NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHUue BAKAHTHOM 10JIKHOCTH
BeAYLIEro crenuaancra 3 paspsajaa oraena Oyxrajarepuu
denepajbHOTO apOUTPAKHOTO cy1a MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 uronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DeaepalibHbIM apOUTPakHbINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JOJDKHOCTH BEYIIETO CIIEHUAINCTA 3 pa3psaa oTAeNaa OyXraaTepHH.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 1;mer, Biaaeromme
rOCYyIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIINE YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IPaXJaHCKOU CITyK0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IrpaXIaHCKOM CITY>KOBI.

K yuactuio B KOHKypce Ha JOJDKHOCTh BEAYIIEro CrHeluanucra 3
paspsna otnena OyXrajaTepuu JI0MyCKAKTCA JIMIA, UMEIOIIUE BhICILIEE
npodeccuoHaIbHOe 00pa30BaHME W CTaX TPAKIAHCKOM CITy>KObI
(rocyapCTBEHHOM CTy>KObI MHBIX BHJIOB) HE MEHEE JIBYX JIET WJIU HE
MEHEE YEThIPEX JIET CTaka padOThI MO CHENHATBHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMN  KEJIAHUE
y4acTBOBaTb B  KOHKypce, TpencrasisieT B DenepalibHbIN
apOuTpaxubiit ¢y MOCKOBCKOTO OKpyra:

a) TUYHOE 3asBJICHHUE;

0) cCOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIKCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;

B) aBTOOMOTpaduio;

F) KOITHUIO macCiiopTa NN 3aMCHAIOIICTO €ro JOKYMCHTa



(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OOX0aMOe MpOo(PeCcCHOHATBPHOE
o0pa3oBaHuEe, CTaX PadOThl U KBATH(UKAIIUIO:

- KONHIO TPYJIOBOM KHWXKHM (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIIbHOCTh OCYIIECTBIISACTCS BIEPBbIC) WU
WHBIE JIOKYMEHTBI, TMOJITBEPKAAIOMKEe TPYAOBYIO0 (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KaJPOBBIMHU CIYyXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaOoTalole Tpa)KaaHe MPECTABISIIOT
TaKXe MOJJIMHHUK TPYAOBOM KHIKKH,

- KOIIUU TOKYMEHTOB O MPO(ECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KEJTAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATHEHOM
00pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUS,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThl (CITyk ObI), a B
ClIy4ae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYTCTBUM Yy TpaXXJaHWHa 3a00JeBaHUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HA TPaXIaHCKYIO CIIY>KO0y WM ee
npoxoxaeHuto (yuerHas d¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984h);

) KOIHIO M MOJJMHHUK CTPAXOBOI'O CBUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIIBCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKH JOKYMEHTOB BOMHCKOTO yuera — IS
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodeCCHOHATbHON
MEeperoroToBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;

J) KONMM W NOMIWHHUKM  JIOKYMEHTOB O  HarpaxkJICHUU
roCyJJapCTBEHHBIMU HArpajiamu, MPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX ITPEMUU;



M) KONHIO U TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 HMMYIIECTBE M 00s3aTeIbCTBaX
UMYIIECTBEHHOIO0 XapakTepa, a TakKe CBEJCHUS O J0X0oJax, 00
UMYIIECTBE U 0053aTeIbCTBAX HMYIIECTBEHHOIO XapaKTepa CBOMX
cynpyru (cympyra) © HECOBEpUIEHHOJIETHHX JAeTeil  (dhopma
yTBepxkaeHa Ykazom Ilpesuaenra Poccuiickon @enepauuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIMHHUK  CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO MU IIOJJIMHHUK CBHACTEIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHUS.

['paxknaHvH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH  TPaKJAHCKOM  CIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENLCTBOM Poccuiickoi
denepauii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHHS] U JOKYMEHTbI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (8 maraumy c¢ 10.00 mo 16.00) mo agpecy:
127994, r. MockBa, yJa. Ceje3néBckas, 1.9.

[Tocnennuii neHp nprueMa 10KyMeHToB — 27 mast 2012 roaa.
3asBJICHUS U JOKYMEHTHI, IOCTYIMUBIIME MOCJIE YKa3aHHOTO CPOKa, K
PACCMOTPEHHIO HE MPUHUMAIOTCH.

JIOJKHOCTh BEAYIIETO ClienHancTa 3 paspsja oraena OyxraaTepuu
OTHOCHUTCA K  BEOyWIEW TIpyIIe  JOJDKHOCTEM  KaTeropuu
«00ecIeynBaroUUe CIeHUATUCTBD.

B ocHOBHBIE 00513aHHOCTH BEAYILETO CIENHAINCTA 3 pa3psiaa oTAena
OyXrajaTepuu BXOIUT: BEJACHUE OyXTAJITEPCKOr0 ydYeTa COTJIACHO
JNEUCTBYIONIEH UWHCTPYKIMKM 1O OIOJKETHOMY YYe€Ty; BEJCHUE



ABTOMAaTU3UPOBAHHOIO OyXTaJITEPCKOTO ydeTa C MNPUMEHEHUEM
OpPOrpaMMHOTO TPOAYKTA, HUCMOJb3YEeMOTO ISl BEACHHS  Yy4eTa;
Ha4YMCJICHUE 3apab0OTHOM  IUIaThl, KOMIICHCAIlUOHHBIX  BBIILIAT,
MOCOOMI TI0 BPEMEHHON HETPYI0CIOCOOHOCTH, 0 OEpPEMEHHOCTH H
poaaM, Mo yXOJy 3a JETbMH JI0 JOCTHXKEHUS MMM Bo3pacta 1,5 Jer,
€KEMECIYHBIC KOMITCHCAlIHOHHBIEC BBITIATHI COTpYIHUKAM,
HaxXOJSIIUMCSI B OTIYCKE IO YXOAY 3a peOEHKOM JI0 JOCTHXKECHUS UM
BO3pacTa 3 JIeT, MPU yXOJ€ B OTIYCK, YBOJIbHCHUU U APYTHUX BBIILIAT,
MPEy CMOTPEHHBIX JNEUCTBYOIIUM 3aKOHOJIATEIbCTBOM;
dbopmupoBanue «KypHana omepainuil pacueToB IO OIUIaTe TPYyAa»;
BeleHue KapTouku-crpaBku (.Ne417 «CpeneHuss HaYMCICHHOM
3apabOTHOM IIIAThl, CYMMbI YyAEpKaHUW MO BHAAM» Ha KaXJOro
paboTaroIIero; BEICHUE aHAIMTHUYECKOr0 yUeTa PacyeToB IO OIulaTe
TpyJa, pacueToB MO BBIIIATE  TMEHCHH, MOCOOMH W MHBIX
COIMAIBHBIX BBIIIAT, YYET JCTIOHUPOBAHHBIX CYMM; BEJCHHE yYeTa
pacueToB C OIOJKETOM IO YJEpKAaHHBIM M3 3apa0OTHOM IUIATHI
HAJIOTaM; COCTABJICHHE PACUYETOB IS HAYMUCIICHUA €KEMECAYHOU
HaJI0aBKU K 3apabOTHOM Iu1aTe padoTarolmuM CylibsiM B pazmepe 50%
€KEMECSIYHOTO TTO)KU3HEHHOTO COAEP)KaHUs, KOTOPOE MOIJIO OBITh UM
HAa3HAYCHO IMPH YXOJE B OTCTAaBKY;, COCTABJICHUE PACUYETOB IS
HAUHUCJICHHUS  €XKEMECAYHOTO  MOXKHU3HEHHOIO  COJIEp)KaHUS |
BBIXOJJHOTO  TOCOOWMsS  TpU  BBIXOJAE CyAbBM B  OTCTaBKY;
COCTAaBJICHHE PACUETOB K MPOEKTY CMETHI MO BUAaM pacXxoJ0B, (hoHIa
OIUIaThl TPYJA; BEJICHUE yYE€Ta PacyeToOB IO CTPaXOBBIM
B3HOCaM BO BHeOwkeTHbie ¢GoHabl Poccuiickoit deaepanuu;
MPEIOCTABJICHUE B HAJIOTOBBIM OpraH CBEACHUHM O J0XO0Jax
(bU3UYECKUX JIUI] U CyMMax HAYUCIICHHBIX U YJIEPKAHHBIX HAJIOTOB I10
yTBEPXKIACHHON (opMe; mpeaocTaBieHUe B opraHbl [leHCHOHHOTO
®onna Poccuiickon denepaniud UHIAWUBUAYAIbHBIX CBEICHUH O
TPYJAOBOM CTa)ke, 3apaboTKe, JOXOJ€ M HAUYMCICHHBIX CTPaXOBBIX
B3HOCAX 3aCTpPaxOBaHHBIX JIMI, a TakXKe JIPYyTuX (PopM ITOKYMEHTOB
NepCOHU(PUIIUPOBAHHOTO yYeTa B CHUCTEME TOCYJIapCTBEHHOIO
MIEHCUOHHOTO CTPaXOBaHMUs; OpraHU3allUsl U OCYIIECTBICHUE PAOOTHI
10 CBOEBPEMEHHOMY JOCTOBEPHOMY U IOJHOMY OTPA)KECHUIO B yUETE
omnepanuii Mo JBHXKEHUI0 HE()UHAHCOBBIX AKTHUBOB, OINEpaluid Ha
3a0QJIaHCOBBIX CYETaxX; BEJIEHHE YydeTa He()UHAHCOBBIX aKTHUBOB,
ydeTa HauduCIeHHOW amoptuizanuu, ¢dopmupoBanue <« XKypnaia
omiepaiyii o BBIOBITHIO U TIEPEMEIICHUIO He(PUHAHCOBBIX aKTHUBOBY;
BEJICHUE AHAJIMUTUYECKOTO y4deTa OCHOBHBIX CPEICTB B WHBEHTAPHOU



KapTOYKE;, BEACHUE AaHAUIMTUYECKOTO Yy4YeTa MATEPHUAIBHBIX 3al1aCOB
B OOOpPOTHOM BEAOMOCTH IO HE()UHAHCOBBIM aKTHUBaM; BEJCHHE
AHAJIMTUYECKOTO  y4yeTa HAYMCICHHOW aMOpTU3allul B O0OPOTHOM
BEIOMOCTH o He(PMHAHCOBBIM aKTHBaM; MIPOBEJICHUE
WHBEHTapU3allul MaTepHUaIbHBIX LIEHHOCTEH CyJla B YCTAHOBJICHHBIC
CPOKH U TP CMEHE MAaTEpHUATIbHO OTBETCTBEHHOIO JIUIIA; TPOBEICHUE
MEPEOLICHKN OCHOBHBIX CPEACTB B TMOPSAKE, YCTAHOBJICHHBIM
MunucrepcteBom dunHancoB PP; moaroroBka m MpeaoCTABICHUE B
«PocuMyIIeCTBO» CBEICHUM O COCTABE MMYIIECTBA, 3aKPEIJICHHOTO
Ha MpaBe ONEPaTUBHOIO yIpaBicHUs 3a DenepaibHBIM apOUTPaKHBIM
cyaoM MOCKOBCKOTO OKpyra; COCTaBJICHHUE pACUYETOB K IPOCKTY
CMETHI IO BUJIAM PACXOJ0B; IpenocTraBiicHue B @OHJ COLMAIbHOTO
ctpaxoBanus Poccurickon @Penepanuym pacdyeTHOW BEIOMOCTH 10
cpeactBam @CC PO; npenocraBinenne B I[ICY cratuctuyeckux
OTYETOB; COOIIOJICHUE TIOpSJIKA HCUYUCICHUSI W CPOKOB YIUJIATHI
HaJIOTOB U COOpOB M TMPEIOCTABICHUS OTYETHOCTH; TMepeaada
OTYETHOCTH B AJIEKTPOHHOM BHJIC o KaHaJaMm
TEJICKOMMYHHUKAIIMOHHOW CBSI3M; IIepeladya PEeCTpOB Ha BbIAAUY
3apa0OTHOM TUIATHI MO MJIACTUKOBBIM KapTaMm B AJIEKTPOHHOM BHJIE B
KPEAUTHOE VYYPEXKICHUE, C KOTOPHIM 3aKJIIOYEH JIOTOBOp Ha
OoOCIIy’)KUBAaHUE 3apIUIATHBIX KapT; COCTaBJIICHUE (PUHAHCOBBIX
OTYETOB; COCTABJICHHE CIIPABOK O 3apa0OTHOM IUIAaTE IO 3asSBICHUSM
PabOTHUKOB; O3HAKOMJICHHE C POCKTAMH yIIPaBICHUECKUX PEIICHMUII;
coop u 0000meHrue wuHpOpMaMK JUIS IIOATOTOBKH ITPOEKTOB
pCILIECHNM, JOKJAJ0B, AQHAIMTUYECKUX CIIPABOK; TMOATOTOBKA W
NPEJICTABIICHUE HAYAIBHUKY OTJEJIa Pa3IUYHbIX BapPUAHTOB PELICHUS
MOCTABJICHHBIX  3aJay; MPUHATHE y4yacTUd B  OpraHu3alluu,
PETYJIMPOBAaHUNU W KOHTPOJIE peaIu3alliyd TPHUHATHIX (QeaepaabHbIX
3aKOHOB, HWHBIX HOPMATHUBHO-TIPABOBBIX AaKTOB, (eaepaabHbIX
porpamMMm, NpUKa3oB mpenacenarens dDeaepanibHOro apOUTPa’KHOTO
cyna MockoBckoro okpyra, nmpuka3oB Briciiiero Apoutpaxnoro Cyna
Poccuitickon denepanyu; moAroToBKa MPOSKTOB OTBETOB HA 3aITPOCHI
rocyJapCTBEHHBIX oOpraHoB Poccuiickoir denepanud M CyObEKTOB
Poccuiickorn ®denepanmu, a TaKXKE YUYPEKICHUW, OPraHU3AlUNA H
rpax/aH; BEJICHUE COOTBETCTBYIOIIETO  JCJIONPOU3BOJICTBA;
BBIMIOJTHEHUE MPHUKA30B, PACIOPSIKCHUW M MOPYYECHUM HayaJlbHUKA
OTJICJIa; BBINOJHEHWE WHBIX NOPYYECHUM HadallbHUKA OTAEIA
OyXrajaTepuu U PyKOBOJICTBA Cy/a.



Benyuuii cienunanuct 3 pazpsiga otaena OyXrairepuu J0JDKEH ObITh
YBEPEHHBIM T0JIb30BaTENIEM MEPCOHATBLHOIO KOMIBIOTEpa, 001aaaTh
yBEepeHHBIMU HaBblkaMu paboThl ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu 0azamu «Koncynerant Ilmrocy,
«I"apanT», «Koaekcy, BlIageTb MTHOM OPIrTEXHUKOM.

CpenHeMecsIUHOE JIEHE)KHOE COAEp)KaHUE BEAYLIErO Cleluanucra 3
paspsifa otnaena OyxrajaTepuu yCTaHaBiIMBaeTcs B pazmepe oT 15.500
pyoOJIeii.

Konkypc Ha 3aMmellleHME YyKa3aHHOM JIOKHOCTH TMPEIojiaraercs
npoBectd B utoHe 2012 roma B DenepaibHOM apOUTPaKHOM CYE
MOCKOBCKOrO  OKpyra, pacloJIO)KEHHOM MO0 anpecy: 127994,
r. Mocksa, yiu. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEACHUS
KOHKypCa TpakJiaHaM, JIOMYIIEHHBIM K y4acTHIO B KOHKypce, OyaeT
coOOIIIEHO HE Mo3aHee, UeM 3a 15 qHell.

Ouenka kaHaugaToB  OyJIeT  MOPOBOAUTHCS HAa  OCHOBAaHUM
MPEJICTABICHHBIX ~ MMH  JIOKYMEHTOB W WHJAWBUJYaJIbHOIO
coOece10BaHus.

Konrakrubiii Tesiedgon: 8(495) 609-57-96, 609-57-97, 609-57-95
pakc: 8(495) 609-56-63,
JIeKTPpOHHAasi nmo4yTta: info@fasmo.arbitr.ru.

27 anpens 2012 r.


mailto:info@fasmo.arbitr.ru

