JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue BAKAHTHOM 10JIKHOCTH
CICHHAJTHUCTA OTAEJIA KAAPOB U IOCYAAPCTBEHHOM CIYKObI
DenepajbHOT0 apOUTPANKHOIO cy1a MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 uronga 2004 roma
No 79-03 «O rocynapcTBeHHOM Tpa)KJaHCKOM ciiy»k0e Poccuiickoi
denepanuny DeaepaibHbIM apOUTPaKHBIA Cy1 MOCKOBCKOTO OKpyra
OOBSBIISIET O TMPOBEJACHWU KOHKypca Ha 3aMElIEHHE BaKaHTHOMU
JOJKHOCTH  CHENUAIIMCTa OTAEeNa KaApoB M TOCYJapCTBEHHOM
CITYKOBI.

[IpaBo HaA yyacTue B KOHKYpCE HMMEKT TpaxaaHe Poccuiickoun
denepauuy,  JIOCTUTIIME  BO3pacra 18 1;mer, Biaaeromume
rOCyJIapCTBEHHBIM SI3BLIKOM Poccuiickon denepauuu u
COOTBETCTBYIOIIME YCTAHOBJICHHBIM 3aKOHOAATEIBLCTBOM Poccuiickou
denepauuun 0 roCyJapCTBEHHOMN TPaXJaHCKOU ciryk0e
KBaTU(DUKAITMOHHBIM  TpeOOBaHUSAM K BaKaHTHOHW  JOJDKHOCTH
IrpaXJIaHCKOM CITYKOBI.

K yyacTuio B KOHKypce Ha JOJIKHOCTh CHEIHAINCTA OTENa KaJapoB U
TOCYJaPCTBEHHOU CITYKOBI JIOMYCKAIOTCS JIMIIA, MUMEIOIINE BBICIIICE
npodeccuoHaabHOe 00pa3oBaHWE IO OJHOW W3 CIEIMaIbHOCTEH;
CIOPUCTIPYACHIIMSY, YIPABICHUE TEPCOHAIIOM, TOCYIapCTBEHHOE W
MYHUIIAITAIBHOE YITpaBJIeHUE.

TpebGoBanus Kk CTaxXy rocyJlIapCTBEHHOM TPaKIaHCKOM CITy>KObI st
3aMEIIeHUsT  JOJDKHOCTH — CIeNHaNMCcTa  OTHaelia  KaapoB U
rOCYJapCTBEHHOMU CITY>KOBI HE TIPEAbIBISIOTCS.

I'paxnannn  Poccuiickori ®denepanuu, U3BABUBIIMKA  JKEJIAHUE
y4acTBOBAaTb B  KOHKypce, npexacrasisier B DenepanbHbIid
apOuTpakHbIN Cy]1 MOCKOBCKOIO OKpyTa:



a) JUYHOE 3asBJICHUE;

0) COOCTBEHHOPYYHO 3aIlOJHEHHYIO W MOJIMUCAHHYIO aHKETy, (opma
KOTOPOM yTBEpXkJIE€Ha pacnopsbkeHneM l[IpaBurtenscrBa Poccuiickou
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ TpUIIOKEHUEM
dboTorpaduu;

B) KOMNHUIO TMacmopTa WIM 3aMEHAIONIET0 €ro  JOKyMEHTa
(COOTBETCTBYIONIUN TOKYMEHT MPEIBABISACTCS JUYHO MO MPHUOBITUU
Ha KOHKYPC);

I') JOKYMEHTBI, TOATBEPKIAIOIINE HEOOX0IMMOe MPOo(HEeCCHOHAIBHOE
oOpa3oBaHMe, CTaX PadOThl U KBATH(UKAIIUIO:

- KOIMWIO TPYJAOBOM KHHXXKHM (3a HCKJIIOUEHHUEM CJIydaeB, KOrIja
cnykeOHas (TpyaoBasi) JeATeIbHOCTh OCYIIIECTBIISCTCS BIICPBBIC) MIIH
WHBIC JIOKYMEHTBHI, MOJATBEPKAAIOMKNE TPYAOBYIO (CIy>KEOHYIO)
NEATEIbHOCTh TPaKIaHWHA, 3aBEPECHHBIC KaJPOBLIMU CIyKO0aMU IO
MecTy paboThl (CIykObI), HepaOOTarIMe TPaKIaHEe IMPEICTABISIOT
TaKke MOUTMHHUK TPYAOBOM KHMKKH;

- KOIIUM JIOKYMEHTOB 0 TPOo(eCCUOHATBLHOM 00pa30BaHUMU, a TAKXKE 10
KEJTAHUIO TPpaKJaHWHA — O JOMOJHUTEIBHOM MPO(HEeCCHOHATIBHOM
oOpa3oBaHWHU, O TMPUCBOCHUM YYEHOW CTENEHU, YYCHOTO 3BaHMS,
3aBEPEHHBIC KAJPOBBIMU CIIY>KOaMH MO MECTy pabOThI (CIIy>KObI), a B
cllyyae TPEJIOCTaBJIICHUS HE3aBEPEHHBIX KOMHM TaKXe MOJJIWHHHUKU
ITUX JIOKYMEHTOB,;

n) JOKyMEHT 00 OTCYyTCTBHM Yy TpaxaaHWHa 3a00JIeBaHUA,
NPENSTCTBYIOMIETO MOCTYIUICHUIO Ha TPAXKIAHCKYIO CIYXOy WUIu ee
npoxoxaenuto (yuetHas ¢opma Ne 001-I'Cly, yrtBepxaeHHas
npukazoM MunzapasconpazButusi Poccun ot 14.12.2009 r. Ne 984n);

€) KOMWIO U TMOJUIMHHUK CTPAaXOBOTO CBUETEIHCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

)K) KOIMMIO W IIOJIIMHHHUK CBHACTCILCTBA O IMOCTAHOBKC Ha Y4UYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,



3) KONMHMM W TIOJJWHHHUKHA JOKYMEHTOB BOMHCKOIO yd4eTa — JJis
BOGHHOOOSI3aHHBIX W JIMI], TOJJIEXKAIIUX TMPU3bIBY Ha BOCHHYIO
CITyk0y;

M) KONUIO U TOJJIMHHUK JIOKYMEHTa O HpodeCcCHOHATBHON
NEePENnoAroTOBKE, CTAXKUPOBKE, MOBBIIICHUN KBAUTU(PUKAIIIY;

K) KONMM W TNOMJIMHHUKA JOKYMEHTOB O  HarpaXxIcHUU
rOCYIapCTBEHHBIMU HArpaaamu, IIPUCBOCHUU ITOYETHBIX, BOUHCKUX U
CIICHIMAIBHBIX 3BaHUU, PUCYKICHUU TOCYIAPCTBEHHBIX ITPEMMUI;

J) KOMMIO W TOJJIMHHUK MEIUIIMHCKOTO CTPaxOBOr0 IIOJIHMCA
00s13aT€JIbHOTO MEAUIIMHCKOTO CTPaXOBaHUS;

M) CBEACHHUS O CBOMX J0XOJax, 00 MMYIIECTBE W 00s3aTeIbCTBAX
UMYIIECTBEHHOIO0 XapakTepa, a TakKe CBEJIEHUs O J0X0/ax, 00
UMYIIECTBE M 0053aTE€NbCTBAX HMMYUIECTBEHHOTO XapakTepa CBOHUX
cynpyru (cympyra) W HECOBEpIICHHOJIETHUX Jnererl  ((popma
yrBepxkaeHa YkazoMm IIpesugenra Poccuiickonn @enepamuud 0T
18.05.2009 Ne 559);

H) KONUI W TOJJIMHHUK  CBUJCTEILCTBA O  3aKIIOYCHUU
(pacTtop>xkeHumn) Opaka;

0) KOTHUIO U MOJUIMHHUK CBUAETEILCTBA O POXKJICHUU peOeHKa (AeTeit),
HE JOCTUTIINX COBEPIICHHOJICTHUS.

['paxxnaHvH HE AOMYCKAETCS K y4aCTHUIO B KOHKYPCE B CBSA3U C €rO
HECOOTBETCTBHEM KBaTM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMU
JNOJDKHOCTH  TPAKJAHCKOM  CIIykObl, a Takke B CBS3H C
OTPAHUYECHUSIMHU, YCTAHOBJIECHHBIMU 3aKOHOJIATENLCTBOM Poccuiickoi
denepaniii 0 TOCYJAPCTBEHHOW TPAXJAHCKOW  CIy»KOe ISt
MOCTYIUJICHUS HA TPAXKIAHCKYIO CITYKO0Y U €€ TTPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTHI NPUHUMAKTCA MO PadoYuM JTHAM C
10.00 mo 17.00 (B8 maraumy c¢ 10.00 mo 16.00) mo anpecy:
127994, r. MockBa, yia. Cesie3néBckas, 1.9, kao. 106.

[locnenuunii nens mpuema 10KyMeHTOB — 03 cenTs0pst 2010 roaa.



3asBIICHUS U IOKYMEHTBI, TOCTYIMBIIHUE MTOCIE YKa3aHHOTO CPOKa, K
PaCCMOTPEHUIO HE TPUHUMAIOTCS.

JIOJIDKHOCTh  CIIeManucTa  OTHAeNla KaapoB H TOCYJapCTBEHHOM
CIIy’KObl OTHOCHUTCSI K CTaplieil TpyIIe AOKHOCTEN KaTeropuu
«CTEUUAATACTBDY.

B ocCHOBHBIE 0053aHHOCTH CIEIMAIUCTA OT/AENAa KaJapoB U
rOCYJIapCTBEHHOM CIIY>KObI BXOJUT: BEJECHHUE peecTpa paOOTHUKOB
amrapara cyJa, B TOM YHCJIE Y4YeT JIMYHOIO COCTaBa KaJpoB B
COOTBETCTBUU C YHUDUIIMPOBAHHBIMU (hOpMaMU TIEPBUYHON yUETHOU
JOKYMEHTallMM, KakK Ha »JJICKTPOHHBIX HOCHUTENSX, TaK M Ha
OYMaXHBIX; OoopMIIEHHE TPOECKTOB MPHKA30B U PACTIOPSIKCHHM 10
npueMy, MEpeBOAY W YBOJBHEHHIO pPaOOTHUKOB ammapara cyja B
COOTBETCTBUU C 3aKOHOAATEIBCTBOM O TOCYAapCTBEHHOH CIIyKOe,
TPYJIOBBIM  3aKOHOJATEIHCTBOM, IIOJOKCHHSAMHU, TIPUKA3aMH M
pactiopsbkeHussmu  IIpeacemarens cyma, a  Takke  JIPYTYIO
YCTAHOBJICHHYIO JOKYMEHTAIMIO MO0 KajapaM; (QopMHUpOBaHHE U
BEJICHUE JIMYHBIX JieJd pabOTHUKOB ammapara cyJa, HOJArOTOBKa
HEOOXOIUMBIX MATEpUAJIOB JUIsl aTTECTAIMOHHOM U KOHKYpPCHOMU
KOMUCCHI; 3aloJIHEHUE, YYET W XPAHEHHE TPYIOBBIX KHUXKEK,
MOJCYET CTa)ka TOCYyJapCTBEHHON CIYy»KObl, BblJjaya CIPABOK O
HACTOSIIIIEH W TIPOIUION TPYJIOBOM JEATEIBHOCTH PaOOTHUKOB
anmapata cyJa; BHeceHHe WHGOpPMAIMM O KOJMYECTBEHHOM,
Ka4eCTBEHHOM COCTaBe Pa0OTHMKOB CyJla M MX JBM)KEHMH B 0a3zy
JAHHBIX O KaJpOBOM COCTaBE CyJ/a, BEJACHUE YyueTa MPeOCTaBICHUS
OTITYCKOB pa0OTHUKAM arapara CcyJa, OCyIIeCTBICHUE KOHTPOJS 3a
coomoeHueM  TpaduKka  €XKErogHbIX  OTIYCKOB;,  MOJATOTOBKA
JOKYMEHTOB MO MCTCYCHUH YCTAHOBJIEHHBIX CPOKOB TEKYIIErO
XpaHeHUsT K CcJadye Ha XpaHEHHWE B AapXUB; COCTaBJICHUE
YCTAHOBJICHHOW OTYETHOCTH; O(OpPMIJICHHWE U BEJIEHUE JUYHBIX eI
pPaOOTHUKOB ammapara Cy/a; OCYIIECTBICHHE KOHTPOJISA 3a CPOKaMH
IIPOXOKICHUS UCTIBITAHKS BHOBB IIPUHATHIMUA paOOTHHUKAMHU arlmapara
cyna; opopMIIeHHE TIPOCKTOB CITY>KEOHBIX KOHTPAKTOB, JOIKHOCTHBIX
periiaMeHToB;  opopmMieHHME M y4eT JIMCTKOB  BPEMEHHOMU
HETPYJIOCIIOCOOHOCTH; BeAeHUE Tabenss ydera pabodyero BpEMEHU
PaOOTHUKOB OTJIeJIa M OCYIIECTBIIATh CBEPKY Tabesen ydyera padouero
BPEMEHH, MPEJICTABIAEMBIX CTPYKTYPHBIMH MOJIpa3/IeICHUSIMM;



Cnenuanuct oTAeNna KaApoB W TOCYJAPCTBEHHOM CIIY»KObI JTOJKEH
OBITh YBEPEHHBIM IIOJH30BATENIEM MEPCOHAIBHOTO KOMIIBIOTEPA,
o0nazaTh yBepeHHbIMU HaBbikaMu paboTsl ¢ Windows, Word, Excel,
Microsoft Outlook, Internet, mpaBoBeiMu O0azamu «KoHCyNIbTaHT
[Lmrocy, «I'apanty, «Koaekcy, BnaaeTb NHOM OPrTE€XHUKOU.

CpenHeMeCSYHOe JICHE)KHOE COJICp)KaHHME CICIHAINCTa  OTICIa

KaJIpOB U TOCYJAapCTBEHHOM CITy>KObl YCTaHABJIMBAETCA B pa3Mepe OT
9.000 pyOmet.

Konkypc Ha 3aMelieHHEe YKAa3aHHOW JOJDKHOCTH MPEANOJIaracTcs
npoBecTd B okTsa0pe 2010 romga B deaepanbHoM apOUTPaKHOM CyIe
MOCKOBCKOTrO OKpyra, pacmoJIO)KEHHOM 1o azapecy: 127994,
r. Mockgsa, yi. Cene3néBckas, A.9. O nare u BpeMEHH IPOBEACHUS
KOHKYypca TpakJlaHaMm, JOMYIIEHHbIM K y4acTHIO B KOHKypce, Oyner
COOOIIEHO HE MOo3AHEE, YeM 3a 15 nHel.

OneHka  KaHAWAATOB  OyJIeT  MPOBOAUTHCI HA  OCHOBAaHUHU
IIPEJICTaBICHHBIX MU JTOKYMEHTOB u WHIUBUY aJIbHOTO
coOece10BaHus.

Konrakthubiii Tesiedon: 8(495) 609-57-96, 609-57-97, 609-57-95
daxkc: 8(495) 609-56-63,
JIeKTpoOHHAas mouTa: info@fasmo.arbitr.ru.

04 aBrycra 2010 1.


mailto:info@fasmo.arbitr.ru

