NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JI2KHOCTH
3aMeCTUTe/Is HAYaJIbHUKA 0T/1es1a OyXrajTepuu
denepajbHOTO apOUTPaKHOTO cy1a MOCKOBCKOI0 OKpPyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 unronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DenepalibHbIM apOUTPaKHBINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JOJDKHOCTH 3aMECTHUTENS HaYaJIbHUKA OTAENa OyXTalTepuu.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 n;mer, Biaacromme
rOCYIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IpaXJaHCKOU CITy>K0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IpaXIaHCKOM CITY>KOBI.

K ydacTuio B KOHKypce Ha JOJDKHOCTh 3aMECTHTEISl HadallbHHKA
ornena OyxraaTepuyd JONMYCKAIOTCS JIMIA, WMEIONIME BBICIICE
npodeccuoHaIbHOe O00pa30BaHUE M CTaXK TPAKITAHCKOM CITYKOBI HE
MEHee IBYX JIET WIM HE MEHee 4YeThIpeX JIeT cTaka paboThl IO
CIEIUaTbHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMKA  KEJIAHUE
y4yacTBOBaTb B  KOHKypce, npexacrasisier B  DenepanbHbIi
apOuTpakHbli cy1 MOCKOBCKOI'O OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;



B) aBTOOMOTpaduio;

r) KONHUI0O Tacnopra WIM 3aMEHSIONIET0 €ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OX0AUMOe MPOoPeCCHOHATBPHOE
o0pa3oBaHuE, CTaX PadOTHl U KBATH(UKAIIUIO:

- KOINHIO TPYJIOBOM KHWXKH (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIbHOCTh OCYIIECTBIISACTCS BIEPBbHIC) WU
WHBIE JIOKYMEHTBI, TOJITBEPKAAIOMKEe TPYAOBYIO (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KAaJPOBBIMHU CIYXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaboTalole Tpa)KaaHe MPECTABISIOT
TaKXe MOJIMHHUK TPYAOBOM KHIKKH;

- KOIIUU TOKYMEHTOB O MPO(PECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KETAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATEHOM
0o0pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUI,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThI (CITyk ObI), a B
ClIy4dae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYyTCTBUM Yy TpaXJaHWHa 3a00JeBaHuUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPaXIAaHCKYIO CIIy>KO0y WM ee
npoxoxaeHuto (yderHas ¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984n);

) KOIHIO M MOJJIMHHUK CTPAaXOBOI'O CBHUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIILCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKHA JOKYMEHTOB BOHHCKOTO yuera — s
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodheCCHOHATbHON
NEeperoroTOBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJJapCTBEHHBIMU HArpajiamu, NPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX TPEMUM;

M) KONHUIO W TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 MMYIIECTBE M 00s3aTeIbCTBaX
MMYIIECTBEHHOTO XapakTepa, a TakKe CBEJICHHS O J0X0Jaax, 00
HMYIIECTBE M 00s3aTEbCTBAX HMMYIIIECTBEHHOIO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIIEHHOJIETHHX JAeTeil  (dhopma

yTBepkaeHa Ykazom Ilpesupenra Poccuiickon ®@enepanuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIUMHHUK CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO M IIOJJIMHHUK CBHACTEJIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHS.

['paxknaHuH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH ~ TPKJIAHCKOM  CIIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBCTBOM Poccuiickoi
denepaii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHNS] U JOKYMEHTHI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (B8 naraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp nprueMa 10KyMeHTOB — 29 aBrycra 2012 roaa.
3asBJICHUS U JOKYMEHTBI, IOCTYIMUBIIME MOCIE YKa3aHHOTI'O CPOKa, K
PACCMOTPEHUIO HE MPUHUMAIOTCH.

JIOJDKHOCTh ~ 3aMECTHUTENII  HAdYaJbHUKA  OTHAena  OyXraiuTepuu
OTHOCUTCA K  BEOyLIEeW TIpyIIe  JOJDKHOCTEM  KaTeropuu
«PYKOBOJUTEIN.



B ocHOBHBIE 0053aHHOCTH 3aMECTUTENISI HadallbHUKA OTAeNa
OyxraiaTepuu BXOJIUT: IJJaHUPOBAHUE, OopraHu3allus,
KOOPAMHUPOBAHUE, PETYIUPOBAHUE, KOHTPOJb U aHAIU3 (PUHAHCOBO-
XO3IMCTBEHHOM NIESITEIBbHOCTH, OyXTaaTepCKOro yuéra u (puHaHCOBOM
OTYETHOCTU  CyJa; OOECIEUCHHE palMOHAIBHONW  OpraHU3alUU
Oyxrajnrtepckoro yu€ra ¥ OTYETHOCTH Ha OCHOBE MAaKCHUMAJIbHOU
[EHTPAU3AIUN  YUYETHO-BBIUUCIUTEIBHBIX pPAa0OT W TMPUMEHEHUS
COBPEMEHHBIX  TEXHUYECKUX CPEACTB U  HHOOPMAILIMOHHBIX
TEXHOJIOTUH, MPOTPECCUBHBIX (HOPM UM METOJOB y4€Ta U KOHTPOJIS,
dbopMUpOBaHME U CBOEBPEMEHHOE TMPEJACTaBICHHE TIOJTHONW U
JIOCTOBEPHOM OyXranTepckoil MH(poOpMaluyd O ACATEIBHOCTH CYja,
€ro MMYIIECTBEHHOM MOJIOKEHHUH, JI0XOJaX W PacxoJax, a TaKkKe
pa3paboTka M OCYIIECTBJICHUE MEPONPHUSATHM, HAMNpaBICHHBIX Ha
yKperuieHue (UHAHCOBOW JUCHMIUIMHBI; BEJICHHE OyXTraJTepCcKOro
ydeTa COTJIaCHO JCHCTBYIONIEH MHCTPYKIIUU IO OOKETHOMY YUeTy;
BEJICHUE  aBTOMATU3WPOBAHHOTO  OyXTrajaTepcKoro  ydera ¢
MPUMEHEHUEM TPOTPAMMHOIO MPOJYKTA, HCHOJIB3YEMOro IS
BEJICHUSl YUeTa; YYET pACUYE€TOB C MOJOTYETHBIMU JIUIAMU,
dbopmupoBanue «OKypHana orepamuii pacdeToB C MMOJOTYETHBIMU
JUIaMU»; Y4€T pacueToB MO BBIJIAHHBIM aBaHCaM; y4ET
pacyeToB C TMIOCTaBIIMKaMH W MOAPSAYUKAMU, (HOPMUPOBAHUE
«Kypnana onepanui pacyeToB € MOCTABIIMKAMHU U MOAPSAAUUKAMMY;
BblJJaya U Y4Y€T JOBEPECHHOCTEH Ha IMOJIYyYEHUE MaTepUalbHBIX H
IPYTUX 1EHHOCTEH, KOHTPOJb 3a KCHOJIb30BAHUEM BBIIAHHBIX
JIOBEPEHHOCTEMN; MPOBEICHUE CBEPKH PACYETOB C MOCTABIIUKAMHU
TOBApPOB, Pa0dOT, YCIAYT IO 3aKJIIOYEHHBIM JIOTOBOpaM; YYET pacueToB
c nebuTopaMu Mo 1oxojaM, ¢GopmupoBaHue <« XKypHasia omepaiuii
pacyeToB ¢ ACOMTOpAMHU IO JI0XO0JAaM»; YUET pacyeTOB IO IUIaTekaM B
OIOJIKET, y4YeT BHYTPUBEIOMCTBEHHBIX pacyeToB, (opMHUpOBaHUE
«KypHana omepauuii o IPOYUM ONEPALUSIM»; MPEIOCTABICHUE B
YCTAaHOBJICHHBIE CPOKH B HAJIOTOBBIM OpraH OTYETHOCTH IO HAJIOTy Ha
MMYIIECTBO OPTraHU3allNi, TPAHCIIOPTHOMY HaJIOTy; COCTaBJICHUE
pacueToB K MPOEKTY CMEThI IO CTaThsIM PACXOJIOB; COCTABICHUE
(MHAHCOBBIX OTYETOB; OCYIIECCTBICHHWE KOHTPOJS 3a COOJI0JICHUEM
nopsiika oQopmIICHUS TEPBUYHBIX U OYyXTAITEPCKUX JOKYMEHTOB,
pacy€éToB M IUIATEKHBIX 00A3aTENBCTB, pacxojoBaHus (oHIa
3apabOTHOM TUIaThl, 3a YCTAHOBJICHUEM JIOJKHOCTHBIX OKJIAJIOB H
HaJ0aBOK pabOTHUKAM CyJaa, 3a COOJIOJICHUEM MPOBEICHUS



VHBEHTAPU3AallM  OCHOBHBIX  CpPEJACTB, TOBAPHO-MATEPHUAIBHBIX
IIEHHOCTEH, JEHEeXKHBIX CPEACTB M (PUHAHCOBBIX 0053aTEILCTB,
IIPOBEPOK OpraHu3alMu OyXrajJTepckoro ydéra M OTYETHOCTH,
NPUHATHE MEpP II0 TNPEAYNPEKACHUIO HEI0CTay, HE3aKOHHOTO
pacxoJoBaHUsl  JICHEKHBIX CPEACTB W  TOBApPHO-MAaTEPUATBHBIX
IICHHOCTEM,  HapylmleHud  (PUHAHCOBOTO U XO3SKMCTBEHHOIO
3aKOHOJIaTeNIbCTBA;, BEACHHE PaOOThI MO OOECIEYEHHIO CTPOTOro
COOJIFOJIEHUsI IITaTHOW, (PMHAHCOBOW U KACCOBOM JUCHMIUIMHBI, CMET
aIMUHUCTPATUBHO-XO3SIMCTBEHHBIX U JPYIUX PAacX0J0B, 3aKOHHOCTHU
CIIHCAHUS CO CYETOB OYyXTrajaTepCKOro y4uéra HeaocTad, JeOMTOPCKOM
3aJI0JOKEHHOCTH M JPYTUX TOTEPh, COXPAHHOCTU OYyXrajlTepCKUX
JTOKYMEHTOB, O(DOpMIJICHUS U CAAaYd MX B YCTAHOBJIECHHOM IOPSIAKE B
apXuB; 00ECIICUCHNE COCTABJICHUS ONEPATHBHBIX CBOJIHBIX OTYETOB O
JI0X0JIaX U Pacxojiax CPeACTB, 00 MCMHOJIb30BaHUU OIOKETa, NPYTrou
OyXrajJTepCcKol U CTaTUCTUYECKON OTUETHOCTH, IPEAOCTABICHUS UX B
YCTaHOBJIEHHOM MOPSIKE B COOTBETCTBYIOIIHNE OpTaHbl;
obecrieyeHne TMOJIHOTO Y4Y€Ta MOCTYMHAIomMX JIEHEXKHBIX CPEJICTB,
TOBApHO-MATEPHUAIBHBIX LIEHHOCTEM M OCHOBHBIX CPEICTB, a TAKKE
CBOCBPEMEHHOE OTpPaXCHHUE B OYXTaJITEPCKOM YUETE€ OIlepalui,
CBSI3aHHBIX C UX JIBHKEHHEM; OO€CIeUeHHE TMPABUIBHOTO W
CBOEBPEMEHHOT'0 HAYMCJICHUS TJIATEKEN B rOCYyJapCTBEHHBIN O0IKET
M B3HOCOB B CHEIUAIbHBIC (DOHIBI; OOECIeUYeHHUE COCTABICHUS
OyXraaTepCcKOM OTUYETHOCTH HAa OCHOBE IMEPBUYHBIX JOKYMEHTOB U
OyXraJTepCcKuXx 3alucel, mpeAcTaBieHUE €€ B YCTaHOBJICHHBIE CPOKH
COOTBETCTBYIOIIIUM OpraHaMm; MPUHATUE PEIICHUM B
COOTBETCTBHUU C JOJDKHOCTHBIMU OOSI3aHHOCTSIMU, 3ampoc B
YCTAHOBJICHHOM TMOPSIAKE OT CTPYKTYPHBIX NOAPA3ACICHUN CyJa U
PaOOTHUKOB CyJa CTaTUCTUYECKUX M  OINEPATUBHBIX JIAHHBIX,
OTYETHBIX M  CIPABOYHBIX MaTEpUANIOB, HEOOXOIUMBIX IS
HCIOJIHEHUS  JOJDKHOCTHBIX — OO0si3aHHOCTEH;  TpeOoBaHHE  OT
pPabOTHUKOB OT/AeNa OyXTaJITepHH, a TaKXke OT paOOTHHUKOB CyJa,
coOrofieHusT Topsiika oopMIICHUS OTeparuii U MpeJACTaBICHUS B
OyXrajaTepuo HEOOXOIUMBIX JIJIsi OyXTaJITEPCKOr0 Yué€Ta U KOHTPOJIS
JOKYMEHTOB M CBEJICHUM; BHECEHHE HA PAaCCMOTPECHUE HadaJIbHUKA
oTjAeNa OyXraaTepud | TIpeacenaaress cyaa TMpejioKeHUu Mo
COBEPIICHCTBOBAHUIO JESITeIbHOCTH oTAesa OyXraJirepuu;
O3HAKOMJICHUE €  TIPOCKTaMM  YIPABICHYECKUX  PEIICHUM;
NpEIBAPUTEIIBHOE PACCMOTPEHUE, MOANUCAHUE W BU3UPOBAHUE
JIOKYMEHTOB; cOOp u 00001eHue WH(pOpPMALUU [JI1 MOJATOTOBKHU



MPOEKTOB PEUIEHUM, TPUKA30B, TOKJIAA0B, AaHATUTHUYECKUX CIIPABOK;
NOArOTOBKA MW TNPEJCTABICHUE PYKOBOJCTBY CyJa Pa3IMYHBIX
BAPUAHTOB PEIICHUS MOCTABJIEHHBIX 3a7ay; NPUHITHE y4YacTUS B
OpraHu3allM, PETyJUPOBAHUM W KOHTPOJIE pEANU3AlUH TMPUHATHIX
denepanbHBIX 3aKOHOB, HWHBIX HOPMAaTUBHO-TIPABOBHIX  aKTOB,
dbenepanbHbBIX TporpaMm, MOpUKa30B mpencenarenss denepanibHOTO
apouTpaxHoro cyna MOCKOBCKOro OKpyra, HOpuka3oB Beiciiero
Apo6utpaxxnoro Cyna Poccuiickoit ®Depaeparuu; HOATOTOBKA
MPOCKTOB OTBETOB HA 3alpoChl TOCYJApPCTBEHHBIX OPraHOB
Poccuiickoit ®@enepannun u cyowbektoB Poccuiickoit denepamuu, a
TaK)K€  YUPEKIECHUW, OpraHu3alvi W  TPaxIaH; BEICHHUE
COOTBETCTBYIOIIETO  JICJIONPOU3BOJACTBA; BBINOJIHECHUE MPHUKA30B,
pacHoOpsKEHUNM W OTIEJbHBIX IMMOPYYEHHM HayYaJdbHUKA  OTHAENa
OyXraJiTepuy U PyKOBOJCTBA CyJia, UCXOJs U3 TOJIOKEHUS 00 OTIene
OyXraJiTepuu; OCYUIECTBIECHUE PYKOBOJCTBA NEITEIBHOCTBHIO OTAENA
OyXrajiTepuu, pacrpeicsieHHe MOMKHOCTHBIX OO0S3aHHOCTEH MEXITY
CIICIUAIUCTAMU OTAEA U KOHTPOJIb 3a UX UCIIOJTHEHUEM, IPOBEIICHUE
ONEPATUBHBIX COBEHIAHUN II0 BOMpPOCaM JEATEIBHOCTH OTAEIa B
Mepuo BPEMEHHOIO OTCYTCTBHUSl HadallbHMKA OTJeia OyXraiaTepHH;
UCIIOJTHEHHE OO0S3aHHOCTEM BO BpeMs OTCYTCTBUSA HayajJbHHUKA
OTAENa, TMPEIYyCMOTPEHHBIX JIOJPKHOCTHBIM  PErJIAMEHTOM IO
JOJDKHOCTH HadaJlbHUKA OTJAeNia OyXrajaTepHuH; BBIMOJHEHHE HHBIX
MOPYUYCHHUI HaYaJbHHUKA OTJeIa OyXrajJTepruu U pyKOBOJACTBA Cy/Ia.

3amMecTUTENh HayajJbHHKA OTJeNa OyXTaITepuu JOJDKEH ObITh
YBEPEHHBIM T0Jb30BaTENIEM MEPCOHATBLHOIO KOMIBIOTEpa, 001aaTh
yBEepEeHHBIMU HaBblkaMu paboTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu 0azamu «Koncynerant Ilmrocy,
«l"apant», «Komekcy», BIaneTb WHOW OPIrTEXHUKOW, 3HATH OCHOBBI
JIEJIOTIPOU3BOJICTRA.

CpenHeMecsiYHOE JICHE)KHOE COJEpIKaHWE 3aMECTHUTENs HadajdbHUKa
oTAena oOyxrantepuu coctapiser 23.500 pyOrei.

Konkypc Ha 3amellleHME YyKa3aHHOM JIOKHOCTH TMPEIojiaraercs
npoBecTd B ceHTsa0pe 2012 roga B denepaibHOM apOUTPAKHOM CYJIE
MOCKOBCKOrO  OKpyra, pacloJIO)KEHHOM MO0 anpecy: 127994,
r. Mocksa, yin. Cene3néBckas, A.9. O nare U BpeMEHH NPOBEIACHUS
KOHKypCa TpakJiaHaM, JOMYIIEHHBIM K y4acTHIO B KOHKypce, OyaeT



coOOIIIEHO HEe Mo3aHee, UeM 3a 15 qHeid.

Ouenka kaHaugaToB  OyJIeT  MOPOBOAUTHCS HAa  OCHOBAaHUM
MPEJICTABICHHBIX ~ MMH  JIOKYMEHTOB W HHJAWBUJYaJIbHOTO
coOece10BaHus.

Konrtakrublii Tenedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIeKTPOHHAas no4yra: info@fasmo.arbitr.ru.

06 aBrycra 2012 r.
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