JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue BAKAHTHOM 10JIKHOCTH
KOHCYJIbTAHTA OT/1eJIa KAJAPOB U IrOCYIaPCTBEHHOM CJIYKObI
DenepajbHOr0 apoOUTPANKHOIO cyaa MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 uronga 2004 roma
No 79-03 «O rocynapcTBeHHOM Tpa)KJaHCKOM ciiy»k0e Poccuiickoi
denepanuny DeaepaibHbIM apOUTPaKHBIA Cy1 MOCKOBCKOTO OKpyra
OOBSBIISIET O TMPOBEJACHWU KOHKypca Ha 3aMElIEHHE BaKaHTHOMU
JOJKHOCTH KOHCYJIbTaHTAa OTJENa KaJApOB M TOCYJApPCTBEHHOMN
CITYKOBI.

[IpaBo Ha ywacTue B KOHKYpCE HMMEKT TpaxaaHe Poccuiickoun
denepauuy,  IOCTUTIIME  BO3pacTa 18 1;mer, Biaacromume
rOCyJIapCTBEHHBIM SI3BIKOM Poccuiickon denepauuu u
COOTBETCTBYIOIIME YCTAHOBJICHHBIM 3aKOHOAATEIBLCTBOM Poccuiickou
denepauuun 0 roCyJapCTBEHHOMN TPaXJIaHCKOU cityK0e
KBaTU(DUKAITMOHHBIM  TpeOOBaHUSAM K BAKaHTHOHW  JOJDKHOCTH
IrPpaXJIaHCKOM CITY>KOBI.

K yyacTuio B KOHKypce Ha JAOJKHOCTh KOHCYJIbTaHTa OT/AENIa KaJpOB
U FOCYJapCTBEHHOM CIy>KOBbI JIOMYyCKAIOTCS JIUIla, UMEIOIIUE BBICIIEE
podecCuoHaTBHOE oOpa3zoBaHue 1o CHENHAITBHOCTH
CIOPUCIIPYJICHIIMS» U CTaX TPAKIAHCKOM CITyKObl (TOCyAapCTBEHHON
CJTy>KObl MHBIX BUJIOB) HE MEHEE ABYX JIET WM HE MEHEE YEThIPEX JIET
cTaka pabOThI MO CHEIHATIBHOCTH.

I'paxmanun  Poccuiickorn  @enepaunu, U3bSABUBIIMKA  KEJIAHUE
y4acTBOBaTb B  KOHKypce, Impencrasiasier B DenepanbHbi
apOUTpaxHbIil cyn MOCKOBCKOTO OKpyra:



a) TUYHOE 3asBJICHHUC;

0) COOCTBEHHOPYYHO 3aIOJHEHHYIO M TOJNUCAHHYI0 aHKeTy, (opma
KOTOPOM yTBEpXkIeHa pacnopsbkeHreM I[IpaBurenscrBa Poccuiickou
Oeneparun ot 26 masa 2005 roma Ne 667-p, ¢ mpUIIOXKEHUEM
dboTtorpaduu;

B) KONWIO TMAacrnopra WIM 3aMEHSIOUIEr0 €ero  JOKyMeHTa
(COOTBETCTBYIOUINI TOKYMEHT MPEABABISACTCS JUYHO MO TPUOBITUN
Ha KOHKYPC);

I') JTOKYMEHTBI, TIOJTBEPKIAIOIINE HE0OX0uMOe NMPodhecCHOHAIBHOE
oOpa3oBaHue, CTaX PadOThl U KBAUTHU(PUKAIIUIO:

- KOINHUIO TPYJOBOM KHIKKH (32 HCKIIOUYEHHEM CIIydaeB, Korja
ciy>keOHas (Tpya0Basi) JeATeIbHOCTh OCYIIECTBIISECTCS BIIEPBHIC) WU
UHBIE JOKYMEHTBI, TOATBEPXKAAOIIUE TPYAOBYIO (CIIy>KEOHYIO)
NESATETLHOCTh TPaKJAaHWHA, 3aBEPEHHBIC KaJIPOBBIMH CIyKOaMu IO
MecTy paboThl (CIy>kKObI), HepaOOTalIMe TpaKIaHe MPEICTABISIOT
Tak)Ke MOJJIMHHUK TPYJI0BON KHIKKHU;

- KOMTUU JJOKYMEHTOB O Mpo¢deCcCUOHATTbHOM 00pa30BaHKM, a TaK¥Ke 10
KEJIAHUI0 TpaxKJaHWHA — O JOMOJHUTEIbHOM MPO(hEeCCHOHAIBHOM
o0pa3oBaHWK, O NPHUCBOCHUM YYEHOW CTENEeHH, YYEHOrO 3BaHMUs,
3aBEPEHHBIC KAJPOBBIMHU CIIY>KOaMU MO MeCTy paboThI (CIIy>KOBI), a B
cllyyae TpPEJOCTaBJICHUS HE3aBEPEHHBIX KOMHUM TaKkKe MOITUHHUKU
ITUX JIOKYMEHTOB;

1) JOKyMEHT 00 OTCYyTCTBMM Yy TpaxJaHUHa 3a00JIeBaHus,
NPEMSITCTBYIOMIETO MOCTYIUICHUIO Ha TPAKIAHCKYIO CIIyKOy WM ee
npoxoxaeHuto (yudetHas ¢opma Ne 001-I'C/ly, yTBepxkacHHas
npukazoM Munsapascoupassutus Poccun ot 14.12.2009 r. Ne 984H);

e) KOIIMIO W IIOJJIMHHHUK CTPAaXOBOT'O CBUIACTCIbLCTBA 00513aTEIILHOTO
ICHCHUOHHOT'O CTPAXOBAHUA;

)K) KOIMMIO U IOJIIMHHHUK CBHACTCILCTBA O IMOCTAHOBKC Ha YUYCT B
HAJIOTOBOM OpPraHC I10 MCCTY KHUTCJILCTBA,

3) KOIIMKM W MNOJJIMHHHUKK OOKYMCHTOB BOHMHCKOI'O Yy4dc€Ta — JJIA
BOCHHOOOS3aHHBIX H JM, IOMJICKAIIUX TIPU3bIBY HaAa BOCHHYIO



CITyKO0Yy;

M) KOINHWI0O W TMOJJIMHHUK JOKyMEHTa O MpodecCHOHATbHON
MEPEINoroTOBKE, CTAKUPOBKE, MOBBIIIIEHUH KBATU(UKALINY;

K) KONMM W TOJJWHHUKH  JIOKYMEHTOB O  HarpaxkJICHUU
rOCyJapCTBEHHBIMU HATrpaJaMy, MPUCBOCHUU MOYETHBIX, BOUHCKUX U
CIICLIMAJIbHBIX 3BAaHUM, IPUCYKICHUN IOCYIApCTBEHHBIX ITPEMUM;

J'I) KOIIMIO MW IMOAJIMHHUK MCIAUMIMUHCKOIO CTpPAaxOBOI'O IIOJHCA
00513aTEIILHOTO MCIAULMHCKOI'O CTPAaXOBAHU,

M) CBEICHHUSI O CBOMX J0XOJlax, 00 MMYIIECTBE U 0053aTEIbCTBAX
UMYIIIECTBEHHOIO0 XapakTepa, a TakKe CBEJIEHUA O J0XO0JAax, 00
UMYIIECTBE U 00s3aTENbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) M HECOBEpIIEHHOJIETHMX JAeTeil  (dhopma

yTtBepkAeHa Ykazom IIpesupenra Poccuiickon @enepanuu  OT
18.05.2009 Ne 559);

H) KONUIO W TOJJIMHHUK  CBUJCTEIBCTBA O  3aKJIIOYCHUU
(pacTopxeHun) Opaka;

0) KOIIHIO Y MOJJIMHHUK CBUACTEIHCTBA O POXKICHUU peOeHKa (feTei),
HE JOCTUTIINX COBEPIICHHOJICTHUS.

['pax1aHuH HE JOIYCKAETCS K YYaCTHUIO B KOHKYPCE B CBSI3M C €rO0
HECOOTBETCTBHEM KBaTU(DUKAIIMOHHBIM TPEOOBAHMSAM K BaKaHTHOM
JOKHOCTH  TPaXJAaHCKOM  CIyXObl, a TakKe B CBSI3HM C
OTPpaHUYECHHSIMH, YCTAHOBIICHHBIMUA 3aKOHOJATEIILCTBOM Poccuiickoun
denepaniii 0 TOCYAApPCTBEHHOM  TpaXXIaHCKOW  CiIy)kOe s
MOCTYIUICHUS Ha TPaXXKJaHCKYIO CIIY>KOY U €€ TTPOX0KACHHUS.

3asiBjieHUs1 U JOKYMEHTbI NPUHUMAKTCA MO Pado4YuM JTHAM C
10.00 mo 17.00 (B maraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Ceiie3néBckas, 1.9, kao. 106.

[Tocnenuuit nens npuema J10KyMeHTOB — 03 cenTsiops 2010 roxaa.
3agBJICHUS Y IOKYMEHTBI, OCTYIMBIIME MOCJE YKa3aHHOTO CPOKA, K
PaACCMOTPEHUIO HE TPUHUMAIOTCH.



JIOJDKHOCTP  KOHCYJIBTAHTA OTHENIa KaIpOB M TOCYIapCTBEHHOU
CIy>KObl OTHOCHUTCSI K BEAYIIEH TpyIne IO0DKHOCTEH KaTeropuu
«CTIEUAATACTBDY.

B ocHOBHBIE O00S3aHHOCTM KOHCYJIbTaHTa OTIENa KaJapoB H
rOCYIapCTBEHHOM CITY>KOBI: BBIMOJHATH pa0OTy MO KOMIIJIEKTOBAHUIO
cyda  KaapamMu  TpeOyembix  mpodeccuii,  CHEIUalbHOCTEH,
KBaJgu(UKaIuy; TpuHUMaTh y4acThe B paboTe Mo moadopy, oToopy,
pPacCTaHOBKE KaJpOB; MPOBOJAUTH U3YUEHUE U aHAIU3 JOJKHOCTHOM U
npodecCuoHaTbHO-KBATU(PUKAIIMOHHOW CTPYKTYpBI ammapara cyna,
€ro CTPYKTYPHBIX MOAPA3ACICHUHN, yCTAHOBICHHON JOKYMEHTAIIUU 110
y4eTy KaJpoB, CBA3aHHOW C MPHUEMOM, IEPEBOJOM, CIIY>KEOHOW U
TPYJIOBOM JIE€SITEIBHOCTHIO M YBOJIbHEHHEM pPaOOTHUKOB armapara
CyJlia, pe3yJIbTaTOB aTTeCTAllMi paOOTHUKOB U OLICHKU UX; MPOBOJIUTH
U3YUYCHHUE U aHAIU3 JICTIOBBIX KA4Y€CTB C LIEJIbIO ONPEIeICHUS TeKyIIei
U TEPCIIEKTUBHOM MOTPEOHOCTU B KaJpax, MOATOTOBKU MPEAJIOKEHUN
M0 3aMENICHUI0 BAaKAaHTHBIX JOJDKHOCTEH M CO3JIaHMIO pe3epBa Ha
BBIJIBIDKEHUE, Y4YacTBOBaTh B HW3YUYCHUM pBIHKA TpyJa JyIs
OTpeJieNICHNs UCTOYHHUKOB YJIOBJIETBOPEHHUS MOTPEOHOCTH B Kaapax,
YCTAHOBJICHUST U TOJJCPKAHUS TMPSIMBIX CBsA3eH C y4eOHBIMU
3aBEJICHUSIMA, KOHTAaKTOB C€ cyJaMd MOCKOBCKOTO PErvoHa;
OCYIIECTBIIATH OPraHU3AIMIO U 00ECIIEYNBATh MPOBEICHUE KOHKYPCOB
Ha 3aMeIICHHWE BAKaHTHBIX JODKHOCTEH TpaKJIaHCKOW CITY>KOBI;
uHPoOpMUpOBaTH PAOOTHUKOB ammapara cyjaa 00 HMEIOIMNXCs
BAaKaHCHUAX; MPUHHUMATh ydacTHE€ B pa3pabOTKe MNEPCHEKTUBHBIX U
TEKYIIMX IUIAHOB 1O TPYAY; OCYUIECTBISATH KOHTPOJIb 34
pa3MEIICHUEM ¢  PACCTAaHOBKOW  MOJIOJIBIX  CIICI[MAJIUCTOB B
COOTBETCTBUU C TOJIYYEHHON B yueOHOM 3aBefeHuu mnpodeccueit u
CHEIUATBLHOCTHIO, IPOBEACHUEM UX CTAKUPOBOK, IPUHUMAET yYacCTUE
B pa0oTe MO ajanTall BHOBb MNPUHSATHIX PAOOTHUKOB K CIYKEOHOM
NEATEIIbHOCTH; Y4YacTBOBAaThb B IMOJTOTOBKE NPEIJIOKEHUN IO
pPa3BUTHUIO ammapara cyjAa, IUJIAHUPOBAHUIO CIIYKEOHOW Kapbephl,
OOYUYEHHIO U TOBBIIICHUIO KBATU(PUKAIIUUA KAJPOB, a TAKIKE B OIICHKE
3b(pexTUBHOCTH O0O0y4YeHHMs; MPUHUMAThL Y4YacTUE€ B OpraHU3alUU
paboThl, METOAWYECKOM U  HMH(OPMALMOHHOM  OOECIEUYECHUH
aTTECTAIlMOHHOM M KOHKYpPCHOM KOMHUCCHM, OQOPMIECHUM UX
pelIeHni; aHaJu3UpPOBATh COCTOSIHUE CIY>KEOHOW U TPYAOBOM
JTUCHUIUIMHBI ¥ BBINIOJHEHUE PaOOTHUKAMU ammapara cyja IpaBuil



BHYTPEHHETO PAaCTopsI/IKa U MPaBUJI TOBEICHUS paOOTHUKOB armapara
cyJaa, IBUKEHUE KaJpOB, Y4aCTBOBATh B pa3pabOTKe MEPONPUSITUN TTO
CHIDKCHHMIO TEKYy4YeCTH M YIYUIICHHUIO CIy)XeOHOW | TpyJdoBOM
JTUCHUIUTMHBI; KOHTPOJIUPOBATH CBOEBPEMEHHOE O(DOpPMIICHHE MpUeMa
U YBOJbHEHUS paOOTHHUKOB ammapara CyJa, BblIady CIPaBOK 00 HX
HACTOAIICH U TIPOIUION TPYJIOBOW JESATEIBHOCTH, COOJI0ICHUE
MpaBWI XPaHCHUS W 3aIlOJIHEHUS] TPYJOBBIX KHHUXKEK, MOATOTOBKY
JIOKYMEHTOB [IJIsl YCTAHOBJICHUS JIbIOT M KOMIICHCAIMM, oopMIIeHUS
NMeHCcui paboOTHHWKAM ammapaTa cyJa W JApYyroil yCTaHOBJICHHOM
JOKYMEHTAllUM TI0 KajpaM, a TakKe€ BHOCHUTh COOTBETCTBYIOIIYIO
uHpopManmio B 0a3y JaHHBIX OO0 ammapare cyjaa; COCTaBJISAThH
YCTAHOBJIEHHYIO OTYETHOCTh; BECTH PEECTp PaOOTHUKOB armapara
Cy/la, B TOM YHUCJE OCYIIECTBIISITh y4€T JIMYHOTO COCTaBa KaJpOB;
OpraHU30BBIBaTh PabOTy U 0OPMIISTE HEOOXOIUMBIE TOKYMEHTHI 11O
KOMaHJIMPOBAHUIO PaOOTHUKOB CyAa; TOTOBUTh HEOOXOIUMbIE
JOKYMEHTBI IO BOIIpOCaM NEHCHOHHOTO oOecTledYeHusi pabOTHUKOB
ammapaTta cyJa, YCTaHOBJIEHHIO HepabOoTalolMM TEHCHOHEpaM CcyJa
JOIIaT K TOCYJAPCTBEHHBIM MEHCHSIM, JIBIOT W €IWHOBPEMEHHBIX
BBIILJIAT, OPraHU30BBIBATH COBMECTHO C  COOTBETCTBYIOIIUMU
opraHaMy TIOJTOTOBKY KaJapoB K paboTe B OCOOBIX YCIOBUSX;
OpraHU30BbIBAThH IIPOBEJICHUE CITYKE€OHBIX MIPOBEPOK;
OpraHU30BbIBaTh MPOBEPKY CBEICHUN O J0XO0JaX, 00 MMYIIECTBE U
00s3aTeIBLCTBAX HUMYIIECTBEHHOTO XapakTepa cyAeil U pabOTHHUKOB
anmapara cyjJa M KOHTPOJIb 32 CBOEBPEMEHHOU chadeil paboTHUKaMU
cyaa JeKiapaiuii ¥ COOTBETCTBYIOIIUX CHPABOK; COOIIOIATH PEKUM
CEKPETHOCTH M OCYLIECTBJISITh MEPOIPUATHS MO 3aIIUTE CEKPETHBIX U
CIIY’)K€OHBIX ~ CBEJEHHUW  OT  pasrJalllCHUs; OCYILIECTBIATh
MJJAHUPOBAHUE W OPTaHU3AINIO0 TPOPECCHOHAIBHOMN MEPEnOrOTOBKH,
MOBBIIICHUST KBaM(PUKAIMK U CTAKUPOBKH CyAe U pPaOOTHUKOB
amrapara cyAa; OpraHA30BbIBATh ATANTAMOHHYIO CTAXKUPOBKY BHOBB
NPUHSATBIX ~ paOOTHUKOB cyna; popadaThIBATh BOIIPOCHI
MEJIUIIMHCKOTO CTPAaxXOBaHUS JKU3HU U 370pPOBbs PAOOTHUKOB
amrapara CyJa; OCYIIECTBISATh KOHTPOJb 3a JEATEIbHOCTHIO
CIELMaIUCTa OT/AECIA.

KoHCynbTaHT OTHeNa KaapoB W TOCYIAAPCTBEHHOW CITyKOBbI JOJKEH
OBITh YBEPCHHBIM ITOJIB30BATEIIEM IEPCOHAIBHOTO KOMIIBIOTEPA,
oOnazaTh yBepeHHbIMU HaBbikaMu padbotsl ¢ Windows, Word, Excel,
Microsoft Outlook, Internet, mpaBoBeiMu O0azamu «KoHCyNIbTaHT



[Lrocy, «I"apanty, «Koaekcy, BIageTh MTHONM OPIrTEXHUKOM.

CpenHemecsdyHOE JCHEKHOE COJIEp)KaHHE KOHCYJIbTaHTa OT/Aeia
KaJIpOB U TOCYJAapCTBEHHOMN CITy>KOBl yCTaHABJIMBAETCS B pa3sMepe OT
13.000 py0neti.

KoHKypc Ha 3amenieHuMe yKa3aHHOM JOJKHOCTH MpPEAroJiaraercs
npoBectd B okTA0pe 2010 roma B denepaibHOM apOUTPaKHOM CYJIE
MOCKOBCKOrO OKpyra, pachoJIO)KeHHOM 1o azapecy: 127994,
r. Mocksa, yn. Cene3népckas, n1.9. O mare u BpeMEHHU ITPOBEICHUS
KOHKypca TpakJlaHaMm, JOMYIIEHHBIM K y4acTHIO B KOHKypce, Oyner
cOOOIIIeHO HE MOo3aHee, YeM 3a 15 mueil.

Onenka KagaugaToB  OyaeT  TPOBOAUTHCS HAa  OCHOBAaHHH
NPEACTaBICHHBIX ~ MMH  JIOKyMCEHTOB U UHIUBHUIYaTbHOTO
coOece10BaHus.

KonTakrtubiii Tenegon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxc: 8(495) 609-56-63,
3JIEKTPOHHAas no4yra: info@fasmo.arbitr.ru.

04 aBrycra 2010 r.
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