NHOOPMALUA
0 KOHKYpCe Ha 3aMellleHHe BAKAHTHOM J0JI)KHOCTH
CTapuiero CrenuaJucTa 2 paspsjaa oraesna mo padore ¢
Cy1eOHBIMU JOKYMEHTAMM
DenepajbHOro apoUTPaKHOro cyaa MoCKOBCKOIo OKpyra

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM OT 27 uronga 2004 rona
No 79-®3 «O rocyaapcTBeHHOU TpakIaHCKO# ciyxk0e Poccuiickoi
Oepepannny DeaepaibHbIi apOUTPaKHBIN Cy1 MOCKOBCKOTO OKpyra
OOBSIBIIIET O TMPOBEICHUM KOHKYypCa Ha 3aMEIICHHE BaKaHTHOU
JOJKHOCTH CTapIIero CIenHaliucTa 2 paspsjia oTAena mo paboTe C
CyACOHBIMU JJOKYMEHTAMH.

I[IpaBo Ha y4acTHe B KOHKYpCE€ HMEIOT TpaxiaHe Poccuiickou
denepauuy,  JOCTUTIIME  BO3pacTa 18 1mer, Biageromue
rOCYIapCTBEHHBIM SI3BIKOM Poccuiickoi denepaunun U
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOATEILCTBOM Poccurickon
Oenepanun 0 rocyAapCTBEHHOU IPpaXX JaHCKOU ciry>k0e
KBATU(PUKAIMOHHBIM ~ TpeOOBaHUSAM K BAKaHTHOH  JOJDKHOCTH
IrPpaXXAaHCKOM CITY>KOBI.

K ydactuio B KOHKypce Ha JOJKHOCTH CTapIIero creruaiucra 2
paszpsijia otjena 1mno pabore ¢ CyJAeOHbBIMU IOKYMEHTAMH JOITYCKaIOTCS
JUlla, WMEIIME cpeaHee mnpodeccuoHabHOE 00pa3oBaHUE II0
CHEIUAIbHOCTH  «IOPHUCHPYICHIHSI»,  TpeOOBaHUS K  CTaXy
rOCy/IapCTBEHHOW TPa’KJIaHCKON CIIyXObI (TOCYJJapCTBEHHOM CITYyXKOBI
WHBIX BHJOB) WIM CTaXy pabOThl MO CHEHUAJBLHOCTH HE
MPEABIBIISIOTCS.

I'paxnannn  Poccuiickorn @Denepanuu, HW3bABUBIIMKA  JKEJIAHUE
y4acTBOBaTh B  KOHKypce, nmpexactaBisier B  DenepanbHbIi
apouTpaxHbiii cyJy MOCKOBCKOTO OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMKUCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHneM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ npuinokeHHEM
doTorpaduu;



B) aBTOOMOrpaduIo;

r) KONUI0O Tacnopra WIM 3aMEHAIONIET0 ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABABISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYPC);

1) TOKYMEHTBI, MOATBEPKAAIONIME HEO0X0IMMOe MpodheCcCUOHATEHOE
o0pa3oBaHUE, CTaX PadOTHl U KBAUTH(UKAIIUIO:

- KONHUIO TPYIOBOM KHUXKH (32 HMCKIIOUYEHHEM CIIydaeB, KOTI/a
ciy’keOHas (TpyoBasi) AEATEIbHOCTh OCYILECTBISAETCS BIEPBHIC) HIIH
WHBIE JOKYMEHTBI, MOATBEPXKAAOUIUME TPYAOBYIO (CIIy>KE€OHYIO)
NEeSATEILHOCTh TPaXJaHWHA, 3aBEPEHHBIC KaJAPOBBIMU CIIy>KO0aMH TI0
MecTy paboThl (ciykObl), HepaboTarole rpaxiaaHe MPEICTaBISIOT
TaK)Ke IMOTMHHUK TPYJOBOW KHIKKH;

- KOTIMU JOKYMEHTOB O TTpodecCHoHaIbHOM 00pa30BaHuH, a TaKKe 10
KEJTAHUIO TpaXJAaHWHA — O JIOMOJHUTEIBHOM MPOQPECCHOHATEHOM
oOpa3oBaHUW, O TPUCBOCHHWU YYCHOW CTEICHHM, yYEHOTO 3BaHMA,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTY padOThI (CIykObI), a B
Cilydae TpPEJOCTaBJICHUS HE3aBEPEHHBIX KOMUU TaKKe MOTMHHUKU
ATUX JIOKYMECHTOB,;

€) JIOKYMEHT 00 OTCYTCTBUM Yy TpaXXJaHWHa 3a00JeBaHMUs,
MPENSATCTBYIONIETO MOCTYIUIEHUIO HAa TPaXXJAHCKYIO CIYyKOy WM ee
npoxoxaennto (yuerHas ¢opma Ne 001-I'C/y, yTBepxkacHHas
npukazoM Munsapascoupassutust Poccun ot 14.12.2009 r. Ne 984H);

) KOIHUIO M MOJJIMHHUK CTPAXOBOI'O CBHUJIETEJILCTBA 00S3aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMIO W IOJIMHHHUK CBHACTCIIBCTBA O IIOCTAHOBKC Ha Y4YCT B
HaJIOTOBOM OpPraHe 110 MCCTY KUTCJIbCTBA,

M) KOMWU W TOJJIMHHUKU JOKYMEHTOB BOMHCKOTO yd4eTa — IS
BOCHHOOOSI3aHHBIX M JIMI, MOJUICKAIIUX TMPHU3BIBY Ha BOCHHYIO
CITyKO0Yy;

K) KONWI0O U TMOJ/UIMHHUK JOKyMEHTa 0O MpodeCCHOHATbHON
MEePENoIrOTOBKE, CTAXKUPOBKE, TTOBBIINIEHUH KBaTU(UKAIINY;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJapCTBEHHBIMU HArpajiamu, MPUCBOCHUU MOYETHBIX, BOMHCKHUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX ITPEMUM;

M) KOIIMIO W INOMJIMHHHUK MCIUIHUHCKOIO CTpPaxoBOIro II0JMUCa
00s3aTEIBHOTO MCIUIIMHCKOI'O CTPAaXOBAHU,

H) CBEIICHHS O CBOMX JOXO0JaX, 00 MMYIIECTBE U 005A3aTEIbCTBAX
MMYIIECTBEHHOI'O XapakTepa, a TaKXe CBEACHUS O J0X0Jax, 00
UMYIIECTBE U 0053aTENIbCTBAX HMMYILIECTBEHHOTO XapaKTepa CBOUX
cynpyru (cympyra) W  HECOBEpILICHHOJIETHUX JneTrerl  ((popma
yrBepx)kacHa Ykazom Ilpesupnenrta Poccuitckon ®Denepanuu o1

18.05.2009 Ne 559);

0) KOMHI W TOMIMHHUK CBHJCTEIBCTBA O  3aKIIOYCHUHU
(pacTtopskeHun) Opaka;

) KOMWUIO W TOJJIMHHUK CBUJIETEIBCTBA O POXKICHUM peOCHKA
(mereit), HE JOCTUTTIIMX COBEPIICHHOJIETHS.

I'pax1aHvH HE AOIYCKAETCS K YYaCTHIO B KOHKYpPCE B CBSI3U C €r0
HECOOTBETCTBUEM KBaTM(PUKALIMOHHBIM TPEOOBAHUSIM K BaKaHTHOMN
JOJDKHOCTH  TPAKJIAHCKOM  CIIY>KObI, a Takke B CBSI3H C
OrPaHUYEHUSMU, YCTAHOBIEHHBIMUA 3aKOHOAATEILCTBOM Poccuiickon
denepaniii 0 TOCYJAPCTBEHHOW TIpaXkAaHCKOW  CIyxOe s
MOCTYIJICHUS HA TPAXKIAHCKYIO CIYXO0Y U €€ MPOXOXKICHUS.

3asiBjieHMsI U JOKYMEHTHI NMPUHUMAIOTCHA MO PadOYMM JHAM C
10.00 o 17.00 (B8 naraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Cese3néBckas, 1.9, kad. 106.

[locnenuuii neHp mpuema J0KyMeHTOB — 29 aBrycra 2012 roaa.
3asABIICHUA U JOKYMEHTBI, HOCTYIIMBIIKE NIOCJIE YKa3aHHOI'O CPOKa, K
PAaCCMOTPEHUIO HE IPUHUMAIOTCS.

JIOJDKHOCTB CTapuiero cnenuaincTa 2 paspsjaa oTaeia mo padore c
CyneOHBIMU  JIOKYMEHTaMH OTHOCHTCSI K  CTaplied rpymnmne
JOJDKHOCTEN KaTEeropun «00ECIIeUnBAIOIIUE CIICITUATUCTHD.



B cooTBercTBMH C 3aMemaeMON JOJKHOCTBIO CTAPIINK CHENUAIIACT 2
pazpsijia oThesa no paborte ¢ cyJeOHBIMU JOKYMEHTaMU O0sI3aH:

- CBOEBPEMEHHO M KaYE€CTBEHHO HWCIIOJHATh MOPYYCHHS] HAaYaJIbHHKA
OTJIeJIa U €T0 3aMECTUTENS, OTHECEHHBIE K KOMIIETCHITUN OT/ea;

- OCYILIECTBJISITh PACCHUIKY CTOPOHAM KOMUN CYJIEOHBIX JOKYMEHTOB;

- odopmiaTh cyneOHbIE Jeina B COOTBETCTBUU C TpeOOBaHUSIMU
NHcTpykiun 110 J1esonpou3BoAcTBY B deaepaibHOM apOUTpaKHOM
cyzie MOCKOBCKOTO OKPyTa,;

- TPOM3BOJUTH TiepeAady CyaeOHbIX Jed B OOmMil oTaen yis
OTIpaBJICHUS B apOUTPaKHbBIC CY/Ibl IEPBOM MHCTAHIIUH;

- o0ecrneynuBaTh COXPAHHOCTH JI€JI M MPOIECCYabHBIX JIOKYMEHTOB,
nepeaHHbIX U3 CyI€OHBIX KOJICTHH;

-  TPOU3BOAUTH 3alMCh HA O3HAKOMJICHHE C JIeJIaMHu  JIHII,
YYacCTBYIOIIUX B JIETIE;

- -popMupoOBaTH U MepeaaBaTh B KOJJIETHH CIUCKH, IS Toadopa Ael
Ha 03HAKOMJICHUE;

- TPOBOAUTH O3HAKOMJIEHHUE JIMI, YYaCTBYIOIIUX B Jele, C
MarepuagaMu CyJeOHOro Jena;

- TOTOBUTH MUChMA M OTBETHI MO 3aMpOCaM CTOPOH, B YACTH PACCHUIKU
KOIHI CyI€OHBIX IOKYMEHTOB;

- [0 TIOPYYEHHUIO PYKOBOJCTBA OTAENA, OCYIIECTBISATH KOHTPOJIb
COOJIFOJIEHUSI CPOKOB U TMOJHOTHI PACCBUIKM KOMUM CyAeOHBIX
JOKYMEHTOB, MO JieJlaM, MOJYYEHHbIM W3 KOJUIETHM COTPYJIHUKAMHU
OTJIEJIA;

- BBIMIOJIHATH JPyTHE MOPYUYCHUS HayaJbHUKA OT/EA.

Crapuuii cnenuanuct 2 paspsja otraena 1no padbore ¢ CyAcOHBIMU
JTOKYMEHTaMU  JIOJDKEH  ObITb ~ YBEPEHHBIM  I10JIb30BATEIIEM
MEePCOHAILHOIO KOMIBIOTEpa, 00Ja7aTh YBEPEHHBIMHU HaBBIKAMU
pabotel ¢ Windows, Word, Excel, Microsoft Outlook, Internet,
npaBoBeiMU 0azamu «Koncynbrant Ilmrocy», «Iapant», «Komekcy,
BJIAJICTh NHOW OPITEXHUKOM.

CpenHeMecsHOE JCHEKHOE COJEp)KaHHWE CTapIIero CreruanucTa 2
pazpsijia otjena 1no padbore ¢ CyeOHBIMU JOKYMEHTAaMH COCTaBJIsET
14.600 pyOneit

KoHkypc Ha 3amerneHue yKa3aHHOW JOKHOCTH TPEANojaraeTcs
npoBecTu B ceHTs10pe 2012 roga B @enepanbHOM apOUTPaKHOM CyJIe



MOCKOBCKOTO  OKpyTra, pAaclojoXeHHOM 1o azapecy: 127994,
r. Mocksa, yn. Cene3népckasd, 1.9. O nare U BpeMEHH NPOBEICHUS
KOHKYypca TpaKJaHaM, AOIMYILIEHHBIM K y4acTHIO B KOHKypce, OyaeT
COOOIIIEHO HE MO3aHee, YeM 3a 15 mHel.

Ouenka  Ka"HAuJaToB  OyJIeT  IPOBOJMTHLCS  HA  OCHOBAaHUU
MIPEJICTAaBIICHHBIX UMH JTIOKYMEHTOB u WHJIUBHUAYJIBHOTO
coOece10BaHus.

KonTaktubiii Teaedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIeKTPpOHHAasi mo4yrta: info@fasmo.arbitr.ru.

06 aBrycra 2012 r.
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