JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe 0 BKJIYCHHUIO B Ka/IPOBBIU pe3epB
Ha 3aMelleHHue JOJIKHOCTH
3aMeCTUTEJSl HAYAJIbHUKA 0TAesa OyXrajaTepuu
DenepanbLHOro apoUTPaKHOTO cyaa MoCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 mtong 2004 roma
Ne 79-®3 «O rocymapcTBeHHON TI'pakIaHCKON ciyx0e Poccuiickoit
Denepanuny DenepanbHbId apOUTpaKHbINH Cya MOCKOBCKOTO OKpyTa
OOBSIBIIACT O IPOBEICHUM KOHKYpCa IO BKJIIOUYCHHUIO B KaJpOBBIN
pe3epB Ha 3aMEUICHUE HOJDKHOCTH 3aMECTHUTEINSI HadallbHUKA OTAENa
OyXTraJaTepHHu.

[IpaBo Ha ywacTMe B KOHKYypCE HMEKT TpaxzaaHe Poccuiickon
deneparnuy,  JOCTUTIIME  BO3pacrta 18 1mer, BlIaxeromue
rOCyJapCTBEHHBIM SI3BIKOM Poccuiickon denepannu 51
COOTBETCTBYIOIINE YCTAHOBJIEHHBIM 3aKOHOIATENBCTBOM Poccuiickon
denepannun 0 rOCyJIapCTBEHHOM TpaKIaHCKOU ciIyx0e
KBaTU(DPUKAIMOHHBIM  TpeOOBAaHUSM K BAKaHTHOM  JIOJDKHOCTH
IPpaXTaHCKOM CITY>KOBI.

K ywactuio B KOHKypce Ha JOJLKHOCTh 3aMECTUTEISI HadalbHUKA
ornena OyxrajJTepuud JAOMYCKAIOTCS JIMIa, HWMEIOIINE BBICIIEE
npodeccuoHaabHOe 00pa30BaHUE M CTaX TPAXKIAHCKON CITy>KObI
(rocymapcTBEHHOM CIIY>KObI MHBIX BUJIOB) HE MEHEE JIBYX JIET MM HE
MEHEE YeThIpPEX JIET CTaxa paboThI MO CHEIUATBLHOCTH.

I'paxmanun  Poccuiickorn  @enepaunu, U3bSABUBIIUMKW  KEJIAHUE
y4acTBOBATh B  KOHKypce, mnpexacrasisier B  DenepanbHbin

apOUTpaxHbIil cyn MOCKOBCKOTO OKpyra:

a) JINYHOE 3asIBJICHUE;



0) cCOOCTBEHHOPYYHO 3alOJHEHHYIO U MOJIMHUCAHHYIO aHKETy, (hopma
KOTOpOU yTBepxkKJeHa pacnopsokeHueM IIpaBurenbcTBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ HpUIIOKEHUEM
doTorpaduu;

B) KOMWIO TMacropTa WM 3aMEHSIONIETO €ro  JOKyMeHTa
(COOTBETCTBYIONTIUI TOKYMEHT MPEIBIBISCTCS JTUYHO 10 TPHOBITHN
Ha KOHKYPC);

I') JTOKYMEHTHI, TOATBEPIKIAIOIINE HE00X0AUMOe TTpodheCcCHOHATBHOE
oOpa3oBaHue, CTax padOThl U KBATU(PUKAIIHIO:

- KOMHIO TPYIOBOM KHIDKKM (32 HCKIIOYCHHEM CIIydaeB, KOr/a
ciy>keOHas (TpyZ10Basi) JeATEIbHOCTh OCYIIECTBISECTCS BIIEPBHIC) WU
UHBIE JOKYMEHTBI, TOATBEPKAAIOIIUE TPYAOBYIO (CIIy>KEOHYIO)
JESATENBHOCTh TPaXKIaHWHA, 3aBEPEHHBIC KAJPOBBIMU CIIyKOaMH 10
MecTy paboThl (CIIy>kKObl), HepaOOTalIME TPaKIaHE MPEICTABISIOT
TaK)Ke MOJIJTMHHUK TPYJI0BON KHUKKHU;

- KOTIHH IOKYMEHTOB O Mpo(hecCHOHATHPHOM 00pa30BaHUU, a TAKKE T10
KEIAHUI0 TpaKJaHWHA — O JOMOJHUTEIBLHOM MPOodheCCHOHATIBHOM
oOpa3oBaHWU, O MPUCBOCHUU YYCHOM CTEMEHH, YYEHOTO 3BaHUS,
3aBEPEHHBIC KAJPOBBIMU CIIY>KOaMH IO MECTy pabOThI (CIIy>KObI), a B
cllydae TPEJIOCTaBJIICHUS HE3aBEPEHHBIX KOIMHM TaKXe MOJJIWHHHUKU
ITUX IOKYMEHTOB,;

1) JOKYMEHT 00 OTCYTCTBUM Y TpaxJIaHUHa 3a0o0jieBaHuUs,
MPENSATCTBYIOMIETO MOCTYIUICHUIO HAa TPAKIAHCKYIO CIyXOy WUin ee
npoxoxaeHuto (yuetHas d¢opma Ne 001-I'C/y, yTBepxkaeHHas
npukazoM Munzapasconpazsutusi Poccun ot 14.12.2009 r. Ne 984hH);

e) KOIIMIO W IMOJIMHHHUK CTPAaXOBOT'O CBHUIACTCILCTBA 00513aTEIILHOTO
IICHCUOHHOI'O CTPAaXOBAHMU;

)K) KOIIMIO W NOAJIMHHUK CBHACTCIIBCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIILCTBA,

3) KONUW W TIOJUIMHHUKHA JOKYMCHTOB BOMHCKOrO yd4eTa — JUIs
BOCHHOOOS3aHHBIX M JIMIl, TIOJUICKANIUX IPU3BIBY Ha BOCHHYIO
CITyXk0Y;



M) KOMUIO U TOMJIMHHUK JOKYMEHTa O TpodeCcCHOHATBHON
MEPEINOJrOTOBKE, CTAKUPOBKE, MOBBIINICHUN KBATU(UKAIINY;

K) KOMUU W TMOJJMHHUKK  JOKYMEHTOB O  HarpaxJIeHUH
rOCyJapCTBEHHBIMU HATPAJaMHU, IIPUCBOCHUU MOYETHBIX, BOUHCKUX U
CIICLIUAJIbHBIX 3BaHUM, IPUCYKIECHUN I'OCYJapCTBEHHBIX IIPEMUM;

J'I) KOIMIMIO W HOOAJIHMHHUK MCAUIOHUHCKOI'O CTpPpaXOBOI'0 IIOJIHMCA
00s13aTEIILHOTO MCIOAUIMHCKOI'O CTPAaXOBAHU,

M) CBEACHHS O CBOHX J0XOJax, 00 MMYIIECTBE MU 00s3aTEIbCTBAX
MMYIIIECTBEHHOTO XapakTepa, a TakXe CBEICHUS O J0xodax, 00
UMYIIIECTBE U 0053aTEIBCTBAX HMMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIICHHOJIETHHX jAeTedl  (dopma

yTBep)kaeHa YkazoMm Ilpesmmenta Poccuiickonn @Penepaunuu 0T
18.05.2009 Ne 559);

H) KOMWIO W TOMJIWHHUK  CBHJIETEIBCTBA O  3aKIIOYCHHH
(pacTop>xeHun) Opaka;

0) KOTIHIO U TIOJUTMHHUK CBUACTEILCTBA O POXKJICHUHU peOeHKa (aeTeit),
HE JJOCTUTIIINX COBEPIICHHOJICTHS.

['paxkmaHuH HE JNOIMYCKAaeTcsl K Yy4acTHI0O B KOHKYPCE B CBA3U C €r0
HECOOTBETCTBUEM KBaTU(DUKAIIMOHHBIM TPEOOBAaHMSIM K BaKaHTHOM
JOJDKHOCTH  TPaKJAHCKOM  CIIykObl, a Takke B CBSI3H C
OTPaHUYECHUSIMH, YCTAHOBIIEHHBIMUA 3aKOHOATEIILCTBOM Poccuiickoun
@enepanii 0 TOCYAApPCTBEHHOM  TpaXJaHCKOW  Ciiy»kO0e s
MOCTYIUICHHS Ha TPAXKIAHCKYIO CIIY>KO0Y U €€ TIPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTBHI NPUHUMAKTCA MO PadOYuM JTHAM C
10.00 mo 17.00 (B maraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJi. Cejie3HéBckas, 1.9, kad. 106.

[Tocnenuuii nens npuema 10KkyMeHTOB — 03 cenTs0opsi 2010 roaa.
3asBICHUS U JIOKYMEHTBI, MOCTYITUBIINAE MOCJIE YKAa3aHHOIO CPOKa, K
PacCMOTPEHUIO HE MPUHUMAIOTCHL.



JIOJDKHOCTh ~ 3aMECTUTENII  HaudallbHUKa  OTJeNa  OyXrajaTepuu
OTHOCHUTCS K  BEOYWIEW  Tpynme  JODKHOCTEW  KaTETOPHUHU
«PYKOBOJUTEI.

B oOCHOBHBIE 0O0SI3aHHOCTH 3aMECTUTENISI HAdaJlbHUKA OTJesa
Oyxrajirepuu BXOJUT: IJIAHUPOBAaHUE, OpraHM3alus,
KOOPAMHUPOBAHUE, PETYJIMPOBaHUE, KOHTPOJIb U aHaau3 (PUHAHCOBO-
XO03UCTBEHHOH NIEATEIbHOCTH, OYXTaITepCKOro yuéTa u (PMHAHCOBOM
OTUETHOCTU CyJa; OOeCleueHUe PAIMOHAIBHOW  OpraHu3aluu
OyXrajaTepckoro ydéra ¥ OTYETHOCTH Ha OCHOBE MaKCHMaJIbHOM
HEHTPAIN3alNN  YYETHO-BBIUUCIUTEIBHBIX pabOT M MNpUMEHEHUS
COBPEMEHHBIX  TEXHUYECKHUX  CpPEICTB U  HUHPOPMAIMOHHBIX
TEXHOJIOTHM, MPOrPECCUBHBIX (DOPM M METOJOB yu€Ta U KOHTPOJI,
dbopMupoBaHUE U CBOCBPEMEHHOE TMPEJCTABICHUE TIOJHOW U
JIOCTOBEpPHOM Oyxrantepckod uHOpMaluM O ACITEIBHOCTH Cya,
€ro MMYIIECTBEHHOM IOJIOKEHUHU, J0XOJaX M pacxoJax, a TaKkKe
pa3paboTKa M OCYIIECTBIECHUE MEPOINPUSITUH, HAMPABICHHBIX Ha
yKperyieHne (MHAHCOBOW NMCIUIUIMHBI; BBEACHUE OyXrajlTepCKOro
y4eTa COIIaCHO JEHCTBYIOIIEH MHCTPYKIIUHU MO OFOHKETHOMY YYETY;
BEJICHUE  aBTOMATH3UPOBAHHOTO  OyXraaTepckoro  yuyera ¢
OPUMEHEHUEM MPOrPAMMHOIO MPOAYKTA, HCHOJB3YEMOr0o JUIs
BEJICHUS y4yeTa; YYET pacyeToB C IMOJOTYETHBIMU JIMIIAMH,
dbopmupoBaaue «OKypHama omeparuii pacdeToB C TMOJOTYCTHBIMHU
JULAaMKU»; YYET pacyeTOB IO BBIIAHHBIM aBaHCaM; YYET PACUETOB C
MOCTaBIIMKAMU M ToApsaYukamu, QopmupoBanue <« KypHana
omnepanuid pacyeToB € MOCTAaBIIMKAMU W MOAPSAYMKAMU»; BblJaya U
YYET JOBEPEHHOCTEM HA TOJYYEHHUE MATEPUAIBHBIX W JPYTUX
LIEHHOCTEM, KOHTPOJIb 3a UCIIOJIb30BaHUEM BBIJJAHHBIX
JNOBEPEHHOCTEMN; MPOBEICHUE CBEPKH PACYETOB C MOCTaBIIUKAMHU
TOBapOB, PabOT, YCIYT MO 3aKJIIOYEHHBIM JOTOBOpaM; YUYET pacueToB
c nebutopamu mo pgoxojam, (opmupoBaHue «OKypHana omnepamuit
pacyeToB C AeOMTOpaMu MO A0XOAaM»; YUET pacueToB MO IJIaTeKaM B
OIOJKET, y4eT BHYTPUBEJIOMCTBEHHBIX pacueTroB, (popMupoBaHUE
«KypHanma onepanuii Mo OpoYUM OIEpalUsIM»; TPEJOCTABICHUE B
YCTAHOBJICHHBIE CPOKH B HAJIOTOBBIA OPraH OTYETHOCTH IO HAJIOTY Ha
MMYIIIECTBO OpraHu3alyii, TPAHCHOPTHOMY HAaJIOTy; COCTaBJICHUE
pacdyeToB K MPOEKTY CMEThI IO CTaThsIM PACXOJ0B; COCTABJICHUE
(MHAHCOBBIX OTYETOB; OCYILECTBICHHE KOHTPOJISI 32 COOJIFOJEHUEM
nopsiika Oo(QpOpMIICHHS] MEPBUYHBIX M OYyXTaITEPCKUX JTOKYMEHTOB,



pacy€éToB M IUIATEXHBIX 00s3aTE€NbCTB, pacxojoBaHus (PoHma
3apabOTHOM TUIaThl, 32 YCTAHOBJIEHUWEM JOJIKHOCTHBIX OKJIQJIOB U
HaI0aBOK pabOTHUKaAM Cyjaa, 3a COOJIOACHHWEM IIPOBEICHUS
WHBEHTapU3alluii  OCHOBHBIX  CPEJICTB, TOBApPHO-MaTEPHUATIbHBIX
IIEHHOCTEHN, JICHEXKHBIX CpEACTB W (UHAHCOBBIX O00SA3aTEIbCTB,
MIPOBEPOK OpTraHU3aIluyd OyXTraJaTepCKoro yuéra U OTUYETHOCTH;
NPUHIATHE MEp MO0 NPEAyNPEeKACHUIO HEJA0CTady, HE3aKOHHOTO
pacxoJOBaHUsl JEHEXKHBIX CPEICTB H TOBAPHO-MATEPUATBHBIX
LIEHHOCTEH,  HapylmeHud  (QUHAHCOBOTO M XO3AMCTBEHHOIO
3aKOHOJIATENIbCTBA;, BEACHHWE PabOThl MO OOECIEUEHUI0 CTPOroro
COOJIOICHHS IITaTHOM, (PMHAHCOBOM M KaCCOBOW AUCIUIIIIUHBI, CMET
aAMUAHUCTPATUBHO-XO35IMCTBEHHBIX U JPYTMX PACX0JI0B, 3aKOHHOCTH
CIIMUCAHUSI CO CYETOB OYXrajaTepCKoro yuéra HeaocTad, J1eOUTOpCKOoi
3aJIOJDKEHHOCTH W JIPYTMX TOTEPb, COXPAHHOCTH OyXrajlTepCKHUX
JOKYMEHTOB, 0()OPMJICHUS U CAA4YM UX B YCTAHOBJICHHOM MOPSJIKE B
apXuB; 00ECIEUeHUE COCTABJICHUS OajaHCa U ONMEPATUBHBIX CBOJHBIX
OTUY€TOB O JOXOJaX M pacxojax CpeAcTB, 00 HCIOJIb30BaHUU
Oro/KeTa, JIPYyrol OyXTalITepCKOW W CTAaTUCTUYECKON OTYETHOCTH,
MPEJOCTABIICHUSI UX B YCTAHOBJICHHOM TOPSIIKE B COOTBETCTBYIOIINE
Oprasbl; OO€CIEYEHHE IMOJHOTO YY€Ta MOCTYHAOIIMNX JAEHEXKHBIX
CPEACTB, TOBAPHO-MATEPUAIBHBIX IIEHHOCTEN U OCHOBHBIX CPEJICTB, a
TaK€ CBOCBPEMEHHOE OTPAXKEHUE B OYXTaJaTEPCKOM yU€Te onepaiuu,
CBA3aHHBIX C WX JBIDKCHHEM; OOECIeUeHHe TMPaBWIBHOTO U
CBOEBPEMEHHOT'0 HAYMCJICHUS IJIATEKEW B TOCYAapCTBEHHBIN OI0IKET
U B3HOCOB B CHElUAbHBIE (OHIBI, O0ECHEYEeHUE COCTaBICHUS
OyXraaTepcKol OTYETHOCTM HA OCHOBE NEPBUYHBIX JIOKYMEHTOB U
OyXTraJITepCKuX 3aIlUCel, MpeacTaBieHne €€ B YCTAHOBJICHHBIE CPOKU
COOTBETCTBYIOIIMM OpraHaMm; MPUHATHE PEIICHUNA B COOTBETCTBHUU C
TOJKHOCTHBIMU OOS3aHHOCTSIMH; 3alIPOC B YCTAHOBJICHHOM TOPSIKE
OT CTPYKTYPHBIX TMOJpa3feieHuid cyJa W pabOTHUKOB cCyJna
CTATUCTUYECKUX U OINEPATUBHBIX JAHHBIX, OTYETHBIX U CIPABOUYHBIX
MaTepuajIoB, HEOOXOAUMBIX JUIsl  WCIOIHEHUS  JIOJKHOCTHBIX
00sI3aHHOCTEH; TpeOoBaHHE OT PaOOTHUKOB OTHENa OyXrajaTepuu, a
TaKke OT pPabOTHUKOB CyJa COOMIOJICHUST Mopsjika OdOopMIICHUS
Omepanii ¥ TPEACTABICHUS B OyXTaJITepUI0 HEOOXOAUMBIX s
OyXraiaTepckoro ydé€ra W KOHTPOJISI JOKYMEHTOB U CBEJICHUI;
BHECEHHE Ha PACCMOTPEHHE HadallbHUKa OTHAeNIa OyXTajliTepuu U
npeacenaresis  cyda  NPEIJIOKEHUM 10  COBEPIICHCTBOBAHUIO
NEATEIbHOCTH OT/eNIa OyXTajJTepuH; O3HAKOMJICHHWE C IIPOCKTaMH



YIPABICHUYECKUX  PEUICHHWM; NPEABAPUTEIIBHOE  PacCMOTPEHUE,
MOJNKMCAaHUE M BHU3UPOBAHUE JOKYMEHTOB; cOOp M 0000IIeHHE
uHpopMalMK i1 TOATOTOBKM IIPOEKTOB PELIEHUM, MPUKA30B,
NOKJIAJI0OB, AHAIUTUYECKUX CIIPABOK; IMOArOTOBKA W NPEACTABICHUE
PYKOBOJICTBY CyJia Pa3JIMYHBIX BAPUAHTOB PELICHUS MOCTABJICHHBIX
3a/1a4; NPUHATHE YYacTUs B OPraHU3allM, pPETYyJIUPOBAHUU U
KOHTPOJIE peaju3alu NPUHATHIX (PeAepabHbIX 3aKOHOB, HHBIX
HOPMAaTHBHO-IIPABOBBIX AKTOB, (hellepalIbHbIX MPOrpamM, MPUKA30B
npencenarenss denepasibHOro apOUTpaXHOro cyaa MOCKOBCKOIro
OoKkpyra, mnpukazoB Beiciiero Apoutpaxxknoro Cyna Poccuiickoi
denepanyy;  NOATOTOBKA  IMPOEKTOB  OTBETOB  HA  3aIIPOCHI
roCyJIapCTBEHHBIX OpraHoB Poccuiickoit ®enepanuu U CyOBEKTOB
Poccuiickoii ®Penepanuu, a TakxKe YUYPEKACHUM, OpraHu3aluil M
IrpaXaaH;  BEACHUE  COOTBETCTBYIOLIEIO  JIEJIONPOU3BOJCTBA;
BBIIIOJIHEHUE IIPUKA30B, PACHOPSDKEHUNA U OTAEJIBHBIX ITOPYYECHUH
HayaJlbHUKA OTJe]a OyXrajTepuu W PyKOBOJICTBA CyJlla, UCXOMAS M3
NOJIOKEHUS 00 OTAene OyXrajaTepuu; OCYILIECTBICHHE PYyKOBOJICTBA
NESTENbHOCTBIO OTJeNa OyXTanTepHH, paclpeaesieHue JOJIKHOCTHBIX
00s3aHHOCTEH MEXKJy CHEUUaTUCTaMHU OTJela M KOHTPOJb 3a HX
VCIIOJIHEHUEM, IPOBEICHUE OINEPATUBHBIX COBEIIAHUM II0 BOIIPOCAM
NEeATEIbHOCTU OTJEJIa B IIEPUOJ BPEMEHHOIO OTCYTCTBUS HadaJbHUKA
oTresnia OyXraaTe€puu; BBIIOJIHEHUE HWHBIX MOPYYEHUU HaudalbHHUKA
oTJena OyXxraiaTepuu U PyKOBOJICTBA Cy/a.

3aMecTUTEeNh HaudallbHUK OTJejla OyXTrajaTepuu JOJDKEH ObITh
YBEPEHHBIM I0JIH30BaTEIEM MEPCOHAIBHOTO KOMITbIOTEpa, 00J1a1aTh
yBepeHHbIMU HaBbikaMu paboTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mnpaBoBeiMu Oazamu «KoHcynbTaHT Ilmrocy,
«I"apanT», «Koaekcy, BnajgeTb MHOM OPIrTEXHUKOU.

CpenHeMecsiuHOE JIEHEKHOE COACpKaHHME 3aMECTHUTEINsI HadyaJlbHHKA
oTnena OyxraiaTepuu ycTaHaBiauBaeTcs B pazmepe oT 16.000 pyOaeit.

KoHKkypCc MO BKIOYEHHIO B KaJApPOBBIM PE3EPB HA 3aMEIICHHUE
yKa3aHHOM JOJKHOCTH TMpearnojaraeTcss mpoBecTd B okTaAOpe 2010
roga B denepanbHOM apOUTPaXHOM cyJe MOCKOBCKOIO OKpyra,
pacnoyiokeHHOM 1o azapecy: 127994, r. Mocksa, yn. Cene3HéBckas,
n.9. O pmare W BpEMEHH TMPOBEICHUS KOHKypCca TIpaKIaHaM,



JOMYIIEHHBIM K y4acCTHIO B KOHKYpce, OyJIeT COOOIIEHO HE MO3/Hee,
yeM 3a 15 nuei.

Ouenka  kaHaugaToB  OyJaeT  NOPOBOAUTHCS HA  OCHOBAHUU
IIpeJICTaBICHHBIX MU JTIOKYMEHTOB 5 WHJIUBUIYJTBHOTO
coOece10BaHus.

KonTakTubiii Tenegon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIEKTPOHHAas no4yrta: info@fasmo.arbitr.ru.

04 aBrycra 2010 1.
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