NHOOPMALIUA
0 KOHKYpCe HA 3aMellleHre BAKAHTHOM 10JIKHOCTH
3aMeCTHUTeIsl HaYaJbHUKA 0T/1eJ1a OyXrajJTepuu
@enepanbHOro apouTpaKHOro cyaa MoCKOBCKOI0 OKpyra

B coorBerctBUM ¢ DenepanbHbiM 3akoHOM OT 27 urona 2004 rona
No 79-03 «O rocynapcTBeHHON TrpaxaaHckoi ciyx0e Poccuiickoit
Oenepanuny DenepanbHblid apOUTpakHbIN Cy1 MOCKOBCKOTO OKpyra
OOBABIISIET O TPOBEACHUM KOHKYpCca Ha 3aMEIICHUE BaKaHTHOM
JOJDKHOCTH 3aMECTUTENIS HadaJIbHUKA OT/AeNa OyXTaaTepuu.

IIpaBo Ha ywacTMe B KOHKYpCE HUMEIOT TrpaxkaaHe Poccuiickon
@deneparnuu,  JOCTUTIIME  Bo3pacta 18  jer,  BiaAcrolue
rOCYy1apCTBEHHBIM A3BIKOM Poccuitckon denepaunun 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOJATENBCTBOM Poccuiickon
denepauuu 0 roCyJIapCTBEHHOMN TPaXIaHCKOU CITyX0e
KBaTU(PUKAITMOHHBIM  TpeOOBaHUSAM K BAKAaHTHOH  JOJDKHOCTH
IPpaXTaHCKOM CITY>KOBI.

K ydacTuio B KOHKypce Ha JOJDKHOCTh 3aMECTHTENsl HadallbHHKA
ornena OyxraJTepuu JONMYCKAalOTCAd JIMIA, WMEIONIME BBICIIEE
npodeccroHaibHOe 00pa30BaHHWE M CTAXK TPAKIAHCKOU CITYKOBI HE
MEHEE BYX JIET WM HE MEHee YEThIPeX JIeT CTaka padoThl IIO
CIEIUaTbHOCTH.

I'paxxmanun  Poccuiickorn  @enepauunu, U3bSIBUBIIMKA  KEIIAHUE
y4acTBOBaTb B  KOHKypce, Ipencrasisier B DenepanbHbii
apOuTpaxkubiii cya MOCKOBCKOTO OKpyra:

a) JIMYHOE 3asIBJICHUE;

0) COOCTBEHHOPYUYHO 3aIOJHEHHYIO M MOJINUCAHHYIO aHKETy, (hopMma
KOTOpOW yTBEpxkIeHa pacnopsbkeHueMm l[IpaBurtensctBa Poccuiickoi
Oeneparuu ot 26 mas 2005 roma Ne 667-p, ¢ OpuIOKEHHEM

dboTorpaduu;

B) aBTOOMOTpaduio;



r) KONMIO TaclopTa WM 3aMEHSIONIETO €ro  JOKyMeHTa
(COOTBETCTBYIOUIMN JOKYMEHT MPEIBSIBIACTCS JIMYHO MO MPUOBITHH
Ha KOHKYPC);

1) TOKYMEHTBI, MOJATBEPKAAIONINEe HE0OX0AMOe MpOoecCUOHATBHOE
o0pa3oBaHKE, CTaK pabOTHI U KBAIU(PHUKAIIHUIO:

- KONHUIO TPYJIOBOM KHHXKH (32 MCKJIIOYEHHUEM CIIydaeB, KOIJa
ciy>keOHas (TpyaoBasi) AEATEIbHOCTh OCYILECTBISETCS BIEPBbIC) WU
WHBIC JIOKYMEHTBI, MOJATBEPKAAIONINE TPYAOBYIO0 (CIIy>KEOHYIO)
NEeSATEILHOCTh TPaXXJaHWHA, 3aBEPEHHBIC KAJAPOBBIMU CIIY>KO0aMU TIO
MeCTy paboThl (CIIy»KObI), HepaOOTaIOIIMEe TPaXKJaHE IMPEACTABIISIOT
TaK)Xe TOJIJTMHHUK TPYI0OBON KHIKKU;

- KOTIUHU JOKYMEHTOB O TPodeCcCHoHaTLHOM 00pa30BaHuH, a TAKXKe 10
KETAaHUIO TpaXKJIaHWHA — O JIOMOJHHUTEIHBHOM MPOQECCHOHATHEHOM
oOpa3oBaHUW, O TPUCBOCHHWU YYCHOW CTENCHHM, yYEHOTO 3BaHMA,
3aBEPEHHBIC KAJPOBBIMH CIIY>KOaMU MO MECTy palOoThl (CIy>kObI), a B
Cllydae TIPEJIOCTaBIICHHS HE3aBEPECHHBIX KOIMUK TaKKe IO THHHUKH
ATUX JIOKYMEHTOB;

€) JIOKYMEHT 00 OTCYTCTBUM Yy TpaXXJaHWHAa 3a00JeBaHMUs,
MPENSATCTBYIOUIETO MOCTYIUIEHUIO HAa TPaXXJAHCKYIO CIYyKOy WM ee
npoxoxaeHuto (yuetHas d¢opma Ne 001-I'C/y, yTBepxkaeHHas
npukazoM Munzapasconpassutus Poccun ot 14.12.2009 r. Ne 984n);

)K) KOIIMKO U IIOAJIMHHUK CTPAXOBOI'0 CBHACTCILCTBA 00513aTEIHHOTO
IICHCUOHHOI'O CTPAXOBAHUSA,

3) KOIIMIO W IIOJIMHHHUK CBHACTCIILCTBA O IIOCTAHOBKC Ha YUYCT B
HaJIOTOBOM OPIraHC I10O MECTY KUTCJILCTBA,

M) KONMMU W TIOJJIMHHUKK JOKYMEHTOB BOHMHCKOIO y4eTa — IS
BOGHHOO651321HHBIX n Jh, I[DONICKAIIUX IIPHU3bIBY HA BOCHHYIO
CIyXO0Y;

K) KONHWIO W TOJJWHHUK JOKyMEHTa O MpodeccroHaTbHOM
MEePENOJIrOTOBKE, CTAXKUPOBKE, MOBBIINIEHUH KBaTU(UKAIINY;

J) KOMUM W TOMJIUHHUKH  JIOKYMEHTOB O  HarpaxJICHUU
FOCYJIapCTBEHHBIMU HArpajiaMu, IPUCBOCHUU MMOYETHBIX, BOUHCKUX U



CIICIIMAIIBHBIX 3BAaHUM, TPUCYKICHUN I'OCYIAPCTBEHHBIX ITPEMUM;

M) KOIIMIO W IOAJIMHHHUK MCIAHMIHMHCKOI'O CTPaxoBOIr'o IIOJIHMCA
0053aTEJILHOTO MCIUIIUHCKOI'O CTPAaXOBAHU,

H) CBEJCHUS O CBOUX J10X0JaX, 00 MMYIIECTBE M 00s3aTEIbCTBaX
MMYIIIECTBEHHOTO XapakTepa, a TaKXe CBEJIEHUS O J10X0lax, 00
UMYIIECTBE M 0053aTelIbCTBAX HMMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) W  HECOBEpILICHHOJIETHUX Jnererl  ((popma

ytBepxkacHa YkazoMm IIpesupenta Poccuiickonn ®denepauuu oOT
18.05.2009 Ne 559);

0) KOMHI W TOMIUHHUK CBHUJAETEIBCTBA O  3aKIIOYCHUU
(pacTop keHnm) Opaka;

) KONHMIO W TOIMHHUK CBHJICTEIBCTBA O POXKJICHUU peOCHKA
(mereit), HE JOCTUTIIMX COBEPIIICHHOIETHS.

['paxxnaHvH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBUEM KBATM(UKAIIMOHHBIM TpeOOBaHUAM K BaKaHTHOU
JTOJDKHOCTH ~ TPAXKJIAHCKOW  CIIY>KObI, a TakkKe B CBSI3H C
OTPAHWYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOIATENBCTBOM Poccuiickon
denepaliui 0 TOCYJAapCTBEHHOM  Tpa)XXJaHCKOW  CIIy»kOe s
MOCTYIJICHUS HA TPAXKIAHCKYIO CIYXO0Y U €€ MPOXOXKICHUS.

3asiBjieHNs] U JOKYMEHTHI NMPUHUMAKTCA MO0 PadoynMM JHAM C
10.00 no 17.00 (B8 martauny c¢ 10.00 xo 16.00) mo aapecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp npueMa 10KyMeHToB — 27 mast 2012 roaa.
3agABJICHUS U JOKYMEHTHI, IOCTYIUBIIME MOCJIE YKa3aHHOTO CPOKa, K
PaCCMOTPEHUIO HE TPUHUMAIOTCS.

JIOJDKHOCTh ~ 3aMECTUTENIsI  HayaJdbHUKAa OTAeNa  OyXrajaTepuu
OTHOCUTCS K  BEAyWIEW TIpyHIe  JOJDKHOCTEM  KaTeropuu
«PYKOBOIUTEI.

B ocHOBHBIE O00S3aHHOCTH 3aMECTHTEIS HaYaJIbHUKA oTaciia



Oyxrajirepuu BXO/INT: IJIAHUPOBAHMUE, OpraHu3alus,
KOOPAWHUPOBAHUE, PETYJIUPOBAHUE, KOHTPOJb U aHAIN3 (PUHAHCOBO-
XO3SIHCTBEHHOM JIeATeIbHOCTH, OYyXTraJTepCKOro yuéra u (GMHaHCOBOM
OTUETHOCTH CyJa; o0eclieueHue palroOHATBHOW  OpraHu3aluu
OyXraiaTepckoro ydéra M OTUYETHOCTM Ha OCHOBE MaKCHMaJbHOU
HEHTPAIU3ALNN  YUYETHO-BBIUUCIUTEIBHBIX paOOT W MPUMEHEHUS
COBPEMEHHBIX  TEXHUYECKHUX  CpPEICTB U  WH(POPMAIIMOHHBIX
TEXHOJOTUM, MPOTPECCUBHBIX (OPM M METOJOB y4€Ta M KOHTPOJIS,
dbopMUpOBaHME U CBOEBPEMEHHOE MPEJACTABICHHUE TIOJTHON U
JIOCTOBEPHOU OyXraiaTepckoil uHboOpMaIuu O JeATeNbHOCTH CY/a,
€ro MMYIICCTBEHHOM IIOJIOKEHUH, JO0XOJaX M Pacxojiax, a TaKkKe
pa3paboTka M OCYILIECTBJICHUE MEPONPHUSATHUM, HAMNpaBICHHBIX Ha
yKperieHne (UHAHCOBOM MUCIMIUIMHBI, BEICHHE OyXraaTepcKOro
y4eTa COIJIaCHO JCHCTBYIOIIEH MHCTPYKIIMHU TI0 OIOKETHOMY Y4ETY;
BEJICHUE  aBTOMATU3MPOBAHHOTO  OyXTrajTepCcKOro  yd4yera ¢
MPUMEHEHUEM  IIPOrPAMMHOIO0  NPOAYKTA, MCIIOJIb3YEMOTO IS
BEJICHUS YYETa; YYET PacyeToOB C MOJOTYETHBIMU JIUIIAMHU,
dbopmupoBanue «OKypHana ornepanuii pacdyeToB C MMOJOTYETHBIMU
JULIAMWA»; YYET pACyETOB MO BBIJAHHBIM aBaHCAM; YYET
pacueToB C TMOCTAaBIIMKAaMM H TOAPSAYUKAMH, (HOPMHUPOBAHHUE
«KypHana onepanuii pacueToB ¢ MOCTABIIMKAMU U MOJAPSATUAKAMUIY;
BbIJIaYa M Y4YET JOBEPEHHOCTEHM HA TOJYYEHUE MATEPUAIBHBIX U
IPYyTUX IIEHHOCTEW, KOHTPOJb 32 HCHOJb30BAHUEM BBIJAHHBIX
JIOBEPEHHOCTEMN; MPOBEICHUE CBEPKA PACYETOB C MOCTABIIMKAMHU
TOBapOB, padOT, YCIYT MO 3aKJIIOYEHHBIM JJOTOBOpPaM; YYET PacyeToB
c nebutopamu 1Mo jgoxonaM, dopmupoBaHue «JKypHaia omeparnuii
pacyeToB C ACOMTOpAMU IO JI0XO0AaM»; YUET PacyeTOB M0 IIaTeXaM B
OIO/DKET, yYeT BHYTPUBEIOMCTBEHHBIX pacyeToB, (OPMHUPOBAHHE
«Kypnana onepamuii 1Mo OPOYUM OIEpALUSAMY»; MPEAOCTABICHUE B
YCTAHOBJICHHBIE CPOKH B HAJIOTOBBIM OpraH OTYETHOCTH IO HAJOTy Ha
MMYIIECTBO OPTaHU3alNM, TPAHCIIOPTHOMY HaJIOTy; COCTAaBJICHUE
pacuyeToB K MPOEKTY CMEThI IO CTaThsIM PacXOJO0B; COCTaBJICHUE
(PMHAHCOBBIX OTYETOB; OCYIIECTBJICHHE KOHTPOJISI 3a COOIIOJCHUEM
nopsiika OQOpMIICHUsI TIEPBUYHBIX M OyXTalTEpPCKUX JOKYMEHTOB,
pacy€éToB M TUIATEKHBIX 00A3aTENBCTB, pacxojoBaHus (oHIa
3apabOTHOM TUIaThl, 3a YCTAHOBJICHUEM JIOJKHOCTHBIX OKJIAJIOB H
Hag0aBOK pabOTHUKAM CyJda, 3a COOJIOJNIGHHEM IPOBEACHUS
WHBEHTapU3alldii  OCHOBHBIX  CPEACTB, TOBapPHO-MATEPHUATbHBIX
IICHHOCTEH, JICHEXKHBIX CPEJACTB U (PUHAHCOBBIX 00S3aTEILCTB,



MPOBEPOK OpraHu3aluu OyXraaTEepCKOro y4yé€ra M OTYETHOCTH;
OPUHATHE MEp TI0 MNPEAYNPEKICHUI0O HEI0CTady, HE3aKOHHOIO
pacxoJOBaHUsl  JICHEKHBIX CPEJICTB W  TOBapHO-MaTEpUATIbHBIX
IICHHOCTEH,  HapymieHud  (QUHAHCOBOTO M XO3SHWCTBEHHOTO
3aKOHOJIaTeNIbCTBA;, BEACHHE pPaOOThl MO OOECIEUYEHUIO CTPOTOro
COOIIO/ICHUS IITaTHOM, (PUHAHCOBOM M KaCCOBOM JUCHUMILIMHBI, CMET
aIMAHUCTPATUBHO-XO35IUCTBEHHBIX U JIPYTUX PACXOJ0B, 3aKOHHOCTH
CIIUCAHUs CO CYETOB OYXrajaTepCcKoro yuéra HeaocTad, JeOUTOPCKOM
3QI0JKEHHOCTH M JPYTUX TOTEPh, COXPAHHOCTU OYyXrajlTEepCKUX
JTOKYMEHTOB, 0D OPMJICHUSI U CIaYd MX B YCTAHOBJICHHOM IOPSAKE B
apXuB; 00ECIEUCHUE COCTABJICHUS ONEPATHUBHBIX CBOJHBIX OTUYETOB O
JI0X0JIax U PacxojiaX CPeACTB, 00 MCHOJIb30BAaHUU OIOJKETa, IPYrou
OyXTaJITepCKOM M CTATUCTUYECKONU OTYETHOCTH, IIPEAOCTABJICHUS UX B
YCTAaHOBJICHHOM  TOPSJAKE B COOTBETCTBYIOIIME  OpraHbl;
oOecrieyeHue MOJIHOrO YuY€Ta MOCTYHAIoMMUX JEHEXKHBIX CPEJICTB,
TOBAPHO-MATEPUAIBHBIX IIEHHOCTEM M OCHOBHBIX CPEICTB, & TAKXKE
CBOCBPEMEHHOE OTpaXEHHWE B OyXTrajaTepCcKOM Y4YETEe OIepaluid,
CBSI3aHHBIX C UX JIBUXKCHHEM; OOCCIECUECHHE TMPABUIBHOIO U
CBOEBPEMEHHOTO HAYMCJICHUS TIJIaTeXEeH B TOCYAapCTBEHHBIN OOKET
U B3HOCOB B crelnuajgbHble (OHIBI; OOECIIEUCHHE COCTaBJICHUS
OyXrajaTepcKol OTUYETHOCTH HAa OCHOBE IMEPBUYHBIX JOKYMEHTOB U
OyXTaJITepCKUX 3amucei, mpeacTaBieHue €€ B YCTAaHOBJICHHBIE CPOKU
COOTBETCTBYIOIIMM OpraHam; MPUHATHE PEIICHUN B
COOTBETCTBUU C JIOJDKHOCTHBIMM OOSI3aHHOCTSIMU; 3ampoc B
YCTAHOBJICHHOM TMOPSJIKE OT CTPYKTYPHBIX MOAPA3JAEICHUN cyaa U
pabOTHUKOB CyJa CTaTUCTHYECKMX M OIEPATUBHBIX JAHHBIX,
OTYETHBIX UM  CIPABOYHBIX MATEPUANIOB, HEOOXOJIUMBIX IS
WCTIOJTHEHUSI  JIOJDKHOCTHBIX — OOSI3aHHOCTEH;  TpeOoBaHHWE  OT
pabOTHUKOB OT/AeNa OyXTaJITepHH, a TaKXke OT pPaOOTHUKOB CYJa,
coOmoieHUs Topsika oQopMIIeHHS oIepaluii U IMpeJCTaBICHUS B
OyxrajiTeprio HEOOXOAUMBIX U1l OyXTadTEepPCKOTO y4éTa U KOHTPOJIS
JTOKYMEHTOB M CBEJICHUM; BHECEHHE Ha PACcCMOTPEHHE HadaJlbHUKA
oTjeNia OyXraaTepud | Tpeacenaress cyaa MpeyIoKeHUud Mo
COBEPILICHCTBOBAHUIO NEATEIIbHOCTH oTzela OyXranTepuu;
O3HAKOMJICHHME C  TPOEKTaMH  YyIPaBICHUECKUX  PEIICHUN;
MPEBAPUTEIILHOE PACCMOTPEHUE, TIOANMCAHUE UM BU3UPOBAHUE
JOKYMEHTOB; cOop W 0000menue uHbOpPMAIMU JIsI MOATOTOBKHU
MPOEKTOB PEIICHUM, MPUKA30B, JOKIAI0B, aHATUTHYECKUX CIPABOK;
MOArOTOBKA W MPEACTaBICHUE PYKOBOJACTBY CyJlla PpPa3iWYHbBIX



BAPUAHTOB PEIICHUS MOCTABJIEHHBIX 3a7a4; IPUHITHAE y4YacTUS B
OpraHu3aliy, PEryJupOBaHUM U KOHTPOJIE peau3allii MPUHSATHIX
denepanbHbBIX 3aKOHOB, HWHBIX HOPMAaTUBHO-NPABOBBIX  aKTOB,
denepaibHBIX TporpamMM, NPHUKA30B mpencenarens DeaeparbHOTO
apouTpakHoro cyaa MOCKOBCKOTO OKpyra, MOpuKa3oB Beiciiero
Apourpaxxnoro Cyna Poccuiickoit ®Depnepanuu; IOJITOTOBKA
MPOEKTOB  OTBETOB HA 3alpoChl TOCYJAPCTBEHHBIX  OPraHOB
Poccuiickoit ®@enepannu u cyonekToB Poccutickoit deneparuu, a
TAKXKE  YUPECXKIACHUN, OpraHu3alui W  TPaxIaH;  BEICHUE
COOTBETCTBYIOWIETO  JICJIONPOU3BOACTBA; BBINOJIHEHUE MPHUKA30B,
paclopsiKEHUH U OTIEJbHBIX TMOPYYEHHH HayaJdbHUKA  OTHENa
OyXrajaTepuu U PYyKOBOJICTBA CyJa, UCXOJ U3 MOJIOKEHUsI 00 oTnele
OyXraJITepuu; OCYIIECTBIECHUE PYKOBOJICTBA AEITEIHHOCTHIO OTIENA
OyxraiaTepuu, paclpenesieHue TOJDKHOCTHBIX OOSI3aHHOCTEH MEXTy
CIICIMAIINCTAMU OTJEAa U KOHTPOJIb 3a UX UCTIOJTHEHUEM, IPOBEICHUE
ONEPAaTUBHBIX COBELIAHUM II0 BONPOCAaM JCATEIBHOCTH OTHENA B
MepHOoJ] BPEMEHHOI0 OTCYTCTBHUSI HayaJdbHUKA OTHENIa OyXrajaTepuu;
UCIIOJIHEHUE OO0A3aHHOCTEH BO BpeMsi OTCYTCTBUSI HaudaJlbHUKA
OTAENa, IPEIYCMOTPEHHBIX JOJKHOCTHBIM  PErIAMEHTOM 10
JOJDKHOCTH HadaJdbHUKA OT/AENa OyXTraJdTepHuH; BBINOJHEHUE HWHBIX
MOPYYECHUN HavallbHUKA OTJieNla OyXTaJITepUH U PYKOBOJICTBA Cy/Ia.

3amMecTuTeNh HaYaJIbHUKA OTAeNa OyXTalTepuu JOJIKEH OBITh
YBEPCHHBIM ITI0JIb30BaTEIEM MEPCOHAILHOIO0 KOMITbIOTEpa, 00J1a1aTh
yBepeHHbIMU HaBbikaMu paboTel ¢ Windows, Word, Excel, Microsoft
Outlook, Internet, mpaBoBeiMu ©0a3zamu «KoncynabTant Ilmrocy,
«l"apanT», «Komekcy», BiIajaeTh WHOM OPITEXHUKOW, 3HATh OCHOBBI
JICIOTIPON3BOJICTRA.

CpeaHemecsyHOE JCHEXKHOE COJIEp)KaHHE 3aMECTUTENsT HadalbHHUKA
oTnena OyXraiaTepun ycTaHaBiauBaeTcs B pazmepe ot 19.000 pyoseii.

Konkypc Ha 3aMenieHHe YyKa3aHHOW JIOJKHOCTH IIPEANOJIAraeTcs
npoBectu B utoHe 2012 roma B denmeparbHOM apOUTPaXHOM CYAC
MOCKOBCKOrO OKpyra, pacmojIoO)KeHHOM Mo anpecy: 127994,
r. Mocksa, yn. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEICHUS
KOHKypCa Tpa)kJlaHaM, JOMYIIEHHbIM K y4acTHIO B KOHKypce, OyAeT
COOOIIEHO HE MO3/Hee, YeM 3a 15 nHel.



Ouenka kagaugaToB  OyaeT  TPOBOAWTHCS HAa  OCHOBAaHUM
Hpe,Z[CTaBJ'IeHHBIX MU JIOKYMCHTOB nu I/IHJII/IBI/I)IyaJ'IBHOFO
coOeceI0BaHUs.

KonraktHblii Tesedon: 8(495) 609-57-96, 609-57-97, 609-57-95
paxc: 8(495) 609-56-63,
3JIeKTpOHHAas mouTa: info@fasmo.arbitr.ru.

277 anpens 2012 1.
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