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BbICLUUA APBUTPAXHbIW Cy] POCCUNCKOW ®EOEPALUN

NMPUKA3
ot 25 mapTta 2004 r. N 27

Ob YTBEPXXAEHUN MHCTPYKLUUN
Nno AENOMPOU3BOACTBY B APBUTPAXHBIX CYAAX
POCCUNCKOUN ®EOEPALIUA

B uensix coBepLIEHCTBOBaHUS OpraHuW3auuoHHOrO obecneyeHnss cygebHOM OeATenbHOCTU B YCHOBUSAX
HOBOrO 3akoHoAaTenbLCTBa 06 apbuTpaxkHbIX cyaax u apbutpaxHoMm cyaonpou3BoACTBE NpuKkasbiBato:

1. YTtBepauTb npunaraemyio WHCTpykUMIO MO [enonpom3BoACTBY B apbutpaxHbix cyaax Poccunckon
depepaumm 1 BBectn ee B gencrteune ¢ 10 mas 2004 roga.

2. Hanpasutb VHcTpykumio B bepepanbHble apbutpaxHble Cyabl OKPYroB, apbutpaxHble anennsiyuoHHbIe
cyabl, apbutpaxHble cyabl cydbekToB Poccunckon degepaumm Ang pykoBoACTBA U UCMIONHEHNS.

3. MNpeacenatenam apbuTpaxHbIX CyAO0B:

3.1. OpraHusoBaTb m3yyeHve WHCTpykuMu B annapate apOuTpaxHoro cyda, obecrneyvvB MCMOMIHEHUE ee
NonoXeHnh w TpebOoBaHUNW, YCTaHABMUBAKLWIMX €OUHYID CUCTEMY OpraHuM3aumyM genonpousBoacTBa U
onpeaenspwWwmx Nopsaok paboTbl ¢ npoueccyanbHbIMU M MHBIMU OOKYMEHTaMu, a Takke BBoga HeobxoauMMon
MHbopMaunm B aBTOMaTU3MpPOBaHHLIE NPOrpaMMHbIe KOMMNeKehl "[enonponssoacteo” 1 "CynonponssoacTseo”.

3.2. TlpuBECTN MHCTPYKUUKN NO AENonpou3BOACTBY B apOUTpaXHbIX cydax B COOTBETCTBUE C Mpuiiaraemom
VIHCTpyKUMEN C Y4EeTOM CTPYKTYPbl, LUTATHOW YUCIIEHHOCTW, TEXHWYECKOW OCHALLEHHOCTM M obbema paboTbl
apbuTpaxHoro cyaa.

4. MNpepcepatensm cyaebHbIX COCTaBOB, PYKOBOAUTENAM CTPYKTYPHbIX MOApa3feneHun u YnpasneHuto
aenonpoussoacTtea Beicwero ApbutpaxHoro Cyaa Poccunckon ®efepauum opraHM3oBaTb U3ydeHMe HacTosLLen
WHCTpykumm B cyaebHbIX cocTaBax U CTPYKTYPHbIX NOApa3faeneHmsx u obecnedunts ee NCNONHEHNE.

5. YnpaBnenuto nHdopmaTtusauum n ceasm Beicwero ApbutpaxHoro Cyaa Poccunckon ®epepaumm (AT
YUepHsk) obecneuntb B aBTOMATU3MPOBAHHON MHAOPMALMOHHO-KOMMYHUKALMOHHON cucTemMe apbutpaxkHbix CyaoB
€[IVHYI0 TEXHOMOIMI0 perncTpauumn n ydeta npoxoxaeHus JOKYMEHTOB.

6. KoHTponb 3a BbINOMAHeHWeM HacToswero [lpuMkasa BO3NOXWMTb Ha YNpasneHue Aenonpou3BoACTBa
Boicwero ApbutpaxHoro Cyaa Poccuiickon ®epepauum (P.M. Huzosckuin).

7. Cuntatb yTpaTMBLLIMMK cuny MHCTPYKUUIO MO Oeronpou3BOACTBY B apbuTpaxHbix cygax Poccwuiickon
depnepaummn n BHECEHHbIE B HEE [JOMNOSIHEHUS, YyTBepXXAeHHble [Npukazamu ot 26.03.96 N 7 1 ot 30.07.96 N 25.

Mpencenatens

Boicwero ApbutpaxHoro Cyaa
Poccuiickon ®epepaumm
B.©.AKOBINEB

WHCTPYKLMA
No OENONMPOU3BOACTBY B APBUTPAXHbIX CYOAX
POCCUNCKOW ®EOQEPALMU (MEPBON, ANENNALUUOHHON
U KACCALMOHHOW MHCTAHLUSAX)

1. O6bwume nonoxeHus

KoHcynbTaHTl1n0C: npumeyaHue.

Mpukas PocapxmBa ot 27.11.2000 N 68, yTBepavsMin TUMNOBYHD WHCTPYKLUIO NO Lernonpou3BoACTBY B
deneparnbHbIX opraHax UCMOSTHUTENbHOW BacTy yTpaTum cuiy B CBs3M ¢ u3gaHvem lNpukasa MuHkynbTypbl PO ot
08.11.2005 N 536. EguHbIN nopsgok gerionpovsBoacTBa B dhefeparnbHblX OopraHax WUCMOMHUTENbHOW BriacTu
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ycTaHoBneH NoctaHoBneHveM [Npasutensctea P® ot 15.06.2009 N 477.

1.1. NHcTpykumMa no genonponsBoacTBy B apbuTtpaxHbix cyaax Poccuiickon deaepaumm <1> paspaboTaHa
Ha ocHoBe deaepanbHOro KOHCTUTYLMOHHOrO 3akoHa "O6 apbuTpaxHbix cygax B Poccuiickon ®epepauun”,
ApbutpaxHoro npoueccyanbHoro kogekca Poccuickon ®enepaunm <2>, MHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB MO
JenonpovsBoacTBY U CyAonpou3BoACTBY, NpukasoB [Npeacenatens Boeicwero ApbutpaxHoro Cyna Poccuiickon
depepauuun, a takke B cootBeTcTBMM ¢ FTOCTom P 6.30-2003 "YHUULMPOBaAHHbIE CUCTEMbI AOKYMEHTaLMK.
YHuUUUMpoBaHHaa cMcTeMa OpraHM3auuoHHO-pacnopaanuTensHon AokymeHTauuu. TpeboBaHus K ocopmneHuto
OOKYMEHTOB" <3> 1 TuUNoBOW MHCTPYKLMEN MO LenonponsBOACTBY B (hedeparnbHbIX OpraHax MCNOSIHUTENbHOM
BMacTu <4> B LeNnisiX COBEPLUEHCTBOBAHMS JOKYMEHTALUMOHHOIro obecnevyeHus geatenbHOCTM apbutpaxHbix CyaoB.

<1> [lanee - NHCTpyKUusa no genonpomnssoactsy, NHCTpyKUmS.

<2> lanee - AlK Po.

<3> lNpuHAT 1 BBeaeH B aencteme NoctaHoBneHnem FocctaHaapta Poccum ot 03.03.2003 N 65-CT.
<4> YT1BepxaeHa [pukaszom denepansHon apxmBHoun cnyx6el Poccun ot 27.11.2000 N 68.

1.2. Hactosiwasa VIHCTpyKUKuSA ycTaHaBnNuBaeT eAuHy0 CUCTEMY OpraHu3auun Oenonpou3BoacTBa, NOpsaokK
paboTbl C npoueccyanbHbIMA U UHBIMW OOKYMEHTaMu, eauHble npaBuia opraHusaumm npuema, permcrpauum,
yyeTa [OOKYMEHTOB, UX O(OpMMeHusi, pacCMOTPEHMS, OTNPaBKM W Bblgauu, MNeyvyaTaHWs U TUPaXMPOBaHWUS,
TEKyLLero XpaHeHusi 1 nepegayvnm Ha XpaHeHWe B apxmB, a TakKe OCYLLECTBIIEHUS KOHTpons 3a cobniogeHnem
YyCTaHOBMEHHbIX NPaBuUIT 4eNonpon3BoaCcTBa BCEMU CTPYKTYPHBIMU NoapasgeneHnsamMmm apouTpaxHbIX Cy4oB.

1.3. BepeHue p[enonpovsBoACTBa OCYLIECTBMSETCA BCEMM CTPYKTYPHbIMW nogpasferieHusamMu Cyaos.
MeToguyeckoe pykoBogcTBO paboTon ¢ JOKyMeHTamu Bo3naraeTcs Ha oTAen Aenonpov3BOACTBa.

Mcxooa 13 WITAaTHOW YMUCIIEHHOCTW, KOMMLIOTEPHOW OCHALLEHHOCTUM W CMOXMBLUENCA NpakTUKM B cydax
JOMycKaTCA pasnuyusa B peLleHUr HeKOTOPbIX OpraHn3aLnoOHHbLIX BONMPOCOB Aenonpon3BoacTBa.

Onsa ynobcrea nonb3oBaHUA B VIHCTPYKLMM MCNONb3YIOTCA cnegyowmne TepMUHBI:

- "akcneguuma" - cneunanucTbl (CneunanucT) noapasfeneHuns cyga, nonydvatoume KoppecroHAEeHLUMIo n3
OTAENeHUI CBA3N, OT rpaxkaaH, opraHMsaLmi 1 OTNpaBnsoLLne NCXOOALLYIO KOPPECNOHAEHLMIO;

- "rpynna peructpauum' - cneuuanucTtbl (cneumanuct), nonydvawowue [LOKYMEHTbl U3 3Kcneauumm u
pernctpupyowime ux B 0ase [AaHHbIX aBTOMATU3MPOBAHHOW WHOpPMaUMOHHOM cuctembl. B cypax, He
pacnonarawoLmx Takon CUCTEMOW, perucTpaums npousBOAUTCA B XKypHanax MocTynawLwmxX UCKOBbIX 3asBreHUN
(3asBneHui), xanob, MHOM KOPPECMOHAEHLMUM, HAa PErMCTPALMOHHbBIX KapTOYKax;

- "oTpen [enonpousBoAcTBa" - CTPYKTYpPHOE nogpasgeneHne apbutpaxHoro cyga (kaHuenspus cyga),
3aHUMaloLeecs 0enonpon3BoaCcTBOM, B COCTaB KOTOPOro BXOAAT YKa3aHHbIe Bbllle CrneLmanucThbl;

"apxuBapuyc" - 3aBefyloLlMi apxMBOM, CrneuuanucT Aenonpou3BOACTBA, Ha KOTOPOro BO3NOXeHa
00513aHHOCTb paboTbl C apXUBOM CYAa;
"cneumanucTtel cygebHoro coctasa" - paboTHMKM cyda, MCNONHSKWME 0683aHHOCTU MO BeAeHWIo

AenonpousBoacTBa B CyAebHbIX KONmnernsix, CoctaBax, a Takke Yy KOHKPETHbIX Cyaen.

1.4. Ha nomowHmka cyabn cornacHo crtatbe 58 AlNK P® Bosnaratotcd 06493aHHOCTM NO OKa3aHU0 NOMOLLM
cydbe B NoAroToBKe W opraHm3aumm cygebHoro npouecca. MosToMy NOMOLLHWK CyAbW B COOTBETCTBUM C 3aKOHOM,
[MonoxeHneM O MOMOLLHMKE CydbW apbuTpaxHoro cyda, yTBepxaeHHbiM 04.12.2002, n gaHHoW WHCTpyKumnewn
MOXET MCNONHATL (PYHKUMM MO BeOEeHUIO Aenonpou3BoAcTBa, HEMOCPEeACTBEHHO CBA3aHHble C COBEpLUEHWEM
npoueccyanbHbIX OENCTBUN.

1.5. lMpaBuna 1 nopsaok paboTbl C OOKYMEHTamu, npedycMmoTpeHHble WHCTpykumen, obssaTenbHbl Ans
paboTHMKOB cyaa, KOTOpble HECYyT OTBETCTBEHHOCTb 3a cobniogeHue ee TpeboBaHWIA, COXPAHHOCTb CrYXeOHbIX
AOKYMEHTOB W pasrnalleHve copepxatiencs B HUX nHdopmaumm.

[okymeHTaumoHHoe obecneyeHne AenonponsBOACTBa, KOHTPOMb 3a cobnogeHnem B cyaebHbIX cocTaBax u
Apyrux noppaspeneHusx cyga TpebosaHwui Hactosiwen WHCTpykumun, metoamyeckoe obecneveHwe paboTel ¢
OOKYMEeHTaMu Bo3naratoTcs Ha HadarnbHVKa oTAerna genonponssoacTtaa cyaa.

1.6. OTBETCTBEHHOCTb 3a OpraHM3auuMilo U COCTOSIHWE [enonpou3BOACTBA B CYAeBHbIX cocTaBax M
noapasgeneHusax cyga, obecnevyeHne KOHTPons 3a cobnoaeHNeM yCTaHOBMEHHbIX NpaBun paboTel ¢ cyaebHbIMK
AenaMmu n JOKyMeHTamu HeCyT pykoBoauTenu cyaebHbIX cOCTaBoB M nogpasgeneHun.

BepneHne genonpousBoAcTBa B CyAebHbIX COCTaBax OCYLLECTBISETCS cekpeTapsamMu cyaebHbIX 3acegaHui u
cneumanucTamu rno Aenornpous3soacTsBy, MOMOLLHMKaMN Cyaen.

1.7. OTBeTCTBEHHbIN 3a [Aenonpou3BOACTBO (HayanbHUK OTAena [[ernonpou3BOACTBa), Ha3HAYEHHbIN
npukasoMm npefgcedaTtens cyga, obecneumBaeT opraHv3auuio Aenonpov3BoAcTBa B Cyde B COOTBETCTBUMM C
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MHCprKLI,I/IeIZ, 3HakoMuT paboTHUKOB annaparta Cyaa C npaBOBbiIMM U MeTOAUYECKMMW [LOOKYMEeHTamMu no
0enonpon3BoAcTBY U KOHTPONMUPYET UX UCMNOJTHEHNE.

1.8. Ha cekpeTaps cyne6Horo 3aceaHuna BoarnararTcAa cneayoune 0obsa3aHHOCTHU:

- HanpaBneHue Konuin onpeaeneHunin cyaa nuuam, ydaCcTBywLlnMm B ene, a Takke UHbIM Nnnuam no ykasaHuio
cyobun (npe/:lce,aneanTBylou.l,ero B Cyﬂ,e6HOM 3ace,1:|,aH|/|v|) <1> 0 BPEMEHU U MecTe cyp,e6Horo 3acefaHu4;

<1> [lanee - cygbu.

- NMOArOTOBKA M BbIBELUMBAHMWE CMUCKOB Aen, Ha3Ha4YeHHbIX K paCCMOTPEHUIO B cyaebHOM 3aceaaHuu;

- MpOBepKa sABKM N, NpMobbIBLLMX B cyaebHoe 3aceaaHne no BbI30OBY CYAQ;

- BefeHue npoTtokona cygebHoro 3acefaHusl, O3HAKOMIIEHME C HMM §Nul, y4acTBYKLMX B Aene, no ux
xogaTtancTBam;

- (hopmumpoBaHue n noalmeka cyaebHblx Aen nocre 3aBepLleHnss pacCMOTPEHNS;

- 3anofiHeHne 6naHKoB MCNOSTHUTENbHLIX NIMCTOB MO Aenam;

- KOHTPOnNb 3a NOCTYNMeHMeM AOKYMEHTOB, UCTpeboBaHHbIX CyaOM MO Aeny;

- O3HaKkoMmneHue nuu, y4yacTBYKOLMX B [ene, M MHbIX MWL MO YyKasaHwilo npeaceaatenbCTBYOLLEro B
cynebHom 3acefaHuun ¢ matepuanamu cynebHoro aena;

- KOHTPOJb 32 MOCTYMNMEHMEM YBELOMIEHUIA U3 OTOENEHUN CBA3M O BPYYEHUM NMUCEM C KOMUAMU CYAeOHbIX
aKTOB NMuaM, y4acTBYOLMM B [ere, U3BELLEHWI O BDEMEHW PACCMOTPEHUS Aen B cyae;

- BpYYEHME nog pacnucky nuuam, ydacTByWWMM B Jefne, W  WHbIM NuuamM  Mno  ykasaHuio
npeacenaTenbCTBYOLLEro B cyagebHOM 3acefaHumn Konui cyaebHbIX akToB, M3BELLEHMIA O Bbi30BE B cyaebHoe
3acenaHue;

- BEJEHMe 3anncen Ha BHYTPEHHEN CTOPOHe 06NoXKM cyaebHoro gena, "AnennsiyMoHHOro npomssoacTea” B
yacTu, Kacarolencs cynebHoro pasbupaTenscTea;

- BBedeHMe HeobxoaMmon WuHpopmaumm B aBTOMaTM3UpoOBaHHyw cuctemy “"Cyaonpou3BoacTBo”,
perncTpaLmoHHbIE XYypHaribl UMW KapTOYKK;

- NOAroTOBKa M caava cyaebHbIX Aen B apxuB cyaa;

- BbINONHEHMEe Apyron paboTkl No NOpyyYeHuto npeacenatens cyngebHoro coctasa, CyabMu.

1.9. Ha cneumanucTta no genonpou3BoacTBy cyaebHoro coctaea, NnoapasferneHnsi Bo3naraTca criefgyoume
obsa3aHHOCTU:

- NMpUeMm, perucTpaums, y4eT u nepegadya MUCMNOSHUTENSIM MO YKa3aHWo PYKOBOAUTENEN MO XKypHany yyeTta
BXOASILLIEN KOPPECMNOHAEHUNN Y AOKYMEHTOB: UCKOBLIX 3asiBNIEHWI (3a8ABNEHWIA) N CyAeOHbIX Aen, A0MONHUTENbHbIX
MaTepuarnoB K NOCTYNUBLUUM 3asiBIEHUSIM, MUCEM, Xanob 1 NHbIX 00paLleHnin, a Takke OPYron JOKYMeHTauuu;

- ochopmMmneHne, KoHBepPTOBaHWE (ynakoBKa), agpecoBaHMe ucxoadawmx (oTnpaensiemMbix) u3 cyaebHoro
cocTaBa, NoApasfeneHns JOKYMEHTOB, COCTaBNEHNE Ha HUX peecTpa M nepefava B 3KCNeAuLMIO No pacnucky B
peecTpe;

- BeeHne HeobxoamMmon cnpaBoYHO-UHMOPMaLMOHHON paboThl;

- HanpaBsfeHue JOKYMEHTOB W Aen no 3anpocam, nepeaaya AOKYMEHTOB M Aen B apxvB cyaa, ohopmneHne
anennsaAuMoHHbIX, KACCaUMOHHbLIX NPON3BOACTB;

- NOAroTOBKa NpeanoXeHUn No HOMeHkNaTtype aen cynebHoro cocrtasa, noapasaeneHns u gopmMmpoBaHme
HOMEHKMNAaTYPHbIX Aen MO CPOKaM XpaHEeHUs1 JOKYMEHTOB, Nepegada Ux B apxumB,

- nepuoguyeckas npoBepka (cBepka) Hanuumsi cyaebHbiX Aen U OOKYMEHTOB, HaXOOALWMXCA HA UCTIONTHEHN
y cyaen, NOMOLLHUKOB cyaewn, paboTHMKOB cynebHoro coctaea, NnoapasaerneHus;

- nHGOpMMpOBaHME npeacenaTtens cynebHOro cocTaBa, PYKOBOAUTENS MNOApa3ferieHus O  cpokax
NCMNOJSTHEHNSI NOPYYEHUIA, AeN N OOKYMEHTOB;

- eXefHeBHblM BBO4 MWHPOPMALMM B TEXHOMOrMyeckylo ©asy [JaHHbIX aBTOMAaTU3MPOBAHHbIX
WMHpOpMaLMOHHBLIX cuctem <1> "CygonpoussoacTtso” u "[lenonporsBoacTso”, BeAeHMe 3annucen B YCTaHOBIEHHbIX
XypHanax u peructpaLMoHHbIX KapTovkax O MOCTYNNeHuu, atanax npoxXoXAeHUs U pesyrnbTaTtax pacCcMOTpeHus
OOKYMEHTOB 1 fen;

<1> [anee - 64 AUC; B[.

- obecneyeHne COXPaHHOCTU 1 MPABUbHOTO MCMOMNb30BaHNUS KOMMbIOTEPHON TEXHUKMU;
- CBOEBpEeMeHHasi MOATrOTOBKAa W OgopMIieHVe 3asiBOK A1t NonyyeHusi GraHKoB, CPeACTB OPrTEXHUKM,
KaHLENAPCKUX NMPUHAANEXHOCTeR, UX y4eT 1 Bblgadya paboTHMKaM;
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- XpaHeHve wTamnoB, 6MaHKoB 1 y4eT UX MCMOoNb30BaHus B cyaebHOM cocTaBe, nogpasaeneHunn;

- odopMreHMe 3asiBOK Ha MalUMHOMWCHbIE U KOonmupoBanbHble paboTbl, nepegaya wux B rpynny
aBTOMaTU3NPOBAHHOW MOArOTOBKM [AOKYMEHTOB W KOMUPOBAarbHO-MHOXUTENbHOE 610po, nomnyvYeHue roToBOM
paboTbl;

- BbINOMNHEHWE Apyron paboTbl N0 NOpyYeHunto pykoBoauTenen cyaebHbix COCTaBOB U noapasaeneHuni.

1.10. lpn yxoge B OTMYCK CNeuManucToB [Aernonpou3BOACTBa, NpW MNepeMelleHun Mo  [OJPKHOCTMH,
YBOJIBHEHUW WM MHbIX NOJOOHBIX OOCTOATENbCTBAX WMMEKLWMECH Yy HUX AOKYMEHTbl nepeparTcs Apyromy
paboTHWMKY, Ha KOTOpOro pykoBogutenem cygebHom konnernv, cydebHOro coctaBa Wnu noapasgeneHus
BO3nararTcs 06513aHHOCTU BeAeHNst 4eNonpon3BoaCcTBa.

1.11. Cygbm un paboTHMKM MNoapasgeneHun, yxods B OTNYCK, Bble3Kad B ANUTENbHYI KOMaHAMPOBKY,
nepegawT 4yepe3 OTAen Aenonpou3BOACTBA HaxXOOSALWMECS Yy HWX Ha WCMOMHEHUW fena WM AOKYMEHTbl OpYruM
NCNONHUTENSAM, Ha3HaYeHHbIM HEMOCPeACTBEHHbIM pykoBoautenem. Mpn anutensHon 6onesHn paboTHUKa aena u
OOKYMEHTbl MO MUCbMEHHOMY pPacnopshKeHU0 PYKOBOAWUTENs Konnerun, cynebHoro cocrasa, noapasaeneHus
nsbiMatloTcsl ¢ pabodero mecta 3abonesllero u nepegalwTca yYepes3 OTAen AenonpounsBoAcTBa Ha3HaYEHHOMY
NCNONHUTENIO.

MckoBble 3asiBneHus (3asiBneHus), cynebHble fena nepeaarTcs TOMNbKO Nof pacrnucky NpUHMMaroLero nx
Cy[bM B XXypHarne yyeTa 3asiBneHun n aen cyaebHoro coctasa.

Mpu yxoge B OTCTaBKy CyAbM, YBOMbHEHMN UK nepexode paboTHUKa Ha paboTy B gpyroe nogpasgerieHve
Mo pacnopsbKeHUto NpeacedaTens cyda OTBETCTBEHHbIV 3@ OENONPON3BOACTBO B cyae NPUHMMAET OT HUX MO akTy
UnNn NyTeM OTMETKM B COOTBETCTBYIOLLMX XypHarax, PerMcTpauuoHHbIX KapToykax BCe YMCHSLLMECS 3a HUMK gena
N OOKYMEHTBI.

1.12. MNepepada OOKYMEHTOB M Aen u3 ogHoro cygebHoro coctaBa B ApYron OCYLLECTBNSIETCS TONbKO Yepes
oTgen 4enonpounsBoACcTBa, rae NPon3BoANTCS HEOOXOAMMOEe perncTpaunoHHO-y4eTHoe 0hopMIIeHME.

1.13. Ha Bcex cTtaausix paboTbl ¢ cyaebHbiMn aenamu 1 AokymeHTaMmu npeacenarteny cyaebHbix cocTaBoB,
cyObu, MOMOLLHMKN CyaeNn, KOHCYNbTaHTbl, cekpeTapu cyaebHbiX 3acefaHnn u cneumanucTbl Aenonpon3BoacTBa
cobniogatoT cneayowue npasuna:

- nocTynatoLme cynebHble fena v AOKYMEHTbl PErMCTPUPYIOTCH B A€Hb UX MOCTYMNMNEHUS U B 3TOT Xe AeHb, a
B KpavHUX crny4asix He no3gHee nepBow NONOBMHbI crnefyoLlero AHs (Mcknoyasa Hepabouve OHW) nepeaaroTcd no
Ha3Ha4yeHWo B COOTBETCTBYOLME CyaeOHble COCTaBbl UMM HENMOCPEACTBEHHO CYAbAM COrfacHo crneuvanm3aumm;

- cBefeHMs 0 BCexX MPOM3BOAUMBIX MO MOCTYNUBLUMM CyAeOHbIM denaM M OOKYMEHTaM PerncrpaluoHHbIX,
YYEeTHbIX, KOHTPOSbHbIX, MePeAaToOYHbIX U UHbIX AENCTBUAX, @ TakKe O NpoLecCyanbHbIX OENCTBUSX U MPUHATBLIX
cyaebHbIX aKkTax, WCMOMHEHHbIX OOKYMEeHTax He Mo3gHee crefylllero OHs BBOAATCS crneuvanuctamm no
aenonpouseoactesy B B AVC unu duKCUpyroTca B COOTBETCTBYIOLLUMX >KypHamnax, PerucTpauyoHHbIX W
CTaTUCTMYECKMX KapToYkax, Ha obnoxkax cyaebHbIx Aen, anennsaumMoHHbIX U KaCCaLMOHHbBIX NPOM3BOACTB.

CepieHus 0 pacchinike 1 Bblgade AokyMmeHToB BBoAsTcs B B AVIC B oeHb Mx OTnpaBkX Unu Bblaauu.

B cypnebHbix cocTaBax nepepava [OOKYMEHTOB CyAbsIM MNPOUM3BOAMTCA B [eHb pacnpefeneHus ux
npeacepaTenem cygebHoro coctasa Nof pacnucky B XypHarne yCTaHOBIEHHON POpMbI.

1.14. OTBETCTBEHHOCTb 3@ CBOEBPEMEHHYIO PEerucTpauuio NOCTynuBLUMX CyAebHbIX Aen M AOKYMEHTOB,
cobnoeHne nopsaaka Ux NPOXOXAEHUS U HanpaBfieHUsa no HasHayeHuto, obecneyeHne KOHTPONSA UCMOMNHEHUs, a
Takke 3a pasrnalleHve coaepxaHusa gern, LOKYMEHTOB U MPUHATBIX MO HUM peLleHun HECYT pyKkoBoAUTENW cyaa,
cyAebHbIX KONMermin u CocTaBoB, MOMOLLIHVKW CyAew, KOHCYNbTaHThbl Y CeunanmncTbl 4enonpousBoacTea.

1.15. CBefeHnus, cogepxalimecs B CNyXeOHbIX AOKYMEHTax (MX NpoekTax), ABMASTCS KOHpUAEHUNANbHbIMU
N He noanexaT pasrnaweHuto. VIX MOXHO MCNonb3oBaTb TOMBKO B CHYXEOHbIX LIENSX COrfacHO MOSIHOMOYUSIM
OOMMKHOCTHOrO nnua, paboTarLero unmn 3HakoMsILLLerocsi C JOKyMeHTamu.

lMepenada OOKYMEHTOB UIM UX KOMWA, O3HAKOMIIEHWE C HAMW NpeacTaBuTeNen CTOPOHHUX OpraHusauun, a
Takke UCMNoNb30oBaHWe MX COAepXaHUsa B CpeAcTBax MaccoBOW MHGOPMAaLMM JONYCKaeTCs TOMbKO C paspeLleHus
pykoBoACTBa apbuTpaxHoro cyaa.

1.16. Cyaobn n paboTHWKM apbUTpaxHOro cyaa HecyT MepcoHarbHyl OTBETCTBEHHOCTb 3a COXPaHHOCTb
HaxoOALWMXCA Y HUX cyaebHbIX Aen 1 JOKYMEHTOB.

B cnyyasx yTtpaTbl Aen unvm AOKYMEHTOB HavyanbHVK OTAena AenonpousBoACTBa HEMeANEHHO AoKnaabiBaeT
o6 9TOoM B nucbMeHHOM dopMe npeacefaTento cyga WM ero  3amecTuTento, Kypupylolemy oTgen
Oernonpov3BoOACTBa, a Takke npegcenartento cygebHOro coctaBa, HayanbHWKY CTPYKTYPHOrO noapasgerieHvs, B
KOTOPOM Mpowu3oLLfa yTpara.

Mo dakTy yTpaTtbl gen wnM OOKYMEHTOB MPOBOAMTCSA chyXkebHoe paccrnegoBaHue. [1o pesynbratam
paccrnegoBaHnsi NPUHUMAETCH peLLeHNe.

KOHCVJ'IbTaHTnJ“OC www.consultant.ru CrpaHuua 5 u3 85

Hafie)KHasa npaBoBaA noaAepXXKa



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

1.17. PaboTa C [AOKyMeHTamMu, coaepXallMmuy CBeLeHUs, COCTaBnsiolume roCyqapCTBEHHYIO TanHy WU
Ccny>xebHy0 MHOPMaLUIO OrpaHUYEHHOrO pacnpoCcTpaHeHns, OCYLLECTBNSETCS B COOTBETCTBUM ¢ DeaepanbHbIM
3akoHoMm "O rocygapCTBEHHOW TanHe" U ApYrMMUW HOPMaTWMBHBIMWM MNPAaBOBbIMW akTaMu, PerynupylowmmMn 3Tu
BOMPOChI, a Takke AencTByoLLen NHCTpykumen no obecneyeHnio pexnma cekpeTHocTn B Poccuinckon denepavinm
n gokymeHtamu Beicwero ApbutpaxHoro Cyaa Poccunckon ®epepaumm no obecneyeHnto pexmnma CEKpeTHOCTH B
cucTeme apOuTpaxHbIX Cy4oB.

1.18. [Ona paboTbl C [OKYMEHTaMu MNPUMEHSIOTCH  3NEKTPOHHble  MH(OPMALMOHHbIE  CUCTEMBI.
ABTOMaTM3NpOBaHHbIE TEXHOMOrMM 06paboTKM OOKYMEHTanbHON MHGOPMaUMM OOIPKHbI OTBeYaTb TpeboBaHMAM
WHCTpyKLMN.

1.19. Ucxogswas u3 apbuTpaxHoOro cyga KOppecrnoHAeHUUs OTMNpaBnsAeTcs TOMbKO Yepes3 3aKcneauumio
apbuTpaxHoro cyaa.

2. Mpuewm, peructpaums 1 pacnpeaeneHme KoppecrnoHaeHLn

2.1. MocTynatowas B apbutpaxHbln Cy4 KOppeCnoHAeHUMA NPUHNMaETCa aKcneanunen n peructpupyeTcs B
rpynne perucrpaumm JOKYMEHTOB 1 Aen oTaena Aenonpons3BoacTBa.

KoppecnoHaeHUMs TpUMHMMAaETCs aKCneauumnen M3 nodtoBbIX OTAENEeHUW, OT henbaberepckon crnyxbbl, OT
NpeacTaBuUTENEN HPUAOMYECKMX NUL, U TpaxdaH B TevyeHue Bcero paboyero gHs. Bce OOKYMEHTbl Ha ums
npeacenaTens cyaa nepenarTcs B cekpeTapuaT npeacenatens.

Mpy nocTynneHun [OKYMEHTOB CMNeumanncTbl 3KCNeauumm CBEpPSOT COOTBETCTBME HAMMEHOBaHUMN,
KonmnyecTBa JOKYMEHTOB M KOJIMYECTBA JIUCTOB B HUX HAMMEHOBAHUSAM U KOJIMYECTBY, YKa3aHHbIM B NMPUITOXKEHUSIX.

B noctynuBlwMXx cynebOHbIX genax CBepsieTCs HanuuMe [AOKYMEHTOB [ena C MX BHYTPEHHEW OMUChHo,
MMELLENca B gene.

KoHBepTbl NpunaratnTcs K JOKYMeHTaMm.

2.2. MNpun npocmoTpe OOCTaBfIEHHOW MOYTOBOM KOPPECMOHAEHUMM CreumanucTbl aKcneguunmn npoBepsitoT
COXPaHHOCTb YNaKOBKW, MPaBUNbHOCTb €e HanpasieHnsa no agpecy, ykasaHHOMY He TONbKO Ha KOHBEepTe, HO U B
JokymeHTe. OWnboYHO JOCTaBneHHas KoppecnoHaeHUUs nepeckinaeTcs No NpMHaANeXHOCTM UM BO3BpaLlaeTcs
OTNpaBUTEND C COMPOBOAUTENbHLIM MUCbMOM, MNOAMUWCAHHBbIM HavYanbHUKOM OTAeNna [OenonpousBoacTBa.
3akasHasi KoppecnoHAEHLNSA CBEPSETCS C 3anncaMU NOYTOBbLIX PEECTPOB.

2.3. B cnydasix oTcyTCTBMS B MOYTOBbLIX MOCTYMIIEHUSAX YKA3aHHbIX B MPUIIOKEHMM WM ONWUCKU Oena
OOKYMEHTOB, MOBPEXAEHNS [OOKYMEHTOB W YMAKOBOK COCTaBMNSAETCA aKT B Tpex 93K3eMnnsipax, KOTOpbIf
noanucbiBaeTCs HE MEHee 4YeM ABYMS creuuanuctamy skcrneavumun. [epBbii 9K3eMNIisp akTa npunaraetcs K
NOCTYNMBLUMM MaTepuanam u nepegaetTcd BMECTE C HUMM MO NPUHAANEXHOCTU B cydebHbIi cOCTaB wunu
nogpasgeneHne, BTOPOW HanpaensieTcsl OTNpaBUTENO, TPETUN XPaHUTCA B Aenax akcneguuum (npunoxeHue N 1).

2.4. BonpoC O BO3MOXHOCTM PacCMOTPEHMSI MOCTYNUBLUMX MaTepuarnoB MNpu OTCYTCTBUM Te€X UMW MHbIX
OOKYMEHTOB mnn o6 ux Bo3sparte 3asBuUTento pellaeTca B cyaebHom coctaBe unv noapasgeneHum B 3aBUCMMOCTU
OT UX 3HAYMMOCTU W CIIOXMBLLENCS NPAKTUKN paboTbl C JOKYMEHTaMu B cyae.

2.5. lMNocTynueLuas koppecnoHaeHUns noabupaetca (copTupyeTcs) MO KaTeropusiM: UCKOBblE 3asiBMEHWS,
3as1BNeHns, anennaunoHHble Xanobbl, KacCauMoHHbIe anobbl, 3asBrneHna 06 06xanoBaHUN peLeHnin, 4EeNCTBUN
(6es3nenicTBus) cynebHbIX MPUCTaBOB-UCNONMHUTENEN, 3asdBMEHUS, CBA3aHHble C UCMOMNHEHWEM CcyaebHbIX aKToB,
3asiBNEHNsT O nepecMoTpe cyaebHOro akra no BHOBb OTKPbIBLUMMCH OOCTOATENbCTBAM, 3asBreHuMst 00
ocnapuBaHNM pPeLLEHUn TPETENCKNX Cya0B, OONOSNHUTENbHbIE MaTepuansl K cyaebHbIM Aenam, 3akoHOoAaTeNbHbIE,
HOpMaTUBHbIE, CIY)XeOHble OKYMEHTbI U T.A4.

2.6. lNMpwn OonblomM ob6bemMe MOCTyNakwLMX OOKYMEHTOB COPTUPOBKA MOXET MPOU3BOOAMTLCS M MO OPYrUM
KaTeropusim: 3asiBNeHus, BbiTEKAlOLME U3 TPaXKOaHCKO-MPaBOBbLIX OTHOLLIEHUNW, U3 agMUHUCTPATUBHO-NPABOBLIX
OTHOLLEHMI, 3asiBNeHWs no pfernam o HecocTosTensHocTn (6aHKpoTCTBE), 3asiBrieHus o6 ycTaHOBMEHMU
ropuanYecknx akToB n T.4.

Pernctpauwns npoueccyanbHblX JOKYMEHTOB BeAETCHA OTAEMNbHO OT APYrnX AOKYMEHTOB.

MocTynuBLIas koppecrnoHAeHLUNs, Kak NpaBuno, nepeaaeTcs M3 akcneavumm B rpynny pernctpauum B AeHb
NOCTYNIEeHUd, HO He NO3AHee NepBOM NONOBUHBLI creaytoLwero paboyvero gHs.

2.7. Ha nony4yeHHOM [OKyMEHTe cneumanucTbl 3SKCneauuumum NPOCTaBNAT PEerucTpauMOHHbIA  LWTaMn
apbuTpaxkHOro cyaa B NpaBOM HWXKHEM Yriy cBOGOAHOro OT TeKCTa Nosis NMLEBON CTOPOHbI NEPBOro N1cTa, a npu
OTCYTCTBMM CBOOOAHOrO Mofsi - Ha Opyrom cBOOOAHOM OT TEeKCTa MeCTe JIMLEBOW CTOPOHbI MEpPBOro nmcrta
OOKYMEHTa M yKa3blBalOT AaTy €ro NocTyrnneHus.

2.8. lMocTtynuBLIMe TenerpaMmmbl MPUHMMAIOTCS MOA PacnvCcKy C NPOCTaBNeHNEM AaTbl U BPEMEHM Npuema,
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pPeErncTpupyoTcs No npasumam permcTpaumm nucem.

TekcT nocTynuMBLUMX B nogpasgeneHus TenedoHOrpaMM 3anucbiBaeTcs nonyyatenem B XXypHane
TenedoHorpaMmm U1 dakcorpamm, 3NEKTPOHHbIX coobuieHun (npunoxeHne N 2) nm onepaTMBHO nepepaeTcs
PYKOBOAUTENIO, KOTOPOMY aipecoBaHO CoobLLeHNe.

[MocTynuBLUME MO SNEKTPOHHOW CBSA3M TenerpamMmbl, akcorpaMMbl U 3NEKTPOHHblE  CoObLLEeHMUS
perucTpupyoTcs B yka3aHHOM XypHane. B crnyyae HeobxoanmocTu oTnpaBuTeNb M3BeLlaeTcs 0 HeobxoanumocTu
OOCbLINKN opuUrMHana gokyMeHTa.

B cekpeTtapuaTe npeacenaTtens cyfa BedeTca XypHan npvemMa-nepegayun tenedgoHorpaMmm U gakcorpamm,
3MNEKTPOHHbIX COOOLLEHMI, MOCTYNUBLUMX Ha UMS NMpeacenatens u ero 3amecTuTenen.

JInCTbl Ha3BaHHbBIX >XypHanoB AOMKHbI ObiTb MPOHYMEPOBaHbl, MPOLUHYPOBaHbl W CKPEMMeHbl neyaTbio
KaHuenspuu.

2.9. He nognexar peructpauuMmM W nepefawTcd C OTMETKOM O BPEMEHW MNONyyYeHus Mx CcyaoMm Ans
npuobLLeHns K genam BO3BpalleHHble OTAENEeHUsIMU CBA3W B CBA3W C HEHaxXOXAeHVWeM ajpecata MOoYTOoBble
OTnpaBneHns ¢ KonusmMu cyaebHbiX akToB, C YBEOOMMEHUSIMWU MWL, YY4acTBYWOLUUX B Aene, O BPEMEHU U MecTe
cynebHoro 3acefaHus.

2.10. Ha naketax c nomeTkon "JIM4HO" NpOCTaBNATCA AaTa NOCTYNMEHUS N Y4ETHbIN HOMepP. Takue nakeTbl
He BCKPbIBAOTCA U YYUTHIBAKOTCSA B CneunansHOM XypHane no peksu3mMTam, ykasaHHbIM Ha KOHBepTe, Nocne 4ero
nepegalwTcs nog pacnucky agpecaTtam. [NogoGHasi koppecnoHAEeHUMS CTaHOBUTCS OduUUManbHbIM AOKYMEHTOM
NUWbL nocre BO3BpaleHWss B KaHUENApuo Ans  perncTpaumm WM HanpasreHus Ha paccMOTpeHue Mo
NPUHaANEXHOCTH.

Mpu nocTynneHun B OAHOM KOHBEPTE HECKOSTbKMX JOKYMEHTOB MO pa3HbiM, HE OTHOCALUMMCA APYr K Apyry
BOMPOCaM KOHBEPT NpuraraeTcsi K TOMy M3 HUX, AFis KOTOporo Haubonee BaxHa gata oTnpasneHus. K octanbHbiM
OOKYMEHTaM npunararTcs B HEOOXOAMMbIX CIy4Yasix KCepOKOMNMM KOHBepTa.

2.11. BBuay COKpaLLEHHbIX CPOKOB pPacCMOTPEHWs XO4aTanucTB M 3asiBreHun o6 obecneveHun ucka,
3asBneHn no pgenam 06 aAMWHUCTPATMBHBIX MpPaBOHAPYLUEHUAX, O MPUOCTAHOBNEHUN, BO30OHOBMEHUM U
npekpawieHn WCMNOMNHUTENbHbIX MNPOU3BOACTB, 00 OTMNOXEHWUW WUCMOMHUTENbHbIX OEWCTBUN  LOKYMEHThI,
cofepxallme Takue xofaTaucTBa, noanexar HeMeaneHHoW nepegaye M3 aKcneauuMm B rpynny peructpauuu.
lMocne peructpauum B AeHb MOMyYEHUS OHU nepefarnTcs Mo peecTpy B cyaebHble COCTaBbl COrfnacHo
creumanusauumn unu cyase, B NpoM3BOACTBE KOTOPOro HaxoauTcsa Aeno.

2.12. Ha Bce gena, paccmatpmBaemblie B NEPBON MHCTaHUMW, 3aBOAATCSA CTaTUCTUYECKME KapTOYKM, KOTOPbIe
3aMoMHSATCSA BO BCEX CyAeOHbIX MHCTaHUMSX MO Mepe COBepLUeHMs NpouecCyarnbHbIX OAENCTBUA U MPUHATUS
cynebHbIX aKToB.

2.13. B 3aBMCMMOCTUN OT TEXHUYECKOM OCHALLEHHOCTN apbUTpaXHOro cyga permctpauus NocTynarLLmxX B Cyq
OOKYMEHTOB, MaTtepuarnoB W fen MOXeT npou3BoauTbcs B 6ase [AaHHbIX aBTOMAaTU3MPOBAaHHbIX CUCTEM
"Cyponponssoactso” u "[enonponsBOACTBO", a Takke Ha pPerncTpaumMoHHbIX KapToukax M B XKypHanax
perncTpaumm yctaHoBneHHON hopMbl.

2.14. MNepepn perncTpaumen AOKyMeEHTa U BBOAOM WMHEOPMAaLMM NO HEMY B KOMMbIOTEP MO BOMpocam, He
CBSI3aHHbIM C pacCcMOTpeHneM cyaebHbiX Aen, cneumanucTbl KaHuenapum npoBepstoT B Ba3e AaHHbIX Hanuuve
UMELLNXCS MaTepuanos, B TOM 4ucne M cyaebHbix Aen, OTHOCALUMXCS K MOCTYMMBLUEMY [OOKYMEHTY, U
COCTaBnsAOT K HEMY UH(POPMaLMOHHYIO cnpaBky (npunoxeHue N 3).

B cnpaBke moxeT OblTb yka3aHO Takke HauMMEHOBaHWEe paHee MOCTYNUBLUErO OOKYMEHTa, AaTta ero
noctynnenusi, amunus, vHuuuanbl 3asiBUTENs, HavMeHOBaHWe OOpaTMBLUEWCS oOpraHv3auuy, wuHuuuansl u
dhamunmsa cnonHnTens, pesynsTaTbl pacCCMOTPEHUs, hamunua nuua, NoAnMcasLIEro oTBeT.

B cnyvyae HaxoxgeHws [OOKYMEHTa Ha WCMOMHEeHMM nocreayolme OOKYMEHTbl  HanpaBnsoTcs
npegcepaTento COOTBETCTBYHOLLEro cygebHoro cocraBsa unm B CTPYKTYPHOE NoapasgeneHuve, rae sBegetcs pabota
no paHee NOCTYNUBLUMM AOKYMEHTaM.

2.15. 3aaBneHuns n xanobbl, a Takke Apyrme AOKYMEHTbI, He CBA3aHHbIE C pacCMOTpeHueM cyaebHbIX aen u
npeaHasHadeHHble [ANd  [oknaga npeacefatento  apbuTpaxHoro cyga, 3aMecTtuTensMm  npeacenatens
apbuTtpaxHoro cyaa (cornacHo pacnpefeneHuio obssaHHOCTen Mexay Humu), peructpupytotea B B AUC
(kypHane, Ha kapTodkax) M nepefalTCs NOA4 pacrnucky B peecTpe WAM pPerucTpaLMOHHbIX KapToykax B
cekpeTapuar npeacenarens, cekpetapto (B MpMeMHY0) COOTBETCTBYIOLLIErO PYKOBOAUTENS.

2.16. lpu nocTtynneHnn B cyn Aenia, PacCMOTPEHHOro BbIWECTOSAWEN MWHCTaHUWen, Mo KOTOPOMY
obxanyemblvi cyaebHbIn akT ocTaBneH 6e3 n3aMeHeHusi, B KOMMNbIOTEPHYIO KapTOYKy Aena BBoAUTCS MHopMauus o
Jate nocTynneHus pena, pesynbTaTte pacCMOTPEHMs BbIWECTOAWen WHCTaHumen. [eno B 3TOT Xe [AeHb
nepegaeTtcss no peectpy B cyaebHbli coctaB. [Mpy Hanmumm pesontoumm cyaby "B apxu" geno nepepaetcs
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crneumanucTom cynebHoro coctaBsa B apxumB.

Ecnu cynebHoe 0eno BbILECTOosILWEN NHCTaHUMEN HanpaBneHo Ha HoBoe cyaebHoe pa3bupaTensCcTBo B cyf,
cynebHbI akT KOTOPOro OTMEHEH MONTHOCTLI0 UMW B YaCTU, PEMMCTPALIMOHHBLIN HOMEP ero He MeHSIeTCs U B AeHb
NoCTynneHns [eno nepefaeTcs No peectpy B cekpeTapuaT npeacepatens cyga. [pu Hanvuum pesontouunn
npeacefaTtena cyaa neno NO peecTpy nepefaetcs B YyKasaHHbIA B pesoniouuu cynebHbll coctaB ans
paccMOTPEHUS.

2.17. Ecnn BblWeECTOSALWEN MHCTaHUMen cygebHoe Aeno HarnpaBfieHO Ha HOBOE pacCMOTpPEeHue B ApYyron
apbutpaxHbli Cyd, OHO PErucTpupyetcsi B apbuTpakHOM cyde MepBOM WMHCTaHUWMM MO O4YepegHOMYy Homepy
MOCTYNalLWMX UCKOBbIX 3asBrieHWUN (3asBreHnn) n odopMnseTca B nopsigke, NpeaycMOTPEHHOM MyHKTOM 3.9
HacToswen NHCTpyKumm.

Pernctpaumsa Ttakmx gen B cyge anennsuMoHHOM WM KacCauMOHHOW WHCTaHUMM MpOou3BOAUTCHA MNOA
oyepeaHbIM HOMEpPOM MOCTynarLmx cyaebHbix gen ¢ xanobamu.

MpoLeccyarnbHble CPOKK NPU 3TOM UCUHUCTISAKOTCA C MOMEHTa NOCTYNNeHnsa cyaebHoro aena B apbutpaxHbiin
cyA Ans HOBOro pacCMOTPEHUS.

3. MNpoxoxaeHne NCKOBbIX 3asBIeHNI (3asBNeHN)
1 cynebHbix Aen B nepBon MHCTaHLUUN

3.1. MNocTynuBLLEE MO NOYTE UCKOBOE 3asiBrieHne (3asiBNeHne), NoanmMcaHHoe UCTLOM (3asiBUTENEM) UMK ero
npeacraBuTeNeM, U yKa3aHHbIE B MPUIOXKEHUN OOKYMEHTbI MPUHUMAIOTCH akcneamuuen. CneunanucT akeneguumum
CTaBMWT Ha 3asBIIEHNM LUTAMN C JAaTON NOCTYMMEHUS U CBOIO NOAMMUCh.

Korga 3asButenb NUYHO cOaeT AOKYMEHTbl, MPUHUMALWMA UX CheuuManucT npocTaBnsieT Ha BTOPOM
ak3emnnsipe 3aseneHus (Komuu) wWwTamn C MOMHbIM HaVMEeHOBaHMeM apOuTpaxHOro cyga, gaTtonm npuema
3as1BeHus], yKkasbliBaeT CBOO (haMumnmio U pacnucbiBaeTcs.

B oeHb nocTynneHns Bce 3asiBreHnst 4OMKHbI ObITb NepegaHbl B rpynny perncrpawmu.

dopma 3asBneHus1, cogepXkaHue u nepeyveHb npunaraeMbix JOKYMEHTOB OOJPKHbI OTBeYaTb TpeboBaHMsAM,
N3NOXeHHbIM B cTaTbax 125, 126 AlK P®.

3.2. CneumanucTt rpynnbl perucTpauun, NpoBEPUB, HE NOCTYNAano N1 AaHHOE UK aHanornyHoe <1> UckoBoe
3asBreHne (3asBrieHNe) paHee, NMPUCBavMBaeT €My PEerMcTpauuMoOHHbIA HOMEP, BMOCMEACTBUM SBMSIOLWMICA U
Homepom cygebHoro gena, KOTOpbIN BKOYaeT B cebs MHOeKC apbuTpaxHoro cyaa, nopsgKoBbii HOMEP MCKOBOMO
3asBneHnst (3asBrneHns) B Mpedenax TeKywero kaneHgapHoro roga, 4vepe3 pgpobb - KaneHgapHbI rof
MOCTYNMEeHNsi JOKYMEHTOB B CYA.

<1> B gaHHOM crny4ae - crop o0 TOM e npeaMeTe, Mo TEM e OCHOBaHUAM, MexXay Temu xe nuuamu (MyHKT
2 yactu 1 ctatbn 150 AlK P®).

Hanpumep: A41-3125/2004, roe

A - apbuTpaxHbi cya,

41 - nHaekc ApbutpaxHoro cyana Mockosckon obnacTu,

3125 - nopsaaKoBbIN HOMEpP, MPUCBOEHHbIA UCKOBOMY 3asiBMEHUIO (3asiBNEHNI0),

2004 - rog peructpauuu.

OTOT HOMEp rpynnow perncTpauum BHOCMTCA B LITamn Cyda Ha MCKOBOM 3asiBNeHun (3asiBneHuu), a
creumanmcTomM cygebHoro cocrtaBa ykasbiBaeTcs Ha 06noxke cygebHoro gena.

PernctpaunoHHbIi HOMEpP, NMPUCBOEHHBIN CyaebHOMY Aeny, He MOANEXUT U3MEHEHMIO MpU pPacCMOTpeHnn
Jena B cygax anesnnsaumoHHON, KacCauuoHHOM U HaA30PHON UHCTaHLNA.

Ha Bcex cyoebHbix akTtax, NpuHATbIX B NM0GON M3 yKa3aHHbIX WHCTaHLWUA, MPOCTaBnsieTCs TOMbKO 3TOT
perncTpaumoHHbIN HOMeEp.

3.3. Tllpu ©onbwoW 4uUCreHHOCTN cyaen B apbuTpakHOM Cyde W 3HaAYMTENbHOM  KONM4yecTBe
paccmaTtpuBaemMbIix cyaebHbIX Oen Huxe Homepa fena, HO He Ha O4HOM YpOBHE C HUM, Ha 0BO3HaAYeHHOM Ha
0bnoxke MecTe MOryT yKka3sbiBaTbCs HoMep (LWundp) cyaebHon konnerun, cyaebHoro coctasa, WNGp cyabK, cyaby,
npeacenaTensCTBOBaBLUErO B cyaebHOM 3acedaHuu, 1 T.4.

3.4. BcTpeyHOe WCKOBOE 3asiBMieHMEe PEerncTpypyeTcss no HOMEpPY OCHOBHOIO WCKOBOIO 3asiBIEHUS U
paccmaTpvBaeTcs OQHOBPEMEHHO C OCHOBHbIM 3asiBIIEHVEM.

3.5. He nosgHee criegyloulero gHA Mocre MOSydeHusl MCKOBOIO 3asBrieHWst (3asiBneHus) crneunanucThbl
rpynnbl peructpaumm BBoasT ero peksunsntel B Bl AVIC, 3aHOCAT HeobxoanmMble CBeOEHUS B XXypHarbl Y KAPTOUKK
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ExenHeBHO B kOHUe paboyero AHst kaHuenspus dopMupyeT peecTpbl Nepefaynm UCKOBbIX 3asiBrEHU
(3asiBneHuin) ans kaxagoro cygebHoro coctasa (npunoxexve N 4). MNMpyn HeobxoaMMOCTM peecTpbl COCTaBnATCA
OTOENbHO MO pasfnMyHbIM KaTeropusm gen n nevaTtatoTcs B ABYX aK3eMMnspax.

3.6. He no3gHee nepBoi NOMOBUHBLI CREAYIOLEro AHS Nocine perucTpaunm NCKOBOE 3asiBrieHNe (3asBieHNE)
nepegaeTcss B COOTBETCTBYHOLWMIA cyAebHbI COCTaB COMMacHoO chneuvanusaumMu nog pacnucky crneuuanucTa
coctaBa B peectpe. OguH 3K3eMnnsip peectpa ocTtaeTcsa B cygebHom cocTaBe, Opyrow, C MOAMUCBIO nvua,
MPUHSBLLEIO NCKOBOE 3asiBieHWE (3asiBreHNEe), XpaHMTCA B Aenax rpynnbl perncrpauuu.

Ecnu perncrpauuoHHasa 3anvMcb NpoM3BOAMMIachk B XXypHarne unv Ha KapToyke (npunoxeHue N 5), nepegava
NCKOBbIX 3asiBNEHWI (3asBrEeHWUA) NPOU3BOAUTCS C OTMETKOW U MOOMNWUCHIO B XXypHane WM Ha KapToyke rpymnnbl
pervctpauum.

3.7. Cneunannct cygebHoro coctaBa He3aMeanuTenbHO MO NOSTYYEHUU UCKOBOTO 3asiBieHMs1 (3asiBNEHUS)
perucTpupyeT ero B XypHarne yyeTa [OBWXKEHUS WCKOBLIX 3asiBNEHWMN (3asBreHuin) n aen cyaebHoro cocTaea
(npunoxeHune N 6) 1 NepepaeT B 3TOT Xe AeHb NpeAcenaTtento cyaebHoro coctaBa Anst Ha3HadeHus cyabu (Cyabw,
npeacepaTensCcTBYOLWEro B cyaebHom 3acegaHuu) Ans paccMoTpeHus 3assneHus. Ha ocHoBaHuM ero pesoniounm
3asiBNeHne nepegaeTcs noj pacnmcky HasHayeHHOMY cyabe.

3.8. B cny4yae v3mMeHeHus1 npeacenateneM cyaebHOro coctaBa KaTeropuu gena, onpeferneHHon rpynnomn
permctpaumm, UCKOBOE 3asiBMEHUe COrflacHO ero pesoniouun nepegaetcsa B rpynny peructpaumv ns BHECEHUS
nameHenni B b AUC "Cymonpon3BoAacTBO" (>KypHarnbl, KApTOYkK) U nepenavm B OpYron cygeOHbIn cocTaB Unm
Opyromy cygbe.

Mpn nepepmaye gena B Apyrov cyaebHbI cocTaB, APYroMy Cydbe MpexHun Homep cyaebHoro cocrtaea,
Wndp Cyabu 3a4epKMBalOTCA U PSAOM YKa3biBalOTCS LWIMEPbl HOBOrO COCTaBa, HOBOTO Cyabu, HO HOMep cyaebHoro
gena He u3ameHsieTcs. [MpoueccyanbHble CPOKM MCYUCTIAOTCA C MOMEHTA MOCTYMNMEHUA WUCKOBOIO 3asiBrEeHUsi
(3asiBNeHus) B apOuUTpakHbIn Ccya.

3.9. Ecnn cypnebHoe peno noctynuno B apbuTpakHbIM Cyn NepBON WHCTAHUUW ONs PacCMOTPEHUs U3
Apyroro apbuTpaxHoro cyga nepBoW WMHCTaHUMW, OHO NoAlMBaeTCs B HOBYIO OBnoxky cyaebHoro gena 6es
YHUUTOXEHNS MPEeXHe U eMy NpucBamBaeTCs HOBLI HOMEP B MOPSiAKE OYEepPedHOCTU MOCTYMIIEHMST UCKOBbIX
3asBneHn B aToM cyde. Onucb maTepuanoB fgena npu MowuvBKE B AENO MpoueccyanbHbIX [JOKYMEHTOB,
mMaTepuanoB, UCTPebOBaHHbIX Cy4OM UNW NpeacTaBreHHbIX CTOPOHaMK, UAET CO CKBO3HOW HyMepauunen.

3.10. Tllocne BblHECEHMS CyOOM oOMnpegeneHvss O MNPUHATAM WMCKOBOrO 3asiBneHus (3asBneHus) K
Npou3BOACTBY CekpeTapb cyaebHoro 3acegaHms (MOMOLLHUK CyAbM, CNeunanmcT no AenonponssoacTsy cygebHoro
coctaBa) <1> B TBepayl ob6noxky "[eno N " (npunoxeHne N 7) nomellaeT WUCKOBOE 3asiBNeHWe
(3agBneHve), nNpUMNOXeHHble [AOKYMEHTbl, YyKa3aHHOe OfnpederneHne cyga, MpocTaBnseT Homep [Aena,
COOTBETCTBYHOLUUA PErncTpaumMoHHOMY HOMEPY WCKOBOTO 3asiBreHusi (3asiBneHusl), 3anoriHaeT HeobxoanMbiMu
OaHHBIMU BHELLHIOK U BHYTPEHHIOI CTOPOHbLI 06M10XKKKM aena.

<1> lanee - cekpeTapb cyaebHoro sacegaHus.

3anucn Ha 0bnoxke u BHYTPU 0BNOXKM NPOU3BOAATCA YETKO, pa3bopymBo, YepHUNamMu UM NacTon CUHero,
¢uroneToBoro, YepHoro LBeToB. CokpalleHne HanmMeHoBaHWs opraHmM3aL M Ha obnoxke gena AoNyCcKaeTcs TONbKO
B npeaenax BO3MOXHOCTU MPOYTEHUS UX HauMeHOBaHus. OQHOBPEMEHHO C MPUHATMEM [erla K NPOU3BOACTBY
cekpeTapeM cyaebHOro 3acefaHus 3aBOAMTCSI CTaTUCTMYECKast kapTodka Aena.

MHdopmaumsa o nocnenyowmx OencTBUsX Nno geny (BblHECEHWE OnpeferneHun, 3anpoc AOMNOSHUTENbHbBIX
MaTepuanoB U T.A4.) BBOOUTCS cekpeTapeM cyaebHoro sacefaHus unm creumanuctoMm genornpoussoactsa B b/
ANC un xypHan y4yeTa 3asBneHui n gen. B ctatuctmyeckyto kapTouky no geny nHgopmaums 3aHOCUTCA Cyabewn
UK No ero Nopy4eHnto NOMOLLHNKOM CYAbM.

3.11. Pernctpaums OONOMHUTENBHO NOCTYNalLWUX OOKYMEHTOB Mo Aeny (O0T3biBbl HA MCKOBOE 3asiBNeHue
(3asiBNeHve), gononHUTeNbHbIE Matepuarnsl, NMMCbMEHHbIE X0AaTanucTBa M T.N.) NPOM3BOAUTCS Kak AOMOMHEHMUS K
aeny. Bcem pgononHuTEnbHbBIM MatepvanamMm npucBauBaeTCs TOT Xe PerucTpaLMoHHbIA HOMEpP, YTO U MCKOBOMY
3asiBNeHno  (3asdBneHuto), T.e. fAeny. XopgatauctBa O nNpeaBapuTernbHbIX —obecnevuTenbHbIX — Mepax
PErncTpupyoTCca no oyepegHoMy perucTpaLmMoHHOMY HOMepY NMOCTYNalLLUMX UCKOBbIX 3asBreHun. Mpu nogaye B
3TOT Xe CyAd M UCKOBOrO 3asBIiEHUS eMy NpucBaMBaEeTCs HOMEP, MPUCBOEHHBIA paHee Xxo4aTaucTBY O NMPUHATUM
npeaBapuTenbHbIX 00ecneynTeNbHbIX Mep.

3.12. [lononHuTenbHble MaTepuansl Nocfe perncTpauun nepegarTcsa nog pacnucky B peectpe (KypHane,
KapToudke) cneumnanucTty cynebHoro coctaea, KOTOpbIA He3amennuMTenbHO nepedaeT uUx cyabe, B NMPOM3BOACTBE
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KOTOPOro HaxoAuTCs WCKOoBOe 3asiBneHue (3asienexue). Mo pesonoumm cyobu "B geno” Ha nepBom nucte
NOCTYNMBLUMX AOKYMEHTOB OHW NpuobLLatoTCst K Aeny M BHOCATCS cekpeTapem cynebHoro 3acefaHusi B €ro onucb
C yKasaHMeM MWCXOoOsiero HoMepa W paTbl OOKYMEHTa, ero HaumeHOBaHMS M KonMyecTBa NMCTOB, a Takke
nopsiAKOBLIX HOMEPOB NIMCTOB cyae6HOro Aena.

Ecnun pokymeHTbl NpeacTaBneHbl B cyaeOHOM 3acefaHun 1 cyd onpeaenvn npuobwmTbe Mx K MaTepuanam
gena, o6 3TOM NpPOM3BOAMTCA COOTBETCTBYWLIAs 3anncb B MpOTOKONe cyaebGHOro 3acedaHusi, OOKYMEHTbI
noAwmuBaloTCa B Aeno nepeq MpOTOKONOM cyaebHoro 3acedaHuss M BHOCSATCS B ONUCb AOKYMEHTOB [Aena.
[oKkyMeHTbl, NpuHATbIE CyAoM Ans 0603peHnst B cyadebHOM 3acedaHun, NepeymncrnsioTcs B NpoTokone cyaebHoro
3acegaHusa. [locne okoHuyaHuns cyaebHOro 3acedaHus OOKYMEHTbl MOA4 pacnucky, OMOpPMIIEHHYO B Buae
OTOEeNbHOrO AOKYMEHTa, BblAAOTCH NMLy, N0 X04aTancTBy KOTOPOro Cya UX NPUHAN Anst 0603peHus.

3.13. B cny4ae BblHeceHus1 onpeaeneHns o6 ocTaBneHNM UCKOBOrO 3asBreHus (3asBneHns) 6e3 OBUKEeHUs
Konus onpefeneHuns, 3aBepeHHas cneuuanuctoMm cyaebHoro coctaBa, He MoO3aHee criefyloLlero AHs nocne AHs
BbIHECEHUS HanpaenseTcs MWCTUy (3asBuTento). B nepvog ycTaHOBNEHHOrO cCydbell cpoka 3asiBrneHue wu
MPUMOXEHHbIE K HEeMY [OKYMEHTbl XpPaHATCA B 0cobOM nanke W KOHTPONMPYHOTCS MOMOLUHUKOM CyObW.
UHdopmaLms o BeiHeceHUU onpeaeneHus seoantcea B b AVIC cneunanunctom cyaebHoro cocrtasa.

3.14. Ecnn o6cToATENLCTBA, NOCNYXUBLUME OCHOBaHUEM J151 OCTaBMIEHMS] UICKOBOIO 3asiBNeHWs (3asiBNeHUs)
6e3 OBWXEHWS, YCTPaHEHbI U ONpPeAeneHne 0 BO3BpaLLeHUM 3asBIIEHNSI HE BbIHECEHO, MOCTYNUBLUUE LOKYMEHTbI
MO MCMNOSMIHEHHOMY OMNpedeNieHNio PErncTpupyloTCaS MO HOMEpPY, YXe MNPUCBOEHHOMY MWCKOBOMY 3asIBMIEHUIO
(3asiBneHunto), ohopmnsieTcs cyaebHoe geno u ctaTucTuyeckas kapTovka Ha Hero.

3.15. B cnyyae, korga BbIHECEHO OMpederieHne O BO3BpaLLEHUM UCKOBOrO 3asiBreHust (3asiBNeHusl), OHO
cunTaeTcd HenodaHHbIM. Konuio onpegeneHuss O BO3BpALLEHMU MCKOBOTO 3asiBieHUs (3asBreHusi) BMecTe C
NCKOBbIM 3asiBIIEHNEM W NPUNOXEHHBIMU MaTtepuanamm cneynannct cygebHoro coctaBa 3anevyatbiBaeT B KOHBEPT,
HagnucbiBaeT Ha HEM afpec 3asBuTens M nepejaeTr Ha OTNPaBKy B IKCNEAMUMIO 3akas3HbIM MOYTOBbIM
oTnpaBneHvem. MOANVHHWUK oNpedeneHvns noAlmBaeTcs B AEno Mo HOMEHKnaTtype gen cygebHoro cocrtaga,
nHdopmauunsa seogntcsa B b AC.

Mpu NoBTOpPHOM O6GpaLLeHUn Mnocre BO3BPALLEHUS UCKOBOrO 3asiBNeHusi (3asiBNeHusl) C TakMMU Xe Win
NU3MeHeHHbIMM TpeboBaHuAMKU 3asdBUTENEM [OOMMKHbl cobnogatbes TpeboBaHua ctatem 125, 126 AMNK PoO.
MocTynuBLUME OOKYMEHTbI PErNCTPUPYIOTCS MO HOBOMY HOMEpPY B MOPSIAKE OYepeOHOCTM MOCTYMNEHUS] UCKOBbIX
3asBneHni (3asBneHnin) N nepefarTcs B cyaebHble COCTaBbl COrMacHoO cneuuanusaumm.

3.16. lNpn 06beaMHEHNN HECKONbKMX OQHOPOAHbLIX Aefl, B KOTOPbIX Y4acTBYIOT OOHM M Te Xe nvua, B 04HO
NPOu3BOACTBO ANsi COBMECTHOrO pacCMOTPEHMS AeNny NpucBamMBaeTcs HOMep, yka3aHHbIA B onpeaerneHnm cyga ob
obveguHeHun pen. B B AUC, xypHan ydeTa unu KapTouky creuuanuct cygebHoro cocrtaBa BHOCUT
nHGOPMaLMIO O AaTe U CyLlecTBe onpedeneHus no Kaxaomy M3 ob0beauHeHHbIX Aen 1 nepedaeT gena B rpynny
permctpaumu, KoTopas Npov3BOAMT nepepeructpaumio. K geny, Homep KOTOporo octaBrneH 6e3 u3MeHeHwus,
npuobLuatoTcs ocTanbHble 06beauHeHHble ¢ HUM fena. B cucteme B AUC, xypHanax, kapTodkax AenakrTcs
OTMEeTKM 00 M3MeHeHUN HoOMepOoB Aen. Ha geno 3aBoguTcs HoBasi cTaTUcTUYeckast kapTodka. Ha ctatuctuyeckux
KapToykax 06beAMHEHHbIX Ae YKa3blBaeTCs, C KakMM AeNOM OHU 06beANHEHbI.

3.17. Mpwn BbIHECEHMU OMpedenieHnst O BblAENEHNM OOHOrO UMM HECKOSNBbKUX COELAMHEHHbIX TpeboBaHWUA B
OTOeNbHOE NPOU3BOACTBO B OTAENbHYIO 06MOXKY Aena cornacHo onpeaeneHnio opMmpyeTcs BbiAeneHHas YyacTb
€ero u geno nepegaeTtcs B rpynny perncrpauumn ansi HoBol pervctpaumu. [JaTow Hadana npousBoacTBa No geny
crnepyeT cunTaTb AaTy nepBoHavanbHO MOCTYNMBLLEro 3asiBneHus. Ha BolgeneHHoe TpeboBaHue 3aBognTCs HOBas
cTaTUCTMYEeCKas KapToyKa.

B 61 AUC no nepBoHa4yanbHOMY Oeny BHOCATCHA AaHHble O BbIHECEHHOM OMNpeferneHun o BblaeneHnn gena
B OTAENbHOEe NMPOM3BOACTBO. 3aBedeHHOe Ha OCHOBaHUW OnpefeneHus Oerno perucTpupyeTcst nod odepenHbiM
HOMEPOM MOCTYMNalLLMX UCKOBbIX 3adBNeHWI (3asiBNneHun). OToT HOMep NpoCcTaBnsieTcd Ha 00MnoXke gena.

B BblaeneHHOM B OTAeNbHOE MPOU3BOACTBO AeNe AOSMPKHbI COAEPXaTbCsl MOANMHHMKU WUIU 3aBEPEHHbIE
CyAbewn Konuu npoLeccyarnbHbiX U UHBIX LOKYMEHTOB, MMEIOLWNX 3HAYEHNE ANS AaHHOro Aena.

3.18. O BpemeHu 1 MecTe npefBapuTenbHoro cyaebHoro saceganusi, cygebHoro pasdvparenbcTBa CTOPOHbI
N Opyrue 3amMHTEPECOBaHHbIE NMMUA M3BELLATCA cekpeTapeM cynebHOro 3acefaHus NyTem HarnpasrieHus KOnui
COOTBETCTBYHLUUX OnpeneneHnin 3akasHbiMM NOYTOBLIMWU OTMNPaBEHUSIMU C YBEAOMIEHMSMU O BpydeHun. Mpu
BO3BpAaLLEHUN YBEOOMIIEHMIA O BPYYEHUN OHM NpuobLLatoTcs K maTtepuanam gena. B cnyyae korga HanpaBneHHast
CyAOM KOMWsi OMpederneHuss He Bpy4veHa agpecaty M B yBeJOMJIEHMM OTCYTCTBYET pacnucka mnonyyartens,
cekpeTapb CcyaebHOro 3acefjaHwsi HemensnieHHO AoknaabiBaeT 06 3TOM Cydbe M MO YyKa3aHuK MOCreaHero
npuMHUMaloTcs Mepbl, obecnedrBaroLLme CBOEBPEMEHHOE BPYYEHME KONUN OnpeaeneHus.

Mpu paccmoTpeHun gen B nopsigke YNpOLEHHOro NPOM3BOACTBA M3BELWeHWM O cydebGHoM 3acefaHuu
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CTOPOHaM He HanpaBnseTcs.
3.19. XopaTaicTBO O pacCMOTPEHMM fena C y4acTueM apOuTpaxkHbIX 3acedartenen MoXeT ObiTb 3asBNeHO
CTOPOHOWN He MO3[Hee YeM 3a oAuMH Mecsil, 0 Hadvana cygebHoro pasbupartensctBa. KaHgmpaTypbl 3acegartenen
BbIOMpaloTCa 3asBMBLUMM TaKOe XOAaTaWCTBO He Mo3gHee YeM 3a [JecsaATb AHelW A0 Hadvana cyaebHoro
pa3bupaTtenbCcTBa U3 cnucka apbuTpaxHblx 3acegaTenen, YyTBEPXXAEHHOIo npeacenaTenem cyaa.

BbizoB apbutpaxHoro 3acegatens Ans yyactus B cygebHOM 3acedaHun Npou3BOAWUTCS U3BELLEHUEM,
KOTOpOe roTOBUT CekpeTapb CyaebHOro 3acegaHusl, NOANUCLIBAET Cyabsl.

06 yyacTum apbuTpaXKHOro 3acedarens B OCYLLECTBIEHMN NpaBoOCyaus B apOUTpaXKHOM cye Ha N3BeLLEHNN
cekpeTapeM cygebHoro 3acefaHus yKkasbiBaeTCs BpeMS 3aHATOCTU B cyaebHOM 3acefaHum, CTaBATCA NOANUCH, ee
pacwudpoBka 1 nevyaTb oTAeNa AenonpoM3BOACTBa.

M3BeleHre npegbaBnseTcs No MecTy paboTel apOuTpaxHOro 3acegartens.

B XypHane 3aHsATOCTU apbuTpaxHbIX 3acefdaTtenei npy OCyLEeCTBIEHUM NPABOCYaANst 3anuUCbIBalOTCSt BpeMS
3aHATOCTU, HOMep cyaebHOro gena, B pacCMOTPEHMM KOTOPOro 3acefaTenb NpuHuMan ydactue (npunoxeHune N
8).

3.20. O pasbupaTenbcTBe Aena B 3aKpblTOM cyaebHOM 3aceaHnm BbIHOCUTCS ONpeaerneHune.

Mopsiaok Aenonpov3BoACTBa MO Aenam, CoaepXallMM CBEAEHUS, COCTaBMSIOWNE FOCYAAPCTBEHHYIO TalHy,
pernameHTUpyeTca WMHCTPYKTUBHbIMU YKaszaHusmu Beicwero ApbutpaxHoro Cyma Poccuiickon ®epepauumn no
obecneyeHnto pexxnma CEKPETHOCTM B apOUTPaXKHbIX cyaax.

3.21. HanpaBneHue onpegeneHuns cyga o BpeMeHV U MecTe pacCMOTpeHUs aena, a Takke Opyrnx cyaebHbIx
aKTOB M MHbIX JOKYMEHTOB CTOPOHE, 3aMHTEPECOBAHHOMY NMLY, MPOXMUBAIOLLMM UM HaXo4AWMMCS B 3apyOeXHOM
rocygapcree, Mnpou3BOAMTCA B MNopsiake, MNpegyCMOTPEHHOM MeXAyHapoOHbiMM  [A0roBopamm C  yyacTuem
Poccuiickon ®epepaumm, ctatbsamm 121, 253, 256 AlNK P® u lNoctaHoBneHem NneHyma Boicwero ApGuTpaxHoro
Cyna Poccuiickon depepaumm ot 11.06.99 N 8 "O pgenctBusix MexgyHapoOHbIX [OroBopoB Poccuiickon
denepauymun NpUMEHNTENBHO K BONpocamM apbuTpaxHoro npouecca” <1>.

<1> lpumeHsieTcs B 4acTu, He MPOTMBOpeYalllel HOBbIM MeXAyHapoAHbiM AoroBopam Poccuiickoit
depnepaumm 1 apbuUTpaKHOMy npoLieccyarnsHOMYy 3akoHoAaTeNbCTBY.

Ecnm Ha Tepputopum Poccuiickon ®degepaumm  Haxogutcsa MpeAcTaBuTENb  MHOCTPAHHOIO  Nuua,
YMOJSTHOMOYEHHbIV Ha Nony4YyeHne cyaebHbIX JOKYMEHTOB, NOCNeAHe HanpaBnAsoTCA Mo agpecy npeacraBuTens.

3.22. TlopyyeHuss apbutpaxHbix cygoB Poccuiickon ®degepaumm O  BbINOSIHEHUM  OTAESNbHbIX
npoueccyanbHbiX OEWCTBUA HanpaBnsloTCA B KOMMETEHTHble OpraHbl MHOCTPaHHOrO rocygapctBa 4vepes
COOTBETCTBYHOLUME KOMMNETEHTHbIE opraHbl Poccuickon ®enepaummn, onpegerneHHble B HOpMax MeXayHapoOHOro
goroBopa nunbo dedepanbHOro 3akoHa. Takumm opraHamum MOryT SBMAATbCS CyaebHble opraHbl, OpraHbl
MwuHucTepcTBa tocTnumnmn Poccurckon ®egepaumm nmbo MHbIE OpraHbl.

CynebHoe nopy4deHne o6 okazaHUM NPaBOBOM MOMOLLM COCTABNAETCHA B MMCbMEHHOM BuAae, NoANUCLIBAETCS
HanpaBMBLUUM €ro JOMKHOCTHbIM NULIOM, YOOCTOBeEpsieTCsl repboBon nevatbio cyga. B kauecTBe npunoxeHus k
MeXAyHapOoaHbIM LOroBOopaM MOryT yCTaHaBnmBaTbCA 0cobble hopMbl 6raHkoB cyaebHbix nopydeHuin. B Takmx
cny4asx 3anpocbl 06 okaszaHUM NpaBoOBOW NOMOLLM crieayeT OTNPaBNATb HA COOTBETCTBYIOLLMX BnaHKax.

3anpoc u npunaraemble K HEMY [OOKYMEHTbl MepeBoaATCs Ha oduumanbHbid A3blK, NPeayCMOTPEHHbIN
HOpMaMmn MeXOyHapOAHOro AoroBopa.

Bce OokymeHTbl, NnepecbinaemMble cygamu B Nopsigke okasaHwsi NpaBoBOW MOMOLLW, CKpennsaTcsa repboson
neyatblo. [OKyMEHTbl OOMKHbl OblTb COCTaBMEHbl MO YCTAHOBMEHHOW ()OpME, SCHBIM M YETKMM S3bIKOM,
TLIATENbHO U akKypaTHO 0DOPMIIEHbI.

3.23. CekpeTapb cyaebHOro 3acedaHusi COCTaBnsieT CMMCOK Aerl, HasHaveHHbIX K pa3bupaTtenscrBy, B
KOTOPOM YyKa3blBalOTCs HOMepa cyaebHbIX Aen, HOMep 3ana 3acefaHusi, BpeMms Hayana cyaebHbix 3acefaHun,
HaMMeHOBaHUA nuu, yyacTBywLWMUX B Aene, damunua cyabu (cyoen), n Oo Hayvana paboyero OHS B [€Hb
3aceflaHui BbIBELUMBAET €ro Npu BxoAe B 3an 3acefaHun nnbo Ha cneumanbHo 06opyaoBaHHOM CTEHE.

3.24. Tepen Havanom npenBaputenbHoro cyaebHoro 3acefaHus u cypnebHoro pasbupatenbcTBa gena
cekpeTapb cyaebHoro sacefaHus NpPoOBEPSIET, BCe NU Bbi3BaHHble B cyaebHoe 3acefaHue nuua sBUNUCL U UX
NOMHOMOYMSA AN yyacTusa B Aene, MPUUYMHY HesIBKM BbI3BaHHbIX Muu, AoknagbiBaeT o6 3TOM cyabe U Mo ero
yKa3aHuWIo MpUHNMaeT Mepbl A4S obecneveHns SBKu.

HagnexawmmM un3BeleHneM nuul, y4acTBYKOLMX B Aene, M MHbIX Y4aCTHUKOB apObuTpaXHOro npolecca
cynTaeTCHd HanmuuvMe B cyde CBedeHMM O MONyYyeHuM agpecaTtoM HamnpaBleHHOW emy Konuu cygebHoro akta, a
TaKke B cny4yasix, NpeayCMOTPEHHbIX NyHkTamu 1, 2, 3 yactu 2 ctatbn 123 AMK PO.
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3.25. O6 otnoxeHun cygebHoro pasbupatenbcTBa WU Ha3HayYeHUU ero Ha Apyron AeHb CyOOM BbIHOCUTCSA
onpegerneHune. BoisBaHHble U siBMBLUMECHA B cyAebHOe 3acefaHve nuua m3BellarTcs o6 9ToM MNoA pacrnucky B
npoTokorne cyaebHoro 3acefaHus. Jluuam, He aBmBLUIMMCA B cyaebHoe 3acefaHue, HO SIBKY KOTOPbIX CyA Mpu3Han
HeobX0AMMON, BbICLINAOTCA KONUWU onpedeneHuss o6 OTnoXeHWu cygebHoro pasbupartenscrBa  3aka3HbIM
NMOYTOBLIM OTMNPaBIEHNEM C YBEAOMIIEHNEM.

3.26. [lpoTtokonbl npeaBapuTenbHOro cygebHoro 3acedaHnss M cygebHoro pasbupartensCcTBa BegeT
cekpeTapb cyaebHoro 3acegaHus. py BbIHECEHUM NMPOTOKONBHOIO OMNpPederieHnsi, KoTopoe obbABNSETCH YCTHO,
OHO 3aHOCUTCS B MPOTOKON CyAebHOro 3acefaHus.

MpoTokon MoxeT OblTb HanucaH OT PYKW, HameyaTaH Ha MawwuHKe NMbOo Ha KOMMbOTepe; AOonyckaeTcs
ncrnonb3oBaHWe CcTeHorpadMpoBaHus, CPeacTB ayauMo3anucuM U MHbIX TexHu4Yeckux cpegctB. CopepxaHue
NpOTOKOJa JOIMKHO COOTBETCTBOBAThL TpeboBaHMAM YacTu 2 ctatbn 155 AlNK PO,

MpoTokon pormkeH ObiTb M3rOTOBIEH He MO3gHee crneaylowero AHA Mocne OHS OKOHYaHusA cyaebHoro
3acefaHusi, a NPOTOKOMN O COBEPLUEHUN OTAEMNbHOrO MpoLeccyanbHOro AENCTBUSA - HEMOCPEACTBEHHO MOCMe ero
coBeplUeHus. [poTokon nognuceiBaeTcs cyaben (Cyabewn, npeacepaTensCTBYOWMM B cyaebHOM 3acedaHun) u
NULOM, KOTOPOE BENO NPOTOKON.

Mo nMcbMeHHOMY XOoOaTaWcTBY LA, Yy4acTBYIOLLErO B Aere, U 3a ero cHeT MOXET OblTb U3roToBrEHa U
BblgaHa Konusl npoTokona.

3.27. lNMocne paccMoTpeHus gderna cekpeTapb cygebHoro sacegaHuns nogwmsaeT MaTepuvansl cyaebHoro
Jena B Takon nocnegoBaTenbHOCTY:

1. Onnck gokymeHToB gena (npunoxexue N 9).

2. OnpegeneHne O MPUHATMM WCKOBOrO 3asiBreHus (3asiBneHus) K NpOM3BOACTBY WM MOArOTOBKE dena K
cynebHomy pasbupaTenbCcTBy.

3. NckoBoe 3asiBreHune (3asiBNEHNE) C NPUIOXKEHHBIMW K HEMY OOKYMEHTamMu (B TOM 4ucrie AOKYMEHTblI 00
onnare rocyaapCTBEHHOW MOLUMMHBI, O HANUYUK NbIoT MO ee onnaTe), O HanpaBNEeHUN KOMUN NCKOBOTO 3asiBIEHNS
N MPUNOXEHHbIX AOKYMEHTOB NULiaM, y4acTBYOLWUM B A€ENeE.

4. [loBepeHHOCTb, eCn UCKOBOE 3asiBfieHne NoanvcaHo npeacraButenem uctua.

5. OnpegeneHne o6 ocTaBneHMM WUCKOBOro 3asiBNneHus (3asBneHuns) 6e3 [OBWXKeHUA B cnydae,
npeaycMoTpeHHOM YacTblo 3 ctatbn 128 AlK PO.

6. [JlononHuTensHble JOKYMEHTbI, MPeACTaBlEeHHbIE CTOPOHAMM.

7. OT3bIBbI HA UCKOBOE 3asiBMEHMeE.

8. OnpegeneHve o NpoBeAeHUN NpeaBapuTENbLHOro cygebHoro 3acegaHus.

9. OnpepeneHue o HasHadeHnn gena k cygebHomy pa3bupaTenbcTBy.

10. 3agBneHne o6 obecneyeHmn Ucka, ecnm 3TO 3asiBrieHVe NO4aHO OTAENbHO OT MCKOBOIO 3asiBNIEHUS UMK
npegBapuTenbHO, A0 NPeabsBNEeHUs ucka.

11. [JoKyMeHTbI, NPUNOXEHHbIE K 3asBneHuto 06 obecneyeHumn ncka.

12. lokymeHT 06 onnaTe 3asBrneHns 06 obecneyeHnn ncka rocygapcTBeHHON NOLLNNHON.

13. OnpegeneHue 06 obecnedyeHumn ucka unm ob oTkase B obecneyeHUn ncka.

14. XogatancTtso nuvua, ydacTeytoLlero B gene, o6 oTmeHe obecneyeHums ncka.

15. OnpegeneHne 06 oTMeHe unu o6 oTkase B 0TMeHe obecneyeHns ncka.

16. OnpegeneHne 06 ocTaBneHUN NCKOBOTO 3asiBrieHus (3asBneHus) 6e3 pacCcMOTpeHus.

17. Konmsa cnpaBku cyaa Ha BO3BpaT rocy4apCTBEHHON MOLUSWHbI.

18. OnpeaeneHne o NnpekpaleHnn Npor3BoacTBa Mo Aeny.

B xpoHonornyeckoM nopsigke MOALIMBAIOTCS OOKYMEHTbI: onpedeneHvs, npegwecTtsyowmne cygebHomy
3acefaHuvio; nepenucka; onpegeneHns, BblHECEHHbIE B xoAde cyaebHOoro 3acefaHusi; JOKYMEHTbl, MPUOBLLEHHbIe
CyaOM K gdeny; npegynpexgeHus cBuaeTenen, 3KCNepToB, MNEepeBOOYMKOB, Y4YacTBOBaBLUMX B CcydebHOM
3acegaHuu, 06 OTBETCTBEHHOCTU, €CriM OHO OPOPMIIEHO Ha oTAenbHOM BnaHke (npunoxeHue N 10); 3aknoyveHus
3KCNepToB; MPOTOKON CyAebHOro 3acefaHusi; obbsABrEHHas Pes3OoriioTMBHAS YacTb PeELUeHUsl; peLleHune; Konus
ncnonHuTensHoro nucra. Ecnu 3akntountenbHbin cyaebHbIN akT BLINOMHEH PYKOMMWCHO, B AENO MOALMBAETCS U
MaLLMHOMMUCHas ero Konwusi.

[aTy nsrotoBneHus peLLeHus cyaa B NOSIHOM 06beme U pasbsCHEHUE Nopsiika 4OBeeHUs ero 40 CBeAeHus
nvy, ydacTByloLWMX B Aene, cyg coobwaeT npu oObsiBNEHWM Pe3ONOTMBHOM YacTW MPUHSITOTO peLleHus. OTu
CBefeHMs BHOCATCS B NPOTOKON cyaebHoro 3acegaHus.

Ha peleHuun, N3rotoBneHHOM B MOMIHOM OObeMe, CTaBUTCSA AaTa MPUHSATUSA pelleHns u O0bSABNEeHns ero
pPe3osItoTUBHOM YacTu.

3.28. [lokymeHTbl, NoaTBEpXOAKoLWMe HanpaBrneHne apouTpakHbIM Cy4OM KOMWU CygeOHbIX akTOB IMLaM,
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yyacTBylOLUM B fene, U KX nonyvyeHve agpecatoMm (yBe4OMMeHWEe O BPYYEeHWUW, pacnmcka, MHble OOKYMEHTbI),
noALLmMBaloTCs K TeM cyaebHbIM akTaMm, K KOTOPbIM OHU OTHOCATCA.

Mpu Hanuunm B fene 3anpocoB 3a AOKYMEHTOM-3anpocoM NoMeLLaeTca JOKYMEHT-OTBET.

3.29. K pgeny He O0MKHbI NOAWMBATLECA OOKYMEHTbI, NoAnexaline Bo3BpaTty, a Takke oybnukaTtsl U konum
OOKYMEHTOB, YyXe uMelLwmxca B Aene, 4YepHoBukW. [peactaBneHHble CTOpOHaMu, y4vacTBylOLWMMU B Aene,
OOKYMEHTbl BO3BpALLAlTCA MM CcekpeTapeM cyaebHoro 3acepanus (cneumanuctom cygebHoro coctaea) Mo
NMMCbMEHHOMY 3asiBIIEHMIO M HA OCHOBaHUW OMpederieHusl cyda O Bblgaye AOKYMEHTOB 3aKa3HbIM MUCbMOM C
yBEAOMIIEHNEM NN BPYYAKTCS NOS PaCrmnCKy.

Mpun nogwmeke gena JomkHO GbITb 06ecnedeHo cBOGOAHOE UTEHME TEKCTA JOKYMEHTOB Aena.

3.30. B panbHenwem cekpeTapb cygebHOro 3acegaHusi nNoAlvMBaeT B XPOHONIOTMYECKOM MOpsiake B Aeno
OOMNOSHUTENbHO MOCTyNarLwme JOKYMEHThI, cyaebHble akTbl U Apyrve maTepuarnsl, CBA3aHHbIE C PaCCMOTPEHMEM
Jena, npogorkaeT onNucb OOKYMEHTOB Aena, BHOocuT Heobxoaumble aaHHble B B AUC "CyponpousBoacTteo”,
Jenaet HeobxoauMble 3anMcy Ha BHELLHEN U BHYTPEHHEN CTOPOHe 0bnoxku cygebHoro aena.

3.31. Jluctel cypoebHoro gena HyMepylTCs LWAapUKOBOW PYYKOW NacTOW YEepHOro WM CUHero LuBeTta
apabckumu LUmdpamMu B MpPaBOM BEPXHEM Yrny, He 3ajeBas TekcTa [okyMeHTa. [JoKyMeHTbl noAalumMBaloTCs
cekpeTapeM cynebHoro 3acefaHus B eno ¢ TBepaon OBMOXKOM Ha 4eTbipe npokona y kopelwka gena. O6bem
ofHoro Toma cyaebHoro aena, kak NnpaBuno, He JOIMKeH npeBbiwaTtb 150 NncTos.

JlnueBass ctopoHa OGMOXKM KaXXAoro OTAeNbHOro Toma cyaebHoro gena odopmMmnsieTcss Kak nuvueBas
CTOpPOHa OBNOXKN MepBOro Toma. VHdbopMaumsi 0 NPOXOXAEHMM MCKOBOIrO 3asBneHus (3asBneHus), cygebHoro
Jena 3aHOCUTCSA Ha BHYTPEHHIOK CTOPOHY OBGIOXKM nepBoro Toma. Hymepaumsi MMCTOB KaXXAoro nocrenyloLero
TOMa Aena HaumHaeTcs ¢ eanHuubl. C eanHWLbI HAYMHAETCa M ONMUCh LOKYMEHTOB Kaxgoro Toma. bnaHkm onucum
noALMBalTCs B Aero B KONIMYeCcTBe, HEOO6XOAMMOM A1 3aNOfIHEHMS U OPYTMMU CyAe0HBIMU UHCTaHLUSAMMN.

3.32. On1cb JOKYMEHTOB, HaYyaTasd CyaoM NEepPBON MHCTaHLMK, NMPOLOIKAEeTCH No Mepe MNOCTYMNNEHNS] HOBbIX
OOKYMEHTOB, MPUHATUS cydebHbIX akToB U T.O4. MOA MOPSAKOBbIMU TEKYLLMMW HOMepamu B anensisiyuoHHOW,
KacCauNOHHON U HAaA30PHOW MHCTaHUMSAX, T.€. AOIMKHa ObITb €ANHON, ecnn Aeno coctaeBnseT oguH ToM. Ecnun geno
COCTOMUT U3 HECKONbKNX TOMOB, OOMNOJTHAETCA ONUCb NocriegHero Toma. B KoHuUe onncu kaxgoro Toma umdpamm m
NpOMnuCbi0 yKasblBaeTCs KONMMYECTBO MNUCTOB, COCTaBMSOWMX TOM, ONUCb 3aBepseTca cekpeTapem cyaebHoro
3acefiaHusl, KOTOPbIN yKa3biBaeT CBOK AOIMKHOCTb, (hamMmununio, NpocTaBnseT AaTy 3aBepeHus onmcu u CTaBuT CBOKO
noanuce.

3.33. Cyabsa, paccMmoTpeBLlUMiA cyaebHoe [eno eguHONUYHO, a Takke COCTaB cyga Mpu KonnernanbHoM
paccMoTpeHun gena (3a UCKIMIOYEHUEM CrlyvyaeB, NepeyvmcneHHbix B M. 3.34 VIHCTpyKUUM) NoanmcbiBatOT TOSMBKO
NOAJIMHHMKM cyaebHbIX akTOB, KOTOPbIE MOALIMBAKOTCA B cyaebHoe aeno.

Jlnuam, ydvacTByOWMM B Jene, BblOAKTCA MO PacnucKy WM BbICHIIAOTCA 3aka3HoW noyton (B
HeobXoOuUMbIX Crydyasix C yBeAOMIIEHMEM) Konuu cyaebHbIX akToB, BEPHOCTb KOTOPbLIX CBUAETENbCTBYIOT
cekpeTapu cyaebHbix 3acefaHun (MOMOLLHMKU Cyaen) unu cneumnannctel cyaebHbix COCTaBoB, ecnu He TpebyeTcs
3aBepeHunst konum repboBoK nevaTblo.

B npaBom BepxHeM yrny Kkaxgoro nucta konum ctasutcesa wtamn "Konusa". Ha nocnegHem nucte nofg TeKCToM
ctaButca wrtamn "Konus BepHa" C ykasaHMeM B LUTamne MOMHOr0 HavMeHoBaHusA cyaa. BepHocTb konuu
yOoCTOBepsieTCs NOAMNUCHI0 HAa3BaHHOIO Bbille Nuua ¢ pacumndgpoBkon hamunum, ykazaHuem OOMKHOCTU U AaThl
yOoCToBepeHusl. 3aBepsieTca Konusi neyatbio OTAena [enonpomsBoacTBa unm cyaebHoro coctasa cyga (ecnu
TakoBasi UMEEeTCS).

Ha BblgaBaemon konum cynebHoro akra genaeTtcst OTMEeTKa O JaTe BCTYMSIEHUST €r0 B 3aKOHHYIO CUIY Ui O
TOM, YTO B 3aKOHHYIO CUJTY OH HE BCTYNWII.

Ecnun konusa cynebHOro akta COCTOMT M3 HECKOJSIbKMX JIUCTOB, OHM MPOLUMBAIOTCS MPOYHOM HUTKOM, KOHLibI
KOTOpPOM BbIBOOATCA Ha OOOPOTHYK CTOPOHY MOCMEeAHEero JIucTa, 3akremBaloTcs OyMaXkHOW HaKMenkom wu
onevaTtbiBalOTCA NevaThbio KaHUensipum cyaa, Kotopas YacTUYHO HaknaablBaeTCa Ha ByMaKHYI0 HaKMNewnky.

Ecnu Takoro wrtamna B cyge He MMeeTcs, Npu YOOCTOBEPEHWM KOMUW [OOKYMEHTa YKa3blBalOTCS BCe
nepeyvncrieHHble PEKBUUTLI.

3.34. N'epboBon neyaTbio 3aBEPSIOTCS KONMUK CneayoLmnx cyaebHbIX akToB:

- onpeneneHnin o NPUOCTaHOBMNEHNN, BO3OOHOBNEHUM M NPEKpaLLEHMM NCMONHUTENBHOIO NPOM3BOACTBA;

- onpefeneHun O MPUOCTAHOBIEHUN WCMNONHEHUs cyaebHbIXx akToB M 006 OTMeHe NpUOCTaHOBMEHUA
NCMNOJNHEHNsT CyaebHbIX aKTOoB;

- onpeaeneHui 06 obecnedyeHnn ucka n 06 oTmeHe obecneyvyeHus ncka;

- onpeaeneHnii 0 NPUHATUM NpeaBapuUTEeNbHbIX 06ecnevnTenbHbIX Mep 1 00 OTMEHE Taknx Mep;

- CNpaBOK 1 onpeaeneHnit 0 Bo3BpaTe rocygapCTBEHHOM NownuHbl (npunoxenne N 11);
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- onpefeneHu apbutpaxHoro cyaa no genam o GaHKpOTCTBe: O BBeAeHMM HabnwoaeHusi, PUHAHCOBOro
03[0POBMNEHNs, BHELUHEro yrnpaBneHusa, HasHayeHun apObuTpakHbIX ynpaBnsiowmux u o6 ocBoboxaeHun mx ot
UcnonHeHnss obsizaHHOCTEN apbuTpaxHbiX ynpaeBnswoWux, 06 ycTaHOBNeHWM TpeboBaHWA KpeauTopoB, O
3aBepLUEHUN KOHKYPCHOIO NMpOM3BOACTBA, a Takke Konuum cyaebHbIX akTOB MO yAOBMEeTBOPEHHbIM TpeboBaHUsAM O
Npu3HaHUM B Cchy4vasiX, Korga WCMNOMHWUTENbHbIE §UCTbl He BblJalTCA (peleHne O npusHaHuUM npasa
COOCTBEHHOCTU Ha MMYLLECTBO, O MPU3HAHUN HEAEWCTBUTENbHBIM HOPMATMBHOIO akTa v T.M.).

YKka3zaHHble KOMWM NOAMUCLIBAKOTCS NpeaceaaTenbCTBYOLWMM B cyaebHOM 3acefaHunm u cekpeTapem
cynebHoro 3acegaHusi Unv cneumanmcTom cyaebHoro coctaBsa 1 3aBepsatoTcs repboBor nevaTbio.

Mo ykasaHuto pyKOBOACTBa cyaa repOoBas neyatb CTaBUTCS U Ha Apyrve peleHns (onpeaeneHuns) cyaa.

Konnn ocTanbHbIX pellennin cyga n apyrmx cynebHbix akToB, HanpaBnsaemble nuuam, y4acTBYHLWUM B Aene,
3aBepSOTCS NevaTtbio oTaena 4enonpom3BoacTea unu cyaebHoro cocrtaea.

3.35. CtopoHam 1 gpyrum nuvuam, yyacTBYWOLIUM B Aene, He sBMBLUMMCA B cyfaebHoe 3acefaHwe, Konus
peLLeHns cyaa BbICbINAeTCs He NO34Hee YeM Yepes NATb OHEN CO OHA NPUHATUS pelleHus 3aKka3HbIM MMCbMOM C
yBEeJOMMNEHNEM O BPYYEHUMN.

Konuns pelweHnss no geny, paccmaTpuBaeMoMy B MNOpsSKe YMpOLLEHHOro MpovM3BOACTBA, Hanpasnsiercs
nuuam, yyacTBylLWNM B Aene, He No3fgHee crneayowero AHs nocne ero NpuHATUS.

[MoBTOpHas BblAaya Konui cyaebHbIX akToB nMuaMm, y4acTBYKOLIMM B Aene, CTOPOHHMM OpraHu3auusim,
npeacTaBUTENSM CPeacTB MaccoBon MHGOPMaL MM NPON3BOAUTCS MO UX NMUCbMEHHOMY 3asiBJIEHMIO U MPU HANM4Yum
NMMCbMEHHOIO paspeLleHns PyKoBOACTBaA cCyda, npepcedatens cynebHoro cocrtaBa, cyabWl, B MPOM3BOACTBE
KOTOPOro HaxoguTcsa unu Haxogunock cyaebHoe aeno.

CornacHo 4vactn 3 ctatbu 177 AlNK P® noBTOpHas Bbigava KOMWUIA peLleHust U Apyrnx cyaebHbIX akToB
nuuam, yyacTByloOLMM B Aene, onnayvnBaeTcsl rocyaapCTBEHHON MOLLSMHOMN.

3.36. lMognuHHble OOKYMEHTbl M3 Adena BblgalTCd, Kak npaBwuiio, MOCcre BCTYNMEHUs 3aBepluaroLlero
cynebHoro akta B 3aKOHHYH CUMy CTOpPOHaMm, MNpeacTaBMBLUMM WX, MO MNUCbMEHHOMY 3asBfEHMWI0; OpraHam
OO03HaHMA 1 CneacTBUSA - HA OCHOBaHUM MOTMBMPOBAHHOIO MOCTAHOBMEHUS; cydaMm obfLien pucoukuumn - Ha
OCHOBaHUM cyaebHoro akta aTux cynoB. B3ameH BblJaHHOrO MOANWHHWMKA K Aeny npuobliaeTtcs ero Konus,
3aBepeHHas cyaben 1 nevaTbio cyaebHoro coctaBa unu otaena 4enonponsBoacTBa.

[Mpu Bbldaye MCNOMHUTENbHBLIX NMCTOB, MOAMNWHHMKOB AOKYMEHTOB U3 Aena, Konun cyaebHbix akToB Mo
NMMCbMEHHOMY XO4aTaWcTBY Nuu, Yy4yacTBYWOLWMX B [Oerne, M paspeluarolmnx Bu3 Cyden, PYKOBOACTBa cyaa,
pykoBoauTenen cyaebHbiXx COCTaBOB [AOJMKHbI YKasbiBaTbCA amMuivsi, UMs, OTYECTBO fvua, MNONYYUBLUETO
OOKYMEHT, €ero npoueccyarnibHOe MONoXeHWe Mo Aeny, AaHHble [OKyMEeHTa, YAOCTOBEPSILEro nMYHOCTb. B
nofny4YeHMn [OOKYMEeHTa 3TO NULO [OOIPKHO pacnucatbCsi M MPOCTaBUTb gaTy nonyyveHus. Jluuo, BbigaBliee
OOKYMEHT, [OJPKHO YyKas3aTb CBOK amMunuio, [OMMKHOCTb W MNocTaBuTb noanuck. [lpu  npeabaBneHun
JOBEPEHHOCTU HEOOXOAUMO 3anucaTtb, Kakon OpraHusaumnen, Korga OHa BblgaHa, ee HoOMep, a Takke NacrnopTHble
[JaHHble npeacTaBUTENS.

Takne xe cBeeHMs OOMKHbI YKasbiBaTbCHA NPU 03HAKOMMEHUM C MaTepranamu aena.

3.37. Konun pelueHns no geny o6 ocnapvBaHum HOPMAaTMBHOrO MPaBOBOro akTa HanpaBnsTCS B CPOK, He
npeBbILLALLNA AECATU OHEN CO OHA ero NPUHATKSA, nuuam, yd4acTBylowuM B aene, B Boicwuin ApbutpaxHein Cya
Poccuinckon ®epepaummn, B apbutpaxHbsle cyabl Poccuiickon ®epepaummn, KoHcTuTyumoHHbIin Cya Poccuinckom
depnepauuu, BepxosHbii Cya Poccuiickon ®epepaunn, MNpesungeHty Poccunckon depepauun, B NpaButenscTso
Poccuiickon ®Pepepaummn, eHepanbHoMy npokypopy Poccuiickon ®epepauun, YNOMHOMOYEHHOMY MO NpaBaMm
yenoseka B Poccuiickon ®epepaunm, B MuHuctepctBo toctuumm Poccuiickon depepauun, B odumumanbHbie
n3gaHns roCy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOIO CaMOYMPAaBIIEHUS, WHbIX OpPraHoB, B KOTOPbIX Obin
onybnnkoBaH ocrnapvBaeMbIi akT, a Takke B "BecTHuk Bricero ApbutpaxHoro Cyga Poccuiickon denepaunn’.

Mo pacnopsbkeHuto npepcedatensa cyda KoMuW pelleHuMst MOryT ObiTb HanpaBlieHbl B MHble OpraHbl U
n3gaHus.

Konunn pelueHmn apbutpaxHoro cyga v nonyyvyeHHble Konuu u3 apbuTpaxHbIX CyQOB B 3NEKTPOHHOM BuAe
COXPaHSATCA Ha ceTeBOM AnCKe Ansa (hopMnpoBaHUSA COOTBETCTBYIOLEN H6asbl.

Konnn Ha GymaxHOM HocuTene MOALUMBAKOTCHA CNeuManucToMm cekpeTapuaTa npeacefartensd B gena no
HOMEHKNaType, KOTOpble XpPaHATCA B TeYeHWe KaneHaapHOro roja B CekpeTapuate npeacefaTens, a 3aTem
nepeaarTcs B apxuB cyaa.

3.38. Konumn cyaebHbIX aKToB, BbIHECEHHbLIX B COOTBETCTBUM C 4acTbio 3 cTaTbM 94, yacTtbio 4 cTtatbun 97,
yacTtbtlo 8 ctatbu 99, yacTtbo 5 ctatbn 127, yacTtbio 2 ctatbn 128, yactblo 3 ctatbn 129, yactbio 5 ctatbn 182,
yactbto 3 crtatbm 229 AMNK P®, He nosgHee cneaywlowlero [OHA MNocrne [OHA BbIHECEHMSI HanpaBrsTCs
COOTBETCTBYIOLLMM fMLIAM 3aKa3HbIM MOYTOBBbIM OTMPABIIEHNEM C YBEAOMIIEHMEM O BPYYEHUM UITM BPY4YaAKOTCS UM
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noa pacrnmcky.

B ocTtanbHbIX cnydasix konuu cyaebHblX akTOB HanpaBnsilOTCS COOTBETCTBYIOLLMM NuLam B NATUOHEBHbIN
CPOK CO [HS MPUHATUSA peLLeHNs U BpyYarTCcs UM Nog pacrmcky.

3.39. Konuu cynebHbIX akTOB M3roTaBnvMBaloTCs, YAOCTOBEPSIOTCA M BblAAKOTCS TEM CyAOM, B KOTOPOM Ha
MOMEHT obpalleHunsa ¢ npocbbon 0 Bblgade konum Haxoantcsa cyanebHoe aeno.

3.40. Komumn cygebHbIXx aktoB nepeparwTcs cneunanuctoM cygebHoro coctaBa B 9KCNeauumio B
3aneyaTaHHbIX KOHBEpTax C HagnWcaHHbIMW agpecamMmn BMecTe C OBYMS 3K3eMmnfsipamu peecTtpa Afis OTnpaBKu
3aka3Hou nodTton. B peecTpe ykasbiBalOTCSA HaMMeHOBaHWEe U HOMep MUCXOAsLero AoKymeHTa u agpecart. [Nepsbin
9K3eMNNsp peecTpa OCTaeTCsl B 9KCNeAMUuKn, BTOPOW 3K3EMMISP C PAcnmnCKON cneumnanvcta aKkecneanumm XpaHnTes
B cyaebHOM cocTaBe B Jerne no HOMeHKnaType.

OTBETCTBEHHOCTb 3@ COOTBETCTBME AOKYMEHTOB W MPUIOXEHUA K HUM, YKa3aHHbIX B peecTpe, a Takke 3a
npasunbHoe ohOpMIIEHUE N TOYHOCTb BCEX PEKBU3UTOB MOYTOBLIX OTMPaBMEHUN HeceT crneumanuct cyaebHoro
cocTaBa, noAnucasLLUi peecTp 1 COABLUMN KOPPECNOHAEHLMIO B 3KCNeanLmIo.

3.41. lMo mepe coBepLUeHUs MpoueccyanbHbIX OEWCTBUM CyAOM, a Takke [EeNCTBUW, CBHA3AHHbIX C
npueBefeHNWeM B UCMOMHeHMe cyaebHbIX akToB, cekpeTapem cyaebHoro 3acefaHwst 3anoriHSeTCsl BHYTPEHHAS
CTOpOHa 06noxkn cygebHoro gena u uHdopmauua seoautcs B B AUC "CyponpomsBoacTBo" He nosgHee
cneayoLLero AHs nocne NpUHATUS Pe30SIFTUBHOM YacTUu peLLeHUs.

Jlnuo, odopmnsioliee oTNpaBky JOKYMEHTOB, HEe Mo3aHee crieaytoulero aHsa seoaut B B ANC mnexogawmin
HoMep, AaTy OTNPaBK1 KOMWiM MO Ha3HAYeHWI0, CBOK daMUnuio.

3.42. O3HakoMneHve CTOPOH W ApYrux nuu, y4yacTBylLWUX B Aene, ¢ maTepuanamu cygebHoro gena
npou3BoauTCH MO MX NMMCbMEHHOMY XOAaTawcTBy cekpeTapem cygebHoro sacegaHus (cneumanuctom cygebHoro
COCTaBa) C paspeLleHuns Cyaby, B MPOU3BOACTBE KOTOPOrO HAaXOAMIOCh Aerlo, a B ero OTCYTCTBME - Npeacedarens
cygebHoro coctaBa, 4YNeHOM KOTOPOroO $SBRSIETCS 3TOT Cydbsl, B MNPUCYTCTBMM paboTHMKa cyga C Uenbko
UCKNIOYEHMS CnyyYaeB U3bATUA M3 Aena JOKYMEHTOB, BHECEHUS MCMpaBneHun u gonucok. Jluuy, 3assuslLemMy
Takoe xofaTancTBO, Ha3Ha4YaeTCcs AeHb U BpeMsi O3HAKOMIEHNS.

3.43. O6 ucnonb3oBaHMU B CyAebHOM 3acefaHun TEeXHWYEeCKUX CpeAacTB 3anucu B npoTokorne cyaebHoro
3acefaHua Jenaetcd OoTMeTKa M MaTepuarnbHble HOCUTENUM ayauo- U Buaeo3anucu MnomeLlalTcd B nakeT u
npuobLLatoTca K npotokony cyaebHoro 3acefaHud. CBepeHus, 3adMKCUPOBAHHbIE C MOMOLLBID TEXHUYECKMX
CpeacTB, AOIMKHbI ObITh BKITHOYEHBI M B MPOTOKON cyaebHoro saceaaHus.

3.44. Tpn HanM4MM NMUCbMEHHOro Xo4aTancTea fvua, ydacTByOLLEero B gene, u paspeLuarollen pesontoumm
CyAbW C MaTepuarnoB gena MoryT ObiTb CHATbI KONMUW TEXHUYECKMMY CpeacTBaMu nvua, 3asiBUBLLErO X04aTancTeo.

3.45. Tocne BbIHeCEHUsI NnocrneaHero cygebHoro akta no aeny cekpetapb cyaebHoro 3acegaHust oopmMnseT
4eno v nepegjaeT cygbe, PacCMOTPEBLUEMY A€o, KOTOPbI MPOBEPSAET MPaBUNBbHOCTb €ro oopMIIeHUsl, Ha
NNLEBON CTOPOHE 0BNOXKM gena B cTpoke "Caatbh B apxXuB" CTaBUT CBOK MOAMMCH U ATy NPOBEPKU, yKasbiBaeT
CPOK XpaHeHus. He no3gHee naTu gHen nocrne npuBeAeHus K UCNOMNHEHUIO nocneaHero cyaebHoro akrta cekpetapb
cynebHoro 3acefaHust coaet Aeno noA pacnucky B XKypHane cneuuanucty cynebHoro coctaBa, OTBETCTBEHHOMY
3a 4enonpou3BoACTBO.

[o BcTynneHusa 3aBepluatrolero cyaebHOro akta B 3aKOHHY CuMy, a Takke [0 HanpaBneHus fena B
KaCCaLWOHHYI0O UHCTaHUUIO Aen0 XpaHUTCH B cyaebHoM cocTaBe unm B NOMELLEeHUN, OTBEAEHHOM ANA BPEMEHHOrO
XpaHeHus cyaebHbix aen.

CynebHoe peno, Mo KOTOpoMY UCKoBble TpeboBaHus ObiNM yOoOBMNETBOPEHbI, NMOANEXUT cAadve B apxvB
nocne BCTynneHnsi cygebHoro akra B 3aKOHHYHO Cuiy, a Npyu He06X0AMMOCTU NPUHYAUTENBHOTO €ro UCMOSTHEHWS -
nocne nepegayv (HanpaeneHNs) UCMONHUTENBHOMO NNCTA B3bICKATEN0 UM HA UCTIONHEHNE.

3.46. Ecnn B yooBNeTBOPEHUN UCKOBLIX TPEOOBaHWU OTKa3aHO NMOO NMPOM3BOACTBO MO AeNny MpeKpaLleHo,
cyaebHoe geno noanexuT nepegade B apxXuB MOCHE BCTYNMEHMS B 3aKOHHYK CUMY BbIHECEHHOMO peLUeHus Unm
onpeneneHus.

3.47. CynebHble oena, He pacCMOTPEHHbIE B UCTEKLLEM KaneHaapHOM roy, nepeperncrpaunm He noanexar
1 B HOBOM KaneHAapHOM roay npoxoadaTt nog HOMepoM, MPUCBOEHHOM MCKOBOMY 3asiBIIEHUIO.

4. ,D,eJ'IOI'IDOI/ISBO,D,CTBO NO NPUHATUIO ap6I/ITpa)KHbIM cyaoom mep,
HanpaBJieHHbIX Ha obecneyeHne ucka nnm MMyLLeCTBEeHHbIX
MHTEpPeCOoB 3aaBUTENA

4.1. ObGecneunTenbHble Mepbl LOMYCKAKTCA Ha Nbon cTtagum apbuTpaxHoro npouecca B cnydasix,
NPeAyCMOTPEHHbIX 4YacTbto 2 ctatbk 90 AlK P®, no 3asdBneHuio O MNpUHSATUM OOecneynTenbHbIX Mep,
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npeacTaBneHnn JOKyMeHTOB 06 ynnaTte rocyaapCTBEHHON NOLMMHbBI, MPeAoCTaBNeHNM BCTPEYHOIo obecneveHus.

4.2. 3asBneHne o6 obecnevyeHnn ncka MoxeT OblTb NOAAHO OOHOBPEMEHHO C MCKOBLIM 3asiBIIEHMEM UNA B
npouecce NpPOM3BOACTBA MO AeNny A0 MNPUHATUS OKOH4YaTenbHOro cyaebHoro akta M perucTpupyeTcs B A€Hb
NOCTYNMEHUst TPynnon perncTpauum no HOMepy, MPUCBOEHHOMY WCKOBOMY 3asiBrieHuo. Xogatanmcteo 06
obecneyeHnmn ncka MOXeT ObITb M3NOXKEHO B MCKOBOM 3asiBIIEHUM.

B 3asBneHnn 06 obecneyeHnn ncka MoxeT ObITb Yka3aHO BCTPeYHoe obecneyeHune, ecrnv OHO NPON3BEAEHO,
TOYHbIE NMOYTOBLIE agpeca, HoMepa TenedoHOB, PaKCOB, aApeca IMEKTPOHHOM NOYThl NNL, y4acTBYOLWMX B Aene.

Ecnu 3agdBneHne nogaHo B npouecce NpOM3BOACTBA MO Aeny, OHO PEerucTpupyetcsl Kak [AOKYMEHT,
OOMOSTHUTENBHO NOAaHHbIN K cygebHomy aeny.

4.3. B a70T Xe geHb 3asiBneHve ob obecneyeHumn ncka unm UCKoBOe 3asiBliEHNE C TaKMM XOA4aTaiCTBOM MO
peecTpy nepedaeTcs nog pacnucky cneumanucTy cygebHOro cocrtaea, B KOTOPOM HaxoAWUTCS Ha pacCMOTPEHUn
NCKOBOE 3asiBfieHne (3asiBNeHue), n TOT He3aMennuTenbHO nepefaeT OOKYMEHTbl npefcegatento cyaebHoro
COCTaBa, €CNN Cyabs AN pacCMOTpPEeHWs [ena elle He HasHayeH, WUnu cyabe, B NPOM3BOACTBE KOTOPOro
HaxoauTcsa Aeno, No KOTOpPoMy nogaHo 3asiBneHne ob obecneveHun mcka.

4.4. PaccMOTpeHUe yka3aHHOro 3asiBliEHUsI NPOM3BOANTCA €AUHONMUYHO Cyaben 6e3 N3BeLLEeHUss CTOPOH He
nosgHee crneayLwero AHsS Nocrne NnocTynieHus 3asiBleHns B cya.

4.5. B cnyyae ocTaBneHus 3asiBrieHus 6e3 ABMKEHUSI O MPUHATOM onpefeneHnn B LeHb ero BblHECEHMS
n3BeLLlaeTcsa nuuo, nogasLlee 3asaBreHne, TernerpammMon, 3NeKTPOHHOM NOYTON, PakCUMMUITbHON CBA3LIO.

lMocne ycTpaHeHust HapylleHWi, YKa3aHHbIX CyOOM, 3asiBlieHMe He3amMeOnUTENbHO PerucTpupyeTtcst no
paHee NMPUCBOEHHOMY HOMEPY U MO peecTpy nepeaaeTcs cyabe, BblHECLLEMY ONpeaereHne.

4.6. Konuun onpegenexHus o6 obecneyeHnn ucka He MNO34HEE Criedywollero OHs Nocrne ero BblHECEHMS
cneumanucTom cygebHoro coctaBa HampaBnslTCA nvuaM, yvyacTBylLWMM B Aene, a Takke ApyrMM nuvuam,
yKa3aHHbIM B onpeferneHun, Ha KOTOpbIX BO3MNOXEHbl 00A3aHHOCTM MO MCMOSIHEHWIO obecneyYnTenbHbIX Mep, 1 B
rocyapCTBEHHbIE U UHbIE OpraHbl, OCYLLECTBNSKLINE FOCYAAPCTBEHHYIO PErNCTPaLMI0 UMYLLLECTBA UMW NpaB Ha
Hero.

Konus onpeneneHus o6 oTkase B obecneyeHnn mcka HanpaenseTcs nuuy, obpatusBlleMycs C 3asiBNiEHWEM
06 obecneyeHnun ncka.

4.7. Mpwn BbIHECEHMU OMpefenieHns O BCTPEYHOM obecnedeHun mncka Konus onpedeneHus HanpaensieTcs
nvuam, y4acTBylLMM B erne, He NOo3gHee creayoLwero AHS nocne ero BbIHECEHUS.

4.8. Mpw noctynneHun B apbuTpakHbl Cyd AOKYMEHTa, MOATBEPXKAAMLEro Npou3BedeHHOe BCTpeyHoe
obecneyeHne, OHO PErMCTpUpyeTcs B [AeHb MOCTYMMEHUS KakK AOMOMHMTENbHO MOCTYMMBLUMA OOKYMEHT MO
3asBMIEHHOMY WCKY M B 3TOT e AeHb MO peecTpy nepefaeTcs cyabe, BblHECLLIEMY onpeaerieHune.

Ecnm no wuctevyeHunm ykasaHHOTO B OMpederieHnyM Ccpoka [AOKYMEHT O Mpou3BEedEeHHOM BCTPEYHOM
obecneyeHnmn He NOCTYNuI, B MEPBOM NOJIOBMHE criegytowero paboyero gHa nocne AHs OKOHYaHus cpoka 06 aTom
OOKnagbiBaeTcsi Cyabe, BbIHECLLEMY OnpeaeneHme.

4.9. Tockonbky onpefeneHne cyga o6 obecneyeHun ucka MNPUBOAUTCA B WUCMOMHEHWE HEeMeSEHHO,
NCMNOMHUTENbHBIA NUCT BbINUCBLIBAETCA M BblgaeTcs nuuy, obpaTuBlIEMYCS C 3asiBnieHMem o6 obecnedeHuun, nnm
HanpaBnsieTcs 3akasHbIM NOYTOBbLIM OTNPABIIEHNEM C YBEAOMITEHNEM B AEHL BbIHECEHUS ONpPeaeneHus.

4.10. Konus onpepeneHns 06 oTMeHe obecneyveHnst Ucka HanpassieTcs crneymanucTom cyaebHoro coctaea
He MO3OHee crneayloLllero OHSA Mocine BbIHECEHUST yKaszaHHOro onpegeneHus. Mo ykasaHuo cyabW, BbIHECLLErO
onpegeneHue, KoNuu OMNpedeneHus HanpashstoTCA B FOCYAApPCTBEHHbIE U WMHblE OpraHbl, OCYLLEeCTBASHLIME
rocy4apCTBEHHYIO pErncTpauuio MMyLLLECTBa UK NpaB Ha Hero.

4.11. Oo npenbsaBneHus B apbuTpaxHbIl Cyd WCKa 3asiBUTENb MOXeT obpatutbCa C 3asiBNeHueM o
npegsapuTensHOM obecneyeHmn MMyLLECTBEHHBIX MHTEPECOB B apOMTPaXHbIA Cyf, MO MECTY CBOEIO HaxOXAEeHUS,
MO MECTY HaxOXAEeHUS OEeHEXHbIX CPedCTB UMM MHOMO MMmyLLecTBa Nnbo No MeCTy HapyLleHWs MpaB 3asiBUTENS U
npeacTaBnsieT B Cy4 [OOKYMEHT, MOATBEPXOAWOLWMIA NPoOU3BEdEeHHOE BCTpeyHoe obecnedeHne. B cnyyae
HenpeacTaBneHnst ykasaHHOrO LOKYMEHTA U BbIHECEHMSI CyAOM onpeferneHns o6 ocTaBneHuu 3asBrneHus 6e3s
OBWKEHWS, KONWUSI er0 HanpaBnsieTcs 3asBUTENIO HE NO34HEE CNeayloLero AHs Nocne BbIHECEHWST onpeaeneHuns.

4.12. Ecnv B CpPOK, YCTaHOBIEHHbIA onpeaeneHMem, HegocTaTku OyayT yCTpaHeHbl, JOKYMEHTbl B AeHb
NOCTYNNEHUsI PErMCTPUPYIOTCA M NepeaalTcs No pPeecTpy CyAbe, a 3asBlEHWEe CYMTAETCsl MOOAHHLIM B OEHb
nepBOHaYarnbHOro NOCTYNEHNs B Cy,.

Ecnu HegocTaTku, yKasaHHble B onpeaeneHun, He Obiny ycTpaHeHbl B yCTAHOBMEHHbIV B OnpegeneHmn cpok,
CyA BO3BpallaeT 3asiBfieHne C Konuew onpeaeneHus 0 BO3BPALLEHWM 3asiBNIEHNst O MPUHATMU NpeaBapuTeNbHbIX
obecneuntenbHbIX Mep.

4.13. ObecnevyeHne WCMOMHEHMS BblleyKa3aHHbIX CyAeOHbIX akToB MpOM3BOAUTCA MO MpaBunam,
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yCTaHOBMNEHHbIM rnason 10 UHCTpyKLmu.

4.14. NaTbl NOCTYNMEeHNs B CyA AOKYMEHTOB, OTMPAaBKN CyAOM AOKYMEHTOB, NPUHATLIX CyAebHbIX akTax u
npoueccyarnbHblX OeWCTBUSX cneumanuctom cyaebHoro coctaBa Beogsatcs B Bl AUC "CymonpowssoacTso”,
perncTpaumMoHHbIE N Y4EeTHbIE KapTOUKU 1 XKXypHarbl.

5. [enonpon3BoacTBO MO BOCCTAHOBIEHUIO
yTpayeHHbIX cyaeBHbIX aen

5.1. B cnyyae yTtpaTbl cygebHoro gena oHO MOXeT ObiTb BOCCTAHOBMEHO CyAOM MO 3asiBMEHMIO Nvu,
y4acTBOBAaBLUMX B Aere, Uiu No MHUumMaTuee cyaa.

5.2. O BOCCTaHOBIEHWM YTpayeHHOro cygebHoro pgena cygoM BbIHOCUTCS OMpeAeneHue, KoTopoe
HanpasnsieTcs nuuam, y4actesoBaBLluMM B Aene. Cya MOXET NpeanoXuTe UM NPEACTaBUTL CyAY UMEIOLLNECS Y HUX
OOKYMEHTbI, KacaloLLMecst ykazaHHOro gena.

5.3. YTpayeHHOe [eno B COOTBETCTBUM C OMNpPELENeHneM cyaa NoanexuT MOMHOMY WU YaCTUYHOMY
BOCCTaHOBIEHUIO.

5.4. 3asiBneHne o BOCCTAaHOBMNEHUN yTpayeHHOro cyaebHoro gena nogaeTcs B CyA, PaCCMOTPEBLUMIA 4ENO B
nepBOM MHCTaHUMW. K 3asBNeHU0 MnpunaratTcs COXPaHMBLUMECS Y 3asBUTENS [OOKYMEHTbl WM KX KOMWW,
MUMetoLne OTHOLLEHME K Aeny.

5.5. Cya no cBoew nHuumaTBe MOXET 3anpoCuTb Y OpraHM3auni U NpeanpusaTuii AOKYMEHTbl UK UX KOMuMU,
GbiBLUME MpeaMeToM pacCMOTPeHust B cyaeGHOM 3acefjaHuy no yTpavyeHHOMY feny, a Takke HanpaBleHHble B
XO[e paccMoTpeHus gena konuu cyaebHbix akToB. B Heobxoammbix cnydasix cyn MOXET OOMpOCUTb B KadecTBe
cBugeTenen nuy, NpUCYTCTBOBABLUMX MNPW COBEPLUEHMU MNpPOLIECCyanbHbIX AEWCTBUIA (OCMOTP BeELLECTBEHHbIX
JoKasaTenbCcTB M T.4.), @ Takke nul, BXOAMBLUMX B COCTaB Cyda, paccMaTpMBaBLLEro Aeno, fvy, UCMOMHSABLLMX
cynebHble akTbl Mo geny.

5.6. MNMpn HEBO3MOXHOCTM BOCCTAHOBIIEHWSI yTpayeHHOro cygnebHoro gena BcreacTBMe HeJoOCTaTOYHOCTU
cobpaHHbIX MaTepuanoB CyA BbIHOCUT OMNpefderieHMe O npekpaweHnn pasbupaTenscTtBa 3asBrieHUs O
BOCCTaHOBIeHUN cyaebHoro aena, KOTopoe HanpaBnseTcsa nuuam, y4acTBOBaBLUMM B A€ereE.

5.7. BoccTaHOBRNEHHOMY Aeny NpucBavMBaeTCs PeErMcTpPauMOHHbIA HOMEpP YTpaYyeHHOoro aena.

6. [lenonpoun3soacTBo Mo NpMeMy U pacCMOTPEHUIO
anennsiuMoHHbIX >kanob

a) 4enonpon3BoACTBO MO NPOXOXAEHUIO anennAUMOHHON xanobbl B cyae NepBoi MHCTaHLIMK

6.1. AnennsaumoHHas xanoba Ha pelleHne apbuTpaxHOro cyaa MepBON WHCTaHUWUW, He BCTyNMBLUEE B
3aKOHHYI0 Ccuny, nogjaeTcs nuuamu, y4yacTByWOLWUMKM B [ene, a Takke WHbIMA nuuamMum B Criyyas,
npeaycmoTpeHHbix AlMK P®, B cya, NpuHABLUNIA peLleHne B NepBOW MHCTaHL MU,

[o nctedyeHns anennsLMOHHOIO Cpoka, YCTaHOBMNEHHOro 3aKOHOM Ha oGXamnoBaHwe, Aerno He MOXeT bbiTb
nctpeboBaHoO 13 cyaa NepBon UHCTaHLNN.

Jlnua, yvacTtBywme B Aene, MOryT 3HaAaKOMWUTbCA B Cyde C Martepuanamu fena, genaTb BbIMUCKMU,
NpeacTaBnsiTb OT3bIBbl HA anesALUNOHHYIO Xanoby, 3HaKOMUTLCA C Kanobamm n 06 BbACHEHUSIMU, MOCTYNUBLLNMUA
OT ApYyruX nuu, y4acTBYHOLUX B gere.

6.2. XKanob6a B yCTaHOBMEHHbIN CPOK MOXET ObITb OTNpaBreHa 3asaBUTENEM B CyA NEPBON UHCTaAHLUKN Yepes
oTgeneHve CBS3N Ny nepedaHa B 9KCNeanUmMIo Cyaa, BblHECLLENO peLleHue.

6.3. K anennauuoHHon xanobe AOMmKHbI ObiTb MPUIOXEHbI: KOMUSA OCMapUBaeMOro peLUeHusi; JOKYMEHTHI,
noareepxaatoLlime ynnaTty rocyaapCTBEHHOW MOLUNWHbI B YCTAHOBMEHHOM MNOpSAKe U pasmepe MnvM npaBo Ha
nony4yeHve nbroTbl NO ynnate rocygapCTBEHHOW MOLUMMHbLI, AOKYMEHT, MOATBEPXAAlLWUN HanpasrneHne wnm
Bpy4YeHUe Opyrum nuuam, yyacTBYOLIMM B Aerne, KoMy anennsumMoHHON Xanobbl 1 JOKYMEHTOB, KOTOpbIE Y HUX
OTCYTCTBYIOT; [AOBEPEHHOCTb WNWU WHOW [OKYMEHT, MOATBEPXAalWUNn MNOMHOMOYMA Ha noAanucaHue
anennsaumMoHHoOW xanobbl.

K anennsunoHHon xanobe Ha onpeaeneHve apbuTpaxkHOro cyaa O BO3BpalLEeHWM UCKOBOro 3asiBrieHus
npunaralTcs BO3BpaLLEHHOE WCKOBOE 3asiBNieHMe W [OOKYMEHTbl, MpuraraBlLIMecss K Hemy npu nogadye B
apOuTpaXxHbIN Cya.

K anobe wmoryt OblTb NpWMoXeHbl XxogaTawcTBa O NPedoCTaBiEHMM OTCPOYKM, PACCPOYKM  yhnaTbl
rocy4apCTBEHHON MOWMHBI Unn 06 ymeHbLLeHUM ee pasmMepa (B Buae OTAENbHOro JOKYMEHTa UMW U3MOXEHb! B
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camomn xanobe).

6.4. K>xanobe, nocTynusLLEn B aKCneauMLMIO U3 OTAeNneHus cBA3N, npruobLyaeTcsa KoHBepT. Ha nepsom nucte
)anobbl B MpaBOM HWXHEM yrny, cBOGOAHOM OT TeKCTa, NPOCTaBMSAETC WTaMn cyaa NepBov MHCTaHUMKU C AaToun
NOCTYNMeHns B Cy4 W MOAMUCBIO MPUHSABLLEro nuua, MNPOBEPSIETCS HanNuuMe YkKasaHHbIX B MPUMOXEHUM
JOKYMEHTOB, B YaCTHOCTW AOKYMEHTOB, MOATBEPXAALINX HanpaBneHne Konunm xanobbl 1 NPUNOXEHHbIX K Hel
OOKYMEHTOB APYrMM Nuuam, y4acTBYHOLMM B Aene.

6.5. lNpun npuemMe OOKYMEHTOB HEMOCPEACTBEHHO CMEeLUManMcToM OTAena Aeronpon3BoacTBa apbuTpaxHoro
cyfa LiTaMmn CTaBuTCA Ha NepBOM 3K3eMnJisipe xanoobbl, OcTalwencs B cyae, U Ha ee konuu, koTopasi nepefaeTcs
3asBUTENIO.

6.6. B 3TOT e OeHb xanoba nepegaeTcsi B rpynny permcrpauuun, cneumanmct kotopon B cucteme b AUC,
Mo >XypHany y4yeTa MoCTynawLWmX UCKOBLIX 3asiBIEHWI (3asiBNEHNIA) UMK NO KapTOTEKe HaxoguT HOMep cyaebHoro
Jena, pacCMOTPEHHOro B NMepBON UHCTaHLUMKU, Ha cyaebHbIN akT Mo KOTOPOMY NodaHa xanoba, n npocTaBnseT B
lWTamne cyaa SToT HoMep, ABMSIOLWNACA B AaHHOM CyAe U perncTpaumoHHbIM HOMEPOM Xanobbl.

B B ANC BHocuTCca mHopMaLMs O MNOCTYNNeHUW >xanobbl, JaTe ee MNOCTynneHws u 3asiButene, ero
npoLeccyanbHOM NONOXEHUN N yKa3blBalOTCA Apyrne Heobxoaumble AaHHbIE.

6.7. lpun XypHanbHONW UNU KapTOYHOW CUCTEME yyeTa MpOBepka NPOU3BOAUTCHA MO UMELUMCH B HUX
3anucsam, o NOCTynneHun xanobbl B HUX AenaeTcs COOTBETCTBYHOLAA OTMETKa C yKkasaHMeM MpoLeccyarnbHOro
NONOXeHNs 3asiBUTEenNs.

6.8. B koHUe paboyero aHsi cneunanucT rpynnbl perncTpauumn CocTaBnsaeT peecTp NOCTYNUBLUMX B TEYEHME
OHS kanob pasgenbHo no cygebHbIM cocTaBaM, pacCMOTPEBLUMM Aena, U nepedaet ¢ xanobon crneumanuctam
COCTaBOB MOA PacnuCKYy.

6.9. Ecnn xanoba nocTtynuna B cyg BO BTOPOM NONIOBUHE paboyero gHs, oHa 0popMIisieTcsa u nepegaeTcs B
cynebHbI cocTaB He No3gHee NepBOW MOMOBUHBI crieaytowero paboyvero gHs.

6.10. B peHb noctynneHms xanobbl B cyaebHbii cocTaB npousBoauTcs nogbopka cygebHoro gena,
peLleHne no KOTopomy obxanyeTcs, U BMecTe C xanobon OHO HesaMeanuTenbHO nepefaeTcd npeacenatento
cynebHoro cocTasa.

6.11. [llocne HanoxeHus pesonounM npegcenateneMm cyaebHoro coctaBa feno ¢ xanobom u
NPUNOXeHHbIMU K HElM JOKyMeHTamun nepefaeTcs cyabe, B NPOU3BOACTBE KOTOPOro Haxoaunocb Aeno. NomoLLHmK
CyObu TOTOBUT OENI0 K HanpaBfieHUio B apOUTpaXkHbIA CyAd anennsiuMOHHOW MHCTaHLMKM U COCTaBMsIET MPOEKT
COMpPOBOAUTENBHOIO NMMCbMa B ABYX ak3emnnsapax. ConpoBoanTenibHOe NMCbMO MOANMCLIBAETCA Npeacenatenem
cynebHoro coctaBa Unu cyaben.

6.12. CypmebHoe peno C  anennsiyMoHHOM  kanobow, NPUIOXKEHHbIMW K HeW  OOKyMEeHTamMu,
COMpOBOAUTESbHBIM MUCbMOM KOHBEPTUPYETCSI cneunanuctoMm cyaebHoro cocrtaBa M no peecTpy nepegaeTcs B
3KCNeauumo  aAnsg OTnpaBkM B CyAd  anennsiyMOHHOW WHCTaHLUMM 3aka3HbIM MOYTOBLIM OTMpPaBIIEHMEM C
yBeJOMMNeHNEM.

6.13. B uensx KOHTpons 3a COXpaHHOCTb cyaebHOro gena npu Nepechbinike U OnepaTUBHOMO NPUHATUS
HeobxoOuMbIX Mep Npu yTpaTe ero ConpoBoAUTENBHOE NMUCbMO MOXET COCTaBMATLCHA B TPEX IK3eMnnisipax.

[MepBbIi N BTOPON 3K3eMNMsipbl CONPOBOAUTENBLHOrO NMCbMa npuobLianTcs K MaTepnanam cynebHoro aena,
HanpaBfieHHOro B CyA anennsuuoHHOW WHCTaHUuW. TpeTur 3K3eMnnap XpaHuTcs B Adene no HoMeHknatype
cynebHoro coctaBa cyga nepBOW MHCTaHUMK, OTMNpaBMBLLEro Aerno ¢ xanobon. Nocne nonyyeHus gena cyaom
anennsauMoHHOM WHCTAHUMM M OTMETKM B LWTamMne cyga JAdatbl MOnyvYeHus [ena  BTOPOM  3K3eMnnsap
COMpOBOAUTESNBHOIO MUCbMa BO3BpallaeTcs B Cyd NEepBOW WMHCTaHUMW, NepedaeTcsl cneumanucTty cyaebHoro
COCTaBa, B KOTOPOM MNCbMO HaXoOuIoCb Ha KOHTporie. ocne 3Toro NMCbMO CHUMAETCH C KOHTPOSS M XPaHUTCS B
Aene no HOMeHKIaType SKCneanumm.

AHarnorMyHo Npom3BOANTCH OTMpaBKa CyaebHbIX OeNn U B CYA KaCCaLMOHHOW MHCTaHLUMU.

6.14. [lNogroToBka W oOTNpaBka [fena C CONPOBOAUTENbHbIM MNUCbMOM (npunoxeHune N 12) B cynd
anennsauMoHHON MHCTaHLUMM NPOU3BOANTCH B TPEXAHEBHbIA CPOK CO AHSA NOCTYNneHus xanobsl B cya.

MHdopmaumsa o noctynneHun anennaumoHHON Xanobbl Ha KOHKPeTHbIM cyaebHbI akT, JaTax NocTynneHus
xanobbl M OTNpaBkM fena cneuuanuctoMm cyaebHoro coctaBa BBoautcs B B AUC, 3anucbiBaetcsa B
COOTBETCTBYIOLLMI XYpHar, B permcTpaLnMoOHHY0 KapTouKy.

0) 0enonponsBoACTBO MO MPOXOXAEHWIO anensisiuMoHHON Xanobbl B apbuTpaxHOM cyae anennsiyuoHHOM
MHCTaHLUN

6.15. Ha noctynusliem cyneGHOM Oene creuuanucT SKCneavuuyM apObuTpakHoro cyaa anennsuMoHHOW
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WHCTaHUMM CTaBUT LUTaMn C MOfHbIM HavMeHOBaHWeM apbuTpaxHoro cyda anennsuuoHHOW WHCTaHUuK, AaTty
NocTynneHus, cBot noanuck. [leno Bmecte ¢ xanobon nepegaeTcsa B rpynny peructpalmm B AeHb NOCTYNNEHNS B
CyA uUnu He No3aHee NepBou NOMOBUHBLI CAEAYIOLWEro AHsS No peecTpy nepeaayun (npunoxeHue N 4-a).

6.16. CneuvanucTbl rpynnbl perncTpauun He nos3gHee MepBON MNOMOBUMHBLI Crneaylowero AHA nocne
NoCcTynneHnsa >xanobbl Npou3BOOAT ee perucTpauuio no odepeaHOMy MOPSAKOBOMY HOMeEPY MOCTynatoLmx
anennsauMoHHbIX anob. Ha nwuueBon cTopoHe 06noXku cydebHoro gena B MecTe, OTBEAEHHOM Ans cyaa
anennsiuMoHHON MHCTaHLUMKM, yKasblBaeTCA PerMcTpaumoOHHbIA HOMEpP, COCTOSALUMA M3 MHOEKCa anennsuMoHHOro
cyna - 01Arl1, 02Al1 1 T.4., NOPAAKOBOro HOMepa M roga MOoCTYNNEeHNs anennsiuMOHHON xanobbl ¢ Aenom B cya.
Hanpumep: 10AlM-343/2004, roe

10AI1 - nHaekc [decatoro apbuTpaKHOro anesnnsiLMoHHOro Cyaa,

343 - perucTpaumMoHHbIA HOMEpP anernnsauMoHHON Xanobsbl,

2004 - rog nocTynneHus xanobbl ¢ 4enoM B CyA.

[Mpn HeobGxoammocTu ykasbiBaeTcs Homep cyaebHoro coctasa, AaTa NocTynneHus xanobbl ¢ Aenom B cya
anennsaumMoHHOW NHCTaHLMW.

Ha nuueson ctopoHe obnoxkn "AnennsunoHHoe npoussoacTso” (npunoxeHne N 13) cneynanucTbl rpynnb
perncTpaumm NpoCTaBnsatoT YKa3aHHbINA BbIlle PEerMcTpaLMoHHbIi HOMepP, MHOpMaLMo O NOCTYNNeHUN BBOAAT B
B AUC, BHOCAT B permcTpaLnoHHyto KapTouky (npunoxexue N 14) unu xypHan.

PernctpaumoHHbIn  WTamMn CTaBUTCH Ha KaxOOM Tome cygebHoro germa v Ha Kaxaom OTAEernbHO
OChOpPMIIEHHOM [OKyMEHTE C XOA4aTaWCTBOM OO OTCpOYKe, pacCpoyke ynnaTbl roCygapCTBEHHOW MOLLMMHBI,
ocBobOXAEHUN OT ynnaTbl rOCy4apCTBEHHOW NOLWINHBI U T.4.

6.17. B aTOT Xe AeHb "AnennsiuMOHHOE NPOM3BOACTBO", anoba M geno nepegarwTca No peectpy nopg
pacnucky cneumanucTy COOTBETCTByLWEero cygebHoro coctaBa COMnacHo chneuvanusauuun, KOTOPbI BHOCUT
3anuncb O MOJSTYYEHUN B XXypHan perucrtpaumm noctynarowwmx xanob n cynebHoix gen (npunoxeHue N 15). Peectp
nepeaayu xanobbl ¢ 4enoM XpaHUTCH B iene N0 HOMEeHKNaType Aen rpynnbl perncrpauum.

6.18. HesameanutenbHo nocrne atoro cyaebHoe pgeno ¢ xanobon n "AnennsuumoHHoe NPoM3BOACTBO"
nepeparTca npepcenarento cyaebHoro cocrtaBa, KOTOpbIA Ha3HavaeT COrmacHo cneumanusaumm n C y4yeTom
Harpysku cyabto-4oKnagymka.

B cynax, roe nmeetcsa aBTOMaTU3MpPOBaHHAas cMCTeMa pacrnpefeneHnsl UCKOBbIX 3asdBreHun (3asiBneHui),
anennsuMoHHbIX, KacCauWMOHHbIX Xanob, pacnpegeneHve wux Mexgy CyabsMu  MpousBogutcd B
aBTOMaTU3MPOBAHHOM pEXMME.

6.19. CornacHo pesontouuu npeaceparensi cygebHoro coctaea geno u "AnennsaumoHHoe NpounsBOACTBO" B
TOT XXe AeHb nepefarTcs Cyabe-AoKnagqmky, ykasaHHOMY B pe30osiounm, Nog pacnucky B XXypHane.

[daHHble O nepepadve gena v anennsiyMOHHOM XanoObl Ccyabe-OOKNagyvKy BBOOATCH CMeunanvicToM
aenonpousBoactea coctaBa B B[l AVMC, BHOcATCA B COOTBETCTBYHOLUME >KYpPHanbl, KapTOYKM, 3amnoOSIHSAOTCH
HeobxoouMble Ha 3TOM CTaguM W MNPUHATbIE B [aHHOM Cyde pekBu3UTbl 06NOXKM "AnennsiLuMoHHOro
npoussoacTea”.

6.20. Ecnu xxanoba 13 oTaeneHusa cBs3m NocTynuna HenocpeacTBEHHO B 3KCMeauMLMo apbuTpaxHoro cyaa
anennauMoHHOW WHCTaHUMM M odpopMmrieHa B cooTBeTCTBUM C TpeboBaHusmm ctatbn 260 AlK P®, oHa
perncTpupyeTcsa non oyepeaHbiM NOpsAKOBbIM HOMEPOM anennsaunMoHHbIX Kanob 1 B 3TOT Xe AeHb, B KpanHeMm
cny4ae He nosgHee NepBOK MNOMOBUHbLI CREAYIOLEro OHSA, NnepeaaeTca pykoBoAUTENO oTaena AenonponsBoacTea
ONsl MOATrOTOBKM COMPOBOAMUTENBHOIO MUCbMa O HamnpasfeHWW anennsuMoHHOW anobbl B Cyd, BbIHECLUWA
peLLeHne B NepBon MHCTaHUmM (4actb 2 ctatbn 257 AlMNK P®). 3atem xanoba n NpunoXeHHble K HEW LOKYMEHTbI
HesamennuTernbHO HanpaBAsATCA B CyA4 NEPBON MHCTaHLUUN.

MocTynuBLuee NO 3anpocy 13 apbuTpakHOro cyda NepBOW MHCTaHUuMKM cygebHoe geno ¢ anennsuMoHHOW
Xanobon npuHMMaeTCd U perncTpupyeTcs B 3TOM Cryyae B Cyde anennsiuMoHHON WMHCTaHUMM MO HOMepy,
nepBoHayvanbHO NPUCBOEHHOMY anennsuuoHHOW xanobe; cpok ANs ee pacCMOTPEHUS OOIDKEH UCHUCHSATLCA C
MOMEHTa NOCTYNNeHna aena B anennsumMoHHbIn cya.

»Kanoba, ocpopmneHHas HeHagnexaw M obpasom, 6€3 AOKYMEHTOB, yka3aHHbIX B YacTu 4 ctatbu 260 AlNK
P®, nepepaetcs no peecTpy B cyaebHbI COCTaB COrnacHoO cneuwanu3auum ansa pelleHusa Bonpoca 06
ocTaBrneHuun ee 6e3 ABMXEHMS UK O BO3BPaLLEeHUM 3asBUTENIO.

6.21. lNMocne npoBepku cyaben cobniogeHus cpoka obxanoBaHus, NPaBUNbHOCTU OOPMIEHUs Xanobbl,
HanMunsi Bcex HeobXoAMMbIX AOKYMEHTOB, pa3pelleHUss MU3MOXKEHHbIX B Xanobe wunvm B OTAENbHOM OOKYMEHTe
XxofaTancTs, TpebytoLMX pacCMOTPEHNST 40 NPUHATUSA xanobbl K MPON3BOACTBY CyAa anennsauMOHHON MHCTaHLUMN,
Cydbs BbIHOCMT COOTBETCTBYIOLLME OnpedeneHunsl, KonMm KOTOpbIX cneunanvcT cyaebHoro coctaBa HampaensieT
nvuam, y4acTBylLMM B gere.
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6.22. Konun onpegeneHun o6 ocBoOOXAeHWM OT ynnaTbl rOCY4AapCTBEHHOM MOLUSMHLI, YMEHbLUEHUM ee
pasMepa, oTcpo4ke NMBOo paccpoyke ynnaTbl, 00 ocTaBneHun xanobbl 63 OBMKEHUS, O BO3BPALLEHUN NOCNELHEN
3asBUTENIO0 HanpaBfsilOTCA He Mo3gHee CreaylLuwlero AHsi Mocre BbIHECEHUS onpefeneHvs nuuy, nogasluemy
anennaumoHHyo xanoby. [lpu noBTOpHOM oObpalleHun ¢ anennauumoHHOW anobow nocrne ycTpaHeHus
06CTOATENBLCTB, MOCNYXUBLUMX OCHOBaHWEM Afsi ee BO3BpalleHusi, kanoba perncrpupyeTcs no odepegHoMy
NOpPsIAKOBOMY HOMEPY NMOCTYNaLWUX anesnsiunoHHbIX Xanob.

6.23. OnpepeneHne o6 OCTaBMEHUU anesNIALMOHHON Xanobbl 6e3 OBWKEHWsT HaxXoguTCs Ha KOHTporse y
MOMOLLIHMKA CyAbM B CyAeOHOM COCTaBe B TEYEHME CPOKa, YKa3aHHOro B OnpeaereHuu.

6.24. lpeacTaBneHHble 3asiBATENEM [OOKYMEHTbl BO WCMONIHEHWE onpedeneHus cyga o0 ocTaBreHuu
Xanobbl 0e3 ABWXEHUSA PErucTpypyrloTCs MO HOMEPY >Xanodbl U HesamMeanuTenbHO nepefarTcs cydbe, Ha
pPacCMOTPEHUN KOTOPOro HaxXoA4MTCs anennsiunoHHast xanooa.

6.25. Ecnn HegocTaTku B YCTAHOBIEHHbIA CPOK HE YCTPaHeHbl U BbIHECEHO OMNpPeAeneHne O BO3BPaLLEHUN
anennsiLMoHHOM »xanobbl, KoNust ero BMecTe C anobow 1 NpUnoXXeHHbIMU JOKYMEHTaMW HE NO34Hee CrieyroLLero
OHS nocne BbIHECEHMS onpefenieHns cneumanucTom cyaebHoro coctaBa HanpasrsieTcsl 3asBUTENIO 3aKa3HbIM
NMo4YTOBbIM OTNPaBNEHNEM.

6.26. B cnyyae OTMeHbl KacCauMOHHOW WHCTaHUMEN YyKa3aHHOro onpedeneHus MocTynuBliasi B CyA4
anennsiuMoHHON WHCTaHUUM anennsiuMoHHas anoba c JernoM perncrpupyeTrcss no HOMepy MepBOHa4vanbHO
NOCTYyNMBLLEN Xanobbl N cYMTaeTcs NogaHHOM B AEeHb NepBOHAYanbHOro obpallennss B apbutpaxHoiin cyq.

6.27. OT3bIB Ha anennsuMoHHYIo Xanoby, anobbl, NOCTyNMBLUME OT APYIrUX 3aMHTEPECOBAHHbLIX IUL,
Apyrue JOKYMEHTbl PErMCTPUPYOTCS Kak AOMOMHUTENbHbIE AOKYMEHTLI MO HOMEpPY, MPUCBOEHHOMY NepBOHAYarnbHO
nocTynueLlen >xanobe, U He3amegnuTesrlbHO NepenarTcs Cyabe-AOKMaguuKy, B NMPOU3BOACTBE KOTOPOro OHa
HaxoauTcs.

6.28. OnpeneneHnst 06 ocTaBreHun xanobbl 6e3 OBMKEHMS U O BO3BPALLEHNN €€ 3asBUTEN0 CEKpeTapem
cynebHoro 3acepaHus noAwwmBalTcs kK MaTepuanam cygebHoro pena. Konwum ykasaHHbIX onpegeneHuin
nogwmeatoTca B "AnennsuMoHHOe NPOM3BOACTBO" MO >anobe, AaHHble O cyllecTBe M AaTte onpefeneHun
BHocsaTcs B AVIC "CygonponssBoacTeo”.

6.29. Konuu onpegeneHuMn cyga O MNPUHATAM  anennsiuMoOHHOM Xanobbl K MpPoOM3BOACTBY cyda
anennsiyMoHHOM MHCTaHUMK, O BPEMEHM M MecTe cyaebHoro 3acefaHus nvuam, y4acTBYHOLIMM B AeNne, U UHbIM
3aMHTEPECOBaHHbIM fMUaM crneumanncT cyaebHoro coctaBa HanpaBnsieT B MNSATMAHEBHbIA CPOK 3aKasHbIM
NMOYTOBbLIM OTNPABIIEHNEM C YBEOOMITEHMEM.

Konnn onpepeneHuss o npekpalieHun MnpomM3BOACTBa MO  anennsuMoHHON >anobe, BbIHECEHHOrO B
COOTBETCTBMM CO cTaTben 265 AlNK P®, HanpaenawTca nuuam, y4acTBYWOLWMM B Aere, He No3gHee crenylwero
[OHS nocre ero BbIHECEHUS.

6.30. [lenonpon3BoAcTBO MO NOArOTOBKE M PACCMOTPEHMIO anennsiLuMOHHbIX anob B cygedHoM 3acedaHum
npousBoguTCA B MNOpsiAKe, YCTAHOBMEHHOM B pasgene 3 WHCTPyKUuuW, a MO NPUBEOEHUI0 K WCMOSHEHWUIO
NOCTaHOBIEHUsT apbUTpaXKHOro cyaa anennsuMoHHON MHCTaHUuW - B pasgene 10 MHcTpykumm.

6.31. B cynebHoe pgeno cekpeTapb cygebHoOro 3acefaHusi (MOMOLLHUMK cyAdbW, chneuwanuct cypebHoro
cocTtaBa) <1> noAwmBaeT: anennsaunoHHY0 Xanody; NPUNOXEHHbIE K HER KOMUWU U MOLJIMHHUKA OOKYMEHTOB, He
UMetoLmnXca B Aene; NUCbMEHHble XOfaTacTBa, MPUIOXEHHbIE K HEW; AOKYMEHThbl, noATBepXaawlwue ynnarty
rocy4apCTBEHHOW MOLUNUHBI MMM NPaBO Ha MOMy4YeHWe NbroTbl MO ee ynnaTte; OOKYMEHT, NoATBepXAatoLuii
HanpaBlieHNWEe WM BPYYEHME KOMUW XanoObl APYrMM Nnuuam, y4acTBYOLWMM B Aene; LOBEPEHHOCTb WM WHOWN
OOKYMEHT, NOATBEPXKAAKLMI NOSTHOMOYUS Ha noanucaHne anennsaumoHHON Xanobbl; onpefeneHme O NpUHATAN
anennauMoHHOM Xanobbl K PaCCMOTPEHMUIO U BO3OYKAEHUN NPOM3BOACTBA MO HEW; onpeaeneHne ob ocTaBneHuu
anennsauMoHHON >xanobbl 6e3 OBwXeHMs (ecny ykasaHnus onpefeneHusi Obinv BbIMOMHEHbI U kanoba BHOBb
nocTynuna B cyq unu xanoba noctynuna nocrie 0TMeHbI oNpedeneHnsl 0 ee BO3BpaLLEHMM); OT3bIB Ha »anooy, no
XO[y COBepLUEHNst MpoLeccyarnbHbiX AENCTBUA MNPOTOKONblI CyAebHbIX 3acefaHuid; onpeferneHns cyga W
MOCTAHOBIEHNE;  MALUMHOMWCHAs  KOMUS  MOCTAHOBIEHWS;  AOMOSHUTENBbHO  MOCTYMMBLUME  OOKYMEHTHI;
NCTpeboBaHHbIE CyAOM [OKYMEHTbI; MOYTOBbIE YBELOMIIEHUSI O BPYYEHMU CyAeOHbIX aKTOB B MOpsSiAKe MX
NPUHATUS; KOMUX CONPOBOAUTENbHbLIX MUCEM; 3aMpPOChl N0 Mepe X OTNPaBMeHUs U T.A.

<1> [lanee - cekpeTapb cynebHoro saceaaHus.

Mpy HeoGxoaAMMOCTU OPOPMIIEHUSI BTOPOrO, TPETLEro U T.4. TOMOB Hymepauus JIUCTOB Aerna Kakgoro
HOBOFO TOMa Ha4YMHaeTCs ¢ NepPBOro nncta. Ha kaxxaom Tome ykasbiBaeTcs Homep cyaebHoro gena, Heobxoaumble
pekBU3nNTblI 060K, Homep Toma nuweTcs apabekumuy umdpamm.
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MoanuHHWKKW onpeaeneHnin u NOCTaHOBMEHME cyaa NOALWMBAKOTCA NOCHe NPOTOKOMNOB CyaebHbIX 3acedaHuni,
B XO[e KOTOPbIX OHW BbINN NPUHATEI.

CynebHoe peno noAlivBaeTcd U 0POPMISIETCA He no3gHee Tpex OHeW nocne MpuHATUS 3aBepluatoLlero
cynebHoro akTa.

B "AnennsuuoHHOe npouM3BOACTBO" cekpeTapb cydebHOro 3acefaHus MOALUMBAET KOMUIO Xanobbl K
MPUIOXEHHbIE K HEW [OKYMEHTbl, KOMUW omnpedeneHun cyda, MOCTAHOBMEHWS, MOAMNWHHUKMA KOTOPbIX Obinu
nprobLLEeHbl K Aeny, 1 Apyrie OKYMEHTbI N0 pe3osiiouny Ha AOKYMEHTe Cyabu-A0oKnag4vumka.

6.32. CekpeTapem cygebHOro 3acefjaHusi OOMOSHSETCA OMUCb CyAebHOro Aena ykasaHHbIMK Bbilwe
OOKYMEHTaMn U COCTaBrseTcs OnNuCb JOKYMEHTOB "AnennsiuMOHHOro npousBoACcTBa" C ykasaHuem damunuu u
OOJMPKHOCTU NnLa, COCTaBUBLLENO OMUChH.

6.33. AnennsuMoHHble >Kanobbl Ha onpefeneHus apOuUTpaXKHOro cyga MEepBOW MHCTAHUUKM MOZAatTCs
HenocpeaCcTBEHHO B apOUTpaXHbIN cya anennsLMOHHON UHCTaHLNN.

Mo nonyyeHwn Takon >anobbl CyoOM anennsuMOHHOW WHCTaHUMM U ee perucTpaumm B Mopsigke
NOCTYNNEeHNa anennsauMoOHHbIX Xanob B HeobxoauMbIX criydyasx rotoBuTcs nucbMo 06 uctpeboBaHun gena w3
cyda nepBOM MHCTaHLMKU, KOTOPOE NoANUCLIBaeTCH npeaceaarenem cygebHoro coctaBa corfacHo crneluvanmaasmm
n cywecTtBy TpeboBaHuWI xanoobl.

HanbHelwee aenonponsBoACcTBO MO anennsuMoHHbIM Xanobam Ha onpeaeneHns cyaa nepBon UHCTaHLUUK
BefeTCs Nno npasunamM SenonpousBoacTBa No anennsiuMoHHbIM XanobaM Ha pelleHus cyaoB (C 0COBEeHHOCTAMM,
NnpeayCcMOTPEHHbIMK cTaTbel 188, yacTbio 3 ctatbn 272 AlNK PO).

6.34. Ha BHelLHen n BHYTPEHHEN CTOpPOHax 0bnoxku cyaebHoro gena u "AnennsiyMoHHOro npom3eoacTea”, a
Takke B cucteme b AUC "CygonponsBoacTBo" crneumanMcToM cygebHoro coctaBa (QUKCUPYIOTCA AaHHble O
npoueccyanbHbIX AEACTBUSX N MPUHATBLIX CyAeOHbIX akTax, CBA3aHHbIX C pacCcMoOTpeHneM cygebHoro gena v umx
paccbINKOn, a Takke 0 CyMMe rocygapCTBEHHOW MOLUSNHBI.

6.35. Ha ocHOBaHUKM CTaTUCTUYECKOM KapTOYKK, 3anOfIHEHHON CyaAben-00KNaa4YMKoM, cneumannct cyaebHoro
coctaBa BBoauT B cuctemy B1 AUC gaHHble 0 pesynbTaTax pacCMOTPEHUs anennsumMoHHOW xanobbl U cymmy
rocyfapCTBEHHOW MOLUSUHBI.

6.36. He nosgHee yem 4yepe3 NATb AHEW MNOCRe MPUHATUS MOCTAHOBNEHUA cyaebHoe Aeno noanexur
BO3BpaTy B CyA NEpBOM WHCTaHUUM C COMPOBOAUTENbHLIM MUCbMOM 3aKa3HbIM MOYTOBbLIM OTNpPaBfeHUEM C
yBEeIOMINEHNEM O BPYYEHUN.

6.37. CynebHoe geno MoxeT OblTb HanpaBrieHo B Cyf, NEPBOW UHCTaHLUUKU C COMPOBOAMTENBbHBIM NMNCBMOM,
N3roTOBIIEHHBIM B TpeX 3k3emnnsipax. [lepBbii 1 BTOPOM 3K3eMMSApbl NpunararTca K cygedHoMy aeny, TpeTun
9K3EeMNNsp XpaHWUTCA B HOMEHKaType Aen cygebHoro cocTtasa.

BTopasi konusi conpoBoAUTENbHOMO MUCbMa C OTMETKOW Ccyda NepBOW MHCTaHUMKM O MOofyyvyeHuu fena
noALwmBaeTcsa B COOTBETCTBYIOLLIEE AerO N0 HOMEHKNaType aKkcneauumu,

6.38. "AnennsuMoOHHOE MPOM3BOACTBO" cAaeTcHd cneumanucTtom cyaebHoro coctaBa B apxmB cyda Mo
caaToyHon onuck (npunoxeHune N 16).

6.39. Konua noctaHosneHus MNpesnanyma Beicwero ApbutpaxHoro Cyana Poccuiickon denepauumm no geny,
pacCMOTPEHHOMY paHee CYAOM anennauMOHHOM WHCTaHLUMK, peructpupyeTtcss no Homepy “"AnennsiuMOHHOro
npov3BoacTBa" No 3aTOMy Aeny U He3ameanuTenbHO NepefaeTcsi BMEeCTe C HUM B cekpeTapuaT npeacenarens
cyna.

7. 0enonpon3BoAcTBO MO MPOXOXAEHWIO KacCaLMOHHbIX Xarnob

7.1. KaccaumoHHas »xanoba MoxeT ObITb NofgaHa Ha BCTYNUBLLMIA B 3aKOHHYIO cuny cyaebHbI akT nepBon, a
Takke anensiaiuMOHHOM NHCTaHLUMI, MPUHATBINA NO KOHKPETHOMY aeny.

KaccaunoHHas xanoba Ha Heckonbko CyoebHbIX akTOB, MPUHSATBLIX MO PasfMyHbIM, XOTS M OOHOPOAHbLIM
Jenam unu ¢ yyactmem OOHWUX U TeX Xe NnuL, HO NOo pasHbiM Aenam, B COOTBETCTBUM cO cTaTben 275 AlMNK PO
noanexuT BO3BpaTy Ha OCHOBaHUU onpeaeneHnsi cyaa KaccalMOHHOW MHCTaHLNN.

7.2. K kaccauunoHHou xanobe AomkHbl BbiTb NPUNOXKEHbI: KONUSA obxanyemoro cyaebHoro akta; JOKYMEHTHI,
noareepxaatoLlime ynnaTty rocyaapCTBEHHOW MOLUNWHbI B YCTAHOBMEHHOM MNOpSAKe U pasmMepe MnvM npaBoO Ha
nony4yeHve nbroTbl NO ynnarte; OOKYMEHTbl, NoATBEpXAalolimMe HanpasneHue unu BpydYeHwe ApyruMm nuuam,
y4YacTBYHOLIUM B Aene, KONMUi KacCaunoHHOM Kanobbl 1 JOKYMEHTOB, KOTOPbIE Y HUX OTCYTCTBYIOT; AOBEPEHHOCTb
UM MHOW JOKYMEHT, NoATBEPXA4atoLWui NOSTHOMOYUSA Ha NOANUCaAHNE KacCaLMOHHOW Xarnobbl.

K anobe wmoryT ObiTb NpWMoXeHbl XxogaTawcTBa O MNPedoCTaBiEHMM OTCPOYKM, PaCCPOYKM ymnaTbl
rocy4apCTBEHHOWN NOLMNWHBI, 00 YMEHbLUEHUM ee pa3mepa, O MPUHATMM obecnevnTeNnbHbIX Mep CyaoM.
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7.3. [denonpomsBoacTBO NO MPOXOXOEHMIO KAaCCaLMOHHbIX Kanob OocyllecTBRAseTcsa aHanornvyHo
NPOXOXAEHWI0 anennsauMoHHbIX xanob (rnasa 6 UHCTpyKumK).

PernctpaumoHHbIn HOMep KaccalMoHHOW >anobbl BknyaeT B cebs wuHOekc apbuTpaxHoro cyna
KaCcCaLuWOHHOW MHCTaHLMK, NOPSAKOBbI HOMEpP KacCaLMOHHON Xanobbl, roa NoCTynneHns xanobbl B cyA.

Hanpumep: ®09-1463/2004, rae 09 - nHaekc degepanbHOro apbutpaxHoro cyaa Ypanbckoro okpyra, 1463
- PErMCTPaLMOHHbIV HOMEpP KacCauMOHHOM xanobbl, 2004 - rog NocTynrieHus xanobbl ¢ 4enoM B CyA.

7.4. Tlepecbinika WM nepegada gen B apbuTpaXHbI Cyd KAacCauWMOHHOW WMHCTaHUUW MPOWM3BOAWUTCS MO
peecTpy, COCTaBfEHHOMY 3Kcneuumen cyga nepBov MHCTaHUMU B TPEXOHEBHLIW CPOK CO AHA NOCTYMMeHus
anobbl B CyA NepBON MHCTaHLUUN.

He nosgHee yeM yepes NATb AHEWN Nocrne BbIHECEHWUST CYAOM KacCauMOHHOW MHCTaHLMU NOCTaHOBNEHUS UNu
onpegerneHusa Aeno noanexuT Bo3BpaTty B CyA, NPUHSABLUNA pelleHne B NepBON MHCTaHL MK,

7.5. Konus onpegeneHnss 0 NpuOCTaHOBIEHUU WUCMNONHEHUs cyaebHOro akra, BblIHECEHHOro B npefenax
TPEXAHEBHOrO CpoKa CO AHS MOCTYMMEeHUs B CyA xoAaTancTBa O NMPUOCTaHOBMNEHWUW, HE MO3Xe criefytoLlero aHs
nocrne BblHECEHUSA OnNpefeneHus BbliJaeTcs WNM  HanpaBnsaeTCsl 3aka3HbiM  MOYTOBbIM  OTNpaBfeHueM C
yBeOMMNeHneM nuuam, ydacteylowum B Aene. lNpeacraBuTento CTOPOHbI KOMUS OnpefeneHust BbligaeTcs npu
npeabaBNeHNN AOBEPEHHOCTU U LOKYMEHTA, YOOCTOBEPSOLLEro IMYHOCTb, N0 pacnucKy, KoTopas noawmnBaeTcs
B cynebHoe geno. K maTepmanam gena npuobliaetca Takke OOBEPEHHOCTb UMW ee Konusl, yaoCTOBepeHHas
creumanmcToMm.

[ata oTnpaBku konuM onpefenieHust yKasbiBaeTCs Ha BHYTPEHHUX CTOpoHax obnoxek cygebHoro gena u
"KaccaumoHHOro npomnssoacrtea’.

7.6. Konuu onpegeneHns O MPUHSATUM KacCaUMOHHOW Xanobbl K Mpou3BOACTBY HampaBnslTCA nuuam,
yyacTBYyOLUM B Jerne, He No3aHee crneayroLlero AHs nocne BblHECEHUS onpeaeneHuns.

Konnsi onpepgeneHuss o BO3BpallleHMM KacCauMOHHOW >XanoObl HanpaBnsieTcss BMEcCTe C kanobon wu
NPUNOXEHHbIMWU JOKYMEHTaMM 3aKa3HOW MOoYTOW nuuy, nofasLliemMy xanoby, He No3aHee crieaytoLllero aHa nocne
BblHECEeHUsA onpefeneHuns. Konusa onpegeneHus o6 octaBneHun xanobbl 6e3 ABMXEeHMs HanpaBnsieTcs nocne
NCTeYeHMs CpoKa, yCTAaHOBMEHHOrO onpeaeneHnemM Ansa ncnpasneHus HeOCTaTKOB.

7.7. Ecnn obcTosiTenbCcTBa, MOCNYXMBLUME OCHOBaHMEM [fsi OCTaBMEHUSA KacCauWoHHOW anobbl 6e3
OBWXEHUs, YCTpaHeHbl B CPOK, YKa3aHHbIA B onpegeneHun cypa, xanoba cuuMtaeTcss nofaHHOW B [€Hb
nepBOHaY4arnbHOro NOCTYNIIEHNs B Cy4 U PermcTpupyeTcs nog HoMepoM >xanobbl, MOCTyNMBLUEN paHee.

7.8. KaccaumoHHas »anoba no pgeny, KOTOpoe paHee yxe ObINo npegMeToM pacCMOTpPeHus cyda
KacCauMOHHON WHCTaHuuW, HO Mo xanobam Ha gpyrve cydebHble akTbl cyda NepBOW UMM anennsuvMOHHOW
WHCTaHUUW, perncTpypyeTcss no HOMepy, MPUCBOEHHOMY MepBOW anobe no 3ToMy Aeny, U OOKYMEHTbI
npuodLatoTcs K nmetoemycs "KaccaumoHHoOMy nNpon3BoacTBy”.

7.9. lata paccMoOTpeHus fena HasHayaeTcs C Y4eTOM YCTaHOBMEHHbIX AHEW ChnylaHus, pacnpegeneHuns
3anoB cyaebHbIX 3acefaHni U yka3biBaeTCs B onpefeneHm 0 NPUHATMM KaccaLlMOHHOW Xanobbl K pacCMOTPEHMIO.

7.10. He no3gHee cneayollero AHA NOocne BbIHECEHUS onpeaeneHns o NPUHATUN KacCaLMOHHOM Xarnobb! K
NpoM3BOACTBY OHO HanpaBnaeTcs nuuaMm, y4acTBYHOLWUM B Aene, 3aKka3HOoW NoYTON C yBeOMMEHMEM O BPyYEeHUU
appecary.

Cnucku gen, nognexalmx pacCMOTPEHUIO, COCTaBRSOTCA cneuuanuctaMmy Aenonpou3BoacTBa CyaebHbIX
konnernn nnmn cyaebHbix COCTaBOB U BbIBELLUBAKOTCH A0 Havana paboyero AHA B AeHb 3aceaHuii Ha OTBEAEHHOM
ONnsA 3TOro mecre.

7.11. Ha BHELUHIOI 1 BHYTPEHHIOK CTOPOHbI 06MoXKM cygebHoro gena u "KaccauuoHHoro npoussogcrtea”
cneumanucT cyaebHoro coctaBa BHOCUMT HEOOXOAMMbIE AaHHbIE O ABVKEHUN KaCCauMOHHOM xanobbl, pedynbtaTax
paccMOTpEHUs, gaTax OTnpaBku KONMn cyaebHbIX akToB U T.4.

7.12. VIHdopmaumst 0 pesynbTaTax PacCMOTPEHUSI KacCauMOHHOW Xarnobbl, 0 CymMMe rocygapCTBEHHOM
MOLUNMHBLI BBOAUTCH cneuuwanuctoMm cyaebHoro coctaBa B B[l AVC He nosgHee crnepywoulero AHs nocne
paccMOTPEHUSA U BbIHECEHUSA CYAOM MNOCTaHOBMNEHWs (OnpefenieHns) Ha OCHOBaHMM CTaTUCTUYECKOW KapTOuKw,
3anofHeHHON Cyaben-00KNaaYNKoM.

7.13. B cynebHoe Oeno OOKYMEHTbl MOAWMBAKOTCA CneumanucTtom cyaebHoro coctaBa B criegylollem
nopsiaike: onpeaeneHne o NPUHATUN KaccaLMOHHON Xanobbl K NPOM3BOACTBY; KaccauuoHHas xanoba; JOKYMEHT,
NoATBEPXKAALWMNA HanpaBneHne KaccauWoHHOW >xanobbl nuuam, yvyacTBylOLWMM B Aene; OOKyMeHT ob ynnaTte
rocyfapCTBEHHOW NOLUMNHBI; JOBEPEHHOCTb UMM MHOW OOKYMEHT, MOATBEPXAaloLWmMin NOSTHOMOYNS Ha nognucaHue
KacCauMOHHOM anobbl; JOKYMEHTbI, NMPUIOXEHHbIE K KacCauMOHHOW xarnobe (KpoMe OOKYMEHTOB, MMEIOLLMXCS B
aene); OOKYMEHTbl M XodaTawcTBa, MNpeAcTaBfeHHble B CydebGHOM 3acedaHun Mpu pacCMOTPeHMU >Kanobbl
nauamu, yyacTByoWMMW B Aerne; MNOCTaHOBMEHWE KacCauMOHHOW WHCTaHUWW;  MallMHOMWCHAA  Konus
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NMOCTaAHOBMEHUS, €Cnu OHO ObiNO BbIMNOMHEHO PYKOMUCHO; YBEOOMIEHUS O MOMy4YeHuu KOMui onpeaeneHumn,
NOCTaHOBIIEHMS.

OnpeneneHus cyaa kacCauMoHHOW MHCTaHLUUKW NOALWMBAOTCA B AENO B XPOHOMOrM4YeCKOM nopsiake.

7.14. Onucb [AOKYMEHTOB, HaxoAswmxca B cyaebHom paene, OOMNOMHAETCA MNEepeyYUCrEHHbIMU BblIlle
JOKYMEHTaMu C MNpOCTaBlieHMeM o4YepeHblX MOPSAKOBbIX HOMEPOB, UCXOOALMX PErucTpauuoHHbLIX HOMEpPOB,
nucToB cyaebHoro aena u 3aBepsieTcsl NOAMMCHIO Nuua, NPOM3BOAUBLLENO OMUCb, C PacLLUMAPOBKON hamMunmm n
yKasaHnem OOSMKHOCTU M JaThbl ee 3anosHEHNS.

7.15. B "KaccaumoHHoe npon3BOACTBO" crneumanicT cyaedHoro coctaBa NoALMBAET: KOMUIO ONpeaerneHns o
NPUHATUN KacCaLUMOHHON Xanobbl K MPOM3BOACTBY; KOMUWN KacCaLMOHHOW Xanobbl, MPUNOXEHHbIX K HEl CcyaebHbIX
aKTOB N OOKYMEHTOB; OOBEPEHHOCTb WM MHOW YMNOSIHOMOYMBAIOWMIA OOKYMEHT; KOMUWU OPYruX OOKYMEHTOB Mo
YKa3aHW0 CyAbW-AOKNagyuMKa; KOMUM BCEX CYAeOHbIX aKTOB B XPOHOMOMMYECKOM MOpsigke WX MPUHATUS,
MaLLUMHOMUCHYIO KOMWUIO MOCTAHOBIEHUSA CyAa KacCauMOHHON UHCTaHLUN U T.A.

7.16. Konus noctaHoBneHus lNpesngmyma Beicwero ApbutpaxHoro Cyga Poccunckon ®epepauyumn <1> no
Oeny, pacCMOTPEHHOMY paHee CyoOM KaCCauWOHHOW WHCTaHUWUW, pernctpupyetrcs no Homepy “"KaccaumoHHOro
nponsBoacTea" B KavecTBe [JOMNOSTHUTENbHOIO OOKYMEHTa W B 3TOT Xe [eHb nepefaeTcd Mo pacrvcky B
cekpeTapuvar npegcefarens cyga smecte ¢ "KaccaumoHHbIM Npon3BoACcTBOM".

<1> [lanee - BAC Po.

7.17. Tlo pesoniouuuM npeacegatens cyga KoOMMM MOCTaAHOBMIEHMS NepedarTcs COOTBETCTBYHOLLEMY
npeacenatento cyaebHom konnerun u npegcenarento cynebHoro coctaBa Yepes OTAen Aenonpon3BoacTBa.

Ecnv B pesoniouun MCNOMHUTENSM MNpeanucbiBaeTcs COBEPLUNTb Kakue-nmbo [encTBus, TO MO UX
UCMOSMIHEHMN W MOCrne [AOKnafda yKasaHHOMY B Pe3Osiouun PyKOBOAUTEM Konuu noctaHoBneHuss BAC PO
noALuMBatoTCs crneumanucTom cyaebHoro coctaesa, B KOTOPOM paccMaTpuBanoch Aeno C KaccaumoHHOM Xanobon,
B "KaccaLumoHHOe Npon3BoACTBO", a OTBETCTBEHHbLIM 3a AeNonpon3BOACTBO B CekpeTapuaTe npeaceaarens cyaa -
B leno no HOMeHkKnaType.

7.18. Ecnn geno B cyae KaccauMOHHOW MHCTaHUUKM paHee He paccmaTtpuBanoch 1 6eino nepegaHo BAC PO
ONg paccMOTpPeHns B Cy[ KacCauMOHHOM WHCTaHUWW, peructpauus npou3BoAUTCA MO HOMepy B nopsake
MOCTYMNJIEHNS KAaCCAUMOHHbIX >karnob ¢ cyaebHbiMn genamu u nepefaeTcs B CyaebHbI COCTaB COrfacHo
creymanmsauum.

Homep cynebHoro gena, NpMCBOEHHBIV B Cyae NepBOW MHCTaHLMK, NPU 3TOM HE U3MEHSETCS, LMpoBbIMA 1
OYKBEHHBIMM 0D03HAYEHMSAMMW HE OOMOSTHAETCS.

8. [lenonpoun3BoacTBO MO NepecMoTPy BCTYMNMBLUMX
B 3aKOHHYIO cuny cyaebHbIX akToB Mo BHOBb
OTKpbIBLLUMMCS 06CTOATENBLCTBAM

8.1. ApbuTpaxHbiM CydOM MEepBOW  MHCTAHUUM MO BHOBb  OTKPbIBLUMMCHA  0OBCTOATENLCTBAM
nepecmMaTpmBaloTCa peLleHus U onpeaeneHuns, NPUHATbIE 3TUM CYOM.

8.2. NepecmoTp MO BHOBb OTKPLIBLUMMCS OBCTOATENLCTBAM MOCTAaHOBNEHUA U OnpeaeneHnin apoutpaxHbIxX
CyOoB anennsauMoHHOM M KacCauMOHHOW MHCTaHUMI, MocTaHoBneHwun m onpegeneHmn BAC PO, npuHATbIX B
nopsiake Hag3opa, KOTOpPbIMU M3MEHEH CyaebHbIN akT CyAoB NepBOW, anennsiyMOHHON U KacCauMOHHON MHCTaHLMN
nnbo NpuHAT HOBbIM CyAebHbIN akT, MPoOu3BOAUTCH TEM CyAOM, KOTOPbIN U3MEHMUI CyAeOHbI akT Wnu MpUHSN
HOBbIN.

8.3. 3asBneHue 0 nepecmoTpe cyaebHOro akra, HanpaBlfieHHOE B HeHagnexalmn apouTpaxHbid Cya,
BO3BpalLlaeTCsl 3asBUTEN0 C KONUen onpeaeneHns, rae OOMKHO ObiTb yKa3aHO HaMMeHOBaHWe cyaa, B KOTOpbIN
cnepyet obpaTuTbhCs.

8.4. Mpu nocTynneHun 3asBneHus O nepecmoTpe cyaebHoro akta akcneauumen (rpynnon peructpauum)
NpoBepsAeTCa HanuuMe B MPUINIOXEHUU K HeMy KOMUW [AOKYMEHTOB, MNOATBEPXAAloLLMX BHOBb OTKPbIBLUMECS
obcTosaTenbCcTBa; KOMMW CyaebHOro akrta, O MNepecMoTpe KOTOpOro XoAaTancTByeT 3asiBUTeNb; [AOKYMEHTa,
noATBepXKAaloLWero HarnpasneHue ApyruMm nuuam, yvyacTBYKOLMM B Aene, KOnui 3asiBNeHWA U OOKYMEHTOB,
KOTOpbl€ Y HUX OTCYTCTBYIOT; JOBEPEHHOCTW WIW MHOIO OOKYMEHTa, MOATBEPXAAlLero nofiHoMO4YMs nvua Ha
noanucaHve 3asiBneHus.

8.5. 3asaBneHue pervctpupyeTtcsi Mo HoOMepy cygebHoro gena v No peectpy nepegaeTcs B TOT cyaebHbIn
COCTaB, rge paccmaTpuBanoch 4eno CornacHo crneumanusaumm.
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8.6. [enonpon3BoacTBO MO 3asABMEHMIO OCYLLECTBSETCA B MNOpPsiAKe, YCTaHOBNEHHOM COOTBETCTBEHHO
rnasamu 3, 6 n 7 VIHCTpyKLun.

Konnsi onpegeneHns 0 NpUHATUMU 3asiBlieHUs K NPOU3BOACTBY apbuTpaxHoOro cyga ¢ ykasaHuem BpeMeHu u
MecTa cyaebHoro 3aceaHusi No ero pacCCMOTPEHUN HanpaBnAeTcd nuuam, y4acTeyoLlmM B Aene.

[Mpn paccMoTpeHun 3asiBfieHUs B NMepBON M anennsuMOHHON WHCTaHUMAX BedyTCs NPOTOKOMbl CyaebHbIX
3acegaHun.

8.7. Konumn pelwennss (noctaHoBreHns) o6 yOOBNETBOPEHUM 3asiBEHWS W OTMEHEe paHee MPUHATOro
cynebHoro akrta, a Takke onpegeneHus o6 oOTkase B YOOBMNETBOPEHWM 3asiBMEHUS HanpaBnalwTcs nuvuam,
y4YacTBYHOLIUM B gere.

8.8. B cuctremy Bl AUC no paccmoTpeHHOMY feny BBOAATCA HeobxoouMMmble OaHHble O PperncrTpauuu,
npoueccyanbHbiX OENCTBUMAX W MPUHATBIX CydeOHbIX akTax, OTnpaBke WX KonMuh u gpyras Heobxogumas
WHpopmauums.

9. lenonpon3BoACTBO NO Aenam
0 HECOCTOATENBLHOCTU (BGaHKPOTCTBE)

9.1. [lpu noctynneHun B apOUTpaxHbIX Cya 3asBneHUA O MpPU3HaAHUM [JOIDKHUKA ©OaHkpoToM B
permcTpauMoHHOM LUTamne NoMMMO AaTbl NOCTYNIEHUS YKa3biBAeTCS U BPpEMS NOCTYMNEHMS.

9.2. Pernctpaumsi 3asiBfeHMn O NpU3HaHUM OOMMKHMKA GAaHKPOTOM MPOM3BOAUTCA B MOPSIAKE MOCTYMNEHUs
NCKOBbIX 3asBfeHnI (3asiBrieHnin) B apobuTpaxHbii cyq,.

9.3. 3asBneHus KkpeauTopoB, MOCTYNUBLUME B Cyd B XO4e OCyWecTBMeHus npouedyp OGaHKpOTCTBa,
perucTpmpyoTcs no Homepy cygebHoro gena o NpusHaHWM OOJMPKHMKA GaHKPOTOM.

Kaxxgoe 3asBneHve kpeautopa noawmsaeTcs B otaensHoe geno (npunoxenune N 43), Ha 06noxke KoToporo
YKa3blBaeTCsi HOMEp OCHOBHOrO Aena O MpU3HaHUW AOMKHWKA GaHKpOTOM M HOMep ToMa fena B nopsake
NOCTYNNEHUsI TakMX 3asiBNEHWI B cya,.

9.4. Tlo mepe coBepLUeHUA npoueccyanbHbIX OENCTBUN U NPUHATUS cydebHbiX akToB, MOCTYNNeHus
OONOMHUTENbHBIX JOKYMEHTOB K 3asiBNneHwo u T.4. cyaebHoe geno JononHseTcsa 9TuMM OOoKyMeHTamu. Ha
BHELLHIOW 1 BHYTPEHHIOK CTOPOHbI OBNOXKN Aena cneumnannuctom (cekpetapem cyaebHoro sacefaHus) BHOCATCA
HeobxoauMMble 3anncK, COCTaABMSIETCH ONUCh AOKYMEHTOB.

9.5. lMpu npegbsaBneHUn B cyde npeacraButeneM OOBEPEHHOCTW Ha BedeHwe dena, ydactue B cygebHoMm
3acegaHuuv, Npu NonyyYyeHum cygebHbiXx akToB M T.M. ceKkpeTapb cyaebHOro sacegaHuns nMpoBepsieT Hannyne B
OOBEPEHHOCTM 3anmMcyu O MONTHOMOYMSAX MPeAcTaBuTENns Ha BedeHve pgerna o BaHkpoTCTBE M B MPOTOKOMe
cyaebHoro 3acefaHunsi, Ha KONMUW UCMOJTHUTENBHOIO NUCTa U B XypHane y4yeTa Bbl4ayu UCMOMHUTENbHbBIX NINCTOB
yka3blBaeT, KeM, KOrda u KOMy BbldaHa JOBEPEHHOCTb, CPOK €€ AeNCTBUS.

9.6. MNockonbky Bce cyaebHble akTbl, NPUHUMaeMble apbUTpaxHbIM Cy4OM MO pesynbTaTaM pacCMOTPeHUs
aen o 6aHKpoTCcTBe, noanexar HeMeANeHHOMY WCMOMHEHUIO, WCMOMHUTENbHbIE MUCTbl HanpaBnsalwTCA Ha
WCNONHEeHNe He No3aHee criefyoLero oHA nocne AHSA BblHeCeHUs cyaebHoro akra.

10. denonpon3BoacTBO, CBA3@HHOE C UCMOSTHEHUEM
cynebHbIX akToB apbuTpaxHbIX CyooB

10.1. lMepenucka N [OKYMEHTaUusl, CBA3aHHbIE C NPMBEOEHUEM B UCMOJIHEHWE W UCMONTHEHUEM CyOEOHbIX
aKTOB, MPUHATLIX apbuTpaXkHbIM CyAOM MO Aenam, pacCMOTPEHHbIM B NEPBOW MHCTaHLUN, BEAETCA CneunannucTom
no 4enonpou3BOACTBY TOro cynebHOro coctaBa, KOTOPbIA NPUHAN COOTBETCTBYIOLWNIA CyAebHbIA akT, B TOM YMcne
W No genam, pacCMOTPEHHbIM cygaMun anesninsaumoHHON U KacCaLuUOHHOW MHCTaHLUA.

10.2. lpuBeneHne B wucnonHeHwe cyaebHbIX akTOB MNPOU3BOAUTCHA MyTEM BbigauuM WNW HanpaBreHus
cekpetapem cyaebHoro 3acenaHusa (cneumanuctom cynebHOro coctaBa) B3biCKaTeno WCMOMHUTENbHbIX NUCTOB
nocne BCTyNMneHnsi cyaebHOro akta B 3aKOHHY CUNY, a NpU HEMeANIeHHOM UCMOMNHEHMW - cpa3y nocne NpUHATUS
cynebHoro akTa.

McnonHuTenbHble NUCTbI Ha B3bICKAHWE OEHEXHbIX CPeACTB B AoxoAd GioaxeTa HanpaBnsAoTCs B HANOroBbIN
opraH unu UHOM ynonHOMOYEHHbIV FOCYAapCTBEHHbIN OpraH No MeCTy HaxoXAeHUS OOMKHUKA.

Ha B3biCkaHMe rocygapCTBEHHONM MOLLMMHbLI B JOXOA4 doefepanbHOro 6rokeTa BbINMUCHIBAETCS OTAENbHbIN
NCMOMHUTENBbHbLINA JNUCT.

KonuyecTtBo MCMOMHUTENbHBIX JIMCTOB OMpedensieTcsl cyabew, npefcenartenibCTBOBaBLUMM B CyAeOHOM
3acefaHnm <1>.
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<1> [lanee - cyaben.

10.3. Mo genam o6 ocnapvMBaHUMM HOPMATMBHLIX MPABOBLIX AKTOB KOMWUWM PELUEHUs HanpaBnsalTCA nuuam,
y4acTBYIOLLUM B ferne, a TakkKe B opraHbl, ykasaHHble B YacTu 6 ctatbn 195 AlNK P®.

10.4. lNo xogaTancTBy B3bicKaTeNsd MOXET ObiTb BblAaHO HECKOSBKO UCMOSTHUTENbHBIX JIMCTOB B CIy4asx:

a) ecnu cydebHbI akT MPUHAT B MOMb3y HECKOSIbKUX MCTLOB WM MPOTUB HECKOMbKUX OTBETYMKOB (C
yKa3aHWeM, B Kakol 4YacTu (Jore) akT OTHOCUTCS K KaKOoMY M3 B3biCKaTeNenm Unmn B Kakom Yactu (qone) Kaxabii ns
OOIMKHMKOB JOJPKEH €ro BbIMOHUTD);

©) ecnv McnonHeHne SOMKHO ObiTb MPOM3BEAEHO B Pa3iMYHbIX MecTax (C yKka3aHMEM B KaXKAOM NUCTE MecTa
€ro UCMOoJSTHEeHUS);

B) ecnu cyaebHbIi akT MPUHAT B NOMb3y HECKOMNbKMX MCTLOB (B3biCKaTenen) C CoOnuaapHbIM MpaBoM
TpeboBaHMA UM NPOTUB HECKOSbKUX OTBETHMKOB (JOIMKHUKOB) C YKa3aHUEM O CONMMAAPHON UX OTBETCTBEHHOCTU. B
NepBOM criy4yae LOIMKHO ObITb yKa3aHo, YTo npaBo TpeboBaHWsi SBMSIETCS CONUAAPHbLIM CO BCEMW OCTanbHbIMU
B3bICKaTeNsMn, a BO BTOPOM - YTO OTBETCTBEHHOCTb [OJPKHMKA SIBMSIETCS CONMUOAPHOW CO BCEMMU OCTallbHbIMU
AormkHukamu (ctatbs 175, yacTb 6 ctatbn 319 AMNK P®).

10.5. Ha ocHoBaHuu onpepeneHns apOuTpaXHOro cyga o npeaBaputenbHbiX 0becneynTenbHbiXx Mepax, 0o
obecneyeHnn wucka wu obecneyeHUM WCMNOSHEHMS CydeOHOro akta cekpeTtapeM cygebHoro 3acenaHusi
(cneumanncTom cynebHoro coctaBa) BbINMUCHIBAETCS UCMONTHUTENBHBLIN NUCT (4acTb 1 ctatbmn 96, ctatba 100 AlK
P®), koTopbIi BbIAAETCA UM HanpaBnsaeTcs 3asBUTeNto (MCTLY, B3bICKaTENHO).

Mo xogaTancTBy 3asBuTens (UCTua, B3biCKaTens) MOXeT ObiTb BblAaHO HECKONBKO MCMOSNTHUTENbHBIX JIMCTOB.

10.6. Ha oTmeHy obecneunTenbHbIX Mep UCMOSHUTENbHBIA NIUCT He BbiNucbiBaeTcs. Konus cygebHoro akTa
00 oTMeHe obecneunTenbHOM Mepbl HanpaBnsieTCsl CekpeTapem cyaebHoro 3aceganus (cneymanmcTom cygebHoro
cocTaBa) nuuam, ykasaHHbiM B Yactu 4 ctatbn 97 AMNK PO.

10.7. Jlnuo, OTBETCTBEHHOE 3a YYeT W MCNONb30BaHME ONaHKOB MCMNOMHUTENbHbLIX NIMCTOB B OTAENEe
AenonpousBoAcTBa apbutpaxHoro cypa, HasHavyaeTcs npegcepatenem cyga. B cynebHom coctaBe nuuo,
OTBETCTBEHHOE 3a paboTy ¢ BGnaHkamy WCMOMHUTENbHbLIX JIMCTOB U MCMOSHUTENbHBLIMW NIUCTaMK, Ha3Ha4vaeTcs
npeacepatenem cygebHoro coctasa.

BnaHkn MCnoNHWTENbHBLIX JIMCTOB U WCMOMHUTENbHbIE NUCTbl OO MOMEHTa WX OTNPaBKM WM Bblgayu
XPaHATCS B MeTanM4eckux Wwkadax y nuy, OTBETCTBEHHbIX 3a MX XpaHeHne, y4eT 1 Bbigavy.

10.8. bBnaHkM WCNOMHWUTENbHBIX JIMCTOB M3roTaBMMBAKOTCA TONMbKO Tunorpadckum cnocobom ¢
MCMNonb3oBaHWeM CpeacTB 3alWThbl, N0 YTBEPXKOEHHOMY 06pasLy C ykasaHueM NnopsgKoBbIX yYETHbIX HOMEPOB.

10.9. BraHKM WUCNOMHUTENbHBIX JIMCTOB W MWCMOMHUTENbHbIE JUCTHI SABMSIOTCA OOKYMEHTamu CTpOroun
OTYETHOCTM U nognexar ydeTy B XXypHanax, BeJyLMXCs nvuamu, OTBETCTBEHHbIMW 3a WX XpaHeHue, y4yeT U
Bblgavy (npunoxexus N 17).

OTBETCTBEHHOE NULIO, NONy4YMBLUEE BNAHKN NCMONMHUTENBHLIX TIMCTOB B OTAENE AENONpoM3BOACTBA, HECeT
nepcoHarnbHy OTBETCTBEHHOCTb 3@ UX XPaHEHWUE, Haanexaiee oopMIeHme 1 Bbigady.

10.10. KoHTponb 3a cobntogeHnem nopsigka yydeta, XpaHeHust 1 Bblgadn 6raHKoB UCMOMHUTENbHBIX NTUCTOB B
apbutpaxxHoMm cyfe ocylecTBnseT agMUHUCTpaTop apbutpaxHoro cyaa, a B cyaebHom cocTtase - npeacepaTtenbs
cyaebHoro coctasa.

10.11. lMonyyaemble No Mepe HeOOXOAMMOCTM B OTAene Oenonpou3BoAcTBa OMaHKM MCMOMHUTEMbHbIX
TNINCTOB 3amnoJHAKTCA cekpeTapeM cynebHoro 3acefaHus (cneumanncTtom cygebHoro coctaBa) MalMHOMUCHBIM
cnocobom 6e3 nomapok u ucnpaeneHun. CopepkaHue MWCMOMHUTENBHOIO IMCTa AOJPKHO COOTBETCTBOBATb
TpeboBaHusam ctatbm 320 AlMNK P®. OgHOBPEMEHHO C OpPUIMHANOM WM3roTaBNIMBAETCS KOMUS MCMOMHUTENbHOro
nucTa, KoTopasi NoALWNBaeTCH yka3aHHbIMY nvuamu B cygebHoe geno.

10.12. Kaxabll WCMONMHUTENbLHBLIN NUCT NOAMNUCLIBAETCA Cyaobeld U 3aBepsieTcs repboBoi nevaTbio
apbutpaxHoro cyga.

10.13. VicnonHuTenbHbIN NUCT BblgaeTcs cekpeTapeM cyaebHoro 3acefaHus (cneumanuctom cyoebHoro
cocTaBa) B3bICKaTENi WM €ro MNpeAcTaBUTENO MPU NPEAbSBEHUM UMW [OKYMEHTOB, YOOCTOBEPSHLLNX
NNYHOCTb, a NpeacTaBUTENIO B3bICKaTeNs - U NpW NPeACTaBNeHMN JOBEPEHHOCTU, AOKYMEHTOB, YAOCTOBEPSHOLLMX
NNYHOCTb, MOA, PACMUCKY Ha KoMK UCNONHUTENBHOTO NUCTA, Haxoasiwencs B cyaebHom gene.

Mo NnuCbMEeHHOMY 3asBIIEHMIO B3bICKATENS UCMONTHUTENbBHBIN JIMCT HanpaBnseTcs B 6aHK U MHbIe KpeauTHbIe
YUpEXaeHus, B TeppuTopuanbHbie opraHbl PegepanbHOro kasHavencTea, B MuHnctepcteo cmHaHcoB Poccuiickon
denepaumn (ecnu OoOmKHUKOM sABnsieTcs Poccunckasa depepaunss nnv B UCMOMHUTENBHOM FINCTE LOIMKHUKOM
yKa3aH [MaBHbI pacnopsavTenb OMKeTHbIX CPEACTB U B3bICKaHME OOMMKHO NPOM3BOAMTBLCS 3a CYET CPeAcTB
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denepanbHoro boaxeTa), a Takke No agpecy B3bickaTens.

BocctaHoBneHne cpoka Ha anennsumoHHoe obxanoBaHuve cyaebHoro pelleHusi, MNO  KOTOPOMY
WCNONHUTENbHLIN NUCT YXKe BblAaH, aHHYNUPYeT BCTYMNEHME NPUHATOIO peLLeHUs B 3aKOHHYKO cuny, BCneacTaue
Yero BblAaHHbIA UCMOMHUTENbHbBIV NUCT NOAMNEXUT HEMEeANEHHOMY OT3bIBY, O YEM YBEAOMIISAETCA JOIDKHUK.

Konunsi onpegenenns cyga o6 0OT3biBe WCMONHUTENBbHONO NUCTa HarnpasnseTca B cnyxby cyaebHbIx
NPUCTaBOB-UCMNONHUTENEN U B OpraH, Kyga NMCT Obli HanpaBrieH Ha UCMOJSTHEHME.

10.14. O Bblgave MWCMNOMHUTENBLHOIO NMUCTa CcekpeTapb cydebHoro 3acepaHus (crneuuanuct cygebHoro
cocTaBa) genaet OTMETKY Ha OOOpPOTHOW CTOPOHE KOMWUW WCMONHUTENBbHOrO NMCTa, Ha BHYTPEHHEW CTOpPOHE
06noxkn cyaebHoro gena, B XXypHarne y4yeTa Bbldayv UCMOMNHUTENbHbIX NUCTOB cyaebHoro coctasa (MpunoxeHue
N 18).

Konuu ucnomHuTeneHOro nmcra, MMcbMa O €ro HanpaBfeHuM agpecaTam W MO4YTOBble YBEAOMIIEHUSA O
Bpy4YeHUU NoALumMBaloTCca B Matepuansl cyaebHoro gena n BHOCATCA B OMUCh.

10.15. XKypHanbl ydyeTa 651aHKOB UCNONHUTENBHbLIX NIMCTOB U BblAAa4yM UCMNOSNHUTENbHBLIX NIMCTOB CneunanncT
cynebHoro cocrtaBa MpoLIKMBaET, NUCTbl HYMeEpPyeT NacToOM CUHEro unu 4vepHoro uBeta. Konuuectso NUCTOB B
KaxgoMm >XypHarne 3aBepsieTCs Ha nocrnefHen cTpaHuue MOAMUCbI0 HayamnbHWKa oTaena [ernonpou3BOACTBA U
neyaTblo KaHUEeNapun.

10.16. B cnyyae yTtpaTbl GnaHKOB WCMOMHUTEMbHLIX JIMCTOB NMLAE, OTBETCTBEHHblE 3a WX XpaHeHue,
HemMeaneHHO coobwaT 06 3TOM agMMHUCTPATOPY, HaYanbHUKY OTAerna Aeronpou3BOACTBA, KOTOPble MPOBOAAT
cnyxebHoe paccriejoBaHue.

B xypHane Bblgayn GraHKOB WCMOMHUTEMbHBIX NIMCTOB chneuwanuctamym cygebHbiXx COCTaBOB AenaroTcs
COOTBETCTBYHOLLNE OTMETKM.

10.17. B cnyyae nop4m 6riaHka MCMNOMHUTENBHOMO NNCTa OTBETCTBEHHbBIN 3a AeNoNpon3BoACTBO B cyaebHOM
COCTaBe He nosgHee credywllero OHA nepegaeT UCMOp4YeHHble GraHku Mo4 pacnucKy crneunanucty oThena
JenonpovsBoacTBa, Beaylemy ydeT 6naHKoB, KOTOpbIA AenaeT COOTBETCTBYIOLLME OTMETKU B XypHane yyeTta
GnaHKoB.

10.18. YHMUYTOXEHNE UCNOPYEHHBIX BNaHKOB, a TaKKe crnucaHue yTepsiHHbIX 6riaHKOB UMW UCNONHUTEMNbHbIX
NUCTOB MPOM3BOAUTCA MO akTy KOMMUCCWEW, CO3JaBaeMoV MO pacrnopskeHwo npeacenatena cyda. B
COOTBETCTBYIOLLMX XypHanax ydeta otaena 4enonpousBoAcTBa U cyaebHbIX COCTaBOB AenatTcd HeobxoamMmble
OTMETKM.

10.19. lNpu yBOMbHEHMM, yxO4e B OTMNYCK MU B Crydasix ONUTENbHOro OTCYTCTBUSA nvua, OTBETCTBEHHOMO B
oTgene Oernonpou3BOACTBA 3a XpaHeHVe W Bblgady OMnaHKOB MCMOSTHWUTENbHbLIX NIMCTOB, OTBETCTBEHHOCTb 3a UX
XpaHeHve Bo3raraeTcs Ha Apyroro paboTHWKa, HasHayaemoro pacrnopshkeHvem npegcegatens cyga. B xypHane
yyeTa GnaHKOB MCMOJMHUTENbHBLIX MUCTOB AenaeTcd OTMEeTKa O MPUHATUM Ha XpaHeHMe MMeLMXCcs OnaHKoB
HasHa4YeHHbIM NULIOM, yKa3blBaeTcs ero pamunns u MH1UUManbl, HOMep 1 gata npukasa, CTaBuTCsl MOANUChH 3TOMO
naua.

BnaHku ncnonHUTEnNbHbIX NIMCTOB, HE NCMONb30BaHHbIE B CyAebHOM cocTaBe, CAalTCs cneumanucty otaena
Jenonpov3BoacTBa MO Pacnucky B XypHane, a 3anofHeHHble BnaHku nepegarTca No akTy npuema-nepenadv
cneumanucTty cyaebHoro cocrtaBa, HazHavyaemMoMy npeacenartenem cocrasa.

10.20. B cnyyae yTtpaTbl WCMOMHUTENBHOrO nucta AybnukaT WCNONHUTENbHOMO nWcTa BblOAeTCs
apbuTpaxHbIM cyaoM, NpuHABLLUMM cyaebHbin akT. O Bblgade aybnukaTta B3bickaTenb obpaliaeTcs ¢ MMCbMEHHbIM
3asBreHNeM, KOTOpPOe paccMmaTpuBaeTcsl B cyaebHOM 3acedaHun apObuTpakHbIM CydoM, NPUHABLIUM CygebHbIN
aKT.

Mopsaok NMPOXOXAeHWst 3asiBreHWst O Bblgade Aybnukata WCMOMHUTENbHOro fiMcta B apbutpaxHom cyge
aHanorvyeH nopsigky MPOXOXAEHUS WCKOBbIX 3asBreHun (3asisnenuit). Belgava gybnvkata npomsBoamTcsl Ha
OCHOBaHuu onpegeneHus o Bblgave Aybnvkara UCNOMHUTENBHOTO NMcTa.

B npaBom BepxHem yrny nuLEeBOW CTOPOHbI MEPBOr0 NUCTA MCMOMHUTENbBHOrO NMCTa CTaBUTCHA LUTaMI
"OybnukaT", 1 Bblgadya NpoM3BOANTCH MO NpasBuiam BblAayn UCNONHUTENBHOMO NUcTa.

10.21. CynebHoe geno, No KOTOPOMY WUCK yOOBNETBOPEH, CUMTAETCH 3aKOHYEHHbIM U MOANEXUT caade B
apxvB nocrie NpuBeaeHWs 3aBepLuatoLLiero cyaebHoro akra B UCMOMHEHME.

10.22. TlloctynuBlumMe B apbuTpaxHbli Cya MOCTaHOBNEHWs cyaebHoro npucTaBa-UCNoONHUTENS O
BO3OYXOEHUN NCNONHUTENBHOrO NPOU3BOACTBA NO UCMNONHUTENBHOMY NUCTY, BblAAHHOMY MO Aeny CyAoM nepBoWn
WHCTaHUUN, a Takke WHble MOCTaHOBMEHUs U cyaebHble akTbl Mo Aeny, MPUHATbIE B MPOLECCE WCMOMHEHUS
peLLeHnsl, 1 nepenucka nNo Bonpocam ucnonHenusa (ctatem 9 - 11, 16 - 19, 22, 24 degepanbHoro 3akoHa "O6
NCNONTHUTENBHOM MPOU3BOACTBE"), a Takke CyaebHble akTbl, BIHECEHHbIE B Cry4vasiX, yKasaHHbIX B CTaTbsax 322,
324, 326, 328 AlNK PO, nogwwmsatTca B MaTepuansl cyaebHOro gena n BHOCATCSA B €ro ONMChb crneumnanuctamm
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cynebHoro coctaBa. OHU Xe B OTMEYEHHbIX Bblle Cry4asx HanpasnsoT KONUU cynebHbIX aKTOB Ha3BaHHbIM B
3TUX CTaTbAX NULaM.

10.23. 3aseneHnss o6 ocnapuBaHuM MOCTAHOBMEHMN, a Takke pfencteun (6esgenctsns) cygebHoro
npucTaBa-nUCNoNHUTENS MO UCMONTHEHUIO UCMOMHUTENbHOrO AOOKyMeHTa apbuTpaxHoro cyaa (ganee - xanobbl)
paccMmaTpuBaloTcs apbutpaxHbiM CyAOM MO MECTYy HaxoXaeHus cyaebHoro npuctaBa-uCMOMHUTENS, KOTOPbIN
NPOu3BOAUT UCMOJSTHEHME.

10.24. [lenonpon3BoACTBO MO kanobam Ha AeCTBUS CyAeOHbIX MPUCTaBOB-UCMONHUTENEN NPOM3BOAUTCS B
nopsigke, yctaHoBneHHom B rnaese 3 UHcTpykumn. Mo HMM 3aBOAMTCH CaMoOCTOATENbHOE Oeno, odopMieHue
KOTOPOro aHanorm4yHo odopmrieHnto cygebHoro gena, npucBamBaeTcs NOPSAKOBbIA HOMEP MOCTYMNarLWmX Kanod
3TON KaTeropuu, Yyepes geduc ykasblBaeTcs Homep cyaebHoro gena, no KOTOPOMY Bbl4aH MCMOMHUTENbHbINA MNCT,
a 3aTeM KaneHgapHbIN rof NoCTynieHus Xanoobl.

B cnyyae noctynneHunst NoBTOpPHbIX Xanob Ha AenctBusa cyaebHoro npuctaBa-uUCMoONHUTENS MO OOHOMY U
TOMY e UCMNONHUTENbHOMY NPOM3BOACTBY OHM MOALLMBAKOTCA B NPON3BOACTBO, 3aBeeHHOe No nepBoin xanobe.

10.25. 3apeructpmpoBaHHble 3asBreHMs N0 BONPOCaM UCNONHEHNS CyaebHbIX akToB 1 xanobbl nepenatTcs
He no3gHee criedywollero AOHA npeacefaTento cyda WnM cyaobe, OTBETCTBEHHOMY 3a paboTy, CBA3aHHYK C
nucnonHeHnem cyaebHbix akToB apOUTpaXHOro cyda, KOTOpble HanpaBnsioT UX COOTBETCTBYHOLUMM CyaebHbIM
cocTaBaM Unu cyabsiM ANt UCNONHEHNS.

O BpemeHM paccMOTpeHuss B 3acedaHun apbuTpakHOro cyga 3asiBrneHus unu xanobbl M3BellalTcs
B3bICKaTeb, JOIPKHUK U CyAeOHbIN NPUCTaB-UCTIONHUTENb.

10.26. Konuu pelwieHus (onpeaeneHus)) cyda, MPUHATOrO COOTBETCTBEHHO MO Xarobe mnu 3asiBIeHuto,
HanpaBmnslOTCA  B3bICKATEmN0, [AOMKHUKY W CcydebHOMY  MpuCTaBy-UCTOMHWTENO, AEeNCTBUMS  KOTOPOro
obxanoBanucb, 3akasHbIMY NMCbMaMu C yBE4OMIIEHMEM O BPYYEHMWMU.

B Tom cnyuyae, ecnu onpegeneHns 006 OTMOXEHWM WCMOMHUTENbHBLIX AENCTBUMA, NPUOCTaHOBMEHUN,
BO30OHOBNEHUN UMK NPeKpaLLeHU UCNONTHUTENBHOIO NPOU3BOACTBA BbIHOCUNUCH MHBIM apBuTpaXHbIM cyaom (no
MECTY HaxoXaeHusi cynebHoro npuctaBa-UCnonHUTENs), KONUK 3TUX ONpeaeneHMn HanpaeBnsalTCa Takke B cyf,
BblAaBLUMIA UCMOMHUTENbHbLIA JOKYMEHT.

10.27. XXanoba Ha pencteus cygebHOro npuctaBa-uUCMONMHUTENS, MNPUNOXEHHbIE K HEeW [OOKYMEHThI,
nepenucka, cBsi3aHHas C pacCMOTPeHNEM Xanobbl, U BblIHECEHHOE apOuTpaXKHbIM CYAOM peLleHre NoaLLNBatoTCA
cneumanvcTom cyaebHoro coctasa B Aeno no xanobe n BHOCATCS BO BHYTPEHHIOK ONUCb JOKYMEHTOB 3TOro Aena.

10.28. [ena no xanobam xpaHAaTCs B CyAebHbIX COCTaBax [0 WMCTEYEHUsI CpPOKa Ha KaccalMOHHOe
obxanoBsaHve nMbo OO0 BO3BpaLLeHWs gena M3 cyda KacCauMOHHOW WHCTaHuuK, a 3aTeM NepefarTcsd B apxuvB
cyga.

10.29. PaccmoTpeHHble cyaebHble fgerna, Nno KOTopbiM BO30YXOEHO WCMOMHUTENIbHOE NPOU3BOACTBO,
noanexaT XpaHeHWIo B apxvBe Cyfa B TeYeHUe CPOKOB, YCTAaHOBIEHHbIX ANs XpaHeHUs cyaebHbIx gen akcnepTHOn
kommuccmen. [1o0 OKOHYaHWs UCNONHEHWs NUBo npekpaLleHUs UCMONHUTENBLHOro npou3soacTBa cyaebHble aena
YHUUTOXEHMIO He noanexar.

11. aneM, yyeT N XpaHeHne BeleCTBEeHHbIX JOoKa3aTesnbCTB

11.1. C uenbio CoxpaHeHusi BELLECTBEHHbIX AOKa3aTefbCTB B HEM3MEHHOM COCTOSIHAM OHU XPaHATCSA MO
MECTY UX HaxXOXAEHWS, @ eCnn Cyf NpM3HaeT 3TO HEOOXOAMMBIM - B MOMELLEHUN Cyaa, OTBEAEHHOM A5l XpaHEHUS
BELLECTBEHHbIX A0Ka3aTeNbCTB, UMM B KaHLUEnspum cynebHoro coctaea, B KOTOPOM HaxXOAMTCH Ha PacCMOTPEHUU
cynebHoe geno.

11.2. Cneumnanuct, OTBETCTBEHHbIN 3a obecnevyeHne XpaHeHWs1 BELLLECTBEHHbIX [OKA3aTeNbCTB, MPUHUMaET
MX Ha XpaHeHne Ha OCHOBaHWM ornpeaerneHns cyaa o npuoblleHnn kK MaTepuanam gena.

11.3. B XypHane ydeTa BelleCTBEHHbIX AokazaTtenbctB (npunoxeHve N 19) ykasblBaeTcs MNOpsSOKOBbIN
HOMep MPUHSATOrO BELLECTBEHHOro [okasaTenbCTBa, HOMep cyaebHoro gena, no KOTOPOMY OHO MpUHATO, AaTa
NPUHATUSA, KeM OHO npeacTaBneHo unM oTKyaa nocTynuno, noapobHoe HaumeHoBaHMe W OonucaHue
BELLEeCTBEHHOro AokasaTtenbcTBa (doTorpacmm ¢ M306pakeHMem CTpOeHus, ayamokacceTbl, BMAEOKacCeTbl C
3anucamu, nnombésl u T.4.).

11.4. BellecTBeHHble Aoka3aTenbCTBa MO BO3MOXHOCTW YMNaKOBbIBAOTCA M oOnevyaTbiBalOTCA MevyaTbio
oThAena penonpousBoAcTBa. Ha ynakoBke nNpocTaBnsieTca HOMep CydebHoro gena, HaMMEHOBaHWE BIIOXKEHWS,
NOpPSsIAKOBbLIA HOMEP 3annCeNn B XXypHare yvyeTa BELLECTBEHHbIX JOKa3aTeNbCTB.

11.5. N'pomo3sgkmne no o6beMyY M NpeAcTaBreHHble B 6OMNbLIOM KONMYECTBE BELLECTBEHHbIE AOKa3aTesbCTBa
MOryT OblTb cdoTOrpadMpoBaHbl UM CHATbI HA BUOEO- UM KMHOMMEHKY M Ha OCHOBaHMM onpeferieHus cyaa
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OCTaBreHbl Unu nepefaHsl Brnagenbly, 0 YeM COCTaBnsieTCs MpOTOKOon, npuobLiaemMbln K MaTepuanam gena, ¢
yKasaHuem MecTa XpaHeHus U nuua, OTBETCTBEHHOIO 3a XpaHeHue.

11.6. XKypHan y4eTa BelleCTBEHHbIX A0Ka3aTeNbCTB AOMKEH ObITh NPOLLHYPOBAH, NPOHYMEPOBaH, CKpenneH
neyaTbo U NOAMNUCHLIO HaYanbHKKa oTaena enonpon3BoaCcTBa.

11.7. Tlepepaya BelLleCTBEHHbIX [OKa3aTenbCTB Cyabe Ansg OocMmoTpa B cydebHOM 3acegaHuu U
BO3BpallleHMe Ha XpaHeHuMe OTMevalTcs B XypHane. [locne ocMOTpa OHM BHOBb YNaKOBLIBAKOTCHA WU
onevaTbiBaloTCS.

11.8. BelyecTBeHHble goKasaTenbCTBa XPaHATCHA B CydebHOM cOCTaBe OO BCTYMNEHWS B 3aKOHHYHO CUIyY
peleHna unu onpeaeneHus cyga, KOTOPbIM 3akOHYEeHO Npou3BOACTBO No Aeny. [locne aToro crneumanuct
cyaebHoro coctaBa B XXypHarne ydeTa genaeT OTMETKY O peLleHun cyaa, NPUHATOM B OTHOLUEHMUN BELLECTBEHHbIX
[JoKa3aTenbCTB, YKa3biBaeT AaTy M CYLLECTBO peLleHuns.

11.9. BeluecTBeHHble JoKa3aTenbCTBA, KOTOPbIE NoanexaT BO3BpaTy nuuy, npeacTaBmBLUEMY UX, UMK NnLLY,
onpeneneHHoMy CyoOM, BblAAlOTCS CekpeTapem cyaebHoro 3acefaHus (cneumanuctom cyaebHoro cocrasa) nop,
pacnucky, B KOTOPOW MpPOCTaBMAKTCA NacrnopTHble [aHHble, agpec; npu MNonyyeHUn BeLLECTBEHHOrO
JoKasaTenbCTBa NpeacTaBUTENeM ykasblBalOTCS TakKe AaHHble JOBEPEHHOCTU.

11.10. 3a cOXpaHHOCTb BeLlEeCTBEHHbIX [0Ka3aTenbCTB, HaxOAdALLMXCA HenocpeacTBEHHO B [Aene,
OTBETCTBEHHOCTb HECET Cyabs, NpeaceaaTtensCTByOLMI B cyaebHOM 3aceaaHunu.

3a COXpaHHOCTb BELLECTBEHHbIX A0Ka3aTenbCTB, KOTOpble XPaHATCS OTAENbHO OT Aena B KaHuenspuu
cygebHoro coctaBa, HeceT OTBETCTBEHHOCTb Ccheumanuct cygebHoro coctaBa, Ha KOTOPOro BO3NOXeHa
0053aHHOCTb MO Y4YEeTYy U XpPaHEHMWIO BELLECTBEHHbIX JOKa3aTernbCTB.

11.11. BelleCcTBEHHblEe AoKasaTenbCTBa AOSMKHbI XPaHUTLCS B 3anMpatoLnXCa U onevaTbiBaeMblx LiKadax
UNu B N30NMPOBAHHOM OreYyaTbiBaeMOM NOMELLEHNN.

Mpn npoBepke cocTosiHUA fenonpou3BoacTtBa B cyaebHOM cocTaBe OTAENoM OenonpousBoacTBa
npoBepsaeTCa NPaBUMbHOCTb YyyeTa, XpaHeHWs U BbigayuM BELLEeCTBEHHbIX [0Ka3aTenbCTB, YTO OTpaxaeTcd B
cripaBke Nno pesynbTaTtamM NpoBEPKMU.

11.12. OcMOTp M uccrefoBaHWe BeELLEeCTBEHHbIX [A0OKa3aTeNbCTB B MeCTe WX HaxOXAeHus B npeenax
Tepputopun cybbekta Poccunckon deaeparmm n pacnonoxeHusa apbutpaxHoro cyaa, paccmatpusaroLlero geno,
Npo13BOAUTCS STUM CYOOM.

Mocne ocmoTpa 1 nuccnenoBaHns cekpeTapem cyaebHOro 3acefaHusi COCTaBMASETCH MPOTOKOI, B KOTOPOM
oTpa)arTcsa BCe npoLeccyarnbHble AeACTBUSA, MPOU3BOAUMbBIE CYAOM.

Ecnn BO Bpemsa ocmoTpa MpoBOAWMSIOCH poTorpadmpoBaHne wnu Bugeosanucb, To oTorpacpum un
BMAEO03anuch npunaralTcs K NpoTOKONy, BHOCATCS B ONUCHL Aerna.

[Ons ocmoTpa BeLIeCTBEHHbIX [0Ka3aTenbCTB, HaxOAsWMWXCA 3a npegenamu Tepputopumn cybobekTa
Poccuiickon degepaumm, cyaom BbIHOCUTCS onpenernieHne o cyaebHoM NopyyYeHun.

11.13. MNpwu obxanoBaHuM 3aBepLUaloLLLEero Aeno cyaebHoro akta B cyabl anennsumMoHHON Unm kaccaLoHHON
WHCTaHLM BeLleCTBEHHbIE JOKa3aTenbCTBa NepealnTcs B 9TU CyAbl BMECTE C AefoM.

11.14. CkoponopTsLmecs ToBapbl U NPOAYKUUA Takke No onpefeneHuto cyaa MoryT ObiTb OCTaBMeHbl Unu
nepeaaHbl BnagensLy, a eCnu Takas nepegada HEBO3MOXHA, UCNOSNHUTENBHBLIN NUCT O peanusaluu nepenaeTcs B
cnyx06y cyaebHbiXx nNpPUCTaBOB-UCMONHUTENEN Ans WUCNonHeHusi. [eHbrn OT peanusaumm 3a4yncnaATCs Ha
OEeno3nTHbIN cHET apbuTpaxkHOro cyaa, oTkyaa no peLleHunto cyaa nepevymcnsaTcs No Ha3HauYeHuo.

11.15. lepepaya BeWeCTBEHHbIX [OKa3aTeNbCTB Ha peanusauuio NPoOM3BOAUTCA MO aKTy WM nyTem
ohOopMIEHUa MNPOTOKONa, B KOTOPbIA BHOCATCA CBEAEHUS O KOMWYecTBe MepefaHHoro wuMmylecTsa, ero
WHAMBUAYaNbHbIX OCOOEHHOCTSIX, HOMUHAMNbLHOW CTOMMOCTMW.

11.16. Ecnn ckoponopTsaLmnecss ToBapbl U NPOOYKUWUS MPULLAN B HErogHOCTb, 06 9TOM COCTaBMseTCHa akT
(npoTokon). CekpeTapb cygebHoro 3acenaHusi (cneumanuct cygebHoro cocrtaBa) Ha OCHOBaHMM OMpedeneHus
cyfa o6 yHUUTOXEHWW BeLleCTBEHHbIX [oKasaTenbCTB nepedaeT MX Ans YHUYTOXeHus. B xypHane ydeTta
BELLEeCTBEHHbIX [OKa3aTenbCTB YKasblBaeTCAd HaUMEHOBaHWE W KOMWYECTBO NepedaHHOro umyLlecTsa,
nacnopTHble AaHHble Nnu1La, NPUHSBLLErO BelLleCTBEHHbIE JOKa3aTeNbCTBa.

11.17. OeHbrn, ueHHble Gymaru, apyrne LEeHHOCTU NO onpeaeneHuto cyda caatnTcs Ha XpaHeHue B BaHk unu
WHYI0O KPEeOUTHYIO OpraHu3auuio M3 yucna npegycMoTPeHHbIX NepeyHeM, KOTopbl ycTaHoBneH MNpaBuTenLcTBOM
Poccuiickon ®epepauun. lepegada odopmnseTcs MNpOTOKONOM, B KOTOPOM YKa3blBaeTCsl, KOMY, B KaKOM
KONMM4ecTBe, C KakMMWM WHAMBUAyalNbHbIMW OCOOEHHOCTAMM MepedalTcs BelleCTBeHHble [oKasaTenbCTBa.
Pacnucka atoro nvua B NonyvyeHumn BeleCcTBEHHbIX AoKa3aTeNbCTB NOALWNBAETCA B MaTepuansl Aena, BHOCUTCA B
ONUCb JOKYMEHTOB.
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12. lokymeHTaneHoe oopmneHune paboThbl
npesnanyma apbuTpaxHoro cyga

12.1. [enonpoun3BOACTBO, CBs3aHHOE C [AOKYMeHTanbHbIM OQOPMIIEHUMEM OpraHusaumMM 1M npoBeaeHus
3acefaHui npesnanyma apbuTpaxHoro cyaa, ocyLLecTBNsSeTCs cekpeTapuaTtomM npeacepartens cyaa.

12.2. lMpoeKkT NOoCTaHOBMEHWUs Mpe3uavyma U Opyrue AOKYMEHTbI, MpefCcTaBIieHHble K ODCYXOEeHWto Ha
3acefjaHuv npesvanyma, nepefarTcsl UCMONHUTENSAMIU B ceKpeTapuaT npegcedartens cyda He nosgHee 4em 3a
NaTb AHEN OO0 3acefaHus npesvauyma MoA pacrnucky B XKypHane yyeTa, KOTOpbIM BedeTcs crneumanucramm
cekpeTapuara.

12.3. TloBecTkn 3acedaHui npesvanyma W KONMUU HeoBXOAMMBbIX [OOKYMEHTOB MepedalTcsa udneHam
npesvaMyma cneumanucTammu cekpeTapuata npegcepaTtens cyga B Cpoku, obecrnedvBarolime BO3MOXHOCTb
yyacTus B 3aceaHuu.

MHble nuvua, yyacTMe KOTOpbIX B 3acefaHuy npesvauvyma npeacenaTensCTBYOWMM  NPU3HaHO
Heo6XxoauMbIM, U3BELLLAIOTCS CneunanMcTamm cekpetapmarta 3abnaroBpeMeHHo.

12.4. Ha 3acepaHun npesvavyma cekpetapeMm npesnguyma BefeTcsl NpOoTOKO, KOTOPbIM NoanucbiBaeTcs
npeacenaTensCTBYOWMM  Ha 3acefaHuMM U cekpeTtapeMm npesuauyma. [lpoTokon XxpaHuTcs B gene no
HOMeHKNaType.

12.5. To ykasaHuio npeacenaTenbCTBYIOLWEro Ha 3acedaHuyn MNOCTAHOBMEHWSI Mpesuanyma u gpyrue
OOKYMEHTbI, PacCMOTPEHHbIE Ha 3acefaHuun, TUPaXUPYIOTCA CekpeTapeM npesvagnyma B Heobxogumom
KONM4YecTBe 3K3EMMNNAPOB ANs nepedaym cyabsim, paboTHMKam cyaa, paccbiiiki B Apyrve cyapl.

13. Peructpauus, pacnpegeneHue,
NPOXOXAEHNE MHOW KOPPECMOHAEHLMN

13.1. lMNocTynatowas B apbuTpaxHbI Cy, KOppecnoHAeHUmMs (NOMMMO YKa3aHHOW B NpeablayLimx rnasax)
perncTpupyeTca U nepefaetcd npeacegartento cyaa, 3amMecTutenam npeacefartensd cyga B cyaebHble cocTaBbl
unu noapasaeneHns B nopsiike, yCTaHOBNEHHOM HacTosLen VIHCTpyKLnen.

13.2. Ob6palueHus, 3anpockl genytatoB ®enepansHoro CobpaHus Poccunckon ®epepauumn u genyratos
3aKoHoZaTesnbHbIX OpraHoB cyobektoB Poccuiickon Pepepauumn, npeacrtaButenent denepanbHbIX OpraHoB
3aKoHOAATENbHOM M MCMOSIHUTENbBbHOW BNacTu, agMuUHUCTpauuuM cybbekTtoB Poccuickon depepauun, cpencts
MaccoBOM UHOpMaLMK HanNpaBnsaTCA B cekpeTapuaT npeacegartens apbutpaxHoro cyga.

13.3. Ha nocTtynuBlleM OOKYMEHTE B MPABOM HWXHEM Yrily CBOOOOHOIO OT TEKCTa MOMs NULEBON CTOPOHbI
MepBOro nucta MNpOCTaBSETCSA BXOAAWMA WTamn. B ero pekBusnTbl BXOAAT: MHOEKC COOTBETCTBYHLLErO
cekpeTapwuaTa (NpueMHON) pykOBOACTBa, cyaebHoro coctaBa My nogpasgeneHuns, Kyga HanpaBnseTca JOKYMEHT,
NopsiKOBbIM HOMEpP B Npefenax KaneHgapHoro rofa, gaTta MoCTynneHus OOKYMeHTa U noanuch cneunanucta,
3aperncTpupoBaBLLEro JOKYMEHT.

Hanpumep: CI1-434 04.03.2004,

roe CI1 - nHpekc CekpetapuaTta (npuemMHoN) npeacenarens apbutpaxHoro cyaa;

434 - nopAAKOBbIN HOMEP OOKYMEHTa Mo NOCTYNMEeHUN;

04.03.2004 - pata nocTynneHna JoOKyMeHTa.

13.4. lNMpwn HanpaBneHUn OOKYMEHTOB B cyaebHble cocTaBbl MM NoApasferieHnst yKasblBalTCA WHOEKCHI,
onpegensiemble No nepBbIM BykBam UX HAMMEHOBaHWIA:

C1 - nepBbil cyaebHbI cocTas,

C2 - BTOpOM cyaebHbIi cocTas,;

OK - oTgen kagpos;

C\ - cekpeTHas 4acTb;

OW - otpen nHdopmatmsauum u 1.4.

13.5. Ha pgokymeHTbl, nepejaBaemble B CeKkpeTapuaT npeacejatens cyga,  3aBogdatcd
pPerMcTpaumMoHHO-KOHTPOSbHbIE KapToykmM <1> (npunoxeHue N 20), koTopble cofepXaT Cregylolmne pekBUsnTbI:
HaMMeHOBaHWe KOoppecrnoHAeHTa W BuO [OKYMeHTa (3akOH, YyKa3, MOCTaHOBIEHWEe, pacnopsikeHue, WHON
HOPMAaTUBHBLIN aKT, MMCbMO, 3anpoc, MHhOpMaLUd, yKkazaHue, pasbsCHEHNE U T.M.); BXOASALWMN permcTpaLmoHHbIN
HOMep, AaTbl MOCTYMMEHUS U perncTpauun OOKYMEHTa; WUCXOOSAWWUA HOMep W AaTy AOKYMEHTa; pes3oriiouuto
PYKOBOAWTENS, PaCCMOTPEBLLUEro [AOKYMEHT; (aMWivMi0 U MHUUMANbl WUCMONMHUTENS (UCnonHuTenew); gdarty
NOpy4YeHMs N CPOK UCMOSTHEHNS.
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<1> [lanee - kKapToOuKa.

13.6. Cneumanuct (cekpeTtapb) cynebHOro cocrtaBa UNU PYKOBOAUTENS CTPYKTYPHOro noApasgeneHus,
NPUHMMAIOLLMI OOKYMEHT, pacnucbiBaeTCs B NEPBOM IK3EeMNIisipe KapTOYKW, KOTOPbIN OCTaeTcsl B CrpaBOYHOWN
KapToTeke oTAena [OenonpouM3BOACTBa, W nepefaeT AOKYMEHT CBOeMy pykoBoauTenio. Btopoin aksemnnsp
KapTO4kM OCTaeTCcsa y crneumanucta cekpetapuata pykoBOAUTENS ANA OTMETOK O JdanbHenwem OBMKEHUN
OOKYMEHTa.

13.7. MNocne npuMHATMA pyKOBOAUTENEM peLleHus Mo JOKYMEHTY crneuuanncT cekpetapuaTta pykoBoauTens
BO3BpalllaeT [AOKYMEHT C pes3ofoumen cneumanucty kaHuensipym. CpoK WCMNOSIHEHWsI yCTaHaBnvMBaeTCs
pykoBoguTENneM, paCCMOTPEBLLUMM OOKYMEHT U NPUHABLLNM peLleHne No ero UCMOSTHEHUIO.

13.8. Cneunanuct kaHuensipum Beoaut B B[l AVIC damunuio n mHuumansl Ha3Ha4Y€HHOrO MCMONHUTENS
(vcnonHuTeEnen), cogepkaHue pesonounn, cBeaeHUs O NOCTAaHOBKE Ha KOHTPOIb, CPOK UCMOMHEHUS U nepenaet
OOKYMEHT Nof, pacrnucky B KapTouke cneumanncty cyaebHoro coctaBa unm noapasfeneHusi, B KOTopoM paboTaet
Ha3Ha4YEeHHbIA UCNOJTHUTENb.

13.9. Cneumanuct cygebHoro cocTaBa, noApasaeneHus nepefaet MNOCTYNUBLUMA [OKYMEHT CBOEMY
pykoBoauTento (ero 3amMecTuTeni), YykasaHHOMY B  pPe30nioLUMM  PYKOBOACTBA, KOTOPbI  HasHayvaeT
HEenocCpeacTBEHHOIO UCMONMHUTENS.

MHdopmaums o nepegaye [okymeHTa wucnonHutento BHocuteda B Bl ANC cneumanuctom cygebHoro
cocTaBa, nogpasgeneHus.

13.10. JanbHenwee oBwxeHne AOKYMeHTa OUKCUPYEeTCs B KOMMbIOTEPE CneumanmnctoM COOTBETCTBYHIOLLErO
cynebHoro coctaBa, CTPYKTYPHOro nogpasgenenus.

13.11. MNepepaya AOKyMeHTa 13 04HOro noapasfeneHunsa B pyroe Npon3BoguTCA TOSbKO Yepes KaHUensaputo
oThena genonpousBoacTtea. B aTom cniyyae Ha o6omx sk3emMnisipax KapTo4ku crneunanucT KaHUensapum ykasoiBaeT
damunuio pykoBoauTens, KOTOpoMy nepefaeTcss AOKYMEHT, a Takke MOTUBbI U AaTty nepegayun. MHdopmaums
BBOANTCS B KOMMNbIOTEP.

13.12. depepanbHble 3aKOHbl U HOPMAaTMBHbBIE NPAaBOBbIE aKTbl, NOCTyNawLme B apbutpaxHelil cyq, nocne
nx perncTpauum nepefalTcs B cekpeTapuaT npeacenaTtens cyaa.

13.13. TekcTbl (pepepanbHbIX 3aKOHOB M HOPMATUBHbLIX MPaBOBbIX aKTOB nNepefalnTcss B rpynny
kogndvkauum apbuTpaxHoro cyga Ans ydeta, Kogudukauuu, XpaHeHus U1, Npu HeobXOoAMMOoCTw,
MHpopMaumoHHoro obecneveHus cyaebHbIX COCTaBOB, NoApasaeneHnin apouTpaxxHoro cyaa.

13.14. TMognucaHHble UCXOAsiLMe OOKYMEHTbl PEermcTpupyrTcs cneuuanuctamm cygebHbIX COCTaBOB U
nogpasgenedni B b AVUC "[enonpon3BoacTBo" U nepenarnTca Ons OTNpaBKM B 3KCNEOMLMIO B 3aKIEEHHbIX
KOHBEpTax C HagnucaHHbIMN agpecamu.

Mpn oTnpaBke 3akas3HOMW MOYTOM WM C HApPOYHLIM cneunanuct cygebHoro coctaBa WM NoApasgeneHus
3anonHAeT peecTp B ABYX IK3eMMNMsipax Unv 3asBKY Ha JOCTaBKY KypbePOM.

Ecnn OOKYMEHT MoAnexuT paccbifike HECKONbKUM ajpecatam, TO B 3KCNeauuuto NpeacTaBnsieTcsl Takke
3anosiHeHHbIN CMCOK (PeecTp) pacchifiku C yka3aHHbIMU agpecamu.

13.15. 3aka3Hylo KOpPPEeCNOHAEHLMIO CneunanucT akcneamumM fnpuHUMaeT Ha OTMpaBKy NoA pacrnucky Ha
BTOPOM 3K3eMIMsipe peecTpa, KOTOpbIA OCTaeTcs y cneumnanucta cyaebHoro cocrasa unv nogpasgeneHus.

[Mpuem akcneanumen JOKYMEHTOB Ha OTMPAaBKy NpekpallaeTcs 3a OAMH Yac 40 OKOHYaHWs pabodero aHs.

3.16. Konuu oTnpasnseMoro 4oKyMmeHTa ¢ BU3aMu UCMONHUTENEN XPaHATCA B cekpeTapuarte npeacegarens
cyaa, B COOTBETCTBYHOLEM cyaebHOM cocTaBe nnu nogpasaeneHnm-ucnonHuTene B Aenax no HOMeHKnaType.

14. Npuem 1 nepegava cnyxebHon nHdpopmaumnm
no KaHany akCUMUIbHOM CBA3N N 3NEKTPOHHOM MOYTOM

14.1. Mpvem un nepegadyy uHdOpPMALMU MO KaHanam (akCUMUIIBHON CBA3M U SNEKTPOHHOM MOYThl
OCYLLECTBMAT CneuuanucTbl cekpetapvatoB (MpueMHbIX) pykoBoAcTBa apbuTpaxkHoro cyaa, oTgena
[enonpounsBoAcTBa, UMeLMX hakCUMUIbHbIE annapaThl U 3MEeKTPOHHbIE NOYTOBbLIE ALLMKM.

14.2. Mepepnayy, nprem, y4eT akcorpaMM 1 SNEKTPOHHbIX COOBLLEHWNIA OCYLLIECTBNAKT NULA, Ha3HaYeHHbIe
npeacedaTeneM cyaa, a B cyaeGHbIX KOnnernsax - samMecTuTensMu npeacefatens cyaa, BO3rMasfsoWMMU 9Ty
Konnerum.

Mepenaya n Nprem 3MeKTPOHHbIX COOBLLEHNI NMPOU3BOAATCA CreumanucTaMmm KaHUensipum U CTPYKTYPHbIX
noApasfernieHnin, OTBETCTBEHHbIMM 3a paboTy C MOYTOBLIM SILUMKOM, MpedHasHadyeHHbIM Ans paboTbl C
3MEKTPOHHBIMU COOBLLIEHNSIMU.
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14.3. lprHATbIE NO 3MEKTPOHHOM NoYTe M PAKCUMUNBHOW CBA3M COODLEHUA pacnevaTbiBalOTCd Ha
OymaxHble HocuTenu. OTU MaTtepuanbl, OTHOCALIMECA K NPOU3BOACTBY MO cyaebHbIM aenam, He MoryT
paccmaTtpuBaTbCsl B KayecTBe MpoLeccyanbHbIX [OOKYMEHTOB, HEe WMEHT PUAMYECKON CUMbl, a HOCAT
WMH(POPMAaLIMOHHBIN XapakTep.

Ha obopoTHOM CTOpoHe nocrnefHero nucTa Takoro AOKYMEHTa Crneumanuct, NPUHSABLLWA ero, ykasbiBaeT
NMOPSIAKOBBLIA YYETHbI HOMEP MO XypHanam peructpauumn dakcorpamm WinM SMEKTPOHHbBIX COOBLLEHNA, UHOEKC
CBOero nogpasgeneHuvs, gaTy npuema u cTaBuT CBOKO NOAMUCH.

B Heobxooumbix cnydasx oTnpaBuTENo npegnaraeTcd npucnatb OpuUriHan CoobLeHUs € NoAnVHHOW
NOANUCLIO Ha BymaXHOM HocuTene.

14.4. JoKyMeHTbI, NOCTyNuBLUME MO hakKCUMMUITbHON CBA3WN N INIEKTPOHHOM No4vTe U3 drefepanbHbiX OpraHoB
rocy4apCTBEHHOW BriacTu, OpraHOB roCy4apCTBEHHOW BriacTu cyobekToB Poccuiickon Pepepauumn n genyrartos,
Xanobbl Ha OEeNCTBMA Cyden, Ha HapylleHWs 3aKOHHOCTM B apbuTpaxHom cyde, a Takke akcorpammbl ©
3MNEKTPOHHbIE COOBLLEHUs, agpecoBaHHble npeacefaTento apbutpaxHoro cyga, PerncTpupyroTcs no obwum
npasunam B XXypHanax y4yeTta NpUHATbIX dhakcorpamm MUnm aNeKTPOHHbIX COOBLLEeHUA 1 NepeaatnTca B cekpeTapuaT
npeacenaTtens apbutpaxHoro cyaa Ans peLleHus Bonpoca o ganbHenwen pabote ¢ 3TUMM JOKYMEHTaMMU.

14.5. ®akcorpaMmbl U 3MEKTPOHHbIE COOOLLEHNS, He afpecOoBaHHble PYKOBOACTBY apbuTpakHOro cyaa u
NOCTYyNMBLUME B CBA3M C HaxXOOALWMMUCA Ha pacCMOTpeHuMM B cyaebHbIX cocTaBax cyaebHbiMu aenamu,
MaTepuanamu, paccmaTpuBaeMbiMW B nodpasfgeneHvusx, nepedalTcs W3 oTgena  Adenonpoussoictea Mo
npegHa3Ha4YeHHOCTU pyKoBOAUTENSM CyAeOHbIX COCTaBOB, CyAbsSM UMW PYKOBOAMTENSIM NogpasaeneHni.

14.6. Mo kaHany akCUMUIBHOW CBSA3WM W 3MEKTPOHHOW MOYTOW 3anpeliaeTcs nepefaBaTb CEKpPeTHble
OOKYMEHTbI, JOKYMEHTbI OFpaHUYEeHHOro pacnpocTpaHeHnsl U TEKCTbl AOKYMEHTOB "He anga nevatun”.

OTBETCTBEHHOCTL 3a coAepaHne uHdopMaumm, nepegaBaemMon No PakCUMUITbHON CBA3U U 3NIEKTPOHHOM
MoYTOM, BO3NaraeTcs Ha pykoBoauTens cygebGHOoro coctaBa, nMoAapasgeneHvst U MCNOMHUTENS, NoAroTOBUBLLETO
MaTepwuan K nepegade.

14.7. O6bem nepenaBaemon PakCUMUIBLHOW CBA3bK MH(OPMaLMK, Kak NpaBuno, He OO0MKEH NpeBbllaTh
NSTW CTPaHUL, TEKCTa, HanevyaTtaHHOro Yepes nNontopa uHTepsBana. TekcT neyataeTcs WPUQTOM YepHoro LiBeTa.

HenpaBunbHO ohopMMneHHbI MaTepurarn Bo3BpalLlaeTcs UCNONHUTENIO.

14.8. 3aaBkM Ha nepefayvy MHdopmauun HGakCUMMUIbHON CBA3bID U ANEKTPOHHOW MOYTOM NOAMUCHIBAOTCSA
pykoBoauTenammu cygebHblx COCTaBOB W nogpasgeneHun. Ha nognuvHHvKke martepuana  chneuunanucr,
OTNPaBnsWUA ero, ykasblBaeT NOPSOKOBbLIA HOMep, AaTy W Bpems HarnpasneHus unHdopmauumu, nocrie vero
mMaTepuan BO3BpaLlaeTCs WCMOMHUTENO MOA pacnucky B XXypHane. 3asiBKu OCTalTCs B Aene Mo HOMEeHKnaType
cypebHoro coctaBa, nogpasfernieHnst u XxpaHAaTcHa B TedeHne ogHoro roga (mpunoxexve N 21).

15. OcHoBHble TpeboBaHUs
K COCTaBneHuo 1 0OpPMIIEHNIO JOKYMEHTOB
(kpome cyaebHbIX akToB)

15.1. Tlpy nNOArOoTOBKE MWCXOOALWMX [OKYMEHTOB apbuTpaxHOro cyga crneayet pPyKOBOACTBOBaTbLCSH
TpeboBaHMAMM YHUDULNPOBAHHON CUCTEMbI OPraHN3aLMOHHO-PACNOPAANTENBHON AOKYMEHTAUMUN, YTBEPKAEHHON
MoctaHoBneHuem [ocymapcTBeHHoro crtaHpapta Poccuiickon ®depepaumm ot 03.03.2003 N 65-ct (TOCT P
6.30-2003).

15.2. INpwn NnoaroToBKe AOKYMEHTOB (KpoMe cyaebHbIX akToB) Heobxoanmo cobnogaTth crieayolme npasuna:

- OOKYMEHT n3rotaBnueBaeTcs Ha 6naHkax yCTaHOBIEHHON hopMbl;

- Mpu Nepenucke mexay cyaebHbiMM cocTaBaMu 1 noapasgeneHmamm 6naHkm He UCnonb3ylTCs;

- Oona odopMneHus COMpoBOAMTESNBbHBIX MMWCEM, 3anpoCcoB M B HEKOTOPbIX OPYrUX Cryyasx MOoryT
NPUMEHATLCA BnaHKkn-TpadapeTh;

- DOKYMeHTbl 06beMoM Gonee O4HON CTpaHULLbl OMKHBI MMETL 3arofioBOK, PaCKpbIBaOLLMIA NX COAEPXKaHNE;

- B PEKBU3NTAX UCXOASALLEr0 JOKYMEHTA-OTBETA YKa3bIBaOTCH AaTa U HOMEP AOKYMEHTA, Ha KOTOpbI AaeTcs
OTBET,;

- OOKYMEHTbI MOAMUCHLIBAKOTCA OOIMKHOCTHBIMKU NULAMW B COOTBETCTBUM CO CBOWMW MOMHOMO4YMSIMKU. B
COCTaB MOANUCU BXOOUT: HAMMEHOBaHWE OOJPKHOCTM Nnla, NOANUCHIBAOLWEro JOKYMEHT (NOMHOEe, eCrnv AOKYMEHT
MCMONHEH He Ha bnaHke pykoBoauTens), NMMYHas NOANUCH U ee NevaTHasi pacliMdpoBKa C yKa3aHMeM MHMLManos;

- Ha 0O6OPOTHOM CTOPOHE MOCMEeAHEro NNCTa MNOASIMHHMKA U KOMUIA UCXOAALLEro JOKYMEHTA B JIEBOM HIDKHEM
yrny ykasblBaeTcs amunms MWCMOSNHWUTENS M HOMep ero cnyxebHoro TenedoHa (KpoMe mnpoueccyarnbHbIX
OOKYMEHTOB 1 OTBETOB Ha Xarnobbl);
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- [OOKYMEHT [ommkeH ObiTb BO3MOXHO KpaTKMM, aprymMeHTMpOBaHHbIM, obecneumBatoLiMM TOYHOE W
OJHO3Ha4YHOEe BOCMNPUATUE ero coaep’kaHuns.

15.3. lMepBbln 3k3eMnnsAp UCXOAALIEro OOKYMeHTa (nuUcbma) HanpaBnsieTcs ajpecaty C OpurnmHanom
noanucu. Konua [OKyMeHTa BMECTE C MPUNOXEHUAMM, 3aBU3NPOBAHHAs WCMNONHUTENAMW, 3aBepeHHas
crneumanucToM no AenonpomssBoacTBy WTammnom "Konusa BepHa", ero noanucebio U ee paclumMdpoBKON, OCTaeTcH B
Jene no HoMeHKnatype cyaebHoro cocrtaBa, nogpasgeneHusi. Ecnm Ha paccbinky Mcxogsilero AOKyMeHTa
COCTaBfANCA peecTp, MNepBbli 3IKIEMMONAP peecTpa OCTaeTca B Jenax adKkcneguumi, BTOpPOM - B
nogpasaeneHnm-ucnonHuTene, cyaebHom cocrtaee.

15.4. [okymeHT, OTnpaBnseMbln 3a MNOAMUCBID PYKOBOOMTENSA  CTPYKTYPHOro  nogpasfgenieHus,
peructpupyeTcs cneunanmcTtomM no AefionpoM3BOACTBY B 9TOM nogpasgeneHun.

[lokyMeHTy npucBamBaeTCa UCXOOAWMNN perMcTpaunuoHHbI HOMep, COCTOALWMIA N3 MHAEeKca nogpasgeneHus
N ovYepeHOro NopsaKoBOro HOMEpa MCXoOAWMX M3 nogpasfeneHus JokyMmeHToB. Konus OoKyMeHTa XpaHuTcs B
noapasaeneHunu B gere no HOMeHknarype.

15.5. Ha ucnonHeHHOM [OKyMeHTe (ero konuu nubo Konuu oTBeTa) pyKoBOAMTENb NoApasgeneHvs genaet
oTMeTKy: "UcnonHeHo. CHATb € KOHTpOns. B geno”, ctaBut cBok NOANUCH U AaTy.

15.6. Cneunanuct nogpasgeneHus opopMnseT AOKYMEHTbl U MPUMAOXKEHUS K HUM, BHOCUT MHopMaumio o6
WCNONHEHNN K OTNpaBKe OOKYMEHTOB B KapTOYKy M KOMMbIOTEP M MOALUMBAET B COOTBETCTBYHWOLLEe Oerio Mo
HoMeHKnaType. [loaroToBrneHHaa K OTrnpaBKe KOPpPeCcnoHOeHUMs nepefaeTcs B IKCMeauuuio B 3aneyaTaHHbIX
KOHBepTax C HagnucaHHbIM agpecom.

15.7. Ecnu [OMKHOCTHOE nNUUO, YKasaHHOEe B [JOKYMEHTe, OTCYTCTBYET, [AOKYMEHT noAnuchiBaeTcs
UCMONHAOLWMM 0051I3aHHOCTU 3TOr0 AOJPKHOCTHOIO nuua Wnn ero 3amectutenem. [pu 3ToM ykasbiBaeTcs
dakTnyeckas OOIDKHOCTb IMua, NOAMUCHIBAKOLLEro OOKYMEHT, U ero dgamunus (ucnpaeneHus "m.o.", "sam.
BHOCSITCS1 OT PYKM MIM MaLUMHOMUCHbIM crnocobom). He gonyckaeTcs ctaBuTb npeasior "3a" unm Kocy 4epTy
nepen HaMMeHoBaHNEM OOJKHOCTH.

15.8. Npun nognucaHMm AOKYMEHTa HECKOMbKUMM NULLAMU PaBHbIX JOMKHOCTEN MX NOAMMCKU pacnonaralT Ha
OZIHOM YpPOBHE, Ha4yMHas C MHULUKMaTopa Uy KoopauHaTopa NoAroTOBKU JOKYMEHTA.

Mpy nognucaHun [OKYMEHTA HECKONbKMMK nuLlaMu, 3aHUMaloLWyMK pasHble [OMKHOCTU, WX MNOAMUCH
pacnonaralT OAHY NOoA ApYron B NocrnenoBaTenbHOCTU, COOTBETCTBYIOLEN paHry 3aHUMaeMon AOMKHOCTH.

15.9. [lata nognucaHus, yTBEPXOEHUSA, CornacoBaHna AOKYMEHTa, a Takke AaTthbl, cogepXalimecs B TEKCTe,
OOJDKHbI YKa3blBaTbCA OBYMSI nMapamu apadckmx umdp (oeHb M Mecsu), rog - YeTbipbMs apabckumn undpamm,
Hanpumep: 04.03.2004. B TekcTe [OOKyMEHTa, CoOOepXKallero CCbUKy Ha cyaebHbli akT unu  cBegeHus
(MHAHCOBOro XxapakTepa, MPMMEHSETCS CrOBECHO-LMpoBon cnocob HanncaHust gatel: 04 mapta 2004 roga.

15.10. lMpn appecoBaHnn p[okymMeHTa 06e3 yka3aHWs [LOMMKHOCTHONO Nuua B OpraHu3auui wunm ee
CTPYKTYpHOE nogpasfgeneHme nx HammeHoBaHve NUWyT B UMEHUTENbHOM nagexe. Hanpuwvep:

MMWHUCTEPCTBO OCTULMK
Poccuiickon ®epepauuu
YnpaeneHue genamu

Mpv HanpaBneHWn OOKYMEHTa AOSMKHOCTHOMY NUWLY HasBaHWE opraHM3auMun yKasblBaeTcs B UMEHUTENbHOM
nagexe, JOMKHOCTb U haMunnsa agpecara - B aTeNbHOM, Hanpuvep:

MWHUCTEPCTBO HOCTMLNN
Poccuiickon ®epepauun
YnpasneHne opraHnsaunoHHo-
npaBoBoro obecneyeHms
ropuanyeckor NnoMoLm
HavanbHuky otoena
A.AMBAHOBOW

an agpecoBaHuMmM [LOOKyYMEeHTa pyKoBOOUTESNO OpraHu3aunnm ee HaunMmeHoBaHue BXOoOUT B COCTaB
HanmMmeHoBaHUA OOJDKHOCTU agpecaTta, Hanpumep:

"eHepanbHOMY OMpeKTopy
06beauHeHns "Arponpom”
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E.ANMETPOBOW

Mpn apgpecoBaHMM [OKYMEHTa HECKOSNbKMM [OMKHOCTHbIM NuuaM OOHOPOAHbLIX OpraHu3auui OoJHoWn
CUCTEMbI UX JOIMKHOCTU YKa3biBalOTCA BO MHOXECTBEHHOM Yucre 1 0606LLEeHHO.

Mpn agpecoBaHUM [OKyMEHTa B HECKONbKO OLHOPOAHLIX OpraHu3auui KX Takke crneayeT yKasblBaTb
0600LLeHHO.

15.11. TonHbIM NOYTOBBLIA agpec nNpu HarnpasfieHun [OKYMeHTa KoppecrnoHAeHTaM YKasblBaeTca B
nocnenoBaTenbHOCTU, YCTaHOBNEHHOW [1o4YTOBbIMU NpaBuiamMu.

15.12. Ncxoaawmim JOKYMEHT HE AOMMKEH coaepKaTb Ooree YeTbipex agpecaToB; KaXabl 3K3eMMNIISP Takoro
OOKYMeHTa AormkeH ObiTb nognucaH. CroBo "Konus" nepen BTOPbIM, TPETbUM, YETBEPTbIM agpecaTamu He
yKasbIBaloT.

[Mpu HanpaBneHun AokymeHTa 6onee 4Yem B YeTbIpe aapeca COCTaBMSETCA PEeCcTp Ha PacChIfKy, Ha KaXaoM
OOKYMEHTe yKasblBaeTCs TONMbKO OAMH ajpecar.

AOpec He npocTaBnsdeTCd Ha [OKyMeHTax, HanpaBfsieMbiX B MpaBUTENbCTBEHHbIE YYpeXOeHus wu
NMOCTOSIHHLIM KOppecnoHAeHTaMm. B aTux cnydasix MOryT npuMEHATbCS KOHBEpPTbl C 3apaHee HanedaTtaHHbIMU
agpecamu.

15.13. Ecnn OOKYMEHT UMEEeT MPUMOoXeHUs, Ha3BaHHble B TEKCTe, TO OTMEeTKa O HuX odopmnaeTca no
cnegytoulen opme:

MpunoxeHue: Ha 10 n. B 3 aka.

Ecnn npunoxeHnsi B TEKCTE He HasBaHbl, TO HeOB6XO0AMMO ykasaTb WX Ha3BaHWs, KOJIMYECTBO JSIMCTOB U
9K3EeMMMISAPOB KaXkaoro, Hanpumep:

MpunoxeHus:
1. NpoeKT nocTaHOBNEHUS... HA 2 N. B 3 3K3.
2. CnpaBka o npoBepke... Ha 3 n. B 3 9K3.

Ecnu npunoxeHuns copoLuopoBaHbl, TO KONMYECTBO NNCTOB HE yKa3blBaeTCs.

Mpy HanNMYMN HECKOMbKNX NPUMNOXEHUI KaXaoe U3 HUX HyMepyeTcs.

MpunoxeHus JomkHbI 0POPMIIATECA Ha CTaHAAPTHBLIX NMCTax U UMETb BCe HeOOXOoAuMble ANs AOKYMEHTa
PEKBU3UTBI.

15.14. B npunoxeHnnm K pacnopsautesisHoMy OOKYMEHTY B MNpaBOM BepxXHeM Yriy nepBoro nucra
NPUNoXeHns ykasblBaeTCs HaMMeHoBaHWe pacnopsanTenbHoro JOKyMeHTa, ero gata u Homep, Hanpumep:

MpunoxeHue N 2

K npukasy npeacenarens
ApbutpaxHoro cyaa
Koctpomckon obnactu

oT __ 200 . N__

16. MoaroToBka pacnopAanTENbHbLIX U UHULMATUBHBIX [IOKYMEHTOB

16.1. Mo opraHM3aLUMOHHbIM, KagpOBbIM, (PUHAHCOBLIM BOMPOCaM, BOMpocaM MiaHMpoBaHus, Tpyga u T.4.
npeacenaTenem cyga M3galTcsl NpuKasbl, TO €CTb MPaBOBble aKThl, N34aBaeMble B LIEMSIX PELUEeHUs OCHOBHbIX
3afjav, CToSALLMX Nepes CyaoM.

16.2. PacnopsbkeHue - MpaBOBOM akT, W34aBaeMbll npeacefaTeneM cyda, €ro 3amecTuTensmu,
pYKOBOAMTENSAMU CTPYKTYPHbIX noapasaeneHnin Ang paspelleHust onepaTuBHbIX BonpocoB. Kak npaswuno,
pacnopsbkeHue UMeeT orpaHnYeHHbI CPOK AeNCTBUSA N KacaeTcs onpeaeneHHoro Kpyra UCNonHUTENen.

16.3. PacnopsiantenbHble AOKYMeHTbl, noctynawowue u3d BAC PO, moryT [oBOAUTBCS OO0 CTPYKTYPHbIX
noapasaeneHnii HenocpPeaCcTBEHHO NN NyTEM U3AaHUs BHYTPEHHUX PacnopsaauTenbHbIX JOKYMEHTOB, B KOTOPbIX
n3naraeTcs cogep)xaHue OoKymMeHTa, noctynusliero n3 BAC P®. NMpMMeHUTENbHO K 3agavyaM KOHKPETHOro cyaa
HamMe4valTCsi MeponpusTUS, Noafexalme OCYLIECTBMEHMD. Takue pacnopsguTenbHble OOKYMEHTbl OOJDKHbI
coAepXaTb CCbINIKY Ha OOKYMEHT, MOCINY)XMBLUMIA OCHOBAHWEM K UX M3L4AHWIO, C YKa3aHWEM €ro HauMeHOBaHWs,
AaTtbl 1 HOMepa.
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16.4. YxaszaHus nNo NOArOTOBKE pacnopsauTernbHOrO [AOKYMeHTa jJakTca B dopme  pe3oniouuu
npeacenaTtena cyga 3a ero NUMYHOW MNOAMUCBID C yKa3aHWeM UCMONHUTENS, COAepXaHus OEeWUCTBUN, Ccpoka
WCNONHEHNs, AaTbl Pe30noLun.

CekpeTapmat npeacenarens cyfa cTaBuT JOKYMEHT Ha KOHTPOMb U nepeaaeT nof pacrnucky UCMOMHUTENIO.

16.5. TlpoekTbl pacnopaguTenbHbIX [AOKYMEHTOB AOMKHbl MMETb 3arofloBOK, PaCKPbIBAKOLMA  UX
copepxaHue.

B KoHcTaTupylowen 4yactum KpaTko wusnaralotcd ¢akTbl M cobblTvs, Lenu u 3agayn, MNOCHyXuBLIne
OCHOBaHMeM 118 U3gaHns JOKYMEHTa.

PacnopsgntenbHaa 4yacTb OOKYMEHTa AOMXKHa coAepxaTb nepeyucrieHve npegnucbiBaembix OencTBUA C
yKasaHueM UCMOSTHUTENS Kaxaoro AeUCTBUS U CPOKOB UCMOSTHEHUS.

16.6. B kadecTBe uCnonHUTENEN ykasbiBalOTCA cydebOHble cOocTaBbl, NOAPA3OENeHUs WUINN KOHKPETHbIE
OOMMKHOCTHbIe nuua. MyHKTbl M NOANYHKTLI NpUKasa HymepylTcs apabckumun umdpamu. B nocnegHem nyHkTe
pacnopsiAnTEenbHON YacTh AOKYMEHTa MOryT COAEpXaTbCs yKasaHus O nogpasferieHun unu OOMMKHOCTHOM nuue,
Ha KOTOPbIX BO3MaraeTcsl KOHTPOIb 3a UCMOMNHEHMEM.

16.7. Ecnu pacnopsiautenbHbli OOKYMEHT M3[aeTcsi B AOMOMHEHMe K paHee Uu3gaHHbIM JOKYMeHTam,
N3MeHSAET OTAerbHble UX MOMOXEHUS UMM OTMEHSIET NOMHOCTLIO, B €r0 TEKCTe AOMKHa codepaTbCH CChlfika Ha
NU3MeHAeMbIi OKYMEHT MUMU ero MyHKT, yKa3blBaeTcs [aTa JOKyMeHTa, HOMep W 3arofioBoK. B cnyvyae OTMeHbl
OOKYMEeHTa UNW ero nyHKTa pacnopaguTenbHbIn JOKYMEHT AOMkeH cogepxaTb croa: "lpusHath yTpaTUBLLMM
cuny...".

16.8. [lpegcraBngemble Ha NOAMUCH PYKOBOACTBY Cyda pacrnopsguTenbHble OOKYMEHTbl BU3UPYHOTCA
WCNONHUTENSAMW U PYKOBOOUTENAMU BCEX 3aMHTEPECOBaHHbIX noapasgeneHuin ¢ ykasaHuem WX AOMMKHOCTEN M
AaTtbl cornacoBaHus.

Busbl cTaBaTCA Ha 060POTHOW CTOPOHE NOCNEeOHEro NMcTa NOAMNVHHWKA PacnopsanTenbHOro AOKyMeHTa unm
Ha NUCTe cornacoBaHus.

16.9. MNpun Hecornacun ¢ NPOEKTOM pacnopsaaMTENbHOro AOKYMEHTa BU3MPYIOLLMIA U3naraeT CBOe MHeHue B
NMMCbMEHHON (hOpMe Ha OTAENBHOM NNCTE, MPUBOAS MOTUBMPOBAHHBLIE BO3PAXEHMWS UM HOBYIO (DOPMYINUPOBKY.

16.10. lMpukasbl 1 pacnopskeHuss neyatawTca Ha OnaHkax yCTaHOBMNEHHOW (POpMbl M [OMXHbI UMETb
crneayoLline pekBu3nTbl: NONHOE HaMMeHoBaHWe apbutpaxHoro cyga (nogpasaeneHus - Ang pacrnopsikeHus ero
PYKOBOAWTENS); HAMMEHOBaHWE BMAA aKTa M ero KpaTKvi 3arofoBoK (4119 NPMKa3oB); gaTta NoANncaHus akta u ero
HOMep; HaMMEeHOBaHWe JOMKHOCTY, hamMunmsa n nHuUmManel nuua, NoAnNMCcaBLLEro akT.

16.11. PacnopsigutensHble [OOKYMEHTbl, MoAMWCaHHble npeAcefateneM apbuTpaxHoro cyga u  ero
3amMecTUTENsSMU, PErMCTPUPYIOTCA B OTAeNe Aenonpov3BOACTBa (CekpeTapyaTe npeacenarens cyaa).

[okymMeHTbl NpeAcTaBnaoTCa B ABYX 3K3eMMNNApax, Ha KOTOPLIX YKasblBalOTCA AaTta U MopsgKoBbIN HOMEp.
MoanMHHMKM JOKYMEHTOB NOALIMBAIOTCA B Aenia no HomeHknaType: "lMprkasbl pykoBoACTBa apOuTpaxHoro cyga” u
"PacnopsikeHunss pykoBoAcTBa apbuTpaxHoro cyaa“'. Btopon ak3emnnsp pacnopsautensHoro [OKyMeHTa
BO3BpaLLlaeTCsl CTPYKTYPHOMY noApasferneHunto, noarotoBMBLUEMY [OKYMEHT, WM XpaHUTCA TaM B Jene nmno
HOMeHKNaType.

16.12. Konun pacnopssantenbHbIX AOKYMEHTOB MO OCHOBHOM AeSATENbHOCTU Cyaa, a Takke agpecoBaHHble
KOHKpEeTHbIM nogpasfeneHusam, no fMcTy pacChifikv nepefatTcd Bo BCe cyaebHble cocTaBbl M nogpasfeneHus
noa pacnmcky.

16.13. CekpeTapwvaT npeacegatensd apoUTpaxkHOro cyga, Ucnonb3ys MHopMaLmio XXypHana (NpunoxeHve
N 22) n anekTpoHHOWM 6a3bl AaHHbIX, OCYLLECTBMSET KOHTPOSb 3a NMPOXOXAEHWEM U WCMOSTHEHWEM OOKYMeHTa B
COOTBETCTBMM C YCTaAHOBMIEHHbIMM B MpuKasax npegcegatens cyga TpeboBanvamMu 006  ykpenneHuu
NCNONHUTENBCKON AUCLUMINHBI U COBEPLLUEHCTBOBAHUMN KOHTPOSS UCMOSTHEHUS.

16.14. PykoBoauTenb CTPYKTYpHOro nogpasieneHuns, OTBevaloWwmin 3a UCMOMHEHUEe MnopydeHus,
cofepxallerocs B npukase unm pacrnopskeHun, 3HaKOMUT C JOKYMEHTOM M MOpyYeHMEM, COAepXKaLLMMCS B HEM,
BCex paboTHUKOB NoapasfeneHuns, KOTOpbIX KacaeTcsl UCMONHeHne AOKYMeHTa, Nubo obecneunBaeT nepegady nm
KOMuIM JOKYMEHTa C pe3onioumnen pykoBOACTBaA, OPraHn3yeT 1 KOHTpONupyeT UCMONHEHNE AOKYMEHTA.

17. OpraHusauusa NM4HOro npuema
W paccMmoTpeHne obpalleHni rpaxaaH

17.1. JInyHbIN Nprem rpaxaaH v npeacraButTenien opraHnsaumim NnponssoanTCcs No Bonpocam opraHMsaumm m
obecneyeHns OeATenbHOCTM apbuTpaxkHoro cyga, a Takke >kanobam Ha OeWcTBUS Cyden, He CBA3aHHbIM C
paccMOTPEHNEM KOHKPETHbIX Aefl, 0bxanoBaHuem cyaebHbIX akTOB 1 NpoLeccyanbHbIX AeACTBUA Cyaen.
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17.2. MNepBKYHbIN NpYeM noceTuTernen nNpou3BoaAUTCS aAMUHUCTPATOPOM apOuTpaXKHOro cyaa, KOTopbiA B
npeaenax cBoen KOMMNeTeHLUMM CaMOCTOATENbHO pa3pellaeT NoCTaBfeHHble BONPOCkl NMBO onpeaensieT nopsaok
UX AanbHeunwero pacCcMOTPEeHUs, B TOM 4ucrie M HeobxoaMMOCTb MOCreayoLero fNMYHoro npuema 3asBuTens
PYKOBOACTBOM apBuTpaKHOro cyaa Ui pykoBoaUTENSMU CTPYKTYPHbIX NnogpasaeneHni.

17.3. JlnuHbln nNpuem 3asiBUTENEN 3amMecTUTenaMu npeacenartens apbuTpaxHoro cyga nNpousBOAUTCH B
COOTBETCTBUM C rpaddMKoM npuema n CrmckoM NpuHMMaeMblX nuu, NOAroTOBNEHHbIM adMUHUCTPATOPOM cyaa.

AOMUHUCTpaATOp CcyAa U3BELLaeT 3adaBUTENEN O BPEMEHU U MeCTe npuemMa.

17.4. Cnucok mnuu, 3anucaHHbIX Ha MWYHBIM MpUEM K PYKOBOACTBY apOuTpaHoOro cyga, nepegaeTtcs B
cekpeTapwmat (MPUEMHY0) COOTBETCTBYIOLLEIO PYKOBOAMTENSA HE NO34Hee OHSA, MPeALIeCcTBYIOLEro gHI npyema. B
3TOT e CPOK NPOU3BOAMUTCS COrfacoBaHue NMYHOro npnema ¢ pykoBoAUTENSIMU CTPYKTYPHbLIX NOApasfaeneHunn.

17.5. CneumanucT otgena OenonpousBoACcTBa BeAeT y4yeT MPUHATBIX Ha NMYHOM NpueMe Nnuu B XKypHane
YyCTaHOBMNEHHON hOPMbI.

Ecnu Bonpoc, noctaBneHHbir B obOpalleHun, He Obin OKOHYATEeNbHO paspelleH Ha fMYHOM npueme,
obpalleHne nepegaeTca depes3 oTAen  Oenonpou3BOACTBA MO MPUHAAMNEXHOCTM B COOTBETCTBYOLLEE
nogpasgeneHne AOns  paccMOTPEeHUs W MNOArOTOBKM  MpearnioXeHud unm  oTBeTa B YCTaAHOBMEHHblE
3aKoHOAaTenbCTBOM CPOKMU.

17.6. HauyanbHuK oTgena Aenonpou3BoAcTBa BedeT LIEeHTPanv3oBaHHbIN y4YeT MUCbMEHHbIX 3asiBlieHUNn,
Xanob v npeanoXeHnn rpaxaaH No Bonpocam opraHu3aumm n obecnevyeHns aesaTenbHOCTU apOUTPaxHOro cyga u
Ha OencTBUsa cyaen, He CBSA3aHHbIe C paCCMOTPEHUEM KOHKPETHbIX Aen.

Creunanuctbl NOo Oenonpou3BOACTBY B cyaebHbiX cocTaBax M MogpasdeneHusix BedyT XypHan yyerta
PacCMOTPEHHBIX MWCbMEHHbIX ObpalleHuin rpaxgaH u obpaleHuid, NOCTYNUBLUMX C Mpuema, OCYLLECTBRSIOT
KOHTPOIb 332 UX MPOXOXOEHNEM.

17.7. OTBETCTBEHHOCTb 3a OpraHM3auui pPacCMOTPEHUs OoOpalleHWin, UX paspeLleHne Mo CYLIECTBY,
cobnioeHne CpPOKOB WUCMOMHEHUs, a TakkKe 3a COCTOSAHMEM [enonpou3BOACTBa MO HMM B nogpasgerneHusax
BO3MaraeTcs Ha pykoBoauTenen nogpasaeneHui.

17.8. K paccmoTpeHuio He npuHuMMatoTcs obpalleHnss 6e3 noanuHHOM noanmucu m obpaTHoro agpeca
(aHOHUMHBIE), coaepXallmMe HENPUCTONHbIE BbipaXeHnst (OHW NoALIMBalOTCA B A€o N0 HOMEHKNaType), a Takke
He noajaroLLmMecs NPoYTEeHUIO (nocneaHne, eCnmn BO3MOXHO YCTaHOBUTbL afipec, BO3BPALLAOTCSA 3adBUTENAM).

17.9. Ecnn obpaweHne noctynuno Goree 4Yem OT Tpex 3asiBUTENEN, OHO PErMCTPUPYETCa Ha dhamunuio
nepBoro 3 HMx. EMy e 1 HanpaBnseTca oTBET C NPocbOON yBEOOMUTL O HEM ApYrvX 3asBuTenen. KaHuensipmen
3aBOATCHA aHaNOrM4yHble yYyeTHble KapTovkU Ha baMmunumn BTOPOro 1 TpeTbero 3asBuTernen ¢ OTMETKON O TOM, 4YTO
MOOHATbIE VMW BOMPOCHbI UMEKT OTHOLUEHUE K KOJIIIEKTUBHOMY OOpalleHuio nuu, 3aperMcTpupoBaHHOMY Ha
thamunumio NepBoro U3 3asiBUTEnNen.

17.10. Nocne peructpauuun, B 3aBUCUMOCTU OT COAEPXaHUA N CTENEHN BaXHOCTWN NOCTaBMNEHHbLIX BOMNPOCOB,
obpalleHns nepegaloTcs Ha pacCMOTPeHNe B COOTBETCTBYIOLLUIN cekpeTapuaT (NpUemMHylo) pykoBoacTea nnbo B
COOTBETCTBYIOLLEEe nogpasferieHne yepes crneuuanucta no AenonpousBoAcTBY MOA4 €ro pacnucky B y4eTHOW
KapTouke.

Bce cBeneHua 0 paccMOTpeHUM 1 NPOXoxaeHun obpalleHuin BBOAATCS creumanicTammn nogpasaeneHnii B
ANC "[OenonponsBoacTBO", BHOCATCS B KAPTOUKM U XXYpHarnbl yyeTa.

17.11. OG6palleHne cuuTaeTcs paspeLleHHbIM, eCnv MO MOCTaBfeHHbIM B HEM BoMpocam MNPUHATHI
HeobxoaMMble Mepbl, 3asiBUTENO JaH OTBET B MUCbMEHHOW hopme nmbo, npu ero cornacuu, yCTHO Npw NINYHOW
Gecege unu no TenedoHy, a Takke B Cnydasx, Korga 3asiBUTENb MUCbMEHHO CHMMaeT C pPacCMOTPEHMS
nocTaBfeHHble UM Borpockl. [lpyu YyCTHOM OTBeTe COCTaBNsAeTcAa COOTBETCTBYWOLWAA Cnpaska, KoTopas
npuobLyaeTcs K obpaLleHuto.

17.12. OGpallueHne CHUMaeTCs C KOHTPONS pyKoBoAUTENEM, NOCTaBMBLUMM ObpalleHne Ha KOHTPOIb, UMn
ero 3amMecTuTenemM, 0 YeM UMK [enaeTcs OTMeTKa B Buae pesonwoumm nnbo Ha camom obpalleHuun, nubo Ha
cnyxebHon 3anucke ucnonHuTens, NMbo Ha KONUU UCNONMHEHHOTO AOKYMEHTA.

17.13. OOpaweHuns rpaxgaH W opraHu3auuin nocne ux paccMOTpeHns OopMUPYIOTCS B Jdena no
HOMEHKNaType B TOM CTPYKTYPHOM noApasfeneHuu, rae rotoBunmcb OTBEThI.

17.14. Konun [OOKYMEHTOB W MPUMOXEHUW K HWUM, HanpasBneHHbix B AamuHuctpauuio [pesugeHTa
Poccuiickon ®epepaunn un lNpasutensctBo Poccunckon depepaumum, cneumannuctomMm KaHuensapuu YnpasneHus
AenonpovsBoacTBa MOMeELLanTCa B Aero No HOMEHKnaType Ans MOCTOSHHOro XpaHeHus. Konvu OOKYMEHTOB,
HanpasnsembIX B UHble BbiCLUME dhefepanbHble rocygapCTBEHHbIE OpraHbl, XpaHAaTCs B Jerie N0 HOMeHknartype
KaHLensipum B TeYeHne naTtu ner.

KOHCVJ'IbTaHTnJ“OC www.consultant.ru CtpaHumua 35 u3 85

Hafie)KHasa npaBoBaA noaAepXXKa



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

18. KOHTpOJ'Ib 3a UCNOJTHEHNEM OOKYMEHTOB U I'IOpy'-IeHI/II7I

18.1. O6wmi KOHTpOMb 3a cobrniofeHneM npoueccyanbHbIX CPOKOB PacCMOTPEHUS MUCKOBbLIX 3asiBNEHWUN
(3asiBnNeHuin), anennsaumMOHHbIX W KacCauMOHHbIX >Xanob, CBOEBPEMEHHbIM W KayeCTBEHHbIM WCMNOSTHEHWEM
NPpUKa30B, pacrnopsKeHUn, NopyYyeHnn npeacenatensd apbuTpaxHoro cyaa n ero 3aamectutenen, nnaHos paboThl, a
TaKke JOpyrMx [OOKYMEHTOB, HaxoOSALWWMXCA Ha WUCMONHEeHUW U noanexawmx KOHTPOMi, OcylecTBnseT
agMVHUCTpaTop apbuTpaxHoro cyaa.

OnepaTtuBHLIA KOHTPOSTb MO UCMOMHEHUI0 MPOMEXYTOYHbIX ONpedeneHuin cyfa, YCTaHaBfMBAOLIMX CPOKM
WCMNOJSTHEHNST 3TUX onpedenenHnin nctuamm (3asiButensmun), Bo3naraeTcsl Ha cneymanucToB cyaebHoro coctaa (no
MOPYYEHMIO CYyAbW - HAa MOMOLLHUKA CyabMW).

18.2. KoHTporb OCyLecTBnAeTca Mo XypHanam ydeTta, perucTpauMoHHbIM KapTodkaM C MCNoNb30BaHWEM
CpeacTB nporpamMmMHbIX komnnekcos "CynonpoussoacTteo” u "Oenonponssoactso”. MNpu otcyTcTBum B 6a3e AaHHbIX
HeobxoOuUMbIX ANA KOHTPONS CBeAeHWA aaMUHUCTpaTop 3anpawmBaeT uX Yy pykoBoguTenenm u paboTHWUKOB
cynebHbIx cocTaBoB, NogpasaeneHun.

18.3. O xoge UCNonHeHns AOKYMEHTOB U MOPYYEHUIN cneunanucTbl, OTBETCTBEHHbIE 3a 4eNonpon3BoACTBO
(nomowwHukM cypen), 1, 10 n 20-ro yicna Kaxaoro Mecsua AoKnaabliBaT pyKoBOAUTENsIM cyaebHbIX COCTaBoB,
nogpasaeneHun.

HeobxoanmocTb NMOCTaHOBKM OOKYMEHTa Ha KOHTPOfb onpedenseT pykoBOAUTENb, AANLWWUA yka3aHue Mo
NCNONHEHNIO AOKYMEHTA.

18.4. o ykasaHu pykoBoACTBa apbUTPaKHOro cyga AOKYMEHTbl 0COOOM BaXXHOCTU CTaBATCA Ha OCOObIN
koHTporb (OK) c OTMEeTKOM Cpoka WCMONIHEHWUs, O YeM CeKpeTapuaT npepcegatens cyga HemensieHHo
WMHopMMpyeT NCNONHUTENS M agMUHUCTpaTopa cyaa.

CHATME C 0cobOoro KOHTPOMs [OOKYMEHTOB W MOPYYEHUMN NPOM3BOAUTCS TONMbKO C cornacus Tex
pykoBOAMTENEN, NO YKa3aHMIO KOTOPbIX OHU BbINKU B3STbl HA 0COObIN KOHTPOSb.

18.5. Bce OOKYMEHTbI C Ha3Ha4YeHHbIM PYKOBOACTBOM apOuUTpaXKHOro cyaa CpOKOM UcnornHeHus 6epyTtca Ha
KOHTPOJSb aAMUHUCTPATOPOM CyAa, KOTOPbIA KOHTPONUPYET X UCNONHEHNE B YCTAHOBIIEHHbIA CPOK.

18.6. KoHTponb wucnonHeHuss B cyaebHom cocTaBe, noapasgeneHuu BknovaeT B cebs, B 4acTHOCTH,
NpoBepKy CBOEBPEMEHHOCTU OTMPAaBKM MOYTOBOW CBA3bID WNW BPYyYEHMS NMUaM, y4acTBYWOLWMM B Aene, KOnun
CyaebHbIX aKTOB M M3BELLEHUA O BPEMEHM PacCMOTpeHus cyaebHoro gena; BpydeHue UCMOSHUTENI0 OOKYMeHTa
Unun nopyyeHns NMMbo o3HaKoOMIeHMe C HUMU; MPOBEPKY XOA4a W CPOKOB MCMOSTHEHMS; MHCpopMMpoBaHue cyaden ob
NCTEYEHMM CpoKa UCNONHEeHUA onpeaeneHui; MHOpMUPOBaHME ML, OTBETCTBEHHLIX 38 UCMOMNHEHNE JOKYMEHTOB
N NopyyeHwu, 3a nNATb AHEeW OO0 UCTEYEHWUs] CpoKa MUCMOMHEHUS; NPoBepKy haKTUYECKOro UCMOMHEHUS; CHATUE C
KOHTPOIS NO pe3onoumm pyKoBoaUTENSA NCMONMHEHHOro JOKYMEHTa Unu nopyvyeHus.

18.7. To BceM nopy4vyeHusM U OOKyMeHTaMm, HaxoAsLUMCH Ha KOHTpone, cekpeTapvatoM npeacepaTens
cy[a BeeTCs KapToTeKa, COCTaBMATCA CBOAKM OTAENbHO MO KaXAOMY KaneHaapHoOMy rogy.

18.8. NcnonHeHne ocyLLlecTBAsSeTCA B CPOKW, YKasaHHble B MopyvyeHuu unum pesonoumn. [opyyeHus c
pesontounen "CpovHO" UCNONHATCA B TPEXAHEBHbIN CPOK, C NomeTkon "OnepaTuBHO" - B 4ECATUOHEBHbIN CPOK,
ocTanbHble - B npegenax mecsyHoro cpoka (30 AHen), ucumucnsiemMoro ¢ Aatbl NOCTYNneHus OokymeHTa (Mno
BXOAALLEMY JOKYMEHTY) Unu AaTbl pe3ontoLmm pykoBoacTBa (N0 BHYTPEHHEMY JOKYMEHTY).

Cpok ucnonHeHuns no obpalleHusam rpaxaaH, TpebyoLwmMM AoNONHUTENLHOM NPOBEPKKU, YCTAHOBMEH OAMH
MecsiL, CO AHS permcTpaumm, no octanbHbIM obpalleHusam - He 6ornee 15 gHew.

Ecnn nocnegHun geHb cpoka WCMOMHEHWs OOKyMEHTa NpuxoguTcs Ha Hepabouni AeHb, TO AOKYMEHT
NOANEXUT NCMOSTHEHWIO HE No3aHee paboyero OHS, creayowero 3a Hepaboyunum gHeMm.

[ata ucnonHeHusa ykasbiBaeTcs B Pe3oniouum pykoBoAUTENS, AaBlIero nopydveHue, n dukcupyetcs B
perncTpaumoHHO-KOHTPONBHOW KapTouKe.

18.9. lNpu Heob6xoAMMOCTU WU3MEHEHWUSI CpOKa MWCMOMHEHUSI [OKYMEHTa OTBETCTBEHHbIA WCMOMHUTEND
npeacTaBnseT Ha MMSA pyKOBOAMTENS, OaBLUero nopyyeHuwe, MOTUBUPOBAHHYK Mpocbby O ero npoaneHun He
nosaHee Tpex AHEN A0 UCTeYEHUs 3TOro CpokKa.

18.10. Npu HanpaBneHuM B NpoLLecce UCMOMHEHUSA JOKYMEHTOB, MOPYYEHUI UMK 3anpoOCOB B OpraHu3aumnm un
YUpEXOEeHMa Ha OCTaloLwencs B noAapasfeneHun Konuu nucbma, B XypHamne ydeTa, Ha KOHTPONbHOM KapTouke
crneumanucToM Mo Aenonpou3BoAcTBY Aenaetcsa oTmeTka "KoHTpons". CneumanucT no Aenonpov3BoACTBY
OCYLLECTBMAAET MO 3TUM JOKYMEHTaMm KOHTPOIb A0 NOCTyNfeHus B apbuTpaxHbIi cyq oTBeTa.

18.11. lMNpeacepatenn cynebHbIX COCTABOB, PYKOBOAUTENN Noapas3nernieHuin, KoTopbiM PYKOBOACTBOM cyAa
NMOpy4YeHO MCMOJSIHEHMNE, eXeMeCcsHHO, He no3gHee 5-ro yucna, cooblalT B cekpeTapuat npegcenarens cyga o
XO[€e WUCMOMHEHNsi JOKYMEHTOB U NMOpyYeHUn ocoboro KOHTPOMs, a Takke He nosgHee 5-ro yvcna criegyroulero
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nocrne 3aBeplleHnda KBapTalla Mecdla - O XoAae BbINOJIHEHNUA HaXoaAWUXCA Ha KOHTpone MnpuKasos,
pacnopﬂmeHMVl, nnaHoB pa6OTbI ap6MTpa>|<Horo cyaa un I'IOpy'-IeHI/lI7I pykoBoACTBa Cyda, HEe B34TbIX Ha ocobbIn
KOHTPOIb.

18.12. AgmuHucTpaTop Ccyda eXeMecCsiMHO [oknagblBaeT npeacepartento apbutpaxHoro cyga o xone
WUCNONHEHNS1 OOKYMEHTOB U MOPYYEHUN OCOBOro KOHTPOMNS W exeKkBapTanbHO - O XO4e MCMOMHEHUS WHbIX
KOHTPONUPYEMbIX AOKYMEHTOB.

18.13. lMpoMexyTo4Hble onpegeneHnss apbutpaxHoro cyaa, B KOTOPbIX YCTAHOBMEH CPOK COBEpLUEHUS
npeanvcbiBaemMbIX AEUCTBUMIA UM MOMEHT, MpecekawLlmi AencTBne onpeaeneHunsi, 3anpocbl 06 ncrpedoBaHun
OOKYMEHTOB, €CNn B HUX YKasaH CPOK WUCMOSIHEHMS, CHMMAOTCS C KOHTPOMS MOCre UCTeYeHus onpeferieHHbIX
Cy[OM CPOKOB UJTN KOHKPETHOIO MOMEHTA, O YeM HEMELEHHO CrneLmanucT cyaedHoro coctaBa (MOMOLLHMK CyabW)
JOKnaablBaeT cyabe.

18.14. MNMnaHoBble 3a4aHUs, JOKYMEHTbI U NOPYYEHUSI CHUMAKOTCS C KOHTPOMSi HA OCHOBaHUW NOAMMCAHHOro
PYKOBOACTBOM apbuTpaxHOro cyga WUTOroBOro AOKYMEHTa WnM pes3oniouMuM pykoBOACTBa cyda O cornacuu ¢
MMCbMEHHLIMU  NPEASIOKEHUAMMN  UCTMONHUTENSA, U3MOXEHHbIMKM B CnyxXebHOM 3anucke, NOANUCAHHOrO
(yTBEPXXOEHHOrO) MTOrOBOrO0 AOKYMEHTa Wnu oTBeTa 3asBuTento. [1pomMexyTouHble OTBeTbl HE MOryT SABMSATLCH
OCHOBaHWEM AN NPU3HAHWSA JOKYMEHTA UCNOMHEHHBIM U CHATUS NMOPYYEHUS C KOHTPONS.

19. KoHTponb 3a BeAeHneM Aenionpon3BoaCcTBa

19.1. OcyuwecTBrneHne onepaTMBHOIO KOHTPOSS 3a MPOXOXOEHWEM OOKYMEHTOB, MX Perncrpauus u yyet B
cygebHbIX  cocTaBax W nogpasfeneHnsix  BedyTcs B ONeKTpoHHoOM  6ase  [daHHbiXx U Ha
KOHTPONbHO-PErMcTPauUMOHHbIX KapToykax, a B HeobxoauMbix CriyyYasx - Takke B XXypHanax yCTaHOBIEHHOW
opmbI.

19.2. AgMuHUCTpaTop cyda COBMECTHO C OTAEenoM Oeronpou3BOACTBa NPU NPUBMEYEeHUU cneuuanucToB
apyrux cygebHbIX COCTaBOB W noapasferieHuin He pexe OOHOro-AByX pa3 B o npoBepseT COCTOsIHWE
JenonpovsBoacTBa B cyaebHbIX cocTaBax U nogpasaeneHunsx.

CnpaBku No uToram NpoBepKN NPeACcTaBnanTCAa PYKOBOACTBY apbutpaxHoro cyaa.

19.3. AAMUHUCTpATOp cyaa COBMECTHO C OTAENOM AenonpousBoACcTBa NEPUOLMYECKN, HE pexe OBYX pas B
rod, NpoBepseT y NCMONHUTENen PakTU4eckoe Hanm4me u nopsaok NCnonb3oBaHWs 6aHKoOB CTPOron OTYETHOCTH,
neyarten, LWUTaMnoB, YCIOBUSI XpaHeHWs1 CyaebHbIX Aen 1 JOKYMEHTOB, CBOEBPEMEHHYIO nepedady cyaebHbix gen,
"ANennAuUnoHHbLIX Npou3BoAcTB” M "KaccauMOHHbIX MPOM3BOACTB" B apXvB, KOHTPONMPYET MPaBUibHOCTb WX
odopmneHus U opopmIieHUs cyaebHbIX OeNn U OOKYMEHTOB, CBOEBPEMEHHOCTb BBeAeHUs uHdopmaumm B AUC
"CyponpounsBoacteo” mn "[enonpoussoacteo”. O pesynbTatax MNPOBEPKM [OOKNaAabiBaeTCA PYKOBOACTBY cCyaa,
pyKOBOAUTENSAM CyAebHbIX COCTaBOB U NogpasaeneHui.

19.4. lNMoa [OKYMEHTOOH6OPOTOM MOHUMAETCS MPOLECC ABWXKEHUA OOKYMEHTa OT MOMEHTa ero noaroToBKM,
CO3aHusA U UCMOMNHEHNA 00 Nepefayn B apXmB UNN YHUYTOXEHUS.

Otpen genonpou3BoAcTBa M cneumanucTbl NO Aenonpov3BoAcTBY cydebHbIX COCTaBOB M NoAapasfeneHui
BeAyT yd4eT o6bema fJoKyMeHToobopoTa, Kak NpaBuro, 3a nonyrogue u no utoram roga.

Moao obbemom [okymeHTOO6OpOTa MOHMMAETCH KOMUYECTBO [AOKYMEHTOB, MOMYYEHHbIX, CO34aHHbIX W
OTnpaBneHHbIX B apbutpaxHoM cyfe 3a COOTBETCTBYIOLLMIA OTPE30K BPEMEHU.

19.5. lMoacyeT konmunyecTBa AOKYMEHTOB NPOW3BOAMTCH MO PerncTpaumoHHbIM dopmam B MecTax WX
perncTpaumm.

3a eguHnLy nogcyeTa NpMHUMAaeETCst caM JOKYMEHT 6e3 yyeTa ero Konui n NpunoxXeHnn K Hemy.

19.6. Konu4yecTBO MeyvaTHbIX TUPaXMpyembiX AOKYMEHTOB NOACYMTLIBAETCA OTAENbHO NO XypHanam yyeTa
BbINOMHEHHbIX PaboT B rpynne aBTOMaTU3MPOBAHHOW MOATOTOBKM AOKYMEHTOB M KOMUPOBANbHO-MHOXUTENBHOM
6topo.

19.7. TlokasaTenu [JokymeHTooBopoTa wucCnonb3ylTcsa And aHanu3a obbema paboTbl, onpeneneHus
JOCTaTOYHOCTM TEXHONOrMYeCcKoW OCHALLEeHHOCTU npoueccoB paboTbl C OOKYyMEeHTamu, a Takke Ons aHanusa
pasnMyHbIX acnekToB ynpaBneHYeckon AeAaTensHOCTU.

19.8. lMNpwn HeobxoammocTn cynebHble cocTaBbl M NOApa3feneHns BHOCAT MpeanoXeHus agMuHUCTpaTopy
cyfa v B OTAen [Aenonpou3BoAcTBa MO COBEPLUEHCTBOBAHMIO paboTbl C AOKYMEHTaMuW U YRnyudlleHUIo
JenonpousBoacTea.

20. CnpaBoYHO-MHGOpMaLMOHHas paboTa
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20.1. OcHoBOWM CMpPaBOYHO-MHAOPMALMOHHON paboTbl  SIBMSETCA  HEYKOCHUTENbHOE  BhINOSHEHUE
crneumanmcTaMy, KOHCynbTaHTamum cyaebHbIX COCTaBOB U noapasaeneHnin TpebosaHnn o CBOEBPEMEHHOM BBOAE B
aBToMaTU3NpoBaHHble cucTteMbl "CyaonpomsBoactso” v “[denonpounsBoAcTBO" CBEAEHUMN O ABMXKEHUU WMCKOBbIX
3asBNeHn (3aaBneHni), anennsaunoHHbIX 1 KaccaLlMOHHbIX anob, cyaebHbix aen, xanob Ha pelleHnsi, 4eNCTBUSA
(6es3nenicTBue) cynebHbIX NPUCTABOB-UCTNIONHUTENEN U APYTNX JOKYMEHTOB.

20.2. HenocpenctBeHHOE BeAeHME CpaBOYHON paboThbl OCYyLLECTBIISETCS cneumanncTom (crneumanmcramm)
CMpPaBOYHO-MHOPMALMOHHON  CNyXObl oTAena [Lenonpou3BOACTBA WM CMEUManuMcToM 3TOro  OTAena,
paboTalwymM BO B3aMMOAEWCTBMM C CyaebHbIMM cOCTaBamu U noAapasgeneHvsamMu, obs3aHHbIMM obecneunBaTb
CMpaBOYHYHO CNyx0y Heobxoanmon nHdopmalmen.

Mpwn oTcyTCTBMM Takon MHOpMaLMKM cnpaBoyHas criykba BnpaBe agpecoBaTth 3asBUTENEN K crnelmanicTam
cynebHbIX COCTaBOB M NogpasgernieHnin ons nofly4eHunsi CrpaBoK Mo MHTEPECYOLNM X BOMPOCcaM.

20.3. lHdhopMaLmst n cnpaBku nNo TenedoHy BbIAAKTCA NPU HANUYMKU OaHHbIX O PErMCTPALMOHHOM HOMepe
NoMny4eHHOro [OKYMEHTa, ero UCXoAsuieM HOMepe M aaTte, HaMMeHOBaHuM apbuTpaxkHoro cyaa M Homepe
cynebHoro gena, pacCCMOTPEHHOro B NepBOM MHCTaHLUMK, cBeAeHU 06 UCTLLe U OTBETUYMKE, TpeTbux nuuax. MNMouck
OCYLLLECTBMSETCS NO KaxXaoMmy M3 0b6a3aTenbHbIX PEKBU3UTOB UMM NO UX COBOKYMHOCTW.

20.4. CnpaBoyHO-MHopMaLuoHHas cnyxba npegoctaBnseT MHGOpPMaUMO O ABWXKeHUN cyaebHbIx aen,
3asiBNeHN 1 xanob Ha nbom aTane ux NpoxoxaeHus (pacCMOTPeHUs)) CTOPOHaM WUMKN UX NpeacTaBuTensM no
YCTHbIM (TENedOHHbLIM) U MMCbMEHHLIM 3anpocaM B TeYeHne Bcero pabo4yero aHst 6e3 nepepsiBa Ha obep.

20.5. CneumanncTbl cnpaBOYHON CNy0Obl U CyaebHbIX COCTAaBOB BrpaBe coobLiaTb nMuam, y4acTBYHOLUM B
aene, ApyrMm 3aMHTEPECOBaHHbIM NULAM, UX NMPeACcTaBUTENSAM, a Takke NpeacTaBUTENSM MPECChl CreaylLyo
MHopMaLnIo:

O BXOASALWEM pPEerucTpauMoHHOM HOMEPE WCKOBOTO 3asiBNeHus (3asiBneHusi), anennsiyuoHHOW unm
KaccauMoHHOWM karnobbl, »xanodbl Ha pelleHne, aencteus (6esgencrTeme) cygebHoro npuctaBa-uCnonHUTENs, gaTe
UX perucTtpauuuM, O HaumMeHoBaHuMM cygebHOro coctaBa WNU nogpasferieHusi, B KOTOPOM HaxOAUTCHA Ha
paccMoTpeHun 3asaBneHve u cyaebHoe aeno; o gaTe BblHECEHUS, KpaTKOM COAepXaHuu NpUHATOro cyaebHoro
aKTa n gate ero HanpasreHusl CTOPOHaM; 0 AaTe MonyvyeHus unu oTnpaekn cynebHoro aena, NMCbMEHHOro 0TBeTa,
NCMNOSMHUTENBHOro nucTa.

20.6. B cnyyasx HeCcBOEBPEMEHHOINO UMW HEMOMHOr0 BBOAA B aBTOMATU3UPOBAHHYID CUCTEMY Yy4deTa
CBEOEHUN O [OBWKEHUM W pes3yrbraTtax pPacCMOTPEHWUs] UCKOBBLIX 3asiBNeHWN (3asBneHuin), anennsaumoHHbIX,
KacCauMoHHbIX arnob v gen cnpaBoYyHO-MHGAOPMAaLMOHHAA rpynna AoknagbiBaeT 00 3TOM npepcenaTtento
cynebHoro coctaBa, agMMHUCTPATOPY CyAa M HavarbHUKY OoTAeNa AeNonpon3BoaCTBa OIS NPUHATUS Mep.

21. N3roTtoBneHune, ncnonb3oBaHue,
YYET U XpaHEeHMe neyarten, LTamnoB 1 6GraHKoB

21.1. WsroToBneHvne nevaten (3a ucknioveHneMm repboson nevatn) M LWITaMNoB MO 3asBKaM CTPYKTYPHbIX
noapasgeneHunn obecrnevymBaeTca agMMHUCTPATOPOM Cyaa No paspeLleHuto npeacedaTens apbutpaxHoro cyaa.

21.2. Bce M3roToBMeHHbIE MevaT U wWTamnbl (3a WCKMIOYEHNEM MevyaTen, LWTammnoB U MeTannyeckmx
neyaten, HenocpPeACTBEHHO MOSTyYEHHbIX NNLOM, OTBETCTBEHHbLIM 3a BEAEHWEe CEKPETHOro AenonpousBoacTBa)
YYnTbIBAKOTCA B OTAENe AenonpousBoACTBa B XypHane yyeTa neyaten W LWTaMnoB U BbIAKTCA MOA pacruvcky
paboTHUKam CyaebHbIX COCTaBOB W MNoApasfeneHuin, OoTBevallMM 3a WX WUCMONb3oBaHME W COXPaHHOCTb
(npunoxeHune N 23).

21.3. braHkn OpraHunsauvoHHO-PaCNOPSAANTENbHbLIX AOKYMEHTOB apbuTpaxHoro cyaa, MCMOMHUTENbHbIX
FINCTOB, YOOCTOBEPEHUN MWUYHOCTW, KOMaHAMPOBOYHbLIX YAOCTOBEPEHWUW, TPYAOBbLIX KHUXEK U UHBbIX JOKYMEHTOB
nognexar CTPOrOMy Y4eTy B >XypHanmax ydyeTa GnaHKkoB B OTAene [Aenonpou3BOACTBA W noApasgeneHusx,
paboTarLwmnx ¢ 3TUMM JOKYMEHTaMU UMW NPUHABLUNX UX Ha XpaHeHue (npunoxexue N 24).

21.4. Teyaty u wTamnbl, TUNOrpadckne OMNaHKM BaXHENWMX [OOKYMEHTOB [AOIDKHbl XPaHUTbCA B
MeTannMyeckmx 3anuvparoLlmxcs Lkadax B YCNOBUSX, MUCKIIOYaKOWMX AOCTYN K HAM paboTHMKOB, HE MMEIOLLMX
OTHOLLUEHMS K UCNOMb30BaHMIO NevaTen n 6raHkoB, a Takke MOCTOPOHHUX N,

21.5. OTBETCTBEHHOCTb 3a XpaHeHWe U UWCMoNb3oBaHME MO Ha3HayeHutlo B cydebHbIX cocTaBax W
noapasgeneHunsax neyaten, WTamnos 1 6aHKOB HECYT UX PYKOBOOUTENU U Ha3HAYEHHbIE MW PaBOTHMKN.

21.6. Bolgadya nevaten u WITaMnoB MNPOM3BOAUTCSA agMUHUCTPATOPOM cyda Mo pacnucky nonyyaTtens B
cooTBeTCTBYIOLEM xypHane (mpunoxernve N 24). [NpoBepka Hanuuusa nedvaten, WwWTaMmnoB M OMaHKoB, a Takke
NOpsiAKa NX XPaHEHWs N UCMOMNb30BaHWA NPOU3BOAMNTCS HEe pexe OAHOro pasa B o KOMWUCCHen, co3faBaemon Mo
yKasaHuto npegcepatens apbutpaxHoro cyaa.
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OO0 yTpaTte nevyaty unu wTamna HEMEANEHHO CTaBATCS B M3BECTHOCTb NMpeAcedaTtenb cyaa, PyKOBOAUTENb
cynebHoro coctaBa unv noapasgeneHus, agMMHUCTpaTop Cyada U HavyanbHUK oTAena AenonponsBoacTBa.

21.7. Mpuvweawme B HErOOHOCTb UMK YyTpaTUBLUME 3HAYEHWE NeYaTy K WTaMnbl nogexart Bo3BpaTty B oTAen
JenonpovsBoacTaa.

21.8. PaboTHUK, KOTOPOMY ObinM BblAaHbl NeyaTb Wiy WTamn, Npu yBOMbHEHUU UMW NMEPEXOLE B ApYroe
nogpasgeneHune obasaH caaTtb MX B OTAEN AeNonpon3BOACTBa.

21.9. Obecne4veHne cynebHbIX COCTaBOB M NoApasaesieHnid BCeEMU BMAaMn HeOOXoauMbIX GNaHKoB U MHOM
nonurpaduyeckorn npoaykuMen ocyLlecTBnseTcs agMUHUCTPaATOpPOM cyda Mo 3adBkaM WX pykoBoguTenen,
KOTOpble €XerogHo K onpegenseMomMy MM CPOKY NPEeACTaBMsAlT 3asBKM Ha M3roTOBMEHME rneyaTHO-OnaHo4YHon
NpoaYyKUUWN Ha NPEeACTOSALWMN FOA.

Bblgaya 6naHKkoB NpoM3BOAMTCA MO  yKa3aHW agMuMHUCTpatopa cyda chneunanictoM  oTgena
0enonpon3BoACTBa, OTBETCTBEHHbIM 32 UX XpaHeHWe, Mo, PacnuvcKy nony4arLLlero 6naHkm B XxypHanax yyeTa.

21.10. YHNYTOXEHNE MeyaTen, WTammnoB, ycTapeBLUnx GraHKoB NpoM3BOAMTCS paboTHUKAMKU NO yKasaHWto
npepcepaTtens cyga C COCTaBflEHMEM akTa, MOAMMCLIBAEMOro agMUHUCTPATOPOM WM HadanbHMKOM oOTAena
0enonpons3BoACTBa 1 ABYMsi paboTHUKaMKN CyAa, MyTEM CXUraHUST U PE3KN.

22. cnonb3oBaHue repboBor nevyatu u 6naHkoB
¢ BocnpoussegeHnem locygapcTBeHHoro repba
Poccuiickon ®epepauuu

22.1. TlopsagoK W3roTOBMEHMWS, XPaHEHUS W KOHTPOMNSA 3a WCMOMb30BaHMEM MO Ha3HAYeHVIo neyaTu
apbuTpaxHOro cyga ¢ BocnpoussefeHuem ocygapcTBeHHoro repba Poccuiickon ®epepaumm (repboBon neyatm)
ycTaHoBneH nmcemom BAC P® ot 03.02.2003 N C1-7/0Y-80 "O nopsigke W3roTOBMEHUSA, XPaHEHUS U
MCNonb30oBaHUA B apbuTpaxHbIX cyaax neyaTen c BocnpomsBeneHuem [ocypapcTBeHHoro repba Poccuiickon
depnepauyuu (repboBbIxX nevaTen)".

22.2. Tucbma 3a noanucbio NpepcepaTtens apbuTpakHOro cyga M ero 3amMecTuTenei, HanpaensieMble B
denepanbHble roCy4apCTBEHHbIE OpraHbl Y OpraHu3aLummn, B rocyAapCTBEHHbIE OpraHbl U opraHn3aumm cyobekToB
Poccuiickon depepaumun, B apbuTpaxHble Cyabl, NevaTtaTcss Ha UMEHHbIX BGnaHkax pykoBOACTBa apOUTpa)KHOro
cyfa c BocnpousBegeHuem locyaapcrBeHHoro repba Poccuickon ®enepaumm B 0OGHOLBETHOM BapuaHTe.

22.3. Tucbma, HanpaBnsemble apbuTpaxHbiIM CyAOM B ApyrMe apObuTpaxHble cyabl, OpraHusauumn u
yypexgeHus no Bonpocam, BXOOsAWMM B KOMNETEHLMIO apbutpakHoro cyaa, NoAnuChbIBaloTCS COOTBETCTBYHOLLMMM
OOJDKHOCTHBIMM - nvuamMyn  (MX  3aMecTUTensaMuM) U nevatawTca Ha OnaHkax apbuTpaxHoro cyga c
BocnpousBeneHnem FocygapctBeHHoro repba Poccuiickon degepanmm B OOHOLBETHOM BapuaHTe.

22.4. VIH(opMauMOHHbIE, MeToaMYeckue W Opyrne [OKYMEHTbl, Kacawluecs cynebHOM MpakTUKK,
OpraHM3aunoHHOro obecneyeHnss OesTeNbHOCTU HWKECTOSLWMUX CyAOB, HaMpaBnslOTCA TOMbKO 3a MOAMUCHI0
pyKoBOACTBa apbuTpaxHoro cyda Ha ©6naHkax € BocnpousBefeHnem [ocymapcTBeHHoro repba Poccuiickon
denepaumun B 04HOLIBETHOM BapuaHTe.

23. MawuHonucHble paboTbl
23.1. MNevaTaHue npoueccyanbHbIX N UHbIX CRYXeOHbIX JOKYMEHTOB apOMTPaXHOro Cyda OCyLlecTBMsieTcs B

rpynne aBTOMaTU3VPOBAHHOM MOAFOTOBKM OOKYMEHTOB <1> C WCMOMb30BaHMEM KOMMbIOTEPHOW TEXHUKU UIn
MULLYLUX MaLUUHOK.

<1> [anee - rpynna.

[okymeHTbl HeGonblworo obbema (OO0 [ABYX CTpaHUL MalLMHOMMUCHOTO TEKCTa) MOryT BbIMNOMHATLCA
HenocpeacTBEHHO B CyAeBHbIX cocTaBax U noapasaeneHusx.

23.2. [pynnoihi AnA nedyataHUss MNPUHMMAIOTCA TOMbKO CryXebHble [OOKYMEHTbl M MaTtepuansl,
HenocpeacTBEHHO CBSA3aHHble C AeATEeNbHOCTbI0 apBUTpaXxHoro cyaa.

23.3. B neesom BepxHeMm yrny pyKOMWCU UCMOMNHUTENb CTABUT CBOW BU3Y M daTy nepedayu matepuana B
nevarb.

OuepedHOCTb MevyaTaHus onpedenseT pykoBoAMTENb TIPynnbl WAM NWLO, neyaTawlee AOKYMEHT, Mo
COrMacoBaHWI0 C UCMOSTHUTENEM JOKYMEHTA.

MeyaTaHuWe noA AMKTOBKY He JoMnycKaeTcsl.
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23.4. MNepepaBaemble ANs nevataHUsl pyKOMUCK, PaBHO KakK U BCTaBKM, CHOCKM, MOMpPaBKW, AOMKHbI ObiTb
pa3bopynmBO HanucaHbl Ha NUCTax, 3anofiHAEMbIX TEKCTOM TOMbKO C OAHOW CTOPOHbI, MacTol WNU YepHUnamm
TEeMHOro uBeta. HebpexHble unu HepasbopumBblie PyKONMCU C UCMPaBNEHUSMW LIBETHOW NACTOW MW LBETHbIMU
YyepHMNamu, a Takke KapaHaallomM He NPUHUMAOTCA.

23.5. lNMpn nogrotoBke MaTepuanoB Ans nevataHus ocoboe BHMMaHue cnefyet obpallaTb Ha 4eTkoe U
pa3bopymBoe HanncaHme hamunui, cneynanbHbIX PUANYECKMX U OPYTUX TEPMUHOB, HAMMEHOBaHWIA BEOOMCTB U
OpraHusaumi, MHOCTPAaHHbIX CMOB WU reorpaduyeckMx HasBaHuiA, Ha cobnwgeHne npasun opdorpacdpum
NyHKTyaLuw.

HanmeHoBaHuA opraHuMsaunn 1M npeanpuaTini Ha MHOCTPAHHOM S3blke nevaTarTCs NaTUHCKUM WpUgToM
UNn BNUCbIBAKOTCA UCMOMHUTENEM OT PYKU.

KoppekTopckas paboTa cneuuanuctamu, nevyatarowmmMmm JOKYMEHT, HE NPOM3BOANTCS.

23.6. lNonyyeHHble Ana neyaTaHUs maTepmansl YYUTHIBAKOTCS B XypHarne ydeta MallMHOMMUCHbIX paboT, rae
duKkcupyloTCcs  gata nocTynneHus Martepuana, amunus  UCMONHUTEnNs, HasBaHue [OOKyMeHTa, o006beMm
oTneyaTtaHHoOro martepuana, TMn M Homep 6naHka (ons NpukasoB W pacrnopsikeHun), damunus cneyuanucta,
KOTOpPOMY MOpPYYEHO NevyaTaHne matepuana, aTta BbiNofHEHNS paboTbl.

23.7. MNeyaTaHne OKYMEHTOB NPOU3BOAMUTCS Ha NULEBOW CTOPOHE BNaHKOB YCTaHOBMEHHOW hOPMbI UK Ha
OIHOM CTOpPOHEe NuUCToB Bymaru cTaH4apTHbIX pa3mepoB. [lepBooyepeaHOMY UCMOMHEHMIO NOANEXaT AOKYMEHThI U
mMaTtepuansl 3a nognucbld npeacedatens apOuMTpaXkHOro cyda, ero 3amecTuTenew, MpOoeKTbl MPUKasoB WU
pacrnopsKeHnN.

23.8. [JokymeHTbl, MpeacTaBnsiemMble Ha MOANUCb PYKOBOACTBY apOWMTpakHOro cyga, mnevartarTcsd, Kak
npaBwno, Yepes ABa UHTepBarna, gpyrme JOKYMEHThI - Yepes3 NonTopa UHTepBana, eCriv MHOEe He yka3aHo B 3asBKe.

[okymeHTbl, cocTosiLme n3 AByx NUCTOB 1 6onee, fOMKHbI ObITb NPOHYMepoBaHbl. Homep npocTaenseTcs
apabckvmu umdpamm B cepemHe BEPXHEro nons nucta AoKyMeHTa.

23.9. Ha nnueBon unv oBOpOTHOW CTOPOHE MocnefHero nNUcTa AOKYMEHTa BHWU3Y creBa NpOCTaBhsOTCS
tdamunusa n TenedoH ucnonHutens. Ha npoueccyanbHbiX JOKYMEHTax, OTBETax Mo 3asdABrneHusM 1 xanobam atu
PEKBU3UTLI HE NeYvaTarTCs.

Ha kaxpow cTpaHuue OoTnevyaTaHHOro JOKYMEHTa B NEBOM HWXKHEM yrny npocTtaBnsieTcsa uma danna, B
npaBoMm - WP cneyunanucTta, nevyaTasLLero JOKYMEHT.

23.10. XpaHeHuto B 3MEeKTPOHHOM BUAE Ha CeTeBbIX AMUCKax nognexar:

- MPUKa3bl U pacnopshkKeHns pyKOBOACTBA apOUTPaKHOro cyda no BONpocaM OCHOBHOW AEeSATENbHOCTY;
0030pbl cyaebHOM NpakTUKn apbuTpaxHoro cyaa;

NMOCTaHOBIEHUS Npe3naMyma apbutpaxHoro cyaa (no ykasaHuio npegcegartens cyna);
apyrve OOKyMeHTbl apbutpaxHoro cyga (nuceMa v T.4.) MO yKa3aHWI0 PYKOBOACTBA CyAa WUCXOAS U3 UX
3HAYMMOCTH.

23.11. CekpeTHble [OOKyMeHTbl nedartarTcss paboTHUKamMu, OTBETCTBEHHbIMWM 3a Be[eHUWE CEeKPeTHOro
JenonpovsBoacTaa.

24. TupaxumpoBaHue JOKYMEHTOB M KONUPOBanbHble paboThbl

24.1. Tvpax1poBaH1UIO MaLLUMHOMUCHBLIM CMOCOBOM MNKU NyTeM KCepOoKOMuMpoBaHuUsi B cyaebHbIX cocTaBax,
nogpasgeneHnsx M KOMMpoBasibHO-MHOXMTENbHOM 6lOpo noanexaT TONbKO cydebHble akTbl, cnyxebHble
OOKYMEHTbl M maTepuansl apbuTpaxHOro cyaa c obs3aTtenbHON perncrpaumen B >KypHanax YCTaHOBIEHHON
dopmbl (mpunoxeHue N 25).

TupaxupoBaHne [OOKyMeHTOB Oombworo c¢opmata w©  6GOnblUMM  TUPaXOM  NPOM3BOAWTCA B
KONMpOoBarnbHO-MHOXUTENbHOM OlOpo oTAena 4enonponsBoacTaa.

TupaxupoBaHue [OKYMEHTOB 00beMOM [0 Tpex CTpaHuL, B KOMMYecTBe [0 MSATM  3K3EeMNnsipoB
NpovM3BOAUTCS, Kak npaBuro, HEeNocpeacTBeHHO B cydebHbIX cocTaBax W noapasfeneHusix, UMeroLLmX
KONMpPOoBarnbHO-MHOXUTENbHbIE annapaThbl.

24.2. TvpaxupoBaH/e [OKYMEHTOB B KOMUPOBanbHO-MHOXUTENbHOM OlOpOo Mpou3BoaAUTCA  nocrne
odopmneHus bnaHka-zakasa (npunoxeHune N 26), KOTOpbIA 3anonHAeT PabOTHWK, BbIMOMHSAOWNA NOpYyYeEHKE,
noanucbiBaeT pykoBoAWTeNb CcyaebHOro cocrtaBa WAWM Cydbs, pyKoBOAUTENb MOApa3feneHus unmM  ero
3amMecTuUTenb.

24.3. MaTepvanbl Ansi TMPaXXUpPOBaHWUS MPeaCTaBnsAlTCA C YE€TKMM, SCHbIM MALLMHOMMWCHBIM TEKCTOM, B
HecbpollulopoBaHHOM Bue. Ha TupaxupoBaHue cOaloTCs, Kak npaBuio, nepBble 3K3eMnnspbl (MOANMHHUKM)
OOKYMeHTOB. 3akasbl BbIMOMHAITCA B MNOpsAKe O4epedHOCTM WX MOCTYNSEeHWUS WM, UCXoOd M3 yKal3aHui
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pykoBoACTBa apbUTpaxHOro cyaa, CPOYHO.

24.4. AgMyUHUCTpaToOp cyda, HavanbHWK OoTAena Aenonpou3BoACTBa BrnpaBe MPOBEPUTL OOOCHOBAHHOCTb
TMpaxa c Lenbio obecneyeHnss paumMoHanbHOrO UCMONb3oBaHMsA paboyero BpeMeHu crelmanucToB-onepaTopos,
39KOHOMHOIO pacxooBaHusa Gymary n MaTeprarnoB, COXpaHeHMs pecypca KonMpoBarbHO-MHOXWUTENBHBIX MaLUWH.

24.5. Ecnu konupyloTcs oTAenbHble OOKYMEHTbI cyaebHoro gena, anennsiyMoHHOro MM KaccauMOHHOro
npou3BoAcCTBa, TO B OnaHke-3akase B rpade "HanmeHoBaHue 3akasa" gOmkHbl ObiTh yKazaHbl HOMepa cygebHoro
dena, Npov3BOACTBA, NUCThI Aena.

24.6. Tupaxupyemble OOKyMEHTbl Gonbworo obbema (MHOpPMaUMOHHbIE NUCbMA, WMHCTPYKUMM W T.M.)
OOMMKHbI MMeTb Ha nocrnegHen CTpaHuue BbIXOAHbIE [aHHble: HOMEep 3akasa MW gaTy, npocTaBhsiemble
crneumnanmcTomM KOnmpoBanbHO-MHOXUTENBHOro 61opo.

OpurvHansl MmaTepuarnosB BO3BpaLLaTCA 3aKka3ynkam npv Bblgade MM rotoBOro TUpaxa.

Mo ncteveHm roanyHOro cpoka XxpaHeHuss 6naHku-3akasbl Ha TUPaXXMPOBAHUE YHUUTOXAKOTCH MO akTy.

24.7. [OKyMeHTbl, cogepXalime CnyxebHyto MWHOPMaLMI0 OrpaHMYeHHOro pacrnpoCTPaHeHUs, npwu
nepegave Ha TUPaXMPOBAHWE AOMKHbI ObITb 0OPMIIEHBI MO YCTAHOBIEHHLIM MPaBuiaM fMLOM, OTBEYaOLWMM B
cynebHom cocTaBe, NoApasaeneHnn 3a pexnm paboTbl C TaKUMU JOKYMEHTaMMU.

25. CocTaBneHne HOMeHKNaTypbl aen

25.1. HomeHknatypa gen npeacraBnsieT cOOOM eXerogHbli CUCTEMATU3MPOBAHHLIN MepeYeHb 3arofioBKOB
Jen, 3aBoAMMbIX B cyaebHbIX cocTaBax M nogpasgeneHvsx apbuTpaxHoro cyga, C yKa3aHMeM CpPOKOB MX
xpaHeHusi. OHa npegHasHayeHa ONns rpynnyMpoBKU MCMOSNHEHHbIX OOKYMEHTOB B Aerna, cuctemartv3auuu, ydeta,
WHAEKCauUn 1 onpeaerieHnsi CPOKOB XpaHeHus!.

HomeHknaTypa gen sBnsieTcs OCHOBOW A1 COCTaBMNEHUs Onucen Aer NOCTOSTHHOroO M AOAroBpeMEHHoro (ot
10 po 75 neT) xpaHeHus, coaBaemblX B apxvuB apbuTpaxHOro cyga, a Takke MCMNonb3yeTcs Ans yyeTa Jen
BPeMeHHOro (Ao 10 neT BKNIOYMUTENbHO) XpaHeHUs, HaxoasaLWmxes B cyaebHbIX cocTaBax M nogpasgeneHunsx.

KoHcynbTaHTlIntoC: npumedaHume.

lMepeyeHb TUMOBBLIX YMNpaBNEHYECKUX [OOKYMEHTOB, O0Opasylolmuxcs B OEATEeNbHOCTU opraHusauumn, ¢
yKa3aHMem CpokoB XxpaHeHus oT 06.10.2000 ytpaTtun cuny B CBA3M C usgadvem [lpukasa PocapxuBa OT
26.08.2010 N 63.

Mpukazom MuHkynbTypel P® or 25.08.2010 N 558 ytBepxgeH [lepeveHb TUMOBLIX YMNpPaBIEHYECKNX
apXMBHbIX JOKYMEHTOB, 06pasyloLmxcs B npouecce AeATeNbHOCTM rOCyAapCTBEHHbIX OPraHoB, OpraHoB MECTHOro
CaMoyrnpaBrieHNsa 1 opraHn3auun, ¢ ykasaHMem CPOKOB XpaHeHus.

25.2. HomeHknaTtypa gern coctaBnsieTcsd B COOTBETCTBMU ¢ OCHOBHbIMW MpaBuniaMm paboTbl BE4OMCTBEHHbIX
apxvBOB, YTBepXAeHHbIXx [MaBapxmBom CCCP 05.09.85 N 263, u [lepedyHeM TUMNOBLIX YNpaBlEHYECKUX
OOKYMEHTOB, 00pasyloLmMXcs B AeATENbHOCTM OpraHn3aumnn, C ykasaHMeM CPOKOB XpaHeHUs <1>, yTBepKOEeHHbIM
depnepanbHom apxmHon cnyxbon Poccnm 06.10.2000.

<1> [anee - I'Iepequb TUMOBbLIX OOKYMEHTOB.

B HOMeHKknaTypy Aen BKMYalTCH 3aronoBkM Aen, OTpaXawlline Bce AOKYMEHTMpYeMble ydacTku paboTbl
apbuTpaxHoro cyaa.

25.3. CBogHasa HoMeHknaTypa Aen apbutpaxHoro cyaa opmupyeTcs B COOTBETCTBMU CO CTPYKTYPOM ero
annapara. HasBaHusMM pa3fgenoB HOMEHKNAaTypbl SIBMISIOTCA HAaMMEHOBaHUS CcyaebHbIX COCTAaBOB M CTPYKTYPHbIX
nogpasgaeneHun.

25.4. CBogHas HOMeHKnaTypa Aen apouTpaxxHoro cyga Ha NpeacTosilWMiA KaneHaapHbin rog, (npunoxerHne N
27) cocTaBnseTcs cneumnanncTtom apxmea B NOCneaHeEM KBapTane TeKyLero roga Ha OCHOBaHUM HOMEHKNATyp Aen
cynebHbIX COCTaBOB M MnoApasfdeneHnin, YTBEPXAEHHbIX UX PYKOBOAUTENSIMU U NPEencTaBMsSiEeMbIX B apXuB He
nosagHee 1 gekabpsa tekywero roga (npunoxeHune N 28).

25.5. CBogHasi HOMeHknaTtypa Aen COrfnacoBblBaeTCA 3KCMEPTHOW KOMUCCUEN apbuTpakHoro cyga c
9KCMEPTHO-MPOBEPOYHON KOMUCCUEN PErMoHanbHOM apxmMBHOW criykbbl ®eaepansHOn apxmBHOW cryxbbl Poccuu
He pexe ofHoro pasa B naTb net. OHa yTBepXaaeTca npeacenareneMm apbuTpaxHoro cyfa He nosgHee aekabps
Tekyllero roaa.

25.6. CBogHas HOMeHKnaTypa fen BBOAUTCHA B AelcTBMe C 1 siHBaps cnefylolwero KaneHaapHoOro roaa,
BKITOMAETCA B HOMEHKNaTypy Aen oTaena Aenonpon3BoacTBa, ABNSAETCA JOKYMEHTOM MOCTOSIHHOIO XpaHeHus. En
npucBavBaeTCs ovepeHoON NOpPsAKOBbLIA HOMEP MO NEPEYHI0 MPUKa30B.
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25.7. 3 yTBEpPXKOEHHON CBOAHOW HOMEHKNaTypbl Aen cyaebHble cocTaBbl M nogpasfeneHvus He nosgHee
SIHBaps TeKyLLero roga nony4atoT BbINMCKM NO CBOMM pa3genam A5 UCNofb30oBaHus B paboTe.

25.8. 'padhbl cBOOHOW HOMEHKNATypbl Aen apOuTpaKHOro cyaa, HOMeHKnaTyp Aen cyaebHbix cOCTaBoB U
noapasgeneHnn 3anonHaTCa cregyowmm o6pasom.

B rpache 1 npocTaBnsATCA UHAEKCHI KaXaoro Aena, BKMOYEHHOro B HOMEHKNaTypy. MHaekc aena coctout
n3 nHgekca cygebHoro coctaBa unu nogpasgeneHvs v NopsakoBOro HoOMepa 3arofioBka Aeria no HoOMeHKnaType
cynebHoro cocTaBa, nogpasgenenus. MHgekcol gen obosHavatoTcs GykBammu n apabekmmm uudppamm.

Hanpumep: O-05,

roe: Ol - nHaekc otaena 4enonpousBoacTea;

05 - nopsgkoBbI HOMEP 3arofioBka Aesia No HOMeHKNaType.

B HomeHknaTtype gen crnefyeTr COXpaHsiTb OAMHAKOBbIE MHAOEKCHI ANsi OQHOPOAHLIX €N BO BCEX CyAeOHbIX
cocTaBax v nogpasgeneHusx. Ansa aen, nepexoaswmux Ha crieayoLwmii roa, MHAEKC AOMMKeH coxpaHsaTbes. B rpade
2 yKa3blBaloTCs 3arofioBku Aen (ToMoB, YacTen).

25.9. TMopagok pacnonoXxeHus 3arofioBKOB Aernl BHYTPW pasfenioB U MnoApasfenioB HOMeHKnaTypbl Aen
onpenensieTca CTeneHbld BaXHOCTM [OKYMEHTOB, COCTaBMsOWMX Jena, U WX B3aMmocBaA3blo. BHauane
pacrnonaralTcs 3arofioBkM Aen, coAepXalluyx opraHu3aLMOHHO-PacnopsiavMTENbHYIO AOKYMeHTauuio. 3aronoBok
Aena JOMmKeH KpaTko, B 0606LeHHon hopMe oTpaxaTb COCTaB M OCHOBHOE coepxaHue OOKYMeHTOB Aena. He
gonyckaeTtcsa ynoTpebneHne B 3arofioBkax Aena HEKOHKPETHbIX popmynupoBok ("PasHblie maTepuansl”, "O6was
nepenucka" n gp.), a Takke BBOOHbIX CIOB U CMOXHbIX CUHTaKCUYECKMX 0OOPOTOB.

3aronoBku gen MoryT yTOYHATLCS B npouecce hopMMpoBaHus 1 opopmeHns gen.

25.10. 'padpa 3 3anonHaeTCcsa No OKOHYaHUM KanengapHoro roga cneumannuctom apxmea.

KoHcynbTaHTlnt0C: NpyMmeYaHue.

lMepeyeHb TUMOBBIX YMNpPaBNEHYECKMX [OOKYMEHTOB, 0Opasylowuxcsa B OeATEeNbHOCTU OpraHusauumn, ¢
yKasaHnmem cpokoB XpaHeHus oT 06.10.2000 ytpaTtun cuny B cBA3W ¢ u3gaHvem [lpukasa PocapxuBa oT
26.08.2010 N 63.

Mpukazom MuHkynbTypel P® ot 25.08.2010 N 558 ytBepxaeH [lepeveHb TUMOBLIX YNpaBreHYECKNX
apXVBHbIX OKYMEHTOB, 00pa3yoLLMXca B nNpoLecce AesaTeNbHOCTU rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOroO
camoyrnpaBeHnsa n opraHm3auun, ¢ ykasaHMem CPOKOB XpaHeHUs.

B rpacde 4 ykasblBalOTCA CPOKM XpaHeHWs aen, HoMepa cTaTel co ccbinikon Ha [lepeyeHb TUMOBbIX
OOKYMEHTOB.

[Mpu BKNIOYEHMM B HOMEHKNATYpy AeNn AOKYMEHTOB, CPOK XpaHEeHUs KOTOpbIX He npefycMoTpeH lMepeyHem
TUMNOBBIX AOKYMEHTOB, CPOK UX XpPaHEHUS yCTaHaBMNMBAETCS LEHTParbHOW 9KCMEPTHOW KOMUccUuen apbutpakHoro
cyda no COrfacoBaHWMI0 C LIEHTPAIibHOW 3KCMEpPTHO-MPOBEPOYHON KOMUCCUEW PErMoHaribHOW apXMBHOW CIYXObl
depnepanbHoOM apxnBHom crnyxbbl Poccuu.

B rpadhe 5 "TlpumevaHms” npocTaBnATCS OTMETKM O 3aBeeHUN HOBbIX Aen, O Nepexoasawmnx genax n 1.4.

25.11. Mo okOoH4YaHuUM KaneHgapHoro roga, He Mo3gHee fAHBaps cnefylowero 3a HMM roga, crneuuanucThbl
cynebHbIXx COCTaBoOB U noapasfeneHnin COoCTaBMnsioT UTOrOBYKD 3anucb O KOMMYECTBE 3aBefdeHHbIX Aen no
HOMeHKnaType (TOMOB, YacTen), OTAeNbHO NOCTOSAHHOIO U BPEMEHHOMO XpaHeHus (npunoxexHue N 29).

WTtorosasi 3anucb CO cBedeHUsIMM MO HOMEHKNaType Aen B obs3aTtenbHOM nopsake caaetca B apxus. Ha
OCHOBaHUM COBpaHHbLIX UTOrOBbIX 3anucen CneumanucT apxmeBa cocTaBnsdeT OOOOLUEHHYH WMTOroByH 3anucb O
nonHom gokymeHtoobopoTe B cyae (npunoxexHve N 30).

25.12. ®dopmupoBaHue p[en N0 HOMeHKnaType npeacraBnsier cobon o6beauHeHWe UCMOMHEHHbIX
OOKYMEHTOB B fienia u cucteMaTtumsaumio JOKYMEHTOB BHYTpU Aena.

Mpu opmmpoBaHumn gen Heobxogmmo cobngaTe criegyrowme obwue npasuna: noMeLarb B Aeno TONbKO
WCNONHEHHbIE MPaBUIIbHO OOPMIIEHHbIE AOKYMEHTbI B COOTBETCTBMM C 3arofioBkamu Aen no HOMeHKnaTtype;
nomellaTtb BMeECTe BCE [OKYMEHTbl, OTHOCSLLMECS K paspelleHuo OOHOro BOMpoca; rpynnupoBaTb B Aeno
OOKYMEHTbl OOHOrO KaneHdapHOro roga, 3a MWCKIIOYEeHWEM Mepexogsawux AeNnl U JNIUYHbIX gen pabOoTHMKOB;
OOKYMEHTbI MOCTOSAHHOIO N BPEMEHHOIO CPOKOB XPaHEHUs rpynnupoBaTh pasfaernbHOo; NPUIOXeHUs, ykasaHHble B
OOKYMEeHTax, He3aBUCMMO OT AaTbl UX YTBEPXKAEHUS UNU COCTaBNEHUS, NPUCOEAMHATDL K JOKYMEHTaM, K KOTOpbIM
OHUW OTHOCATCS; NPU OTCYTCTBUM MPUMOXEHUA UcnonHuTene obsizaH caenatb 06 3TOM OTMETKY Ha [AOKYMeHTe
(BO3BpaLLeHbl 3a8BUTENIO, U3bSATLI U T.MN.); B AEMN0 He OOIMKHbI MOMeLaTbCa AOKYMEHTbI, KOTOpble Heobxoanmo
BO3BPaTUTb MO NPUHAANEXHOCTU, MNULLHUE 3K3EMMNAPbl, YEPHOBUKMK; AEN0 He OOMKHO npeBbiwaTtb 250 nucTos.
Mpyn Hannyun B fgene HEecKorNbKMX TOMOB WMHAEKC W 3arofioBOK [feria NpOoCTaBNsAlTCA Ha KaxaoM Tome C
pobasneHnem: 1.1, T. 2 U T.4.

25.13. Homep gena, B KOTOpOe OOIMKeH OblTb MOALWT AOKYMEHT, onpedensieT pykoBoauTenb cyaebHoro
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cocTaBa, nogpasfaeneHusa. Ha gokymeHTe npoctasnsietca otmetka: "B geno N
pykoBoauTEns.

25.14. [Ona onepaTMBHOrO MNOMCKa [OOKYMEHTOB [ena pacnonaralTcs No MnopsakoBbIM  HOMepam
HOMeHknaTypbl. Konnua HoMeHknaTypbl Aen Mnu BbiNMCKa M3 Hee NMOMeLLaeTcs Ha BHYTPEHHEW CTOpPOHe ABepen
wkada, rae XxpaHaTca gena no HoMeHknaType cyaebHoro coctasa, nogpasfeneHuns.

Ha kopeluke 06noxku gena ykasbiBaeTcs MHOEKC MO HOMEHKNaType gern.

25.15. [lokyMeHTbl BHYTPY Aena pacnosiaraloTca B XpPOHOIOrMYeCcKom nocrneaoBaTensHOCTH.

PacnopsantenbHble JOKYMEHTbl C OTHOCALUMMUCA K HUM TMPUMOXEHUSAMU TpynnupyloTca no BuaaMm U
XPOHOMOrnU.

MpurKka3sbl N0 OCHOBHOW AEATENLHOCTU FPYNNUPYIOTCS OTAEMbHO OT MPUKasoB No fIMYHOMY COCTaBy.

lMpukasbl NO KagpoBbIM BonpocaM (OPMUPYIOTCA B oOTAenbHoe Aeno. [OKyMeHTbl B NWYHbIX Aenax
pacnonaraltTCs B XpOHONOMM4YeCKOM nopsiake No Mepe Ux NOCTYNMeHus.

Jlnuesble cyeta pabOTHMKOB FPYNMNMPYIOTCA B CaMOCTOSITENbHbIE [ena M pacnonaraloTcs B HUX CTPOro B
andasuTHOM nopsagke no gammnmusamMm paboTHUKOB.

O6palleHusa rpaxaaH M [OMMKHOCTHbLIX MWL MO BOMNpocam opraHusaumm paboTbl apOuTpaXHbIX CyA0B
(NpeonoxeHus, 3asBneHna u xanobbl) U BCe OOKYMEHTbl MO PacCCMOTPEHUIO WM paspelueHuio obpalleHun
rpynnuMpyoTCca OTAEMNbHO OT APYruX JOKYMEHTOB.

25.16. lNepenucka rpynnupyeTcs, Kak npasuno, 3a nepuos KaneHgapHoro roga U cMcCTeMaTusvMpyeTcs B
XpOHOMoruyeckon nocnegosartenbHOCTU. [JokyMmeHT-3anpoc nomeLlaeTcs nepes AOKYMEHTOM-OTBETOM.

Mpn BO30OHOBMNEHUM nNepenuckn Mo OMNpedernieHHOMY BOMPOCY, HayaBLIenWcss B npedbigyliem rogy,
OOKYMEeHTbI BKINIOYaKTCA B ero TeKyLLero roga ¢ ykasaHuem uHaekca gera npegbiaywiero roaa.

25.17. OTBETCTBEHHOCTb 3a COXPAHHOCTb AOKYMEHTOB W Aerl, NPeAyCMOTPEHHbIX HOMEHKMNaTypon, HecyT
pyKOBOAWUTENW CyAebHbIX COCTaBOB, NOAPa3AerneHMn U COOTBETCTBYIOLLME CNeLManmucTbl.

, CTaBATCA AgaTta u nognucb

NMEPEYEHDb
OCHOBHbIX OEN NO HOMEHKITATYPE OEN APBUTPAXHOIO CYJA

N 1. MNpaBoBble akTbl OpraHOB 3aKOHOAATENbHOW UM MUCMOMHUTENbHOM Bractu Poccuiickon depepaumm no
BOMpOCaM, kacarLwumcs AesTeNbHOCT Cya0B.

N 2. lMpaBoBble akTbl MPeACTaBUTENbHBIX M UCTMOJTHUTENBbHbLIX OPraHoB BracTu cybbekToB Poccuiickon
denepaummn n opraHoB MECTHOIO CamoynpaBreHus No BONpocaM, kacarWwumcs AessTeNbHOCT Cya0B.

N 3. NocTtaHoBneHus MNMneHyma Boicwero ApoutpaxHoro Cyaa Poccuiickon ®egepaumm.

N 4. Nucbma, MHCTPYKUMK U Apyrne pekoMmeHgaumm Beicwero ApbutpaxHoro Cyaa Poccuiickon ®epepaumm,
nepenucka ¢ nogpasgeneHmsamu 3Toro cyaa.

N 5. MaTepunanbl 0606LLeHUsA cyaebHOoM NPakTUKKN BbILLECTOSALLMX CYO0B.

N 6. MNpukasbl NnpeacenaTensa apbutpaxHoro cyaa.

N 7. PacnopsixeHns pykoBoacTBa apbutpaxHoro cyaa.

N 8. Marepuanbl o0606weHna cynebHoM npakTukM AaHHoro cyda. Konuu npeacrtaBneHMn
WMH(POPMALIMOHHBIX MUCEM, BHOCUMbIX CYyJOM Ha pacCMOTPEHME B ydpexaeHus, opraHnsaumm 1 BeoMCTBa.

N 9. MNpoTokornbl onepaTUBHbLIX COBELLAHWIA.

N 10. MNMnaHbl paboT u maTepuanbl MO UX BbIMOMHEHUIO.

N 11. AkTbl, JOKNaAHbIe 3anunCcK1, MPOTOKONbI M Apyrue matepuanel 0 paboTe AaHHOTO cyaa, KaHUensapuu.

N 12. Ctatuctnyeckas nigopmaLms cyaa u nepenucka no Hem.

N 13. Cnncku 3acepgartenei U matepuarnbl 0 paboTe ¢ HAMN.

N 14. Konum onpegeneHuin BbILLECTOALLMX Cy4OB NO AenaM AaHHOro cyaa (pasgernbHO No Konnerusm).

N 15. Konuu 4acTHbIX onpeaeneHuin n nepenucka no Ux UCNofHeHMHO.

N 16. Matepuansl, ocTaBrneHHble 6e3 OBUKEHMS.

N 17. Konuu onpeaeneHuii 0 HanpaeneHuu Aen no nogcyaHoCcTu.

N 18. OnpepeneHus 0 BO3BpallleHMM MCKOBOrO 3asiBNeHus (3asdBneHus), O Bo3BpaTe rocyaapCTBEHHON
MOLUSMHBI.

N 19. Konuwm peweHun apbuTpaxHbiX CYOOB O MPU3HAHUM HOPMATUBHbLIX MPaBOBbIX aKTOB
HedeNCTBUTENbHBIMMN.

N 20. lNpeanoxeHusi, 3asBNeHUs, Xanobbl rpaxgaH 1 Ipuandeckux nuy, He nognexalyne pacCMOTPEHUIO B
nopsiake, ycTaHOBMEHHOM ApOuUTpaxkHbIM MpoLeccyanbHbiM Kogekcom Poccuickon Pepepauun, 1 nepenncka no
HUM.

KOHCVJ'I bTaHTIIOC www.consultant.ru CtpaHuua 43 u3 85

Hafie)KHasa npaBoBaA noaAepXXKa



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

N 21. MNepenucka cyaa, He cBs3aHHaa ¢ Aenamu u xxanobamu.

N 22. PeecTpbl 3aka3Hbix 6baHaeponen (nucemM) n onMcu KoppecrnoHAeHUUK, OTipaBnsaeMon NpoCTOn NOYTON.
N 23. Onucu gen, coaHHbIX B apxvB cyaa.

N 24. Onucu gen, coaHHbIX B OpraHbl FOCyapCTBEHHOIO apxmBa.

26. JkcnepTusa LEHHOCTUN OOKYMEHTOB

26.1. OkcnepTmsa LeHHOCTM cyaebHbIX Aen 1 OOKYMEHTOB NPOBOAUTCS B LENSX OLEHKU MX HpUOUYECKON,
MUCTOPMYECKOW W MHOW  3HA4YMMOCTW, OTOOpa Ha TroCydapCTBEHHOE XpaHeHWe B COOTBETCTBUM C
HOPMaTUBHO-METOANYECKMMU AOKYMEHTaMW, YyTBEPXXAEHHbIMU PefepanbHO apxmBHon crnyxbon Poccuu.

OkcnepTr3a NPoOBOAMTCH NPW ONpedenieHnn CPOKOB XpaHeHusi cyaebHbIX Aerl, COCTaBreHn HOMeHKNaTypbl
aen, npu hoopMMpoBaHUM gen No HOMEHKMNaType U NPOBEpKe NPaBUIIbHOCTN OTHECEHWUSI AOKYMEHTOB K Aenam, npu
MOArOTOBKE AN K NOocreaylwemMy XpaHeHUo B apxmBe apOuUTpakHOro cyga u ux nepegade Ha rocyaapCTBEHHOE
XpaHeHue.

26.2. [Ins opraHnsauun 1 npoBeneHns aKCnepTusbl LEHHOCTU AOKYMeEHTOB B Bricuem ApbutpaxHom Cyge
Poccuiickon ®epepaumm co3gaHa MOCTOSIHHO [OEWCTBYKOLWAs LeHTpanbHas 3JKCnepTHas KoOMuUceus, a B
apbutpaxxHoMm cyfe co3faeTcsl NOCTOsIHHAsi 3KCMepTHas KOMUCCUS, NpeacefaTenem KOTOPOW SBMSIETCS OAMH M3
3amecTuTenen npegcepatens cyaa. OkCcnepTHas KOMUCCUS co3daeTcs NMpUKa3om npeaceaTtens cyga.

26.3. JkcnepTM3a LEHHOCTU JOKYMEHTOB €XEerogHo NpoBOAUTCS B CyaebHbIX cocTaBax v nogpasgeneHusx
Mo yKa3aHWI0 UX pykoBoauTernen Havbornee OMbITHLIMU U KBaNMOULMPOBAHHBIMW paboTHUKaMMN C NpUBEYEHNEM
cneunanuctoB apxmBa. OkoHYaTeNbHOE pelleHne nNo 0TobpaHHbIM AOKYMEHTaM NPUHUMAET 3KCrnepTHas KOMUCCHS
(3K).

26.4. Ha ocHOBaHMM CBOOHOM HOMEHKNATypbl Oenl OTOOp [AOKYMEHTOB AN MOCTOSIHHOTO XpaHEeHWsi
npousBoauTCs cneumManucTamm nytTemMm MOSIMCTHOW MPOBEPKU Kaxgoro gena. M3 gen MOCTOSIHHOTO XpaHeHus
nognexaT usbATU AyonukaTel JOKYMEHTOB, YEPHOBMKWU, HE3ACBUAETENbCTBOBAHHbLIE KOMUW LOKYMEHTOB U He
OTHOCSILLMECS K MaTepuanam Aen A0KYMEHTbl C BpPEMEHHBIMU CPOKaMM XPaHEHUS.

26.5. Mo pesynbTaTtam 3KCNEpPTM3bl LIEHHOCTM [AOKYMEHTOB COCTaBMAKTCA ONMUCU [eNn MOCTOSIHHOIO,
BpeMeHHOro (cBblwe 10 neT) XpaHeHUs1 1 No NIMYHOMY COCTaBy.

26.6. OgHoBpeMeHHO ¢ oTOOpOM ANdA nepefayn B apxvB Aen U JOKYMEHTOB MOCTOsIHHOro (mpunoxexve N
31) n gonroBpemeHHoro (cBbilie 10 neT) XxpaHeHus NPOBOANTCA OTOOP Aen M AOKYMEHTOB BpeMeHHoro (ao 10 net
BKITIOYMTENBHO) XPaHEHUS C UCTEKLWMMK CPOKaMM XPaHEeHUsl ANs COCTaBIIEHWSI akTOB Ha UX yHW4YTOXeHue. [Npu
3TOM Y4YUTLIBAOTCA Takme OTMETKM B HOMEHKNaType gen, kak "[Jo MMHoBaHust HagoGHOCTK" U T.M.

26.7. OTO60Op OOKYMEHTOB 3@ COOTBETCTBYHOLUMNIA NMEPUOT K YHUUTOXEHWNIO MPON3BOAMTCS NOCIEe COCTaBMNeHns
CBOAHbLIX OMUCEN Aen MOCTOSHHOrO XpaHeHus (nMpunoxeHne N 32) 3a 3TOT Xe nepuop. YKasaHHble Oonucu
COrNacoBbLIBAKOTCA C 3KCMEPTHOW KoMmccuen apbutpaxHoro cyga. CornacoBaHHble ONMCKU Aern MOCTOSIHHOMO
XpaHeHus, a Takke onucu Aen no nuyHomy coctaBy (mpunoxeHve N 33) yTBepXxpawTCcsa npeacenarternem
apbuTpaxHOro cyaa nocne yTBepXaeHusa aKcnepTHO-npoBepoydHon komuccuen (IMK) cooTBeTcTBYIOLWErOo opraHa
yrpaBneHnsa apxmBHbIM AenoM cybbekta Poccuinckon deaepaunn.

26.8. o pesynbTaTtamMm 3KCMEPTU3bl LEHHOCTU CyAEOHbIX AeN U LOKYMEHTOB apXMBapuvyCOM COCTaBMSKTCH
aKTbl O BbIAENEHNN K YHUHTOXEHNIO HAaXOLSALMXCS B apXxmBe cyaebHbIX Aen v gen no HOMeHKNaType ¢ UCTEKLLIMMM
cpokamm xpaHeHus (npunoxenunsa N 34, 35).

26.9. [lena v JOKYMEHTbI, BKIMIOYEHHbIE B aKTbl HA YHUUTOXEHWNE, YTUIM3NPYIOTCS B YCTAHOBIEHHOM NOpPSiAKe
C COCTaBMeHNEM COOTBETCTBYHOLLErO akTa.

27. OchopmneHune ans nepegayn B apxve
cynebHbIx gen u gen no HoMeHknaTtype

27.1. Jo nepenaym B apxmB cyaebHble fena 1 gena no HOMeHKNnaTtype XpaHATcsa B cyaebHbIX cocTaBax U
noapasgeneHnsix No Mecty ux opMuMpoBaHuUst B YCNOBUsSX, 0BecrneynBaroLLMX HEBO3MOXHOCTb JOCTYyNa K HUM
NOCTOPOHHMX NKL.

27.2. B apxuB cgaioTcs Bce cyaebHble Aena u aena ¢ NoCTOSHHbIM U AONroBpeMeHHbIM (cBbile 10 net)
CpOKamMun XpaHeHUs1 Nocre UX Hagnexawero oopMIIeHNsa No cAaTouHbIM onucam (npunoxeHne N 36), nopsiaok
COCTaBJIEHMS KOTOPbLIX onpeaeneH Hactoswwen VHCTpyKumen.

27.3. CynebHble gena nognexaT oOpMIIEHNIO AN1S cAa4YM B apXMB He no3gHee 5 AHel nocne BCTYNeHNs B
3aKOHHYI0 CUIy U NPUBEAEHMSI K WCMOINTHEHWUIO 3aBepliatollero cygebHOro akta WM HarnpaBlieHus nuuam,
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yyacTBylOLUM B [ene, ero konui. 3aBeplueHHble [ena No HOMEeHKNnaTtype MOCTOSIHHOMO U [ONrOBPEMEHHOro
CPOKOB XpaHEeHMUs XpaHATCHA N0 MecTy hOpMUPOBaHUSA B TeYeHWe ABYX NeT, a 3aTeM CAaloTCs B apXumB.

OcbopmneHve pen ocyuwlectBndeTca cneumanuctamu cyaebHbix COCTaBOB M nogpasgeneHun npu
MeToOUYEeCKOM MOMOLWM U Mo KOHTponem cneuwanucta apxuea. B 3aBMCMMOCTM OT CpPOKOB XpaHeHUs
NpoM3BOAUTCS MOMHOE UMK YacTU4HOe ohopMIieHue aen.

27.4. MNMonHomy odopMneHuto noanexar cyaebHble aena, a Takke NpeaycMOTPEeHHbIE HOMEHKNATypow aena
MOCTOSIHHOIMO W [JOOMrOBPEMEHHOrO XpaHeHuMs W dena Mo JfuMyHomy cocTtaBy. [lonHoe ocdhopmneHve gen no
HOMEHKNaType npegycMaTpuBaeT: MOALWMBKY WM mepenneT Aena, usbATve M3 Aena MeTaniMyecKux CKpernok u
CkoDOK; HymMepauuio NMCTOB B [ferne W 3anonHeHne OnaHka nucTta-zaBeputens gena (mpunoxeHue N 37);
COCTaBMeHUe BHYTPEHHEN onuMcu OOKYMeHTOB Aena (mpunoxeHue N 38); BHeCceHWe HeOoOXOAMMbIX YTOYHEHUN B
pekBu3nTbl 06M0XKKM gena (YyTOYHeHWe MHAEeKCa U 3arofioBka Aderna, ykasaHwe gaT Hayana v 3aBeplueHust gena u
Ap.).

27.5. Cpokn xpaHeHusi cyoebHbIX Aen NpoCcTaBhsTCHA TONbKO CyAbSIMW Ha NULLEBON CTOPOHE OBMOXKM
cynebHoro gena.

27.6. B uensax obecneyeHUss COXPaHHOCTU [OOKYMEHTOB, BKMIOYEHHbIX B Aena No HOMeHknaTtype, U
3aKkpenneHnst nopsiaka uxX pacrnonoXeHus Bce NUCTbl Aen Mo HOMEHKnaType, KpoMe NUCTOB 3aBepuTenibHOM
HaanMMCU M BHYTPEHHEW Onucu, HymMepyroTcs apabCkumu uudgpammn B NpaBOM BEpPXHEM Yrny, He 3ajeBas TekcTa
OOKYMEHTa, NPOCTbIM KapaH4allom Unm HymepaToOpOM.

27.7. Tlo 3aBeplleHuM roga npoBepsieTCs COOTBETCTBME 3arofioBKOB Jen Ha ObOMoXke CcoaepXaHuto
NOALNTBLIX JOKYMEHTOB.

27.8. YactnyHomy ocbopMieHuto noanexart gena BpemeHHoro (4o 10 neT BKNHYMUTENbHO) XpaHEHUs], KpoMe
cyaebHbix gen. MNMpu yacTMyHOM OPOpMIEHMN JOMYyCKaeTCs XpaHeHue dern B ckopoclumBaTensix, 6e3 nposegeHus
nepecuctemaTtm3auny JOKYMEHTOB, HE COCTaBMSAOTCS 3aBepuTenbHble HaaNMCK. OTu Jena B apXuB He cAaloTcs, a
XpaHATCA B cyAebHbIX cocTaBax M noAapasfeneHusx 1 No UCTEYEHUM CPOKOB XpPaHeHUs NoANneXaT YHUUTOXEHMUIO B
YCTaHOBMEHHOM NOpSAKe.

27.9. CypebGHble pena ©n pgena no HOMEHKNaType, OQOPMMEHHbIE HEPALUNMBO, C HapylleHuem
YCTaHOBMEHHbIX TpeboBaHMN, apXMBOM He MPUHUMAIOTCS.

27.10. Tlepepava cynebHbIX gen W gen no HOMEHKNaType B apxwB NPOU3BOAMTCA NO  rpaduky,
COCTaBMEHHOMY CMeuuanncTtoM apxumBa, COrfacoBaHHOMY C pyKkoBoguTensMu cygebHblX CcOCTaBoOB MU
nogpasgaeneHun.

27.11. TlpveM Kaxxgoro gena npov3BOAMTCS CNeunanMcToM apxmBa B MPUCYTCTBUM cneumanucta cygebHoro
cocTtaBa unu nogpasgenexus. MNMpu atom Ha obourx ak3eMnnspax c4atodHON ONMCK MPOTMB HOMepa Kaaoro gena,
BKJTHOYEHHOrO B Hee, AenaeTcs oTMeTKa 0 hakTMyeckoM Hannyuu gena.

B kOHUe kaxgoro ak3emnnsipa onucu uudpamm n Nponmcbio yKasbiBalOTCS KONMMYECTBO PaKTUYECKM CAaHHbIX
B apxvB [en, HOMepa OTCYTCTBYWOLWUX Aen, AaTa npuema-nepefadm u CTaBATCA MNOAMMCU 3aBefyloLlero
(cneumnanncra) apxvMBoM U crieumanucTa, nepefasLlero gena.

27.12. [lena c MCTEKWMM BpPEMEHHbIM CPOKOM XpaHeHusi (8o 10 neT BKMHOYUTENbHO) OOPMASITCA U
NOAroTaBfMBAKOTCA K YHUUTOXEHUIO cneuumanuctamn cynebHblX COCTaBOB M nogpasfeneHun no aktam. AKTb
YTBEPXKOAKTCA COOTBETCTBYHOLLUMMU PYKOBOAUTENSAMU U COrMacoBbIBAOTCA CO CMELManvcToM apxuBa. AKThb
0hopMAAITCA B ABYX 3K3eMnngapax: NepBbld COAeTCs B apxuB, BTOPOM XpaHUTCA B Aene no HOMeHKnaType
cynebHoro cocTaBa, nogpasagenenus (npunoxenune N 39).

27.13. NcuncneHve cpoka XpaHeHus en M JOKYMEHTOB B apxuBe cyga npoussBogutcsa ¢ 1 sHBapd roga,
crnegywLlero 3a rogoM OKOHYaHWs Oenonpov3BOACTBa MO HUM. Hanmpumep, ncuyMcneHue cpoka XpaHeHwus gen u
OOKYMEHTOB, 3aKOHYEHHbIX Ageronpoussoacteom B 2004 roay, HaumHaeTcs ¢ 1 aHBaps 2005 roaa.

28. Bolgava n3 apxuBa Cy,El,e6HbIX nen un gen no HOMeHknartype,
NoaMHHNKOB M KONWUIA OOKYMEHTOB

28.1. Bolgaua 13 apxuBa Aen B cyaebHble cocTaBbl M nogpasfeneHns npousBoAUTCA NO MUCbMEHHBIM
3asiBKaM cygen u pykosoauTenen nogpasgeneHui (npunoxeHue N 40) nop pacnucky B XypHane peructpauuu
Jen, HaxoOsILWNXCS B apXuBe.

Ha BblgaHHOe [eno 3aBoAUTCA KapToyka-zamecTutenb. B Hel ykasbiBaloTCA HoOMep pfena, ero
HauMeHOBaHue, KeM OHO 3aKa3aHO W Nofy4eHo, JaTa Bblgayu, pacnucka nonyyartens, aTa BO3BpaLleHUs B apXus
M NOANWCH Creuman1cTa apxmea, npuHseLuero geno (npunoxexust N 41, 42).

[ena BbigaloTcs Ha cpok He 6onee ogHoro mecsua.
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28.2. Bblgaya wvnn HanpasrneHue CTOPOHHWM OpraHu3auusm MNOANUHHUKOB, AOKYMEHTOB W KOMUA K3
cynebHbix Oen, a Takke OOKYMEHTOB W3 Aen MOCTOSHHOrO XpaHeHUs1 [onyckaeTcs TOMbKO C MUCbMEHHOro
paspeLleHns pykoBoacTBa apbutpaxHoro cyaa.

28.3. OsHakomneHve ¢ cyaebHbiM [ernoM, HaxoadaWwMMca B apxmBe, Nuu, y4acTBYWOLMX B Aene, ux
npeacTaBuMTenen, a TakkKe WHbIX NUL, 1M NpeacTtaBuTenen cpeactB MaccoBoW MHAOPMaLMKM O0NycKaeTcs npu
HanM4YnM NMCbMEHHOIO 3asiBIIEHNS, JOBEPEHHOCTU Y MUCbMEHHOIO paspeLUeHus pyKoBOACTBa apbutpakHoro cyaa.

28.4. O3HakomMreHe ¢ cygebHbIM 4enoM Mpou3BoauTCcs B paboyem nomelleHur apxmea unu cygebHoro
cocTaBa B MPUCYTCTBUM OJHOMO M3 MX paboTHMKOB B OBCTAHOBKE, WUCKMOYAKLWENn BO3MOXHOCTb U3bATUS U3
cynebHoro gena JOKyMEHTOB (JIMCTOB) MM BHECEHUS B HUX KaKNX-NINOO M3MEHEHUN.

28.5. Iuuo, 3HaKomsLLleecst C AenOoM, AOMMKHO JIMYHO cAenaTb MMCbMEHHYHO OTMETKY O CBOEM O3HAaKOMIIEHUN
C O4enoM Ha AOKyMeHTe (3asiBNeHumn, JOBEPEHHOCTM), MOCMYXMBLUEM OCHOBaHMEM A8 JOMYCKa K O3HAKOMIIEHMIO C
aenom. [lJaHHbI AOKYMEHT NOALUMBAETCS K Aeny cneumnannmcToMm apxmea M BHOCUTCS BO BHYTPEHHIOK ONUCh Aena.

Mpyn HanuumMm Ha BHYTPEHHeW CcTOpoHe obnoxku cyanebHoro gena pasgena "C maTepuanamu gena
O3HaKOMIeHbl" 3anncb 06 03HaKoMIeHUn aenaeTcs Ha o6noxke.

28.6. OpraHbl NpoKypaTypbl NPU peLleHMn Bonpoca O HarnMynm oCHOBaHW Ans nepecMoTpa cynebHoro akta
B nopsake Hagsopa msydarT cyaebHoe geno B apbutpaxHom cyae (n. 9 lNpukasa NeHepanbHOW NpokypaTypbl
Poccuiickon ®epepaumm ot 05.06.2003 N 20 "O peanusauuu npokypopamu MOAHOMOYMN B apbutpakHoMm
cyponponssoacTtee”).

28.7. Bbligaya Konuin JOKYMEHTOB M3 cyaebHOoro Aena, HaxoasLerocs B apxvBse cyga, nuuam, y4acTBYHOLLMM
B Aerne, NPOM3BOANTCS MO NMUCbMEHHOMY paspeLLeHuio Ha 3anpoce 3asBuTens Cydbu, B MPOM3BOACTBE KOTOPOro
Haxogurock cyaebHoe geno.

Bblgaya Takux KOMWiA CneuManucToMm apxuBa CTOPOHHMM fiMuam M OpraHm3auusMm npou3BOAMTCA MO
NMMCbMEHHOMY 3aMnpocy Y MUCbMEHHOMY pa3peLLeHNo PyKOBOACTBA apbutpakHoro cyga.

28.8. lNpu Bblgaye Konur 4OKYMEHTOB, €CIIM OHU UCNONHEHbI Ha BrnaHkax cyaa unu opraHmMsaumm, NoNHOCTbIO
BOCMPOM3BOAATCH pekBU3UThI BriaHka (HaumMeHoBaHWe cyaa, opraHusauuu, Homep, AaTta n T.4.).

28.9. Ecnn konust 4OKYMEHTa COCTOUT U3 HECKONbKMX JIMCTOB, TO BCE NUCTbI NPOLLUMBAOTCA MPOYHON HUTHIO,
KOHLLbl KOTOPOW BbIBOAATCS Ha OBOPOTHYKO CTOPOHY NOCNEAHEero nmcTa Konum JOKyMeHTa, 3aknemnBaroTcs NIOTHbIM
nuctom Bymarn B Buae kpyra gnameTtpom 40 - 45 munnumeTpoB M onevatbiBatoTcsd. [levats n wrtamn "Konug
BEpHA" CTaBAT Taknum obpa3om, YToObl HaCTUYHO 3axBaTUTb OyMaXHbIN KPYr, 3aKNenBaloLWmin KOHLbI HUTK.

28.10. Jlnuo, nonyvaroliee KONUIO LOKYMEHTA, PacnuCbiBAaeTCA Ha 3anpoce U AOBEepPeHHOCTU NmMbo Ha
OTOEeNbHOM NUCTE, YKa3aB PEKBU3NTLI JOKYMEHTA, YCTaHaBNUBAKOLLETO ero JIMYHOCTb.

CornacoBaHo

3amecTtutene PykoBogutens
denepanbHON apXnBHOM
cnyx6bl Poccun
B.A.EPEMYEHKO
27.02.2004

Mpunoxexne N 1

Kn. 2.3
(HamMeHoBaHME apOUTPAXHOTO CyIa)
AKT
06 OTCYTCTBMM HOOKYMEHTOB WM HOPYTMX BJIOXEHUN
B IIOUTOBBIX OTIIPaBJIEHUSIX

Topon 200_ r.

B ApOUTpPaxXHEN CyI NOCTYyNMJIO 3aKa3Hoe
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

nuceMo (Banmeposs, nocemka) N

[lpy ODOCTYNJIEHMM I[IOYTOBOI'O OTIIPABJIEHMSA YCTAHOBJIEHO.

1. lleocTHOCTB OyMaxHOTO  [akKera, nepeBA3aHHOTO (ue
NepeBA3aHHOTO) WNaraToM, [OJIHOCThHI HapymeHa. HoBoe NakeTupoBaHME
NpoM3BEeIeHO OTAeJIeHMEeM CBA3MU.

2. TouToreoe ornpaeyenue N or

(cynmebuoe gmeso, wmckoBoe 3adByeHue (3adBIEHME), aNeUIALUOHHASA
(xaccaumonnas) xajioba, BO3pPaxeHMe, NOUCbMO, ob6pameHre) MNOCTYNUIIO

6es BJIOXeHUS

AKT COCTaBJIeH B 3 3K3eMIJigpax.

Mognmucu CHeuuaJiMCTOB 3SKCIIeOULIUN

( bamunmy, wMHMLMATE, yKas3aTh pas3BopUUEBO)

Mpunoxexne N 2
Kn.2.8

XYPHAJI YUETA
NPUHATEX TejeboHoTpamyM, GakcorpaMM M DIJIIEKTPOHHOM ITOYTH

N Ampec [IPUHATO HampaBJieHo
n/n | xoppec-
MOoHIeHTa, nara u KOJI- KTO Ha¥MeHOBaHME pacnmucka B
ero damm- BpeMs BO TPVH ST cyneBHOTO [IOJIyYEHUN
g, N JIc- bammnm4, cocTaBa
TenedoHa TOB VIHMLVA JIEL CTPYKTYPHOTO
nompasme-
JIeHUS,
baMunma u
VHULIYAJIEL
rnoJjiyyaTesis

MpunoxexHne N 3
Kn.2.14

VHOOPMAIIMMOHHAA CIIPABKA
ckoBrle 3aaByieHVs ( 3a4BJIeHMA), XAJOOH pPaHEee He MNOCTYIMaJu.

Homep cymeOHOTO meJia
OnpenesieHue OT

Pemenmue ot
I[locTaHOBJIEHME OT
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit

Qepe...

[JokymeHT npepocTtasieH KoHcynbTaHTIn0C
[aTta coxpaHenus: 21.08.2012

[IpOoBEPUIT CIEeUMaJIUCT

(nomnmes, dammima)
200_ r.
(mara)
Mpunoxexne N 4
kn. 3.5
PEECTP
rnepemauy MCKOBEIX 3afdBJieHuit ( 3agBiieHun),
[IOCTYNMBIMX B APOUTPAXHEIM CyI
Bxomsaummit Vicren OTBETUUK OT kOTO IOJIXHOCTD, IaTa Pacnmuc-
HOMep, mDarTa IOCTYNMJIO, bammms I0J1y- Ka B
INOCTYIJIEHNS HOMep IIOJIyYMBIIET'O YEeHUSI rnojyue-
IOOKYyMEHTA HUM
(maTa, obammyusa, nomnuce)
MpunoxeHue N 4-a
kKn. 3.5
PEECTP

NEPEJAUNM ANEJJIAIMOHHHX ( KACCAUMOHHEX) XAJIOB,

[IOCTYIIMBIIMX B

Homep mesna, OT xOoTO JOJIXHOCTE, IaTa nojiydyeHUs Pacnucka B
naTa [IOCTYIIMJIIO, bamMunmsa [IOJIyYeHUU
IIOCTYIIJIEHUSA HOMEP IIOJIy4YmMBIIE 'O
IJOKYMEHTa
(,JIaTa, bammnms, HO,JIHI/[CI:)
MpunoxeHue N 5
Kn. 3.6
PETVICTPAIVOHHO- KOHTPOJIbLHAA KAPTOUKA
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[aTta coxpaHenus: 21.08.2012

Gepe...

(HavMeHOBaHME APOUTPAXHOTO CyIa)
KoppecnonmeHT
Bxom. N Mcxom. N
IaTa IIaTa MOJIyUeHHOI'O IOOKYMeHTa
Ucrew
OTBEeTUMK

Comepxanne nokyMmeHTa (xaTeropmsa crnopa)

Pesosrouma
VICTIOJIHUTEJIb N orsera
narTa
N nmena
OBbopoTHass CTOPOHA
Komy HamnpaBJieHO IlaTa Pacrniucka B OrTMeTKa O xoIe
MOJIyUYEeHUA | IOJIyYEeHUN BEITIOJIHEHM A

KpaTkoe conepxaHMe peleHMd

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa
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Mpukasz BAC PO ot 25.03.2004 N 27"06 yTBepxaeHun MHCTPYKUMKM MO A€ONPOM3BOACTBY B apbUTpaXKHbIX
cypax Poccuiickon depepaumu'(BMecte ¢ "WUHCTpyKLUMel Mo AeNOnNpov3BOACTBY B apbUTPaXHbIX Cyax

Poccuiickon dege...

[okymeHT npepoctasneH KoHcynbTaHTInt0C
[ata coxpaHeHnusi: 21.08.2012

MpunoxeHue N 6

Kn. 3.7
XY PHAJI
yueTa [NPOXOXIEeHMS MCKOBEX 3asBJIEHUN (sanneHmﬁ) B
cynebOHOM cocTaBe ApOMTPaxXHOI'O cyna
N ITaTa Bx. IlaTa VicTen OrBeT- TpeTbu IlaTa IlaTa ITaTa IlaTa ITaTa IlaTa Mpnme-
n/ o IOCTYII- N nepe- UMK JauLa BO3B- nepena- onpe- npu- oTHnpas- noJy- JyaHue
JIeHUSA oaum B para uu, neje- HATUS JIeHUS YyeHus
3aaBje- cocTas 3a4aB- MCIIOJI- HUA O pelue- pelmeHnsa neja
HUS JIeHUS HUTEJb, IpUHS- HUS oT
MNOANMChb UM K Ccynobu
nIpoms-
BOINCTBY
1 2 3 4 5 6 7 8 9 10 11 12 13 14
KoHcynbTaHTINIOC
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

Qepe...

[lokyMeHT npepoctasneH KoHcynbTaHTl0C

[aTta coxpaHenus: 21.08.2012

(HamMeHoBaHME ApPOUTPAXHOTO CyIa)

Ucreu (3aaBuTenn)

IEJO N

Kommerusa

CocTar cyma

llndp cymepm

OTBETUMUK

BaMHTepeCOBaHHBE JIMila

[lpenomeT crnopa

Cyn mnepBOM MHCTaHUMK |Cyn amnesuIslMOHHON

Tom N

Cyno KaccCauMOHHOM

MHCTaHUUN UHCTaHLUU

[IOCTYIIMUIIO N N

PaccMOTPEHO NOCTYNINUIIO NOCTYINUIIO
PacCcMOTPEHO PaccMOTPEHO

HauarTo 200_ r.

OKOHUEHO 200_ r.

CpOK XpaHeHMA.

"B apxus" - cynbs

(momnmce, mara)

CmaHO B apxusB 200_ r. Ha JamcTax

[IpMHATO apxXMUBapUyCOM +
(bamMunms, MHULIMAJTE, OONNMCH)

HATIPABJIEHVME CYIEBHHX AKTOB

Mpunoxexne N 7
kn.3.10

KoHcynbTaHTINIOC www

Hafie)KHasa npaBoBaA noaAepXXKa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no
Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit
depe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

CyIl TIEPBOV MHCTAHIUMU

HamMeHOBaHME »OEMCTBUS IlaTa Komy
MPMHA- Hamnpas-

T JIEHHEI

aKTa OOKY-

MEHTHI

IlaTa [Tognmce
MCIIOJI- MCIIOJIHU-
HEeHUA Ted

HanpaBJjieHMe M3BEUWEHUM O
IpenBapUTeJIbHOM CyIeOHOM
3acenaHun

- O NPMHATUM »Oejla K
IIPOMBBONCTBY M €TI0 NONIOTOBKE
K pas3bmupaTesbCTBY

- O BpEeMeHU U MecCcTe 3acenaHun

- O IPMOCTaHOBJIEHUN
nIpom3BOOCTBa II10 IOejly

- O BOBOOHOBJIEHUU
IIPOMBBONCTRBA 10 Hejy

- 00 OTJIOXEHMM PACCMOTPEHUS
nesa

- 00 ocTaBJIeHUMM MCka 6es
PacCMOTPEHUST

- O IpeKkpaleHuyr MNPOU3BOACTBA
o mesry

- O MepaXx IIO obecrnedyeHnn MUcCKa

- O HaJoxeHMUM mrpada

- pemeHus

- IOOIIOJIHMTEJIBHOI'O pEelleHUA

- ob YTBEPXIOEHNM MMPOBOI'O
CorJialieHMA

[lepenauva mejya B Cyn aneJuIaIMOHHOM MHCTAaHLUMUMU

HanpaBiieHme pmesa B Cyn KAaCCAUMOHHOY MHCTAHLUMU

HanpaBiyieHre nejia B HAO30PHYK MHCTAaHLMIO

CyI ANEJJIALIMOHHOV MHCTAHLNU

- O BO3OYXIEHUM IPOM3BOIACTBA
10 aneJuISLMOHHOM XaJjobe

- 00 OoTkKaze B BOCCTAHOBJIEHUU
IIPONYMEHHOTO CpoKa IJda Iomadu
KaJIOOH

- 00 OCTaBJIEHUM aANEJIJISLMOHHOM
KAJIOOB 0e3 IOBMXEeHUS

- O BOB3BpAlleHUM aleJUJISLMOHHOM
XKaJIOOBL

- O IpPeKpalleHMM IPOUIBOACTBA
10 aneJuISLMOHHOM XaJjobe

- 00 OTJIOXEHUM PaCCMOTPEHUHA

KoHcynbTaHTINIOC www.consultant.ru
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...
neJsa

- O NPMOCTAHOBJIEHUMU
IPpOM3BOACTBA I10 »Oejy
- O BO3OOHOBJIEHUU
IIPOM3BOLNCTBA

- O HaJoxeHMUM mrpada

[TocTaHOBJIEHUA
BoszBpamexnne nesia B NEpBYO
VIHCTAaHLMIIO

CyIl KACCALVOHHOM VHCTAHINYU

- O NPMHATUM KaCCaLMOHHOM
XKaJIOOBl K NPOU3BOIOCTBY

- 06 oCTaBJIEHUM KaCCAaLMOHHOM
XaJIoDOel 6e3 OBUMXEeHUS

- O BOB3BpPAlleHUM KaCCaLMOHHOM
KAJIO OB

- O IpeKkpaleHuyr MNPOU3BOACTBA
10 KaCCalMOHHONM xajobe

- O IPUMOCTaHOBJIEHUN
VICTIOJIHEHMA CyIOeOHEIX aKTOB

- 00 OTJIOXEHMM PACCMOTPEHUS
neJsa

- O IPUMOCTaHOBJIEHUN
Ipom3BOOCTBa I10 IOejly

- O BOBOOHOBJIEHUU
IPpOM3BOACTBA I10 »Oejy

- INOCTAaHOBJIEHUHA

HanpaBrnieHme pesa B

VICIIOJIHEHVE CYIEBHHX AKTOB

1. Bumaua:

- MCIIOJIHMTEJIbHOI'O JIMCTa

- nybamMKaTa MCIOJHUTEJBHOTO
JimcTa

- MWMCIIOJIHMTEJIbBHOI'O JIMCTa Ha
IIOBOPOT MCIIOJIHEHUA cynebHOTO
aKTa

2. HanpaeJjieHue OmnpemneJieHMI.

- 06 OTCpOUKe WMJIM pPacCpoUKe
VCIIOJIHEHUHA, OO M3MeHEeHUU
crocoba u IIop4dlKa MCIIOJIHEHWMA

- O BOCCTaHOBJIEHUU
IPOIIYMEHHOTO CPpOoKa IJisg
NpenbsaBJIEHUS MCIOJHUTEJILHOTO
JucTa

KoHcynbTaHTINIOC www.consultant.ru
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no
Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit

Qepe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

BpyueHue JjuiaM, YUACTBYOIVM B
nesie, ¥ NPEeICTaBUTEJISIM CTOPOH

O3HAKOMIJIEHVE C MATEPUAJIAMM JEJIA

daMuIimda, WMHULIMAJTIEL, ITaTa N Iloomnmce damMmIimga
OOJIKHOCTB JIMLa, O3HAKOM- cyneb- O3HAKOMUB- MHULIMAJIEL, IIOONUCH
O3HAKOMMBIIETOCH C JIEHUM HOT'O merocsd C paboTHMKa cyna
MaTepmrajiaMu neja neJa MaTepMajiaMu ngelelZich=Ye}
nesa O3HaAKOMJIEHME
MpunoxeHne N 8
kKn. 3.19
XYPHAJI

YUETA 3AHATOCTY APBUTPAXHHX 3ACEINATEJEN

N damMunm4, MecTO IoMalHMM anpec, OrmMeTka 00 ydacTUM B
o/ o MMS, paboTH, N Tenedona CyOeOHBEIX BacelaHMAaXx
OTUEeCTBO N Tenedouna
1 2 3 4 5
MpunoxeHue N 9
Kn. 3.27
(HavMeHOBaHME APOUTPAXHOTO CyIa)
OIlChb IHOOKYMEHTOB
IOesno N
N HaTa Vcxomammi HammeHnoBaHMe Homepa [IpuMmeuvaHne
n/ o OOKYyMEHTAa HOMEP OOKYMEHTAa JIMCTOB
OOKYMEHTAa
1 2 3 4 5 6

Bcero B nese

) mmcToB.

KoHcynbTaHTINOC
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"MIHCTpyKUMEN Mo AeNONpon3BOACTBY B apbUTpaxkHbIX cyaax Poccuiickoi [aTta coxpaHenus: 21.08.2012
Gepe...

( mponmceo) (umndpammn)

OTBETCTBEHHEM 3a IeJIONPOM3BOLACTBO

(nmomnmce, QaMuiMs, MHMLMAJIEL)

(maTa)

[IpyMmeuaHue. IlocTynanmme B CcynebHOE Oesio HOBHE IOKYMEHTHE BHOCSATCS B

IIPOOOJIXEHME OIlnCHU, KOTOpad Ka)K,JIbe/J[ a3 3zaBpepdeTcd B TaAaKOM Xe
Inop4dnke.
MpunoxeHue N 9
(npopomnxeHue)
1 2 3 4 5 6
Bcero B mese ( ) JwmcTos.
( npommceo) ( umdpamn)

(3anosHgeTca Ha MOCJHENHEM JIMCTE ONMUCHM B CyHe KaxXIOM MHCTAaHLVN)

CneumasmceT

(momnmce, QaMuius, WMHMLMAJIEL)

(nmaTa)

Mpunoxexne N 10

Kn. 3.27
IIOOIIMICKA CBUIETEJA
4, HMXeNomnmMcaBIMMICH,
(bamunmsa, mMsa, OTUYECTBO, NACIHOPTHHE IaHHEE)
BEI3BAHHEI B
ApOMTPaXHBIL CyH
(zmavmeHoBanue cyma)
no meny N
10 UCKY
K
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"MIHCTpyKUMEN Mo AeNONpon3BOACTBY B apbUTpaxkHbIX cyaax Poccuiickoi [aTta coxpaHenus: 21.08.2012
Gepe...

B KadecTse cBunmeTresid, Iarmwo HaCTOAWYIO IIoAIMCKy B TOM, qTo
B cynebHOM BacemaHUM MHe Pa3bBACHEHAa 0643aHHOCTL IaBaThb TOJIBKO
IIpaBdMBEIE TIOKa3aHMA I10 IOelry.

A npenynpexneH (e]o) OTBETCTBEHHOCTM 3a Iady 3aBeloMO JIOXHOI'O
noKasaHusd, 3a OTKAa3 MM YKJIOHEeHME OT IOaulM IIOKa3aHUd 1o CTaTbAM
308 YK P9

(smunas nmomnucs)

lonnucky oTobpali Cyabsd

( bamunms, wmHMULMATIEL)

(mara)
Mpunoxexne N 11
kn.3.34
T'epb CIIPABKA
PO Ha BO3BpPAaT I'OCYINapPCTBEHHOM
MOUJIVHEL
liTaMn apOUTPaXHOTO Ccyna
(maTa, nHomep)
HacTosmas crnpaBka BbIaHa
(HauMeHOBaHMEe opraHu3auuy, OGaMuIMda, WMS, OTUYECTBO TI'PaXIaHUHA)
B TOM, uTo B COOTBETCTBUMU co crarben 104 ApOBuTpaxHOTO
NpOoLEeCCYyasIbHOTO Komekca Poccuiickom denmepaunu  u 3aKOHOM
Poccutickon demepauru "0 TOCYyHapCTBEHHOM MNouumHe"
TOCynapCTBEHHAs MOWIMHA B
cyMme,
epeurciieHHas [0 IJIaTEeXHOMY 200_ r.
nopyuenmo (KBMUTAHUMU) OT
N , TIOIJIEXVT BO3BpaTy U3 OOIXETa HAa OCHOBAHUM
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[aTta coxpaHenus: 21.08.2012

depe...
(HammeHoBanme, maTa CyneGHOTO aKTa)
no meny N ;
(HamMeHoBaHME ApPOUTPAXHOTO CyIa)
pPaccMoTpeHHOMY
Cyobsa

(momnmcs,

T'epboBasa mnedarsb

T'epb
PO

llTramMn apbuUTpaxHOTO Ccyna
IepBOM MHCTAaHUMUU

B COOTBETCTBUMU co
NpOoLECCYabHOTO KOJEeKCa
aneJsAuMOHHAA
(xaccaumnonnas) xajoba
(HenyxHoe
3aUEPKHYTH)

UHULMAJE, GaMuims)

CTaThAMU
Poccurickom

(HamMeHoBaHME aAPOUTPAXHOTO
cyIoa alejiJISLMOHHOM’
( xacCcauMoOHHOM) MHCTAHLIMN)

257, 275
denmepaunm

ApOUTPaxXHOTO
HalpaBJgeTCcs

c mesom N

[lpencenmaTerns cyne®HOTO cocTaBa

MpunoxeHue N 12
Kn.6.14

(cynbs)
(nmomnmer) (wHMUMane, GaMyya)
(mara)
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

MpunoxeHue N 13
Kn.6.16

( HauMeHOBaHME APOUTPAXHOTO CyIa)
AIIEJUIAIIVIOHHOE IIPOVM3BOLCTBO

N Cyne6buent coctans N
( Bxomammtt HOMEp X)aJio6h)

o pmeny N

ApOUTPaxHOTO Ccyna

(HamMeHoBaHME aApPOUTPAXHOTO Cylla MNepBOM’

VHCTaHLNN)
Ucrew
OTBETUMUK
3aaBUTENDb
HauaTo o 200_ r.
OxoHueno "__ " 200_ r.
Ha JICTax

CpOK XpaHeHNHd:

[lepemaHo B apxupB

(momnmce, mara)

Mpunoxexne N 13

(npopormxeHue)
BHYTpeHHAA CTOPOHA
OBJIOXKY " ANIEJIIISLUMOHHOT O
nporseomcrea”
IBVXEHVE XAJIOEH
CyOobsa- DOKJIaOUMK
Cynpu
IaTer
oT McCTLa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no
Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit

Qepe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

MocTynuua xajoba

OnpepnesieHre O MNPUMHATUM K
NPOU3BOLCTBY

OT OTBETUMKA

OT 3adABUTEJIA

OT TpeTbeIro JiMiia

OnpegnejsieHre 0O OCTaBJIEHUM 0Oe3
OBIVXEHUS

OnpenesieHMe O BO3BpPAallEeHUN

OnmpeznejieHme O NIPMOCTAHOBJIEHUM

Onpenesiedne o npekpamenuu (cT
265 AIK Pd)

UCTLY
HanpaBJjieHB M3BELEHUS O
cynebHOM
3acenaHmnm
OTBETUUKY
3aaBUTEJIIO

TPEeTbEMY JIUILY

[locTaHOBJIEHME Ccyna CT.

269 AIK

OnpenesieHue 00O OTMEHEe
onpemnesieHMsa O IIPMOCTAHOBJIEHUU

MpunoxeHue N 14
Kn.6.16

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no
Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit
depe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

(HavMeHOBaHME APOUTPAXHOTO CyIa)
Bxonm. N

IaTa

AnesnauuonHas (KaccaumoHHas) xanoba Ha
Mex. N

IaTa

Iesno N Ha

ApPOUTPAXHEI CYI

3aaBUTETNDb

Vicren

OTBETUMUK

BrlHeCeHO omnpenejieHre O IPUHSATUM OT cynobemn

OTnpaBJIeHO
ObopoTHas CTOpPOHAa

CiyllaHMe Has3HA4YeHO Ha u MMH., 3ag N

3anpomeHo mejo N IIoslyyeHo N

Cyabsa (cocras

cyna)
1. 1. Pacnmcka
2. B MOJIYUYEHUM
nesia, nmara

3.
[TocTaHOBJIEHME!

(nmaTa) (cymecTBO MOCTAHOBJIEHUA)
IIoCTaHOBJIEHME HAIPaBJICHO ncx. N mara
Iesio BO3BpPAIIEHO ncx. N mara

CHATB C KOHTPOJA

OTBETCTBEHHEN 3a
OEeJIOINPOM3BOOCTBO

KoHcynbTaHTINIOC www.consultant.ru

Hafie)KHasa npaBoBaA noaAepXXKa

CtpaHumua 60 u3 85



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHum VHCTpykumm no

Aenonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

( mosmxHOCTB, GamMwmiiusg, WHMLUMAJE, IOANUCH, LATA)
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Mpukasz BAC PO ot 25.03.2004 N 27"06 yTBepxaeHun MHCTPYKUMKM MO A€ONPOM3BOACTBY B apbUTpaXKHbIX
cynax Poccuiickoii Genepaumn”(BMecTe ¢ "MHCTpyKUMelt Mo AeNonponN3BOACTBY B apBUTPaXHBIX Cyaax AokymeHT npefocTaeneH KoHcynbTaHTIoc
Poccuiickon ®epe [ata coxpaHeHnusi: 21.08.2012

Mpunoxexue N 15

Kn.6.17
XYPHAJ
ydeTa NPOXOXIOEeHMS XaJio® M CyneOHEIX IeJl
B
(HamMeHoBaHME aApPOUTPAXHOTO Cyma
anennauuonHoi ( KaCCauMOHHOM) WHCTaHLVM)
N IaTa Bx. IaTa VcTeyn OrBeT- TpeTbu 3agaBu- Haua IaTa IaTa IaTa IaTa ITpn-
n/ o IoCTyII- N nepe- UMK aua TeJlb nepe- nocra- OTNpPaBKA nojyde- BO3Bpa- Meda-
JIEHUSA Jadym B Jadm HOBJIEe- KOIIn HVAa 1ne- meHnA HUEe
KAJIOOLL cocTas cynbe, HUSA nocra- Ja oT nena B
C IeJjyioM pacnmuc- (onpe- HOBJIEHUSA cynopu cyn
Ka B nesie- (onpene-
noJy- HUSA) JIeHus)
JYeHUN
1 2 3 4 5 6 7 8 9 10 11 12 13 14
dopma 1
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

Mpunoxexne N 16
Kn.6.38

CIOATOUYHAA OINCH
anesnAauMOHHEX ( KACCAUMOHHEIX) MNPOM3BOIACTE,
BO3Bpall@aeMEx B IPYMNly ydeTa OTAesa IeJIONPOM3BOLCTEA

ns CynebHOT'O cocTaba
N Howmep HamvenoBaHme KommuecTtrBO [lpuMeuaHUE
o/ n IPOM3BOLNCTBA ApOUTPaXHOT'O Cyha JIMCTOB
Cmas cneumajamcT CynebHOT'O cocTaba

( bamunmsa, Tenedon)

[puHA CcHeumManmMcT TPYINE ydeTa

(davmnus, TenedoH)

(nmaTa)
MpunoxeHue N 17
kn.10.9
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Mpukasz BAC PO ot 25.03.2004 N 27"06 yTBepxaeHun MHCTPYKUMKM MO A€ONPOM3BOACTBY B apbUTpaXKHbIX

cynax Poccuiickoii Genepaumn”(BMecTe ¢ "MHCTpyKUMeli Mo AeNonpon3BOACTBY B apBUTPaXHBIX Cyaax AloKyMEHT NpeAoCTaBeH KOHCV”PTaHTn”'OC
Poccuiickoin depe... [NaTta coxpaHeHus: 21.08.2012

XYPHAJI YUETA
BJIAHKOB MNCIIOJIHUTEJIBHHEX JIMCTOB

(;meBasa cropona)

N HaTa Koum- Homepa HOJIXHOCTh, [loonuce OTMETKM O BOS3BPAaTE HEMCIIOJb30BAHHEX OJIAHKOB
n/ n BEI- YeCcTBO BEITIA- ®. . O. na, KOJIN- HOMepa IPUYMHEL IOJIX- IOONMCH
naum BEIOA- BaEMBIX nnua, IoJIy - 4ecTBO OJIaHKOB BO3BpPaTa HOCTB, mua
OJaH- BaeMbIX BJ1aH- IOJIyUYMBIIE- UMBIIETO BO3Bpa- ®. . O. BEPHYB-
KOB OJIaHKOB KOB T0 OJIaHKM OJIaHKU e HHBIX auua, mero
OJIaHKOB BEPHYB- OJaHKU
mero
OJIaHKM,
naTa
BO3BpaTa
1 2 3 4 5 6 7 8 9 10 11

(nmpaBas cTopoHa)

OrMeTKM O nopdue OJIaHKOB OrMeTkM OO yTepe OJIAHKOB [lprMmeuaHMEe
KoJIMue- HOMe- IOJIX- OTMETKU KOJIMYEeCT- HOoMepa [IPUYNVHEL ®. 1. 0., OTMETKM O
CTBO MC- pa HOCTB, 06 yHUY- BO yTe- OJIaHKOB Y TpPaTEL IOOJIXKHOCTB CIMCaHUU
IOPYEH- Bian- ®. 1. 0. m TOXEHUU PSHHEIX anua, OT- CO CCBUI-
HBIX KOB IIOONMUCH CO CCHIJI- BJIaHKOB BETCT- KOM Ha
OJIaHKOB amua, KOV Ha BEHHOTO 3a axKT
BEPHYB- aKT COXPaH-
mero HOCTb
OJaHKMU
12 13 14 15 16 17 18 19 20 21

MpunoxeHne N 18

KoHcynbTaHTINIOC

www.consultant.ru CrpaHuua 64 us 85
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Mpukasz BAC PO ot 25.03.2004 N 27"06 yTBepxaeHun MHCTPYKUMKM MO A€ONPOM3BOACTBY B apbUTpaXKHbIX
cypax Poccuiickon depepaumu'(BMecte ¢ "UHCTPyKUMel Mo AeNOnNpov3BOACTBY B apBbUTPaXHbIX Cyax
Poccuiickoit dege...

[okymeHT npepocTasneH KoHcynbTaHTI0C
[ata coxpaHeHnusi: 21.08.2012

kn.10.14
XypHan
yuera BHOaBaeMbx (HaNpaBJEHHHEX) MWCIOJHUTEITbHEIX
JIMCTOB B CyHmeBHOM cocTase ( HOMED)
N N 6nauka KeMm N IaTe KoMy BHImaH ®. 1. O. BricjiaH INonnmce
n/n |wucnomn- BELIAH nena, (nanpasrneH) nose- 3aKa3HbM MOy dnuB-
HUTEJIb- UCnoJi- no VCIIOJIHUT €J1b HbIM PEHHOTO NUCBMOM, wero
HOTO HUTEJIb- KOTO- JmcT mua, nara UCIIOJ-
amcTa HEIL pomy IOJIK- oTnpas- HUTEJIb-
BEIHE- BCTYTI- BEIIAUM IOJDKHMK B3HCKA- .
(my6- JmcT BHIIAH Hocte, N |JeHwus, HEIA JIMCT
ceHus JeHus UCTIOJIHU- (uan- TeJsb
JMKaTa UCIOoJI- noBepeH- N o
cyne6- B TEJIBHOTO MEeHOBa- ( Hanme-
UCIIOJ- HUTEJIb- HOCTH, peecTpy
9 HOTO 3aKOH- amcTa HUue ©opu- HOBaHUE
HUTEJIb- HEIV KeM oTnpas-
akTa HYO OUJeCcKo- OPUIN-
HOTO JmMcT BBEIIAHA JleHud,
cuIty TO JMua YeCcKoTo
amcTa) anpec
cyneb- UIn Jauiia WUIn
noJjiyda-
HOT'O ®. . O. ®. . O. Y
Tena
akTa Tpaxna- Tpaxna-
HMHA) HMHA)
1 2 3 4 5 6 7 8 9 10 11 12
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

MpunoxeHue N 19

kn. 11.3
XYPHAJI
ydyera BEeUEeCTBEHHEX HOKA3aTeJbCTB
N Homep IDaTa noc- KakuMm JsuiomMm HammeHo- IDaTa OTmMeTKa
n/n | memna TYIJIEHNS ( opranmsaunen) BaHUE pelmeHus 06
BEIECTBEeH- npencTaBJIeHO ( onmcanune) cyma o ucnoJ-
HOTO BELECTBEHHOEe BelWeCcT- BelWeCcT- HEeHUM
mokasa- IOKas3aTelbCTBO BEHHOTO BEHHOM peleHud
TeJbCTBA nokasa- noxkasa- cyma o
TEeJILCTBA, TeJbCT- BemecT-
ero BE. BEHHOM
KOJIMYECTBO CymecTBO ookaza-
pelmeHus TEeJLCTBE
1 2 3 4 5 6 7

MpunoxeHue N 20
kKn.13.5

PETMICTPAIMMIOHHO- KOHTPOJIbHAA KAPTOUKA HA KOPPECIIOHIEHINIO
W OBPAIEHVE T'PAXIAH

(HamMeHoBaHME APOUTPAXHOTO CyIa)

KoppecnonmeHT

HammMmeHoBaHMe
OOKYyMEeHTa

Bxonm. N

HOaTa N 1 maTa nosydeHHOTO OOKyMEHTa

ConmepxaHre IOOKYMEHTAa

Pesogonmsa YCTaHOBJIEH CPOK MCIOJIHEHUA

IIaTa MCIOJIHEHUS

KoHcynbTaHTINIOC www.consultant.ru
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...
VICTIOJTHUTEJIb N oreera
CHATE C N mema mo HoMmeHkIaType
KOHTPOJIL

( monmnmce)

(mara)
ObopoTHas CTOpPOHA
Komy IaTa nojydyeHUs Pacnucka B OrmMeTKa O Xone
HalpaBJIEHO IOJIyUYeHUN BBINTOJIHEHW A

KpaTkoe comepxaHyue peleHus

Mpunoxexne N 21

Kn.14.8
BagBka OT T.
Ha Iepemauy CJyXxeObHOV MHOoOpMaLMM [0 KaHAaJy
bakKCUMMIIBHOM CBA3M, BJIEKTPOHHOM IIOYTOM
Nonpasnenenue (MHOEKC)
VicmoJslHuTEe b, TeJl.
HauMeHOBaHMe IepelaBaeMoM
nHdopMaL UM
CnyxebHasa mMHOoOpMalLMsa HalpabBJigeTCd
(xyma, xowmy)
(xom, Temedon)
ObbeM HepemaBaeMOI'0 COOOWEeHUI JIMCTOB
PykoBOIMTEJIb IOOpas3lesieHus,
nomaBEeTro 3asaBKY
( bamunmsa, nomnuce, naTa)
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"MIHCTpyKUMEN Mo AeNONpon3BOACTBY B apbUTpaxkHbIX cyaax Poccuiickoi [aTta coxpaHenus: 21.08.2012
Gepe...

BpeMH 1 maTa IIOCTYIIJIEHMA

B OTIeJl HeJIONPOM3BOACTBA ... Yac
MMH.
(mara)
rdopMaLms
OTHpaBJIeHa ... Hac
MMH.
(mara)

Pacnucka pa@OTHMKa oTzmesyia 00 MCIIOJIHEHUMU

OpurmHaJl BO3BpPAllEH:

B CynOeOHRI
cocTasn
B Ionpas3nejieHue
VCIIOJIHUTEJTIO

(bamMunua, pacnucka B MNOJyYEeHUM, LATA)

Mpunoxexne N 22

kKn. 16.13
XYPHAJI
perucTpauuy BHYTPEHHUX IOKYMEHTOB C IOPYYEHMAMM PYKOBOICTBA
N PermucTpaluOHHEIN damMmnmsa Komy ampecoraH Pesogonmsa
n/ o ucxonaumin N u VCIIOJIHUT IS OOKYMEHT, eTro ( nopyuenue)
mara 3ar'0JIOBOK U PYKOBOLACTRBA U
KpaTkoe KOHTPOJIbHBEIY CPOK
comepxaHue VICTIOJIHEHM I
1 2 3 4 5
[lepenaHo [IpoMeXxy TOUHEIM Pe3yJibTaTH [IpuMeuaHue
VICIIOJIHUTeJI0 KOHTPOJIb 3a VCIIOJIHEHU A (MecToHaxOXIEHUE
(mara, IPOXOXIEHMEM noxkymenra, N mesa
bammnus, noxymeHnTa ( cpoxm, u T.Io)
pacnmcka) 3anpPOCH M T. I. )
6 7 8 9

MpunoxeHue N 23

Kn.21.2
KYPHAII
YUETA ¥ BHIAUM [EUATEN U WTAMIOB
N OTTHUCKHU KoMy BEHIOAQHO ITaTa IDaTa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

Qepe...

[lokyMeHT npepoctasneH KoHcynbTaHTl0C

[aTta coxpaHenus: 21.08.2012

o/ o nevaremn HOMEeP bamMunmusa u mara u BO3BpaTa nepenadyy Ha
u cynebHOTO MHUILMAJIB pacnmucka u YHUUTOXEHUE
mMTaMIIoOB cocrama, OTBETCT- B pacnomucka B X0O3Y,
HaMMeHO- BEHHOT O IOJIyYEeHUM B IIpueMe IOIONNUCH
BaHME Jauia
nompasne-
JeHus, rne
XpaHaTCcsa
neyvaTtu u
T & MITBL
1 3 4 5 6 7
Mpunoxexne N 24
Kn.21.3
XYPHAJI
YUETA BJIAHKOB
(HamMeHoBaHME BJIAHKOB)
( mocrynneHue) ( BEImaua)
IDaTa KoMy BBIDAHO KommuecTBO Pacnucka B
BBIOAUN BJIaHKOB IOJIyYEHUU
HOMEP baMmMsa, MHMLMAJIE
cynme®HOTO Juiia, I[IOJIYUMBIIET'O
cocrTasa, BJ1aHKu
HaMMeHOBaHME
nompasnesieHus
1 2 3 4 5
Mpunoxexne N 25
Kn. 24.1
KYPHAII
YUETA IOKYMEHTOB, TUPAXV/PYEMHX
B KOIMPOBAJIBHO- MHOXUTEJIEHOM BIOPO
N ITaTa HamMeHOBaHUE IaTa Pacnmucka
3akasza NOCTYIJIEHUS IOOKyMEeHTa BHEIIAUM B IIOJIYUEHUU
1o 3akKasz3a ( onpeneneums, TUPaxXa,
IOPAOKY peueHus, KOJI.
nycbMa, IIPKUKas3H, JIMCTOB
CIpaBKMU
U T.H.), TUpax
1 2 3 4 5
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"MIHCTpyKUMEN Mo AeNONpon3BOACTBY B apbUTpaxkHbIX cyaax Poccuiickoi [aTta coxpaHenus: 21.08.2012
depe...
MpunoxeHue N 26
Kn. 24.2
3AKA3B HA THUPAXVPOBAHME IOKYMEHTOB
3aKasurK
(mompaszmenenue)
HammveHnoBaHme
3akasa
Koji- BO JIMCTOB WM THUPax 2K3
CTPaHMUL opMuIMHAaJa
dopmar 1:1, 1:2. IHeuarare c o0BOPOTOM, 6/ oBopora, cCuUTh
YMEHBUNTE, YyBEIMUUTH (HyXHOE MNONUEPKHYTH) .
Cynobs, PYyKOBOIUTEJb
nonpasnejieHus
( bamunua, nommnucs)
TejieboH
(nmaTa)
PA3PEIAID: HauanbHMK oOTHejia OeJIONPOM3BOLCTBA
(mommmcs) (mara)
MpunoxeHue N 27
kn.25.4
T'epb
Po
YTBEepXIOamn
[lpencenaTens
ApOUTPaxXHOTO Ccyna
(nmommmces) (dammms, MHULMATIEL)
CBOIHAA HOMEHKIIATYPA IEJI
Ha Toxn
NHOekc 3aroJIOBOK HeJia Kosm- BO men CpOk XpaHeHUH [lpuMeuaHMe
nena (Toma, uwacTn) ( TomoBE, nena (Toma,
JacTer) gyactu) m N craren
no llepeuHn
1 2 3 4 5
HauvanbHUK oTmesia
mejionpouseoncrea AC
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[aTta coxpaHenus: 21.08.2012

dege...
(monmnmce) (vuMumans, dbamunma)
Apxupapuyc
(mommmcs) ( munumane, odamus)
T
(nmaTa)
COT'JIACOBAHO
[Iporoxkon 3K
(maTa, nHoMmep)
(mommmcs) ( munumane, odamuMs)

COTJIACOBAHO
[MpoToxkoa 3IIK

(HavMeHOBaHME oOpTaHa yNpaBJIEHUA
ApPXMBHEM NeJIoM CyBBeKTa Po)

(nmara,

HOMED)

(mommmes)  (mHMUMATE, baMuIINs)

MpunoxeHue N 28
kn.25.4

( HauMeHOBaHME APOUTPAXHOTO CyIa)

YTBepxXxnamno

(HavMeHoBaHUE CynmebHOTO

( npencenaTesib cyne®HOTO

cocTamBa, MNoIpas3iesieHus) cocraBa, PYKOBOAMTEJb
nompasnesieHUd)
HomeHkIlaTypa men
( monmnmce) (vumumane, dbamunma)
Ha ron _ T
NHOekc 3aroJIOBOK Kosm- BO men CpOx XpaHeHMud »neja [IprMeuaHMs
nena mesna ( TomoBE, (Toma, uwactm) um N
( Toma, yacrer) craTer no IllepedHo
JacTu)
1 2 3 4 5
KOHCVJ'IbTaHTnﬂI-OC www.consultant.ru CtpaHuua 71 u3 85

Hafie)KHasa npaBoBaA noaAepXXKa



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

Qepe...

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[aTta coxpaHenus: 21.08.2012

NTOT'OBAA 3AINCH

O KATETOPMAX UM KOJMYECTBE IEJI IO HOMEHKJIATYPE,
B

B

COT'JIACOBAHO
Apxupapuyc
(momnmce, wMHULMATE, Obamuiud)
(nmaTa)
Mpunoxexne N 29
Kn. 25.11
3ABEJIEHHHEX

ronoy

(cymebuent cocras,

nompasneseHye)

[Io cpokaM XpaHeHud

Bcero

B Tom umcie:

nepexondammx

c orMmeTkom OIIK

1 2

3

4

Ilesia IOCTOSHHOTO
XPaHeHU

Iesa BPEeMeHHOTO
(cBrme 10 seT)
XPaHEeHUs

Iena Bpemennoro (mo
10 ;eT BKIOUUTENBHO)
XpaHeHusd

WNTOT'O:

PykoBomouTesib

(npencenarens
cyneBHOTO cocTaka
HAYaJIbHMK NOIpa3esIeHns)

(nommmer) (pacumbporxa nomnmcu)

(nmaTa)
CnenmaamcT
no
IeJIONPON3BOICTEY
(momnmce, maTa) (pacumbposra mommnucy)
(mara)
KOHCYJ'I bTaHTIA0C www.consultant.ru
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

Qepe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

NTOT'OBAA 3AINNCH
O KATETOPMAX UM KOJMYECTBE JIEJI IO HOMEHKIJIATYPE,

SABEJEHHEX B

I'oy B APBUTPAXHOM CYIE

(HamMeHoBaHME apOUTPAXHOTO CyIa)

Mpunoxexne N 30
Kn. 25.11

[Io cpokaM XpaHeHUHA Bcero B ToM umcie:
rnepexonamms c oTMeTkol O3IIK
1 3 4
Iesla MOCTOAHHOI'O XpPaHEeHUudA
Iena spemennoro (cseme 10
JleT) XpaHeHWA
Iena BpemenHoro (mo 10 mer
BKJIOUMTEJIbHO) XPaHeHMA
MToro:
HauasnbHMK oTnesa
IEeJIONPOU3BONCTBA
(nmaTa) ( momnmce) (pacumbposka momnucH)
Apxupapuyc
(nmaTa) ( monmnmce) (pacumbposka momnucy)
MpunoxeHue N 31
Kn. 26.6
(HavMeHOBaHME APOUTPAXHOTO CyIa)
YTBepxnamn

(HaI/IMeHOBaHI/[e OOJIXHOCTNM -
npencenaTesib cynebHOTO
cocCcTaBa, pyKoOoBOIOMUTEIIb

OIVCh nompasnesieHud)
oT N (momnmce, QaMuims, MHMLMAJIEL)
(cynmebuent cocras, (nmaTa)
nompasnesieHue)
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢

"MIHCTpYKUMEN MO AENONPOM3BOACTBY B apbUTPaHbIX Cydax Poccuiickoi

Qepe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

O BHIOEJIEHUM IOOKYMEHTOB

M OeJlI Ha IIOCTOAHHOE XPaHeHNre

HA OCHOBAHNVM HOMEHKJIATYPH IOEJI
BEHJIEJIEHO HA IIOCTOAHHOE XPAHEHNE

n/ o

N VHOeKC 3aroJIOBOK meja

TaTa KoJji- BO JmcTOB

[IlpuMmeuvaHne

VToro:

Coamn

( mosmxHOCTR)

(nmomnmce, dammms)

SOVMHVIL, XPaHEeHUA

MpuHan
apxuBapmyc

(nmomnmucs, dammys)

(mara) (mara)
Mpunoxexne N 32
Kn. 26.7
(HamMeHoBaHME ApPOUTPAXHOTO CyIa)
YTBEPXIAI
[lpencenmaresisc ApOMTPAXHOTO CcynOa
(nomnmer) (pacumdpoBka MOAMUCH)
(mara)
CBOIHAA Oommch N
IEJI TIOCTOAHHOT'O XPAHEHMA 3A Ion
N VlHOoexkCc gneJa 3aTr0JIOBOK ITaTa KomnmuecTBO [lpuMeuaHUE
n/ o rno nena JIMCTOB
HOMEHKJIaType
1 2 3 4 5 6

B maHHBE pasznei
BHECEHO

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit
depe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

(umdpammu u nponuChL)

mesn c no
N N
Onmce COCTaBUII
(HammeHoBaHMe ( monmnmce)
IOJIKHOCTM)

( pacumdposka
nonnmcu)

(mara)

ApxmBapuyc

( momnmce)
COTJIACOBAHO YTBEPXIEHO
[lpoToxost 3K [lpoToxoJst 3IIK

ApOUTPAXHOT'O Cyna

( pacumdposka
MOOIMCH)

(nmaTa)

(HamMeHoBaHME oOpTraHa yNpaBJICHMA

oT N ApPXMBHEM NeJIoM CyBBeKTa Po)

(mara) oT

N

(mara)
[lpencenaTesyib KOMUCCUM

[lpencenmaTesib KOMMCCUM

( monmnmce) (pacumdposka

MOAIMCH) (mommmcs) (pacumdppoBxra nommmcn)

Mpunoxexne N 33

Kn.26.7
(HamMeHoBaHME aApPOUTPAXHOTO CyIa)
YTBEPXIAI
[lpencemaTesnip ApOMTPaxXHOTO Ccyna
(nomnmuce) (pacumndpoBka NOONNCH)
(nmaTa)
OommMch N
JEJI TIO JIMUHOMY COCTABY 3A Ion
[IOCTOAHHOT'O ¥ IJIMTEJIBHOI'O XPAHEHNA
N NHoekCc @persa 3aroJIOBOK Iara Kous- BO Cpoxk [IlprMeuaHMe
n/ n o nesa JMCTOB XPaHeHUs
HOMEHKJIAType
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

1 2 3 4 5 6 7

B nmaHHBIM pasnes

BHECEHO
(umuopamm ¥ DpomUCHD)
ey c no
N N
Onmce COCTaBMUII
( HamMeHOBaHME (mommmcs) (pacumbpposra
IOJIKHOCTH) MOAIMCH)
(nmaTa)
[lpuHAJ apXMBapmyc
( momnmce) ( pacumdposra
nonnmcu)
(mara)
COT'JIACOBAHO YTBEPXIEHO
[Iporokon 3K [IpoToxkomn 3IIK
oT N
(nmaTa) (HavMeHOBaHME oOpTaHa yNpaBJIeHUA
APXUBHEIM HEJIOM CyObekTa Po)
oT N
(nmaTa)

[lpencenaTesyib KOMUCCUN
[lpencenaTesyib KOMUCCUN

(mommmcs) (pacumdpposra
nonnmcu) ( monmnmce) (pacumbposka mommucy)

MpunoxeHue N 34

Kn.26.8
(HavMeHOBaHME APOUTPAXHOTO CyIa)
AKT YTBEPXIAI
oT N 3aMecTuUTeNb IpelcenarTess
O BBIEJIEHUU K YHUUTOXEHUIO apbuUTpaxHoOTO Cyma -
CyneBHBIX men ¢ UCTeKIWMU npencemaTesb 3KCIEPTHOM KOMMUCCUM
CpOKaMM xpaHeHUS
(nommmes)  (uHMUMAaTE, bamuiua)
( xosumeruun, cocrasa)
(mara)
Ha OCHOBAHUU COBMECTHOTO pemenma ot 25.03. 97 Pocapxmea u
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

Bucmero ApburpaxHoro Cyma Poccutickoi demepauum 'O mopanke ¥ CpoKax

APXUBHOTI'O XpaHeHnsa CcyneOHBIX nes' M pemeHMs DKCIEPTHOM KOMMCCUU
ApPOUTPaxXHOTO Ccyla 10 pes3syJbTaTaM NPOBeIeHUA SKCIEePTU3El LEeHHOCTU
OOKYMEHTOB OTOOPAHEl K YyHUUTOXEHMIO crenyomue CyneOHEE nela, He
yMepme HayuyHO- UCTOPUUYECKOM LIEHHOCTU UM yTpaTHUBIME IpaKTUUeCKoe
3Ha4YEeHUe.
N o/ o Howmep CTOpPOHEL [lpenmeT Kos- BO enmHMIL Cpoxk [lprMeuaHMe

neja crnopa XpaHeHnda XpaHeHuda

(TomoB) m
JIMCTOB
1 2 3 4 5 6 7

UToro: 3a ron

(umdpammu u nponuChL)
COTJIACOBAHO

[lpoToxost 3K
oT N

COTJIACOBAHO

[IpoTokoa 3IIK

( HamMeHoBaHMe opraHa
YIPaBJIEHUS apPXMUBHBM
mesioMm cyb6BbekTa Po)

oT N

IOKYMEeHTH B KOJIMYUECTBE nes
(umdpammu U NponUCHL)

BecoM KT CIaHH B

(HavMeHOBaHUE OpTAHU3ALNN)
Ha nepepaboTKy IO NPMEMO- COATOUHOM HAKJIAOHOM OT

N
( mosmxHOCTL, OdamuimMsa, UM, (mommmcs)
oTyecTBO pPaboTHMKAE, COaBUETO

IOKYMEHTEH)

VI3MeHeHUS B YyUeTHHE IOOKYMEHTHE BHECEHH

(HamMmeHnoBaHme noJxHOCTU paboTHuka, (nommmces) (pacmmbpoBka nomnmcu)
BHECIIETO M3MEHEHWS B y4YEeTHEE
IOKYMEHTEL)

(nmaTa)
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

Qepe...

MpunoxeHue N 35

Kn.26.8
(HavMeHOBaHME APOUTPAXHOTO CyIa)
AKT YTBEPXIIA
N 3aMecTUTeNb NpenacenarTeiis
O BHIEJEHUM K YHUUTOXEHUIO apbuUTpaxHoOTO Cyma -
CyneBHBIX IeJsl 1O HOMEHKJIaType nperncenaTesyib 3KCIEPTHOM KOMUCCUU
U IOKYMEHTOB, He MOIJIEXAMMUK
XpaHeHUn (nommmes)  (uHMUMAaTE, bamuiud)
(mara)
Ha ocHoBaHumM  llepeuHnd TUTIOBHIX  yIPABJIEHUECKUX INOKYMEHTORB,
oBpasyourxcsa B OEATEJbHOCTM OPTaHM3alUMM, yTBEPXIEHHOTO demepaiibHOM
APXMBHOM cy %60 Poccum 06. 10. 2000, OTOBPAaHE K yHMUTOXEHUIO
He UMEKIMe HAyUHO- UCTOPUUECKOM LEHHOCTU U yTPATUBIME [IPAKTUUECKOE
3HAUEeHME I[ejla MO HOMEHKJaType, He MOIJieXalle XpaHeHUD.
N 3ar0JIOBOK HaTa Homepa VHmexc Koig- BO Cpox [Ipume-
n/ n nesa Wi nesna onucen nesna nen XpaHeHUd yaHue
TPYNNoOBOM Wi (HOMER- (Toma, ( TomoB, mesna
3aT'0JIOBOK KpayHme KJIATYP) yacTu) Mo uacreit) ( Toma,
nes naTe 3a TOIH HOMEHKJIa- yacrTu) u
nes Type wuiu HOoMepa
N mena no craren
onncu o
[lepeuHO
1 2 3 4 5 6 7 8
Uroro mes 3a TOmE

(umdpammu ¥ nNponMUCHN)

Onucm pmeJ INOCTOSHHOI'O XpaHeHrud 3a

JIMHHOMY COCTaBYy COIJIaCOBAHELI C
SIK

I'OOpl YyTBEPXIEHB, a IIO

(HamMMeHOBaHME APXUBHOTO YUPEXICHMA)

( mpoToxomn N
oT

)

(nmaTa)

( momxHOCTE pPaBOTHUKA,

IIporOOMBIIET'O
SKCIIEPpTMU3Yy LEeHHOCTU ,JIOKyMeHTOB)

( pacumdposra
MOOIMCH)

(mommmcs)

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"MIHCTpyKUMEN Mo AeNONpon3BOACTBY B apbUTpaxkHbIX cyaax Poccuiickoi [aTta coxpaHenus: 21.08.2012
Gepe...
(mara)
COIJIACOBAHO COTJIACOBAHO
Apxupapuyc [lpoToxost 3K
oT N
(momnmce) (pacumbposka mommucy)
IOKYMEHTEl B KOJIMUECTBE neyu

(umdpamu u NponUCHL)
BEeCOM KI' CHAHH B

(HamMeHOBaHME OpTaHM3ALVN)
Ha [epepaboTKy IO NPMEMO- COATOUHOM HAKJIAOHOM OT

N
( momxHOCTE, bammius, VM, ( monmnmce)
oTyecTBO pPaboTHMKAE, COaBUETO

IOKYMEHTEL)

VI3MeHeHUS B YyUeTHHE IOKYMEHTHE BHECEHEH

(HammeHoBanme nosxHOCTU paboTHuka, (nommmces) (pacmmbpoBka nomnmcu)
BHECIIETO M3MEHEHMA B ydeTHEe
IOKYMEHTEL)

(nmaTa)

MpunoxeHne N 36

Kn. 27.2
(HavMeHOBaHME APOUTPAXHOTO CyIa)
CIATOUHAA OINMCHL N
CYIOEBHHX IEJI, 3AKOHUYEHHHX IIPOM3BOICTBOM, B APXUVB
APEVTPAXHOI'O CYIA
(HOMEep cymeBHoTOo cocTasa)
N Homep Croponn (ucrel, [lpenmeT Kog- BO Cpoxk [lprMmeuaHMe
n/ n neja OTBETUMK, criopa JIMCTOB XPaHeHUs
TPEeTBM JIMILA) ( Toma)
1 2 3 4 5 6 7
Coaun COT'JIACOBAHO
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no

AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢ [JokymeHT npepocTtasieH KoHcynbTaHTIn0C
"WNHCTpYKUMEN NO AeNonNpoM3BOACTBY B apbUTpaxHbIX Cyaax Poccuitckon [aTta coxpaHenus: 21.08.2012
Gepe...

( mosmxHOCTB) (npencemnarens cymebHOTO

cocTaBa, HNompas3IesIeHNs)
(nommmes,  dbamunms,
UHULIMAJIEL) (momnuce, dammnus,
VHVLIMAJIEL)
(mara)
(nmaTa)

[lpuHAJ apXMBapmyc

(nmomnmce, dammnms,
UHMIIMA JIEL)

(mara)

Mpunoxexne N 37
Kn. 27.4

(HamMeHoBaHME ApPOUTPAXHOTO CyIa)

JIMCT- 3ABEPUTEJIL OEJIA N
B mesio mommmTo ( BJIOXEHO) ¥ MNPOHYMEpPOBAHO

mmcra( oB)

(umdpammu ¥ NpomMUCHL)
B TOM UYMCJIe. JIUTEPHBEIX

JIMCTOB
NPOMylEHHEE HOMEPa , JIUCTOB BHYTPEHHEN
onucy
OcobeHHOCTM OMBMUECKOTO COCTOSHMUA U Homepa mnmcTOB
bopMmMpoOBaHMA »ejia
1 2
(HamMMeHOBaHME NOJIXHOCTHOTO JMLA, (monmnmce) ( pacumdposka
COCTaBMBIIETO B3aBEPUTEJILHYK MOINNCH) nonnmcu)
(nmaTa)
MpunoxeHue N 38
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit
depe...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHenus: 21.08.2012

BHYTPEHHAA OINCBH

IOoxyMmeHToB nejya N

Kn. 27.4

N o/ o Howmep JaTa 3aroJIOBOK Howmepa [IpumeuaHMe
IOOKYMEHTaAa IOOKYMEHTaAa IOOKYMEHTaAa JIMCTOB »eja
1 2 3 4 5 6
Toro OOKYMEHTOB

(umdpammu ¥ NponMUCHN)
KONMUUeCcTBO JIMCTOB BHYTPEHHEN Onmcu

(umdpammu u NponuUCHL)

(HamMMeHOBaHME NOJIXHOCTHOTO JMLA, ( monmnmce) ( pacumdposka

COCTaBMBIIETO B3aBEPUTEJILHYK MOINNCH) nonnmcu)
(mara)
(HamMeHoBaHME ApPOUTPAXHOTO CyIa)
YTBEPXIIA
AKT
oT N

(HamMMeHOBaHME NOJIXHOCTU -
npencenaresyb CynebHOT'O cocTaBa
PYKOBOAUTE b MNONpa3IesieHNs)

(cynmebuent cocras,

Mpunoxexne N 39
Kn. 27.12

nompasnesieHue) ( monmnmce) (vaMumane, damunma)
o -
O BHIEJIEHVV K YHMUTOXEHVIO CYIOEBHHX IEJI U IOEJI
10 HOMEHKIJIATYPE C MVCTEKIWVMNM CPOKAMIM XPAHEHUA
(HauMeHOBaHME apPOMTPaXHOTO CyIa)
N Homep cyznebHOTO NHOekc T'on Cpok Homep Kom- BO men
n/ n | meja, 3aroJioBOkK nemna XpaHeHusd XpaHeHusd cTaTbu ( TomoB)
(HammenoBaHnue) nena o
nesna NnepevHn
1 2 3 4 5 6 7

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa

www.consultant.ru

CtpaHumua 81 u3 85



Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit

[JokymeHT npepocTtasieH KoHcynbTaHTIn0C
[aTta coxpaHenus: 21.08.2012

Qepe...
UToTO enVHUL, XPaHeHMA
(nponmceo n umMbpamn)
AKT
cocTaBUII
( mosmxHOCTB) COTJIACOBAHO
( bamMunms, MHULMATE, OONNMCH) ApXUBAPUYC

(nmomnmce, bammiusg, WHMUMAJTIEL)

(nmaTa)

JOKYMEHTEl B KOJIMUECTBE

(KOJ'H/[‘:IGCTBO YIIaKOBOK WMJIN BeC)

NPMHAJI Ha YHMUTOXeHUEe
( momxHOCTE, Gamuiusg, MHMUMAJE, OOANUCH)

(nmaTa)

Mpunoxexne N 40

Kn. 28.1
KAPTOUKA 3AKA3ZA HA BHIAYY CYIOEBHHX IOEJ M IEJI
[I0 HOMEHKIJIATYPE I3 APXIVBA
(HamMeHoBaHME ApPOUTPAXHOTO CyIa)
3axkaz N
Ha BBIOAUY Heja (bamMunmsa, MHULMATE CyIbY, PYKOBOIUTEJA
n3 apxmBa BAC Po nompasneljieHud 3aKas3EBAanIETO IEJ0)
(momnmce, mara)
N mena Ha xakoM Cpok C KakoM LeJbio
OBOPOTHAA CTOPOHA KAPTOUYKU
|MCTeu
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Mpukas BAC P® ot 25.03.2004 N 27"06 yTBepxaeHun VHCTpykumm no
AeNonpon3BoACTBY B apbuUTpaxkHbix cyaax Poccuiickoi deaepaumn'(Bmecte ¢
"MIHCTpyKUWMel No AenonpousBoACTBY B apbuUTpaxHbIX cyAax Poccuiickoit
depe...

[JokymeHT npepocTtasieH KoHcynbTaHTIn0C
[aTta coxpaHenus: 21.08.2012

OTBETUMUK

HammvmeHoBaHMe nesa
IO HOMEHKJIaAType

IOesno N

BEIIAHO CIllelMaJiMCTy

( bamunms,

(nmomnmuce, nara)

UHMIIMA JIE)

MpunoxeHue N 41
Kn.28.1

( HauMeHOBaHME APOUTPAXHOTO CyIa)
KAPTOUKA- BAMECTUTEJIL IEJIA IO HOMEHKIJIATYPE

IOeso N

HammMmeHnoBaHMe nejsia IO HOMEHKJIIaType

KommuecTBO JIMCTOB

Ilejyio BBEIDAHO B

(N cynmebroro cocrasa,

HalMeHOBaHUEe nonpasneneHMH)

Ha cpox mo

N canyxebrHoro TemedpoHa
marTa MNoJydeHMs

daMUIMg, MHULMAJE [IOoJydYaTelisd,
[lognmchk Jula, I[IOJYyUYMBUIETO IeJio,

Jesio BO3BpAalleHO

(mara)
ApxmBapuyc
(bamMunms, MHULIMAJTE, OONNMCH)
Mpunoxexne N 42
Kn.28.1
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Gepe...

( HauMeHOBaHME APOUTPAXHOTO CyIa)
KAPTOUKA- BAMECTUTEJIL CYIEEHOT'O IEJIA

IOesio N

Ucten (3aaBuTenn)
OTBEeTUMK
BanHTEepeCOBaHHbEE JIMila
[lpeomeT cnopa
KommuecTBO JIMCTOB

Iejyio BHIIAHO B CyIeOHEIM COCTaB

Ha cpoxk

oo

dammuga, uHMLMAaNE nojydaTend, N ciayxebuoro rejedoHa

lNognmcek Juila, OOJYUMBIIETO OE&JIO, M JaTa [IOJydeHMS
JIlesio BO3BpAlEeHO

(mara)
ApXmBapmyc
( baMunms, MHULIMAJTE, OONNMCH)
Mpunoxexne N 43
Kn. 9.3
(HamMeHoBaHME ApPOUTPAXHOTO CyIa)
IOEJO N
Komnyierusa
CocTar cyma
llnbp cymepm
3a4ABUTETb
JOIIKHUK
CymecTBO TpebOoBaHUM
BasaBJieHUs, xXomaTaMucTBa, xajoda
|Hpoueccyaﬂbﬂme| IlaTa | IlaTa IlaTa IlaTa |HaTa |
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Qepe...

[lokyMeHT npefoctaBneH KoHcynbTaHTIoC

[aTta coxpaHenus: 21.08.2012

OeMCcTBUS

cynedbHoT O
3acenaHmsa

BEIHECEHUS
onpenesyieHns

HanpaBJIeHUs
KONMUM
onpenesyieHns

BEIHECEHUSA
peumeHnsa

OKOH-
UaHUA

1. BeeneHue
HaOJIIIeHUS

2. BeegneHwue
GMHaAHCOBOTO
03I0POBJIEHMS

3. BeegneHue
BHEIHETO
yIpaBJIeHNA

4, BeepmeHwue
KOHKYPCHOTO
NPOMU3BOIACTBA

KoHcynbTaHTINOC

Hafie)KHasa npaBoBaA noaAepXXKa
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