NHOOPMALIUA
0 KOHKYpCe Ha 3aMellleHHe BAKAHTHOM I0JI)KHOCTH
HAYAJIbHUKA 0T/]eJ1a HHpopMaTH3aIUU
denepajbHOTO apOUTPaKHOTO cy1a MOCKOBCKOI0 OKpPyra

B cootBerctBun ¢ denepanbHbiM 3akoHOM OT 27 unronsa 2004 roma
No 79-@3 «O rocynapcTBeHHON TrpaxiaaHckol ciyx0e Pocculickoit
Oepepannny DenepalibHbIM apOUTPaKHBINA cyl MOCKOBCKOTO OKpyra
OOBABIISIET O NPOBEACHUM KOHKYpCa Ha 3aMEIICHUE BaKAHTHOM
JOJKHOCTH HayaJIbHHUKA OTJIea HH(POPMAaTHU3AIIH.

IIpaBo Ha ywacTue B KOHKypCE€ HUMEIOT TIpaxiaaHe Poccuiickou
Oenepanuu,  AOCTUTUIME  BO3pacra 18 n;mer, Biaacromme
rOCYIapCTBEHHBIM A3BIKOM Poccuiickon denepaunmn 151
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIBLCTBOM Poccuiickon
denepaunu 0 rocyaapCTBEHHOU IpaXJaHCKOU CITy>K0e
KBAIM(UKAIMOHHBIM ~ TpeOOBaHMUSIM K  BAaKaHTHOM  JOJIKHOCTH
IpaXIaHCKOM CITY>KOBI.

K ywactuio B KOHKypce Ha [O/DKHOCTh HayajJbHHKA OTAEIa
uHpopMaTU3allMid  JOMYCKAIOTCA  JIMIA, HMEIOIIME  BBICIICE
npodeccuoHaIbHOe 00pa30BaHME W CTaX TPAKIAHCKOM CITy>KObI
(rocy1apCTBEHHOM CJIy>KObI MHBIX BHJIOB) HE MEHEE UEThIPEX JIET WJIU
HE MEHEE ISATH JIET CTaxa padOThl MO CHEIUATIBHOCTH.

I'paxxmanun  Poccuiickorn  @enepaunu, U3bSBUBIIMKA  KEJIAHUE
y4yacTBOBaTb B  KOHKypce, npexacrasisier B  DenepanbHbIi
apOuTpakHbli cy1 MOCKOBCKOI'O OKpyTa:

a) TUYHOE 3asBJICHHUE;

0) cOOCTBEHHOPYYHO 3aMOJHEHHYIO U TMOJIMCAHHYIO aHKeTy, ¢hopma
KOTOpPOM yTBEpXkKJeHa pacnopsbkeHrueM l[IpaBurenscrBa Poccuiickon
Oeneparuun ot 26 mas 2005 roma Ne 667-p, ¢ NPUIOKEHHEM
doTorpaduu;



B) aBTOOMOTpaduio;

r) KONHUI0O Tacnopra WIM 3aMEHSIONIET0 €ero  JOKyMEHTa
(COOTBETCTBYIOUINI JTOKYMEHT MPEABIBISIETCS JIMYHO MO MPUOBITUU
Ha KOHKYpC);

1) TOKYMEHTBI, IMOJATBEPKAAIONINE HE0OX0AUMOe MPOoPeCCHOHATBPHOE
o0pa3oBaHuE, CTaX PadOTHl U KBATH(UKAIIUIO:

- KOINHIO TPYJIOBOM KHWXKH (3a HCKIIOUCHHEM CJIy4daeB, KOTJa
ciykeOHas (TpyZioBasi) A€SATEIbHOCTh OCYIIECTBIISACTCS BIEPBbHIC) WU
WHBIE JIOKYMEHTBI, TOJITBEPKAAIOMKEe TPYAOBYIO (CIIy>KeOHYIO)
NEATENIbHOCTh TPAK/IaHWHA, 3aBEPEHHBIC KAaJPOBBIMHU CIYXO0amMu IO
MecTy paboThl (CiyxkO0bl), HepaboTalole Tpa)KaaHe MPECTABISIOT
TaKXe MOJIMHHUK TPYAOBOM KHIKKH;

- KOIIUU TOKYMEHTOB O MPO(PECCUOHAIBHOM 00pa30BaHUU, a TAKKE MO
KETAHUI0 TpaXJIaHWHA — O JIOMOJHHUTEIHLHOM MPOQPECCHOHATEHOM
0o0pa3oBaHWHU, O MPUCBOCHUM YUYEHOW CTENEHHU, YYEHOTO 3BaHUI,
3aBEPEHHBIC KAJIPOBBIMU CIIy>KOaMH MO MECTy padOThI (CITyk ObI), a B
ClIy4dae MPENOCTABJICHUS HE3aBEPEHHBIX KOIMHM TaKKE IMOJJIMHHUKH
ATUX JOKYMEHTOB;

€) JIOKYMEHT 00 OTCYyTCTBUM Yy TpaXJaHWHa 3a00JeBaHuUs,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPaXIAaHCKYIO CIIy>KO0y WM ee
npoxoxaeHuto (yderHas ¢opma Ne 001-I'Cly, yTBepxkaeHHas
npukazoM Munzapascoupa3sutusi Poccun ot 14.12.2009 r. Ne 984n);

) KOIHIO M MOJJIMHHUK CTPAaXOBOI'O CBHUJIETEJILCTBA 0053aTEIBLHOIO
MIEHCUOHHOTO CTPAaXOBAHUS;

3) KOIIMKO U NOAJIMHHUK CBHUACTCIILCTBA O ITOCTAHOBKC Ha YYCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

M) KONUW W TOMJWHHHUKHA JOKYMEHTOB BOHHCKOTO yuera — s
BOCHHOOOSI3aHHBIX M JIMI[, TMOJUICKAIUX TMPHU3BIBY Ha BOCHHYIO
CITyXO0Yy;

K) KONWI0O U TMOJUIMHHUK JOKyMEHTa O MpodheCCHOHATbHON
NEeperoroTOBKe, CTAXKUPOBKE, MOBBIINICHUN KBATU(UKAIIUH;



J) KONMM W NOMIAHHUKM  JIOKYMEHTOB O  HarpaxJIeHUU
roCyJJapCTBEHHBIMU HArpajiamu, NPUCBOCHUU MOYETHBIX, BOMHCKUX U
CIICIIMAIIBHBIX 3BaHUM, TPUCYKICHUN IOCYIAPCTBEHHBIX TPEMUM;

M) KONHUIO W TMOMJIUHHUK MEAUIMHCKOTO CTPaxoBOr0 TMOJMCA
00513aTeJIbHOTO MEIUIIMHCKOI'0 CTPaXxOBaHU,

H) CBEJCHUA O CBOMX J0XOJaX, 00 MMYIIECTBE M 00s3aTeIbCTBaX
UMYIIECTBEHHOIO0 XapakKTepa, a TakKe CBEJCHUS O J0XoJax, 00
UMYIIECTBE U 0053aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa CBOMX
cynpyru (cympyra) ©  HECOBEpIIEHHOJIETHHX JAeTeil  (dhopma
yTBepkaeHa Ykazom Ilpesupenra Poccuiickon ®@enepanuu OT
18.05.2009 Ne 559);

0) KOMHI W TIOMJIUMHHUK CBHJETEIBCTBA O  3aKIIOYCHUHU
(pacTopeHnm) Opaka;

1) KONHIO M IIOJJIMHHUK CBHACTEJIBCTBA O POXKICHUU peOCHKA
(meTelt), HE JOCTUTIIINX COBEPIICHHOJICTHS.

['paxknaHuH HE NOMYCKAETCS K YYACTHUIO B KOHKYPCE B CBSI3M C €r0
HECOOTBETCTBHEM KBATM(PUKAIIMOHHBIM TPEOOBAHUSM K BaKaHTHOMN
JTOJDKHOCTH ~ TPKJIAHCKOM  CIIy>KObI, a Takke B CBSI3H C
OTPAHUYCHUSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBCTBOM Poccuiickoi
denepaii 0 TOCYJAapCTBEHHOM  TpaXJaHCKOW  Cly»kKOe s
MOCTYIUJICHUS Ha TPAKIAHCKYIO CITYKOY U €€ MPOXO0XKICHUS.

3asiBJIeHNS] U JOKYMEHTHI NMPUHUMAKTCHA MO PadoynMM JHAM C
10.00 no 17.00 (B8 naraumy c¢ 10.00 mo 16.00) mo axgpecy:
127994, r. MockBa, yJa. Cesie3néBckas, 1.9

[Tocnennuii neHp nprueMa 10KyMeHToB — 29 aBrycra 2012 roaa.
3asBJICHUS U JOKYMEHTBI, IOCTYIMUBIIME MOCIE YKa3aHHOTI'O CPOKa, K
PACCMOTPEHUIO HE MPUHUMAIOTCH.

JIOIOKHOCTh HayaldbHUKA OTHe’da HWHGOpMATU3AIlMd OTHOCHUTCS K
TJIABHOU IPYIIE TOJKHOCTEN KATETOPUN «PYKOBOIUTEIIN.



B cooTrBeTcTBHHM ¢ 3aMmeniaeMoOM JOJKHOCTBIO HAYaldbHHUK OTJelIa
00s13aH:

- OpraHM30BBIBaTh pabOTy OTIEIa B MEIOM U PYKOBOJUTH
NEATEILHOCTBIO  Pa0OTHUKOB  OT/AElNa B COOTBETCTBUHM  C
pacrpeiesiecHueM 0053aHHOCTEH B OT/ICIIE;

- OCYIIECTBJIATh KOHTPOJIb 3a KAYECTBOM BBIMOJIHEHHUS MOPYUYECHUN U
TPYJOBOW NUCHUIUIMHOU B OTHETIE;

- o0ecrneynBaTh MOAACpKaHUE PaOOTOCIIOCOOHOCTH CIIA00TOYHBIX

cucteM U 000pyAOBaHUS, IIPOTrPAMMHOTO obOecrnieueHusl,
ycraHoBieHHOTO B DenepaibHOM apOUTpakHOM cyie MOCKOBCKOTO
OKpyTa;

- o0ecreunBaTh B3aWMOJCHCTBUE M KOHTPOJb 3a HCIOJHEHUEM
KOHTPAKTOB, 3aKJIIOYEHHBIX CyZIOM cO CTOPOHHUMU
(00cTyKHUBaIOIINMHU ) OpraHU3aAIUSIMHU o 00CITy>KUBAaHUIO

C1a00TOYHBIX CHUCTEM, 00OPYIOBAHUS U TPOTPAMMHOI0 00€CTICYEHUSI
cyna;

- TIOJrOTaBIWBATh, COMPOBOXIATh  COIVIACOBAaHUE TEXHUYSCKHUX
3aJlaHU K KOHTpakKTaM, OOOCHOBAaHMN HadyajibHOM (MaKCUMAIbHOM)
[IEHbI KOHTPAKTOB, 3aKJIF0UYAEMbIX sl 00eCIIeUeHUs HY KT Cy1a;

- pacmpeesaTh MOCTYIIAOIINE B OTICT MMOPYUYCHHS U BECTH KOHTPOJIb
3a UX WUCIIOJTHEHUEM;

- pa3pabaTbIiBaTh MEPHI IO COBEPIICHCTBOBAHUIO PAOOTHI OT/IENA;
OpraHW30BBIBATh IOBHIIICHUE KBaTU(UKAIIMA PAOOTHUKOB OTACIA M
COBEPIICHCTBOBATh HMX HABBIKM TI0 BBIMOJHEHHUIO JIOJDKHOCTHBIX
00s13aHHOCTCH;

BBITIOJTHSTH TIOPYYCHUS PYKOBOCTBA Cya.

HauvanpHuk otaena wuHbOpMaTHU3aIlUU JIOJDKEH OBITh yBEPEHHBIM
MOJIb30BaTEIEM MEPCOHATIBHOTO KOMITbIOTEPA, 001a1aTh YBEPEHHBIMU
HaBbikaMu padoTel ¢ Windows, Word, Excel, Microsoft Outlook,
Internet, mpaBoBeiMu 0Oazamu «KoucynbpTanT Ilmtoc», «IapanT»,
«Kopaekcy, BnaeTb MTHOM OPIrTEXHUKOM.

CpenHeMecsIUHOE  JEHEXKHOE COAECp)KAHME HAYallbHMKA OTHEeJa
nHpopmaTuzanuu coctasisiet 25.000 pyoneil.

Konkypc Ha 3amMenieHHe yKa3aHHOM JIOJDKHOCTH IIPEAINOJIAracTCs
npoBecTH B ceHTs0pe 2012 roga B deaepaibHOM apOUTPaKHOM CYJIe
MOCKOBCKOTrO OKpyra, pacmoJIO)KEHHOM Mo anpecy: 127994,



r. Mocksa, yn. Cene3néBckas, A.9. O nare u BpeMEHH NPOBEICHUSA
KOHKypca TpakJlaHam, JIOMYIIEHHBIM K YYacTHIO B KOHKypce, OyneT
COOOIIEHO HE MO3HEE, YeM 3a 15 mHel.

Ouenka kaHaugaToB  OyJaeT  MOPOBOAUTHCS  HAa  OCHOBAaHUM
MIpeJICTaBICHHBIX 15000 JTIOKYMEHTOB 5 HWHJIUBUIYIbHOIO
cobeceqoBaHMU.

KonraktHblii Tesedon: 8(495) 609-57-96, 609-57-97, 609-57-95
paxc: 8(495) 609-56-63,
3JIeKTpOHHAas mouTa: info@fasmo.arbitr.ru.

06 asrycra 2012r.
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