JEBSTHAJIIATBIN APBUTPAXHBIN AITEJULILIMOHHBIN CY 11
IMPUKA3

« 24 sBapsa 2013 rona Ne 4 -K

Boponex

O npoBeaeHUH BTOPOro 3TaNa KOHKypca Ha 3aMellleHHe BAKAHTHOM
JOJ/IZKHOCTH ¥ 10 BKJIIOYEHHIO B KaJIPOBbIH pe3epB Ha J0/KHOCTH
rocyJapcTBeHHOH IPakIaHCKOM CJIy:KOBI

IleBﬂTHa}.IuaTOFO apﬁquamnoro AN¢/VIAIIHOHHOI'O Cy/J(a

B cBsA3M c OKOHYaHHEM HEpPBOro 3Tana KOHKypca IO BKIIOYEHUIO B
Ka[pOBBIM pe3epB Ha MAODKHOCTH TOCYJApCTBEHHOW TpaXKIaHCKOH CiIyXObl B
anmnapate JleBATHaALATOro apOMTPa)KHOIrO aNleALMOHHOIO Ccyjaa M Iojaadei
IpPEeTeHAEHTaMK JOKYMEHTOB [T y4acTHs B KOHKYpPCE, B COOTBETCTBHHU CO CTaThel
22 ®epepanpHoro 3akoHa ot 27.07.2004 roma Ne 79-®3 «O rocynapcTBeHHOU
rpaxzaaHckoit ciysx6e Poccuiickoit @enepaunn» u nyakraMu 12, 14 TlonoxxeHus o
HNOpsAKE IPOBENECHMsT KOHKypca Ha 3aMelleHHe BAaKaHTHOM JOJDKHOCTH
TOCyJapCTBEHHOM TIpaXOaHCKOM cnyxObl B  amnmapare JleBsSTHaaaToro
apOUTpaXXHOTO aneJusIMUOHHOrO cyna, YTBEPKIEHHOTO MPHKa30M

HeBaTHaaaToro apOUTPaXKHOTO aleUIAIHOHHOT0 cyAa ot 28 mas 2012 roga Ne§



KaJpOBBIH pe3epB Ha JOJDKHOCTh TI'OCYJapCTBEHHOW TpPa)XAaHCKON CIyxObl
«Cekpertaps cyneOHOro 3acejanusi» B ammapate [leBsTHaauaroro apOMTpa>XHOTO
aneyuIAUMOHHOrO CyJa:

7. KoHTpOb N0 UCTIONHEHHIO TAHHOT'O MPHKa3a OCTaRJIAIo 3a co0oH.

Ilpeacenarens

JeBsTHAALATOr0 apOUTPaKHOTO

aneJUSIUOHHOTO Cya H.T. Crenanosa



U Ha OCHOBaHHMHM CIIY)K€OHOWM 3alMCKU Ipejcenaresiss KOHKYPCHOM KOMHCCUH
Tapycosa 1.H.
HPUKA3BIBAIO:

1. OOBsIBUTH POBEeAEHNE BTOPOIO 3Tala KOHKypca:

Ha 3aMelleHHe BAKaHTHOM [ODKHOCTH TOCYIapCTBEHHON TIPakIaHCKOH
cnyxObl B anmapare [[eBsiTHaguaToro apOUTpPa)KHOrO ameTALHOHHOIO Cy[a:
«KoHCYBTAaHT KOJIIETHM IO CIOpaM, BO3HHUKAKOIINM U3 FPaXKAAHCKUX U HUHBIX
MPaBOOTHOLLIEHHI»;

Mo BKJIIOUEHHIO B KaJpOBBIM pe3epB Ha JOJDKHOCTb TIOCYIAapCTBEHHOH
rpaxmaHckod  ciayxOel B anmapare  JleBITHazuaroro  apOUTPaXKHOIrO
aneJuUIALIHOHHOTO CyIa: «CeKpeTaph CyAeOHOro 3ace1anus».

2. JlomyCTUTDb K y4acTHIO B KOHKYpCE Ha 3aMEIeHNe BaKaHTHON TO/KHOCTH
rOCYJapCTBEHHON rpaskaaHckol ciyObl: «KOHCYNIBTaHT KOJNJIEIMH IO CIIOPaM,
BO3HUKAIOMAM W3 TpakJaHCKHUX M UHBIX IpaBooTHoueHui»: I'yceBy E.B.,
bpocnasckyio C.B.

3. JlommycTHTh K y4acTHIO B KOHKYpCe 10 BKJIFOYEHHIO B KaJpPOBBIA pe3epB Ha
IOIDKHOCTh TOCYIApCTBEHHOH TIpakIaHCKoM ciykObl «CexkpeTrapp cyneOHOro
sacemanus»: boxko E.A., BacwibeBy H.A., Munywkuny E.A., XKyuery C.A,,
MunosanoBy A.Il., 3emasuyxuny B.B., Jlusenuesy H.B., Manwiruny E.I.,
Hynonagosa A.B.

4. Ha3Ha4yuTh [pOBEICHUE BTOPOTO dTarna KOHKypca: Ha 19 ¢espansg 2013
roga B 14 gac. 30 MunyT B KoH(epeHI-3ae (kab. Ne405, 4 stax) JleBaTHaauaroro
apOUTPaKHOIO aleUIILIMOHHOTO Cy1a.

5. KoHkypcHo#l komuccuu B cpok 1o 1 ¢espansg 2013 roma H3BECTHUTH
rpaxk/iaH, JIOMYIIEHHBIX K YYacTHUIO B KOHKypce, O Jare, BpPEMEHM U MeCTe
MpOBe/IeHUS] BTOPOIo 3Tana KOHKypca.

6. YTBEepOUTH BOIPOCH! K NIPOBEJIEHUIO KOHKYPCa Ha 3aMeIlleHHe BaKaHTHOH
JTOJDKHOCTH rOCYIapCTBEHHOH IpakIaHCKOM ciiykObI B annapate JeBATHaAaToOro
apOUTPa)KHOTO amNeJUIIUUOHHOr0 cyna «KoHCynbTaHT KOJUIETHM IO CIIOpaM,

BO3HHUKAOIIHUM H3 TpaxKJaHCKHX H HUHBIX HpaBOOTHOH_IeHI/If;I)) H 110 BKIIFOYCHHUIO B
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YTBEPX/IEHBI
ITpuxazom Ilpencenarens
JleBsiTHanaToro apbuTpaxxHOrO

allCJUBEIIAOHHOIO Cyia

OT ¢ 24 » sHBapst 2013 roma No ‘% -K

Bonpochl Kk NpoBeieHHI0O KOHKYPCA 110 BKJIIOYEHHIO B KaJPOBbIH pe3epB
HA JOJIXKHOCTb Iocy1apCTBEHHOM rpaxiaHcKoH cayx0b1 Poccniickoit
®egepanuu «cekperapb cyae0HOro 3acefaHus»

Cuctema apburpaxssix cynoB Poccutickoit @enepanuu.

[IpuHUMIBI OCYIIECTBICHUS IIPABOCY IHSL.

IToaBeOMCTBEHHOCTD Ji€J1 apOMTPa’KHBIM CyIaM.

[ToncynHoCTb, €€ BUBI.

IIpencraBuTenbCeTBO B apOUTPaXKHBIX cyAax (JIua, KOTOpble MOTYT OBITh
NIpPeCTaBUTEIAMHU, OPOPMIICHUE U TTOATBEPKICHHAE MTOJTHOMOYHH ).
Obecneyenune ucka (TIOPAIOK K CPOKHA PACCMOTPEHUS 3asBICHUSA U
HalpaBJIEHHUs KON onpe/ieNIeHHH CTOPOHAM ).

Iopsnox yniaTel ¥ pacyeTa rocy1apCTBEHHON MOIUIUHBI.

Otcpouka (paccpoyka) yIiaThl TOCyAapCTBEHHON ITOLIIMHEL,
0CBOOOXIEHHE OT YIUIATHI TOCYIapCTBEHHOM MOIITHUHEI.

Cnydyad 1 OpsAOK BO3BpaTa yruladeHHOH (M3JHILHE) YILUITaYEHHOH
rocyAapCTBEHHON MOIIUHBI

ITopsmok UCYUCTIEHHS MTPOIIECCYATBHBIX CPOKOB.

CynebHoe u3BellIeHNE U1, yYacTBYIOIIUX B jieie, HajuieXKallee U3BelLeHue,
CIIOCOOBI JOMYCTUMBIE ISt Cy/IeOHOT0 U3BELICHUS.

[Topsinok NpUHSATHA UCKOBOT'O 3asiBJIEHUS K IPOU3BOJICTBY U BO30YXICHUS
IPOU3BOJICTBA I10 AEIy

IToaroroBka fena k cyaeOHOMY pa3dUpaTenbCTBY (CpOKH, AEHCTBUS MO
MOATOTOBKE).

[IpoTokoin cyaebGHOro 3ace/ianusi, €ro CoJepxaHue, NopsioK H CPOKH
W3rOTOBJIEHUA.

Onpepnenenne apOUTPaXKHOTO CyIa.

[Topsinok ucroiHEHUs Cy/1IeOHBIX aKTOB, CPOKH BBIJJaYX UCTIOIHUTENBHBIX
JTUCTOB.

ConeprxaHuie UCTIOJTHUTENIBHOTO JIUCTA; 0COOEHHOCTH O0OPMITEHHUS
MCTIOJTHUTENBHOTO JIUCTa C OTCPOUKOi (PacCpOYKOi) UCIIONHEHUS
cyne6HOro aKkTa; Bblgada Iy0JIMKATa UCIIOIHUTEIBHOTO JIUCTA.
OrpanudeHHs, CBsI3aHHbIE C TPAXKIAHCKOHN CIIyxKOOM.

DTudecKue mpaBuia CIyKeOHOro noBeeH!s U BHEIIHUNA BA
rOCyIapCTBEHHBIX CITyKalllMX, PEKOMEHI0BaHHbIe TUTTOBBIM KOJAEKCOM
3THKU U CIIyKeOHOTO MOBEACHHS TOCYJapCTBEHHBIX CIyKamux Poccuiickoii
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Denepalii 1 MyHULIMIIATBHBIX CTy>KamuX. OTBETCTBEHHOCTH 3a
HapylieHue nonoxeHu Kogekca.

CnyxebHas TUCIHUIUIMHA HA IPaXKIaHCKOH ciyx0e.

IlocTynuieHue Ha rpaKJaHCKYIO CIIyKOYy.

ITonsitue rpaxxnanckoii cayx6n1 Poccuiickoit @eneparum.

[IpyHIMIIBI TpaXkAaHCKOM CITYKOHEI.

HopmaTuBHO-ITpaBOBEIE aKThl, perilaMeHTUPYIOIIME Cly)XeOHoe noBeieHue
IPOXIAHCKHUX CIYXKAILHX.

KBanndukamonssle Tpe6GoBaHUs K JOJKHOCTSM I'PAXKIAHCKON CITYKOBI.
OcHoBHbI€ ITpaBa U 003aHHOCTH IPAXAAHCKOI0 CIIy’Kallero.
Copnepxxanue, popma ciry)xeGHOTr0 KOHTPaKTa, CPOK €ro NelCTBHUA.
Cny>xeOHOe BpeMs ¥ BpeMs OT/IbIXa, OTITYCK.

JucuuruinHapHble B3bICKaHHU4.

Bnanenue xomneroTepHeiMu nporpammamMu Word, Excel, npaBoBeiMu
6azamu «Koncyneraut [Lmocy, «I"apaHT», OprTeXHUKOM.
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YTBEPXJEHDBI
IIpukazom Ilpeacenarens
JeBsTHaAaTOro apOUTPaKHOTO

AllSJUBINUOHHOIO CyJa
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OT « 29 » sHBaps 2013 roma Ne 4 -K

Bonpocs! k npoBeieHNI0 KOHKYPCA HA 3aMelleHHe BAKAHTHOH
AOJKHOCTH TOCyJapCTBEeHHOMH rpaskaaHckoii ciry:k0b1 Poccuiickoii
Pegepanun «KKOHCYJBTAHT KOJLIErHH N0 CHIOPaM, BOSHUKAIOIIHM U3
rpa’IaHCKUX H MHBIX NPABOOTHOLIEHHH»

Cucrema apbutpaxHbix cyaoB Poccuiickoin @enepanuu.

IIpuHUKIIBI OCYLIECTBICHHUS TTPABOCYIHS.

IloBeIOMCTBEHHOCTH €71 apOUTPasKHBIM CyJlaM.

Iloncynnocts, ee BUABIL.

[IpencraBuTensCTBO B apOUTPaKHBIX cyfax (JiMa, KOTOpble MOTYT ObITh
npeAcTaBUTENAMU, 0QOPMIICHUE U MOATBEPKACHHE [TOJTHOMOYHIA).
Obecneuenue ucka (MOPSIOK U CPOKH paCCMOTPEHUS 3asBJICHUS U
HaIlpaBJI€HUs KONUH onpejiesIeHui CTOPOHAM).

[Topsok ymiaThel ¥ pacuera rocyJapCTBEHHON MOLTKHBI.

Otcpouka (paccpouka) ynnaTsl FOCyAapCTBEHHOH MOIUINHBL,
0cBOOOXKeHE OT YIVIaThl FOCYJapCTBEHHON NMOUUTHHBI.

Cnyyau 4 Nops70K BO3BpaTa ynjaauyeHHOH (M3JUILIHE) YIJIa4e€HHON
rocy1apCTBEHHOM MOLUJINHBI

[Topsiiok UCUHUCIIeHUs IPOLieCCYaIbHbBIX CPOKOB.

CyneGHoe u3BelEHHE JIMLI, yYaCTBYIOIIMX B JIefie, HaJuleXalllee H3BELLEHuUE,
CTIOCOOBI JOMYCTUMBIE T CYAcOHOr0 N3BELICHMUS.

[Topsinox NpUHATHS UCKOBOTO 3asiBIIEHUS K IPOU3BOJICTBY U BO30YKICHUS
IIPOU3BOACTBA O AEILy

ITonroroBka zena K cyeOHOMY pa3OHpaTenbCTBY (CpPOKH, eHCTBUS 110
IIOJITOTOBKE).

. HpOTOKOJ'I C}’IIC6HOI‘O 3acedaHus, €ro COACPKaHue, NOopAIOK H CpOKH

M3TOTOBJICHUS.
Onpenenenne apOUTPaKHOrO Cy/a.

[Topsimok ucnosiHeHUs Cy1eOHBIX aKTOB, CPOKH BBI1a4U UCIIOJHUTEIBHBIX
JIUCTOB.

ConepxaHue UCIIOJHUTEIBHOTO JHCTA; 0COOEHHOCTH 0(OPMIICHHS
HCITOJIHUTEJIFHOTO JIKCTA C OTCPOUKOM (paccpouKoit) HCIIOMHEHNUS
cyneOHOTo aKTa; Belavya JyOIHKaTa UCIIOJIHUTENIBHOIO JIUCTA.
Orpanu4eHus, CBI3aHHbIE C TPAKIAHCKOMN CITyk60ii.
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JTUYeCcKUe NpaBuia Ciiy)KeOHOTO NOBEeIeHUS U BHEIIHHUMI BUJ
roCyIapCTBEHHBIX CIIyXKaIllUX, pEKOMEH/10BaHHbIe THUIIOBBIM KOJIEKCOM
9TUKH U CIy>XeOHOT0 MOBEAEHUS TOCYIAPCTBEHHBIX CITyKalux Poccuiickoit
®denepauuu U MyHUUUNATBHBIX CiTy)amuX. OTBEeTCTBEHHOCTH 3a
HapylieHue nojoxennit Kogekca.

CnyxxebHast JMCUMIUIMHA Ha TPAXKAAHCKOM ciyxbe.

[TocTynuienne Ha rpaXJaHCKYIO CITyXOY.

Ilonarue rpaxxnanckoit ciyx0s1 Poccuiickoit @enepanuu.

[IpUHIMIBI TPAXIAHCKOH CITYKOBI.

HopMarrBHO-TIpaBOBBIE aKTHI, perlaMeHTHPYIOUIHE CIy)KeOHOe IOBeICHHUE
TPaXXJIaHCKHUX CJIyXallUX.

KBanuduxanuoHHble TpeOOBaHHUS K JOJDKHOCTIM T'PXIAHCKON CITyKOBI.
OcHoBHEIE TIpaBa U 00S3aHHOCTH IPaXKIAAHCKOI'O CITYXKAILEero.
Coneprxanue, hopma ciiy)kKeOHOT0 KOHTPAKTa, CPOK ero JeHCTBUS.
Cny:xebHOe BpeMs U BpeMs OTAbIXa, OTITYCK.

JucuunnuHapHble B3bICKaHHS.

Brnanenue koMrnbroTepHbiMU nporpammamiu Word, Excel, mpaBoBeiMu
6azamu «Koncynprant [1mtoc», «I apanT», OprreXHUKO.



