JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue 2-X BAKAHTHBIX JI0JIKHOCTEel
CICHUAJTUCTA CEKpeTapuara npeaceaares
DenepajbHOro apoOUTPAXKHOIO cya MOCKOBCKOI0 OKpyra

B cootBerctBUn ¢ ®enepanbHbiM 3akoHOM OT 27 utonga 2004 roma
No 79-®3 «O rocynapcTBeHHOM Trpa)KJaHCKoM ciy»k0e Poccuiickoi
Oenepanuny DeaepaibHbId apOUTPaKHBIA Cyl MOCKOBCKOTO OKpyra
OOBSBIISIET O MPOBEACHUU KOHKypca Ha 3aMelleHuEe 2-X BaKaHTHBIX
JTOJKHOCTEH CIEIUAIINCTA CEKpeTapuarTa npeaceiares cyaa.

[IpaBo Ha yyacTMe€ B KOHKYpCE€ HMMEIT TpaxkaaHe Poccuiickoun
deneparnuy,  IOCTUTIIME  Bo3pacta I8  Jjier,  BIAJCIOIINE
rOCyIapCTBEHHBIM SI3LIKOM Poccniickoi denepauuu u
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBCTBOM Poccuiickoun
denepaunun 0 rOCyIapCTBEHHOM TPaXXIaHCKOU CiIyx0e
KBaTU(PUKAITMOHHBIM  TpeOOBaHUSAM K BAKaHTHOHM  JOJDKHOCTH
IrpaXIaHCKOM CITY>KOBI.

K ydactuio B KOHKypc€ Ha JIOJDKHOCTh CIIEHUANIMCTa CEKpeTapuara
npeacenarens Ccyaa  JIOMYCKalTCA JIWIa, HWMEIONIME  BBICIIECE
npodeccuoHaIbHOE oOpa3oBaHUe o CIIeIIUAJIbBHOCTH
«FOpucnpyaeHuys».

['paxxmanun  Poccuiickorn  @enepaunu, U3bSABUBIIUMN  KEJIAHUE
y4acTBOBaTb B  KOHKypce, Impencrasiasier B dDenepanbHbi
apOUTpaxHbIil cyn MOCKOBCKOTO OKpyra:

a) JINYHOE 3asIBJICHUE;
0) COOCTBEHHOPYYHO 3alOJHEHHYIO W MOJIUCAHHYIO aHKETy, (popma

KOTOpOW yTBEpkKACHA pacnopsbkeHueM [IpaBurensctBa Poccuiickoi
Oenepaunn ot 26 Masg 2005 roma Ne 667-p, ¢ mnpuIIoKEHHEM



doTorpaduu;

B) KONHIO TMacropTa WIM 3aMEHSIONIETO €ro  JOKyMeHTa
(COOTBETCTBYIONTUN TOKYMEHT MPEIBIBISACTCS JTUYHO 1O TPHOBITHN
Ha KOHKYPC);

I') JTOKYMEHTHI, TOATBEPKIAIOIIME HE0OX0AUMOe TTpodheCcCHOHATBHOE
oOpa3oBaHue, CTax padOThl ¥ KBATU(PUKAIIHIO:

- KOMHIO TPYIOBOM KHIDKKM (32 HCKIIOYCHHEM CIIydaeB, KOr/a
city>keOHas (TpyZ10Basi) JEATEIbHOCTh OCYIIECTBISETCS BIIEPBHIC) WU
WHBIE JOKYMEHTBI, TOATBEPXKAAIONIUE TPYAOBYIO (CIIy>KEeOHYIO)
JESATENBHOCTh TPaXXIaHWHA, 3aBEPEHHBIC KaJPOBBIMU CIIYKOaMH TI0
MecTy paboThl (CIIy>kKObl), HepaOOTalIMe TPaKIaHE MPEICTABISIOT
TaK)Ke MOJIJTMHHUK TPYJI0BON KHUKKHU;

- KOTIMH IOKYMEHTOB 0 Mpo(hecCHOHATHPHOM 00pa30BaHUH, a TAKKE 110
KEIAHUI0 TpaKJaHWHA — O JOMOJHUTEILHOM MPOdheCCHOHAIBHOM
oOpa3oBaHWU, O MPUCBOCHUU YYCHOM CTEMEHH, YYEHOTO 3BaHUS,
3aBEPEHHBIC KAJPOBBIMU CIIY>KOaMH IO MECTy pabOThI (CIIy>KObI), a B
Cllydae TPEJIOCTaBJIICHUS HE3aBEPEHHBIX KOMHMM TaKXe MOJIMHHHUKA
ITUX JIOKYMEHTOB;

1) JOKYMEHT 00 OTCYTCTBUM Yy TpaxJIaHMHa 3a0o0jieBaHUs,
MPENSATCTBYIOMIETO MOCTYIUICHUIO HAa TPAKIAHCKYIO CIyXOy Wi ee
npoxoxaeHuto (yuetHas ¢opma Ne 001-I'C/y, yTBepxkaeHHas
npukazoM MunzapascornpazButusi Poccun ot 14.12.2009 r. Ne 984n);

e) KOIIMIO W IMOJIMHHHUK CTPAaXOBOT'O CBHUIACTCILCTBA 00s13aTEIILHOTO
IICHCUOHHOI'O CTPAaXOBAHMU,

}K) KOIMMIO WU IOJIMHHHUK CBHACTCIBCTBA O IMOCTAHOBKC HAa Y4YCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIILCTBA,

3) KONUKW W TIOJUIMHHUKHA JOKYMCHTOB BOMHCKOIO yd4eTa — JUIs
BOCHHOOOS3aHHBIX M JIMIl, TOJUICKAININX IPU3BIBY Ha BOCHHYIO
CIIyxk0Y;

M) KONMUIO U TOJJIMHHUK JIOKYMEHTa O HpodeCcCHOHATBHON
MEePENnoArOTOBKE, CTAXKUPOBKE, MOBBIMICHUN KBUTU(PUKAIIY;



K) KOMUU W  TMOJJMHHUKK  JOKYMEHTOB O  HarpaxJIeHUU
rOCyJapCTBEHHBIMU HATPAJAMHU, IIPUCBOCHUU MOYETHBIX, BOUMHCKUX U
CIIELIMAJIbHBIX 3BaHUM, IPUCYKIECHUN I'OCYJapCTBEHHBIX IIPEMUM;

J'I) KOIMIMIO W HNOAIMHHHUK MCAUIHUHCKOI'O CTpPAaxXOBOI'0 IIOJIHCA
00s3aTEIILHOTO MCIOAUIMHCKOI'O CTPAaXOBAHU,

M) CBEACHHS O CBOHX J0XOJax, 00 MMYIIECTBE MW 00s3aTEIbCTBAX
MMYIIECTBEHHOTO XapakTepa, a TakXe CBEICHHUS O J0xodax, 00
UMYIIIECTBE U 0053aTENBCTBAX HMMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIICHHOJIETHHX jAeTedl  (dhopma

yTBep)kaeHa Yka3zoMm Ilpesmmenta Poccuiickonn @Penepaunu 0T
18.05.2009 Ne 559);

H) KOMWIO W TOMJWHHUK  CBHJIETEIBCTBA O  3aKIIOYCHHUH
(pacTopxeHun) Opaka;

0) KOTIHIO U TIOJUTMHHUK CBUACTEILCTBA O POXKJICHUHU peOeHKa (aeTeit),
HE JOCTHUTIINX COBEPIICHHOJICTHS.

['paxknaHuH HE JNOIMYCKAaeTcsl K Y4acTUI0O B KOHKYPCE B CBA3U C €T0
HECOOTBETCTBUEM KBaTU(DUKAIIMOHHBIM TPEOOBAHUSIM K BaKaHTHOM
JOJDKHOCTH  TPaKJIAHCKOM  CIIykObl, a Takke B CBS3H C
OTPaHUYEHUSIMH, YCTAHOBIIEHHBIMUA 3aKOHOATEIILCTBOM Poccuiickon
denepanii 0 TOCYAApPCTBEHHOM  TpaXJaHCKOW  Ciy»kO0e s
MOCTYIUICHHS Ha TPAXKIAHCKYIO CITY>KO0Y U €€ TIPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTBHI NPUHUMAKTCA MO PadoYuM JTHAM C
10.00 mo 17.00 (B nmaraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJi. Cesie3HéBckas, 1.9, kad. 106.

[Tocnenuuii nens npuema 10KkyMeHTOB — 03 cenTsaopsi 2010 roaa.
3asBICHUS U IOKYMEHTBI, OCTYITUBIINAE MOCIE YKA3aHHOTO CPOKa, K
PacCMOTPEHUIO HE MPUHUMAIOTCHL.

JIOMKHOCTH  cllequaliuCTa  CeKperapuara Ipeacenareiis  cyaa
OTHOCUTCS K  CTapuied  rpymnmne  JOJDKHOCTEM — KaTeropuu
«CIIEUAATUCTBDY.



B ocHOBHbIE 0053aHHOCTH CHEIUAIUCTA CEKpeTapuaTa MnpeaceaaTens
CyJla BXOJWT: BBINOJHCHUE TIOPYUYCHUNM TIpeAcemarens Cyla,
PYKOBOJUTENSI CEKpeTapuara Mpeacenaress cyaa, 3aMeCTHTENs
PYKOBOJUTEISI CEKpeTapuara MNpeAceareNs Cyaa; OCYUIECTBICHHUE
paboTHI C BXOJAIIECH KOPPECHOHASHIIMEH; OCYIIECTBICHHE PadOThI C
BHYTPEHHUMHU JIOKyMEHTaMH; oOecredeHue padboTel I[Ipesuamyma
cynaa; oOecrieueHue ACJIONPOU3BOJICTBA CEKpeTapuaTa mpejaceaaTes
CyJa; pacupeieieHue CyJaeOHbIX Jie1 B CYyJACOHbIE COCTaBbl B
COOTBETCTBUM CO CHEHUAIM3ALUCH, YTBEPKICHHOW IPUKA30M
denepadbHOrO  apOUTpPaXHOrOo  cyJa  MOCKOBCKOrO  OKpyra,
aBTOMATHU3UPOBAHO B aJIpaBUTHOM TTOPSIKE.

Cnenuanuct cekpeTapuata mpejaceaaTeiss Ccyla JOMKEH ObITh
YBEPCHHBIM I10JIb30BaTENIeM IEPCOHAIBLHOIO KOMIIBIOTEpa, 00IaaaTh
yBepeHHbIMU HaBblkamMu padoTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu ©0a3zamu «KoucynapTant ILmrocy,
«l'apant», «Komekcy», BIaJAeTh WUHOW OPITEXHUKOW, 3HATh OCHOBBI
JETIONIPOM3BO/ICTBA.

CpelnHeMEeCIUYHOE JEHEKHOE COJIEPKAHNE CIEUANICTA CEeKpeTapruara
npejcenaTens cy1a ycranaBiuBaercs B pazmepe oT 9.000 pyOieii.

KoHkypc Ha 3aMmelieHrne yKa3aHHOM JIOJDKHOCTH IIPEATOJIaracTcs
npoBecTd B okTsa0pe 2010 romga B deaepanbHOM apOUTPaKHOM CyIe
MOCKOBCKOTO OKpyra, pacmojoXkEeHHOM 1o anpecy: 127994,
r. Mockgsa, yi. Cene3néBckas, A.9. O nare u BpeMEHH IPOBEACHUS
KOHKypca TpakJlaHaM, JOMYIIEHHBIM K y4acTHIO B KOHKypce, OyaeT
COOOIIIEHO HE MO3/iHEee, ueM 3a 15 aHel.

OneHka  KaHAWAATOB  OyJIeT  MPOBOAUTHCI HA  OCHOBAHUHU
IPEACTaBICHHBIX MU JOKYMCHTOB u WUHIUBHIYaJIbHOIO
coOece10BaHus.

Konrakthubiii Tesiedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIeKTpOoHHas1 mouTa: info@fasmo.arbitr.ru.

04 aBrycra 2010 r.
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