JInd pa3melieHns Ha caure
denepallbHOr0 apOUTPAKHOTO
cyaa MOCKOBCKOTO OKpyra

NHDPOPMALIIUA
0 KOHKYpCe Ha 3aMelleHue BAKAHTHOM 10JIKHOCTH
HAYaJbHUKA 0TeJI1a KAIPOB M IOCYIAPCTBEHHOM CIIYKOBI
DenepajbHOro apoOUTPAXKHOIO cya MOCKOBCKOI0 OKpyra

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 uronga 2004 roma
No 79-03 «O rocynapcTBeHHOM Tpa)KJaHCKOM ciiy»k0e Poccuiickoi
denepanuny DeaepaibHbIM apOUTPaKHBIA Cy1 MOCKOBCKOTO OKpyra
OOBSBIISIET O TMPOBEJACHWU KOHKypca Ha 3aMElIEHHE BaKaHTHOMU
JOJDKHOCTH HayaJbHUKA OTJEIa KaJApOB U TOCYIapCTBEHHON CITYKOBI.

[IpaBo Ha ywacTMe B KOHKYpCE HMMEKT TpaxaaHe Poccuiickoun
denepanuy,  IOCTUTIIME  Bo3pacta I8  jer,  BIAJCIOIINE
rOCYyIapCTBEHHBIM SI3BIKOM Poccniickoin denepauuu u
COOTBETCTBYIOIIME YCTAHOBJIEHHBIM 3aKOHOIATEIICTBOM Poccuiickoun
denepaunun 0 rOCyJIapCTBEHHOM TPaXKIaHCKOU ci1yx0e
KBaTU(PUKAITMOHHBIM  TpeOOBaHUSAM K BAKaHTHOHW  JOJDKHOCTH
IrpaXTIaHCKOM CITY>KOBI.

K yuactio B KOHKypce Ha JIOJKHOCTh HadaJlbHUKA OTJENIa KaapoB U
TOCYJAapCTBEHHOW CITy>KOBI JIONYCKAIOTCS JIMIIA, MMEIONINE BBICIIICE
npodeccuoHaabHOE 00pa3oBaHUWE M CTaAX TIPAKIAHCKONM CITYyKOBI
(rocymapCTBEHHOM CTy>KOBbI MHBIX BHIOB) HE MEHEE ABYX JICT WUIM HE
MEHEE YeThIpeX JIET CTa)ka PaboThI IO CICIUATLHOCTH.

['paxnannn  Poccuiickorn ®Denepanuu, W3BABUBIIMKA  JKEJIAHUE
y4acTBOBaTh B  KOHKypce, mnpeactaBisieT B DenepanbHbIi
apOuTpaxkHbIil ¢y MOCKOBCKOTO OKpyTa:

a) TUYHOE 3asBJICHHUC;

0) COOCTBEHHOPYYHO 3arOJHEHHYIO W MOJIMUCAHHYIO aHKETy, (hopma
KOTOPOM yTBEpXkIeHa pacnopsbkeHreM I[IpaBurenscrBa Poccuiickon



Oeneparun ot 26 mas 2005 roma Ne 667-p, ¢ OpUIIOKEHUEM
dbortorpaduu;

B) KOMNHUIO IMacmopTa WIM 3aMEHSAIONIEr0 €ro  JOKyMEHTa
(COOTBETCTBYIOIIUNA JOKYMEHT MPEABSBISIETCA JIMYHO MO MPUOBITUU
Ha KOHKYPC);

I') JOKYMEHTBI, TOATBEPKIAIOIINE HEOOX0IMMOe NMPOo(HEeCCHOHAIBHOE
oOpa3oBaHue, CTaX PadOThl U KBATH(UKAIIUIO:

- KOIHMIO TPYJOBOM KHIKKH (32 HMCKIIOYEHHEM CIydaceB, Korja
cnykeOHas (TpyaoBasi) AeATeIbHOCTh OCYIIECTBIISCTCS BIIEPBBIC) MIIH
WHBIE JIOKYMEHTBI, MOJATBEPKAAIOMKNE TPYAOBYIO (CIy>KEOHYIO)
NeSATEeTLHOCTh TPaXKIaHWHA, 3aBEPEHHBIC KaJIpPOBBIMH CITyKOaMHU TIO
MecTy paboThl (CiIy»kObI), HepaOOTarIMe TpaKIaHe IMPEICTABISIOT
TaK)Ke MOJIJTMHHUK TPYJI0BON KHUKKHU;

- KOIIUU JJOKYMEHTOB O MPo¢deCCHOHATbHOM 00pa30BaHMH, a TaK¥Ke 110
KEJTAHUI0 TPpaKJaHWHA — O JOMOJHUTEIBHOM MPO(EeCCHOHATIBHOM
oOpa3oBaHWU, O MPUCBOCHHUU YYCHOW CTENEHH, YYEHOTO 3BaHUS,
3aBEPEHHBIC KAJPOBBIMU CIIY>KOaMH O MECTy pabOThI (CIIy>KObI), a B
Cllyyae TPEJOCTaBJIICHUS HE3aBEPEHHBIX KOMHM TaKXe MOJJIWHHHUKU
TUX IOKYMEHTOB,;

) JOKyMEHT 00 OTCYyTCTBHM Yy TpaxaaHWHa 3a00JIeBaHUA,
NPENSTCTBYIOMIETO MOCTYIUICHUIO HAa TPAXKIAHCKYIO CIYXOy WU ee
npoxoxjaenuto (yuetHas ¢opma Ne 001-I'Cly, yrBepxaeHHas
npukazoM MunzapascoupazButust Poccun ot 14.12.2009 r. Ne 984H);

€) KOMWIO U TMOJUIMHHUK CTPAaXOBOTO CBUETEILCTBA 0053aTEIBLHOIO
MEHCUOHHOTO CTPAaXOBAHUS;

)K) KOIIMIO M IIOJJIMHHHUK CBHACTCILCTBA O IMOCTAHOBKC Ha Y4YCT B
HaJIOTOBOM OpPraHe 110 MCCTY KHUTCJIbCTBA,

3) KONMHMM W TOMJWHHUKKA JOKYMEHTOB BOMHCKOTO yd4eTa — s
BOCHHOOOSI3aHHBIX W JIMI], TMOJJIEXKAIIUX MPU3bIBY Ha BOCHHYIO
CITykO0y;

M) KOMNHWIO U TOJJUHHUK JOKyMEHTa O MpodhecCHOHATBHON
MEPEIoJrOTOBKE, CTAKUPOBKE, OBBIINICHUH KBATU(UKALINY;



K) KONMM W NOMJIMHHUKA JOKYMEHTOB O  HarpaxIeHUu
rOCYIapCTBEHHBIMU HArpajamu, IIPUCBOCHUU ITOYETHBIX, BOUHCKUX U
CIIEHMAIbHBIX 3BaHUM, PUCYKICHUU TOCYIApCTBEHHBIX ITPEMMUI;

J) KONMMIO W TOJJIMHHUK MEIUIIMHCKOTO CTPaxOBOro IIOJIHMCa
00s13aTE€JIbHOTO MEJAUIIMHCKOTO CTPaXOBaHUS;

M) CBEICHHUS O CBOHMX J0XOJax, 00 MMYIIECTBE W 00s3aTeIbCTBAX
UMYIIECTBEHHOIO0 XapakTepa, a TakKe CBEIEHUs O J0X0/ax, 00
UMYIIECTBE M 0053aTE€NbCTBAX HMMYUIECTBEHHOTO XapakTepa CBOHUX
cynpyru (cympyra) W HECOBEpIICHHOJIETHUX Jnererl  ((popma
yTtBepxkAeHa YkazoMm IIpesupenra Poccuiickonn @Penepamuud  OT
18.05.2009 Ne 559);

H) KONHUI H TOJJIMHHUK  CBUJCTEILCTBA O  3aKIIOYCHUU
(pacTtopkeHun) Opaka;

0) KOTIHIO U TOJUIMHHUK CBUAETEILCTBA O POXKJICHUU peOeHKa (aeTeit),
HE JJOCTUTIITUX COBEPIICHHOJICTHS.

['paxnaHnH HE HOMYCKAETCS K y4aCTHUIO B KOHKYPCE B CBSA3U C €rO
HECOOTBETCTBHEM KBaTM(PUKAIIMOHHBIM TPEOOBaHUSM K BaKaHTHOMU
JNOJDKHOCTH — TPaKJAHCKOM  CIIyxkObl, a Takke B CBS3H C
OTPAHUYECHUSIMHU, YCTAHOBJIECHHBIMU 3aKOHOJIATENLCTBOM Poccuiickoi
denepaui 0 TOCYAApPCTBEHHOM  TpaXJaHCKOW  Ciy»k0e  aJis
MOCTYIUICHHS Ha TPAXKJAHCKYIO CIIY>KO0Y U €€ TIPOXOXKICHHUS.

3asiBjieHMsI U JOKYMEHTBHI NPUHUMAKTCA MO PadoYuM JTHAM C
10.00 no 17.00 (B8 maraumy c¢ 10.00 mo 16.00) mo anpecy:
127994, r. MockBa, yJa. Cejsie3néBckas, 1.9, kao. 106.

[locnenuunii nens mpuema 10KyMeHTOB — 03 cenTsa0pst 2010 roaa.
3asgBIEHUS U IOKYMEHTBI, TOCTYUBILINE MTOCJE YKAa3aHHOTO CPOKa, K
PAaCCMOTPEHUIO HE IPUHUMAIOTCSL.

JIOJKHOCTh HaYaIbHUKA OT/AENa KaJpOB U TOCYJapPCTBEHHON CIYKObI
OKpyra OTHOCHUTCS K BEAYLIEH TPYyIIE JOJKHOCTEM KaTErOpUH
«PYKOBOIUTEIN.



B  oCHOBHBIE O0053aHHOCTM HauyajJbHHUKA OTIEJIa KagpoB U
rOCy/apCTBEHHOM CITy>KObI BXOAMT: OpraHu3anus padboThl OTAENa B
LHEJIOM U YIPaBJICHUE JIE€ATEIBHOCTBIO pPAOOTHUKOB OTHAENA B
COOTBETCTBHUM C  pacIpeneseHueM OO0sS3aHHOCTEH B OTHEIIE;
OCYILIECTBIICHUE KOHTPOJIS 332 KAYECTBOM BBINOJHEHUSA ITOPYUYECHUN U
TPYAOBOW JHUCUUIUIMHOM; pacupeiesieHUue IOCTYNAKIMUX B OTAEN
IIOPYYEHUHM M KOHTPOJIb 34 HMX MCIIOJIHEHHEM; PELICHHUE BOIIPOCOB
BHYTPEHHEIO0 B3aMMOJACHCTBUSA COTPYIHMKOB OTHENA; BU3UPOBAHUE
JOKYMEHTOB, MOJIFOTOBJICHHBIX PA0OOTHUKAMU OT/EJIA; aHATU3 paOOThI
oTHeNa W KaXJAOro  COTPpyOHUKA;  pa3padoTka Mep IO
COBEpIIEHCTBOBAHUIO pa0OThl OTAENa; OPraHu3alusl MOBBIILICHUS
KBaTU(pUKAMU paOOTHUKOB OTJENa U COBEPIICHCTBOBAHUS MX
HAaBBIKOB [0  BBINOJHEHUIO  JIOJDKHOCTHBIX  OOSI3aHHOCTEH;
BBICTYIUICHME €  JOKJIaaoM Ha  3acemaHusax  lIpesuauyma
DepepaibHOr0 apOUTPAXKHOTO cyAa MOCKOBCKOTO OKpyra M HMHBIX
COBEILAHUAX, IPOBOJMMBIX B CyJ€, IO BOIIPOCAaM, IOATOTOBJICHHBIM B
OTZAENIC; NPEACTABICHUE II0 IOPYYECHMUIO IIpelacenarens cyzaa
MHTEPECOB CyJa B TOCYJAapCTBEHHBIX OpraHax; BBIIIOJHECHHE
NOPYYEHHUI pPyKOBOJACTBA CyJa; MpodeccroHanbHas MepenoiroToBka,
NOBBIIIEHUWE  KBAIU(pUKALIMM M  CTAXHPOBKA B  MOPSJKE,
YCTaHOBJICHHOM 3aKOoHOAAaTenbcTBOM Poccuiickon denepauuu.

HauvanbHuK oTaena KaapoB M TOCYJApCTBEHHOMW CIIY>KOBI TOJKEH
OBITh YBEPEHHBIM MOJIb30BATEJIEM IEPCOHAJIBHOTO KOMIIbIOTEDPA,
oOnazaTh yBepeHHbIMU HaBbikaMu paboTsl ¢ Windows, Word, Excel,
Microsoft Outlook, Internet, mpaBoBbiMuH Oa3zamu «KoHCynbTaHT
[Lmrocy, «I'apanty, «Koaekcy, BnageTh MHOM OPrTEXHUKOU.

CpenneMecsiuHOE JICHEKHOE CO/IepKaHie HayalbHUKA OTAeNa KaJIpoB
U TOCYJIapCTBEHHOM CIIy>KObl ycTaHaBIMBaeTcs B pasmepe oT 16.000
pyouteit.

Konkypc Ha 3aMelieHHE YKAa3aHHOW JOJDKHOCTH MPEANOJIaracTcs
npoBectd B okTA0pe 2010 roma B denepaibHOM apOUTPaKHOM CYJie
MOCKOBCKOTrO OKpyra, pacmoJIO)KEHHOM 1o azapecy: 127994,
r. Mockga, yi. Cene3néBckas, 1.9. O nare u BpeMEHH IPOBEACHUS
KOHKYypcCa TpakJlaHaMm, JOMYIIEHHBIM K y4acTHIO B KOHKypce, OyneT
COOOIIEHO HE MOo3AHEE, YeM 3a 15 Hel.



Ouenka  kaHaugaToB  OyJIeT  NOPOBOAUTHCS HAa  OCHOBAaHUU
NpEACTaBICHHBIX ~ MMH  JOKYMEHTOB W HWHIWMBHUAYaJbHOIO
coOece10BaHus.

KonraktHblii Tesedon: 8(495) 609-57-96, 609-57-97, 609-57-95
¢paxc: 8(495) 609-56-63,
3JIeKTpOHHAas mouTa: info@fasmo.arbitr.ru.
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