Jlata paccMOTpEHMS JAeNa HA3HAYAETCA C YYETOM YCTAaHOBJICHHBIX JHEU
CIIyIIaHWSA, paCHpEeNICHNs 3aJ0B CyACOHBIX 3aceJaHWi U YKa3bIBaeTCs B
OTIpeIeTICHUH O IPUHATUU KacCallMOHHOM 5kao0bl K MTPOU3BOACTBY Cya.

Komuu omnpeneneHust 0 IpUHATAN KaCCAIMOHHOM Kajo0bl K MPOU3BOJICTBY C
yKa3aHHEeM MeCTa U BpEMEHHM TPOBEACHMsSI CYJEOHOro 3acelaHusi B CyAe
KacCallMOHHOM WHCTAaHIIUM HAMpPAaBISIOTCS CIEIHMAIUCTOM CyAeOHOro cocTaBa
JUIaM, yYYacTBYIOIIUM B JieJie, HE TMO3JHEe CIEAYIOUIETO MHS TOCTE BBHIHECCHHUS
onpeneneHus. [Ipu »ToM NHIO, y4acTByrOIIee B Jielie, CUMTACTCS W3BEIICHHBIM
HaJJIeXKAIUM 00pa3oM TMpH COONIOICHUN YCIIOBUH O HA/JIEKAIleM HW3BEIICHUU B
cooTBeTCTBHUM co cTtatbeil 123 AIIK PO.

Komust onpenenenrs 06 ocTaBieHWU *KanoObl 0€3 JIBIKCHHSI HAMPABIISACTCS
CIIEMAIUCTOM CYJIEOHOTO COCTaBa JIMIly, OOpaTUBIIEMYCS C JKaJI00OM, HE TO3/IHEE
CJIEYIOILETro JIHS MOcCJie JHS BbIHECEHUs omnpeneienus. OnpenenceHue HaX0AuTCs Ha
KOHTpOJIC y TIOMOIIHHWKA CyAbM — JAOKIaguuka. [lo WcTedeHMH yKa3aHHOTO B
OTIpeICTICHUH CPOKa JJIsi YCTPaHEHHUsSI HEJOCTATKOB KajJoObl UM TOTOBHUTCS MPOEKT
OTIpeIeTICHHS O BO3BPAIICHUU KATOOHI.

Komust onpenenenust o BO3BpaIleHMH KacCallMOHHON KaJloObI BKJIaIBIBACTCS B
KOHBEPT CO IITPUX-KOJOM M MEPEIAETCS CIEHUATUCTOM Cy1e0HOr0 COCTaBa BMECTE

c Kalo0oM u MNPUJIOKCHHBIMU ANOKYMCHTAMHU B OSKCICAUIHIO JIsI HAIIPABJICHHA
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3aKa3HOW MOYTOW JIUILy, MOJABIIEMY Kalo0y, HE MO3/IHEE CIEAYIOIIEro JHS IMOCe
BBIHECEHUS OIPEACIICHUSI.

Eciun  oOcrositenscTBa, TMOCTY)KMBIIME OCHOBAHMEM JUISI  OCTABJICHHUS
KacCallMOHHOM ’kalloObl 0€3 JBIXKEHMs, YCTPAaHEHbl B CpPOK, YyKa3aHHBIA B
OTPENICNICHUH CyJa, Kalloba CUMTAeTCs MOJAHHOW B JEHb MOCTYIUICHUS B CyJ U
YUUTBIBAETCA MO HOMEPOM, MPUCBOSHHOM 3TOM »kKajnooe.

28.4. Kaccanmonnas >kayioba 1mo aeiry, KOTOpoe paHee yKe ObLIO MpeaMeTOM
pPacCMOTpPEHHUsI Cyla KacCallUOHHOM WHCTAaHIMU, HO MO ajgo0aM Ha JApyrue
CylieOHBIE aKThl CyJla IEPBOM MJIM aNeJUISIIUOHHON WHCTAHIIUU, PETUCTPUPYETCS T10
OYEpETHOMY TIOPSIAKOBOMY HOMEPY TOCTYIUICHUS KACCAIIMOHHBIX kKajdo0 B
KacCallMOHHYI0 HHCTaHIMio. Ha Kaxayio >kajmo0y B 3TOM cCily4yae 3aBOJIUTCA
CaMOCTOSATENIbHOE KaCCallMOHHOE MPOU3BOJICTBO.

28.5. Ilpn mnocTyruieHMM Jefla B KAacCAallMOHHYIO HMHCTAaHIMIO HAa HOBOE
paccMOTpEHHE OHO IIEepelaeTcs, Kak NpaBUlo, TOMY JK€ COCTaBy Cy[a,
paccMaTpuBaBIIEMYy JeJI0 1O kajo0e TMepBblil pa3, €clii B IOCTAaHOBJICHUU
BBIIIECTOSIIEN MHCTAHIIMY HE YKAa3aHO O pPACCMOTPEHHH JI€JIa UHBIM COCTaBOM CY/Ia.

Jleny, NOCTYNMBLIEMY Ha PACCMOTPEHUE MOBTOPHO, MPUCBAMBAETCS HOBBIN
HOMEP KacCallMOHHOTO MPOU3BOJICTBA.

28.6. Komus orpeseneHys 0 MPUOCTAHOBJICHUH UCTIOJHEHUS CY/IeOHOTO aKTa,
BBIHECEHHOTO B TMpejenax TPEeXJIHEBHOTO CpOKa CO JIHS TMOCTYIUIGHHS B CY[
XO0JlaTaliCTBa O TPHOCTAHOBJIECHUU WIM 00 OTMEHE MPUOCTAHOBJICHUS, HE TO3KE
CIEAYIOMIEro JHS TIOCJI€ BBIHECEHUS ONPEACIICHUS, HampaBseTcsl JIMIaM,
YYaCTBYIOIIUM B Jelie, CIEUUATUCTOM CYIAEOHOr0 COCTaBa 3aKa3HbIM MOYTOBBIM
OTHpPABJICHUEM C YBEAOMIICHMEM O BpydeHUHU. lIpeAacTaBUTENO CTOPOHBI KOIMUS
OTIPENICNICHUST BBIACTCS TPU TMPEIBABICHUU JOBEPEHHOCTH M JIOKYMEHTA,
yAOCTOBEPSIIONIETO JIMYHOCTh, TOJ PACIHUCKYy Ha KOMUU ONpeacsieHus (MHOM
JIOKYMEHTE, YAOCTOBEPSIOIIEM BbIJAauy 3aMpaiinBaeMOro OIpeAeseHus), KoTopas
nojamuBaercs B cyaeoHoe neno. Komus ompepeneHus yaocToBepsieTCs Cyabel —
JOKJIaTYUKOM IO JIENTy, 3aBepsieTcsi repOOBOM MEYaThIO Cy/a.

K MarcpuajiaM Jciia HpI/IO6IHaeTC$I TAKIKC TOBCPCHHOCTD WNJIM €€ KOIIUA.
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Jlata OTHpaBKM KONUU CYAEOHOrO aKTa PErucCTPUPYETCs CIEUUaTUCTOM
cynebnoro cocrtaBa B CAC.

28.7. B cynebHoe nAeno cHEeUaiucTOM CYJIeOHOTO COCTaBa JOKYMEHTHI
MOJAIIMBAIOTCS B CIEAYIOLIEM MOPSIKE:

OTIpe/ieNieHUE O MPUHATUN KaCCAIlMOHHOM Kajo0bl K MPOU3BOJICTBY CYAQ;

KaccalMoHHas *ano0a U MPUJIOKEHHbIE K HEW JOKYMEHTHI;

JOKYMEHTBI, IPE/ICTABJICHHBIE JINLIAMH, YYaCTBYIOIIUMHU B JIE€JI€, B 3aCETAHUU
IpU PACCMOTPEHUM KacCCAIlMOHHOW kajlo0bl U MPUOOILIEHHBIE CYJOM K MaTepuaiaM
nena;

PE30II0TUBHAS YaCTh TOCTAHOBJICHUS CY/a;

MOTHUBHPOBAHHOE IIOCTAHOBJICHUE CYy/Ia B TIOJTHOM 00bEME;

KOIKS CIIPAaBKHM O BO3BPATE FOCIIOULUIUHBI.

MarepuanbHblii  HOCUTENb, COAEpPKALIUN  ayAUONPOTOKON  CYAEOHBIX
3aceaHuil (B ciay4yae OCYIIECTBIICHUS ayAMO3alMCU CyAeOHOro 3acefaHus), |
MaTepUANIbHBIA  HOCUTEIh BHUIEO3AMUCH CyAeOHOTO 3acenanus (B  clydae
npoBeZieHusl cyaeOHoro 3acenaHusi ¢ ucnosib3oBanueM cucreM BKC) c menbio
IPEIOTBPAIICHUS €r0 BO3MOKHOW MOPYM B MPOLECCE XPAaHEHUS U NEPECBUIKU 10
MOYTE TMOAIIMBAETCS B CEPEAMHY IMOCIEIHEr0 TOMa Jela C MCIOJIb30BAHHEM
CIICIIMAIBHBIX TIIACTUKOBBIX (aitinoB misg xpanenuss CD- wnmm DVD-nuckoB mmm
IJIACTUKOBBIX (paitioB hopmaTta A4, KOTOpBIE 3aTEM MPOKJIEUBAIOTCA 110 IEPUMETDY.

B XpOHOIOrM4ecKOM MOpPSAKE NOJAIIMBAIOTCS NUCBMEHHBIE XOJATalCTBa,
ONpe/eNieHUs] Cyaa, MPUHATBIE B XOJE CYIeOHBIX 3aceqaHHil, YBEIOMIIEHUS O
BPYUYEHUHU KOIUI CyICOHBIX AKTOB.

YBenomiieHre 0 BPYYEHHUHU JIMIAM, YYaCTBYIOIIUM B Jelie, KOMUH CyneOHbIX
AKTOB, BBIHECEHHBIX CYJIOM KacCallMOHHOW MHCTAHIINH, TIOJIIIUBAIOTCS B MaTepUAIIbI
CyneOHOro /iejia B MOPAJIKE, YCTAHOBICHHOM MyHKTOM 22.8 MHCTpYKIUH.

Ecnu yBegomiileHHs O BpPYYEHHUH M HEMOJYYEHHBIE KOHBEPTHI C KOINUSAMHU
CyJIeOHBIX aKTOB KaCCAallMOHHOTO Cy/a BO3BPATHIMCH B CYJ MOCJE OTIPABKU Jelia B
MEPBYI0 HMHCTaHUUIO, TO OHHM peructpupyrorcs B CAC kaccallMOHHOIO cyjaa H
MOIIMBAKOTCS B HOMEHKJIATypHbIE nena MO/Ipa3IeIeHUs

JIeJI0MPOU3BOCTBA/CY1IeOHOTO COCTAaRA.
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[Ipy Hamuuuu B JAene 3ampocoB 3a JOKYMEHTOM-3alPOCOM ITOMEIIAETCS
JIOKYMEHT-OTBET.

Onuck NOKYMEHTOB, HAXOJAIIMXCS B JEJe, JOMOJHIETCA NEePECUNCICHHBIMU
BBIIIIC JIOKYMEHTAMHU C YKa3aHHEM OYE€pPEJHOTO IMOPSAJIKOBOIO HOMEpa IO OIKCH,
HCXOJIAIINX PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB, JHCTOB CYACOHOTO Jerna.
Onuce 3aBepsieTcsl IMITAaMIIOM C HAaMMEHOBAHMEM CyJa, IMOJINKUCHIO JIMIIA,
MIPOU3BOAMBIIETO OMKCh, YKa3aHWEeM (PaMWINK W WHHUIHMAIOB, JOJKHOCTH, IAThI
3aBepIIcHHs onucH (rpriiokenne Ne 32).

28.8. KaccammmonHoe mpousBoAcTBO  dopMmupyeTcss U odopmIsieTcs
AQHAJIOTUYHO MpaBuiIaM O(OpMIICHUS aNeJUIAIMOHHBIX TPOU3BOACTB C YYETOM
0COOCHHOCTEH, M3JI0)KEHHBIX B HACTOSIIIEM pas3Jiee.

B kaccanuonHoe MpOU3BOJICTBO CHEHNUATUCT CYJIEOHOTO COCTaBa MOJIIMBACT
CIEAYIOIIUE JOKYMEHTHI:

KOITMIO OTIPEICIICHHS O MPUHATHH KacCAIlMOHHOM Kal00bl K IPOU3BOJICTRY;

KOITMIO KaCCaIlMOHHOM >KaJIOObI;

KOIIMHM JTOKYMEHTOB, IPUIOKEHHBIX K KaCCAIHOHHOM jkajao0e (1Mo yKa3zaHHIO
CYIbH-TOKIIAIUNKA);

KOMMHUM BCEX CYACOHBIX aKTOB, MPHUHSATHIX KacCCallUOHHOW WHCTaHLUEH, B
XPOHOJIOTUYECKOM MOPSIKE UX PUHSATHS;

KOMHIO TOCTAHOBJICHUSI CyJa KacCallMOHHOW WHCTAHIIMU, 3aBEPEHHYIO B
HaJIJIe)KAIIEM TTOPsJIKE;

KOIHS CIIPAaBKU Ha BO3BPAT TOCYJapPCTBEHHOM MOIIJIUHEI.

KaccanuoHnbie mpon3BoACTBa HA OyMa)XHBIX HOCUTENSAX CAAIOTCS B apXUB I10
cnarouHoi onucH (mpuioxenue Ne 38),

28.9. He no3gnee ueM yepes 5 gHeEl MOce NPUHATHS OCTAHOBICHUS JEIIO0 C
CONIPOBOJIUTENIBHBIM MUCHMOM, TOAMUCAHHBIM CYAbEH-TOKIATIMKOM, HAIIPABIISICTCS
B Cyld MNEpBOM HHCTAHIMA WJIM B COOTBETCTBYIOIIUM CyJ aleUILUOHHON
WHCTAHIIMM, €CJIM TMPUHITO T[OCTAHOBJIEHHME OO0 OTMEHE IOCTAaHOBJICHUS
aneyuIIMMOHHOIO CyJa M HampaBJE€HUU J€jJa Ha HOBOE PACCMOTPEHHE B CYI

aHCHMHHOHHOﬁ HWHCTaHIINHU.
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28.10. Ecmm nmemo B cyne KaccallMOHHOM WMHCTAaHIIMU paHee He
paccMaTpuBaioch U ObUIO nepenaHo Beicimm ApOutpaxusiM CynoM Poccuiickoit
denepanuu I pacCMOTPEHUsST B CyJA KaccallmoHHOW uHcTaHimu, TO B CAC
POU3BOIUTCS PETUCTPALMS «YCIOBHOM» KacCAIMOHHOW KajloObl MO OYEPEIHOMY
MOPSIIKOBOMY HOMEPY MOCTYITAIOIINX KaCCAIIMOHHBIX JKajo0.

Jlenonpous3BOACTBO MO JIeNy OCYIIECTBISECTCS COTJIACHO TOJIOKEHUSIM
HacTtosimend MHCTpyKkuu.

28.11. CoTpyHUK Cy/a, OTBETCTBEHHBIN 3a aHAJIU3 U 0000IIEHNE MPAKTHUKH,
OCyIIeCTBIsIeT exeaHeBHbIM MoHuTtopuHr caiita BAC PO (KAJZl, BPAC) na
MIPEAMET BBISBICHUS JIeJ, PACCMOTPEHHBIX apOUTPaXKHBIM CYJIOM KacCallMOHHOU
WHCTAHIMU, IEpEeIaHHbIX Ha paccMoTpenue B [Ipesunuym Briciiero ApOuTpaskHOTO
Cyna Poccuiickoii ®enepauuu [jisi MepecMoTpa CyACOHBIX aKTOB B MOPSIKE
HaJ30pa.

B caywae BbISIBICHHS TakuxX JeJd COTPYAHHMK JIOKJIAAbIBAET 00 HTOM

npenceaaTenio cy/a.
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Pazgen VI. [len1onpou3BOACTBO NPH PAaCCMOTPEHUHM e O
NPUCY:KIeHUH  KOMIEHCAIMM  3a  HapyllleHHMe TpaBa  Ha
CYIONPOM3BOACTBO B Pa3yMHbIii CPOK HJIM IPaBa HA HCHOJHEHHE

Cy1e0HOr0 aKTa B Pa3yMHbIH CPOK

29.  1eJIONMPOM3BOACTBO MNPH PACCMOTPEHUM [ O HNPUCYKIEHUHN
KOMIIEHCAIIUM 32 HAPYyLIeHHe MPaBa HA CYJAONPOM3BOJACTBO B Pa3yMHbIil CPOK
WIH NIPABA HA MCIIOJIHEHUE CYyAe0HOI0 aKTa B Pa3yMHBIil CPOK

29.1. B cootBerctBun ¢ uacteio | crateu 222° AIIK P® 3asBrnenme o
MPUCYKACHUM KOMIICHCAIMM 3a HapyLICHWE IpaBa HAa CYJIOIPOU3BOJICTBO B
pPa3yMHBIN CpOK WJIM TIpaBa Ha MCIOJHEHUE CyIeOHOTO aKTa B pPa3syMHBIH CPOK
(manmee — 3asBJIEHUE O MPUCYKICHUH KOMIICHCALIUN) MOJAETCS B apOUTPAXKHBIN CY/I,
MOJIHOMOYHBIN paccMaTpUBaTh TaKOe 3asBICHUE (Jlajiee — YIMOJIHOMOYEHHBIN CYN),
yepe3 apOuTpakHbIN CYJl, TPUHSIBIINHN pEllICHHUE.

ApOUTpaXKHbIl CyJA, NPUHSIBIIMK pElIeHHe MO0 JAely, [0 3asiBJICHUI0 O
OPUCYKJIEHUU KOMIEHcaluu (HOpPMHUPYET HOBOE J1€70, KOTOPOMY IPHUCBAUBAETCS
O4YEpETHOM MOPSAKOBBIA HOMED Jesa 3Toro cyaa. lloctynusmme B cyq JOKyMEHTBI
CKaHUpYHTCA u pasmeniarorcs B KA/l B pexxuMe orpaHM4eHHOTO JOCTYTIA.

BHOBb chopMupOBaHHOE J1€J10 BMECTE C JEJIOM, [0 KOTOPOMY OB MPUHST
CyJIeOHBIN aKT, HAPABJISIETCS] B COOTBETCTBYIOIIMM CYJ B TPEXIHEBHBIN CPOK CO JTHS
MOCTYIUJICHUSI TaKOTO 3asBJICHUS O TMPHUCYKJECHUUW KOMIIEHCAIMU B apOUTPaXKHBIM
Cyn.

[Ipu sTOM MaTepuasnbl CyaeOHOro Jena, mo KOTOpoMy ObUT MPUHAT Cy/1€OHBIH
aKT, HMMEIOT JO0Ka3aTeJIbCTBEHHOE 3HAY€HUE IIPU PACCMOTPEHUHU 3asBJICHUSA O
OPUCYXKICHUU KOMIIEHCAIUU.

J1enonpon3BOACTBO IPU PACCMOTPEHUN JEJ O NPUCYNKACHUU KOMIICHCALIMH
3a HapylUIEHHWE MpaBa Ha CYJONPOU3BOJCTBO B Pa3yMHbId CpPOK WM MpaBa Ha
UCIIOJIHEHHE CYJI€OHOTO aKTa B Pa3yMHBIN CPOK OCYHIECTBIISETCS YIIOTHOMOYEHHBIM
apOUTpaXHBIM Cy/JIOM IO TmpaBwiaM TiaBbl 22 HWHCTpYKIIMU C  y4eToM
OCOOCHHOCTEM, H3JI0KEHHBIX B HacTosied T1iaBe WHCTpykuuu U TIaBe 271

AIIK PO.
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29.2. Eciu 3asBieHUEe O MPUCYKJICHUN KOMIICHCAIIMU MOJaHO 10 OKOHYAHMS
MPOM3BOJICTBA M0 JIETy, 3asBJICHUE O NMPUCYKICHUU KOMIICHCALIUA HAIIPABJISICTCS B
CyJl, YIIOJJTHOMOUYCHHBIM €ro paccMaTpuBaTh, BMECTE C KOIHUSMH CyJeOHBIX aKTOB,
IIPOTOKOJIOB CYJEOHBIX 3aceJaHWi M WHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
NPUHATUS PELICHUS] O MPUHITUU 3asBJICHUST K PACCMOTPEHUIO (eaepaibHbIM
apOUTPaXKHBIM CYJIOM OKpYyTa.

Marepuaisl cyieOHOro Jiena CKaHupyroTcs, pasmeniatorcs B KA/l B pexume
OTPAaHUYCHHOTO0 JIOCTyla B COCTaBe BHOBb c(hOpMHUpOBaHHOro Jnena. B cyx,
pacCMaTpUBAKOIIAM  JI€JI0 O MPUCYXKICHUM  KOMIICHCAIMM, HAIPABIIAIOTCS
MOCTYNUBIIAE OT CTOPOHBI JOKYMEHTBI, a B COINPOBOJUTEIHHOM IHCHME
YKa3bIBACTCs, YTO JIEKTPOHHBIE 00pa3bl MaTepHUaIOB OCHOBHOTO Jiejia Pa3MeIIeHbI B
KA/

[Tomaua 3asBiIeHUST O NPUCYKACHUU KOMIICHCAIUU HE SIBIIIETCS OCHOBAHUEM
JUISL OTJIOXKEHHUsSI CyJIeOHOro pa30oupaTebCcTBa MO JIeTy, B CBSI3U ¢ KOTOPHIM IOJAHO
3asBJICHHE O TMPUCYXIACHUU KOMIICHCAIUM, JTUOO MPUOCTAHOBJIEHHUS MPOU3BOJICTBA
0 JAaHHOMY [Iely, JHO0O0 TPHOCTAHOBJICHHUS MPOM3BOACTBA IO HCIOJIHEHHUIO
Cy1eOHOT0 aKTa, BBIHECEHHOTO I10 ATOMY ey .

29.3. Ecnu gemo, B CBSI3W ¢ KOTOPHIM BO3HUKIW OCHOBAHUS IS TIOJIa4YU
3a4BJICHUSA O TMPUCYXKJICHUH KOMIIEHCAIlUM, HAXOJUTCS B CYJI€ BBIIIECTOSIICH
WHCTAHILINY, MOCTYNUBILIEE B Cy/1 3asBJICHUE HAIIPABIISIETCA B CYJI, YIOJHOMOYEHHBIN
€ro paccMmaTpuBaTh, 0€3 Jiena, a KOMUH CYJCOHBIX aKTOB, MPOTOKOJOB CYyIEOHBIX
3aCelaHui, PELICHUH JOJDKHOCTHBIX JIMI, BBICBUIAKOTCA CYJOM BBIIIECTOSIIEH
WHCTAHIIUM 10 3alpoCy Cy/a, YIIOJHOMOYEHHOTO PacCMaTpPUBATh 3aBJICHHUE.

JInst yCKOpeHust mpoLeaypbl IPUHITUA 3asBJICHUS CYI, B KOTOPOM HaXOIAUTCS
NeNI0, HampaBjisieT B CyJd, YINOJHOMOYEHHBIA paccMaTpuBaTh 3asBICHHUE O
NPUCYXKJICHUU KOMIIEHCAIlMKM, B TEYEHHE TPEX MOHEW, CIEAYIOIMX 3a JHEM
MOJIyYeHUS 3ampoca, OTCKaHWPOBAHHBIC MaTepuaibl CyJAeOHOr0 Jejia Mo KaHajlaMm
BEJOMCTBEHHOW 3JIEKTPOHHOW mouthl. [Ipy 3TOM 3aBEpeHHBIE KONMKW MATEPHUAIOB
JieJla  BBIIECTOSIIIMM CYAOM BBICBUIAKOTCA IOYTOBBIM OTIIPABJICHUEM B CYI,
YIIOJJHOMOYEHHBI PacCMaTpUBATh 3asBJICHUE O MPUCYKICHUA KOMIICHCALIUHU, B

TCUCHUE TPECX ,IIHGI\/'I, CIICAYIOHIMX 3a JHEM ITIOJIYUCHHMS 3aIIpoca.
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29.4. Ecnu cyneOHOe pAeno miepeaaHoO B YIOJHOMOYCHHBIM Cya Ha
paccMOTpeHUEe JUisi MPOBEPKU TPEOOBAHUS O NPUCYKICHUM KOMIICHCAIIMHU 3a
HapylICHUE IpaBa Ha CYAONPOU3BOACTBO B Pa3yMHbII CpPOK Ha OCHOBAaHHUH
onpenenenuss Boicmero Apoutpaxknoro Cyna Poccuiickoit denepaiuu 06 oTkase B
nepepaue naena B Ilpesunmym Beicumiero ApoOutpaxsoro Cyna Poccuiickoit
denepanuu, TO YIIOJTHOMOYEHHBIN CyJ MEPECHUIAET B CY[, NPUHSIBIINN PEIICHHUE 10
ECOII, »nexktponnsie komuu omnpeneneHus Bricmero ApOutpaxnoro Cypaa
Poccuiickon denepaunu v 3asBJICHUAS O MPUCYKICHUU KOMIIEHCAINH.

Ha ocHOBaHuu 3TUX JOKYMEHTOB CyJ IEPBOM MHCTAHIIMU PUCBAUBAET HOMEP
Jiesa 1o NepBOM MHCTAHIIMK B COOTBETCTBUM C MPABUIIAMH, U3JI0KEHHBIMU B JaHHOM
IJIaBe, IPUKPEIUIAET K KapTOUKE Jeja TEKCThl MOJIyYEHHBIX TOKyMeHTOB. Homep
nena cooOlaercss B CyJ KAacCallAOHHOW WHCTaHLMHU, KOTOPBIM CaMOCTOSTENBHO
dbopmupyet cyaebHoOe AeO.

29.5. 3asBiieHHE O TMPUCYXKJICHUM KOMIICHCAIIUU TMOJAETCS B MHUChMEHHOMU
dbopMe W JODKHO OBITh MOJIMKCAHO JIMIOM, MOJAIOININMM 3asBJICHUE, WU €ro
IIPEACTABUTEIIEM, A TAKXKE OIJIAYEHO TOCYIAPCTBEHHOM MOUIJIMHOM.

29.6. Ecnu 3asBieHre O TPUCYKIEHWU KOMIICHCAIIMM HE COOTBETCTBYET
YKa3aHHBIM TpeOOBaHUSM WJIM €ro CoJIep’KaHhe HE OTBeYaeT TPeOOBAHUSIM,
ycTaHOBIeHHBIM ctaTheil 222° ATIK P®, Takoe 3asBICHHE MOIICKHUT OCTABICHHIO
6e3 IBWKGHHS Ha OCHOBaHMH cratbu 222° AIIK P®. [Ipn stom AIIK P® He
peaycMaTprUBaeT BO3MOXKHOCTH OOKallOBaHUsS OMpeJeieHus 00 OCTaBJICHUU
3asIBJICHUS O MPUCYKICHUN KOMITICHCAIINH 0€3 JIBH>KCHHUS.

29.7. Tlocne npuHATHS 3asBICHUS O NPUCYXKIACHUM KOMIICHCALUU CYAbS
MPOBOJIUT TMOJATOTOBKY Jiela K CyAeOHOMY pa3OupaTeNbcTBY B TOPSIKE,
YCTAHOBJIEHHOM TPOIIECCYyaIbHBIM 3aKOHOJATEILCTBOM, C YUYE€TOM IpaBUJI YacTH 3
cratsu 222° ATIK PO.

[Ipu 5TOM BpeMst U MeCTO MPOBEACHUS CyAeOHOTO 3aceqaHusl ONPEAeIsSIeTCs
Cylbell HE MO0 OKOHYAHWUM MOJIFOTOBKH JieJia K CyAcOHOMY pa3OoupaTesibCTBY, a pH
MPUHATUM 3asBIICHUS] O MPUCYXKIECHUM KOMIIEHCAllUU K IPOU3BOJCTBY (4YacTh 3

craten 222 ATIK PD).
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29.8. CornmacHo 4vactu 4 cratbu 222.4 AIIK P® komum ompeaesieHUs o
MPUHATUM 3asBJICHUSI O MPUCYKJICHUU KOMIICHCAIIMM HAMPABIISIIOTCS 3asBUTENIO, B
opraH WId JOJDKHOCTHOMY JIMIy, Ha KOTOpbIE BO3JI0XKEHA OOS3aHHOCTh I10
UCIIOJIHEHUIO CYJIEOHOT0 aKTa, a TAKXKE IPYTUM 3aMHTEPECOBAHHBIM JIUIIaM.

ITon npyrumMu 3auHTEPECOBAHHBIMM JIMIIAMU [MOHUMAIOTCS JIMIA, YbH
nercTBug (0e3leicTBUE) TOBJICKIM YBEIMYEHHE CpPOKa CYJIONMPOU3BOJACTBA WM
WCTIOJHEHUsI CcyneOHOoro akrta. B wacTHOCTH, KOMUsSI ONpEAECICHUS O MPUHITHU
3asBJICHHUS] O TPUCYKIACHUM KOMIIEHCAllMM 3a HApyLICHHWE IpaBa Ha HCIOJHEHUE
CyneOHOTO aKkTa B pa3yMHBI CpOK MOXET OBbITh HaIpaBjieHa TJaBHOMY
pacnopsaIMTENI0 CpeICTB (helepanbHOro OIOKETa, IJIABHOMY PpPaCIOPSAUTEINIO
cpenctB Ormomkera cyobekra Poccuiickoit denepaiiuu, TIaBHOMY PacloOpsIUTEIIO
CPEZICTB MECTHOIO Or0/KeTa, oprany denepanbHOro Ka3HavyeucTa.

29.9. Ilo oxoHYAaHWU PACCMOTPEHHS €0 O MPHUCYKICHUU KOMIICHCAIIUU 3a
HapylIeHUE IpaBa Ha CYAONPOU3BOACTBO B pa3yMHBI CpPOK WM IpaBa Ha
WCTIOJTHEHUE CYJeOHOTO aKkTa B pa3yMHBINH CPOK, OPOPMIIEHHOE B COOTBETCTBUU C
TpeOoBaHUSIMU HacTosime MHCTpyKiuu, Bo3BpamaeTcst B Cy/ MepBO MHCTAHIINH,
KOTOPBIM OPraHU3yeT €ro apXMBHOE XPAHEHHE.

29.10. Cyn mo MHTEIIEKTyalbHBIM MpaBaM paccMaTpUBaeT B KA4eCTBE Cya
NEepPBOM MHCTAHIMU 3agBJICHUS O MPUCYXKICHUHU KOMIICHCAIIMU 3a HapyIllIEeHUE MpaBa
Ha CyJIOIPOU3BOJICTBO B pa3yMHBIN CPOK WJIU MIpaBa Ha UCIOJIHEHUE CYyI€OHOTO aKTa
B Pa3yMHBII CPOK 110 MTPAaBHUJIaM, YCTAHOBJICHHBIM HACTOSIIIUM Pa3I€IOM.

29.11. OGxanoBaHNUe MOCTAHOBJICHUH, IPUHSITHIX IO JEJIaM O MPUCYKICHUU
KOMIICHCAIlMH 34 HApYIICHWE MpaBa Ha CyAONPOU3BOJACTBO B Pa3yMHBIH CPOK WIIU
MpaBa Ha HCIOJHEHHE CyNeOHOTO aKTa B Pa3yMHBIM CPOK, OCYIIECTBIISETCS B
KaCCallMOHHOM TOPSAJIKE CyJ€ B KaccallMOHHOW wuHCTaHiuu u B Cyne 1o
WHTEJUICKTYaJbHBIM IpaBaM MO TMpaBujiaM, yCTaHOBJIEHHBIM pazaeioMm V

NucTpykuum.
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Pazgea VII. [Jesionpou3BoacTBo Npu nepecMorpe BCTYNMBIIUX B
3aKOHHYK CHJIy CYAeOHbIX AaKTOB 10 HOBbIM WJIH BHOBb

OTKPBIBIIUMCS 00CTOSITEJILCTBAM

30. J[lesionmpou3BOACTBO NMPHU NepecMOTPe BCTYNHBIINX B 3aKOHHYIO CHJLY
Cy/e0HBIX AKTOB M0 HOBbIM WJIH BHOBb OTKPBIBIINMCSI 00CTOSITEJILCTBAM

30.1. IIpu nmocTyruieHHH B yNOJIHOMOYEHHBIM CyJ] 3asBJICHUS O IEPECMOTPE
BCTYNIUBIIMX B 3aKOHHYK) CHIIy CYyJAE€OHBIX aKTOB II0 HOBBIM WJIH BHOBb
OTKPBIBIIMMCS OOCTOSITEILCTBAM OHO PETUCTPUPYETCS MO CTapoOMy HOMEpY Jena
(mpou3BoACTBa), MpU 3TOM (OPMHUPYETCS HOBBIK TOM Jena (IpPOU3BOACTBA) BHE
3aBUCUMOCTH OT TOTO, KAKO€ KOJIMYECTBO TOMOB ObLIO C(HOPMUPOBAHO PAHBILE TIPH
€ro pacCMOTPEHHUH.

IIpn sTOM Cyn, HE SBISIOIIMICA CyIOM IEPBOW WHCTAHUWHM W MPUHSIBIIMNA K
CBOEMY IPOM3BOJICTBY TAKOE 3asBJICHHE, 3alPALINBACT U3 CyJa NEPBOM MHCTAHIIUU
MaTepuaibl cyAeOHOro Jeia IyTeM HalpaBieHus 3ampoca no kanamam ECOIL
Marepuanbsl cyneOHOTo JAejia HampaBisioTCs MO MOYTE B TEUEHHE TPEX padoumx
JTHEH TOCJIE TOJTYYEHHUS 3aIpoca.

30.2. B ciy4ae npuHATHS K TTPOU3BOJICTBY 3asBJICHUS O MIEPECMOTPE CYACOHOTO
aKTa MO HOBBIM WMJIM BHOBb OTKPBIBILIMMCS 0OCTOSATEIBCTBAM JIUIIA, YYACTBYIOIINE B
7ieie, CUUTAIOTCSl U3BEIICHHBIMU HaJUIeKaIluM 00pa3oM, eciii apOUTpakHbI Ccya K
Hayalxy CylneOHOro 3acefaHusi, COBEpILUEHUS OTIEIbHOTO MPOLECCYyalbHOIO
NEUCTBUSA PaCHoJiaraeT CBEACHUSAMU O IIOJAYYEHUHM OTHUMHU JIMIAMH KOIHH
OTIpe/IeNICHUs] O MPHUHITUU K MPOU3BOJICTBY 3asABJICHUS O MEPECMOTPE CYIeOHOro
aKTa M0 HOBBIM UJIM BHOBb OTKPBIBIIUMCS OOCTOSITEIHCTBAM.

[Ipu 3TOM €ecnu nociie HalpaBIEHUs UCTILY WU OTBETYMKY COOTBETCTBYIOILETO
Cyl1Ie0HOTO aKTa B CyJl OT OpraHU3allMi MOYTOBOM CBSA3M MOCTYNUJIA UHPOpMaLUS,
yKa3aHHas B myHkTe 2 wiu 3 4vactu 4 crateu 123 AIIK P®, cyn nmposepser,
COOTBETCTBYET JIM aJIPEC, MO KOTOPOMY IOPUAMYECKOMY JIMIy HAIpaBJI€H OJHMH U3
Ha3BaHHBIX BBIIIE CYJACOHBIX AaKTOB, CBEJIEHUAM O €ro MEeCTE€ HaxOXJCHUs,

pa3MeUIeHHBIM Ha OQUIMAIBHOM CaliTeé pPETUCTPUPYIOLIETO OpraHa B CETH
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NurepHet, 1100 0OpaniaeTcsi B perucTpUpyIOLIMiA Oprad ¢ 3alpoOCOM OTHOCUTEIBHO
MeCTa KHUTEIbCTBA MHANBUAYATHLHOTO TIPEIITPUHUMATEIIS.

30.3. Opurunan cyaeOHOro akTa, MPUHSATOTO MO PE3yJNbTaTaM PACCMOTPEHHUS
JieNa MO HOBBIM WJIM BHOBb OTKPBIBIIUMCS OOCTOSATENbCTBAM, MOJIIUBACTCA B
MaTepuaibl CyeOHOTo aemna (KOmusi — B MaTepuaibl Cy1e0HOTO MPOU3BOICTBA, €CIH
Cyll, paccMaTpUBAIONIMI JIeJI0 MO BHOBb OTKPBIBIIMMCS OOCTOSITENIbCTBAM, HE
SIBJISICTCS CYJIOM TIE€PBOM WHCTAHITNN ).

30.4. CynebHoe peno (MPOU3BOJCTBO) TMOMJICKUT XPAHEHUIO B TEUYCHHE
YCTAaHOBJICHHOTO CpOKa XpaHEHHs, CYUTasi C MOMEHTa IMPHUHATUSA TOCJIEIHETO
CyeOHOro aKTa.

30.5. Ecnu Kk MOMEHTY MOCTYIUICHHSI 3asBJICHUS O TIEPECMOTPE BCTYNUBIIHNX B
3aKOHHYIO CHJIy CyJIeOHBIX aKTOB 10 HOBBIM WM BHOBb OTKPBIBIIUMCS
00CTOSATENbCTBAM Cy/eOHOE /€0 (MPOU3BOACTBO) OBUIO YHHUUYTOXKEHO, TO IO
IpaBujaM BOCCTAaHOBJICHMSI YTpPadeHHBIX Jei (GOpMHUpYETCs JeI0 3a TeM Ke
HOMEPOM, B KOTOPOE MOAMIMBAIOTCSA CyACOHBIE aKThl M IPyTrAe MaTepHabl Jeia U3
HOMEHKJIATypPHBIX Je.

30.6. Ecnu k MOMEHTY MOCTYIUICHUS 3asIBICHUS O MEPECMOTPE BCTYMUBIIUX B
3aKOHHYIO CHJIy CYyJIeOHBIX aKTOB 1O HOBBIM WJIM BHOBb OTKPBIBIIUMCS
obcrositennbctBaM B CAC otcyrcTtByeT kaptouka aena, To B CAC dopmupyercs

HOBasi KapTodKa Acjia € IIPUCBOCHUCM eu CTaporo HomMcepa aecja.
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Paznen VIII. [lenronpou3zBoacTBo npu paccmorpennu e Cyaom

0 HHTC/UVICKTYAJbHBIM IIPpaBaM

31. [esonpousBoacTtBo mnpu  paccmorpenuu jAeax  Cyaom  mo
HHTEJ/UIEKTYAIbHBIM NIPABAM B Ka4eCTBeE Cy/a NePBOil MHCTAHIMU

31.1.  Jlemompou3sBojicTBO 1o  paccmorpeHuto  aen  Cymom 1o
MHTEJUIEKTYJIbHBIM MPaBaM B KAYECTBE CyJa MEPBOM HMHCTAHIIMM OCYILIECTBIISIETCS
KOJUJIETHAIbHBIM COCTABOM CyJ€H IO MpaBWiaM, M3JI0kKEHHbIM B pazzaene |l
Nuctpykumm.

Peructpaunonnsii  HOMEp  gena,  paccMmarpuBaemoro  Cygom 1o
MHTEJUICKTYaJIbHBIM MpaBaM B KaueCTBE Cy/ia IEPBOM HHCTAHIIMH, BKIIOYAET B CEOs:

ungekc Cyna no uHTeuieKTyalibHbM mipaBaM (CUID);

MOPSIIKOBBI HOMEP MCKOBOTO 3asiBJIEHUS (3asBJICHUSA) B CKBO3HON HyMepanuu
C IPOYUMHU 3aSBJICHUSIMHU U KaCCallMOHHBIMU kanoOamu, noctynuBimumMu B CyJ 1o
MHTEJUIEKTYaJIbHBIM IIpaBaM B MIpe/ieiax TeKYIIEero KaJeHIapHOro To/a,;

roJ1 MOCTYIJICHUS KajJo0bl B CY/I.

Hanpuwmep: CUI1-1463/2013,

rae CUII — nanexce Cya o MHTEIVIEKTYaJIbHBIM [IpaBam;

1463 — perucTpanOHHbBII HOMEp UCKOBOTO 3asiBJICHUS (3asBJICHMUS);

2013 — rox ero MOCTYIUICHHS B CY/I.

31.2. Ilpu dbopmupoBanuu cynebnoro aena B Cyne M0 MHTEUICKTyalbHBIM
paBaM OCYILIECTBIISIETCS MOJHOE BXOJHOE CKAHUPOBAHUE BCEX MOCTYMAOIINX B CYJT
JOKYMEHTOB C MOCIIEAYIOINM UX NMpUKperuieHneM k kaprouke aena B CAC nu KA/

31.3. B cyzae ocyiiecTBisieTcsl aBTOMAaTHYECKOE paclpe/ie]ICHue el MEXAY
CyIbsMH. B aBTOMaTH4eCKOM PEXHME OCYIIECTBIISIETCS BBHIOOP CYyIIbU-TOKIA9NKa,
KOTOPOMY TI€peaaeTcs AENO0 ISl pACCMOTPEHHUSI, TPU ITOM U3 CIUCKA UCKIIOYAIOTCS
CybM — ujieHbl npe3uinyMa Cyia no UHTEIUICKTYaIbHBIM MPaBaM.

31.4. Pemienns Cyzna no MHTEJUIEKTYaJIbHBIM IIpaBaM, MIPUHATHIE UM B KQUECTBE
Cylla TepBOM HHCTAHLMH, BCTYNAlOT B 3aKOHHYIO CHJIYy HEMEUICHHO IOcie HX

NPUHATHA U MOTYT OBITh 00KaJIOBaHbI B MOPSAIKE KACCAIMOHHOTO IPOU3BOICTBA.
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AnemisiiimoHHast kanmoba Ha cyneOHblM  akT, npuHATHIA Cynom 1o
WHTEIJICKTYaJIbHbIM TIpaBaM B KayeCTBE CyJla MEPBOM HWHCTAHIIUHU, MOJICKUT
BO3BpPAIIICHUIO HA OCHOBaHWHU MyHKTA 2 yactu | ctateu 264 AIIK PO.

32. [esonpousBoacTtBo mnpu  paccmorpenuun jaea  Cyaom 1o
HHTEJUIEKTYAJIbHBIM MIPABAM B KaYeCTBE Cy/J1a KACCAIIMOHHOW WHCTAHIIUU

32.1. Cya mo UWHTEJIEKTyaJbHBIM IIpaBaM pPACCMATPUBAET KaCCAallMOHHbBIC
XKanoObl Ha CcyAcOHbIE aKThl TIEPBOM M aleUISIIMOHHOW WHCTAHIIMH, a TaKXKe
paccMaTpuBaeT KacCallMOHHBIE *KaloObl Ha cyneOHble akThl, puHAThIe Cyq0oM IO
MHTEJUIEKTYaJbHBIM [IPaBaM B KQUE€CTBE CyJa NEPBOM MHCTAHIINU.

PerucrpaiimoHHbIii HOMEp KacCallMOHHOM *ano0bl, mprucBauBaeMbii B Cyze 1o
MHTEJICKTYaJIbHBIM IIpaBaM, BKIIO4YaeT B ce0s nHaekce Cya o MHTEIUIEKTYalbHbIM
rpaBam, MOPSIAKOBBIA HOMEpP KaCCAallMOHHOW KaJIOOBI, TOJ MOCTYIUICHUS KaJloObl B
Cyn.

Hanpumep: C01-1234/2013,

rae CO1 — unpexc Cyza 1o MHTEJUIEKTYallbHBIM ITPaBaMm;

1234 — perucTpaiiiOHHBIN HOMEP KacCallMOHHOM KaoObI;

2013 — rox mocTymieHus Kaao0bl C IeTIOM B CY/I.

DTOT HOMEP SBISETCS HOMEPOM KacCAl[MOHHOTO MPOU3BOJCTBA (MPUIIOKEHUE
Ne 39).

32.2. Jlenonpou3BOJICTBO MO MPOXOXKICHUIO KacCallMOHHBIX kayo0 B Cyne mo
UHTEJUIEKTYaJbHBIM TIpaBaM OCYILIECTBJSIETCS 10 MpaBuiaM, H3JI0KEHHBIM B
paznene V UHCTpyKIMM.

32.3. Kaccammonnsie MPOU3BOJICTBA MO JejiaM, paccCMOTpeHHbIM CyJioM 1o
MHTEIJIEKTYaJIbHbIM TIpaBaM B KAa4eCTBE CyJla MEPBOM MHCTAHIMU, HE BEIYTCS, BCE
JOKYMEHTBI, TIOCTyMalollue B TMPOLECCe KACCAIMOHHOTO  PacCMOTPEHMUS,
NOJIIIMBAIOTCS B COOTBETCTBYIOIIKME TOMA CYJI€OHOTO JIeNa.

32.4. PaccMoTpeHHME KacCallMOHHBIX JKAJIO0 B TMOPSJKE KacCallMOHHOTO
MIPOU3BO/JICTBA 10 JieJiaM, pacCMOTpeHHBIM CyJIOM O MHTEIIEKTYallbHBIM TIpaBaM B
KauecTBE CyJla MEepBOM HHCTAaHIMHU, OCYHIECTBIsieTcss mnpesuauymom Cyna 1o

HHTCJIJICKTYAJIbHBIM ITpaBaM.
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B cocrtaB npe3uauyma npu pacCMOTPEHUU KOHKPETHOTO Jiea BXOJAT YJICHBI
MpEe3UNyMa, a TAKXKE CyAbsS-IOKIAIUUK I10 JEIy.

Bo16op cynbu-nokiaaurMka, KOTOpOMY MepeaeTcs Aeso AJis pacCCMOTPEHUs Ha
npe3uuyMe, OCYIIECTBISETCS B aBTOMAaTUYECKOM pPEXHUME, MpPU 3TOM TIpH
aBTOMATHYECKOM BBIOOPE M3 CIHUCKA CyJIel UCKITIOYAIOTCS Cy/IbH, y4aCTBOBABIIIKE B
PACCMOTPEHUH JJAHHOTO JIeJia B Cy/ie MepBOM MHCTAHIIUU.

32.5. [Ilpu o6xanmoBaHMM TPOMEXKYTOUHBIX CYJIEOHBIX AKTOB, MPUHSATHIX
CyaoM 1Mo MHTEIEKTYaJbHbIM IpaBaM B KauecTBE CyJa MEpBOW HMHCTAHLUU, CY]
dbopMHpyeT TOM Jela, BKIIOYAIOIUNA KAaCCAIlMOHHYIO Kalo0y Ha MPOMEXKYTOUYHbBIN
CyneOHBI aKT, NPWIOKEHHBbIE K >Kajio0e JOKYMEHTHI, KOIMUIO 00KaTyeMOro
CyleOHOTO aKTa W KOMHUM MaTepHalioB JieJla, OTHOCAIIMECS K O0XalyeMoMy
cynebHomy akty. Ecium dopmupyembiii TOM Aena  HpU  PacCMOTPEHUH
MIPOMEXYTOUHBIX CYJEOHBIX akTOB OyneT mpeBbliaTh 150 cTpaHuil, TO B TaKOM
ciydyae pazpemraercs — GOpMHpPOBATH JIOMOJHUTEIBHBIE  TOMa uepe3 JpoOb
(mammpumep: Tom 5/1, Tom 5/2 u T.11.).

32.6. Kaccanuonnbslie >XaJloObl Ha CyAcOHBIE aKThl apOUTPaKHBIX CYJ/IO0B
cyorektoB Poccuiickoit denepanyii U apOUTPaKHBIX aAMEUISIIMOHHBIX CYAOB T10
JenaM O 3allluT€ WHTEJUIEKTYyaJIbHbIX MpaB TMOJAIOTCS B OOLIEM MOpPSIIKE,
npenycmMoTpenHoM ctatbeit 275 AIIK P®. Tlpu »tom apOutpaxkHbiii cyi,
NPUHSABIIUN PpEIICHHE MO Jeldy O 3allluTe HWHTEJUICKTYaJbHbIX TMpaB, 00s3aH
HaIpaBUTh KaCCAIIMOHHYIO kKalio0y BMecTe ¢ AenoM B Cya MO MHTEIIEKTyaIbHBIM
mpaBaM BHE 3aBHCHUMOCTH OT TOTO, KAaKOW apOWTpaKHBIM Cya yKa3aH CaMHUM
3asIBUTEJIEM B KaUECTBE Cy/1a, B KOTOPBIN MMOAAETCS KacCallhuOHHAs *kanooa.

B cinydae ecnu mo penieHuro, MOAJICKAIIEMY MEPECMOTPY B KacCallMOHHOM
nopsajake CyaoM MO MHTEIJIEKTyalbHbIM IpaBaM, KaccallMOHHAs kajioda BMeECTe C
JIeJIOM TIOCTYNHWJIAa B MHOW apOUTpaKHBIA CyJ KacCAllMOHHOW WHCTaHIIMM, TaKOMN
apOUTpaXHBIN Cy MPUMEHHUTEIBHO K mosokeHusm ctatbu 39 ATIK P® nepenaer ee
1o nojicyaHocTu B CyJl 110 MHTEIJIEKTYaJIbHBIM IpaBaM.

32.7. Paccmotpenne CyaoM MO MHTEIICKTyaJIbHBIM MpaBaM B KA4eCTBE Cyja
KacCallUOHHOW MHCTaHIMU JIeJ O 3alllUTE MHTEJUIEKTYaJbHbIX MIPaB, PACCMOTPEHHBIX

apOuTpakHbIMH cyaamMu cyObekToB Poccuiickoit ®enepauuu, apOUTpakKHBIMU
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aneJuUIIMOHHBIMUA ~ CYJJaMH, OCYyIIeCTBIsieTcss He npesuauymom Cyna 1o
MHTEIJICKTYaJIbHbIM TpaBaM, a  KOJUIETHAJIbHBIM COCTaBOM cyaeud (uyacth 1
ctatbu 284 AIIK P®), aHamornyHo MpOXOKJICHHUIO KacCAllMOHHBIX JKaJIo0 B Cyje
KaCcCallMOHHOM MHCTAHIIHH.

[To OKOHUaHWM PACCMOTPEHHUS KACCAIMOHHBIX JKajo0 MO0 JTUM Jenam
MaTepuabl CyJAeOHOTO Jiejla BO3BpAIIAIOTCS B CYyJ, PAcCMOTPEBIIUN JEIO B
KauyeCcTBE CyJla IEPBOIl MHCTAHIIUMH, €CJIA MHOE HE MPEIYCMOTPEHO CYACOHBIM aKTOM
Cy/la KacCallMOHHOW MHCTAHIIUH.

32.8. Kaccammonssie ano0bl Ha CyJeOHbIC aKThI, TOJICKAIINE TIEPECMOTPY B
KaccaliuoHHOM mnopsyike CyloM N0 MHTEUIEKTyaJbHbIM MpaBaM, MOCTYIHBIIUE B
denepaabHble apOUTpakHBIE CyABI OKPYroB, mepenarorcs umMad B Cyn 1o
MHTEIJIEKTYaJIbHBIM MPaBaM IO MOACYHOCTH.

[Ipu stom (enepanbHbli apOUTPaKHBIA CYJ OKpyra, B KOTOPBIA OLIMOOYHO
MOCTyNHUIa KaccallmoHHas >kajoba, He NMPUHHUMAs €€ K CBOEMY IIPOM3BOJICTRBY,
BBIHOCUT ONPEACIICHUE O Mepeaye TakoW KacCallMOHHOM ajoObl MO MOJCYAHOCTH
B CyI Mo WHTEIUICKTyaJbHBIM IpaBaM. Bompoc O COOTBETCTBUM KacCCallMOHHOM
XKao0bl TpeOOBAHUSAM, MPEIBSIBISAEMBIM K €€ (hopMe U COJEp’KaHUI0, U BOIIPOC O €€
MPUHATHH K IPOU3BOJICTBY pemaercss CyoM Mo UHTEIUIEKTyallbHBIM TIpaBaMm. Jlerno,
B KOTOPO€ MOJIIMBAETCS MOJJUHHUK ONPEACICHUS O HApaBJICHUU KacCallMOHHOM
XKajgo0bl MO TOJACYIHOCTH, HampaBisgercs B Cyll MO WHTEJUICKTYalbHBbIM IpaBaM
BMECTE C KaCCAI[MOHHOW >alo00W M TMPHIOKEHHBIMH K HEH JokymeHTamu (IO
aHaJIOTHH ¢ 4acThio 2 cTatbu 275 AIIK PD).

Cyn mo WHTEUIEKTyaJlbHBIM IpaBaM MPUHUMAET KACCAIIMOHHYIO >KalloOy K
MIPOU3BOJICTBY, TaKasl jkajloba BMECTE C MPUIIOKEHHBIMU K Hel okymeHTamu Cyiom
M0 MHTEJUICKTYaIbHBIM IIpaBaM MOJIIIUBAECTCS B JIEJIO.

Ecnu >xe ecTh OCHOBaHUS HJi1 BO3BpAIICHHUS KAaCCAIIMOHHOW >KaJOObI, TO B
JIeJI0 TIOAIIMBACTCS OINPEACICHHUE O BO3BPAIICHUU KacCAIlMOHHOM »KajoObl, a cama
*ajgoba BMECTe C MPWIOKEHHBIMU K HEM JOKYMEHTaMU M KOTHUEH OmpenesICHHs

HaIIPaBJISIETCS JIUILY, [IOIABIIEMY €€.
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Pazjnen | X. IIpoune BOopochbl OPraHu3anuy /1eJ0NMPOU3BOACTBA B

apOUTPAKHBIX Cyaax
33. PaGoTa ¢ 10KyMeHTaMHU, COJiePKAIUMHU MH(OPMAIIUIO OTPAHMYEHHOT 0
pacnpocTpaHeHust

33.1. K cuyxeOHbIM JOKyMEHTaM OTPAaHUYCHHOTO pPACHpPOCTPaHEHHUS
OTHOCSITCS TTOCTYTAIOIIUE B CY/bI, a TAKXXE MOATOTOBJICHHBIE B Cy/1aX HECEKPETHBIC
JOKYMEHTBI, OTPAaHUYEHUS HAa PAaCIpPOCTPaHEHUE KOTOPBHIX U 0COObIe TpeOOBaHUS B
paboTe ¢ KOTOPBIMH  JUKTYIOTCS  CIY)KEOHOM  HEOOXOJUMOCTBIO  JTHMOO
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

33.2. OTBETCTBEHHOCTb 3a OpraHM3alui padboThl C JOKYMEHTaMu
OTPAaHUYEHHOTO pPacHpOCTPAHEHUs, OOECHeueHUEe UX Yy4Yera, COXPAaHHOCTH U
WCIIONIb30BAaHUSl  BO3JIAraeTCs Ha  PYKOBOJAUTENEH CyneOHBIX COCTaBOB U
CTPYKTYPHBIX HOJPA3/AETICHUIM.

33.3. Ilepenaua coTpymHHKAMHU TIOJPA3JCICHUN TOKYMEHTOB (WX KOIIHH),
paboOTHUKAM CTOPOHHUX OpTraHMU3alMid JOMYCKAeTCsl TOJBKO C pa3pelieHHs
PYKOBOJICTBA CyJa.

33.4. Ha pokymeHTax, coaepkammx HWHGOPMAIMIO OTPaHUYEHHOTO
pacnpoCcTpaHEHHs, IOATOTOBJIEHHBIX B CyJe, MpocTaBisercs mnomerka «/lms
CIIy>k€0HOTO MOJIb30BaHU» U HOMEP SK3EMIUIpA.

Heo0OxoauMocTh Takoil MOMETKH OIpenessieTcsl UCTIOTHUTENEM TOKYMEHTa,
PYKOBOIUTENEM MOAPA3IEICHHS WIN JOHKHOCTHBIM JIMLIOM, MOANUCHIBAIOLINM WU
YTBEPKAAIOIINUM JOKYMEHT.

VYka3aHHas MIOMETKa U HOMEpP IK3EMILISIpa MPOCTABIISAIOTCS B IPABOM BEPXHEM
yIily TI€pBOM  CTpaHULbl JOKYMEHTa, a TakKe Ha IIepBOM  CTpaHULE
COTIPOBOJUTENHLHOTO MHUChbMa K TOKYMEHTY.

33.5. Ilpuem u peructpanusi NOCTYyMAIOMIUX B CYJ JOKYMEHTOB C IOMETKOM
« st CITy’K€OHOTO TIOJIE30BAHUS» TIPOU3BOIUTCS noJipa3ziesiecHueM
nenonpousBoacTBa cyna B CAC unu CAJl Hapsy ¢ HECEKPETHBIMA JOKYMEHTAMM.
[lepenaya MOKYMEHTOB CyAbsiM, TMOMOIIHHKAM CyAell © pabOTHUKaM cyjaa

OCYUIECTBJISIETCS TIOJT PACITUCKY B PEECTpe.
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33.6. IleuaraHue, KONMUPOBAaHUE W CKAHMPOBAHUE IMPOEKTOB JOKYMEHTOB,
comepkammx WHGOPMAIMIO OTPAaHUYCHHOTO PaCHpOCTPaHEHUS, TPOU3BOIUTCS
JUIOM, Ha KOTOPOE PYKOBOJCTBOM CTPYKTYPHOTO MOJPA3/IeTICHUSI BO3JIOKEHA TaKas
0053aHHOCTb.

33.7. OrmpaBka YyKa3aHHBIX JOKYMEHTOB TPOMU3BOJIUTCS OSKCIEIUIUCH
NoJipa3/ieJICHUsl JIeNIOMPOU3BOJICTBA 3aKa3HBIMU TIOYTOBBIMHU OTIPABJICHUSIMHU C
YBEJIOMJICHHEM O TIOJTYICHHH JINOO PEeTbIBETePCKON HITH CIICITUATBLHON CBS3BIO.

33.8. MHcnonHenHsle JOKYMEHTBI C TMOMETKOH «/[lims  ciyxeOHOrO
MOJIb30BaHUS» (HOPMHUPYIOTCS CHEIUATMCTOM JIETOMPOU3BOJICTBA MOAPA3/ICICHUS B
Jiera I0 HOMEHKJIaType BMECTE C HECEKPETHBIMU IoKyMeHTaMu. Ha 00110Ke Takoro
JieJia MPOCTaBIISIETCS] TOMETKA « /7151 CIyKeOHOT0 MOIh30BaAHUS.

33.9. VYuuutoxkeHWe nen, JOKYMEHTOB C TIMOMeTKo «J[ms cimykeOHOTO
MOJIb30BAHUS»  MPOM3BOJUTCSA IO  aKTy, COCTaBICHHOMY PYKOBOIUTEIEM
noJipa3ieNeHus JIEIONIPOU3BO/ICTBA, CHEIUATUCTOM JIEJIOMTPOU3BOICTBA
noapasaeneHus. Jlema m TOKYMEHTHI, MOJICKAIUe YHUYTOXKCHHIO, TTEPEIatoTCs B
CIIy 0y MaTepuaTbHO-TEXHUYECKOTO o0ecreyeHus cya. AKT MOAIIMBAETCS B JIEJI0
0 HOMEHKJAType MOJpa3/ejeHusl, KOMUs aKTa HaIpaBisieTCs B MOJpa3/eiicHHe
JIeJI0NPOU3BOCTBA.

33.10. Ha oOmnoxke cyneOHOro nena, B MaTepualiax KOTOPOTO HMEIOTCS
JOKYMEHTBI C TTIOMETKOM «JIJIs CITy’>k€OHOTO TI0JIb30BaHU, TIPOCTABIISETCS IIOMETKA
«Inst cimyxeOGHOro Moab30BaHUs». AKT Ha YHHUYTOXKEHUE TaKUX JIeJl, CIAaHHBIX Ha
XpaHCHHE B apXWB, COCTaBIsACTCI pPAOOTHUKOM (PYKOBOAMTEIIEM) apXuBa U
XPaHHUTCS B apXUBE.

33.11. O3nakomiieHne paOOTHUKOB MOAPA3IEICHUN C AeIaMU U JOKYMEHTaMHU
c moMeTkou «/lms ciaykeOHOro mOoJIb30BaHUS», HAXOJAIIUMHCS Ha apXUBHOM
XpaHCHHH, TI0 UX 3asBKaM 00 O03HAKOMJICHWU C JIOKYMEHTOM, OCYIIECTBIIICTCS Ha
OCHOBaHHMH (BU3bI) PYKOBOJICTBA cyjaa (mpeacenaresis CyJeOHOro COCTaBa; CYIbH,
npeaceaaTeIbCTBOBABIIIEIO B CyJAe0OHOM 3acelaHuM 1o Jely, B Marepuaiax
KOTOPOTO UMEIOTCS JOKYMEHTBI C OMETKON « /{711 cimy>keOHOTO MOIh30BaHUS; WITH

PYKOBOJUTCIIA ITOAPA3ACIICHUSA, TOTOBUBIICTO I[OI(YMGHT).
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33.12. He pexe omHoro paza B TOJ NPOBOJUTCS MPOBEpKa HATUYHS
JOKYMEHTOB C MIOMETKOM «/[7151 ciry>keOHOTO TOJIb30BaHUS» B CYJEOHBIX COCTABaX M
nojpaszieneHusx cyna. Jlis MpoBEepKH CO3[aeTcsi KOMMCCHS, COCTaB KOTOPOHU
ompeensieTcs: PyKOBOJCTBOM cynaa. Pe3ynbrarbl mpoBepku O(QOPMIISIOTCS aKTOM
(mpmitoskerre Ne 40), KOTOpBIM MepemaeTcs B CEKpeTapuar IpejacenaTelis Ccyja.
Komust akrta mepemaercss B moJpasieieHHe JelIoNnpou3BOACTBA. B apxuBe cyaa
MPOBEPKa TAKKUX JIe] M JOKYMEHTOB MPOBOAUTCS KOMUCCHEH HE PeKe OJHOTO pa3a B
S ner.

33.13. B ciydae yTparhl yKa3aHHBIX Jell M JOKYMEHTOB, pa3IJiallleHus
nH()OpPMAITM OTPAHWYEHHOTO PACHPOCTPAHEHUS PYKOBOJWUTEIL IOAPA3IACICHUS
COCTaBJISIET COOTBETCTBYIOIIMMA aKT, MHPOPMHUPYET 00 ITOM PYKOBOJICTBO CyJa,
MPOBOJIUT CIY)KEOHOE pacciaeoBaHUE, O PE3yIbTaTax KOTOPOTO TOKJIAIbIBACT
PYKOBOJICTBY Cy/a.

33.14. Cuarue momeTku «JIJIsi CIIy)KE€OHOTO IOJIB30BAHUS» TMPOU3BOIUTCS
JUIIOM, TIOANMCABIIMM JOKYMEHT W OIPEACIUBIIAM HEOOXOJIUMOCTh OTHECCHHUS
UMEIOIIUXCS B HEM CBEACHUM K CBEICHUSIM, COJEPXKAIIUM  CIY>KEOHYIO
UHGOPMAITUIO OTPAHUYEHHOTO PACTIPOCTPAHCHUS.

[Ipu cHATMM TakoW MOMETKH Ha MOKyMEHTax W JejlaX, B YYETHBIX (hopmax
JIETAIOTCSl COOTBETCTBYIOIINE OTMETKH.

34. IloAroToBKA JIOKAJBHBIX AKTOB APOUTPAKHBIX CY/10B

34.1. TloaroroBKa JIOKAJbHBIX aKTOB apOUTPaXKHBIX CYJOB MPOU3BOJUTCS B
COOTBETCTBUHM C PETIAMEHTOM MOJATOTOBKH JIOKAJTBHBIX AKTOB COOTBETCTBYIOIIETO
apOUTPaXKHOTO Cy/a, YTBEPKACHHBIM IMPUKA30M apOUTPaKHOTO Cy/Ia.

34.2. JlokanbHBIMH aKTaMU B apOUTPAKHOM Cyj/€ SIBISIOTCS TPUKA3bl H
pacnopspKeHHs apOUTPaKHOTO Cy/Ia.

34.3. Ilpuka3 — IOKJIbHBIM aKT, H3JaBaeMblii B I1IEJsAX pEIICHUs 3ajad,
CTOSIIIUX Tepes apOUTPaKHBIM CYJIOM, II0 BOIPOCAaM OPTaHU3AIMOHHOTO,
KaJIpoOBOro, (PMHAHCOBOTO, MAaTEPUATBHO-TEXHUYCCKOTO, HH(POPMATH3AIMOHHOTO
obecrieueHus nesTeILHOCTH Cy/a.

[Ipukazamu yTBEp)KIAIOTCS TOJOKEHUS, WHCTPYKIIMW, TOPSJKH, TMPABUIA,

IU1aHbl PabOTHI APOUTPAKHOTO CyAA U JP.
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PacnopsbkeHne — JIOKanbHBIM aKT, H34AaBAEMblii HAa OCHOBAaHWU U BO
WCIIOJTHCHUE TIPUKA30B apOUTPaXHOTO CyAa 10 ONEPATHUBHBIM W TEKYIIUM
BOITPOCAM.

[Ipukassl U pacnopsKEHUsT apOUTPAKHOTO Cy/a MOIMUCHIBAET MpeiceaTeNb
CyZia, B €r0 OTCYTCTBUE — UCIIOIHSIONINI 00A3aHHOCTHU MpeceaTeNs cya.

[lo mopyuenuto mpeacenarensi cyla pacloOpsLKEHHs apOMTPaKHOTO cyna
MOTYT MOJIITUCHIBATH €T0 3aMECTUTEIIH.

34.4. «IlonoxxeHne» NMPUHUMAETCS, €CJIM B HEM YCTAHABJIMBAIOTCS CBS3aHHBIC
MeXIy coOOil MmpaBuia 1Mo BOMpOcaM, OTHECEHHBIM K KOMIIETCHIIMH MOApa3IeTIeHuUs
apoutpaxkHoro cyna (Hanpumep, «llomokeHue o TPOMYCKHOM pPEXUME B
MOMEIlIeHHe apOuTpakHoro cyna», «llojoxkeHne o TOpsSAKE MOJIb30BaAHUS
(haKCUMMWIBHOM CBSI3bI0 B ApOUTPAKHOM CYIEN).

B «lIpaBunax» ycTaHaBIMBAIOTCS HOPMBI M TpeOOBaHUs, 00sI3aTeNbHbBIC IJIS
BbIMosiHeHUs  (Hampumep, «lIpaBuwna mepemaun wuHOpPMAIMM MO  KaHajlaM
BEIOMCTBEHHOM 3JIEKTPOHHOMN MOYTHI apOUTPAKHOTO Cy/Aa»).

B «UHcTpykium» um3naraetcsi TOPSAIOK  OCYIIECTBIEHUS  KaKOW-TMO0
NEATEIbHOCTH WM MOPSAOK MPUMEHEHUs MOJIOKEHHM 3aKOHOAATENBHBIX M HMHBIX
HOPMATUBHBIX akTOB (Hampumep, «WHCTpyKIus 1O J1€TONPOU3BOJCTBY B
apouTtpaxxHelx cymax Poccuiickoit ®Deneparun», «JlomKHOCTHAS WHCTPYKIIUS
HavyaJbHUKA OT/IeJIa MAaTEPUATHLHO-TEXHUUECKOTO 00CCIICUEHUSD).

[IpoekThl MONOKEHUM, PABUII, MHCTPYKIUH, TIJIAHOB paOOThl apOUTPaKHOTO
Cyla TOTOBSTCA B TOPSAKE, NPEAYCMOTPEHHOM pErjJaMEHTOM MOATOTOBKH
JIOKAJIbHBIX aKTOB apOUTPaKHBIX CY/IOB.

Ecaiu TekcT mpoekTa yTBEPKIAAETCA PaCHOPSIUTEIbHBIM JOKYMEHTOM
PYKOBOJUTENSI CTPYKTYpPHOTO TIOApA3JEiICHUs, TO TPOCKT TMedaTaeTcs Ha
cTtaHgapTHoM jucte ¢dopmarta A4 0e3 PEeKBU3UTOB apOUTPAKHOrO cyna. TeKcT
M3JIaraeTcsi OT TPETHETro JIMIA €AMHCTBEHHOTO UM MHO>XECTBEHHOTO YHCIIA.

B pasnene «OOume mojoXKEHUs» H3JIararoTCsd OCHOBAHUS Pa3pabOTKU U
HAa3HAUYCHWE HAa3BAaHHBIX BBIIIE JOKYMEHTOB, cdepa €ro pacnpoCTpaHCHHUS,

OTBCTCTBCHHOCTb 3a HAPYHICHHUC YCTAHOBJICHHBIX IIPpaBUJL. OCHOBHO# TEKCT
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MOJIOKEHHUS, IPABUII, HHCTPYKIIMH MOKET JEIUTbCS Ha pa3Jelibl, TJIaBbl, MMyHKTHl U
MOJIMYHKTHL. [ TTaBbI TOIKHBI UMETh HA3BAHUSI.

34.5. PykoBoauTenu CTPYKTYPHBIX TOApa3eieHHUl apOUTpakHOTO CyAa
BIPaBEe U3JaBaTb pACHOPSDKEHHS TI0 BOMPOCAM BEACHUS IOApa3AeiCHHS,
00s13aTeNIbHBIE JJIs1 UCTIOJIHEHUS TOJIBKO paOOTHUKAMU 3TOT0 MOAPA3/IeIICHHS.

34.6. IloaroroBka MpoeKTa JIOKAIBHOTO aKTa OCYIIECTBIISIETCS CTPYKTYPHBIM
HOJpa3/ielIeHueM apOUTPaXKHOTO CyZa 110 NOPYUYEHUIO MpeaceaaTess apoOuTpakHOTo
Cyda, €ro 3aMecTUTeNel, pPYKOBOAMTENS  ammapara — aIMHHHUCTpaTopa
apOUTPaKHOTO CyJa JUOO0 B MHUIIMATUBHOM IOPSIIKE B CBSI3U C HEOOXOAMMOCTBHIO
peleHys BO3JIOKEHHbIX Ha Mo/ipa3ieiieHue 3ajau.

[TonroroBka MpoeKkTa JOKAJIBHOIO aKTa MOKET ObITh MOpYyY€Ha HECKOJIbKUM
CTPYKTYpHBIM TofpasfeneHusM. llpu 3ToM opranmzamust paboOThl MO  €ro
MOJTOTOBKE BO3JIAraeTcsi Ha CTPYKTYpPHOE MOJpa3jielieHue, HAadaJbHUK KOTOPOTO
yKa3aH B IOPYUYEHUU NEPBHIM JINOO Ha3HAYEH OTBETCTBEHHBIM UCIIOTHUTEIIEM.

34.7. TlpennoxxeHue CTPYKTYPHOTO MOApa3AeieHUs O IMOJTrOTOBKE MPOEKTa
JIOKQJIbHOTO aKTa ¢ OOOCHOBAaHMEM HEOOXOAMMOCTH €ro HU3JaHus BHOCUTCS Ha
paccMOTpPEHHE PYKOBOJIUTEINIO annapara — afIMUHUCTPATOPy apOUTPakKHOTO cyaa U
3aMECTHUTENIO Mpejaceaaress apOUTpakHOrO CyJlla, OPraHU3YOLIEMY AesTeIbHOCTD
JAHHOTO CTPYKTYPHOTO TOJpa3ieiieHuss B COOTBETCTBUU C pacIlpelielIeHuEeM
00s3aHHOCTEM, MpeceaaTeN0 apOUTPAKHOTO Cy/1a.

34.8. CexperapuaT mpexacenatens apOUTPaXHOro CyJa Ha OCHOBAaHUU
PE30IIIOLMH PYKOBOJACTBA apOUTPAKHOTO CyJa BHOCHT B CHUCTEMY aBTOMAaTH3alUU
JCIONPON3BOACTBA HMH(POPMAIIMIO O TMOPYYCHHH IO TOATOTOBKE IPOEKTa
JIOKQJIBHOTO aKTa, 00 OTBETCTBEHHOM HCHOJHHUTENE (MUCIIOJHUTENSIX), CpOKe
MOJITOTOBKM JIOKAJILHOTO aKTa, CTaBUT IMOPYYCHHE Ha KOHTPOJb W TiepeaacT Ha
MCTIOJTHEHHE OTBETCTBEHHOMY HCIIOJTHUTEIIO.

34.9. [Tpoekt JIOKaJIBHOTO aKTa MTOJIEXKUT 00s3aTeTbHOMY
NpeIBapUTEILHOMY HAMPABICHUIO OTBETCTBCHHBIM HCIIOJIHUTEIEM B CTPYKTYpPHBIC
noJipa3fiesieHus], yKazaHHbIe B MOPYUYEHUH, ISl PACCMOTPEHUS, BHECECHHS 3aMEUYaHU

Y NIPEJI0KEHNM.
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34.10. TIpoekThl JIOKAJIBHBIX AaKTOB apOUTPa)KHOTO Ccyla O(QOpPMIISIOTCS Ha
OJlaHKax apOUTPaXKHOTO CyJa yCTaHOBICHHOW (opmel (mpuiokenne Ne 41), Ha
onxHOM cTopone ymcra Gopmata A4 (210 x 297 mm) yepe3 1 — 1,5 MEKCTPOUHBIX
uHTepBaia, mpudprom Times New Roman, pazmepom 14.

braHky JOKadbHBIX aKTOB apOWTPAXHOTO CyJa JODKHBI MUMETh TIONS HE
MeHee: JieBoe — 30 MM, mpaBoe, BEpXHEE U HIKHEE — 20 MM.

[Tpu odopmiieHnr MPOEKTa JIOKATLHOTO aKTa HAa HECKOJIBKUX JICTAX, MEPBHIT
muct He Hymepyercs. [lociemyroive JTUCTBI HYMEPYIOTCS apaOCKUMU HHU(ppamMu
HauyunHas ¢ mudpsl 2. Homep npocTtaBisieTcs: mocepeIMHe BEPXHETo MOJIs JTUCTA.

34.11. Cormacao 'OCT P 6.30-2003 nokaiabHBIM aKT apOMTPaKHOTO CyAa
JNOJDKEH HMMETh CIEAYIOUIME PEKBU3UTHI: TUTYJIBHYIO YacTh, 3arojOBOK, TEKCT
(npeamOyIty U pacnopsaUTENbHYIO YaCTh), OANUCH (ITOAMKCH).

34.12. TutynpHas 4acTh BKIIOYACT B CEOS:

uzoopaxkenue ['ocynapctBennoro repoa Poccutickoii deneparu (1o meHTpy
B OJJHOLIBETHOM BapuaHTe 0€3 repalibJuYeCcKOro MIUTa);

HAaWMEHOBaHUE apOUTPAKHOTO CYy/Ia;

HAaMMEHOBAHUE BHJIa JOKyMEHTA (TMPUKa3 WIH PACIIOPSHKEHHE);

naty (Mo JieBOM CTOpPOHE JiMCTa) U HOMep (MO MpaBOil CTOPOHE JIUCTA),
IPOCTABIICHHBIE MPU MOAMUCAHUH IOKYMEHTA U PETUCTPAIIH,

Hanpumep: 26 oktaops 2013 roxa;

Mecto u3nanus, Hanpumep: Cankrt-IlerepOypr.

34.13. 3aroyioBOK JOJKEH KpPaTKO M TOYHO OTpa)xaTh COJEpP)KaHHE TEKCTa
JnokaiabHOro axkta. OH MoOKeT HauumHaThecsl cioBamu «OO0 opraHuzanui...», «O
MpoBeACHHH. ..», «O0 yTBepKaeHud...», «O co3MaHuu...» H T.J. Todka B KOHIIE
3aroJioBKa HE CTaBUTCSI.

3arosoBOK, COCTOSIIIMI W3 JBYX CTPOK W Ooliee, Meyaraercs 4depe3 OJuH
MEXCTPOUYHBIN WHTEPBAJ, BBIICISETCS MOTYKUPHBIM MPU(DTOM U pa3MmeriaeTcs 1o
LEHTPY TEKCTA.

34.14. PaccrosiHre MeXay 3aroJIOBKOM U TEKCTOM COCTaBJISIET 1Ba MHTEpBaJa.

A03ar HauymHAETCSA C KpacHOW CTpoku. AO3amubii orctyn — 10,25 MM ot

JIEBOU rpaHrulbl TCKCTOBOI'O I1OJIA.
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34.15. B npeam0Oysie KpaTKO M3JIararoTcs LEJId W 3aJladyd NpeiChIBaeMbIX
nencTBUl, (HaKThl U COOBITHS, MOCIYKUBIITUE OCHOBAHMEM H3JaHUS JIOKAIHHOTO
akta. [I[peamOyna MoXkeT HauMHATHCA cloBaMu: «B 1ensx...», «B cooTBeTcTBUH. .. »,
«Bo wucnonnenwe...» u T1.0. IlpeamOyna MOXKET OTCYTCTBOBAaTb, €CIH
MPENMChIBAEMbIC JIEUCTBUS HE HYXKJAIOTCSI B 000CHOBAHUMU.

34.16. PacnopsiautenbHas 4YacTh JOKAJIbHOTO akKTa JIOJDKHA HAYUHATHCS
CJIOBOM «II P M K @ 3 bl B @ I0» WIH «I1 O P y U a I0», Halle4YaTaHHbIM CTPOYHBIMHU
OyKBaMU B pa3psJKy B MIPOJIOJKEHUE MTPeaMOyJIbl.

B pacnopsnurensHOM YacTH JIOKAJIBHOTO aKTa M3JararTcs TpeOoBaHUS,
pacropsiKeHusl, MPEANUCaHNs C MEePEUUCICHUEM CTPYKTYPHBIX MOApPA3JACICHUNA U
JOJKHOCTHBIX JIUL, KOTOPBIM OHU aJIPECYIOTCSI; YCTAaHABIMBAETCA CPOK BBIIOJHEHUS
TpeOOBaHU, BBEJCHUS UX B JCHCTBUE; MEPEUUCIISIOTCS JIOKAIbHBIE aKThI, KOTOPHIE
MPU3HAIOTCS YTPATUBIIMMHU CHUJIY, JUOO aKThl, B KOTOpPbIE HEOOXOIUMO BHECTH
U3MEHEHUS.

PacnopsutenbHas 4acTh JIOKQJIBHOTO akTa o(opMIisieTcss B BUJE IMYHKTOB.
[TyHKTBI ¥ MOAMYHKTHI HYMEPYIOTCSI apabCcKuMu 1udpaMu ¢ TOUKOH.

Pa3nensl ¥ MyHKTHI pacroiaratoTcsl B JOTMYECKOM MOCIIEI0BATENbHOCTH.

B nocneaHeM myHKTE MOTYT YKa3bIBaThCS MOJPa3ICIICHUS WU JTI0KHOCTHBIC
JIMLA, Ha KOTOPBIX BO3J1araeTcsi KOHTPOJIb 32 UCIOJHEHUEM JIOKAIbHOTO aKTa.

34.17. Tloagnuchk JOKAIBHOTO aKTa COCTOMT W3 HAMMEHOBAHUS JOJDKHOCTH
JUIA, TIOJIMTMCHIBAIOIIETO TOKYMEHT, €0 JIMYHOM MONUCH, MTHUITHAIOB U (paMuInu.

PaccTostHue Mexay TEKCTOM M TMOJNKHCBHIO COCTABISET 2 MEXKCTPOUHBIX
uHTepBasia. HanimMeHoBaHKe NOKHOCTH NeYaTaeTcs OT JIEBOM I'PAHMIIBI TEKCTOBOTO
TOJIsI, MTHUIIUAITBI U (pamMuiust — OT mpaBoy rpanuiibl. Hanpumep:

IIpencenarens

ApGutpaxunoro cyaa ropoaa Cankr-IlerepOypra

u JIeHuHTpaaCcKoil o0nacTu C.B. U3otoBa

34.18. TpeOoBaHMs JIOKaJbHOTO aKTa H3JIATAIOTCS YETKUM U TMPOCTHIM

SI3BIKOM, KOPOTKHMMH, JICTKO BOCIIPMHHUMACMbIMH (bpaBaMI/I, C CO6JHOI[€HI/ICM BCECX
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rpaMMaTudeckux Inpasui. DOpMyJIUPOBKH HE JOJDKHBI [JOMYCKaTh Pa3IMYHBIX
TOJIKOBAHUM.

VYnotpebisieMble TEPMUHBI  JIOJDKHBI  COOTBETCTBOBATH  TEPMHUHOJIOTHH,
IPUHATOU B 3aKOHOJIATENbCTBE Poccuiickon denepanuu.

Ecnu B Tekcre nenaercs ccblika Ha JokanbHbld akT BAC P®, ykassiBatoTcs
rOJl U3/1aHNs U HOMED aAKTAa.

34.19. Cpoku ucronHeHHs (BBEJACHHS B ACHCTBUE) JTOKATHLHOTO aKTa JOJKHBI
ObITh peanbHbIMU. Eciii CpoK BBEIEHHUS B JEHCTBUE HE YKa3aH, TO JIOKAJIbHBINA aKT
BCTYNAET B CUILYy C MOMEHTA €T0 IOINCAHHUS.

34.20. VYTBepxxgaemple JIOKaJbHBIM AaKTOM TIOJIOKEHHUS, WHCTPYKIIHH,
IpaBuiia, IUIaHBI U JIp. 0QOPMIIAIOTCS B BUJE NMPWIOKEHUs K HeMy. [lpu Hamumuuun
HECKOJIbKAX NPWIOKEHUW OHM HyMepyrorcs. Ha mepBoi cTpaHuIe IPUIIOKEHHS B

IIPABOM BEPXHEM YTy MHIIETCS:

[Tpunoxenue Ne 1

YTBEPXJIEHO
TIPUKA30M
ApOUTpaXKHOTO Cyia
MockoBckoii o6sactu

ot 5 depans 2012 roga Ne 32

CmoBo «YTBEPX/IEHO» cornacyercss B poae M 4ucie ¢ MEPBbIM CIOBOM
3aroJIoBKa yTBEPKIAEMOr0 JOKYMEHTA.

W3nanne BMecCTE C JIOKaJbHBIM aKTOM NPUIIOKEHHM, HE OTOBOPEHHBIX B
TEKCTE aKTa, HE JIOMYCKaeTCsl.

34.21. I'pud orpanmvenuss goctyna K uHPOPMAIMKM, HOMEp SK3EMILISpa
YKa3bIBAIOTCS Ha TEPBOM CTpPaHUIIE JOKAIBHOIO aKTa B MPABOM BEPXHEM VTIIy.
Homep »sk3emmisipa mnpocrtaBisieTcss Hibke rpuda uepe3 1,5 MeEXKCTpOUHBIX

MHTEpBaia.
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34.22. Tlpu yTBep>KIE€HUHU JOKAJbHBIM aKTOM KOMHCCHHU (pabouell rpyIimb)
BHAUaJje yKa3bIBAIOTCSA (paMUIIHs, HHUIIMATIBI ¥ JOJKHOCTD TIPEIceIaTes] KOMUCCHH
(pyxoBoguTenss paboueid Tpymmbl), 3aTeM O3TU K€ JIaHHbIE 3aMECTHUTEls
npenacenaTens KOMUCCUU (PYKOBOJIUTENS paboyell Tpymimbl), ceKperapss KOMUCCHUU
(paboueii rpymmbl)) W B an(paBUTHOM TOPSJKE YKA3bIBAIOTCS JaHHBIC WICHOB
KoMuccuu (padoyeil rpyIinbl) He3aBUCUMO OT 3aHUMAEMOU JTOKHOCTH.

34.23. TlpoexT JIOKaJbHOTO  aKTa TMOJJICKUT  COTJIACOBAHUIO  C
3aMHTEPECOBAHHBIMU OpraHaMu HCHOJHUTENBHON BiacTu cyObekTa Poccuiickoit
®denepanuu, OopraHaMmu CyJeOHONW BJIACTH, OpPraHaMH CYIEHCKOro cooO0IecTBa
Poccuiickoit deneparuu, €CiaM TaKOE COTJIACOBAHME SIBISETCS 00S3aTEbHBIM B
COOTBETCTBHMHM C 3aKOHOJATENLCTBOM Poccuiickoit @enepannu.

CornacoBaHue NMPOEKTa JOKAJIBLHOTO aKTa O(POpMIIIETCS TPOCTABICHUEM BU3BI
WU C HUCIOJh30BaHUEM Tpuda coriacoBaHHUs, KOTOPHIM BKJIIOYAET B C€0sl CIOBO
«CormacoBaHo», HaWMMEHOBAHHME OpraHa TOCYJAapCTBEHHOW  BJACTH  WIH
OpraHu3allyiu, OHKHOCTh, HHULMAJIBI, (DAMUIINIO, JIMYHYIO MOJNKUCH BU3UPYIOLIETO
JULa, ATy COrJIaCOBAaHMM W TMPOCTABIISIETCS B HUYKHEM JIEBOM YIUIy JIMIIEBOM
CTOPOHBI TTOCJIEAHETO JIUCTA MEPBOT0 IK3EMIUISIPA MPOEKTA JIOKAIbHOTO aKTa.

34.24. TIpoeKT IOKaIBHOTO aKkTa apOUTPaKHOTO Cy/1a BUBHPYETCS:

PYKOBOJUTENSAMHU CTPYKTYPHBIX IMOJpa3/I€ICHU, B KOMIETEHIUH KOTOPBIX
HaXOJISTCS MOCTABJICHHBIE BOMPOCHI;

npecenaTes My Cy1IeOHbIX COCTaBOB (TIPU HEOOXOIMMOCTH);

PYKOBOJIUTEIIEM ammnapara — aMUHUCTPATOPOM apOUTPAKHOTO CYy/Ia;

3aMEeCTUTENIeM TpeacenaTesss apOUTPa)KHOrO CyJa B COOTBETCTBUH C
pacmpenesnieHueM 00s13aHHOCTEH.

[Ipy Hamuuuum B apOUTpPaAXXHOM Cyle pabOTHUKA-KOPPEKTOpa MPOEKT
JOKAJILHOTO  aKTa TpeABapUTENIbHO  MepenaeTrcss eMy Il MPOBEICHUS
JIMHTBUCTUYECKOM AKCIIEPTHU3BI.

34.25. CornacoBaHue TMpPOEKTOB  JIOKAJbHBIX  aKTOB  O(hOpMIIETCS
MIPOCTABJICHUEM BU3bI HA 0OOPOTHON CTOPOHE MOCIIETHETO JIMCTA JOKATHHOTO aKTa B
neBom yriay. I'pud cormacoBanms Brimoudaer cinoBo «COINNTACOBAHO», nmary

corjiaCoBaHysd, IIOAIIMCHE JOJIKHOCTHOI'O JIMIIa, HHUIINAJIbI 1 (I)aMI/IJ'II/II-O.
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Hampumep:
COI'JTACOBAHO 6 okts16ps 2011 roga
H.WA. IlerpoBa

BuszupoBaHue MpoeKkTOB MPUKA30B M0 JIUYHOMY COCTaBYy apOUTPaKHOTO CyJa
OCYyIIECTBIISIETCS 1O (opMe B COOTBETCTBHHM C IOCTaHOBIEHHEM [ ockomcTara
Poccuiickon @enepannm.

34.26. 3aMeyaHuss 1O TPOEKTY JOKAIBHOTO akTa  OQOPMIISIIOTCS
JOJDKHOCTHBIM JIMIIOM B BHUJE OTACIBHOIO JOKYMEHTa, B KOTOPOM YKa3bIBAIOTCS
CHOpHBIE MyHKTHI TaHHOTO IPOEKTa, U Mpenaraercs (10 BO3MOXXHOCTH) UX HOBas
penakmus. 3aMeuyaHus MPWIATAlOTCA K MPOEKTYy JIoKajdbHOro akrta. [Ipm sTom
JIOJDKHOCTHOE JIMLO BHM3UPYET MPOEKT JOKAJIBHOTO aKTa M YKa3blBa€T B HEM
«C 3aMEUaAHUSIMI.

[Ipy BHeceHWU B MPOEKT JIOKATHLHOTO aKTa CYIIECTBEHHBIX W3MEHEHHUU OH
HOJIJIEKUT A0Pa0OTKE CTPYKTYPHBIM MOIPA3/IEIIC€HUEM, TIOArOTOBUBIIUM MIPOEKT, U
MOBTOPHOMY COTJIACOBAHHUIO.

34.27. CornacoBaHHBIN MPOEKT JIOKAJIBHOTO aKTa MPEeCTaBISIeTCs Ha OAMUCH
npeacefarenato  apOUTpPa)kHOTO CyJda, B €ro OTCYTCTBUE — HCIOJHSAIOIEMY
00s13aHHOCTH TIPEACEATENs Cya.

OIHOBPEMEHHO C MPOEKTOM JIOKAJIbHOTO aKTa IMPEeICTaBISAIOTCS MOpyYeHHUe
npenceaarens apOUTPaKHOTO CyJa, €ro 3aMEeCTHTENeH, PYKOBOAMTENS ammapara —
aJIMMHUCTpaTOpa apOUTPaXHOIO CyjAa, CIOy)KeOHass 3alucka CTPYKTYPHOIO
NoJipa3fiesieHusl ¢ KpaTKUM OOOCHOBAaHHMEM HEOOXOJUMOCTH H3AAHMS JIOKAJIBLHOTO
aKTa, CIPAaBOYHbIC U AHATUTUYECKUE MaTepUaIIBI U JIp.

C TmpoeKkToM JIOKaJbHOTO aKTa TaKXKe MPEACTABIAIOTCS 3aME4aHus
JOJHKHOCTHOTO JIMIA, HE COTJIACHOTO C €T0 PEeIaKIIHEH.

34.28. OTKJIOHEHHBIN MpeacenareseM apoOUTPaXKHOTO CyJla JOKaJbHBIA aKT
BO3BpAIllaeTCsi B CTPYKTYpHOE MOJpa3fefieHue, MOArOTOBHUBIIEE €ro IMPOEKT, Ha
OpaboTKY.

34.29. lloanucaHHBIA JOKAJBHBIM aKT apOUTPAKHOTO CyAa HE TMO3JHee
CJIEYIOIIEro JTHS TOCJe MOAMHCAHUS PETUCTPUPYETCS paOOTHUKOM CeKpeTapuara

npeacecaaTeisa ap61/1Tpa>1<Horo Cyda B CHCTCMC aBTOMATH3allMK ACIJIOIIPOM3BOJACTBA
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WIM TepeAaeTcsl Uil PErucTpalli B TPYIIy PErucTpalud MOApa3AesieHUs
JeJIONPON3BOICTBA apOUTPAKHOTO CyIa.

34.30. JlokanbHbIM aKTamM apOUTPaXHOTO CyJa MpPU  PETUCTpAIUH
NPUCBAUBAETCA OYEpPETHOM HOMEp B TMOPSAJKE MOAMHCAHUS JIOKAJbHOIO aKTa B
npeeax Kaxaoro KajJeHaapHoro rojaa, HayuHas ¢ uudpsi 1.

[Ipuka3pl U pacmopspKeHHsl MO JIMYHOMY COCTaBy apOMTpa)xXHOro cyja
HYMEPYIOTCS OTIENBHO.

34.31. Buecenue wucnpaBieHUd B TMOAMNHCAHHBIC JIOKAJbHBIE aKThl HE
JOITYCKAETCS.

34.32. JlokanbHble aKThl apOUTPAXKHOTO CyJa, B KOTOpPHIE HEOJHOKPATHO
BHOCWJIMCh U3MEHEHHUS U (MJIM) TOTIOJHEHUS, U31al0TCSl B HOBOW peAaKLUU.

34.33. TloamucaHHble JIOKaJdbHBIE AaKThl (POPMHUPYIOTCS CEKpeTapuaToM
npejacenarens apOUTPaXKHOIO Cyaa B JENO COrIacHO HoMeHkiaType. Hampumep:
«Ilpuka3sl u pacnopspkeHus ApOuTpaxHoro cyaa TroMeHCKoW 0065acTH.
IHommaHNKNY.

[lognucanHble NpUKa3bl MW PACHOPSDKEHUS 10  JUMYHOMY  COCTaBy
apOuTtpaxHoro cyaa GoOpMHUPYIOTCS B JIEJI0 KaJAPOBOH CiIy>k00i apOUTpaKHOTO Cy/a.

[lo 3aBepiIeHNM KaJ€HAAPHOTO Toja JIOKaJbHbIE aKThl, C(OOPMHUPOBAHHBIE B
7IeJI0 TI0 HOMEHKJIaType apOUTPaXHOIO CyAa, MEepeatoTcsl Ha apXMBHOE XpaHEHUE
10 CAATOYHOU OITHCH.

34.34. Cexkperapuar mpejacenarenss apOUTpaXHOTO cyJa HE TO3JHee
CIIENYIOIIEro [JHS IMOCHE€ MOJANUCAaHUs JIOKAJbHOIO akTa pa3MellaeT €ero Ha
COOTBETCTBYIOILIEM Y3JI€ €IMHOI0 KOPHOPATUBHOIO MopTaja apOUTPaKHBIX CYIOB.
Cyna BmpaBe OpraHuM30BaTh MPOLIECC ABTOMATUYECKON BBITPY3KH JIOKAJBHBIX aKTOB
u3 CA/l Ha euHBII KOPIOPATUBHBIN MOPTaT apOUTPa’KHBIX CY/I0B.

34.35. KoHTpoJib 3a HUCIOJIHEHUEM JIOKAJIBHBIX aKTOB apOUTPaKHOTO CyJia
BO3JIaraeTcsi Ha yKa3aHHBIX B HUX JOJDKHOCTHBIX JIMI[ JIMOO OCYIIECTBIISIETCS B
oOIeM MOpsAKE CEeKpeTapuaToM MpeacenaTeNss apOUTPakHOTO Cyla, KaapoBOU
cinyx00#, pabOTHUKaMH, OTBETCTBEHHBIMH 32 BEJIEHHUE JIEJONPOU3BOJCTBA

3aMecTUTeNe mpezcenarens apOUTPaKHOTO Cy/Aa, PyKOBOIUTENS ammapara —
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aAMUHUCTpaTopa apOUTpPaXHOTO Cyla, B CTPYKTYPHBIX  MOJpa3JeieHUsIX
apOUTpaXHOTO Cy/a.

35. OcHOBHbBIE TPeOOBAHUS K COCTABJIEHUIO U 0OPMIIEHHIO CIYKEOHBIX
JTOKYMEHTOB

35.1. Ciy>xeOHbIe JOKYMEHTBI MOTYT ObITh BHYTPEHHUMH U UCXOJSALIIMH, TIO
COJIEPKAHUIO  MOTYT  MOAPA3ACNATbCS ~ HA  WHUIMATUBHBIE,  OTBETHBIE,
COTIPOBOJUTENbHBIC, UHCTPYKTUBHBIE, MOTYT COJIEP>KaTh U3BEIICHUS, HATOMUHAHUA,
npocbObl, 3ampochl, COOOIIEHUS, OTBETHl Ha OOpallleHus MpeJAcTaBUTENeH
OpraHM3alui U rpa)xaaH u T...

35.2. JIoKyMeHTHI, cO3/laBaeMble B apOUTPaKHBIX CcyAax, OPOPMISIFOTCS Ha
OJlaHKax, Ha CTaHJApTHBIX JucTax Oymaru ¢opmara A4 (210 x 297 mm) wiu
A5 (148 x 210 mm) nu00 B BUAE 3JEKTPOHHBIX JTOKYMEHTOB M JOJKHBI HUMETh
YCTaHOBJICHHBIN COCTAaB PEKBU3UTOB, HX PACIIONIOXEHNE U O(popMIICHHE.

[Tpu moAroTOBKE JOKYMEHTOB MOTYT UCIOJIb30BATHCS AJIEKTPOHHbIE 1a0I0OHBI
0JIaHKOB JIOKYMEHTOB.

35.3. MUcxopsamme cimyxeOHbIE JOKYMEHTHI IedaTaroTcs Ha OJjlaHKax
apOuTpakHoro cyna ycTtaHoBieHHOW (opmbl, mpudprom Times New Roman,
pasmepoMm 14, yepHOro 1BeTa, ¢ MEXCTPOUYHBIM HMHTEpBAIOM 1,5, C YIJIOBBIM
PAacIoIOKEHUEM PEKBU3UTOB IITamMIia cyaa (npuioxenne Ne 42).

BHyTpeHHue ciyxeOHble MUChbMa IedyaTaroTcss 0e3 MCIOoJb30BaHMs OJiaHKa
apoutpaxsoro cyna mpuprom Times New Roman, pazmepom 14, uepHoro 18era, ¢
MEXCTPOUYHBIM UHTEpBAJIOM 1,5.

Jis  BBIACNEHWS ~ HAaWUMEHOBAHMSI  JIOKYMEHTa,  3arojioBKa  MOXKET
MCIOJIb30BATHCS MOMYKUPHBIN MIPUQT, MOAUYEPKUBAHUE.

Hns  odopmieHUsT COMPOBOAUTENBHBIX TMHUCEM UM HEKOTOPBIX JPYTUX
JOKYMEHTOB MOTYT HCIOJB30BaThCS OJMaHKK ¢ TpadapeTHHIMU YacTSIMH TEKCTa, a
TaKKe MabJIOHBI TOKYMEHTOB, 3aBenieHHbie B CAJl cyna.

[Ipu odopmnennn nucbmMa Ha JABYX M 0Oojiee cTpaHULAX BTopas U
MOCIIEAYIOIME HYMEpPYIOTCS apaOCKUMM LHU(PpaMu TOCEPEIUHE BEPXHEro IMoJis
mucta. JlIokymMeHThl 00beMOM OoJiee OAHOW CTPaHUIBI JODKHBI MMETh 3aroJjIOBOK,

PACKpBIBAIOIIUN UX COJEPIKAHUE.
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Kaxxaplii mucT city:keOHOTO JOKyMeHTa, OpOopMIICHHBIN Ha OJ1aHKe U 0e3 Hero,
JOJKEH UMETh 1oJs: jieBoe — 30 My, BepxHee — 20 MM, HMKHee — 20 MM, IpaBoe —
HE MeHee 15 MM.

[Ipu oTBeTe Ha MOKYMEHT, UMEIOIIUNA PETUCTPAIMOHHBIA HOMEP W Jary,
CCBIJIKa Ha HUX 00s3aTesbHa.

Ha wusrotoBineHHbIX  TUMOTrpadcKUM  CHOCOOOM  HMEHHBIX  OJaHKax
npenceaarens cyna, 3aMeCTUTENeH mpejcenarTens cyaa, pyKOBOJIUTENS ammapaTta —
aAMUHHUCTpaTopa cyna oQOopMIISIIOTCS  MHChbMa, MOJANKMCHIBAEMbIE  JTUMU
JOJKHOCTHBIMU JIUIAMHU.

CnyxeOHbIE MHChMa CYIEOHBIX COCTaBOB, CTPYKTYPHBIX TMOJPA3ICICHUA B
npenenax uX KOMIIETCHIIUU TIeYaTaroTCcsl Ha OOIIEM YIIIOBOM OJaHKe apOUTpa)KHOTO
cyna.

35.4. PexBu3nTaM# JTOKYMEHTOB, CO3/IaBa€MBIX B TIPOIECCE MEATCILHOCTH
apOUTPaXKHBIX CYJIOB, SIBIISIOTCS:

INocynapctBennsiil repo Poccuiickoit deaepaiuu;

HAaWMEHOBaHUE apOUTPAKHOTO CY/Ia;

JOJKHOCTH JIMIIa — aBTOpa JOKYMEHTA,

MOAMKCH TOJDKHOCTHOTO JINIIA;

BU/JI JOKYMEHTA;

MECTO COCTaBJICHUS (M3/IaHUsI) TOKYMEHTA,;

CIIPaBOYHBIE TaHHBIE 00 apOUTPANKHOM CYJIE;

aapecar;

JaTa JTOKYMCHTA;

PETUCTPAlMOHHBIN HOMEP JTOKYMEHTA;

HAaUMEHOBAHHE MO0 aHHOTAIMS TOKYMCHTA;

TEKCT IOKYMEHTA;

CCBUJIKA Ha UCXOJISIINN HOMED U JIaTy TIOKYMEHTa aJpecanHTa;

OTMETKa O HAJIMYUH MPUIIOKCHHIA,

rpu¢ coraacoBaHus;

rpud yTBepKIACHHUS,

BH3Q;
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OTTHUCK I1€YaTH;

OTMETKA O 3aBEPEHUU KOIUHU;

OTMETKa 00 MCIIOJIHUTETIE;

yKa3aHUs 10 UCTIOIHEHUIO JOKYMEHTa (Pe30IIoNus);

OTMETKA O KOHTPOJIE JOKYMEHTA;

OTMETKa 00 MCIIOJIHEHUH JIOKYMEHTA;

OTMETKa 0 KOHPHUICHINATHHOCTH;

OTMETKA O MOCTYIUIEHUU JOKYMEHTA.

CocTaB peKBU3UTOB JOKYMEHTA ONPEIEISAETCS €ro BUJIOM U HAa3HAUYCHUEM.

CornacoBaHue JOKYMEHTa B apOUTpaxxHOM cyAe o0QOopMIIIeTCsl BH30M
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jula apoutpaxkHoro cyzna. CoryiacoBaHue
JOKYMEHTa, CO3JaHHOTO B apOUTPaXHOM Cylne, C JPYyTMMH OpTraHaMH
roCyJIapCTBEHHOM BJIacTH MW opraHuzanusaMu  odopmisercs rpudom (JIucToM)
COTrJIaCOBaHUs, IPOTOKOJIOM WM IMCBMOM O COTJIaCOBaHUMU.

35.5. Ucxoasimuye 1 BHYTPEHHHE JOKYMEHTHI HEMPOIECCYyaTbHOTO XapakTepa
MOTYT OBITb M3TOTOBJEHBI Kak Ha OyMaXHOM HOCHUTeNle, Tak u B (opme
ANIEKTPOHHOI'O JOKYMEHTA.

DNEKTPOHHBIM JOKYMEHT JIOJDKEH OBITh OQOpMIIEH MO OOIIKMM MpaBujam
JEJIONPOU3BOACTBA W HMETh PEKBU3UTHI, YCTAHOBJICHHBIE JUISI AHAJIOTHYHOIO
JOKyMEHTa Ha OyMa)XHOM  HOCUTEJE, 3a MCKIIOYEHHEM  H300paKeHUs
INocynapctBennoro rep6a Poccutickoit denepaiiyii 1 OTTUCKA MEYATH.

DNeKTpOHHBIC TOKYMEHTHI CO3/1at0TCs, oOpabaTpiBaroTcst U Xpansarcs B CAJl B
COOTBETCTBHUH C TpEOOBaHUSAMHU HacToser MHCTpyKunu.

[IpuemM u oTnpaBKa 3JEKTPOHHBIX JTOKYMEHTOB, MOJNUCAHHBIX 3JIEKTPOHHON
NOJMUCHIO, OCYIIECTBIISIIOTCS CITY>KO00M 1e0NMpOU3BOICTBA.

[Ipy mony4eHUM SIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOMN
MOANKCHIO,  IMOAPA3ACIICHHE  JEJIONPOM3BOJACTBA  OCYLIECTBISIET  MPOBEPKY
MNOJJIMHHOCTH 3JIEKTPOHHOM MOITUCH.

[Ipyn nmepenade MOCTYNMBUIMX 3JIEKTPOHHBIX JOKYMEHTOB HAa PACCMOTPEHUE
PYKOBOJICTBa apOMTPaXHOTO CyJa, HAIPaBJICHWU OSJIEKTPOHHBIX JOKYMEHTOB B

noapasaciICHusA ap61/ITpa}KHOFO cyda U OTBCTCTBCHHLIM HCIIOJIHUTCIIAM, OTIIPABKE
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JJIEKTPOHHBIX JOKYMEHTOB U XPAaHEHWUM DIIEKTPOHHBIX JIOKYMEHTOB BMECTE C
ANEKTPOHHBIMU  JOKYMEHTAMHU TEpeNaroTcs (HampaBiSIIOTCS, XPaHATCS) UX
PETUCTPALMOHHBIC JTaHHBIE.

DNEeKTPOHHBIE JTOKYMEHTHI (OPMHUPYIOTCS B Ji€lla B COOTBETCTBHUU C
HOMEHKJIATYpOU A€ U WHICKCHUPYIOTCA B IMOPSAJIKE, YCTAHOBICHHOM B OTHOILICHUU
JIeJ1, COCTaBJICHHBIX U3 JJOKYMEHTOB Ha OyMaKHOM HOCHUTEJE.

[Ipu cocTaBieHMH HOMEHKJIATYPBI JI€JI YKa3bIBAE€TCS, YTO JI€JI0 BEICTCS B
3JIEKTPOHHOM BUJIE.

DNEKTPOHHBIE JTOKYMEHTHI IOCJIE WX HCHIOJHEHHS MOJJIeKAT XPAHEHUIO B
YCTAHOBJICHHOM  TOpSAJIKE B  apOUTpa)kHOM Cyl€ B TEYCHUE CPOKOB,
IPEeIyCMOTPEHHBIX ISl aHAJIOTMYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

[Tocre ucredeHusi CpoKa, YCTAHOBICHHOTO IS XPAaHEHHS SJIECKTPOHHBIX
JIOKYMEHTOB, OHU IIOJJIE)KAT YHUUYTOKEHUIO HA OCHOBAHWHM aKTa, YTBEPKIECHHOTO
pyKoBOAUTENEM apOUTPAKHOTO Cy/a.

35.6. Perucrpanus BHYTPEHHUX JIOKYMEHTOB, MO CAHHBIX
PYKOBOJUTEISIMU MOJPA3ACICHUN (B TOM YUCIE JIEKTPOHHOM 1TU(POBOM MOAMUCHIO
PYKOBOIUTENEH TMOJPA3CICHN), X CKAaHMPOBA