JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue BAKAHTHOM 10JIKHOCTH
HAYaJIbHMKA 0TAe/1a HH(POPMATU3ALUU
DenepajsbHOTO apOUTPAXKHOIO cya MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 uronga 2004 roma
No 79-®3 «O rocynapcTBeHHOM Tpa)KJaHCKoOM ciiy»k0e Poccuiickoi
denepanuny DeaepaibHbId apOUTPaKHBIA Cy1 MOCKOBCKOTO OKpyra
OOBSBISIET O TMPOBEJCHWU KOHKypca Ha 3aMElIEHHWE BaKaHTHOMU
JOJDKHOCTH HauyaJbHHUKA OTJea HH(POPMATU3AIIUH.

[IpaBo Ha ywacTMe€ B KOHKYpCE€ HMMEKT TpaxkaaHe Poccuiickoun
deneparnuy,  JOCTUTIIME  Bo3pacta I8  Jjier,  BJIAJCIOIINE
rOCYyIapCTBEHHBIM SI3LIKOM Poccniickoin denepauuu u
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBCTBOM Poccuiickoun
denepaunun 0 rOCyJIapCTBEHHOM TPaXXIaHCKOU ciryx0e
KBaTU(DUKAITMOHHBIM  TpeOOBaHUSAM K BAKaHTHOHW  JOJDKHOCTH
IrpaXIaHCKOM CITY>KOBI.

K vyyactuio B KOHKypce Ha JOKHOCTh HadaJbHUKA OTJeja
uHpopMaTU3alii  JIOMYyCKAIOTCA  JIMIA, HMCIONIME  BBICIIEE
npodeccuoHaabHOE 00pa3oBaHUWE W CTAX TIPAXKIAHCKON CITYyKOBI
(rocymapCTBEeHHOM CTy>KOBbI MHBIX BHIOB) HE MEHEE ABYX JIET WUIM HE
MEHEeE YeThIpeX JIET CTaxka PabOThI 0 CECIUATLHOCTH.

['paxnannn  Poccuiickorn ®Denepanuu, W3BABUBIIMKA  JKEJIAHUE
y4acTBOBaTh B  KOHKypce, mnpeacrtaBisier B DenepanbHbii
apOuTpaxkHbIil ¢y MOCKOBCKOTO OKpyTa:

a) TUYHOE 3asBJICHHUC;

0) COOCTBEHHOPYYHO 3arOJHEHHYIO W MOJIMUCAHHYIO aHKETy, (hopma
KOTOPOM yTBEpXkIE€Ha pacnopsbkeHueM I[IpaBurenscrBa Poccuiickon



Oeneparun ot 26 mas 2005 roma Ne 667-p, ¢ OpUIIOKEHUEM
dbortorpaduu;

B) KOMNHUIO IMacmopTa WIM 3aMEHSAIONIEr0 €ro  JOKyMEHTa
(COOTBETCTBYIOIIUNA JOKYMEHT MPEABSBISIETCA JIMYHO MO MPUOBITUU
Ha KOHKYPC);

I') JOKYMEHTBI, TOATBEPKIAIOIINE HEOOX0IMMOe NMPOo(HEeCCHOHAIBHOE
oOpa3oBaHue, CTaX PadOThl U KBATH(UKAIIUIO:

- KOMHIO TPYJAOBOM KHHUXXKHM (3a HCKJIIOUEHHUEM CJIydaeB, KOrIja
cnykeOHas (TpyaoBasi) AeATeIbHOCTh OCYIIECTBIISCTCS BIIEPBBIC) MIIH
WHBIE JIOKYMEHTBHI, MOJATBEPKAAIOMKNE TPYAOBYIO (CIy>KEOHYIO)
NEATEIbHOCTh TPaKIaHWHA, 3aBEPCHHBIC KAJPOBLIMU CIyKO0aMU IO
MecTy paboThl (CIykObI), HepaOOTarIMe TpaKIaHe IMPEICTABISIOT
TaKXe MOUTMHHUK TPYA0BOM KHIKKH;

- KOIIUM JOKYMEHTOB 0 TTpo(eCCUOHATBLHOM 00pa30BaHUU, a TAKXKE 10
KEJTAHUIO TPpaKJaHWHA — O JOMOJHUTEIBHOM MPO(EeCCHOHATIBHOM
oOpa3oBaHWHU, O MPUCBOCHUM YYECHOW CTENEHU, YYCHOTO 3BaHMS,
3aBEPECHHBIC KAJIPOBBIMU CIIY>KOaMH MO MECTy pabOThI (CIIy>KObI), a B
cllydyae TPEJIOCTaBJICHUS HE3aBEPEHHBIX KOMHM TaKXe TOJJIWHHHUKU
ATUX JOKYMEHTOB;

1) JOKyMEHT 00 OTCYyTCTBHM Yy TpaxaaHWHa 3a00JIeBaHUA,
MPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPAXKIAHCKYIO CIYXOy WUl ee
npoxoxjaenuto (yuetHas ¢opma Ne 001-I'Cly, yrtBepxaeHHas
npukazoM MunzapascoupazButust Poccun ot 14.12.2009 r. Ne 984h);

€) KOMWIO U TMOJUIMHHUK CTPAaXOBOTO CBUETEILCTBA 0053aTEIBLHOIO
MEHCUOHHOTO CTPAaXOBAHUS;

)K) KOIMMIO MU IIOJJIMHHHUK CBHACTCILCTBA O IMOCTAHOBKC Ha Y4UYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

3) KONMMM W TOMJWHHUKKA JOKYMEHTOB BOMHCKOIO yd4eTa — s
BOCHHOOOSI3aHHBIX W JIMI], TMOJJEXKAIIUX MPU3bIBY Ha BOCHHYIO
CITykO0Yy;

M) KOMWIO U TOJJUHHUK JOKyMEHTa O MpodhecCHOHAIBHON
MEPEIoroOTOBKE, CTAKUPOBKE, MOBBIINIEHUN KBATU(UKALINY;



K) KONMM W NOMJIMHHUKA JOKYMEHTOB O  HarpaxIeHUu
rOCYIapCTBEHHBIMU HArpajamu, IIPUCBOCHUU ITOYETHBIX, BOUHCKUX U
CIIEHMAIbHBIX 3BaHUM, PUCYKICHUU TOCYIApCTBEHHBIX ITPEMMUI;

J) KONMMIO W TOJJIMHHUK MEIUIIMHCKOTO CTPaxOBOro IIOJIHMCa
00s13aTE€JIbHOTO MEJAUIIMHCKOTO CTPaXOBaHUS;

M) CBEICHHUS O CBOHMX J0XOJax, 00 MMYIIECTBE W 00s3aTeIbCTBAX
UMYIIECTBEHHOTO0 XapaKTepa, a TakKe CBEIEHUA O J0XO0/ax, 00
UMYILECTBE U 0053aTE€IbCTBAX HMMYUIECTBEHHOTO XapakTepa CBOHUX
cynpyru (cympyra) W HECOBEpIICHHOJIETHUX Jnererl  ((popma
yrtBepkAeHa YkazoMm IIpesugenra Poccuiickonn @enepanuud 0T
18.05.2009 Ne 559);

H) KONHUI H TOJJIMHHUK  CBUJCTEILCTBA O  3aKIIOYCHUU
(pacTtopkeHun) Opaka;

0) KOTIHIO U TOJUIMHHUK CBUAETEILCTBA O POXKJICHUU peOeHKa (aeTeit),
HE JJOCTUTIITUX COBEPIICHHOJICTHS.

['paxnaHnH HE HOMYCKAETCS K y4aCTHUIO B KOHKYPCE B CBSA3U C €rO
HECOOTBETCTBHEM KBaTM(PUKAIIMOHHBIM TPEOOBaHUSM K BaKaHTHOMU
JNOJDKHOCTH — TPaKJAHCKOM  CIIyxkObl, a Takke B CBS3H C
OTPAHUYECHUSIMHU, YCTAHOBJIECHHBIMU 3aKOHOJIATENLCTBOM Poccuiickoi
denepaui 0 TOCYAApPCTBEHHOM  TpaXJaHCKOW  Ciy»k0e  aJis
MOCTYIUICHHS Ha TPAXKJAHCKYIO CIIY>KO0Y U €€ TIPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTBHI NPUHUMAKTCA MO PadoYuM JTHAM C
10.00 no 17.00 (B maraumy c¢ 10.00 mo 16.00) mo anpecy:
127994, r. MockBa, yJa. Cejsie3néBckas, 1.9, kao. 106.

[locnenuunii nens mpuema 10KyMeHTOB — 03 cenTs0pst 2010 roaa.
3asBieHUS U IOKYMEHTBI, TOCTYUBIINE MTOCJE YKA3aHHOTO CPOKa, K
PacCMOTPEHUIO HE IPUHUMAIOTCSI.

JIOJDKHOCTh  HauvallbHUKA oOTlesla HUHGOpPMATU3alMU OTHOCUTCS K
BEAYIIECH IPYNIIE TOJKHOCTEN KATETOPUH «PYKOBOJIUTEIN.



B ocHOBHBIE OO0S3aHHOCTM HadaJbHUKA OTAENa HHGOpPMATU3ALMU
BXOJUT: oOpraHu3ainus paOoThl OTAeNa B I1EJIOM W YIPaBICHUE
NESATETLHOCThI0  PA0OTHUKOB  OTHAENa B COOTBETCTBUU  C
pacrpeieficHueM 00s3aHHOCTEW B OTEIIE; OCYIIECTBICHUE KOHTPOJIS
3a KaQ4ECTBOM BBINOJIHEHUS MOPYYEHUN U TPYIAOBOM AUCHUILUINHOM;
pacnpeneseHue NOCTYIAIINUX B OTAEN MOPYUYECHUN U KOHTPOJIb 34 UX
VCTIIOJITHEHUEM; PEIIEHUE BOIIPOCOB BHYTPEHHETO B3aMMOICUCTBUSA
COTPYAHUKOB OTZAEJA; BU3UPOBAHUE JTOKYMEHTOB, MOArOTOBIIEHHBIX
paboTHUKaMHM OT/AENa; aHaliu3 paboThl OTAela W KaXIoro
COTPYJIHMKA;, pa3paboTka Mep MO COBEPIICHCTBOBAHUIO pPalOOThI
OTIeNia; OpraHu3alus TOBBINICHUS KBaTuuKamuu pPabOTHUKOB
OTAECNAa W COBEPLICHCTBOBAHUSA WX HABBIKOB 10 BBIITOJHEHUIO
JTOJDKHOCTHBIX ~ O0SI3aHHOCTEM; BBICTYIUIEHHE C JOKJIaJoM Ha
3acemanusix llpesumuyma @DeaepalbHOr0 apOUTPAKHOTO Cyjna
MOCKOBCKOrO OKpyra M MHBIX COBELIAHUSAX, IIPOBOJIUMBIX B CYJIE, IO
BOIIPOCaM, TMOATOTOBIIEHHBIM B  OTHAEJE; NPEACTABICHUE IO
IIOPYUYEHUIO TIPEACenaTesisd CyJa UHTEPECOB CyAa B IOCYIapCTBEHHBIX
OpraHax; BBITOJIHEHUE MOPYyYEHU N PYKOBOJCTBA Cyna;
npodeccuoHaibHas MEepPernoAroToBKa, MOBBIIICHUE KBATU(PUKAIIUA U
CTAXKUPOBKA B IIOPAAKE, YCTAHOBIIEHHOM 3aKOHOAATEILCTBOM
Poccurickon denepanumu.

Havanpamk oTaena wuHGOpMATH3aIMHM JOHKEH OBITh YBEPECHHBIM
MOJIb30BaTEIeM MEPCOHAIBHOTO KOMIBIOTEPa, 001aaTh YBEPEHHBIMU
HaBblkaMu padoTel ¢ Windows, Word, Excel, Microsoft Outlook,
Internet, mpaBoBeiMH 0azamu «Koncynerant Ilmrocy, «["apanTy,
«Koaekcy, BnageTb MHOM OPIrTEXHUKOM.

CpenneMecsiuHOE  JCHEKHOE COJEpKaHME HadallbHMKA OTela
nH(popMaTH3aIMK ycTaHaBIUBaeTcs B pasmepe oT 16.000 pyoeii.

Konkypc Ha 3aMelieHHE YKAa3aHHOW JOJDKHOCTH MPEANOJIaracTcs
npoBecTd B okTA0pe 2010 romga B deaepanbHOM apOUTPAKHOM CyJIe
MOCKOBCKOTO OKpyra, pacmojoXkEeHHOM 1o anpecy: 127994,
r. Mockgsa, yi. Cene3néBckas, 4.9. O nare u BpeMEHH NPOBEACHUS
KOHKypca TpakJilaHaM, JIOMYILEHHbIM K y4acTHIO B KOHKypce, OyaeT
COOOIIIEHO HE MO3/IHEeE, ueM 3a 15 nHel.



Ouenka  kaHaugaToB  OyJaeT  NHPOBOAUTHCS HAa  OCHOBAaHUU
MIpeJICTaBICHHBIX MU JTIOKYMEHTOB 5 HMHJIUBUIYJTBHOTO
coOece10BaHus.

KonTakrubiii Tenegon: 8(495) 609-57-96, 609-57-97, 609-57-95
Paxc: 8(495) 609-56-63,
3JIEKTPOHHAas no4yrta: info@fasmo.arbitr.ru.
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