NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JI2KHOCTH
KOHCYJILTAHTA 0T/AeJ1a HHpopMaTH3aAIUU
denepajbHOTO apOUTPaKHOTO cy1a MOCKOBCKOI0 OKpPyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 unronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DenepalibHbIM apOUTPaKHBINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JIOJKHOCTU KOHCYJIbTaHTa OTAeJIa MH(OpMaTU3aLIUU.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 n;mer, Biaacromme
rOCYIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IpaXJaHCKOU CITy>K0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IpaXIaHCKOM CITY>KOBI.

K yuacthio B KOHKypce Ha JOJDKHOCTh KOHCYJIBTaHTa OTJela
uHpopMaTU3anMu  JOMyCKAIOTCSA  JUIA, HMEIOIIUME  BBICIIEE
npodeccuoHaIbHOe O00pa30BaHUE M CTaXK TPAKITAHCKOM CITYKOBI HE
MEHee IBYX JIET WIM HE MEHee 4YeThIpeX JIeT cTaka paboThl IO
CIEIUaTbHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMKA  KEJIAHUE
y4yacTBOBaTb B  KOHKypce, npexacrasisier B  DenepanbHbIi
apOuTpakHbli cy1 MOCKOBCKOI'O OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;



B) aBTOOMOTpaduio;

r) KONHUI0O Tacnopra WIM 3aMEHSIONIET0 €ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OX0AUMOe MPOoPeCCHOHATBPHOE
o0pa3oBaHuE, CTaX PadOTHl U KBATH(UKAIIUIO:

- KOINHIO TPYJIOBOM KHWXKH (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIbHOCTh OCYIIECTBIISACTCS BIEPBbHIC) WU
WHBIE JIOKYMEHTBI, TOJITBEPKAAIOMKEe TPYAOBYIO (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KAaJPOBBIMHU CIYXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaboTalole Tpa)KaaHe MPECTABISIOT
TaKXe MOJIMHHUK TPYAOBOM KHIKKH;

- KOIIUU TOKYMEHTOB O MPO(PECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KETAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATEHOM
0o0pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUI,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThI (CITyk ObI), a B
ClIy4dae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYyTCTBUM Yy TpaXJaHWHa 3a00JeBaHuUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPaXIAaHCKYIO CIIy>KO0y WM ee
npoxoxaeHuto (yderHas ¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984n);

) KOIHIO M MOJJIMHHUK CTPAaXOBOI'O CBHUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIILCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKHA JOKYMEHTOB BOHHCKOTO yuera — s
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodheCCHOHATbHON
NEeperoroTOBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJJapCTBEHHBIMU HArpajiamu, NPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX TPEMUM;

M) KONHUIO W TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 MMYIIECTBE M 00s3aTeIbCTBaX
UMYIIECTBEHHOIO0 XapakKTepa, a TakKe CBEJCHUS O J0XoJax, 00
UMYIIECTBE U 0053aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIIEHHOJIETHHX JAeTeil  (dhopma

yTBepkaeHa Ykazom Ilpesupenra Poccuiickon ®@enepanuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIUMHHUK CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO M IIOJJIMHHUK CBHACTEJIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHS.

['paxxnaHvH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBUEM KBATM(UKAIIMOHHBIM TpPeOOBaHUAM K BaKaHTHOMU
JTOJDKHOCTH ~ TPAXKJIAHCKOW  CIIy’KObI, a TakkKe B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBCTBOM Poccuiickon
denepaliui 0 TOCYJApPCTBEHHOM  Tpa)XXJaHCKOW  CIIy»KOe s
MOCTYIJICHUS HA TPAXKIAHCKYIO CITY>XOY U €€ MPOXOXKICHUS.

3asiBjieHHs] U JOKYMEHTHI NMPUHUMAKTCA MO0 PadoynMM JHAM C
10.00 go 17.00 (B8 marauny c¢ 10.00 xo 16.00) mo anpecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp npueMa 10OKyMeHTOB — 29 aBrycra 2012 roaa.
3agABJICHUS U JOKYMEHTHI, IOCTYIUBIIME MOCJIE YKa3aHHOTO CPOKa, K
PaCCMOTPEHUIO HE TPUHUMAIOTCSI.

JIOJKHOCTh KOHCYJbTaHTa OTAena WHGOpPMATU3AIMU OTHOCHUTCS K
BEAYUIEH TPYMIIE NOJDKHOCTEN KATETOPUU «CTICIIUAIICTHD.



B cooTBeTcTBUU C 3aMeIIaeMoi T0KHOCThIO KOHCYJIBTAHT 00s13aH:

- OCYIIECTBIIATh NPO(PECCUOHATIBHYIO ACATEIBHOCTh MO 00ECTICUYSHUTO
UCIIOJIHEHUSI 3a7ad OTJeJla B COOTBETCTBUM C YTBEPKIEHHBIM
MOJIOKEHHUEM 00 OTjIele, pacipeaesieHueM 00I3aHHOCTEN B OT/EINE;

- TOAJEpP)KUBATh YPOBEHb KBalu(PUKAIMA, HEOOXOAUMBIA IS
HaJIJIEXKAIETO UCTIOTHEHUS JOJKHOCTHBIX 00S13aHHOCTEH;

- OCYIIECTBJISITh CBOEBPEMEHHOE COMPOBOXKICHHUE U OOCIYyKHUBAHHE
MPOTPaMMHBIX CPEACTB U 3aKOHOIATEJIbHBIX 0a3 JaHHBIX Cy/a;

- oOecrieurBaTh MH(POPMAIMOHHYIO TMOJJEPKKY ITOBCEIHEBHOU
NEATEIIbHOCTU PYKOBOACTBA, CyJA€d M pPaOOTHUKOB CTPYKTYPHBIX
MIOJIPA3/ICIICHNM;

- IPOU3BOJUTH MOUCK JOKYMEHTOB B 3JICKTPOHHBIX 0a3ax JaHHBIX IO
3aIpocy PyKOBOJICTBA;

- TPOBOAUTH KOHCYJIbTAIIUM M OKa3bIBaTh OINEPATHUBHYIO MOMOIIb B
paboTe C TpPOrpaMMHBIM OOECIEUYEHHEM, YCTAaHOBJICHHBIMU Ha
MEPCOHAIBHBIX KOMIIBIOTEPAX CYyAEH, IIOMOIIHUKOB CyJIEh W
PabOTHUKOB Cy/a;

- OCYILECTBJISITh B3aMMOJCHCTBUE C pa3pabOTUYMKAMU HPOTrPaMMHBIX
CPEACTB, HCHOJB3YEMBIX B CyJ€, II0 OOECIEUECHHUI0  HX
pPaboTOCTIOCOOHOCTH;

- MO MOPYYEHHUIO PYKOBOJCTBA OPraHU30BHIBATH C IPHUBIICUCHUEM
npeAcTaBUTeNed pa3padOTUUKOB TPOBEACHUE 3aHATHUH IS CyJeH,
MOMOIITHUKOB U paOOTHHKOB CyjJa MO OOyYEeHHIO paboTe C HOBBIMU
BEPCUSIMU UCTIOJIB3YEMBIX B CYJI€ CIIPABOYHO-IIPABOBBIX CUCTEM;

- OCYUIECTBJISITh aJAMUHUCTPUPOBaHUE HH(GOPMAIMOHHBIX CHUCTEM
cyna;

- KOHTPOJIUPOBATh PabOTy CTPYKTYPHBIX MOAPA3JCICHUN CyJlla Ha
MpEeIMET MPABUIBHOW 3KCIUTyaTalluM IPOTrPaMMHO-TEXHUUYECKUX
KOMIUIEKCOB, 3alllUThl HMHQOpMAIuuU Ccyjaa, MpeaoTBpallicHueM
HECAHKIIMOHUPOBAHHOW YCTAaHOBKH M HUCIIOJB30BAaHUS MPOTPAMMHBIX
CPENCTB;

- o0ecreunBaTh CONPOBOXJECHHE OQPUIMATILHOIO caillTa cyaa W
KOHTPOJb 332  CBOEBPEMEHHBIM  OOHOBJIEHHMEM  HH(pOpMAINH,
MPEACTABJICHHON HA CAMTE;

- OCYIIECTBJSTh OpPraHW3alMI0O M KOHTPOJb 3a o0ecrneYeHueM
Ka4eCTBEHHOTO M HAJACKHOTO (YHKIMOHUPOBAHUS AallapaTHbIX U
MPOTPAMMHBIX CpPEJICTB CHUCTEMBI IepeBoaa peun DenepaibHOro
apouTpakxHoro cys1a MOCKOBCKOTO OKPYTa;

- OCYIIECTBJSITH OPraHU3alMI0 M KOHTPOJb 3a o0ecrneYeHueM



KQ4eCTBEHHOTO M HAJACKHOTO (YHKIIMOHUPOBAHUS aIlllapaTHBIX M
POrpaMMHBIX CpEICTB CHUCTEMBI BUJICOKOH(DEPEHIICBSI3H
denepallbHOr0 apOUTPAKHOTO CyJ1a MOCKOBCKOI'O OKPYTa;

- BECTH XypHAJIa IO 3aKJIIOYECHUIO JOTOBOPOB MEXIY CYJIOM, B JIMIIE
oTaena wuHoOpMaTU3alMyd, U CTOPOHHUMH OpraHU3alUsIMU; -
«BEJICHHUE» JOTOBOpa (TOJIYUYEHHE JIOTOBOPA, COCTABICHUE 00XOHOTO
JIACTAa 110 BU3UPOBAHMUIO JIOTOBOPA, HCHPABJICHUE JOrOBOpA MO
NOJYYEHHBIM  3aMEYaHMSIM, I[OCJIE  MOANUCAHUA  JIOrOBOpA
IIpencenarenem cyna 1mepepaya 1O OJHOMY  DK3EMIUIAPY B
OyXTraJaTepuio CyJa U CTOPOHHEW OpraHu3allif), IepeaaBaTh cueTa U
aKThl Ha OIUIaTy JAHHBIX JOTOBOPOB B OyXrajiTepuio cyda s
JTaJbHEUIIICH OILIATHI;

- MPOU3BOJUTH MOATOTOBKY MATEPHUAIOB JJISI COCTABJICHUSA T'OJOBOU
CMEThl pacxoloB W mnepemaun ee B Beicmmit ApOutpaxubii Cyn
Poccuiickon ®enepanuu;

- TOTOBUTH TNMCbMa B ajapec Beicmiero ApoOutpaxknoro Cyna
Poccuiickon depepaiii U CTOPOHHUM OpraHu3alnusiM OT HMEHHU
denepallbHOIO  apOUTPAXXKHOTO CyJla MOCKOBCKOrO OKpyra IIo
BONPOCaM, OTHOCSIIAMCS K KOMIETCHIMH OTJEJA, COCTaBJIAThH
IMPOEKThl TMPHUKA30B W PACHOPSIKEHUN CyAa, COCTAaBIATH OTYETHI,
OCYIIECTBIISATh TMOJATOTOBKY CIIY>KEOHBIX U JOKJIAJIHBIX 3alUCOK
OTJENA;

- co3maBaTh W OJIOKMPOBATH DSJICKTPOHHBIE KapTOUKH JOCTyIla B
3IaHUE CyJIa TI0 PACHOPSIKEHUIO OTJIENa KaJpOB U TOCYIAPCTBEHHOU
CIyObl WM MO PacHOpPsKEHUIO PYKOBOJWUTENEH OTIENOB Cy/Ja,
3aBu3upoBaHHbIX [Ipeacenarenem dDenepanbHOTO apOUTPAKHOTO
cyZ1a MOCKOBCKOT'O OKPYTa;

- BO BpeMs OTCYTCTBHS HayaJibHUKa OT/iejia UCIIOJHSITh 00S3aHHOCTH,
NPEyCMOTPEHHBIE JOJHDKHOCTHBIM  PETJIAMEHTOM MO  JOJHKHOCTH
HavyaJbHUKA OTJeNa MHPOpMaATU3AIIUH;

KoncynbTanT otmena umHpopmaTH3allud JOJDKEH OBITh yBEPEHHBIM
MOJI30BAaTEIEM MIEPCOHAIBHOTO KOMITbIOTEPA, 00J1aaTh YBEPEHHBIMU
HaBeIKamMu paboTel ¢ Windows, Word, Excel, Microsoft Outlook,
Internet, mpaBoBeiMu Oazamu «Koncynerant Ilmroc», «["apanT,
«Kopaekcy, BnajieTb MTHONM OPrTEXHUKOM.

CpenHeMecsilYHOE JIEHEXKHOE COJep)KaHUE KOHCYJbTaHTa OTJeja
uH@opmatuzanuu cocranisietr 20.000 pyosieil.



Konkypc Ha 3amellleHME YyKa3aHHOW JIOKHOCTH MPEIojiaraercs
npoBecTd B ceHTsa0pe 2012 roga B denepaibHOM apOUTPaKHOM CYJIE
MOCKOBCKOrO  OKpyra, pacloJIO)KEHHOM Mo anpecy: 127994,
r. Mocksa, yin. Cene3néBckas, A.9. O nare U BpeMEHH NPOBEICHUS
KOHKypCa TpakJlaHaM, JOMYIIEHHBIM K y4acTHIO B KOHKypce, OyaeT
cOoOOIIIEHO HE Mo3Hee, UeM 3a 15 qHell.

Ouenka kaHaugaToB  OyJIeT  MOPOBOAUTHCS  HAa  OCHOBAHUM
MPEJICTABICHHBIX ~ MMH  JIOKYMEHTOB W WHJAWBUJYaJIbHOIO
coOece10BaHus.

Konrakrubiii Tesiedgon: 8(495) 609-57-96, 609-57-97, 609-57-95
pakc: 8(495) 609-56-63,
JIeKTPpOHHAasi nmo4yTta: info@fasmo.arbitr.ru.
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