NHOOPMALIUA
0 KOHKYpCe Ha 3aMellleHHue BAKAHTHOM 10JIKHOCTH
HAYAJIbHUKA 0T/AeJ1a HHPopMaTH3aAIUU
denepajbHOTO apOUTPAKHOTO cy1a MOCKOBCKOI0 OKpyra

B coorBerctBUM ¢ DenepanbHbiM 3akoHOM OT 27 urona 2004 rona
No 79-03 «O rocynapcTBeHHON TrpaxaaHckoi ciyx0e Poccuiickoit
Oenepanuny DenepanbHblid apOUTpakHbIN Cy1 MOCKOBCKOTO OKpyra
OOBABIISIET O TPOBEACHUM KOHKYpCca Ha 3aMEIICHUE BaKaHTHOM
JOJDKHOCTH HayaJdbHUKA OTJea HH(popMaTH3aIuu.

IIpaBo Ha ywacTMe B KOHKYpCE HUMEIOT TrpaxkaaHe Poccuiickon
@deneparnuu,  JOCTUTIIME  Bo3pacta 18  jer,  BiaAcrolue
rOCYy1apCTBEHHBIM A3BIKOM Poccuitckon denepaunun 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOJATENBCTBOM Poccuiickon
denepauuu 0 roCyJIapCTBEHHOMN TPaXIaHCKOU CITyX0e
KBaTU(PUKAITMOHHBIM  TpeOOBaHUSAM K BAKAaHTHOH  JOJDKHOCTH
IPpaXTaHCKOM CITY>KOBI.

K ywactuio B KOHKypce Ha JIOJDKHOCTh HayajJbHHMKA OT/AeNa
uHpopMaTUzanMu  JOMYCKAIOTCA  JIMIA, HMEIOIIUE  BBICIIEE
npodeccoHaIbHOE OOpa30BAaHME M CTAXK TPAKIAHCKOW CITYyKOBI
(rocy1apCTBEHHOM CIJIy>KObI MHBIX BHJIOB) HE MEHEE UETHIPEX JIET WUIIU
HE MEHEE IATH JIET CTaxa padOThI MO CHENUATBHOCTH.

I'paxxmanun  Poccuiickorn  @enepauunu, U3bSIBUBIIMKA  KEIIAHUE
y4acTBOBaTb B  KOHKypce, Ipencrasisier B DenepanbHbii
apOuTpaxkubiii cya MOCKOBCKOTO OKpyra:

a) JIMYHOE 3asIBJICHUE;

0) COOCTBEHHOPYUYHO 3aIOJHEHHYIO M MOJINUCAHHYIO aHKETy, (hopMma
KOTOpOW yTBEpxkIeHa pacnopsbkeHueMm l[IpaBurtensctBa Poccuiickoi
Oeneparuu ot 26 mas 2005 roma Ne 667-p, ¢ OpuIOKEHHEM

dboTorpaduu;

B) aBTOOMOTpaduio;



r) KONMIO TaclopTa WM 3aMEHSIONIETO €ro  JOKyMeHTa
(COOTBETCTBYIOUIMN JOKYMEHT MPEIBSIBIACTCS JIMYHO MO MPUOBITHH
Ha KOHKYPC);

1) TOKYMEHTBI, MOJATBEPKAAIONINEe HE0OX0AMOe MpOoecCUOHATBHOE
o0pa3oBaHKE, CTaK pabOTHI U KBAIU(PHUKAIIHUIO:

- KONHUIO TPYJIOBOM KHHXKH (32 MCKJIIOYEHHUEM CIIydaeB, KOIJa
ciy>keOHas (TpyaoBasi) AEATEIbHOCTh OCYILECTBISETCS BIEPBbIC) WU
WHBIC JIOKYMEHTBI, MOJATBEPKAAIONINE TPYAOBYIO0 (CIIy>KEOHYIO)
NEeSATEILHOCTh TPaXXJaHWHA, 3aBEPEHHBIC KAJAPOBBIMU CIIY>KO0aMU TIO
MeCTy paboThl (CIIy»KObI), HepaOOTaIOIIMEe TPaXKJaHE IMPEACTABIISIOT
TaK)Xe TOJIJTMHHUK TPYI0OBON KHIKKU;

- KOTIUHU JOKYMEHTOB O TPodeCcCHoHaTLHOM 00pa30BaHuH, a TAKXKe 10
KETAaHUIO TpaXKJIaHWHA — O JIOMOJHHUTEIHBHOM MPOQECCHOHATHEHOM
oOpa3oBaHUW, O TPUCBOCHHWU YYCHOW CTENCHHM, yYEHOTO 3BaHMA,
3aBEPEHHBIC KAJPOBBIMH CIIY>KOaMU MO MECTy palOoThl (CIy>kObI), a B
Cllydae TIPEJIOCTaBIICHHS HE3aBEPECHHBIX KOIMUK TaKKe IO THHHUKH
ATUX JIOKYMEHTOB;

€) JIOKYMEHT 00 OTCYTCTBUM Yy TpaXXJaHWHAa 3a00JeBaHMUs,
MPENSATCTBYIOUIETO MOCTYIUIEHUIO HAa TPaXXJAHCKYIO CIYyKOy WM ee
npoxoxaeHuto (yuetHas d¢opma Ne 001-I'C/y, yTBepxkaeHHas
npukazoM Munzapasconpassutus Poccun ot 14.12.2009 r. Ne 984n);

)K) KOIIMKO U IIOAJIMHHUK CTPAXOBOI'0 CBHACTCILCTBA 00513aTEIHHOTO
IICHCUOHHOI'O CTPAXOBAHUSA,

3) KOIIMIO W IIOJIMHHHUK CBHACTCIILCTBA O IIOCTAHOBKC Ha YUYCT B
HaJIOTOBOM OPIraHC I10O MECTY KUTCJILCTBA,

M) KONMMU W TIOJJIMHHUKK JOKYMEHTOB BOHMHCKOIO y4eTa — IS
BOGHHOO651321HHBIX n Jh, I[DONICKAIIUX IIPHU3bIBY HA BOCHHYIO
CIyXO0Y;

K) KONHWIO W TOJJWHHUK JOKyMEHTa O MpodeccroHaTbHOM
MEePENOJIrOTOBKE, CTAXKUPOBKE, MOBBIINIEHUH KBaTU(UKAIINY;

J) KOMUM W TOMJIUHHUKH  JIOKYMEHTOB O  HarpaxJICHUU
FOCYJIapCTBEHHBIMU HArpajiaMu, IPUCBOCHUU MMOYETHBIX, BOUHCKUX U



CIICIIMAIIBHBIX 3BAaHUM, TPUCYKICHUN I'OCYIAPCTBEHHBIX ITPEMUM;

M) KOIIMIO W IOAJIMHHHUK MCIAHMIHMHCKOI'O CTPaxoBOIr'o IIOJIHMCA
0053aTEJILHOTO MCIUIIUHCKOI'O CTPAaXOBAHU,

H) CBEJCHUS O CBOUX J10X0JaX, 00 MMYIIECTBE M 00s3aTEIbCTBaX
MMYIIIECTBEHHOTO XapakTepa, a TaKXe CBEJIEHUS O J10X0lax, 00
UMYIIECTBE M 0053aTelIbCTBAX HMMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) W  HECOBEpILICHHOJIETHUX Jnererl  ((popma

ytBepxkacHa YkazoMm IIpesupenta Poccuiickonn ®denepauuu oOT
18.05.2009 Ne 559);

0) KOMHI W TOMIUHHUK CBHUJAETEIBCTBA O  3aKIIOYCHUU
(pacTop keHnm) Opaka;

) KONHMIO W TOIMHHUK CBHJICTEIBCTBA O POXKJICHUU peOCHKA
(mereit), HE JOCTUTIIMX COBEPIIICHHOIETHS.

['paxxnaHvH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBUEM KBATM(UKAIIMOHHBIM TpeOOBaHUAM K BaKaHTHOU
JTOJDKHOCTH ~ TPAXKJIAHCKOW  CIIY>KObI, a TakkKe B CBSI3H C
OTPAHWYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOIATENBCTBOM Poccuiickon
denepaliui 0 TOCYJAapCTBEHHOM  Tpa)XXJaHCKOW  CIIy»kOe s
MOCTYIJICHUS HA TPAXKIAHCKYIO CIYXO0Y U €€ MPOXOXKICHUS.

3asiBjieHNs] U JOKYMEHTHI NMPUHUMAKTCA MO0 PadoynMM JHAM C
10.00 no 17.00 (B8 martauny c¢ 10.00 xo 16.00) mo aapecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp npueMa 10KyMeHToB — 27 mast 2012 roaa.
3agABJICHUS U JOKYMEHTHI, IOCTYIUBIIME MOCJIE YKa3aHHOTO CPOKa, K
PaCCMOTPEHUIO HE TPUHUMAIOTCS.

JIOJKHOCTh HayalbHUKA OTAe’a HHGOpMATU3aIlMd OTHOCHUTCS K
BEIyLIEH IPyNIIe JOJDKHOCTEN KATETOPUH «PYKOBOJUTEIN.

B ocHOBHBIE 0053aHHOCTM HadaJlbHMKa OTAeNa WH(OpMaTU3aIuu
BXOJUT: Opranu3anus paOOoThl oOTHeda B LEJIOM U YNPAaBICHUE



NEATEIbHOCTBIO ~ paOOTHUKOB  OTAE€da B COOTBETCTBUU  C
pacrnpeeneHrueM 00sI3aHHOCTE B OTJIEJIE; OCYILECTBICHUE KOHTPOJIA
3a KAQ4ECTBOM BBINIOJIHEHUS TOPYYEHUNW U TPYAOBOW ITUCUMIUIAHOM;
pacupenesaeHue MOCTYNAIIUX B OTAEN IMTOPYYEHUN U KOHTPOJIb 33 UX
UCIIOJIHEHUEM; PEIICHUE BOMPOCOB BHYTPEHHETO B3aMMOJICUCTBUS
COTPYJHUKOB OT/ENa; BU3UPOBAHUE JTOKYMEHTOB, MOATOTOBJICHHBIX
pabOTHHKaMHM OTJEa; aHalu3 palboThl OTAeda U KaXKJIOro
COTpYJHUKA; pa3pabOTKa Mep IO COBEPIICHCTBOBAHUIO PabOThI
OT/IeJIa; OpraHu3alus TOBBIIICHUS KBalupuKauu pabOTHUKOB
OTAEIa W COBEPIICHCTBOBAHUS WX HABBIKOB II0 BBINOJHEHUIO
JTOJDKHOCTHBIX ~ 00SI3aHHOCTEH; BBICTYIUICHHE C JIOKJIaJOM Ha
3aceganusix Ilpesunpuyma @DenepanbHOro apOUTPAKHOTO  Cyjaa
MOCKOBCKOrO OKpyra M MHBIX COBEIIAHUSX, IPOBOJUMBIX B CYJIE, IO
BOIIPOCaM, IMOJATOTOBJIEHHBIM B  OTHENE; MPEACTABICHHUE IO
IIOPYYEHHUIO TIpeCcEeaaTelIsl Cyla UHTEPECOB CyJa B IOCYAapCTBEHHBIX
OpraHax; BBITIOJIHEHUE MOPYyYEHHU N PYKOBOJCTBA cyna;
npodeccruoHanbHas MEepPernoaroToBKa, MOBBIINIEHUE KBaTu(PUKAIUU U
CTAXXUPOBKA B MOPSJAKE, YCTAHOBICHHOM 3aKOHOJATEIHLCTBOM
Poccuiickon ®@enepanumu.

HauvanbHuk otaena uHPOpMATU3ALUM JOJDKEH OBITh YBEPEHHBIM
M0JIb30BaTEIEM MEPCOHATBHOTO KOMITbIOTEPA, 00J1a/1aTh YBEPEHHBIMHU
HaBbIkKaMu paboTel ¢ Windows, Word, Excel, Microsoft Outlook,
Internet, mpaBoBeiMu Oazamu «Koncynsrant Ilmtoc», «["apanT,
«Kopaekcy, BnaeTb MTHOM OPrTEXHUKOM.

CpenHeMecsiYHOE  JEHEKHOE COACpKaHME HadallbHMKA OTHena
nH(popMaTu3anuy ycTaHaBiuBaeTcs B pazmepe ot 21.500 pyouei.

Konkypc Ha 3aMenieHHe YyKa3aHHOW JIOJKHOCTH IIPEANOJIAracTcs
npoBectd B nioHe 22011 roga B deaepanbHOM apOUTPa)KHOM CYAC
MOCKOBCKOrO OKpyra, pacmojIO)KeHHOM Mo ajpecy: 127994,
r. Mocksa, yin. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEICHUS
KOHKypCa Tpa)kJlaHaM, JOIMYIIEHHbIM K y4acTHIO B KOHKypce, OyaeT
COOOIIEHO HE MO3/Hee, YeM 3a 15 nHel.

Ouenka kagaugaToB  OyaeT  TPOBOAWTHCS HAa  OCHOBAaHUM
Hpe,Z[CTaBJ'IeHHBIX MU JIOKYMCHTOB nu I/IHJII/IBI/I)IyaJ'IBHOFO
coOeceI0BaHus.



Kontakrublii Tenedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIeKTPOHHAas no4yra: info@fasmo.arbitr.ru.

27 anpens 2012r.
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