NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JI2KHOCTH
BeIYIIero crnenuagancTa 3 paspsiza oomero oTaena
denepanbHOro apoUTPaKHOTO cyaa MOCKOBCKOI0 OKpPyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 uronsa 2004 roma
Ne 79-®@3 «O rocygapCTBEHHOUN TpakaaHCKOU ciyx0e Poccuiickoit
Oenepanumny DeaepaibHbIN apOUTPaKHBIN CyT MOCKOBCKOTO OKpyTa
OOBSIBIIIET O TIPOBEICHUH KOHKypca Ha 3aMeIIeHHE BaKaHTHOU
JOJDKHOCTH BEIYLIEro CenUaIucTa 3 pa3psija o0Iero otaena.

IIpaBo Ha ywacTMe B KOHKypCE€ HUMEIOT rpaxkaaHe Poccuiickon
Oenepanuu,  JTOCTUTIIME  Bo3pacta 18  jer,  Biaacromue
rOCyIapCTBEHHBIM A3BIKOM Poccutickon denepaunun 151
COOTBETCTBYIOIIME YCTAaHOBJIEHHBIM 3aKOHOJIATEIBCTBOM Poccuiickon
denepauunu 0 rOCyJIapCTBEHHOMN TPaXIAHCKOU CITyX0e
KBATU(UKAIMOHHBIM  TpeOOBaHUSIM K BAKaHTHOW  JIOJDKHOCTHU
IPAKJIAHCKOM CITyXKOBl.

K ydacTuio B KOHKypce Ha JOJKHOCTh BEAYIIEro crnenuanucra 3
paspsiga oOmiero otraena AOMYCKAaTCS JIWIa, HWMEIOIIUE BBICIICE
npodeccruoHaIbHOE o0pa3oBaHue o CIICIIUAJIbHOCTH
«¥OpucnpyaeHIus» u CTax IrPpakIaHCKOUN CITy>KObI (TOCY1apCTBEHHOM
CITy>KObl MHBIX BUJIOB) HE MEHEE JIBYX JIET WM HE MEHEE YeThIpeX JIeT
CTa)ka pabOThI MO CHEIUATIBHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMKA  KEJIAHUE
y4yacTBOBaTb B  KOHKypce, npexacrasisier B  DenepanbHbIi
apOuTpakHbli cy1 MOCKOBCKOI'O OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;



B) aBTOOMOTpaduio;

r) KONHUI0O Tacnopra WIM 3aMEHSIONIET0 €ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OX0AUMOe MPOoPeCCHOHATBPHOE
o0pa3oBaHuE, CTaX PadOTHl U KBATH(UKAIIUIO:

- KOINHIO TPYJIOBOM KHWXKH (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIbHOCTh OCYIIECTBIISACTCS BIEPBbHIC) WU
WHBIE JIOKYMEHTBI, TOJITBEPKAAIOMKEe TPYAOBYIO (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KAaJPOBBIMHU CIYXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaboTalole Tpa)KaaHe MPECTABISIOT
TaKXe MOJIMHHUK TPYAOBOM KHIKKH;

- KOIIUU TOKYMEHTOB O MPO(PECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KETAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATEHOM
0o0pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUI,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThI (CITyk ObI), a B
ClIy4dae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYyTCTBUM Yy TpaXJaHWHa 3a00JeBaHuUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPaXIAaHCKYIO CIIy>KO0y WM ee
npoxoxaeHuto (yderHas ¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984n);

) KOIHIO M MOJJIMHHUK CTPAaXOBOI'O CBHUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIILCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKHA JOKYMEHTOB BOHHCKOTO yuera — s
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodheCCHOHATbHON
NEeperoroTOBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJJapCTBEHHBIMU HArpajiamu, NPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX TPEMUM;

M) KONHUIO W TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 MMYIIECTBE M 00s3aTeIbCTBaX
MMYIIECTBEHHOTO XapakTepa, a TakKe CBEJICHHS O J0X0Jaax, 00
HMYIIECTBE M 00s3aTEbCTBAX HMMYIIIECTBEHHOIO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIIEHHOJIETHHX JAeTeil  (dhopma

yTBepkaeHa Ykazom Ilpesupenra Poccuiickon ®@enepanuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIUMHHUK CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO M IIOJJIMHHUK CBHACTEJIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHS.

['paxknaHuH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH ~ TPKJIAHCKOM  CIIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBCTBOM Poccuiickoi
denepaii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHNS] U JOKYMEHTHI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (B8 naraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Cese3néBckas, 1.9.

[Tocnennuii neHp nprueMa 10KyMeHToB — 29 aBrycra 2012 roaa.
3asBJICHUS U JOKYMEHTBI, IOCTYIMUBIIME MOCIE YKa3aHHOTI'O CPOKa, K
PACCMOTPEHUIO HE MPUHUMAIOTCH.

JIOMKHOCTh  BEAyIIEro croenuanucra 3 paspsjaa oOuero otaena
OTHOCUTCA K  BEOyLIEeW TIpyIIe  JOJDKHOCTEM  KaTeropuu
«o0ecreunBaroIne CIEUAIACTBD.



B cooTrBercTBHM C 3aMemiaeMoM JOMKHOCTHEO BEAYIIUM CIIEIAATUCT
00s13aH:

- OCYILECTBIIATh U KOHTPOJHUPOBATH OpraHU3AIUI0 PabOTHI B TPYIINE
pPEruCTpalK KacCallMOHHBIX Kaj00 U CyIeOHBIX Je;

- pETUCTPUPOBAThH KaCCAIIMOHHBIE KAJIOObI U CyJIcOHBIE JIena;

- (opMupoBaTh SJEKTPOHHBIA apXWB CyJda IyTEeM IMepeMEeICHUs
AIIEKTPOHHBIX KOMUM CyIeOHBIX akTOB U3 nporpamMmmbsl BPAC;

- OCYUIECTBJISATh B3aUMOCBS3b CO CTPYKTYPHBIMHU MOJAPA3ICICHUIMU
Cyla M CyJdaMH MEPBOM M BTOPOM HMHCTAHLMN B IIPEIENIaX CBOEH
KOMIICTCHIINH;

- OCYULIECTBJISITh MPUEM KACCAIMOHHBIX Kajgo0 U JIOMOTHUTEIbHBIX
JOKYMEHTOB;

- KOHTPOJIUPOBATh CBOECBPEMEHHOCThH IMOCTYIUIEHUS] KacCCaIMOHHBIX
XKaj00 U CyIeOHBIX JIeJ 10 3apocam;

- OCYILECTBIIATh NMPUEM M PETUCTPALHIO BXOIAIINX, UCXOIAINX U
BHYTPEHHHX  JIOKyMEHTOB B  mporpamme «Jleqo» u 1o
BHYTPUBEIOMCTBEHHOU 3JIEKTPOHHOM ITOYTE;

- CBOEBPEMEHHO JIOBOJIUTH HMHPOPMAIMIO O  TMOCTYHHUBIIUX
nokyMeHTax no [Ipencenarens cyna v HCIIOJHUTEIIEH;

- CKaHHMpPOBaTh W TOMENIATh JJIEKTPOHHBIC KOMHWHU JIOKYMEHTOB B
nporpammy «Jlemo;

- oOecrieyuBaTh HAJW4YWE JJEKTPOHHBIX KOMHM  HMCXOJSIINX
JOKYMEHTOB B Iporpamme «/lemo»;

- OCYIIECTBIIITb KOHTPOJb 34 NPOXOXKACHUEM JOKYMEHTOB B
CTPYKTYPHBIX HOAPA3ICIICHUIX CY1a;

- (dopmupoBarth Jena (HapsJbl) B COOTBETCTBMU C HOMEHKJIATYpOit
AL,

- BECTH (PMHAHCOBBIN yUYeT OTHPABKU MCXOJSIICH KOPPECTOHACHIIUU
yepe3 ppaHKUPOBAIBHYIO MAIIUHY;

- 3akmouarh exeroaneie norosopa ¢ PI'VII «lloura Poccum» u
JIOTOBOP Ha OTIPABKY TEJIErPaMM CyJa MO 3JIEKTPOHHOM MOYTE;

- OCYWIECTBJATh MNPHUEM KOPPECIOHACHINMN, HANPABICHHOW B
AJIEKTPOHHOM BU/IE;

- TOTOBUTH COMPOBOJUTEIILHBIC MMChMa HAa BO3BPATHI KAaCCAIIMOHHBIX
XKano0 W JOMOJHUTEIBHBIX JOKYMEHTOB, MOCTYIHUBIIMX B CYJ C
HAPYILICHUEM YCTaHOBJIEHHOTO MOPAIKA;

- BBIMOJIHATH PaboTy B uH(oOpMarmoHHbIX cuctemax cyna «IIK
«CAl», «Dmap», «/lemno-Bebd», «Moii apOuTp», B COOTBETCTBHHU C



npaBujiaMd W TpeOOBAHUSMHU, YCTAaHOBJICHHBIMM B WMHCTpYyKIUSX,
periaMeHTax  IOJib30BaTeled CUCTEM U PaCHOpSAUTEIIbHBIX
JOKYMEHTax Cy/a;
- BBIMIOJIHATH JPyTHE TMOPYUYEHMs] HadajJbHUKA OOIIETo OTIena Hu
PYKOBO/JICTBA CyJa.

Benymuii cnenupanuct 3 paspsga oOIero OotThesia JO0KEH OBITh
YBEPECHHBIM T0JIB30BaTENIEM MEPCOHATBLHOIO KOMIBIOTEpa, 00aaTh
yBEepeHHBIMU HaBblkaMu paboThl ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu 0azamu «Koncynerant Ilmrocy,
«I"apanT», «Koaekcy, BlIageTb MHOM OPIrTEXHUKOM.

CpenHeMecsIIHOE JICHE)KHOE COJepKaHUEe BEIYIIETO CIeruanucTa 3
paspsaa obuiero otaena cocrasisgeT 19.000 pyonei

Konkypc Ha 3aMmellleHME YyKa3aHHOMW JIOKHOCTH TMPEIojiaraercs
npoBecTd B ceHTsa0pe 2012 roga B denepaibHOM apOUTPAKHOM CYJIE
MOCKOBCKOrO  OKpyra, pacloJIO)KEHHOM Mo anpecy: 127994,
r. Mocksa, yin. Cene3néBckas, A.9. O nare U BpeMEHH NPOBEIACHUS
KOHKypCa TpakJiaHaM, JIOMYIIEHHBIM K y4acTHIO B KOHKypce, OyaeT
coOOIIIEHO HE Mo3aHee, ueM 3a 15 qHeid.

Ouenka kaHaugaToB  OyJIeT  MOPOBOAUTHCS HAa  OCHOBAHUM
MPEJICTABICHHBIX ~ MMH  JIOKYMEHTOB W WHJAWBUYaJIbHOIO
coOece10BaHus.

Konrakrubiii Tesiedgon: 8(495) 609-57-96, 609-57-97, 609-57-95
pakc: 8(495) 609-56-63,
JIeKTPpOHHAasi nmo4yTta: info@fasmo.arbitr.ru.

06 aBrycra 2012 1.


mailto:info@fasmo.arbitr.ru

