JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue 2-X BAKAHTHBIX JI0JIKHOCTEel
BeAYLIEro crenuajucra 3 paspsaaa oraesa Oyxrajarepuu
DenepajbHOro apoOUTPAXKHOIO cyaa MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 mrong 2004 roma
No 79-®@3 «O rocyaapcTBEHHOM Trpa)KJaHCKoOM ciiy»k0e Poccuiickoi
Oenepanuny DeaepaibHbId apOUTPaKHBIA Cy1 MOCKOBCKOTO OKpyra
OOBSBIISIET O MPOBEACHUU KOHKypca Ha 3aMelleHuEe 2-X BaKaHTHBIX
JOJDKHOCTEHN BEAYILETO CrieranucTa 3 pa3psjia oTaena OyXxrajaTepuu.

[IpaBo Ha yyacTMe B KOHKYpCE€ HMMEIOT TpaxaaHe Poccuiickoun
denepanuy,  IOCTUTIIME  Bo3pacta I8  Jjier,  BIAJCIOIINE
rOCYyIapCTBEHHBIM SI3LIKOM Poccniickoin denepanuu u
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIILCTBOM Poccuiickoun
denepaunun 0 rOCyJIapCTBEHHOM TPaXKIaHCKOU CiTyk0e
KBaTU(DUKAITMOHHBIM  TpeOOBaHUSAM K BAKaHTHOHW  JOJDKHOCTH
IrpaXIaHCKOM CITY>KOBI.

K yyactnio B KOHKypce€ Ha NOJDKHOCTh BEIYIIETO crenuaiucra 3
paspsana ornaena OyxrajlTepuu JAOMYCKaloTCs JUIA, UMEIOIUE BhICIIEE
npodeccuoHaabHOE 00pa3oBaHUWE U CTAX TIPAXKIAHCKOM CITYyKOBI
(rocy1apCTBEHHOM CITy>KObI MHBIX BUJIOB) HE MEHEE JBYX JIET U HE
MEHEE YEThIpEX JIET CTaxa paboThI MO CHEIUATLHOCTH.

['paxnannn  Poccuiickorn ®Denepanuu, HW3BABUBIIMKA  JKEJIAHUE
y4acTBOBaTh B  KOHKypce, mnpeactaBisieT B DenepanbHbiil
apOuTpaxkHbIil ¢y MOCKOBCKOTO OKpyTa:

a) TUYHOE 3asBJICHHUC;

0) COOCTBEHHOPYYHO 3arOJHEHHYIO W MOJIMUCAHHYIO aHKETy, (hopma
KOTOPOM yTBEpXkIeHa pacnopsbkeHneM I[IpaBurenscrBa Poccuiickou



Oeneparun ot 26 mas 2005 roma Ne 667-p, ¢ OpUIIOKEHUEM
dbortorpaduu;

B) KOMNHUIO IMacmopTa WIM 3aMEHSAIONIEr0 €ro  JOKyMEHTa
(COOTBETCTBYIOIIUNA JOKYMEHT MPEABSIBISIETCA JIMYHO MO MPUOBITUU
Ha KOHKYPC);

I') JOKYMEHTBI, TOATBEPKIAIOIINE HEOOX0IMMOe NMPOo(HEeCCHOHAIBHOE
oOpa3oBaHue, CTaX PadOThl U KBATH(UKAIIUIO:

- KOMHIO TPYJAOBOM KHHUXXKHM (3a HCKJIIOUEHHUEM CJIydaeB, KOrIja
cnykeOHas (TpyaoBasi) AeATeIbHOCTh OCYIIECTBISCTCS BIIEPBBIC) MU
WHBIC JIOKYMEHTBHI, MOJATBEPKAAIOMKNE TPYAOBYIO (CIY>KEOHYIO)
NEATEIbHOCTh TPaKIaHWHA, 3aBEPECHHBIC KAJIPOBBIMU CIyKOaMU IO
MecTy paboThl (CIykObI), HepaOOTarIMe TPpaKIaHE IMPEICTABISIOT
TaKXe MOUTMHHUK TPYAOBOM KHIKKH;

- KOIIUM JTOKYMEHTOB 0 TTpoeCCUOHATBLHOM 00pa30BaHUM, a TAKXKE 10
KEJTAHUI0 TPaKJaHWHA — O JOMOJHUTEIBHOM MPO(EeCCHOHATBHOM
oOpa3oBaHWHU, O MPUCBOCHUM YYCHOW CTEMNEHU, YYCHOTO 3BaHMS,
3aBEPEHHBIC KAJPOBBIMU CIIY>KOaMH O MECTy pabOThI (CIIy>KObI), a B
cllyyae TPEJIOCTaBJICHUS HE3aBEPEHHBIX KOMHM TaKXe MOJJIWHHHUKU
ITUX JOKYMEHTOB;

n) JOKyMEHT 00 OTCYyTCTBHM Yy TpaxaaHWHa 3a00JIeBaHUA,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPAKIAHCKYIO CIYXOy WU ee
npoxoxaenuto (yuetHas ¢opma Ne 001-I'Cly, yrtBepxaeHHas
npukazoM MunzapascoupazButusi Poccun ot 14.12.2009 r. Ne 984hH);

€) KOMWIO W TMOJUIMHHUK CTPAaXOBOTO CBUETEILCTBA 0053aTEIBLHOIO
MEHCUOHHOTO CTPAaXOBAHUS;

)K) KOIMMIO MW IIOJJIMHHHUK CBHACTCILCTBA O IMOCTAHOBKC Ha Y4YCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

3) KONMMM W TOMJWHHUKKA JOKYMEHTOB BOMHCKOIO yd4eTa — JJis
BOGHHOOOSI3aHHBIX W JIMI], TMOJJEXKAIIUX MPU3bIBY Ha BOCHHYIO
CITyk0Yy;

M) KOMHWIO U TOJJUHHUK JOKyMEHTa O MpodhecCHOHAIBHON
MEPEIoroOTOBKE, CTAKUPOBKE, MOBBIINIECHUH KBATU(UKALINY;



K) KONMM W NOMJIMHHUKA JOKYMEHTOB O  HarpaxIeHUu
rOCYIapCTBEHHBIMU HArpajamu, IIPUCBOCHUU ITOYETHBIX, BOUHCKUX U
CIIEHMAIbHBIX 3BaHUM, PUCYKICHUU TOCYIApCTBEHHBIX ITPEMMUI;

J) KONMMIO W TOJJIMHHUK MEIUIIMHCKOTO CTPaxOBOro IIOJIHMCa
00s13aTE€JIbHOTO MEJAUIIMHCKOTO CTPaXOBaHUS;

M) CBEICHHUS O CBOHMX J0XOJax, 00 MMYIIECTBE W 00s3aTeIbCTBAX
UMYIIIECTBEHHOTO XapakTepa, a TakKe CBEICHHS O Joxodax, 00
MMYIIECTBE M 00s3aTebCTBAX HMYIIECTBEHHOIO XapaKTepa CBOUX
cynpyru (cympyra) W HECOBEpIICHHOJIETHUX Jnererl  ((popma
yTBepxkaeHa Yka3zom Ilpesummenta Poccuiickonn @Penepauuu  OT
18.05.2009 Ne 559);

H) KONHUI H TOJJIMHHUK  CBUJCTEILCTBA O  3aKIIOYCHUU
(pacTtopkeHun) Opaka;

0) KOTIHIO U TOJUIMHHUK CBUAETEILCTBA O POXKJICHUU peOeHKa (aeTeit),
HE JJOCTUTIITUX COBEPIICHHOJICTHS.

['paxnaHnH HE HOMYCKAETCS K y4aCTHUIO B KOHKYPCE B CBSA3U C €rO
HECOOTBETCTBHEM KBaTM(PUKAIIMOHHBIM TPEOOBaHUSM K BaKaHTHOMU
JNOJDKHOCTH  TPaKJAHCKOM  CIIyxObl, a Takke B CBS3H C
OTPAHUYECHUSIMHU, YCTAHOBJIECHHBIMU 3aKOHOJIATENLCTBOM Poccuiickoi
denepaui 0 TOCYAApPCTBEHHOM  TpaXJaHCKOW  Ciy»k0e  aJis
MOCTYIUICHHS Ha TPAXKJAHCKYIO CIIY>KO0Y U €€ TIPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTHI NPUHUMAKTCA MO PadoYuM JTHAM C
10.00 no 17.00 (B maraumy c¢ 10.00 mo 16.00) mo anpecy:
127994, r. MockBa, yJa. Cese3néBckas, 1.9, kao. 106.

[locnennunii nens mpuema 10KyMeHTOB — 03 cenTs0pst 2010 roaa.
3asBIEHUS U IOKYMEHTBI, TOCTYIUBILINE MTOCJE YKAa3aHHOTO CPOKa, K
PAacCMOTPEHUIO HE IPUHUMAIOTCSL.

JIOJKHOCTBh BEYNIEro Crernuaiucta 3 paspsijga oriaena OyXxraiaTepuu
OTHOCHUTCS K  BEOyLIEW  TIpylIme  JOJDKHOCTEW  KaTerOpUH
«00eceYnBaroIe CIIEUATUCTED).



B ocHOBHBIE 00s13aHHOCTH BEAYIIETO CIEIHANINCTa 3 pa3psaa oTAea
OyXxranTepuy BXOJUT: BEJICHWE y4eTa M aHalu3a BhIUIAT U3 (GOHIA
OIUIaTHl TpyAa IO BHJAM PAacXOJOB B COOTBETCTBHH C OIOJKETHOMN
KiaccuuKaei; Ha4YMCICHUE W KOHTPOJb 3a TMEPEUHCICHUEM B
rocOIO/KET HaJIOroB W3 3apaboTHOM IiaThl pPaOOTHHUKOB CYyAa;
HAYUCJICHUE W KOHTPOJIb 3a TMEPEUYUCICHHUEM EIMHOTO COIMaIbHOTO
Hajora; COCTaBJICHHUE W TPEACTaBJICHHWE B COOTBETCTBHH C
YCTAaHOBJICHHBIMU ~ CPOKaMH  OTYETHOCTH B  CTATUCTHUYECKOE
yOpaBjeHHWE,  HAJIOTOBYK  HWHCIIGKIIMIO,  OTAelieHHe  (oHma
COLIMAJILHOTO CTpaxOBaHMs, TIEHCUOHHBIM (OHI; TO0 3ampocam
pabOTHMKOB CyJla BbIJaya CHOPABOK O TMOJYYEHHBIX J0XOJaX,
CpEIHEMECSIYHOM 3apaboTKe; MPUHATHS yYacTHUsS B IIPOBEIACHUU
PKOHOMUYECKOTO aHalin3a (PUHAHCOBO-XO3SUCTBEHHOMN NEATEIbHOCTU
cyla, pa3paboTKe IITaTHOTO pACIUCAHUS; HU3YYECHUE U aHAIHU3
HeoOXxoauMoi mH(popManum, Mmokasareiield, CTaTUCTHYCCKUX JTaHHBIX
U Pe3yJabTaTOB pabOThI, OKa3aHUE METOAMYECKONW U MPAKTUYECKOU
MOMOIIlb B OCYIIECTBJICHUU IUTAHOB M MPOTPaMM; OCYIIECTBICHUE
omepanyii Mo mpueMy, Y4E€Ty, BbIIa4€ M XPAHCHUIO JCHEKHBIX
CPEICTB U IIEHHBIX Oymar ¢ o0s3aTelIbHBIM COOIIOJIEHUEM IPaBUI,
00€CIeUnBAIOIIUX HUX COXPAHHOCTh; O(POPMIICHHE JAOKYMEHTOB U
MOJIy4eHHE B COOTBETCTBHUU C YCTAHOBJICHHBIM TOPSJIKOM JCHEKHBIX
CPEICTB U IICHHBIX OyMar B YYpPEXKJICHUSIX OaHKa Jid BBITUIATHI
3apa0OTHOM MJIaThl, MPEMU, OIJIATHl KOMAHIUPOBOUHBIX U JAPYTHX
pacxoJIoB; BeJeHWE Ha OCHOBE MPUXOJIHBIX U PACXOJIHBIX JTOKYMEHTOB
KAaCCOBBIX KHUT; CBepKa (haKTUYECKOT0 HATMYHUS ICHE)KHBIX CPEACTB U
IEHHbIX OyMar C KHUXHBIM OCTaTKOM; COCTaBJIEHHE KacCOBOMU
OTYETHOCTb, OCYIIECTBICHHE O(GOPMIICHHS IUIATSKHBIX TOPYYCHUH;
KOHTPOJIb 32 CBOEBPEMEHHBIM U MPABWIbHBIM CIIUCAHUEM CPEICTB CO
CUETOB IO BBIMUCKAM 0aHKa ¢ 3aHECEHUEM MPOBOJIOK B 0a3y JaHHBIX;
€XKEKBApPTAJIbHOE COCTaBlICHUWE i TpenactaBieHus B YOK mno
r.MockBe KaccoBOW 3asBKM Ha TOJYYEHHWE HAJIUYHBIX CPEJICTB B
O0aHKe; BEJACHHE ydYeTa M pPacuyeTOB C IIOJOTYCTHBIMH JINIIAMM;
opopMIICHHE M Yy4YeT BBIJJAHHBIX JIOBEPCHHOCTEH Ha IIOJy4YeHHUE
TOBApHO-MATEPHAIBHBIX IICHHOCTEH; BEJCHHUE yueTa M PacyeToB C
paboTHHKaMH Cyla © JAPYTUMH JIMIIAMH 332 MEXIyTOpOIHHUE
NEePEroBOphl C TenedOHOB Cyjaa; NMPUHATHE y4acTHS B TOJITOTOBKE
JIOKYMEHTOB, OTHOCSIIIIUXCS K KOMIIETCHIIMU OTJCNa; BeJCHUE
CUCTEMATHU3UPOBAHHOTO  y4yeTa  HOPMATUBHBIX  JTIOKyYMEHTOB,



OTHOCAIIMXCSA K BBIIIOJHEHUIO 33/1a4 [0 TMOPYYEHHOMY YYaCTKY
paboThl; BeaeHue  yuy€rta paboyero  BpPEMEHM B OTIEle,
JIEIIONIPOX3BOJICTBO, IMOJITOTOBKA U TIepe1adya JOKYMEHTOB B apXUB.

Benymmuii cnenpanuct 3 paspsijia oTjesa OyXrajaTepuu J0KEH ObITh
YBEPEHHBIM II0JIb30BaTENIeM MEPCOHAIBLHOIO KOMIIBIOTEpa, 001aaaTh
yBepeHHbIMU HaBblkamMu paboTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu 06azamu «Koncynerant Ilmrocy,
«l"apant», «Komekc», BIIaIeTh WHOW OPITEXHUKOW, 3HATH OCHOBBI
JIE€JI0TIPOU3BO/ICTRA.

CpenneMecsiuHOe JIEHEXKHOE COJIepKaHue BEAYILIEro crenuanucra 3
paspsiga oTjaena OyxraaTepuu ycTaHaBiauBaeTcs B pazmepe ot 12.000
pyouteit.

KoHkypc Ha 3aMelieHue yKa3aHHOW JOJDKHOCTH NPEANOJIaraeTcs
npoBectd B okTAOpe 2010 roma B denepaibHOM apOUTPaKHOM CYJIe
MOCKOBCKOrO OKpyra, pachoJIO)KEHHOM 1o azapecy: 127994,
r. Mocksa, yn. Cene3népckas, a1.9. O mare u BpeMEHU ITPOBEICHUS
KOHKypca Ipa)kJaHaM, JIONYIIEHHbIM K Y4YacTHIO B KOHKypce, OyaeT
CcOOOIIIeHO HE MOo3aHee, UeM 3a 15 mueil.

Onenka KagauagaToB  OyaeT  TPOBOAUTHCS HAa  OCHOBAaHHH
peACTaBICHHBIX MU TOKYMEHTOB U WHIMBHTYaJIbHOTO
coOece0BaHUs.

Konrakthubiii Tesiedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxkc: 8(495) 609-56-63,
3JIeKTpOHHAas mouTa: info@fasmo.arbitr.ru.
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