NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JI2KHOCTH
HAYAJIbHUKA X03SlCTBEHHOT0 0T/Iej1a
denepajbHOTO apOUTPaKHOTO cy1a MOCKOBCKOI0 OKpPyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 unronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DenepalibHbIM apOUTPaKHBINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JOJKHOCTH HaYaJbHUKA XO3SIMCTBEHHOIO OTENA.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 n;mer, Biaacromme
rOCYIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IpaXJaHCKOU CITy>K0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IpaXIaHCKOM CITY>KOBI.

K ydacturo B KOHKypce Ha JOHKHOCTh HadaJdbHUKA XO3SHCTBEHHOTO
oTJena JOMYCKAIOTCS JHUIa, UMEIOIINUE BhICIIee MPOohecCHOHAITBHOE
oOpa3oBaHUE M CTaX TPaXIAHCKOH CIyX OBl (TOCYIapCTBEHHOM
CITY’>KOBbI UHBIX BHJIOB) HE MEHEE YEThIPEX JIET WJIM HEe MCHEE IIATH JIET
CTaxka pabOThI MO CHEUaTbHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMKA  KEJIAHUE
y4yacTBOBaTb B  KOHKypce, npexacrasisier B  DenepanbHbIi
apOuTpakHbli cy1 MOCKOBCKOI'O OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;



B) aBTOOMOTpaduio;

r) KONHUI0O Tacnopra WIM 3aMEHSIONIET0 €ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OX0AUMOe MPOoPeCCHOHATBPHOE
o0pa3oBaHuE, CTaX PadOTHl U KBATH(UKAIIUIO:

- KOINHIO TPYJIOBOM KHWXKH (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIbHOCTh OCYIIECTBIISACTCS BIEPBbHIC) WU
WHBIE JIOKYMEHTBI, TOJITBEPKAAIOMKEe TPYAOBYIO (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KAaJPOBBIMHU CIYXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaboTalole Tpa)KaaHe MPECTABISIOT
TaKXe MOJIMHHUK TPYAOBOM KHIKKH;

- KOIIUU TOKYMEHTOB O MPO(PECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KETAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATEHOM
0o0pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUI,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThI (CITyk ObI), a B
ClIy4dae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYyTCTBUM Yy TpaXJaHWHa 3a00JeBaHuUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPaXIAaHCKYIO CIIy>KO0y WM ee
npoxoxaeHuto (yderHas ¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984n);

) KOIHIO M MOJJIMHHUK CTPAaXOBOI'O CBHUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIILCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKHA JOKYMEHTOB BOHHCKOTO yuera — s
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodheCCHOHATbHON
NEeperoroTOBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJJapCTBEHHBIMU HArpajiamu, NPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX TPEMUM;

M) KONHUIO W TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 MMYIIECTBE M 00s3aTeIbCTBaX
UMYIIECTBEHHOIO0 XapakKTepa, a TakKe CBEJCHUS O J0XoJax, 00
UMYIIECTBE U 0053aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIIEHHOJIETHHX JAeTeil  (dhopma
yTBepkaeHa Ykazom Ilpesupenra Poccuiickon ®@enepanuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIUMHHUK CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO M IIOJJIMHHUK CBHACTEJIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHS.

['paxknaHuH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH ~ TPKJIAHCKOM  CIIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBCTBOM Poccuiickoi
denepaii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHNS] U JOKYMEHTHI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (B8 naraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp nprueMa 10KyMeHToB — 29 aBrycra 2012 roaa.
3asBJICHUS U JOKYMEHTBI, IOCTYIMUBIIME MOCIE YKa3aHHOTI'O CPOKa, K
PACCMOTPEHUIO HE MPUHUMAIOTCH.

JIOJOKHOCTh  HayajdbHUKA XO3SMCTBEHHOIO OTAENIAa OTHOCUTCA K
IJIABHOW TPYMIE NOJKHOCTEN KaTETOPUU «PYKOBOIUTEIIN.



B cootBeTcTBMM ¢ 3aMemiaeMod JOJDKHOCTHIO HAYIBHUK OTJIENa
00s13aH:

- OpraHu3OBBIBaTH pabOTy OTAEda B 1EJIOM U YHOPABIATH
NEATEIbHOCTBIO ~ paOOTHMKOB  OTJENa B COOTBETCTBHE  C
pacrpeiesiecHueM 0053aHHOCTEH B OT/ICIIE;

- OCYHIECTBJISITh KOHTPOJIb, 32 KAYECTBOM BBINOJHEHUS TTIOPYUYEHUN U
TPYJAOBOW NUCUUIUINHOW;

- pachpenensaTh TOCTyMNarolUMe B OTIEI NOPYYEHUS] W BECTH
KOHTPOJIb, 32 UX UCIIOJIHCHUEM;

- pemarb BOMNPOCHI BHYTPEHHETO B3aMMOACUCTBUA COTPYIHHKOB
OT/ENA;

- BU3UPOBATh JIOKYMEHThI, IOATOTOBJICHHBIE COTPYAHUKAMH OTAENA;

- aHAMM3UPOBATh PA0OTy OT/IeNIa U KaXXJ0TO COTPYAHUKA,;

- 0hOpMIISATh JOKYMEHTBI B COOTBETCTBUM C YyTBEPXKICHHOU
HNHcTpyKIimen 1mo aenonpousBoJcTBY B deaepalbHOM apOUTPaKHOM
cyzie MOCKOBCKOTO OKpyra;

- TOTOBUTH pacyeTbl K CMETE€ pacxXxoJioB CyJa II0 CTaThsM,
OTHOCAIIMMCS K JIESATEIIBHOCTH OT/IENA;

- TOTOBUTh  TMPOEKTHI  JIOTOBOPOB C  IIOCTABISIIOUIUMUA U
oOcnyxuBaommMu DeaepaibHblii apOUTpaxHbIil ¢yl MOCKOBCKOTO
OKpyra OpraHu3aiusiMu;

- KOHTPOJIMPOBATh BBIMOJHEHHUE OOS3aHHOCTEH OOCIYKMBAIOIINMU
OpraHu3alMsIMHU MO 3aKJIIOYEHHBIM KOHTpPAKTaM I HYXJ CyJa IO
aBTOTPAHCHIOPTHOMY  OOCIIY’)KMBAaHUIO  PEMOHTY, JHAarHOCTHKE,
TEXHHUYECKOMY COCTOSIHUIO aBTOMOOWJIEH CyJa, MEIUIMHCKOMY
0OCITy’>KMUBAaHUIO CYJIeW, YICHOB HX CeMel, paObOTHHKOB armapara
cyna;

- o0ecrieunBaTh B3aMMOJICCTBUE MO 3aKJIHOYECHHBIM KOHTpPAKTaM IS
HYXJ Cyla ¢ OOCIy>XKUBAIOIIMMU OPTaHU3AIUSIMHU IO BBIMOJHEHUIO
paboT (OKa3aHWIO YCIyr), aBTOTPAHCHOPTHOMY OOCIYKHMBAHUIO,
PEMOHTY aBTOMOOWJICH, MEIUIMHCKOMY OOCIIY>KHBAHUIO CYJIEH,
YJICHOB WX CeMeil, paOOTHUKOB amrapara Cy/a;

- TOTOBUTh JOKYMEHTHI IS NPOBEACHUS KOHKYPCOB ayKIHMOHOB IO
3aKyIIKaM MAaTE€pHUATbHBIX [IEHHOCTEH JJIA HYX/I CY1a;

- MOATOTaBJIMBATH M COMNPOBOXIATh COIVIACOBAHUE TEXHUYECKUX
3aJaHUl K KOHTpaKTaM, OOOCHOBaHMM HayaJbHON MaKCHMaJIbHOM
LIEHbI KOHTPAKTOB, 3aKJI0YAEMBbIX JJI HY X/l CY1a;

- KOHTPOJIUPOBATh BEJCHUE YyY€Ta MaTepUaIbHBIX IIEHHOCTEH,
CIIMCAHHE U TOIMOJHECHUE 3a1acoB;



HauvanbHUK XO3SMCTBEHHOIO OTAENa JOJKEH OBITh YBEPEHHBIM
MOJIb30BaTEIEM MEPCOHATIBHOTO KOMITbIOTEPA, 001a1aTh YBEPEHHBIMU
HaBbikaMu padoTel ¢ Windows, Word, Excel, Microsoft Outlook,
Internet, mpaBoBeiMu 0Oazamu «KoucynpTanT Ilmtoc», «lapanT»,
«Kopaekcy, BnaeTb MTHOM OPIrTEXHUKOM.

CpennemecsiuHoe JEHEKHOE COJIEp)KaHUE HavyaJbHUKA
X03IMCTBEHHOTO OTAena cocTaBisieT 25.000 pyOeit.

Konkypc Ha 3amMenieHHe yKa3aHHOM JIOJDKHOCTH IIPEANOJIAracTCs
npoBecTH B ceHTs0pe 2012 roga B deaepaibHOM apOUTPaKHOM CYJIe
MOCKOBCKOTO  OKpyra, pacmoJIO)KEHHOM Mo anpecy: 127994,
r. Mocksa, yn. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEICHUS
KOHKypca TpakJlaHam, JOMYIIEHHBIM K YYacTHIO B KOHKypce, Oyner
cOOOIIIEHO HE MOo3/HEee, ueM 3a 15 nHel.

Ouenka kagaugaToB  OyaeT  TPOBOJAMTHCS HAa  OCHOBAaHUM
Hpe,Z[CTaBJ'IeHHBIX MU JIOKYMCHTOB nu I/IHJII/IBI/I)IyaJ'IBHOFO
coOeceI0BaHUs.

Kontakrubiii Tenedon: 8(495) 609-57-96, 609-57-97, 609-57-95
paxc: 8(495) 609-56-63,
3JIeKTPOHHAas no4yra: info@fasmo.arbitr.ru.

06 aBrycra 2012 r.
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