NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JIKHOCTH
3aMeCTUTEIsl HAYaIbHUKA 0T/1e/1a IKCITyaTaluu
@enepanbHOro apouTpaKHOro cyaa MoCKOBCKOI0 OKpyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 uronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DeaepalibHbIM apOUTPakHbINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JOJKHOCTH 3aMECTUTEIISI HAYaIbHUKA OTENa IKCIUTY ATAL[UU.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 1;mer, Biaaeromme
rOCYyIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIINE YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IPaXJaHCKOU CITyK0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IrpaXIaHCKOM CITY>KOBI.

K ydacTuio B KOHKypce Ha JOJDKHOCTh 3aMECTHTEIS HadallbHHKA
oTHeNia OKCIUTyaTalliy JOMYCKAlTCS JIMIa, HMMEIONINE BBICIIEE
npodeccuoHaIbHOe O00pa30BaHUE W CTAXK TPAKITAHCKOM CITYKOBI HE
MEHee IBYX JIET WIM HE MEHee 4YeThIpeX JIeT cTaka paboThl IO
CIEIUaTbHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMN  KEJIAHUE
y4acTBOBaTb B  KOHKypce, TpencrasisieT B DenepalibHbIN
apOuTpaxubiit ¢y MOCKOBCKOTO OKpyra:

a) TUYHOE 3asBJICHHUE;

0) cCOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIKCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;

B) aBTOOMOTpaduio;

F) KOITHUIO macCiiopTa NN 3aMCHAIOIICTO €ro JOKYMCHTa



(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OOX0aMOe MpOo(PeCcCHOHATBPHOE
o0pa3oBaHuEe, CTaX PadOThl U KBATH(UKAIIUIO:

- KONHIO TPYJIOBOM KHWXKHM (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIIbHOCTh OCYIIECTBIISACTCS BIEPBbIC) WU
WHBIE JIOKYMEHTBI, TMOJITBEPKAAIOMKEe TPYAOBYIO0 (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KaJPOBBIMHU CIYyXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaOoTalole Tpa)KaaHe MPECTABISIIOT
TaKXe MOJJIMHHUK TPYAOBOM KHIKKH,

- KOIIUU TOKYMEHTOB O MPO(ECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KEJTAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATHEHOM
00pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUS,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThl (CITyk ObI), a B
ClIy4ae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYTCTBUM Yy TpaXXJaHWHa 3a00JeBaHUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HA TPaXIaHCKYIO CIIY>KO0y WM ee
npoxoxaeHuto (yuerHas d¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984h);

) KOIHIO M MOJJMHHUK CTPAXOBOI'O CBUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIIBCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKH JOKYMEHTOB BOMHCKOTO yuera — IS
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodeCCHOHATbHON
MEeperoroToBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;

J) KONMM W NOMIWHHUKM  JIOKYMEHTOB O  HarpaxkJICHUU
roCyJJapCTBEHHBIMU HArpajiamu, MPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX ITPEMUU;



M) KONHIO U TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 HMMYIIECTBE M 00s3aTeIbCTBaX
UMYIIECTBEHHOIO0 XapakTepa, a TakKe CBEJCHUS O J0X0oJax, 00
UMYIIECTBE U 0053aTeIbCTBAX HMYIIECTBEHHOIO XapaKTepa CBOMX
cynpyru (cympyra) © HECOBEpUIEHHOJIETHHX JAeTeil  (dhopma
yTBepxkaeHa Ykazom Ilpesuaenra Poccuiickon @enepauuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIMHHUK  CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO MU IIOJJIMHHUK CBHACTEIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHUS.

['paxknaHvH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH  TPaKJAHCKOM  CIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENLCTBOM Poccuiickoi
denepauii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHHS] U JOKYMEHTbI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (8 maraumy c¢ 10.00 mo 16.00) mo agpecy:
127994, r. MockBa, yJa. Cejie3néBckas, 1.9

[Tocnennuii neHp npueMa 10KyMeHToB — 27 mast 2012 roaa.
3asBJICHUS U JOKYMEHTHI, IOCTYIMUBIIME MOCJIE YKa3aHHOTO CPOKa, K
PACCMOTPEHHIO HE MPUHUMAIOTCH.

JIOJDKHOCTh ~ 3aMECTHUTENs]  HayaJbHHMKA OTHENa  OKCIUTyaTalHuu
OTHOCHUTCA K  BEOyWIEW TIpyIIe  JOJDKHOCTEM  KaTeropuu
«PYKOBOAUTEIN.

B ocHOBHbIE O0S3aHHOCTM 3aMECTUTENSl HayaJlbHUKA OTHENa
AKCIUTyaTalldd BXOAMUT: OpraHu3anus pabOThl OTAElIa B LEJIOM U
yIpaBj€HUE JIEATeIbHOCTbIO PAOOTHUKOB OTJIE€Ja B COOTBETCTBUU C
pacrnpeaeneHueM 00sI3aHHOCTEW B OTJIENE; OCYIIECTBICHUE KOHTPOJIA



3a Ka4€CTBOM BBINIOJIHECHUS MOPYYEHUU W TPYIOBOW ITUCUUILIMHOM;
pacOpeaeieHle MOCTYNAlIMX B OTIAET IOPYYCHUHW U BEACHUE
KOHTPOJISI 3a HMX MCIIOJHEHUEM; PEIICHUE BOIPOCOB BHYTPEHHETO
B3aUMOJICHCTBUS COTPYAHUKOB OTJENa; aHajdu3 paboThl OTAeNa |
KaXJIOTO COTPYAHHMKA; pa3paboTka Mep IO COBEPILICHCTBOBAHUIO
paboThl  OTJENAa;  OpraHu3alus  IOBBIICHUS  KBadU(UKAILIMU
pa0OTHUKOB OTHEJIa W COBEPUICHCTBOBAHME HX HABBIKOB IIO
BBITIOJTHEHUIO JIOJDKHOCTHBIX ~OOSI3aHHOCTEM; TIPEACTaBICHUE TIO
nopyudenuto Ilpencenarens cya HHTEPECOB CyAa B TOCYIaPCTBEHHBIX
OpraHax; BBINOJHEHUE IOPYYEHUU PYKOBOJCTBA CYyHa; BO BpeMs
OTCYTCTBUSI HauyaJlbHMKAa OTJAeNa HCIOJHEHUE O00sS3aHHOCTEH,
MPEIYCMOTPEHHBIX JOJDKHOCTHBIM PETIAMEHTOM MO  JOJKHOCTH
HAYAJIBHUKA  OTHAENa JKCIUIyaTallud ©  OTBETCTBEHHOCTH 34
HEUCIIOJTHEHUE BO3JIOKEHHBIX O00sI3aHHOCTEH; BeAeHUE Tabelns ydeTa
paboyero BpeMEHU COTPYIHUKOB OT/IeJa HKCILTyaTalllH.

3amMecTUTeNh HaYaJdbHUKA OTJAENa JKCIUTyaTallud JOJDKEH OBITh
YBEPCHHBIM ITI0JIb30BaTEIEM MEPCOHAILHOI'O0 KOMIThIOTEpa, 00J1a1aTh
yBepeHHbIMU HaBbikaMu paboTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mpaBoBeiMu 0a3zamu «KoncynabTant Ilmrocy,
«l"apanT», «Komekcy», BIajeTh WHOM OPITEXHUKOW, 3HATh OCHOBBI
JICIOTIPON3BOJICTRA.

CpenHeMecsIYHOE JIEHEKHOE COJEpPKAHUE 3aMECTUTENsl HaydajlbHUKA
oTJieia HKCIUTyaTallu yCcTaHaBIuBaeTcs B pasmepe ot 19.000 pyoseil.

Konkypc Ha 3aMenieHHe YyKa3aHHOW JIOJKHOCTH IIPEANOJIAraeTcs
npoBectr B utoHe 2012 roma B denmeparbHOM apOUTPaXHOM CYAC
MOCKOBCKOrO OKpyra, pacmojIO)KeHHOM Mo azpecy: 127994,
r. Mocksa, yin. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEICHUS
KOHKypCa Tpa)kJlaHaM, JOIMYIIEHHbIM K y4acTHIO B KOHKypce, OyaeT
COOOIIEHO HE MO3/HEee, YeM 3a 15 nHel.

Ouenka kaHaugaToB  OyJIeT  MOPOBOAUTHCS HAa  OCHOBAHUM
MPEJICTABICHHBIX ~ MMH  JIOKYMEHTOB W WHJAWBUYaJIbHOIO
coOece10BaHus.



Kontakrublii Tenedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIeKTPOHHAas no4yra: info@fasmo.arbitr.ru.

27 anipenst 2012 1.
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